GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO,
SUS SIGLASEN INGLES) PARA EL ANO TRIBUTABLE 2008
(TYO08, SUSSIGLASEN INGLES)

SERVICIOS DE INSCRIPCION

\y,xa SEC’O

aﬂ%\w
IIIIIII &

ISTYJ‘

Incluye las siguientes lecciones:

e Inscripcidn para Solicitantes nacionales (dentro de los EE. UU.) y Solicitantes extranjeros
(fueradelosEE. UU.)

e COmo completar su inscripcion telefonica

e Acceso alosservicios del BSO: Salicitud, activacion, Solicitar otravez, y Descontinuacion
de acceso

e Procedimientos de acceso y salida

e CoOmo cambiar su contrasefiay contrasefias olvidadas

e CoOmo actuaizar su informacion de contacto

e Desactivacion del User ID

e CbOmo comunicarse con el Seguro Social




LECCION 1: INSCRIPCION PARA LOSSOLICITANTES
NACIONALES (DENTRO DE LOSEE. UU.)

Sigalas siguientes instrucciones parainscribirse y recibir un «User ID» (Identificacion de Usuario) y
contrasefia si usted es un solicitante nacional (dentro de los EE. UU.).

PASO 1: Dirijasu navegador ala paginatitulada, «Business Services Online Welcome» (Bienvenido
alos Servicios por Internet para empresas): www.segurosocial.gov/bso/bsowel come.htm
(sblo disponible en inglés).

PASO 2: Pulse en el enlace que lee, «Registration» (Inscripcion) en la pagina, «Business Services
Online Welcome». El sistema mostrara la paginatitulada, Registration Attestation
(Confirmacién de la Inscripcion).


http://www.segurosocial.gov/bso/bsowelcome.htm

GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Registration Attestation HELP

Peigns

BS0 Welcome * Registration Attestation

Online Services Availability

o Wonday-Friday: 5 &4 -1 AMEST Please read the following information about registering to use Business Services Online.

& Saturday: 5 AW - 11 PM EST X ) . . .
* Sunday: @AM - 11:30 PM EST Flease select the link below to read about 354's legal authority for collecting information

Papenwork Reduction Act Statement

DONT USE YOUR BROWSER'S BACK
BUTTON

Registering for Business Services

Effective as of October 2007, your To obtain a User ID and password, complete the registration form and select the submit button on the
Personal Identification Number (PIN} - £ 50in o nage. The information you subrmit will be verified against our records.

is now referred to as your User ID.
IUpan successiul registration, you will have your User 1D and passwaord.
You may Update your registration information or change your password at any time. Your User 1D will
expire If you do not change your password at least once a year. The system will display your password
expiration date. If vou provide an e-mail address during the registration process, you will receive an e-mail
notification when your User 1D is about to expire.
| understand that the Social Security Administration (SSA) will validate the information | provide against
the information in S5 A's files
User Certification for SSA Business Services Online

| certify that

« | am currently employed by the employer associated with my registration and am authorized to
conduct business on behalf of the employer

CR

| am registering as the employer of an individual or individuals whao work(s) for me in my
household.

OR
| am registering as a self-employed individual.

| understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User ID.

| understand that SSA may ban me andfor the company | represent from the use of these services If
SSA determines or suspects there has been misuse of the services.

« | am aware that any person who knowingly and willingly makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
bath

By selecting the "l Accept” button, you certify that you have read, understand and agree to the
user certification of Business Services Online.

| Do NOT Accept

Have a guestion? Call 1-800-T72-62T0 Monday through
Fridkary, 7:00 a.m. to 7:00 pm. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY cal 1-800-325-0778

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

PASO 3: Pulse en €l botén que lee, «I Accept» (Acepto) después de leer y consentir con las
condiciones definidas en la pagina, Registration Attestation. El sistema mostrarala pégina,
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Registration for Business Services Online (en espafiol, Inscripcidn alos Servicios por
Internet para negocios).

PASO 4: Llene & formulario de Inscripcién paralos Servicios por Internet para empresas.

S e Business Services Online

www.socialsecurity.gov BSO Welcome \ BSO Information \ Keyboard Navigation

Registration for Business Services Online BSO HELP
BSO Weloome > Regisuation

Online Services Availability

Monday-Friday: 5 AM - 1 AW EST Form Approved: OMB No. 0960-0626
Expiration date: 09/30/2009

Saturday: 5 AM - 11 PM EST
Sunday: 8 AM - 11:30 PM EST

Information about you: Since you are requesting a User ID. we will need to gather some information about you. The information you provided will be compared
with our records in order to verify your identity. Select this link for more help with completing this form

[DON'T USE YOUR BROWSER'S BACK BUTTON |

First Name:
Effective as of October 2007, your Personal
Identification Number (PIN) is now referred to Middle Name:
as your User ID.

Last Name:
Please enter Name and SSHN as they appear on Suffix @, sr, 0, onal)
your Social Security Card. If you do NOT have . .
an SSN then leave this field blank. More info. U.S. Social Security Number: {IF you do NOT have an SSH leave this field blani )

Date of Birth mmddyyyy:
Please enter a U.S. Residence Address. More

Info More info. Permanent Address Line 1:

Permanent Address Line 2: (Dtienal)
City:
Country: | United States D
State Abbreviation fer u.5) / Province:
ZIP for u.s) { Postal Code: ZIP Extension (for u.s): [Opticnal)
Phone Number:

Phone Extension:

Fax Number:
E-mail:
[Needed to notify you sbout registration and other updates.)

The answers to the five questions below will be required if you forget yvour password to verify your identity and allow you to select a new password

Select a Question
Remember your password. To ensure your

privacy, no one else can have access to your Select a Question
password. Social Security can help you start
the process over again, but we cannot access Select a Question

your password. More info.

Select a Question

[<I) <IN <] </} <]

Choose your password: Your User ID and Select a Question
password are required to access Business
Services Online. Your Password must be

d mu Enter Password: [not case sensitive)
characters long and be a combination of letters

and numbers. Passwords are NOT case Reenter Password: It cese sensitive)
sensitive. Do not use special characters. More .
info.

Have a question? Call 1-800-772-5270 Honday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to =peak with Employer Customer
Service personnel. For TOD/TTY call 1-800-325-0778

www.socialsecurity.gov BSO Welcome \ BSO !nfonnaﬁon\ Keyboard Navigation
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Information About You: Since you are requesting a Personal Identification Mumber (PIN), we will need to gather some information about you, The information
you provide will be compared with our recards in order to werify your identity. Please enter your Marme and S5M as they appear on your Social Security Card.
Select this link for more help on filling out this form.

Registration help

First Name: *

WMiddle Name:

Last Name: *

Suffix (e, 50,0, 00, e

U.S. Social Security Number:

Date of Birth (m mddecyy:
Preferred Mailing Address Line 1: °

Preferred Mailing Address Line 2:

City: *

Please enter a U.S. Domestic Address OR a Foreign Address
Country: ™ | United States v

State Abbreviation for 0.5/ Province: *

Zip jfor v/ Postal Code: * Zip Extfor us.y

Work Phone Number: *
Extension:
Fax Number:

E-mail: *
[Meeded to notify you about registration and other wage reporting updates.)
Selfselect Your Password: Your Personal Identification Mumber and password are required to access Business Senvices Online. Your password must be eight
characters long and be a combination of letters and numbers. Select this link for rmare help on filling out this form.
Registration help

Enter Password: *

Reenter Password: *

Please remember your password. To ensure your privacy, no one else can have access to your password. Social Security can help you start the process
over again, but we cannot access your password.
Registration help

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TODVTTY call 1-800-3250778.
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)

PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

CONSEJOS

PASO 5:

L os campos sefialados con un asterisco (*) tienen que ser completados.

Se le enviara un recordatorio a su correo electrénico indicandole que cambie su
contrasefia dos semanas antes de que cadugue, cuando provee unadireccion
vélida de correo electrénico es obligatoria.

No utilice signos de puntuacion en ningun campo. Esto incluye el guion en los
numeros de teléfono.

El boton de BSO Help (en espafiol, Ayuda de BSO) que estalocalizado en la
parte superior de cada pagina, enlaza ayuda adicional para cada seccion.

L as contrasefias deben ser de ocho caracteres de largo y deben contener
numerosy letras. Por favor recuerde su contrasefia.

Pulse en el botdn que lee, «Register» (Inscribase) para procesar € formulario de
inscripcion. El sistema mostrara la pagina titulada, «Sucessful Registration» parasu
«User ID». (Pararegresar alapéagina, BSO Welcome sin inscribirse, seleccione €
botén de Cancel).

S algun dato de su informacion esté incorrecto, € sistema mostrara de nuevo
el formulario para inscribirse a Servicios por Internet para Empresas, junto
con una lista de cualquier correccion que necesite hacer antes de inscribirse
exitosamente. S esto ocurre, haga las correcciones necesarias y/o selecciones
apropiadas. Luego, pulse en €l boton que lee,« Register». El sistema

mostrara su «User [D».
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Social Security Ouline Business Services Online

WWww.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Successful Registration HELP

BS0 Welcome » Registration =

Online Services Availability

& Mondary-Frickay: 5 AM - 1 AMEST
& Saturcay: 5 AM- 11 PMEST
& Sunday: 8 AM-11:30 PM EST

Your registration request was successful.

Your User ID for Business Services Online is:

DONT USE YOUR BROWSER'S BACK
BUTTON 3ESTG6YG

Please secure this User ID for your future use. You will need this ID and your password to

Effe cti f October 2007, N . Y
ecve 0s o o LR access Business Services Online.

Personal ldentification Number (PIN)
is now referred to as your User ID.

Your passwiord will expire on 11/25/2008
Yol must change your password before this dats to prevent it from expiring

To reqguest access yol must log in and select the "Account Maintenance”, "Request Access to BSO
Services" options.

Have & guestion? Call 1-800-T72-62T0 Monday through
Frickay, 7:00 a.m. to 7:00 pun. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-300-325-0778.

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el botdn que leg, «Continue» (Continuar) parasair de esta pagina. El
sistema mostrara la paginatitulada, «General Login Attestation» (Confirmacion de
acceso). Veala Leccidn 8: Procedimientos de acceso parainformarse mejor sobre
como ingresar a BSO.

(Pararegresar ala péginaprincipal de opciones del BSO,
pulse en & botén que lee, «<BSO Main Menux.)

2827.4561.8S0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

LECCION 2: INSCRIPCION PARA SOLICITANTESEXTRANJEROS
(FUERA DE LOSEE. UU.)

Sigalas siguientes instrucciones parainscribirse pararecibir un «User |D» (Identificacién de
Usuario) y contrasefiasi usted no tiene un nimero de Seguro Social asignado y tiene una
direccion fueradelos EE. UU.

PASO 1: Dirijasu navegador de Internet ala paginatitula, «Business Services Online
Welcome» (Bienvenido alos Servicios por Internet para empresas):
www.segurosoci al.gov/bso/bsowel come.htm (sblo disponible en inglés).

PASO 2: Pulse en €l enlace que lee, «Register» (Inscribase) en la pagina, «Business
Services de Online Welcome». El sistema mostrara la paginatitulada,
Registration Attestation» (Confirmacion de inscripcion).

2827.4561.8S0.1.0 29 de agosto del 2008
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Social Securiy Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Registration Attestation HELP

ES0 Welcome = Registration Attestation

Online Services Availability

o Monday-Fridsy: § AM -1 AMEST Please read the following information about registering to use Business Services Online.

& Saturday: 5 AM - 11 PMEST . . . . . .
o Sunday: & AM - 11:30 P EST Please selact the link below to read about $5A's legal authority for collecting information.

Papenwork Reduction Act Statermnent

DONT USE YOUR BROWSER'S BACK
BUTTON

Registering for Business Services

Effective as of October 2007, your Ty ahtain a User ID and passwiard, complete the registration farm and select the submit button on the

Personal ldentification Number PIN} - f01iny nage. The information you submit will be verified against our records
is now referred to as your User ID.

Upon successful registration, you will have your User ID and passwiord

You may update your registration information or change your password at any ime. Your User [0 will
expire if you do not change your password at least once a year. The system will display wour passward
expiration date. If vou provide an e-mail address during the registration process, you will recelve an e-mail
notification when your User 1D s about to expire.

| understand that the Social Security Administration (SSA) will walidate the information | provide against
the information in S5A's files

User Certification for SSA Business Services Online

| certify that

« | am currently smployed by the employer associated with my registration and am authorized to
conduct business on behalf of the employer.

OR

| am reqistering as the employer of an individual or individuals who work(s) for me in my
household.

OR
| am reqistering as a self-employed individual

|understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User 10D

| understand that SSA may ban me andfor the company | represent from the use of these services If
SSA determines or suspects there has been misuse of the services.

|- am awrare that any person who knowingly and willingly makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the true identity of an indivdual could be punished by a fine or imprisonment, or
bath.

