GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO,
SUS SIGLASEN INGLES) PARA EL ANO TRIBUTABLE 2008
(TYO08, SUSSIGLASEN INGLES)

SERVICIO W-2 ONLINE

Q,y SEC(,
ﬁw
3, |||I|Il

4\'
M, ST?J’:(’

Contiene las siguientes lecciones:

e CoOmo crear un formulario «W-2 Online»

e CoOmo reanudar los formularios W-2 gue todavia no han presentado

e CoOmo descargar los formularios W-2 ya presentados




GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO) PARA EL ANO TRIBUTABLE 2008 (TY 08)
SERVICIO W-2 ONLINE

LECCION 1: COMO CREAR UN FORMULARIO «W-2 ONLINE»

Sigalas siguientes instrucciones para crear hasta 20 formularios «W-2 Online».

PASO 1: Dirijasu navegador ala paginatitulada, Business Services Online (BSO) Welcome
(Bienvenido alos Servicios por Internet para Empresas — BSO, siglas en inglés):
www.segurosocial .gov/bso/bsowel come.htm (s6lo disponible en inglés).



http://www.segurosocial.gov/bso/bsowelcome.htm
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SERVICIO W-2 ONLINE

SocilSecurity Online Business Services Online

httpiival.ssa.govi Home | Questions? Contact Us

Online Services Availability Business Services Online BSO HELP
Monday-Friday: 5 AM - 1 AM EST i - - .
Saturday: 5 AN - 11 PM EST Welcome to Business Services Online

Sunday: 8 AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S BACK BUTTON | Business Senvices Online (BS0) enables organizations and authorized individuals to conduct business with and submit confidential
information to the Social Security Administration. You must Register to use this website. Registered users may Request, Activate and
Effactive as of October 2007, your Personal Access various BSQ services and functions.
[dentification Mumber (PIN) is now referred to as

your User 1D REGISTRATION - If you are a new user, select the "Register” button to create a password and receive your User ID. If you have
started and need to complete your Registration process, select the "Complete” button. In either case, after your Registration is
Information complete, you can Request, Activate and Access services and functions.
5SO Electronic W2 Fiing Handbook | o N tp REQUEST, ACTIVATE AND ACCESS FUNCTIONS - Registered users can select the "Log In" bution o lagin and
%memnmﬁm display the BI:IEO Main Menu. Th_en yau may access services and fu_nct\ons you have alreacy act\vatedl‘ or you may select "Account
- Maintenance” to request activation of additional services and functions, deacivate your User ID, and/or change your password or

contact information.
Employer Information

Suite of Services
Apply For EIN

Hardgaricrt ' Log in to Business Services Online here
Online Secur\ty PO"C!

The Privacy Act and the Freedom of . . . |
Information Act New user? Register for Business Services Online here

Contact Us

Electronic Records Express Complete Phone Registration what is this? Complate Phane Registration

Government fo Government Services
Online

Informacicn para el Empleador en Espafiol

News Explanation of BSO Services
Reporting Wages to the SSA
o Wage News
Electronic Records Express News
Social Security Number Verification News
Consent Based SN Verification
Form SSA-1694 News

Allows you to send farms W-2 and W-2c to Social Security by uploading a specifically formatted electronic file or by directly
keying W-2 and W-2c information into an online form. Capability to view Submission and Report processing status is available. If
you have received a notice requesting that you resubmit your wage file, it can be acknowledged online. Additionally, you may ask
for a one fime 15-day extension to the deadline for resubmitting your wage file.

IMore information about Reporting Wages

Social Security Number Verification Service (SSNVS)

Forthe purposes of completing W-2 and W-2c SSNVS allows you to complete an online form or submit specifically formatted
files to request verification of names and Social Security Numbers of employees of the company for which you wark or the
company that has hired you to perform this service.

More information about Verifying Social Security Numbers

Form 88A-1694 Request for Business Entity Taxpayer Information
Business entities that have attomney and/or non-attorney representatives as pariners or employees who receive direct payment

must provide SSA with taxpayer identification information using the Form SSA-1694. For information on how to register, contact
QCO AREP Reglstratmn @ssa gov.

Select Login to complete, update or view the Form SSA-1694
Select Register to obtain a User ID and password to complete the Form SSA-1694.

lore information about the Atforney Fee Service

Have & question? Call 1-800-772-6270 to speak with Employer Customer Service personnel
For TODATY call 1-800-325-0778

"US,\,BW Privacy Policy | Website Policies & Other Important Informatien | Ste Map Hesd Larger Text?
Last reviewed or medified Wednesday Nev 21, 2007
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SERVICIO W-2 ONLINE

PASO 2: Pulseen €l botén que lee, «Log In» (Ingrese) en la pagina titulada, «Business Services
Online Welcome». El sistema mostrara en pantalla la paginatitulada, «<Log In to BSO»

(Ingrese a BSO).

www._socialsecurity.gov

Online Services Availability

e Monday-Friday: 5 AM - 1 AN EST
® Saturday: 5 AM- 11 PM EST
® Sunday: 8 AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S
BACK BUTTON

Effective October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Need to complete your phone
registration?

www.socialsecurity.gov

Social Security Online Business Services Online

BSO Welcome | BSO Information | Keyboard Navigation

LogIn to BSO

BSO Welcome = Login

User 1D:
{formarly refersd to s FIN)
Password: Forgot your password?

(not case sensitive)
| understand that the Social Security Administration (SSA) will validate
the information | provide against the information in SSA's files.
| certify that:

| understand that | may be subject to penalties if | submit fraudulent
information_ | agree that | am respaonsible for all actions taken with
my User ID.

| understand that SSA may prevent me from using these senvices if
SEA determines or suspects there has been misuse of the
services.