By selecting the "I Accept” button, you certify that you have read, understand and agree to the
user centification of Business Services Online.

| Da NOT Accept

Heve & question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 pm. Eastern Time to speak with Employer Customer
Service personnel. For TOCDWTTY call 1-800-325-0778

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

2827.4561.8S0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

PASO 3: Pulse en el botén que lee, «I Accept» (Acepto) después de leer y consentir con
las condiciones definidas en la pagina titulada, «Registration Attestation». El
sistema mostrara la paginatitulada, «Registration for Business Services Online».

(Pararegresar alapaginaprincipal del BSO, pulse en el boton que lee «I DO
NOT ACCEPT ».

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome \ BSO !nfonnaﬁon\ Keyboard Navigation

Registration for Business Services Online BSO HELP

Welcome > Registrsticn

Online Services Availability

Form Approved: OMB No. 0960-0626
Expiration date: 09/30/2009

Monday-Friday: 5 AM - 1 AM EST
Saturday: 5 AM - 11 PM EST
Sunday: & AM - 11:30 PM EST

Information about you: Since you are requesting a User D, we will need to gather some information about you. The infarmation you provided will be compared
with our records in order to verify your identity. Select this link for more help with completing this form

[DONT USE YOUR BROWSER'S BACK BUTTON |

First Name:
Effective as of October 2007, your Personal
Identification Number (PIN) is now referred to Middle Name: (Cotional)
as your User ID.

Last Name:
Please enter Name and SSN as they appear on Suffix wr. sr.n . vy (Cptiznal)
your Social Security Card. If you do NOT have ) 3
an SSN then leave this field blank. More info. U.S. Social Security Number: {If you d NOT have an SSH leave this fisls Glank)

Date of Birth mmddyyyy:
Please enter a U.5. Residence Address. llore

Info More info. Permanent Address Line 1:

Permanent Address Line 2: {Optional)
City:
Country: | United States D
State Abbreviation (for u.s) / Province:
ZIP ifor u.3.) / Postal Code: ZIP Extension ffor u.5.): {Opticnal)
Phone Number:
Phone Extension: {Opticnal)
Fax Number: (Optienal)
E-mail:
{Needed to notify you zbout registration and other updates.)

The answers to the five questions below will be required if you forget your password to verify your identity and allow you to select a new password

Select a Question
Remember your password. To ensure your

privacy, no one else can have access to your Select a Question
password. Social Security can help you start
the process over again, but we cannot access Select a Question

your password. More info.
Select a Question

<) <IN <IN </} <]

Choose your password: Your User ID and Select a Question

password are required to access Business

Services Online. Your Password must be 8 Enter Password: inot case s
characters long and be a combination of letters - =S
and numbers. Passwords are NOT case Reenter Password: (ot case s

sensitive. Do not use special characters. More

Havea
Friday, 7:00 a.m
=

ion? Call 1-800-772-6270 Monday through
00 p.m. Eastern Time to speak with Employer Customer
onnel. For TODATTY call 1-800-325-0778

www.socialsecurity.gov BSO Welcome \ BSO Information \ Keyboard Navigation

PASO 4. Complete el formulario de Inscripcion alos Servicios por Internet para empresas.

2827.4561.8S0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

e Los campos sefialados con un asterisco (*) tienen que ser compl etadas.

e Sele enviard un recordatorio a su correo el ectronico indicandole que cambie su
contrasefia dos semanas antes de que caduque, cuando provee una direccion

CONSEJOS valida de correo electronico es obligatoria.

» No utilice signos de puntuacién en ningan campo.

o El botén que lee, «Help» (Ayuda) que estalocalizado en la parte superior de
cada pagina, provee un enlace para ayuda adicional para cada seccion.

e Las contrasefias deben estar compuestas de ocho caracteres y deben contener
numerosy letras. Por favor recuerde su contrasefia.

PASO 5: Pulse en el botén que lee, «Register» (Inscribase) para procesar € formulario de
inscripcion. El sistema mostrara otravez €l formulario parainscribirse a
Servicios por Internet para Empresas, junto con una lista de cualquier correccion
gue necesite hacer antes de inscribirse exitosamente.

PASO 6: Pulse en el botén que lee, «Register» para procesar el formulario de inscripcion.
El sistemale mostrarala pagina de «Sucessful Registration» para su «User |D».
(Pararegresar ala paginatitulada, «Business Services Online Welcome» sin
inscribirse, pulse en el boton que lee, «Cancel» [Cancelar]).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Successful Registration HELP

ESO0 welcome » Registration »

Online Services Availability

® honcay-Fricay: 5 A -1 AWM EST
® Saturdey: 5 AM - 11 PMEST
* Suncay 8 AM - 1130 PMEST

Your registration request was successful.

Your User ID for Business Services Onling is:

DONT USE YOUR BROWSER'S BACK
BUTTON 3E5TGEY6

Please secure this User ID for your future use. You will need this ID and your password to

Effective as of October 2007, your N - "
25 access Business Services Online.

Personal ldentification Number {PIN}
is now referred to as your User ID.
Your password will expire on 11/25/2008
You must change your password before this date to prevent it from expiring.

To request access you must log in and select the "Account Maintenance”, "Request Access to BESO
Services" options

Have a guestion? Call 1-800-772-62T70 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel, For TOOTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

PASO 7: Pulse en €l botén que lee, «xcBSO Welcome» (Continuar) parasalir de esta
NOT

A pagina. El sistema mostrara la paginatitulada, «Business Services Online

S seinscribié sin proveer un nimero de Seguro Social expedido por € gobierno de
los EE. UU., requeriremos identificacion adicional antes de otorgarle acceso al BSO.

2008




GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

LECCION 3: COMO COMPLETAR LA INSCRI PCION
POR TELEFONO

Es posible que los usuarios nuevos tengan que llenar lainscripcion por Internet
comunicandose con un agente de Servicios a Consumidor para Empresas. Siga las siguientes
instrucciones para completar su inscripcion por teléfono después de hablar con un agente de
Servicios a Consumidor para Empresas.

PASO 1: Dirija su havegador ala paginatitulada, «Business Services Online Welcome»
(Bienvenido alos Servicios por Internet para Empresas):
www.segurosocial.gov/bso/bsowel come.htm (sblo disponible en inglés).

PASO 2: Pulse en el enlace que lee, «Complete Phone Registration» (Complete la
Inscripcion por Teléfono) en la paginatitulada, «Business Services Online
Welcome». El sistema mostrara la pagina titulada, «Complete Phone Registrations.

T Business Services Online
www.socialsecurity.gov BSO Welcome \ BSO !nfonnation\ Keyboard Navigation
Complete Phone Registration BSOHELP
BSO Welgome > Complete Fhone Registration
Online Services Availability A User identification (User ID) and password are required to use Business Services Online. Your User ID was issued during the
 Monday-Friday: 5 AN - 1 AM EST registration process. You must now choose your personal password to complete registration.
+ Saturday: 5 AM - 11 PM EST
+ Sunday: 8 AM - 11:30 PM EST User ID:

[DONT USE YOUR BROWSER'S BACK BUTTON | First liame:
Last Name:

Effective as of October 2007, your Personal U.S. Social S ity Number: e e NOT meve sn BN lesve s fleld £lank
Identification Number (PIN) is now referred to 5. Social Security Number: (If you 82 NCT have =0 SSH lzavs this fisld clank)
as your User ID. Date of Birth muooyyyw:
Enter your Social Security number or leave
blank if you Do NOT have an SSH. Enter Password:

Re-enter Password:
Your password must be at least 8 characters Complete Phone Registration

long and be a combination of letters and
numbers. For example, there must be at least 1
letter and 1 number in your password.
Passwords are NOT case sensitive. Do Not use
special characters.

Have a question? Call 1-800-772-6270 Honday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDATTY call 1-800-325-0778

www.socialsecurity.gov BSO Welcome \ BSO Information \ Keyboard Navigation

PASO 3: Ingrese lainformacion que se solicita en los encasillados que aparecen en la pagina
titulada, «Business Services Online Complete Phone Registrations.

Es posible gue no necesite un niimero de Seguro Social, dependiendo de cémo
piensa registrarse.
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PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

PASO 4: Pulse en €l botdn gue lee, «Complete Phone Registration» (Complete la
inscripcion telefonica). El sistema mostrara un mensaje confirmando que ha
completado lainscripcion telefonica. (Pararegresar ala péginatitulada, «Business
Services Online Welcome» sin completar el proceso de inscripcion, pulse en el
botén que lee, «Cancel» [Cancelar].)

PASO 5: Pulse en el botdn que lee, «L oginx» paraver la pagina que titulada, «Log In to
BSO». De otro modo, pulse en el boton que lee, «<BSO Welcome» paraver la
pagina que titulada, «Business Services Online Welcome».
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)

SERVICIOS DE INSCRIPCION

LECCION 4: COMO SOLICITAR ACCESO A LOSSERVICIOS

DEL BSO

Sigalas siguientes instrucciones paraingresar a BSO con su «User 1D» (Identificacién de

Usuario) y contrasefia.

PASO 1: Dirijasu navegador ala paginatitulada, «Business Services Online Welcome»
(Bienvenido alos Servicios por Internet para Empresas):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

PASO 2: Pulse en el enlace que lee,«L ogin» (Acceso) en la pagina, «Business Services
Online Welcome». El sistema mostrara la paginatitulada, «Log In to BSO».

www.socialsecurity.gov

Online Services Availability

# Monday-Friday: § AM - 1 AM EST
= Saturday: 5 AM - 11 PM EST
& Sunday: & AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S
BACK BUTTON

Effective October 2007, your
Personal Identification Humber (PIN)
is now referred to as your User ID.

MNeed to complete your phone
registration?

Social Security Online Business Services Online

BSO Welcome = Login

BSO Weilcome | BSO Information | Keyboard Navigation

Log In to BSO BSO HELP

User ID:

{formerly referred to ss FIN)

Password: Forgot your password?
(net cese sensitive)
| understand that the Social Security Administration (SSA) will validate
the information | provide against the infaormation in SSA's files.
| certify that

« |understand that | may be subject to penalties iIf | submit fraudulent
information. | agree that | am responsible for all actions taken with
my User ID.

| understand that SSA may prevent me from using these services If
SSA determines or suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Sacial Security
records and/or intends to deceive the Social Secunty
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or both.

| am authorized to do business under this User ID.

By checking the box below you certify that you have
read, understand and agree to the user certification of
Business Services Online.

[ | Accept

Cancel Login

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

Have a guestion? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOD/TTY call 1-800-325-0778

PASO 3: Ingrese su «User ID» y contrasefia.
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PASO 4: Pulse en el botdn que lee, «| ACCEPT» (Acepto) después de leer y consentir con
las condiciones definidas en la pdginaL og I n to BSO. Esto mostrara la pagina
principa «<BSO Main Menu». (Pararegresar ala pagina de Bienvenida del BSO,
pulse en e boton que dice «Cancel» (Cancelar).

El menG que aparece en la pagina titulada, «<BSO Main Menu» es especificamente
para usted y solamente presenta |os programasy servicios a l0os que tiene acceso.

Social Security Online Business Services Online

wWww.socialsecurity.gov BS0 Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, PATRICIA ORTALE

* Monday-Friday: 5 &M -1 AMEST
Your password expires on February 26, 2008

» Saturday: 5.AM- 11 PMEST
* Sunday: 8 AM - 11:30 PW EST
Account Maintenance
DONT USE YOUR BROWSER'S BACK Request, activate or remove access to services
BUTTON Re-request or deactivate access to semvices
Change your password

Have a guestion? Call 1-800-TT2-62T¢ Monday through
Friday, 7:00 a.m. ta 7:00 p.m. Eastern Time to speak with Emplover Customer
Zervice personnel. For TODTTY call 1-800-325-0778.

WWW.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Pulse en el enlace que lee, «Account Maintenance» (Mantenimiento de la Cuenta)
para mostrar las opciones para mantenimiento de la cuenta.
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

K Account Maintenance LOGOUT | HELP

‘‘‘‘‘‘

ES0 Main Meny * Account Maintenance hienu

Online Services Availability

Request Access To BSO Services

¢ Monday-Fricay: 5 AM - 1 AMEST Select the aption or options that best describe the type of business you plan to conduct with Social Security. Once you
* Saturday: S AM- 11 PMEST have completed your request, an activation code may be mailed

*» Sunday: § A - 11:30 PM EST

Deactivate Your User ID
DONT USE YOUR BROWSER'S BACK Deactivate your user identification and disable your access to BS0 services.
BUTTON

Change Your Password
‘four password expires on February 26, 2008 and must be changed before that date to keep your User ID active

Effective as of October 2007, your Update Your Regjstration Information
Personal Identification Number (PIN} Update or change your registration information - correct address, phone number, company phone number, or e-mail
is now referred to as your User ID. address.

B30 Main kenu

Have a guestion? Call 1-800-7T72-62T0 Monday through
Fricday, 7:00 a.m. to 7:00 p.m. Eastern Time to spesk with Employer Custamer
Service personnel. For TDDUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, «Request Accessto BSO Services» (Solicitar acceso a
los servicios del BSO) para pasar ala pagina titulada «Request Accessto BSO
Services».

(Pararegresar alapagina principal de opciones del BSO, pulse en el boton que lee,
«BSO Main Menux.)

Request Access To BSO Services
Select the optson or oplions that best descnbe the type of busingss you plan to conduct with Social Secunly. Once yau
hawve complated your equest, &n siirralon co de may be mailed

2827.4561.8S0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)

SERVICIOS DE INSCRIPCION

Social Security Online

www.socialsecurity.gov

Online Services Availability

o Wonday-Fricay: 5 AM -1 AMET
o Saturday: 5 AM - 11 PMET
® Suncay: 8 &M - 11:30 PMET

[DONT USE YOUR BROWSER'S BACK BUTTON |

www.socialsecurity.gov

Business Services Online

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Request Access to BSO Services LOGOUT | BSO HELP

BSO Msin Menu * Aocount Meny > Request Access

Select Service Suite
You must request access to do specific functions within a service suite. Let us help you choose which functions to add.
[] SSA Services Suite for Employers:

Electronic Wage Reporting Service
Allows use of one or more of the following services

+ Reporting YWages to Social Security
« View FilefWage Reports Status, Errors, and Error Motices without Mame / SSN Errors
+ Yiew Fileffage Reports Status, Errors, and Error MNotices with Mame f SSN Errors
AND/OR
Social Security Number Verification Service (SSNVS)
Alloves the completion of an online form or submission of a file to request verification of names and Social Security Mumbers of
employees
[] SSA Services Suite for Attorneys:
Form SSA-1694 Business Taxpayer Information
Allows attorneys or authorized representatives to register with Social Security for Form S5A-1694 Request for Business Entity
Taxpayer Information and perform the following functions:

+ Complete Form S5A-1694 Business Taxpayer Information
o Update Form SSA-1694 Business Taxpayer Information

Have & question? Call 1-800-T72-6270 Monday through
Frickay, 7:00 &.m.ta 7:00 p.m. Eastern Time to speak with Employer Customer
Service psrsonnel. For TODTTY call 1-800-325-07T8

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 7: Lapaginatitulada, «<Employer Services Suite» (Conjunto de opciones de servicios
paralas empresas) es el primer paso del procedimiento «BSO Request Access
Wizard» que le permitiraingresar alas funciones que quiere llevar a cabo. Elijaqué
desea hacer pulsando en los encasillados de | os servicios paralos que desea tener

aCCeso.

S por casualidad no ve la funcidn que busca, es posible que, (1) ya tenga acceso a
ella, (2) hace poco que solicitd acceso a esta 0 (3) no tenga los privilegios
requeridos para obtener acceso.

2827.4561.8S0.1.0 29 de agosto del 2008




GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)

SERVICIOS DE INSCRIPCION

Social Security Online

www.socialsecurity.gov

Online Services Availability

o Wonday-Fricay: 5 AM -1 AMET
* Saturday: 5AM - 11 PMET
® Sunday: & AM - 11:30 PM ET

[DONT USE YOUR BROWSER'S BACK BUTTON |

Viewing basic submission status provides a
limited general status (receipt of submission).
For viewing of File/Wage status, Errors and
Error Notices with or without Name/SSN Errors,
access must be requested on the “Request
Access to BSO, View File/Wage Status, Errors
and Errors Notices” page that follows.

wWww.socialsecurity.gov

Business Services Online

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Request Access to BSO Services LOGOUT | BSO HELP

ES0 Main Menu > Azcourt Menu > Request Access

Page 2 of 4

Report Wages to Social Security
Do you want to report wages to Social Security?
Requesting access for the Report Wages to Social Security function will allow you to

+ Create, print, and submit Forms W-2 and W-2c Online,

« Upload wage submission or resubmission files that are prepared in the Electronic Filing (EFW2/EFW2C) format,

« Acknowledge resubmission request notices and obtain time extensions for submission requests, and

» View basic submission status

O Yes

@ No

<< Previous Next ==

Havs & question? Call 1-800-T12-6270 Monday through
Friday, 7:00 2.m.to 7:00 p.m. Eastern Time to speakt wih Employer Customer
Service personnel. For TOD/TTY cal 1-800-325-0773

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 8: Paraingresar alaopcion parainformar salarios, pulse en el boton que leg, «Yes» (S) y
luego en e que lee, «Next» (Proximo).
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Request Access to BSO Services LOGOUT | HELP

BE0 Mzin Menu * Account Maintensnce Menu * Request Access

Online Services Availability Page 2 of 3

* Monday-Fricay: 5 AM - 1 &M EST . . .

0 SElE 5/~ RIS View File / Wage Report Status, Errors and Error Notices

& Sunday: &AM - 11:30 PMEST . . . . .

Wiew File /\Wage Report Status service allows you to view the processing status of wage information
- submitted by or for your employer. This service also allows you to review any errors the Social Security

WL e YOSS#%(;WSER S BACK| s dministration found in the submitted information, and any error notices the Social Security Administration
sent to your employer. You can choose whether the errors and error notices you review include information
about Mame { SSN errars.

Access to review wage information with or without Mame 7 35N errors requires obtaining an
activation code which may take up to 2 weeks. The activation notice for reviewing wage
information status without Name / SSN errors is sent directly to you. Access to raview wage

& infarmation with Mame / 35N emrors invlovles a more rigorous process and reguires
preauthorization from your employer. If access is requested with Mame [ SSM errors, your
employver will be notified via first class mail to the address we have on record, usually within 2
wigeks The notice will include an activation code which is needed to activate your request
Yol must then return to the BSO web site and enter the activation code

© Ido NOT want any additional Submission Information. Basic Submission Status is included with
"Report Wages to Social Secunity”.

® Irequest access to View File /\Wage Report Status, Errors and Error Notices without Name / SSN
errors

O Irequest access to View File /\Wage Report Status, Errors and Error MNotices with Name / SSN
SITors.

<< Previous Mext >»

Have a guestion? Call 1-800-T72-62T0 Monday through
Frickay, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODVTTY call 1-806-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 9: Paraobtener el formato que desea ver de los estados de Informes de Salarios pulsé en uno
de los botones que aparecen en la pantallay luego pulse en €l botén que lee, «Next».

2827.4561.8S0.1.0 29 de agosto del 2008




GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Social Security Online Business Services Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Request Access to BSO Services LOGOUT | BSO HELP
BSO Main Menu » Ascourt Menu > Request Access
Online Services Availability Page 4 of 5

o Wonday-Fricay: 5 AM -1 AMET
* Saturday: 5AM - 11 PMET
® Sunday: & AM - 11:30 PM ET

Social Security Number Verification Service (SSNVS)

Do you want to verify Social Security Numbers Online?

[DONT USE YOUR BROWSER'S BACK BUTTON |

Requesting access for the Social Security Mumber Verification Service will allow you to complete an online form or to submit files to
request verification of names and Social Security Mumbers of employees of the company for which you wiork or of the company that
gro er Use of Sacial Security Number Verification has hired you to perform this service

enice
Access to the namemumber verification service involves a more rigorous process and requires pre-authorization from
your emplayer. If access is requested, your employer will be notified via first class mail, usually within 2 weeks. The
notice will include an activation code which is needed to activate your request

O Yes

@ Mo

Havs & question? Call 1-800-T12-6270 Monday through
Friday, 7:00 2.m.to 7:00 p.m. Eastern Time to speakt wih Employer Customer
Service personnel. For TOD/TTY cal 1-800-325-0773

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 10: Paraobtener acceso alos Servicios de Verificacion de Numeros de Seguro Social
(SSNVS, siglas eninglés) pulse en el botdn que lee, «Yes» (Si) y luego el boton que lee,
«Next» (Préximo). El sistema mostrard |a pantalla que lee, «<Request Summary» (Solicite
un resumen) en la pagina que lee, «Request Accessto BSO Services».
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Business Services Online

Social Security Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Request Access to BSO Services LOGOUT | HELP

BE0 Main Menu = Account Maintenance Menu = Request Access

Online Services Availability Request Summary

= Monday-Friday: 5 AM -1 AMEST
& Saturday: 5 AWM - 11 PMEST
® Suncay: 3 AM - 11:30 PMEST

You have selected the following functions:

Report Wages to Social Security

DUNGILSE YO;'S-I?I-RO%WSER SIBRCH View File / Wage Report Status. Errers and Error Notices without Name/SSN Errors

Social Security Number Verification Service (SSNVS)

Selectthe "Confirm” button below to send your access request to the Social Security Administration. If you
wish to make changes, use the "==< Previous" buttan to return to the appropriate page.

<< Previous Caonfirm

Hawe & question? Call 1-800-T72-6270 Monday throudgh
Friclary, 7:00 &.m. to 7:00 pom. Eastern Time to speak with Employer Customer
Setvice personnel. For TODVTTY call 1-800-325-077%.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 11: Reviselalistade funciones que puede llevar a cabo y pulse en € botén que lee,
«Confirm» (Confirmar) para confirmar lo que ha seleccionado. El sistema mostrarala
paginaque lee, «Request Accessto BSO Services Confirmation» (Confirmacion de la
solicitud paraingresar alos servicios del BSO).
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Social Security Online Business Services Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Request Access to BSO Services Confirmation LOGOUT | BSO HELP
EBSO Main Meny » Account Menu » Reguest Access to BSO Services » Request Access to BSO Senices Confirmation
Online Services Availability Your request for access to the services and tasks listed below was received on June 27, 2008.

® Mondsy-Friday: 5 AM -1 AMET X
o Seturday: 5 AM - 11 PMET Please print this for your records

® Sunday: & AM - 11:30 PM ET

Report Wages to Social Security
Your may begin to use this service immediately. To do that, select "BS0 Main Menu" below. Then, on the BSO Main Menu page,
select "Report Wages to Social Security."

[DONT USE YOUR BROWSER'S BACK BUTTON |

Form SSA-1694 Request for Business Entity Taxpayer information
Activation codes add a layer of security to the Your may begin to use this service immediately. To do that, select "BSO Main Menu” belaw. Then, on the BSO Main Menu page,
employer and employee using Business select "Form SSA-1694 Request for Business Entity Taxpayer Information "
Services Online. If the service you requested
Tequires an activation code, youwillnotbe — yjayy Name and Social Security Number Errors with Name / SSN Errors
phleilouseiihissenipetuntivoultecevatitia Your activation code has been sent by first class mail to the address we have on record for your employer (TEST, MD). Once you
code. Activation codes are usually received i
within 2 weeks. have recelved the code and activated this service, you maly access "View MName and Social Security Mumber Errors with Narme /
S5 Errors" from the BSO Main henu page (see activation information at left of this screen)
To enable your services when your activation
code arrives, select Account Maintenance from  Socjal Security Number Verification Service
the BSO Main Menu and then select the Your activation code has been sent by first class mail to the address we have on record for your employer (TEST, MD). Once you
ficizale ces BT EviERITC have received the code and activated this service, you may access "Social Security Number Verification Service" from the BSO
Main Menu page (see activation information at left of this screen)

Proper Use of Social Security Number Verification

Senvice BS0 Main Menu

Have a question? Call 1-800-T72-6270 Monday through
Friday, 7.00 z.m.to 7.00 p.m. Eastern Time to speak with Employver Customer
Serwice personnel, For TODITTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

La pantalla de confirmacion demuestra qué funciones ha seleccionado, alas cudles tiene acceso y que
reguieren una contrasefia para tener acceso a ellas. Normalmente, las contrasefias se envian por correo
general y las recibe dentro de un periodo de dos semanas.

PASO 12: Pulse en € botdn que lee, «<BSO Main Menu» pararegresar aa menu principal de
opciones.
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Leccion 5; Activar acceso alos servicios de BSO

PASO 1: Dirijasu navegador ala paginaque lee, «Business Services Online Welcome»
(Bienvenido alos Servicios por Internet para Empresas):
www.segurosocial.gov/bso/bsowel come.htm (solo disponible en inglés).

PASO 2: Pulse en el enlace que lee, «Log In» (Ingresar) en la paginatitulada, «Business
Services Online Welcome». El sistema mostrarala paginatitulada, «Log In to
BSO» (Ingrese a BSO).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation
Log In to BSO BSO HELP
BSO Welcome = Login

Online Services Availability

* Monday-Friday: 5 AM -1 AM EST

® Saturday: 5 AM - 11 PMEST User ID:

« Sunday: & AM - 11:30 PM EST {formerly refered to ss FIN)

Password: Forgot your password?

DON'T USE YOUR BROWSER'S et moe sarsitive:
BACK BUTTON e
| understand that the Social Security Administration (SSA) will validate
the infarmation | provide against the information in SSA's files.
Effective October 2007, your | certify that

Personal Identification Humber (PIN) ; )

is now referred to as your User ID.

« |understand that | may be subject to penalties If | submit fraudulent
information | agree that | am responsible for all actions taken with
my User ID.