I am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or both.

| am authorized to do business under this User ID.
By checking the box below you certify that you have

read, understand and agree to the user certification of
Business Services Online.

O | Accept

BSO HELP

Cancel | Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. te 7:00 p.m. Eastern Time to =peak with Employer Customer
Service perzonnel For TDOVTTY call 1-800-325-0778

BSO Welcome | BSO Information | Keyboard Navigation

PASO 3:  Ingrese su «User ID» (ldentificacién de Usuario) y contrasefia.

PASO 4. Pulseend encasillado que lee, «I Accept» (Acepto) después de leer las condiciones
definidas en la paginatitulada, «Log In to BSO». Luego, pulse en e botdn que lee,
«Login». El sistema mostraré la paginatitulada, «<BSO Main Menu » (pégina principal
del BSO). (Pararegresar alapaginainicial del BSO [que lee, «Business Services Online
Welcome], pulse en € botén que lee, «Cancel» [Cancedlar].)

2827.4561.BS0.1.0
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Socil Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

"fm‘“ Main Menu LOGOUT | BSO HELP

Online Services Availability

- R P Welcome, KAMALJIT RANDHAWA

Monday-Friday: 5 AM -1 AN E Y d Sent ber 15. 2008
Saturday: 5 A - 11 PM ET OUr passwora expires on september 13,
Sunday: & AN - 11:30 PM ET

Report Wages To Social Security
DON'T USE YOUR BROWSER'S BACK] Submit, download or process W-2s and W-Zcs
BUTTON View submission status, acknowledge resubmission notices or
Request resubmission extensions

To use any Business Services

Online, you must first request access , ,. . .
o mmﬁ,\,ice_ To ,equeqst access o View File / Wage Report Status with Name / SN Errors

BSO services, select "Account Wiew report status, errors and notice information
Maintenance”, From the Account

Maintenance page, select "Request ~ §ocial Security Numbers Verification Service
Access to BSO Services”. Request online SSN verification, or

Submit files for SSM verification

Form $8A-1694 Request for Business Entity Taxpayer Information

Submit or update a Business Taxpayer Infarmation form to receive form 1099 for wark related to claimant
representation

Account Maintenance
Request, activate or remove access to serices
Re-request activation code for services
Change your passward
Update your user registration or employer information, or Remave employer information

Have a question? Call 1-800-772-6270 Monday through
Friday, 7.00 a.m. fo 7:00 p.m. Eaztern Time to 2peak with Employer Customer
Service perzonnel. For TODTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 5. Pulseen € enlace que lee, «Report Wagesto Social Security» (Ingrese los registros
de salariosa Seguro Social).

Report Wages To Social Security
Submit, download or process W-2s and W-2cs
View submission status, acknowledge resubmission notices or
Request resubmission extensions

El sistema mostrara en pantalla la pagina de opciones de tareas titul ada,
«Report Wages to Socia Security».

2827.4561.BS0.1.0 29 de agosto del 2008
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SERVICIO W-2 ONLINE

Socil Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security LOGOUT | BSO HELP

B350 Main Menu = Report Wages to Socisl Sscurnity

Online Services Availability

Honday-Friday: & Al - 1 Al ET Submit or Resubmit Wage File, W-2 Online, and W-2c Online and View

o Saturday: S AM- 11PN ET Submission Status
» Sunday: 8 AM - 11:30 PM ET

Resubmission Notice Processing
DON'T USE YOUR BROWSER'S BACK|
BUTTON

Acknowledge resubmission notices and request resubmission extensions

BSO Main Menu

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. te 7:00 p.m. Eastern Tims to speak with Employer Customer
Service persennel For TOOTTY call 1-800-325-07748.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, «<Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status» (Presentar por primeravez u otravez un registro de
salario, W-2 por Internet, W-2c por Internet y ver el estado de los datos presentados).

El sistema mostrara en pantalla la pagina de opciones de tareas titulada, «Submit or Resubmit Wage

File, W-2 Online, and W-2c Online and View Submission Status».

(Pararegresar alapéaginaprincipal del BSO [titulada, «<BSO Main Menu], pulse en el boton que lee,
«BSO Main Menu».)

2827.4561.BS0.1.0 29 de agosto del 2008
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Socil Seculity Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

/s Submit or Resubmit Wage File, W-2 Online, and
S W-2¢ Online and View Submission Status

BSO Main Menu > Report Wages te Social Security = Submit or Resubmit Wage File, W-2 Cnling, sng W-2Zc Cnling and View Submission

LOGOUT | BSO HELP

Status

Online Services Availability
o NondsyFraay-can-1aner  Submita W-2 Wage File

o Saturday: 5 AM- 11 B ET Send an electronic file that contains annual wage data in the EFVW2 format. You may submit a new EFWW2

o Sunday: 5 Al -11:30 P ET submission, an EFW2C submission to correct previous reports, or, if 8 Resubmission Motice has been received,
resubmit a file that has been returned because Social Security was unable to process the file successfully. (Note:
This link should not be used to submit wage reports created using W-2 Onling or W-2c Online.

DON'T USE YOUR BROWSER'S
BACK BUTTON

View Submission Status Information

View current status information for previously submitted VW-2s.

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Forms W-2 and Form W-3 for Tax Year 2007. Twenty (20} reports can be entered
at one time

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s.

Download Submitted W-2s

Download a printable version of your submitted Forms W-2 and Form W-3. This printable version can be saved to
your PC. {This feature is only available for Forms W-2 and Form W-3 created with W-2 Online within 30 days of
the date of submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Form W-3c¢ for previously submitted and processed Tax Year
2007 W-25. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2¢c
Continue processing your unsubmitted W-2cs.

Download Submitted W-2¢

Download a printable version of your submitted Forms W-2c and Form W-3c. This printable version can be saved
to your PC. (This feature is only available for Forms W-2¢ and Form W-3c created with W-2c Online within 30
days of the date of submission).

BSO Main Menu

Have a question? Call 1-800-772-6270 Monday threugh
Friday, 7:00 a.m. to 7:00 p.m. Eaztern Time to spsak with Employer Customer
Service perzonnsl. For TODATY call 1-800-325-0778

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

2827.4561.BS0.1.0 29 de agosto del 2008
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PASO 7: Pulseen el enlace que lee, «<Enter Form W-2» (Ingresar los formularios W-2).

Enter Form W-2

Craate, print, and submit your Fomms W2 and Forrm W3 for Tax Year 2008, Twanty (20) reports can be entered &

ane lime
El sistema mostrara en pantallala paginatitulada, «Wage Reporting Attestation»
(Confirmacién de informe de salarios).

< Sodial Security Online

P 5 g .
~i- Business Services Online
Wage Reporting Attestation
User Certification to Query the SSA Business Services Online

| understand that the Social Security Administration (5SA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to attest to the accuracy of the data and receive employes
wage information for the employer

By selecting the | Accept” button, you certify that you have read, understand and agree to the user certification of Business Services Online

[ 1Accept | [ 1DONOT Accept |

PASO 8: Pulseen e botdn quelee, «I Accept» (Acepto) después de leer las condiciones definidas
en la paginatitulada, «Wage Reporting Attestation». Si tiene alguin registro que todavia
no ha presentado, €l sistema mostrard en pantalla la paginatitulada, «W-2 Online
Information the Tax Y ear 2008 (TY 08) (Informacion sobre el formulario W-2 por
Internet para el afio tributable 2008 [TY 08]).

(Pararegresar alapagina principal del BSO titulada, «<BSO Main Menu», pulse en el botén que lee, «l
DO NOT Accept» [No Acepto].)

S tiene algun informe que todavia no ha presentado, €l sistema mostrara en pantalla
la pagina titulada, «W-2 Online Unsubmitted Reports for the TY08» (Registros de
salarios en formato del formulario W-2 por Internet que todavia no se han
presentado). Para € TY08, puede tener hasta un maximo de 50 registros de salarios
gue no haya presentado. Cuando haya alcanzado € limite de 50 registros que ha
«guardado», se le requerira que presente uno de los registros guardados antes de que
se le permita comenzar un registro nuevo. S tiene 49 puede continuar sin que se le
requiera presentar los registros gue ya existen pulsando en el botén que lee, «Start a
New Report» (Comenzar un registro nuevo). Inférmese mejor, leyendo la Leccion 2:
Como reanudar |os formularios W-2 que todavia no ha presentados.

2827.4561.BS0.1.0 29 de agosto del 2008
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=3 Sodalf.iecutit\.'()nijne . "
.- Business Services Online

W-2 Online
Information for Tax Year 2008

W-2 Online lets vou create, print, and submit up to 20 Forms W-2 to the Social Security Administration. You
may not use wWW-2 Online if any ofthe restrictions below apply to you.

Mote: wWy-2 Online does not contain any Test features. Flease do not submit any data vou do not want
processed by the Social Security Administration

Data entered in boxes 14 through 20 on the Form W-2 will not be shown on the Form W-3. However, this data
will be displaved on individual Y-2=s when printed. State data submitted to the Social Security Administration
will not be furnished to the State.

You will need Adobe Acrobat Reader (version 5.0 is recarmmended) to printyour Form w-3 and Forms YW-2
Follow this link to go 1o Adobe's free download page.

BEFORE CONTINUING, YOU MUST:
= Read all restrictions carefully.
= erify yvour registration information.
s Specifywhether wvou are filing for vourself aor another company.

WYwhen yvou have finished, select the Contirnse button at the bottorm of this page.

The Tollow

g RESTRICTIONS apply to all W-2 Reports:

s Agent indicator Codes may not be filed using Forms vwi-2,
= SelFemployed income recipients who are not paid wages by a3 church or religious organization =should
notfile Farms WW-2

Mote: Seffaernplowment incorne and goplicaible taxes must be reponed on the internal Revenue Sendice Form
Scheduwle SE, as reqguired by the Internal Revenus Service. If ol have guastions on seli-ernolowrment incornea
and tax reporting, visit the fntermal Revenuwe Sendce athttm: Ahww e jrs. gows or cail -800-826-1040. For
TOOATT Y cqif §-800-329-J053.

The Tollow

W RESTRICTIONS &

ply only to W-2 Online:

& Do MOTuseW-2 Online ifyou are attermpting to file Forms W-2c.

s Do MNOT useW-2 Online ifwou are filing for 3 tax wear other than 2008,

s Do MNOTuseW-2 Online ifwvou are filing forwages earned in American Samoa, Guam, Puerto Rico, the
Morthern Mariana Islands, aor the Yirgin Islands

e Do MNOT useW-2 Online ifwvou are filing using military Emplovment tvpe or using a Military B list
Employer Identification Mumber (EIRY

- ITyou are filing USing a Military A 1St EIR, you may only use an Employment type of Regular (3413 ar
Medicare Gualified Sovernment Employment (M@GED, and the establishment number must be left
blank.

= Do notuse w-2 Online ifyou are submitling "Third-party sick pay recap Forms W-2 and wW-3" described
inpart 6 of Internal Revenue Service publication 15-A at http: A5 wwy irs. gosws. Arecap form is a
special ¥W-2 that does not contain an employee name or Social Security Number. Submitthose on a
paper form Wi-2 with a W3

e You may enter up to 20 Forms WYW-2 per Form v-3 using this system.