MNeed to complete your phone

registration?

| understand that SSA may prevent me from using these services if
SSA determines ar suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely abtain information from Sacial Security
records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or baoth.

| am authorized to do business under this User ID.
By checking the box below you certify that you have

read, understand and agree to the user certification of
Business Services Online.

[ 1 Accept

Cancel Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 0 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDD/TTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User |D» (Identificacion del Usuario) y contrasefia.
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PASO 4: Seleccione € boton de «I Accept» (en espafiol, Acepto) después de leer las
condiciones definidas en lapagina, Log Into BSO. El sistema mostrarala pagina,
Business Services Online Main Menu. (Pararegresar ala pagina de Bienvenida del
BSO, seleccione el boton «Cancel» [Cancelar]).

Entre su User ID y contrasefia

El menG que aparece en la pagina titulada, «<BSO Main Menu» es especificamente
para usted y solamente presenta |os programasy servicios a |0os que tiene acceso.

Social Security Online Business Services Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Main Menu LOGOUT | HELP

Online Services Availability

& Monday-Friday: 5 AM - 1 AWM EST Welcome, PATR|C|.A ORTALE

o Sturcay: 5 AM- 11 P EST Your password expires on February 26, 2008

= Sunday: 8 AM-11:30 PM EST

REEOH’ Wages
DONT USE YOUR BROWSER'S BACK Submit, download or process WW2s and Wics
BUTTON Wiew submission status, acknowledge resubmission notices or

Request resubmission extensions

Account Maintenance
Request, activate or rernove access to services
Re-request or deactivate access to services
Change your password

Have a question? Call 1-300-T72-6270 Monday through
Friday, 7:00 am.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODTY cal 1-800-325-07T8.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Pulse en el enlace que lee, «Account Maintenance Link» paraver el menu de
Mantenimiento de cuenta..
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Social Security Online Business Services Online
www_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Account Maintenance LOGOUT | HELP
BS0 Main Menu » Ascount hiaint htenu
Online Services Availability Request Access To BSO Services
» Mondsy-Fridsy: 5 46 - 1 sM EST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you

o Ssturday: 5 AM-11 PMEST have completed your request, an activation code may be mailed.

& Sunday: 5 Ak - 11:30 PM EST _ _
Activate Access To BSO Services
DONT USE YOUR BROWSER'S BACK Enter activation code(s) to gain full access to requested BSO service(s).

BUTTON

Remove Access To BSO Services
Disable your access to B30 serwices.

Deactivate Your User ID

Deactivate your user identification and disable your access to BS0 services

Effective as of October 2007, your

Personal ldentification Number (PIN}

is now referred to as your User 1D.
Change Your Password

Your password expires on February 26, 2008 and must be changed before that date to keep your User ID active.

Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address

BS0 Main Menu

Have a question? Call 1-800-7T72-6270 Monday through
Friday, 7:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778.

www_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, «Activate Accessto BSO Services» (Active el acceso a
los servicios del BSO).

(Pararegresar alapaginaprincipal del BSO, pulse el boton que lee «<BSO Main
M enu»

Activate Access To BSO Services
Erter activation code(s) bo gain full access to requested B50 senmca(s)

El sistema mostrarala paginatitulada, «Activate Accessto BSO Services».
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Social Security Online Business Services Online

wWww.socialsecurity.gov BSO Main Menu | BSO [nformation | Contact Us | Keyboard Navigation

Activate Access to BSO Services LOGOUT | HELP

ES0 Main Menu > Account Maintenance Menu » Activate Access

Online Services Availability
o Monday-Friday: 5 AM - 1 AMEST Please enter the activation code for any service for which you have requested access and received an
o Selurday: 5 AM- 11 PM EST activation code. Activation codes may only be entered one at atime.

& Sunclay: 8 AM-11:30 P EST

If you have received more than one activation code yvou will have the option to enter the remaining codes
upon the successful or unsuccessiul activation of each code entered

Enter Your activation code:

DON'T USE YOUR BROWSER'S BACK
BUTTON

Have a question? Call 1-800-T72-62T0 Mondsy thraugh
Friday, 7:00 s.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | HKeyboard Navigation

PASO 7: Ingrese el codigo de activacion en el encasillado que lee, «Enter your Activation
Code» (Ingrese su codigo de activacion) y pulse en € boton que lee, «Activate»
(Activar). El sistemamostrarala pagina que lee, «Activation Code Approved»
(Cédigo de activacion confirmado). (Pararegresar ala paginaprincipal del mena
principal del BSO, pulse en el botdn que lee, «Cancel» [Cancelar]).
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Activation Code Approved LOGOUT | HELP

ES0 Main Meny » Account Maintenance Menu = Activate Access = Activate Access Successful

Online Services Availability

® Monday-Friday: 5 &M - 1 AMEST . . .
o Ssturday: 5 AM_ 11 PMEST Your request to View File/Wage Report Status, Errors, and Error Notices has been approved.

& Suncay: 8 AM - 11:30 PM EST . . . .
Please select the "Enter Activation Code" button to enter ancther activation code, or select the "BSO ain

DONT USE YOUR BROWSER'S BACK| lend” button to access View FilefWage Report Status, Errors, and Error Notices.

BUTTO
B30 Main benu | Enter Another Activation Code |

Have a question? Call 1-800-T72-62T0 Monday through
Frickay, 7:00 5.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 8: Pulse en el enlace que lee, xkBSO Main Menu» (Paginaprincipal del BSO) para
regresar ala paginaprincipa del BSO. El menu en la pagina principal de BSO debe
mostrar €l nuevo servicio que acaba de activar. De lo contrario, pulse en el enlace
gue lee, «<Enter Another Activation Code» (Ingrese otro cédigo de activacion)
paraingresar otro codigo de activacion.
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

LECCION 6: VOLVER A PEDIR CODIGOSDE ACTIVACION

Sigalas siguientes instrucciones para solicitar 1os cédigos de activacion otravez, para
obtener acceso alos servicios del BSO. Use esta opcidn si no harecibido sus codigos de
activacion del Seguro Socia o si sele han extraviado. Puede solicitarlos otravez si han
pasado por 1o menos 10 dias desde que solicito acceso alos servicios del BSO. Si solicitalos
codigos de acceso otra vez, |os codigos otorgados anteriormente se invalidan.

PASO 1. Dirija su havegador ala paginatitulada, Business Services Online Welcome
(Bienvenido alos Servicios por Internet para Empresas):
www.segurosocial.gov/bso/bsowel come.htm (sblo disponible en inglés).

PASO 2: Pulse en el enlace que lee, «Log I n» (Ingrese) en la paginatitulada, «Business
Services Online Welcome». El sistema mostrara la paginatitulada, «Log In to
BSO» (Ingrese al BSO).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

LogIn to BSO BSO HELP

BSO Welcome = Login

Online Services Availability

& Nonday-Friday: S AM - 1 AM EST

e Saturday: 5 AM - 11 PM EST User ID:
& Sunday: 8 AM - 11:30 PM EST {formerly refemed to ss FIN)
Password:

DON'T USE YOUR BROWSER'S (et sase =nsitive)
BACK BUTTON e
| understand that the Social Security Administration (SSA) will validate
the infarmation | provide against the information in SSA's files.
Effective October 2007, your | certify that

Personal Identification Humber (PIN) ’ )

is now referred to as your User ID.

« |understand that | may be subject to penalties if | submit fraudulent
information | agree that | am respaonsible for all actions taken with
my User ID.
Meed to complete your phone
registration?

| understand that SSA may prevent me from using these services if
SSA determines or suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or baoth.

| am authorized to do business under this User ID.

By checking the box below you certify that you have
read, understand and agree 1o the user certification of
Business Services Online.

[ 1 Accept

Cancel Login

Have a gquestion? Call 1-800-7T72-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDD/TTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

PASO 3: Ingrese su «User ID» (Identificacion de Usuario) y contrasefia.

PASO 4: Pulse en el encasillado que lee, «I Accept» (Acepto) y también en el boton que lee,
«L ogin» después de leer y estar de acuerdo con las condiciones definidas en la
paginatitulada, «Log Into BSO» (Ingrese al BSO). El sistema mostrarala pagina
titulada, «<BSO Main Menu». (Pararegresar alapéginainicial titulada, «Business
Services Online Welcome, pulse en €l boton que lee, «Cancel» [Cancelar]).

El menG que aparece en la pagina titulada, «<BSO Main Menu» es especificamente
disefiado para usted y solamente presenta los programasy servicios a los que tiene
acceso.

Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, PATRICIA ORTALE

* Monday-Fricay: 5 AM -1 &M EST !
Your password expires on February 26, 2008

* Saturday: 5 AM- 11 PMEST
* Sunday: 8 &M - 11:30 PM EST
Account Maintenance
DONT USE YOUR BROWSER'S BACK Request, activate or remove access to sewvices
BUTTON Re-request or deactivate access to senvices
Change your password

Have a guestion? Call 1-800-T72-62T% Monday through
Friday, 7:00 a.m. ta 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. Far TDDUTTY call 1-800-325-07T8.

wWww_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Pulse en el enlace que lee, «Account Maintenance» (Mantenimiento de la cuenta)
para mostrar la pagina que contiene el menu de opciones.
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Social Security Online Business Services Online

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Account Maintenance LOGOUT | HELP

ES0 Main Meny » Account baintenance henu
Online Services Availability

o Monday-Friday: 5 AM - 1 &M EST Request Access To BSO Services
o Saturday: 5 AM - 11 PMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you
» Sunday: & AM - 11:30 PM EST have completed your request, an activation code may be mailed

DONT USE YOUR BROWSER'S Back] Re-Request Activation Codes

BUTTON Re-request activation code(s) if you have not received or have misplaced them.

Remove Access To BSO Services
Disable your access to BS0O sewices.

Deactivate Your User ID

Deactivate your user identification and disable your access to BSO services.

Effective as of October 2007, your Chanqe Your Password
Personal ldentification Number (PIN} Your password expires on February 26, 2008 and must be changed before that date to keep your User 1D active.

is now referred to as your User ID.

Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address.

B30 Main kenu

Have a guestion? Call 1-800-T72-62T70 Monday through
Fridday, 7:00 a.m.to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778.

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, «Re-Request Activation Codes» (Solicite los codigos
de activacion otravez).
(Pararegresar alapagina principal del menu principal del BSO, pulse en el botén
gue lee, «<cBSO Main Menu).

Re-Request Activation Codes
Re-requedt stiwalmn codefs) f you hive rol meesed or have resplaced hem

El sistema mostrara la paginatitulada, «Re-Request Activation Codes».

2827.4561.8S0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Social Security Online Business Services Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Re-Request Activation Codes LOGOUT | BSO HELP
ESO Main Menu > Account teny > Re-Request Activation Codes
Online Services Availability ‘You have previously requested access to the services below. If you have not received, or have misplaced your activation code(s), you
o Monday-Friday: § &M -1 AMET may re-request them here. If it has not been at least 10 days since you requested the access, you will not be able to re-request your
O BTy S ab 11 PMET activation code(s) at this time . If it has been more than 60 days since you requested access, you will need to re-request access via the

o Sundday & b 1130 PMET Request Access to BSO Services option

‘ DONT USE YOUR BROWSER'S BACK BUTTON ‘ [] View File/Wage Report Status, Errors, and Error Notices with Name / SSN Errors

+ Review the status of wage files andior wage reports submitted by or for your company,

+ Review the errors, including Name/Social Security Number mismatches, found by Social Security in wiage files submitted by or
for your company, and

« Review error notices, including MName/Social Security MNumber MWismatch notices, sent by Social Security about wage files
submitted by or for your company:

Select this link for more information regarding
the Proper Use of Social Security Number
Verification Service

*Access to this service involves a more rigorous process and requires pre-authorizaton from your employer. If it has been 2 weeks since you
requested this access and you ave not yet received your activation code from your employer, please check with your empoyer first before re-
requesting another activation code,

[] Social Security Number Verification Service (SSNVS)

+ Complete an online form or submit files to request verification of names and Social Security Mumbers of employees of the
company for which you work or of the company that has hired you to perform this service

“Access fo this service involves a more rigorous process and requires pre-authorizaton from your empioyer. If it has been 2 weeks since you
requested this access and you ave not yet received your activation code from your employer, please check with your empoyer first before re-
requesting another activation code.

Re-Request

Havs & question? Call 1-800-T12-6270 Monday through
Frickay, 7:00 &.m.ta 7:00 p.m. Eastern Time to speak wih Employer Customer
Service psrsonnel. For TODTY call 1-800-325-07T8

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | HKeyboard Navigation

PASO 7: Pulse en €l (los) encasillado(s) del/de los servicio(s) que recientemente solicito.

PASO 8: Pulse en el botdn que lee, «Re-Request» (Solicitar otravez). El sistema mostrarala
paginatitulada, «Re-request Activation Codes Confirmation» (Confirmacion dela
peticion nueva de codigos activacion activar €l ingreso atareas otra vez).
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)

SERVICIOS DE INSCRIPCION

Social Security Online

Business Services Online

www.socialsecurity.gov

Online Services Availability

= Monday-Fricsy: 5 AM - 1 &M EST
» Saturday: 3 AM - 11 PMEST
» Sunday: 8 AW - 1130 PMEST

DONT USE YOUR BROWSER'S BACK
BUTTON

An activation code enables the
functionality associated with the
requested BSO service. The
activation code also adds an
additional layer of security to either
the employer or the employee using
the service(s). Functionality is not
enabled until the registered user
activates the service using the
activation code(s) received in the
mail. Activation codes are usually
received within 2 weeks.