REGISTRATION INFORMATION

“ou provided the following contact information when you registered to use Business Services Online. This
information will be saved with your annual wage report so thatwe can contactwou if guestions arise. Please
checkto ke sure this information is coarrect.

s
11-2132133

Your Company's MName: b

e + icecream

Your Company's EIR

“our Rame

Wour Address:

Your Phone:

wour Extension (optionaly:

“wour Fax (optional)

“our E-hail Address (optional):

BILL BREESE
123 TEST LANE

BALTIMORE. MD
21230

4108528525
=Moot Specified=>
<Mot Specified>

sSsa.gov

Ifthe above registration information is no longer accurate, please follow this link to log out and update it

Ifyou need assistance with the information requested on either the Farm YW-2 or Form WW-3, please visit the
Internal Revenue Service weh site athttp: A5 www irs . gow S or call 1-800-229-49323. For TDDV T call 1-800-

829-4059

2827.4561.BS0.1.0
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FOR WHOM ARE W'OU FILING?

FPlease choose one of the following options:
2l am filing Forms vW-2 for my company's employvees
<21 am filing Forms wW-2 for another company's emplovees

Options
Continue with V-2 Online. Read Privac v Act and Paperworl k Reduction Act Motice,
Abandon yvour changes and return to the BSO Main Menu.

Privacy Act and Paperwork Reduction Act Notice.

We ask for the information on Forms YW-2 and YW-3 to carry out the Internal Revenue laws of the United States.
We need itto figure and collect the right amount of tax Section 6051 and its regulations reguire yvou to furnish
wage and tax staterments to employees and to the Social Security Administration. Section 6109 requires you
to provide vour emplover identification number. Routine uses of this information include giving it to the
Department of Justice for civil and criminal litigation, and to cities, states, and the District of Caolumbia far use
inadministrating their tax law. Ifyou fail to provide this information in a timely manner, you may be subject to
penalties

Wou are not reguired to provide the information reguested on a form that is subjectto the Paperwork
Reduction Act unless the form displayvs a valid OMB control number. Books or records relating to | form or its
instructions mustbe retained as long as their contents may becorme material in the administration of any
Internal Revenue law. Generally, tax returns and return information are confidential, as reguired by section
G103,

The time needed to complete and file these forms will vary depending on individual circumstances. The
estimated average tirmes are: FormW-2 -- 30 minutes, and Form W-3 - 29 minutes

PASO 9: Después de revisar lainformacion de inscripcion, seleccione larespuesta apropiadaen la
seccion que lee, kFOR WHOM ARE YOU FILING?» (¢A NOMBRE DE QUIEN
PRESENTA EL INFORME?).

Las respuestas a la pregunta «<FOR WHOM ARE YOU FILING?» no estan a las
disposicién de las personas que trabajan por cuenta propia.

PASO 10: Pulseen e botdn que lee, «Continue» (Continuar) después de revisar € aviso delalLey
de Confidencialidad y la Ley de Reduccion de Tramites. El sistema mostrara en pantalla
la pagina que contiene informacion acerca de los formularios W-2 para €l afio tributable
2008. La péagina estatitulada, «W-2 Online Employer Datafor Tax Y ear 2008». (Delo
contrario, pulse en el boton que lee, «Cancel» [Cancelar] pararegresar ala pagina
principal del BSO titulada, «<BSO Main Menu»,.)

PASO 11: Ingrese suinformacion empresarial.

2827.4561.BS0.1.0 29 de agosto del 2008
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fmﬁ\ Social Security Online

~iin- Business Services Online
[E w2z onfins rielp]

W-2 Online
Employer Data for Tax Year 2008

Please fill in your information below:

Fields marked with an asterisc( * ) MUST be complated.
Employer's Information
Ermployer Identification Mumber (EIN) *: (112132133
Employer's Mame ™ :
Ermployer's Address
Address Line 1:
Address Line 2
City =
Please enter a U.S. Domestic Address OR a Foreign Address
Country ™ | United States hd
State Abbreviation gor sy S Province ™

Zip / Postal Code ™ : .Zip Ext: u.s.0nka

Other EIN used this year :

: . ¥ et N
Pleaze Identlfy Kind of payer : '-C’ 944 (Regulan (3 043 (Agricultural) '-C’ 944 (Certain small emplowers)

'f.‘:a CT-1(Railroad) ‘:::’ Hshld. emp. ‘:::' tedicare gowt. emp. (For Government EINs ONLY)

(Mote: Military pavers cannot file using this senmice)

YWyarning! Be sure to select the appropriate ¥ind of Fayer. You will not be given an

opportunity to change your selection later.
I:l Third-party sick pay
Establishment Mumber:

W3 Contral Mumber:

Contact Person

Marme ¥ |BILL BREESE
E-mail Address: bill@ssa. gow
Telephone Mumber: |410s5z8825 Ext:

Fax Number:

Options

Sawe your entries and begin creating W-2s.
Cancel Abandon your entries and return to the B3O Main Menu.

2827.4561.BS0.1.0
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Se requiere que llene todos los encasillados marcados con un asterisco. S pulso en €
botén que lee, «I am filing Forms W-2 for my company’s employees» (presento los
formularios W-2 para los empleados de mi empresa) la informacion de la empresa es
propagada de los registros de la Administracion del Seguro Social (SSA, sus siglas en
inglés), pero la puede cambiar si es necesario.