To enable your services when your
activation code arrives, select
Account Maintenance from the BSO
Main Menu and then select the

Activate Access to BSO Services link.

www.socialsecurity.gov

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Re-Request Activation Codes Confirmation

BS0 Main Menu = Account Maintenance Menu = Request Ancess to BS0 Services » Re-Request Adtivation Codes Confirmation

LOGOUT | HELP

Your re-request was received on Jul 13, 2007.

Flease print this for your recards.

View Name and Social Security Number Errors with Name /SSN Errors
Your activation code has been sent by first class mail to the address we have on record for your
employer. (Croftan, WD)

Social Security Number Verification Service

Your activation code has been sent by first class mail to the address we have on record for your
employer. (Croftan, WO

BSO Main Menu |

Re-Request Another Activation Code |

Havwe & guestion? Call 1-800-TT2-62T0 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOITTY call 1-300-325-0778.

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 9: Pulse en el botdn que lee, «BSO Main Menu» pararegresar ala pagina principal del
BSO. Pulse en botdn que lee, «<Re-Request Another Activation Code» (Solicitar
unavez mas otro cédigo para activar €l ingreso afunciones adicionales).
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

LECCION 7: COMO DESCONTINUAR ACCESO A LOS SERVICIOS
DEL BSO

Sigalas instrucciones a continuacion para descontinuar €l acceso alos servicios que presta el
BSO. Use esta opcidn si yano necesita usar un servicio de BSO.

PASO 1: Dirijasu navegador ala paginatitulada, «Business Services Online Welcome»
(Bienvenido alos Servicios por Internet para Empresas):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

PASO 2: Pulse en €l botén que lee, «L og In» (Ingrese) en la paginatitulada, «Business
Services Online Welcome». El sistema mostrarala paginatitulada, «Log In to
BSO» (Ingrese al BSO).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

LogIn to BSO BSO HELP

BSO Welcome = Login

Online Services Availability

& Nonday-Friday: S AM - 1 AM EST

e Saturday: 5 AM - 11 PM EST User ID:
& Sunday: 8 AM - 11:30 PM EST {formerly refemed to ss FIN)
Password:

DON'T USE YOUR BROWSER'S (et sase =nsitive)
BACK BUTTON e

| understand that the Social Security Administration (SSA) will validate

the infarmation | provide against the information in SSA's files.

Effective October 2007, your | certify that

Personal Identification Humber (PIN) ’ )

is now referred to as your User ID.

« |understand that | may be subject to penalties if | submit fraudulent
information | agree that | am respaonsible for all actions taken with
my User ID.
Meed to complete your phone
registration?

| understand that SSA may prevent me from using these services if
SSA determines or suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or baoth.

| am authorized to do business under this User ID.

By checking the box below you certify that you have
read, understand and agree 1o the user certification of
Business Services Online.

[ 1 Accept

Cancel Login

Have a gquestion? Call 1-800-7T72-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDD/TTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User ID» (Identificacion de Usuario) y contrasefia
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PASO 4: Pulse en el botén que lee, «I Accept» (Acepto) pulse en e botdn que lee, «L oginx»
(Ingrese), después de leer y estar de acuerdo con las condiciones definidas en la
paginatitulada, «<Log Into BSO». El sistema mostraré |a pégina, Business Services
Online Main Menu (en espafol, Acceso alos Servicios por Internet para negocios).
(Pararegresar alapaginaprincipal del menu principal del BSO, pulse en €l botén
que lee, «Cancel» [Cancelar]).

El menl gque aparece en la pagina titulada, «<BSO Main Menu» es especificamente
disefiado para usted y solamente presenta los programas y servicios a los que tiene
acceso.

Business Services Online

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Social Security Online

www.socialsecurity.gov

Online Services Availability

Welcome, PATRICIA ORTALE
Your password expires on February 26, 2008

= Mondsy-Friday: 5 A0 -1 4M EST
= Saturcay: 5 AM - 11 PMEST
® Sunday: & AM - 11:30 PM EST

Report Wages

Submit, download or process W2s and W2cs
Yiew submission status, acknowledge resubmission notices or
Request resubmission extensions

DONT USE YOUR BROWSER'S BACK
BUTTON

Account Maintenance
Request, activate or remove access to semvices
Re-request or deactivate access to services
Change your password

Have a question? Call 1-800-T72-6270 Monday through
Friclsy, 7:00 s.m. to 7:00 p.n. Esstern Time to spesk with Employer Customer
Service personnel. For TODTY cal 1-800-325-07T8

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

www.socialsecurity.gov

PASO 5: Pulse en €l enlace que lee, «Account Maintenance» (Mantenimiento de la cuenta)
paraver el menu de opciones que puede llevar a cabo en el area de «Account

M ai ntenance».
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Social Security Online Business Services Online

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Account Maintenance LOGOUT | HELP

BS0O Main Meny » Account Maintenance henu

Online Services Availability

o Monday-Friday: 5 AM - 1 &M EST Request Access To BSO Services
o Saturday: 5 AM - 11 PMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you
» Sunday: & AM - 11:30 PM EST have completed your request, an activation code may be mailed

DONT USE YOUR BROWSER'S Back] Re-Request Activation Codes

BUTTON Re-request activation code(s) if you have not received or have misplaced them.

Remove Access To BSO Services
Disable your access to BS0O sewices.

Deactivate Your User ID

Deactivate your user identification and disable your access to BSO services.

Change Your Password

Effecti f October 2007, -
ective as o oner SRl Your password expires on February 26, 2008 and must be changed before that date to keep your User 1D active.

Personal ldentification Number (PIN}
is now referred to as your User ID.

Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address.

B30 Main kenu

Have a guestion? Call 1-800-T72-62T70 Monday through
Fridday, 7:00 a.m.to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778.

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, « Remove Accessto BSO Services».

(Pararegresar ala paginatitulada, «<BSO Main Menu» (Pagina principa de opciones del
BSO) pulse en el botén que lee, «BSO Main Menus.)

Remove Access To BSO Services

[usable your sccess to BSO semices

El sistema mostrara la paginatitulada, «Remove Access to BSO Services».

2827.4561.8S0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Social Security Online Business Services Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Remove Access to BSO Services LOGOUT | BSO HELP
ESO Main Menu > Account teny > Remowe Accessto BSO Samices
Online Services Availability To remove access to BSO Services please select the services(s) that you would like to remove.
o Monday-Friday: 5 AN - 1 AMET
® Saturcey: 5AM-11 PMET I Form SSA-1694 Request for Business Entity Taxpayer Information

® Suncay: & AM - 11:30 PM ET
Lawi firms, partnerships, corporations, and multi-member LLCs/ LLPs that have attorneys and for non-attorney representatives as
[DONT USE YOUR BROWSER'S BACK BUTTON | partners or employees who receive direct payment must pravide us with taxpayer identification information for that business entity
using the Business Taxpayer Information Form. You will be able to

+ Complete a Business Taxpayer Information Form
+ Update a Business Taxpayer Information Form

[ view File /Wage Report Status, Errors, and Error Notices with Name / SSN Errors

+ Review the status of wage files and/or wage reports submitted by or for vour company,

« Review the errors, including Name/Social Security Mumber mismatches, found by Social Security in wage files submitted by or
for your company, and

+ Review error notices, including NamefSocial Security Number hismatch notices, sent by Social Security about wage files
submitted by or for your company

[[] Social Security Number Verification Service (SSNVS)

+ Complete an online form or submit files to request verification of names and Social Security Mumbers of employees of the
company for which you worlk or of the company that has hired you to perform this service.

[ Report Wages to Social Security
Create, print, and submit Forms W-2 and W-2c Online,
Upload wage submission or resubmission files that are prepared inthe Electronic Filing (EFW2/EFW2C) format,

Acknowladge resubmission request notices and obtain time extensions for resubmission requests, and
View basic submission status

Canc

Remaove

Have & question? Call 1-800-T12-6270 Monday thraugh
Friday, 7.00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODTTY call 1-800-325-0773

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 7: Pulse en los encasillados del (de los) servicio(s) que desea descontinuar y luego
pulse en el boton que lee, «<Remove» (Descontinuar). El sistema mostrara la pagina
titulada, «<Remove Access to BSO Services Successful» (Descontinuacién de acceso
alos servicios del BSO).
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Business Services Online

Social Security Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Remove Access to BSO Services Successful LOGOUT | BSO HELP

ES0 Main Menu » Ascount Menu » Remove Aocess > Remowe Access to BS0 Senvices Successful

Online Services Availability

Your request to remave access to Report Wages to Social Security, Social Security Mumber Verification Service (SSNYS), View
FileWage Report Status, Errors, and Emor Motices with Name/SSH Errors and Form SS5A-1694 Request for Business Entity
Taxpayer Information was successful If you hawve removed this access in error you may use the "Request Access to BSO Services” option
from the "BS0 Main Menu", “Account Maintenance Menu" selection to re-request access

B0 Main bMenu ‘ Deactivate Another Senvice |

o Monday-Friday: 5 AM - 1 AMET
o Saturday: 5 AM- 11 PMET
o Sunday: & AM - 11:30 PMET

[DONT USE YOUR BROWSER'S BACK BUTTON |

Hawe a question? Call 1-800-T72-6270 Monday through
Friday, 7.00 a.m.to 7.00 p.m. Eastern Time to speak with Employer Customer
Service personnel, For TOO/TTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Corttact Us | Keyboard Navigation

PASO 8: Pulse en el botdn gque lee, xkBSO Main M enu» pararegresar al menu principa de
opciones. Pulse en el botdn que lee, «Deactivate Another Service» paravolver al
menu de opciones para descontinuar acceso a algun otro servicio.
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LECCION 8: PROCEDIMIENTO DE INGRESO

Sigalasinstrucciones a continuacion paraingresar al BSO usando su «User ID»
(Identificacion de Usuario) y contrasefia.

PASO 1: Dirijasu navegador ala

paginatitulada, «Business Services Online Welcome

(Bienvenido alos Servicios por Internet para Empresas):
www.segurosocial.gov/bso/bsowel come.htm (sblo disponible en inglés).

PASO 2: Pulse en el botén que lee, «L og In» (Ingrese) en la paginatitulada, «Business
Services Online Welcome». El sistema mostrara la paginatitulada, «Log In to

BSO» (Ingrese a BSO).

www.socialsecurity.gov

Online Services Availability

= Monday-Friday: 5 AM - 1 AMEST
# Saturday: 5 AM- 11 PM EST
Sunday: & AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S
BACK BUTTON

Effective October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Need to complete your phone
reqistration?

Social Security Online Business Services Online

BSO Welcome | BSO Information | Keyboard Navigation

Log In to BSO BSO HELP

BS0 Welcome * Login

User ID:

{formarly rafemsd to as FIN)

Password: Eorgot your password?
{not case sensitive)
| understand that the Saocial Security Administration (SSA) will validate
the information | provide against the information in SSA's files.
| certify that:

« |understand that | may be subject to penalties if | submit fraudulent
information. | agree that | am responsible for all actions taken with
my User ID.

| understand that SSA may prevent me from using these services if
SSA determines or suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends ta deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or bath.

| am authorized to do business under this User ID.

By checking the box below you certify that you have
read, understand and agree to the user certification of
Business Services Online.

[ | Accept

Cancel Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Weilcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User ID» (Identificacion de Usuario) y contrasefia

2827.4561.8S0.1.0
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

PASO 4: Pulse en el botén que lee, «I Accept» (Acepto) y seleccione el botén de Login
después de leer y aceptar las condiciones definidas en lapaginade Login. El
sistema mostrara la pagina, Business Services Online Login (en espafiol, Acceso a
los Servicios por Internet para negocios). (Pararegresar ala pagina de Bienvenida
del BSO, pulse € boton que lee «Cancel» (Cancelar).

El menl gque aparece en la pagina titulada, «<BSO Main Menu» es especificamente
disefiado para usted y solamente presenta los programas y servicios a los que tiene
acceso.

Social SecﬁﬁtyOnlﬁle BUSirI@SS SerVices Onhne

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Nawvigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

& Monday-Fricsy: 5 AM -1 AMEST ¢
Your passwiord expires on March 16,2008

* Saturday: 5AM - 11 PMEST
* Suncay: 8 AN - 11:30 PM EST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Submit, download or process YW-2s and W-2cs

BUTTON Yiew submission status, acknowledge resubmission notices or
Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors and notice information

Social Security Numbers Verification Service
Request online SSN verification
Submit files for SSN verification

Account Maintenance
Request, activate or rernove access to senvices
Re-request or deactivate access to services
Change your password

Have a question? Call 1-800-TT2-6270 Monday through
Fricary, 7:00 qm. to 7:00 pun. Eastern Time to speak with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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SERVICIOS DE INSCRIPCION

LECCION 9: PROCESO PARA SALIR

Sigalas siguientes instrucciones para salir del BSO.
PASO 1: Pulse en uno de los botones que leen, «L ogout» (Salir) que aparecen en la pantalla.

El sistema mostrara la paginatitulada, «Log Out of BSO» (Salir del BSO).

Business Services Online

Social Security Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Log Out of BSO LOGOUT | HELP

ESO Main Menu * Log Out of BSO

Online Services Availability

o Monday-Friday: 5 AM - 1 SMEST Are you sure you want to log out of Business Services Online?

o Seturday: § AM- 11 PMEST
» Sunday: 6 &M - 11:30 PMEST | Mo |

DON'T USE YOUR BROWSER'S BACK
BUTTON

Have a guestion? Call 1-800-T72-62T0 Mondsy through
Friclay, 7:00 a.m. to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TODUTTY call 1-800-325-07T8.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 2: Pulse en el botén que lee, «Y es» (Si) paraterminar lasesion actual. El sistema
mostrara la paginatitulada, «Customer Satisfaction Survey» (Encuesta sobre la
satisfaccion del cliente) o la paginatitulada, «Business Services Online Welcome».
(Para continuar con su sesion y regresar ala pagina principal del BSO titulada,
«BSO Main Menu», pulse en & botdn que lee, «No»).
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LECCION 10: COMO CAMBIAR SU CONTRASENA

Se requiere que cambie sus contrasefias anual mente para mantener activo su Identificacion de
Usuario («User ID). Sigalas instrucciones a continuacion para cambiar su contrasefia.

Al proveer su direccion de correo electrénico, € sisterma automaticamente le
enviara un recordatorio por correo electrénico dos semanas antes de que su
contrasefia caduque. Refiérase a la Leccidn 12: Cémo actualizar su
informacién de contacto para informarse mejor sobre cdmo proveer su
direccion electronica, la cual es obligatoria.

PASO 1: Dirija su havegador ala paginatitulada, «Business Services Online Welcome»
(Bienvenido alos Servicios por Internet para Empresas):
www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

PASO 2: Pulse en el botén que lee, «L og In» (Ingrese) en la paginatitulada, «Business
Services Online Welcome». El sistema mostrara la paginatitulada, «Log In to
BSO» (Ingrese al BSO).
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Social Security Online Business Services Online
www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation
Log In to BSO BSO HELP
BSO Welcome = Login

Online Services Availability

® Monday-Friday: 5 AM - 1 AW EST

& Saturday: 5 AM - 11 PMEST User ID:

® Sunday: 8 AM - 11,30 P EST {formarly refemas to =2 FIN)

Password: Eorgot your password?

DON'T USE YOUR BROWSER'S ot cmem senaitives
BACK BUTTON : S o

| understand that the Saocial Security Administration (SSA) will validate

the information | provide against the information in SSA's files.

Effective October 2007, your | certify that:

Personal Identification Number (PIN) ' )

is now referred to as your User ID.

« |understand that | may be subject to penalties if | submit fraudulent
information. | agree that | am responsible for all actions taken with
my User ID.

Need to complete your phone

registration?

| understand that SSA may prevent me from using these services if
SSA determines or suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends ta deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or bath.

| am authorized to do business under this User ID.

By checking the box below you certify that you have
read, understand and agree to the user certification of
Business Services Online.

[ | Accept

Cancel Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 0 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Weilcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User ID» (Identificacion de Usuario) y contrasefia.

PASO 4: Pulse en el encasillado que lee, «I Accept» (Acepto) y luego pulse en € botdn que
lee, «L oginx» después de leer y estar de acuerdo con las condiciones definidas en la
paginatitulada, «<Log Into BSO». El sistema mostrarala péginatitulada, «BSO
Main Menu». (Pararegresar alapaginainicia titulada, «Business Services Online
Welcome», pulse en € boton que lee, «Cancel» (Cancelar).

El menG que aparece en la pagina titulada, «<BSO Main Menu» es especificamente
disefiado para usted y solamente presenta los programasy servicios a los que tiene
acceso.
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GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

Social Secality Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

» Monday-Friday. 5 &M -1 AMEST 3
Your password expires on March 16,2008

» Saturday: 5 AW - 11 PM EST
* Sunday: 8 AM - 11:30 PM EST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Submit, download or process WW-2s and VW-2cs
BUTTON Wiew submission status, acknowledge resubmission notices ar
Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“wiew report status, errors and notice information

Social Security Numbers Verification Service
Request online SSN verification
Submit files for SSN verification

Account Maintenance
Request, activate or remove access to senices
Re-request or deactivate access to services
Change your password

Have a question? Call 1-800-TT2-6270 Monday through
Friday, 7:00 &m.to 7:00 p.m. Eastern Time to speak with Employer Customer

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Mavigation

PASO 5: Pulse en el enlace que lee, «Account Maintenance» (Mantenimiento de la cuenta)
paraver e menu de opciones.

Social Security Online Business Services Online

www_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Heyboard Navigation

Account Maintenance LOGOUT | HELP
BS0 Main Meny » Ascount baint Menu
Online Services Availability
« Morday Friday: 5 AM -1 AMEST Request Access To BSO Services
o Saturday: 5 &b - 11 FMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you

» Suncay: B AM - 11:30 PM EST have completed your request, an activation code may be mailed.

DONT USE YOUR BROWSER'S Back] Re-Request Activation Codes
BUTTON Re-request activation code(s) if you have not received or have misplaced them.

Remove Access To BSO Services

Disable your access to B30 services.

Deactivate Your User ID
Deactivate your user identification and disable your access to BSO services.

Effective as of October 2007, your Change Your Password
Personal Identification Number (PIN) Your password expires on February 26, 2008 and rmust be changed befare that date to keep your User 1D active

is now referred to as your User ID.

Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address.

BSO Main Menu

Have a gquestion? Call 1-800-772-6270 Monday through
Fridday, 7:00 a.m.to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TODTTY call 1-800-325-0778 .

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

PASO 6: Pulse en el enlace que lee, «<Change your Passwor d» (Cambie su contrasefia).
(Pararegresar alapaginaprincipa del BSO, pulse en el boton que lee «<BSO Main
Menuy).

Change Your Password
Your paseword supees on February 26, 2008 and must be changad before thal date to keep your Uger 1D active

El sistema mostrara la pagina titulada, «Change your Password».

Social Security Online Business Services Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Change Password LOGOUT | BSO HELP
e Menu > Aocount Menu > Change Password

Online Services Availability

o Mondsy-Friday: 5 AM - 1 AMET User ID: KSETBNH3

o Seturday: 5 AM-11 PMET

o Sunday: & AN - 11:30 PMET

[DONT USE YOUR BROWSER'S BACK BUTTON | Input Current Password: | \
|

Input New Password: ‘

Effective as of October 2007, your Personal
Identification Number (PIN) is now referred to Confirm New Password: |

as your User ID.
To maintain a secure system, your password needs to meet the following requirements:

Your new password is valid for 90 days. You

will be forced to change your password during « Online services accounts must have a minimum password length of & characters
the log in process if your password is older « Passwords must consist of both alpha and numeric characters. (Length and numbers but NOT special characters )
than 90 days. « Passwords are NOT case sensitive

Change Password

Have & question? Call 1-800-T72-6270 Monday through
Frickay, 7:00 &.m.to 7:00 p.m. Eastern Time to speak wih Employer Customer
Service psrsonnel. For TODTTY cal 1-800-325-07T8

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Se requiere que cambie sus contrasefias anualmente para mantener activo su
Identificacion de Usuario («User ID)..
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PASO 7: Ingrese su contrasefia actual y su contrasefia nueva. Ingrese su nueva contrasefia una
vez més para propositos de verificacion.

PASO 8: Pulse en el botén que lee, «Change Passwor d» (Cambie su contrasefia). El sistema
mostrara la paginatitulada, «Password Change Successful» (Confirmacion de
cambio de contrasefia exitoso).

Business Services Online

Social Security Online
Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Password Change Successful LOGOUT | HELP

BS0 Mzin Menu » Account Maintenznes Menu = Change Password = Change Pasaword Succassful

Online Services Availability Your password has been sucessfully changed.

= Monday-Fricsy: 5 AM - 1 &M EST
* Saturday: 5 AM-11 PMEST B350 Main kenu

® Suncay: G Ak - 11:30 PM EST

DON'T USE YOUR BROWSER'S BACK
BUTTON

Have a question? Call 1-800-T72-6270 Monday thraugh
Friclay, 7.00 a.m.to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TODVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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LECCION 11: CONTRASENA OLVIDADA

El BSO le permite solicitar una nueva contrasefiasi se le olvido su contrasefia. Parareducir la
posibilidad de fraude, la nueva contrasefia sera enviada por correo regular ala ultima
direccion que proveyd. No podraingresar a BSO hasta que reciba su hueva contrasefia por
correo. Esta funcién no esta disponible paralos solicitantes extranjeros. Para solicitar una
contrasefia nueva, sigalas instrucciones a continuacion.

PASO 1: Dirijasu navegador ala paginatitulada, «Business Services Online Welcome»:
www.segurosocial.gov/bso/bsowel come.htm (sblo disponible en inglés).

PASO 2: Pulse en el enlace que lee, «L ogin» (Ingrese) en la paginatitulada, «Business
Services Online Welcome». El sistema mostrara la paginatitulada, «Log In to
BSO» (Ingrese a BSO).

Social Security Onlline Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

Log In to BSO BSO HELP

Online Services Availability

* Monday-Friday: 5 AM -1 AM EST
® Saturday: S AM- 11 PM EST User ID:
« Sunday: & AM - 11:30 PM EST (formarly refemad to ss FIN)

Password:

DON'T USE YOUR BROWSER'S et moe sarsitive:
BACK BUTTON e

| understand that the Social Security Administration (SSA) will validate

the infarmation | provide against the information in SSA's files.

Effective October 2007, your | certify that

Personal Identification Humber (PIN) ; )

is now referred to as your User ID.

« |understand that | may be subject to penalties If | submit fraudulent
information | agree that | am responsible for all actions taken with
my User ID.

MNeed to complete your phone

reqistration?

| understand that SSA may prevent me from using these services if
SSA determines ar suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely abtain information from Sacial Security
records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or baoth.

| am authorized to do business under this User ID.
By checking the box below you certify that you have

read, understand and agree to the user certification of
Business Services Online.

[ 1 Accept

Cancel Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDD/TTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation
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PASO 3: Pulse en €l enlace que pregunta, «Forgot your password?» (¢Olvidd su
contrasefia) en la paginatitulada, «Log In to BSO». El sistema mostrarala pagina
titulada, «Forgot Password» (Contrasefia ol vidada).

PASO 4: El sistemalo guiaraaingresar una contrasefia nueva para reemplazar la olvidada. Si desea
recibir una contrasefia temporal por correo regular, pulse en el boton que lee, «Request
Passwor d by Mail» (Solicite una contrasefia por correo) y contintie al PASO 5. Delo
contrario, continle al PASO 7.

PASO 5: Ingrese su nombre, apellido, nimero de Seguro Social y fecha de nacimiento.

Social Security Online

www.socialsecurity.gov

Online Services Availability

o Wonday-Fricay: 5 AM -1 AMET
* Saturday: 5AM - 11 PMET
® Sunday: & AM - 11:30 PM ET

[DONT USE YOUR BROWSER'S BACK BUTTON |

wWww.socialsecurity.gov

Business Services Online

BSO Welcome | BSO Information | Keyboard Navigation

"fﬁf’ Request Password by Mail BSO HELP

Request Password by Mail » Request Pasaword by Mail
You have requested to receive a temporary password by mail to replace your forgotten password.

To request a temporary password, enter your First Name, Last Name, Social Security Number (if you have one) and Date of Birth,
then select Request Temporary Password

First Name:
Last Name:
US Social Security Mumber:
Dete of Birth: |

| Request Temporary Passward

Havs & question? Call 1-800-T12-6270 Monday through
Friday, 7:00 2.m.to 7:00 p.m. Eastern Time to speakt wih Employer Customer
Service personnel. For TOD/TTY cal 1-800-325-0773

BSO Welcome | BSO Information | Keyboard Navigation

PASO 6: Pulse en el botdn que lee, «<Request Temporary Passwor d» (Solicite una
contrasefia temporaria). El sistema mostraré la paginatitulada, «Request for New
Password Successful» (Solicitud exitosa para una contrasefia nueva). (Para regresar
alapéginaprincipal «Business Services Online Welcome» sin solicitar la
contrasefia, pulse en &l boton que lee, «Cancel» (Cancelar).
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Social Sccility Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Request for New Password Successful HELP

ES0%elcome = Forgot Password = Forgot Pasaword Successful

Online Services Availability Your request for a new password was successful
» Monday-Fricay: 5 AM -1 AMEST
o Seturday: 5 &M - 11 PMEST Your termporary password will be sent to you by first class mail usually within 2 weeks. You mustwait for
o Sunday: & AM - 11:30 PMEST your password to use BSO services. If you have previously requested a password, that password is now

cancelled. Please do nottryto use it.
DONT USE YOUR BROWSER'S BACK

BUTTON BS0Welcome

Have s question? Call 1-800-TT2-62T0 Monday through
Friclay, 7:00 a.m. to 7:00 pom. Eastern Time to speak with Employer Customer
Setvice personnel. For TODTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Mientras no haya recibido su nueva contrasefia por correo regular, no podra
ingresar al BSO.