PASO 12: Pulseen e botdn que lee, «Continue» (Continuar). El sistema mostrard en pantallala
paginatitulada, «W-2 Online Form W-2 for TY 2008» (El formulario W-2 en formato
electrénico para el afio tributable 2008, del servicio W-2 Online). (De lo contrario, pulse
en el botdn que lee, «Cance» [Cancelar] pararegresar, sin terminar latransaccion, ala
pagina principal del BSO titulada, «<BSO Main Menu».)

2827.4561.BS0.1.0
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<3 Sodal.Secmitvf)rﬂjne ) )
~ii- Business Services Online

| W2 Online Help I -2 Status:

“ou are currenthy working on WM-2 number 1.

W-2 Online
Form W-2 for Tax Year 2008

Fields marked with an asterisk { 2 ITMUST be completed.

a Employee's Social Security Number*

For Official Use Only
CMB Mao. 1545-0008

b Emplover Identification Number 1 \_.I'!.l'ages._tips. other compensation
11- 2132133 &l
= Employers Hame, Address, and ZIF code 3 Social security wages
b3
TESTER :
BALTIMORE MD 21244

4 Medicars wages a_nd tips
¥
T Social security tips
B
a

d Control Number Advance EIC payment

5
& Employee's First Hame, Middle Initial, Last Name and Suffix {11 Nonqualified plans:
* S z Section 457 distributions or contributions
First: " " —
Middle:
g Mot Section 457 distributions or contributions
Suffize 5
FEmployee's Address 13
Address Line 1: [ Statutory Retirement Third-party
’ employes plan sick-pay
Address Line 2; I:‘ I:‘ I:‘
City: ™ |
1.8, Address OR a Foreign Address i 14 Other
Country: © | United States b

& Description
State fProvince:

Zip iPostal Code: Amourt  § |
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SERVICIO W-2 ONLINE

Options
keep this Wi-2 and create anotheri-2.
Keep this Wi-2 and review a list ofW-2s you have entered.
@ Ahandon this W-2 and review a list of W-25 you have entered.

PASO 13: Ingrese lainformacion del formulario W-2 en los encasillados correspondientes.

PASO 14: Pulse en € botdn que lee, «<New W-2» (un nuevo formulario W-2) para guardar esta
informacion y comenzar otro formulario W-2 nuevo. Para guardar lainformacion de este
W-2y continuar alapaginatitulada, «W-2 Online Data Review for the TY 08» (Revision
de lainformacién en formato electrénico para el afio tributable 2008, del servicio W-2
Online), una vez hayaterminado sus transacciones pulse en el botén gque lee, «Done»
(Terminado). Pulse en el botén que lee, «Cancel» (Cancelar) para borrar las
transacciones hechas en este formulario W-2 y proceder ala paginatitulada, «W-2 Online
Data Review for the TY 08».

Puede ingresar hasta un maximo de 20 formularios W-2. Una vez haya ingresado la
informacién del vigésimo formulario, € sistema ya no mostrara el boton que lee,
NOTA «New W-2».

PASO 15: Cuando pulse en el botén que lee, «New W-2» 0 «Done», posiblemente el sistemale
muestre un aviso en pantalla. Si es asi, debe revisar lainformacion que ingreso, corregir
lo necesario o pulse en unade las respuestas que lee, «Override» (ignorar) para cada
aviso. Luego, pulse en el bot6n que lee, «<Done» 0 «New W-2» para proceder ala pagina
titulada, «W-2 Online Data Review for the TY 08x».
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fm Social SecurityOnline
.- Business Services Online

ﬁ w2 Online Help ||

W-2 Online
Data Review for Tax Year 2008

This wage report is being prepared for:

EIN: 11-2132133
TEST 100

BALTIMORE , MD 12333

= SSN Name Options
1. 212-34-4343 RAY SAY | View /Editz1 || Deletez1 |
2 213-32-3434 IORE [ View Editz2 || Deletez2 |
Options
Mew W-2 Create another W-2.
Edit Employer Info Change the emplover information you entered.

Wiewy your Form W=-3 totals. From here you can submityour wage repon, print

o oW yvourwade report, or return to the w2 Onlineg Data Review page.

Exit Wi-2 Online without subrmitting your annual wage report to 554 Your
Save and Quit employer information and Forms W-2 will be saved until 1201 2/2008.
Mote: This Is hot an extension of the filing deadiine.

Exit W-2 Online without saving any data entered. This will DELETE your entire
Cuit and Delete repor, including your employer information and Forms W-2 from this session.
This includes any previously unsubmitted W-2 Online repors.

2827.4561.BS0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO) PARA EL ANO TRIBUTABLE 2008 (TY 08)
SERVICIO W-2 ONLINE

PASO 16:

PASO 17:

PASO 18:

Pulse en €l botdn que lee, «View/Edit» (Ver o Editar) a lado del informe
correspondiente para ver o editar lainformacion del formulario W-2. Si quiere borrar 1a
informacion del formulario W-2, pulse en el boton que lee, «Deletex» (Borrar) al lado del
informe correspondiente.

Seleccione una de | as siguientes opciones:
«New W-2» (W-2 nuevo) para comenzar otra W-2.

«Edit Employer Info» (Editar lainformacion empresarial) para editar lainformacion
gue anteriormente habia informado referente ala empresa misma.

«GotoW-3» (Ir al W-3) paraver €l total de sus formularios W-3 (vease el PASO 19 para
informarse mejor).

«Save and Quit» (Guardar y Terminar) — este bot6n le permite guardar lainformacion y
sdir del sistemasin presentar lainformacion a Seguro Social.

«Quit and Delete» (Terminar y Borrar) — este boton le permite salir del sistemasin
guardar ni presentar lainformacion al Seguro Social.

Pulse en €l botdn que lee, «Go to W-3» para presentar |os registros de salarios. El
sistema mostrard en pantalla la paginatitulada, «W-2 Online Form W-3 for the TY 08»
(Formulario W-3 para el afo tributable 2008, del servicio W-2 Online).
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S Soc‘_ia.l‘Sew_:itv()rﬂjne . .
+i- Business Services Online

W2 Online Help

W-2 Online
Form W-3 for Tax Year 2008

For Official Use Qnly
OMB No. 1545-0008

@ Control Number

b Kind of payar 1 Wiages, tips. other compenzation 2 Federal Income Taxwithheld
$335.00 $0.00
941 - Regular i - -
3 Social security wages 4 Social security tax withheld
$0.00 $0.00
€ Total number of Forms W2 d Establishment number 5 Medicare wages and tips 6 Medicare tax withheld
$0.00 $0.00
& Employer identification number T Sacial security tips B Allocated tips
11132133 $0.00 $0.00
Employeds name; addiess; and ZIRcode 9 Advance EIC payment 10 Dependant care benefits
$0.00 $0.00
TEST 100
BALTIMORE,MD 12333 11 Nonqualified plans 12 Deferred Compensation
$0.00 $0.00

13 For third-party sick pay use only

14 Income tax withheld by paysr of third-party sick pay

$0 L]

h Other EIN used this year
15 State Employers state 1D number 16 State wages, tips, ete. AT State income tax

$0 oo $0 L]

18 Local wages, tips, ete. 19 Local income tax

$0 oo $0 0o

Contact person Telephone number
BILL BREESE 4108528525

E-mail Address Fax Number

bill@ssa.gov

Options

Under penalties of perjury, | declare that | have examined this retumn and accompanying documents and, to the bhest of my knowledge and belief, they are true, correct, and complete.
By selecting the "Submit Wage Report” button below, | affirm that the above statement is true and wish to submit my annual wage report to Social Security Administration now.

Submit this Tax Year 2008 wage report to the Social Security Administration.
Your Form ¥W-3 must reconcile with the Forms 941, 943, 944, or Schedule H that you filed with the Internal Revenue Service

MNote: You will be given an opportunity to download a data fite needed to print your Form W-3 and Forms W-2
No test feature is provided for W-2 Online. Selecting this button will cause your data to be subrmitted.

Print your unsubmitted Tax Year 2008 wage report.

Mote: Selecting this option will not submit your wage report to the Social Security Administration.

Retuin to W-2 Online § o & 2 . g
Data Review Page Retumn to the W-2 Online Data Review Page to review and/or edit your wage report,

La opcion que lee, «New W-2» no estara disponible s ya se han guardado 20
formularios W-2 en el informe corriente. Igual que la opcidn que lee, «Go to W-3» no
estara disponible si no se hay W-2 guardados para el empleador.

NOTA

PASO 19: Pulse en unade las siguientes opciones:

El botén gque lee, «<Submit Wage Report» (Presentar informe de salarios) para presentar
los registros de salarios. Vayaa PASO 20 parainformarse mejor.
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PASO 20:

-

El bot6n que lee, «Print Wage Report» (Imprimael informe de salarios) paraimprimir o
ver su informe de salarios antes de presentarlo al Seguro Social. Vayaa PASO 24 para
informarse mejor.

El botén de Return to W-2 Online Data Review Page (Regrese ala paginade revision
delainformacion, del servicio W-2 Online).

Pulse en el botdn que lee, «<Submit Wage Report» en la paginatitulada, «W-2 Online
Form W-3 for the TY 08.

S su «User ID» estd asociado con mas de un numero de identificacion de
empleador (EIN, sus siglas en inglés), entonces el sistema mostrara en pantalla la
pagina relacionada con la persona que presenta los registros para que €elija € EIN
apropiado.

Employer ldentification Number
Your User 1D is associated with multiple Employer [dentification Mumbers (EIN).

Flease select a submitter EIN for this file:

El sistema presenta sus registros de salarios de los formularios W-2 y W-3y mostraraen
pantallala paginatitulada, «W-2 Online Receipt Acknowledgement for the TY 08»
(Acuserecibo de los W-2 Online para el afio tributable 2008 [TY 08]) junto con una
ventanilla desplegable preguntandole si deseaimprimirla. Si deseaimprimir el acuse
recibo, pulse en el boton que lee, «OK » paraimprimirlo, este leerd, «W-2 Online Receipt
Acknowledgement for the TY 08».

X

Your file subrission was successful, We recommend that wou print or save a copy of this acknowledgernent
at this time., Would vou like o print this page now?

Ok ][ Cancel ]

Delo contrario, pulse en el boton que lee, «Cancel» (Cancelar) paracerrar la ventanilla
sinimprimir el acuse recibo.
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fﬁﬁk Socialf&emﬁtv( Inline . .
i - Business SerVICeS Onlme

L%

ﬁ W2 Online Help |

W-2 Online
Receipt Acknowledgment for Tax Year 2008

Date: 18-August-08 Time: 02:07 PM Eastern Standard Time

Your Annual Wage Report has been submitted to the Social Security Administration.
Please do not send us paper forms.

This annual wage report was submitted for:
Employer Name: TEST 100
EIN: 11-132133

Your Wage File Identifier (WFID) is KVS545.

The WFID is a number associated to your submission for tracking purposes. You can check on
the status of your submission by selecting Repor Wages To Social Secunty on the ESO main
menu, selecting Submit or Resubmit Wage Flle, W2 Online, and W-Ze Online and View
Submission Siafus, then selecting View FlleAWvaoe Repor Stafus from the following page and
looking for this WWEID.