PASO 7: Conteste las preguntas de seguridad que selecciond anteriormente al azar. Luego,
ingrese una nueva contrasefiay confirmelaingresandola una segunda vez. Pulse en
el boton que lee, «<Submit New Passwor d» (Presente su hueva contrasefia).

PASO 8: El sistema mostrarala paginatitulada, «Forgotten Password Update Successful»
(Actualizacion exitosa para una contrasefia olvidada). (Pararegresar alapagina
inicial, «Business Services Online Welcome» sin presentar la solicitud, pulse en €l
botén que lee, «Cancel» [Cancelar]).
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Social Security Online Business Services Online
www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation
Forgot Password BSO HELP
EBSO Welcome * Forgot Pasanord
Online Services Request to replace forgotten password
Availability
» Monday-Friday: 5 4~ 10 Select a new password, you must answer three random guestions that your previously supplied answers to. If you correctly answer the questions you will
1 AMET be allowed to select a new passwiord
» Saturcay: 5 AM- 11
PMET
o Sunday:  AM-11:30 WHAT IS THE NAME OF YOUR FIRST NEPHEW? = | |
PMET 1
WHAT IS THE NAWE OF YOUR FIRST GIRLFRIEND OR BOYFRIEMD? : | |
DONT USE YOUR
BROWSER'S BACK WHAT IS THE MIDDLE NAME OF YOUR FATHER? - | |
BUTTON

f e Iea T v Choose your new password

the questions, please
select ?Request
Password by Mail? and "
you will be glske(l to Confirm New Password | |
enter to enter your First
Name, Last Name,
Social Security Number
(if you have one), and
Date of Birth. A « Orline services accounts must have a minimum password length of 8 characters
temporary password
will be sent to you by
first class mail usually
within two weeks.

Input MNew Pagsword: | |

To maintain a secure system, your password needs to meet the following requirements:

« Passwords must contain both alpha and numeric characters. (Length and numbers but MNOT special characters )

Passwords are NOT case sensitive

Your User ID and
password are required
to access B =]
Services On

Request Password by Mail Submit New Password

Remember your

password. To ensure

your privacy, no one

else can have access to

your password. Social

Security can help you

start the process over

again, but we can not

access your password.

More Info. Hawe & question? Call 1-800-172-6270 Monday through
Fricary, 7:00 2.m. to 7:00 p.m. Eastern Time to speak with Employer Customer

Service personnel. For TDDATY call 1-800-325-0778

www.socialsecurity.gov BSO Welcome | BSO Information \ Keyboard Navigation

PASO 9: Pulse en el botén que lee, «cBSO Welcome» pararegresar alapagina
principal ,«Business Services Online Welcome» o pulse en €l botdn que lee, «L og
I n» paraingresar usando la contraseia actualizada.
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Social Security Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

Forgot Password Update Successful BSO HELP

ESO Welcome » Forgot Password Update Successtul

Online Services Availability

o Monday-Friday: 5 &M -1 SMET Your forgotten password has been successfully changed.

® Saturday 5 AM - 11 PMET

Sy 8 - AT BS0 Weltore

[DONT USE YOUR BROWSER'S BACK BUTTON |

Havs & question? Call 1-800-T12-6270 Monday through
Friday, 7:00 2.m.to 7:00 p.m. Eastern Time to speakt wih Employer Customer
Service personnel. For TOD/TTY cal 1-800-325-0773

www.socialsecurily.gov BSO Welcome | BSO Information | Keyboard Navigation

2827.4561.8S0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

LECCION 12: COMO ACTUALIZAR SU INFORMACION
DE CONTACTO

Sigalas siguientes instrucciones para actualizar su informacion de inscripcion.
PASO 1: Dirijasu navegador ala paginatitulada, «Business Services Online Welcome»

(Bienvenido alos Servicios por Internet para Empresas):
www.segurosocial.gov/bso/bsowel come.htm (solo disponible en inglés).

PASO 2: Pulse en el botén que lee, «L og I n» (Ingrese) en la pagina, «Business Services
Online Welcome». Como resultado, €l sistema mostrarala paginatitulada, «Log In
to BSO».

Social Security Online Business Services Online
www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation
Log In to BSO BSO HELP
BSO Welcome = Login

Online Services Availability

® Monday-Friday: 5 AM - 1 AW EST

& Saturday: 5 AM - 11 PMEST User ID:

® Sunday: 8 AM - 11,30 P EST {formarly refemas to =2 FIN)

Password: Eorgot your password?

DON'T USE YOUR BROWSER'S ot cmem senaitives
BACK BUTTON : S o
| understand that the Saocial Security Administration (SSA) will validate
the information | provide against the information in SSA's files.
Effective October 2007, your | certify that:

Personal Identification Number (PIN) ' )
is now referred to as your User ID.

« |understand that | may be subject to penalties if | submit fraudulent
information. | agree that | am responsible for all actions taken with
my User ID.

Need to complete your phone

registration?

| understand that SSA may prevent me from using these services if
SSA determines or suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends ta deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or bath.

| am authorized to do business under this User ID.
By checking the box below you certify that you have

read, understand and agree to the user certification of
Business Services Online.

[ | Accept

Cancel Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Weilcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User ID» (Identificacion de Usuario) y contrasefia.
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PASO 4: Pulse e boton que dice «I Accept» (Acepto) y seleccione € boton de Login
después de leer y aceptar las condiciones indicadas en lapaginade Log In del BSO.
El sistema mostraréla pégina principal del BSO. (Pararegresar ala péaginade
Bienvenidadel BSO, pulse el botén de «Cancel» (Cancelar).

El menl gque aparece en la pagina titulada, «<BSO Main Menu» es especificamente
disefiado para usted y solamente presenta los programas y servicios a los que tiene
acceso.

Social SecﬁﬁtyOnlﬁle BUSirI@SS SerVices Onhne

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Nawvigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

& Monday-Fricsy: 5 AM -1 AMEST ¢
Your passwiord expires on March 16,2008

* Saturday: 5AM - 11 PMEST
* Suncay: 8 AN - 11:30 PM EST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Submit, download or process YW-2s and W-2cs
BUTTON Yiew submission status, acknowledge resubmission notices or
Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors and notice information

Social Security Numbers Verification Service
Request online SSN verification
Submit files for SSN verification

Account Maintenance
Request, activate or rernove access to senvices
Re-request or deactivate access to services
Change your password

Have a question? Call 1-800-TT2-6270 Monday through
Fricary, 7:00 qm. to 7:00 pun. Eastern Time to speak with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Pulse en el enlace que lee, «Account Maintenance» (Mantenimiento de la cuenta)
paraver e menu de opciones.
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Social Security Online Business Services Online

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Account Maintenance LOGOUT | HELP

ES0 Main Meny » Account baintenance henu
Online Services Availability

o Monday-Friday: 5 AM - 1 &M EST Request Access To BSO Services
o Saturday: 5 AM - 11 PMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you
» Sunday: & AM - 11:30 PM EST have completed your request, an activation code may be mailed

DONT USE YOUR BROWSER'S Back] Re-Request Activation Codes

BUTTON Re-request activation code(s) if you have not received or have misplaced them.

Remove Access To BSO Services
Disable your access to BS0O sewices.

Deactivate Your User ID

Deactivate your user identification and disable your access to BSO services.

Effective as of October 2007, your Chanqe Your Password
Personal ldentification Number (PIN} Your password expires on February 26, 2008 and must be changed before that date to keep your User 1D active.

is now referred to as your User ID.

Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address.

B30 Main kenu

Have a guestion? Call 1-800-T72-62T70 Monday through
Fridday, 7:00 a.m.to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778.

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, «Update your Contact I nfor mation» (Actualice su
informacion de contacto).

Update ¥Your Registration Information
Update or change your registration information - conect address, phone number, company phone nombser, or e-mail
address

El sistema mostrara en pantalla el formulario titulado, «Update Y our Registration
Information» (Actualice su informacion de inscripcion).
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Social Security Online

www.socialsecurity.gov

Business Services Online

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Online Services Availability

Monday-Friday: 5 AM - 1 AMET
Saturday: 5 AM - 11 PM ET
Sunday: 8 AM - 11:30 PM ET

[DON'T USE YOUR BROWSER'S BACK BUTTON |

Please do NOT use your browser's navigation
keys during this application. Use of the
browser's navigation keys may cause a loss of
data.

Effective as of October 2007, your Personal
Identification Number (PIN) is now referred to
as your User ID.

Enter your permanent U.S. Domestic Address
or Foreign Address.

www.socialsecurity.gov

Update Your User Registration Information

BS0 Main Menu > Aceount Menu > Updsts Your Use: on Informstion

First Name:

Middle Hame:

Last Name:

Suffix e, sr, 0,z

U.S. Social Security Number:

Date of Birth mupoyyyy:
Permanent Mailing Address Line 1:
Permanent Mailing Address Line 2:
City:

Country:

State Abbreviation (fer u.s) / Province:

Zip tfer u.5.) { Postal Code:

Phone Number:
Phone Extension:
Fax Number:

E-mail:

LOGOUT | BSO HELP

JANE
[Cptional)
DOE
{Opticnal)
XXX-XX-8404
05031970
1TEST PLACE
{Optional)
BALTIMORE

United States

MD

21244 Zip Ext ffor U5 (Cetional)

4101234567
[Opticnal)
[Cptional)

jane.doe@ssa.gov

You may change the five questions and answers below that are used to verify your identity if you forget your password.

WHAT IS THE NAME OF YOUR FIRST NEPHEW? D
WHAT IS THE NAME OF YOUR FIRST NIECE? D
WHAT IS THE MIDDLE NAME OF YOUR MOTHER? D
WHAT WAS YOUR HIGH SCHOOL MASCOT? D
WHAT WAS THE MODEL NAME OF YOUR FIRST CAR? D

SCOTT
LAURIE
LOUISE
BULLDOG

BELAIRE

Have a question? Call 1-800-772-6270 Honday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer

BSO Main Menu

ersonnel. For TODATTY call 1-800-325-0778.

BSO Information | Contact Us | Keyboard Navigation

Solamente puede actualizar la siguiente informacion:

Nombre (Primer nombre, Segundo nombre y Apellido)

Sufijo

Fecha de nacimiento
Direccion

Caodigo postal
Ciudad

Estado

2827.4561.8S0.1.0
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Pais

Cadigo postal extranjero

Extension del codigo postal

Numero telefénico del trabajo

Numero de facsimile

Direccion electronica

Las cinco preguntas y respuestas que usamos para verificar su identidad en
caso gue se le olvide su contrasefia.

PASO 8: Pulse en el botén gque lee, «Update» (Actualice) para actualizar la
informacion de inscripcion. El sistema mostrara en pantalla la paginatitulada,
«Update Y our Registration Information Successful» (Actualizacion exitosade la
informacion de inscripcion). (Para cancelar la actualizacion y regresar ala péagina
principal del BSO, pulse en €l botén que lee, «Cancel» [Cancelar].)

Social Secility Online Business Services Online

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Update Your Registration Information Successful LOGOUT | HELP

ESO Main Meny » Accournt Msirtensnce Menu = Updste Wour Reqistration Information » Update “our Registration Information Successful

Online Services Availability

o Monday-Friday: 5 AM - 1 AW EST Your registration information has been updated.

* Saturday: S AM-11 PMEST

® Sunday: G A - 11:30 PM EST B30 Main kenu

DONT USE YOUR BROWSER'S BACK
BUTTON

Have a guestion? Call 1-800-T72-62T0 Mondsy through
Fricday, 7:00 a.m. to 7:00 p.m. Eastern Time to spesk with Employer Custamer
Service personnel. For TDDUTTY call 1-800-325-0778.

www_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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LECCION 13: DESACTIVAR SUUSER ID
(IDENTIFICACION DE USUARIO)

Sigalas instrucciones a continuacion para desactivar su «User 1D».

PASO 1: Dirijasu navegador ala paginatitulada, «Business Services Online Welcome»
(Bienvenido alos Servicios por Internet para Empresas):

www.segurosocial.gov/bso/bsowel come.htm (solo disponible en inglés).

PASO 2: Pulse en el botén que lee, «L og I n» (Ingrese) en la pagina, «Business Services
Online Welcome». El sistema mostrara en pantallala paginatitulada, «Log In to

BSO» (Ingrese a BSO).

www.socialsecurity.gov

Online Services Availability

= Monday-Friday: 5 AM - 1 AMEST
# Saturday: 5 AM- 11 PM EST
= Sunday: 3 AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S
BACK BUTTON

Effective October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Need to complete your phone
reqistration?

Social Security Online Business Services Online

BSO Welcome | BSO Information | Keyboard Navigation

Log In to BSO

BS0 Welcome * Login

User ID:
{formarly refemad to =5 PIN)
Password: Eorgot your password?

{not case sensitive)
| understand that the Saocial Security Administration (SSA) will validate
the information | provide against the information in SSA's files.
| certify that:

« |understand that | may be subject to penalties if | submit fraudulent
information. | agree that | am responsible for all actions taken with
my User ID.

| understand that SSA may prevent me from using these services if
SSA determines or suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends ta deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or bath.

| am authorized to do business under this User ID.
By checking the box below you certify that you have

read, understand and agree to the user certification of
Business Services Online.

[ | Accept

Cancel Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778.

BSO HELP

www.socialsecurity.gov BSO Weilcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User ID» y contrasefia.
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PASO 4: Pulse en el encasillado que lee, «I Accept» (Acepto) y pulse en el botdn que lee,
«L ogin» (Ingrese) después de leer y estar de acuerdo con las condiciones definidas
en la paginatitulada, «Log Into BSO». Al hacer esto, aparecera en pantalla el menu
de opciones en la paginatitulada, «<BSO Main Menu». (Pararegresar ala péagina
principal, «Business Services Online Welcome», pulse en el boton que lee,
«Cancel» (Cancelar).

El menl gque aparece en la pagina titulada, «<BSO Main Menu» es especificamente
disefiado para usted y solamente presenta los programas y servicios a los que tiene
acceso.

Social SecﬁﬁtyOnlﬁle BUSirIESS SerVices Onhne

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Nawvigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

& Monday-Fricsy: 5 AM -1 AMEST ¢
Your passwiord expires on March 16,2008

* Saturday: 5AM - 11 PMEST
* Suncay: 8 AN - 11:30 PM EST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Submit, download or process YW-2s and W-2cs

BUTTON Yiew submission status, acknowledge resubmission notices or
Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors and notice information

Social Security Numbers Verification Service

Request online SSN verification
Submit files for SSN verification

Account Maintenance
Request, activate or rernove access to senvices
Re-request or deactivate access to services
Change your password

Have a question? Call 1-800-TT2-6270 Monday through
Fricary, 7:00 qm. to 7:00 pun. Eastern Time to speak with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Seleccione el boton de Account M aintenance para ver la pagina de Mantenimiento
de Cuenta.
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Social Security Online Business Services Online

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Account Maintenance LOGOUT | HELP

ES0 Main Meny » Account baintenance henu
Online Services Availability

o Monday-Friday: 5 AM - 1 &M EST Request Access To BSO Services
o Saturday: 5 AM - 11 PMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you
» Sunday: & AM - 11:30 PM EST have completed your request, an activation code may be mailed

DONT USE YOUR BROWSER'S Back] Re-Request Activation Codes

BUTTON Re-request activation code(s) if you have not received or have misplaced them.

Remove Access To BSO Services
Disable your access to BS0O sewices.

Deactivate Your User ID

Deactivate your user identification and disable your access to BSO services.

Effective as of October 2007, your Chanqe Your Password
Personal ldentification Number (PIN} Your password expires on February 26, 2008 and must be changed before that date to keep your User 1D active.

is now referred to as your User ID.

Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address.

B30 Main kenu

Have a guestion? Call 1-800-T72-62T70 Monday through
Fridday, 7:00 a.m.to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778.

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, «Deactivate Your User | D» (Desactive su
Identificacion de Usuario). (Pararegresar alapéaginaprincipal del BSO, pulse €l
botén de BSO Main Menu).

Deactivate Your User ID
Deactvate your user identification and disable your sccess 10 BE0 services

El sistema mostrara en pantallala paginatitulada, «Deactivate Y our User 1D».
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Social Secifity Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Deactivate User ID LOGOUT | HELP

ES0 Main Menu = Account Maintenance Menu » Deactivate User Il

Online Services Availability This will deactivate your User ID for Business Services Online.

= Mondsy-Friday: 5 &AM -1 AMEST

& Saturcay: 5 AM - 11 PMEST Password: I:I

® Sunday: § AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK

Select the reason for deactivating your User ID
BUTTON ‘

@ 1am no longer authorized to use Business Services Online.

Effective as of October 2007, your or

Personal ldentification Number (PIN) O This User ID was compromised (e.g., disclosed to an unauthorized person).

is now referred to as your User ID.
Cancel Deactivate

If you deactivate your User ID you
can no longer access Business
Services Online.

Have a gquestion? Call 1-800-T72-62T0 Monday through
Friday, 7:00 a.m. to 7:00 pm. Eastern Time to speak with Employver Customer
Setvice perzonnel. For TDDUTTY call 1-800-325-07738.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 7: Ingrese su contrasefia en €l encasillado que lee, «Password» (Contrasefia) y pulse en
larazon por lacua esté desactivando su «User |Dx».

PASO 8: Pulse en el botdn que leg, «Deactivate» (Desactivar) para procesar su peticion. El
sistema mostraré en pantallala paginatitulada, «User ID Deactivated»
(Identificacion de Usuario Desactivada). (Para cancelar esta peticion y regresar ala
pagina principal gue contiene el menu de opciones del BSO, pulse en € botdn que
lee, «Cancel»).
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Social Seciiity Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

User ID Deactivated LOGOUT | HELP

E20 Msin Menu = Accourt Mairtenance Menu = Deactivate User 1D > Deactivate User ID

Online Services Availability
o Monday-Friday. 5 AM - 1 AMEST Your Business Service Online User ID has been deactivated.
= Saturcay: 5 AM - 11 PMEST

® Sunday: &AM - 11:30 PMEST BS0Welcome

DON'T USE YOUR BROWSER'S BACK
BUTTON

Effective as of October 2007, your
Personal ldentification Number (PIN}
is now referred to as your User ID.

Have & gquestion? Call 1-800-T72-62T0 Monday through
Fridsy, 7:00 a.m. to 7:00 pom. Eastern Time to spesak with Employer Customer
Service personnel. For TDOSTTY call 1-800-325-07T78.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

(Pararegresar alapaginaprincipal titulada, «<BSO Main Menu», pulse en el boton que lee, «BSO
Welcome»)
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LECCION 14: COMO COMUNICARSE CON LA ADMINISTRACION
DEL SEGURO SOCIAL (SSA, SUSSIGLASEN INGLES)

Sigalas siguientes instrucciones para presentar una pregunta o declaracion ala
Administracién del Seguro Social (SSA).

PASO 1: Dirija su havegador ala paginatitulada, «Business Services Online Welcome»
(Bienvenido alos Servicios por Internet para Empresas):
www.segurosocial.gov/bso/bsowel come.htm (sblo disponible en inglés).

PASO 2: Pulse en el enlace que lee, «Log I n» (Ingrese) en la pagina, «Business Services
Online Welcome». El sistema mostrara en pantallala paginatitulada, «Log In to
BSO» (Ingrese a BSO).

Social Security Online Business Services Online
www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation
Log In to BSO BSO HELP
BSO Welcome = Login

Online Services Availability

= WMonday-Friday: § AM - 1 AM EST

& Saturday: 5 AM - 11 PMEST User ID:

= Sunday: & AM - 11:30 PM EST {farmarly ref 4 to =z PING

Password: Eorgot your password?

DON'T USE YOUR BROWSER'S ot cmem senaitives
BACK BUTTON : S o
| understand that the Saocial Security Administration (SSA) will validate
the information | provide against the information in SSA's files.
Effective October 2007, your | certify that:

Personal Identification Number (PIN) ' )
is now referred to as your User ID.

« |understand that | may be subject to penalties if | submit fraudulent
information. | agree that | am responsible for all actions taken with
my User ID.

Need to complete your phone

registration?

| understand that SSA may prevent me from using these services if
SSA determines or suspects there has been misuse of the
services.

| am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends ta deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or bath.

| am authorized to do business under this User ID.

By checking the box below you certify that you have
read, understand and agree to the user certification of
Business Services Online.

[ | Accept

Cancel Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Weilcome | BSO Information | Keyboard Navigation

2827.4561.8S0.1.0 29 de agosto del 2008


http://www.segurosocial.gov/bso/bsowelcome.htm

GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO, SIGLASEN INGLES)
PARA EL ANO TRIBUTABLE 2008 (FY 08, SUS SIGLASEN INGLES)
SERVICIOS DE INSCRIPCION

PASO 3: Pulse en el encasillado que lee, «I Accept» (Acepto) y luego pulse en €l botdn que
lee, «L oginx» después de leer y estar de acuerdo con las condiciones definidas en la
paginatitulada, «Log In to BSO». El sistema mostrara en pantallala paginatitulada,
«BSO Main Menu» (Menu principal de opciones del BSO). (Pararegresar ala
pagina principal, «Business Services Online Welcome», pulse en el botdn que lee,
«Cancel» [Cancelar].)

PASO 4: Entre su PIN y contrasefia.
El menG que aparece en la pagina titulada, «<BSO Main Menu» es especificamente

disefiado para usted y solamente presenta los programasy servicios a los que tiene
acceso.

Social SecﬁﬁtyOnline BuSiness SerViceS Onhne

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

gl

Online Services Availability

Welcome, JANE DOE

»  Monday-Friday: 5 A0 -1 AWM EST T
Your passwiord expires on March 16,2008

® Saturday: 5 AW - 11 PM EST
= Sunday: 8 A - 11:30 PM EST
Report Wages To Social SECUM
DONT USE YOUR BROWSER'S BACK Submit, download or process YW-2s and VW-2cs
BUTTON “iew submission status, acknowledge resubmission notices ar
Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“Wiew report status, errars and notice information

Social Security Numbers Verlification Service
Request online SSN verification
Submit fileg for SN verfication

Account Maintenance
Request, activate or remove access to sewvices
Re-request or deactivate access to services
Change your password

Have & question? Call 1-800-TT2-6270 Monday through
Friday, 7:00 s.m.to 7:00 p.m. Eastern Time to speak with Employer Customer

WWw.socialsecurity.gov BSO Welcome | BSO Information \ Contact Us | Heyboard Navigation

PASO 5: Pulse en el enlace que lee, «Contact Us», ya sea en la parte superior o inferior de la
pagina.

www.socialsecurity.gov BS0 Welcome | BSO Information | Contact Uis | Heyboard Navigation

El sistema mostrara en pantalla una ventanilla que lee, «Contact SSA» (Comuniquese
con &l Seguro Social).
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fmﬁ\ Sodial SecurityOnline

~m- Business Services Online

Social Security’s Business Services Online (BSO, i

4 BSO Help

Flease note that you may have to close this window in order to resume your B5O session.
| Close Browser Window |
You can use the File menu to close this window.

Contact SSA

Type your question or comment below and select Send Your Message. Type your e-mail address andfor phone number with area code in the space provided.
Allow one to three days to receive a response. Fields marked with an asterisk () MUST be completed.

WARNING! Do not include private information, such as your Social Security Number, in your message. This message will be
transmitted wia Internat e-mail and could be viewed by a third party.

Name: JANE DOE
E-mail:

(example: username(@company. com)

Phone Number: |

Choose BSO Prograrn Questions or Comments for topics such as wage reporting instructions and deadlines, registration, or resubmission notices. Choose BSO

Technical Questions or Comments for topics such as communications problems, preparing wage data files, or Accuwage. Choose your region's Employer
Senices Liaison Officer (ESLO) for general wage reporting concerns

Recipient:’ Select your mail recipient.. v
Message:

Send Your Message ]

Flease note that you may have to close this window in order to resume your B5O session.
[ Close Browser YWindow ]
You can use the File menu to close this window.

Have a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TODUTTY call 1800-3250778.

Su nombre, nimero de teléfono y direccion de correo electronico deben
propagar se automaticamente en |os encasillados correspondientes.

PASO 6: Ingrese su numero telefonico en el encasillado que lee, «Phone Number» si no

propag6 automaticamente. Si se propag6 automéaticamente, verifique que sea el
ndmero actual.

PASO 7: Ingrese ladireccién de su correo electronico en el encasillado que lee, «<E-mail», s
ésta no se propagod. Si se propago automéati camente, verifique que esté correcto.
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Usted tiene que proveer su nimero de teléfono y correo electrénico.

PASO 8: Elijalaorganizacion correspondiente del ment despegable que lee, «Recipient»
(Destinatario). Este campo es obligatorio.

PASO 9: Escriba su mensgje en el encasillado que lee, <M essage» (Mensgje). Este campo es
obligatorio.

PASO 10: Pulseen el botdn que lee, «Send Y our M essage» (Envie su mensgje).
(Para cancelar e mensaje, pulse en € botdn que lee, «Close Browser Window»
[Cerrar laventana del navegador].)

PASO 11: Pulse en € botén que lee, «Close Browser Window» para cerrar la ventana
despegable y regresar ala pégina principal del BSO.
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