IMPORTANT! Do the following before proceeding:

1. Useyour browser menu to save or print this acknowledgment of receipt for your records.

2 Right-click on the file link below (or tab to it and press Shift + F10) and select Save Asto
download your W-2 /W3 file. Depending on your computer's configuration, this download
could take & minutes or longer. You will need Adobe Acrobat Eeader to print your Forms Wy-
2 and Form W3 Acrobat Reader version 5.0 is recommendead. If this software is not
installed onyour computer, fallow this link to download it from Adobe's free download page.
Mote: You can also open the file in Acrobat Reader from its current location without
downloading it. To open the file from its current location, left-click on the file link {or tab to it
and press Enter).

Employers are reguired by law to keep copies of Forms YW-2 and VW3 far 4 years.

This file will continue to be available through 09712008 by selecting Report Wages To
Social Security, selecting Submit or Resubmif Wage File, W2 Online, and W 2c Online
and View Submission Status and then selecting Downlfoad Submitted W2 from the BS0
Main Menu. After this date, it will be discarded.

KWSE45. pdf
For Employer records only! Do not send this form to the Social Security Administration.

The information contained on this form was submitted to the Social Security Administration on
18-August-08

The Wage File ID (WFID) assigned to this submission is KVS545.
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PASO 21: Oprimaél botén derecho de su ratdn para guardar € registro de salarios.

PASO 22: Pulseenlaopcion que lee, «Save Target As» (Guardar el objetivo como) en el menu de

su navegador para guardar el registro. (De lo contrario, pulse en € botén que lee,
«Continue» [Continuar].)

S registro de salarios estara a su disposicion en su cuenta del BSO hasta la fecha
reflejada en el Acuse Recibo de su W-2.

PASO 23: Pulse en el botén que lee, «Continue» (Continuar). El sistema mostrara en pantallala

pagina que lee, «W-2 Online Thank Y ous» (Agradecimiento de parte del servicio W-2
Online).

f .. Sodal SecurityOnline
2 Busmess Services Online

ﬁ W2 Online Help ||

W-2 Online
Thank You

Thank you for using W-2 Online.

If you have not saved your file, right-click on the filename below {or tab to it and press Shift +
F10) and select Save As to save your Form W-3 and Form W2 information on your computer.

K¥S545.pdf

This file will continue to be available through 09M 712008 by selecting Report Wages To Social
Sacurlly, selecting Submit or Resubmit Wage Fils, W-2 Onling, and W 2c Online and View
Submission Stafus and then selecting Download Submitted W.2s from the BSO Main Menu,

After you have saved your file, fallow this link to download Adobe Acrobat Reader if this software
is not already installed on your computer. You will need Adobe Acrobat Reader (version 5.0 s
recommended) to print your Form YW-3 and Forms VW2

| B50 Main Menu |
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PASO 24: Pulse en el botén que lee, «Print Wage Report» en la paginatitulada, «W-2 Online
Form W-3 for TY 08» paraimprimir los registros de salarios. El sistema mostrarden
pantalla la pginatitulada, «W-2 Online Report Print» (Imprimael informe de laW-2

Online).
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ﬁv‘?\ Social Security Online

- Business Services Online

|EW—2 Online HElpI

W-2 Online
Report Print

Your annual wage report has NOT been submitted to the Social Security Administration.

You canview, print, or save your Form YW-2 and Forms YW-2 using Adobe Acrobat Reader {version
5.010s recommended).

If the above software is already installed on your computer, select the Print Freview link below to
open it with Acrobat Reader.

Print Preview

Assistive Technology / Keyboard Users - Select this link to review Forms W-2 in HTML Format

If the abowve software is not already installed on your computer:

1. Right-click on the Print Previaw link (or tab to it and press Shift + F10).
2. Select Save Asto save your Form Wo3 and Form W-2 information on your computer.

Drepending on your computer's configuration, this download could take S minutes or longer.
After you have saved your file, follow this link to download Acrobat Reader from Adobe's free
download page.

Options

Under penalties of perjury, 1 declare that | have examined this return and accompanying documents and, to the best of
my knowledge and belief, they are true, correct, and complete. By selecting the Submit Wage Report button below, |
affirm that the above statement is true and wish to submit my annual wage report to the Social Security Administration
Now.

Submit this Tax Year 2007 wage report to the Social Security Administration.

wyou filed with the Internal Revenue Service.

Your Form W-3 must reconcile with the Forms 941, 943, 944, or Schedule H that
Submit Wage Report

MNote: You will be given an opporunity to download a data file needed to print
Your Form We2 and Forms W82,

From here you can submit yvour annual wage report, print vour wage report, or

| View your Form W-3 totals.
return ta the Wy-2 Online Data Review page.

| Return to W-3

Return to W-2 Return to the W-2 Online Data Review page to review andior edit your wage
Online Data Review Page report.

Exit W-2 Online withowut submitting your annual wage report to Ssa.

| Save & Quit | Your emplover infarmation and Forms W-2 will be saved until 12/29/2007 OR
121142008, whichever comes first.
MNote: This is not an exdension of the filing deadline.

repott, including your employer information and Forms W-2 from this session.

| it and Delete
This includes any previously unsubmitted W-2 Online reports

| Exit W-2 Online withowt saving any data entered. This will DELETE your entire
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PASO 25:

PASO 26:

PASO 27:

PASO 28:

S no tiene una copia de «Adobe Acrobat Reader» en su computadora, puede
descargar una pulsando en € enlace que aparece en el centro de la pagina € cual
lee, «follow thislink» (siga este enlace).

Pulse en el enlace que lee, «Print Preview» (Vista preliminar). El sistema mostraraen
pantallalos formularios W-2.

Pulse en la palabra «File» (registro) que aparece a mano izquierdaen la parte superior de
la pantalla, luego pulse en la palabra «Print» (imprimir) o seleccione € icono en forma
de impresor que aparece en la barra de herramientas de la pantalla.

Pulse en la palabra «File» (registro) que aparece ala mano izquierda en la parte superior
de la pantalla, luego pulse en |a palabra «Close» (cerrar) después de imprimir para cerrar
laventanilla. El sistemalo regresard ala paginatitulada, «W-2 Online Report Print».

Seleccione una de las siguientes opciones en la paginatitulada, «W-2 Online Report
Print>.

El botén gque lee, «<Submit Wage Report» (Presentar registros de salarios) paraenviar la
informacion de los formularios W-2 'y W-3 a Seguro Social.

S existe mas de un EIN asociado con e «User ID», entonces el sistema mostrara en
pantalla una ventanilla solicitando que se elija el EIN apropiado.

Employer ldentification Number
Your User ID is associated with multiple Employer [dentification Mumbers (EIN).

Please select a submitter EIN for this file: | IUQRINRNIRE +

El botén que lee, «Return to W-3» (Regresar a formulario W-3) pararegresar ala
paginatitulada, «W-2 Online Form W-3 for the TY 08 (Formulario W-3 parael TY 08, del
servicio W-2 Online).

El bot6n que lee, «Return to W-2 Online Data Review» (Regresar arevisar la
informacion ingresada en el servicio W-2 Online) pararegresar ala paginatitulada, «W-2
Online Data Review for the TY 08» (Revisién de informacion parael TY 08, del servicio
W-2 Online).

El botén que lee, «Save & Quit» (Guardar y Salir) para guardar lainformacion de los
formularios W-2 y W-3 gue hayaingresado sin presentar lainformacion a Seguro Social.
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El sistema mostrara en pantallala paginalee, «Areyou sure you want to save and Exit
W-2 Onlinewithout submitting your annual wage report to SSA?» (¢Esté seguro que
guiere guardar lainformacion y salir del servicio W-2 Online sin presentar su informe
anual al Seguro Socia?). Pulse en el botén que lee, «Y es» (Si) paraguardar 10s registros,
salir y regresar ala pégina principal del BSO. Pulse en el boton que lee, «<No» para
regresar ala paginatitulada, «W-2 Online Data Review for the TY 08».

El bot6n que lee, «Quit & Delete» (Salir y Borrar) parasalir de W-2 Onliney borrar la
informacion ingresada. Usted tendra la oportunidad de aceptar si quiere salir y borrar los
registros de salarios en la ventanilla que aparecerala cual lee, «WARNING: Thiswill
DELETE your entire annual wage report» (AVISO: Esta a punto de borrar por completo
su informe anual de registros de salarios). Pulse en el botén que lee, «Y es» para borrar
todo € informe de registros salarios. Pulse en el botén que lee, «No» pararegresar ala
paginatitulada, «W-2 Online Data Review for the TY 08».
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LECCION 2 CQMO REANUDAR LOSFORMULARIOSW-2 QUE
AUN NO HA PRESENTADO

Sigalas siguientes instrucciones para continuar trabajando con los informes del servicio

«W-2 Online» que ha guardado pero ain no ha presentado. El Seguro Social borrara cualquier
informe guardado que no presente o actualice dentro de 120 dias. Todos |os formularios W-2 que no
son presentados serén borrados €l 11 de diciembre del 2008.

e le permite tener hasta 50 informes guardados. Cada informe puede contener hasta 20
formularios W-2. S tiene informes que no ha presentado, €l sistema autométicamente
mostraré una lista de los informes que todavia no ha presentado tan pronto ingrese al
servicio de «W-2 Online».

PASO 1. Dirijasu navegador ala péagina, Business Services Online Welcome (Bienvenido alos
Servicios por Internet para Empresas): www.segurosocial .gov/bso/bsowel come.htm (sélo

disponible en inglés).
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Social Securiy Online Business Services Online

hitp:iival.ssa.gov! Home | Questions? Contact Us Search _

Online Services Availability Business Services Online BSO HELP

Wonday-Friday: 5 AM - 1 AM EST . . .
Saturday: § AM - 11 P EST Welcome to Business Services Online

Sunday: & AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK BUTTON | Business Senvices Online (BSQO) enables organizations and authorized individuals to conduct business with and submit confidential
information to the Social Security Administration. You must Register to use this website. Registered users may Request, Activate and

Effective as of October 2007, your Personal Access various BSO services and functions.
|dentification Number (PIN) is now referred to as
your User 1D REGISTRATION - If you are a new user, select the "Register" button to create a password and receive your User ID. If you have
started and need to complete your Registration process, select the "Complete” button. In either case, after your Registration is
Information complete, you can Request, Activate and Access services and functions.
0 ggg\ge;””;b‘ﬂ k? Flling Handbook | o IN to REQUEST, ACTIVATE AND ACCESS FUNCTIONS - Registered users can select the "Log In" button to login and
* Wa;_UUD it display the BSO Main Menu. Then you may access services and functions you have already activated, or you may select "Account
+ YAdeo - sottware Demonsiration Mairtenance" to request activation of additional services and functions, deactivate your User ID, and/or change your password or
+ Tutorial f :
—== contact information.
+ Employer Information
+ Suite of Senvices Informacién para el Empleadcr en Esparicl
« Apply For EIN
+ Lavigaion Log in to Business Services Online here
+ Online Security Policy
» The Privacy Act and the Freedom of

Information Act New user? Register for Business Services Online here

+ Coniaci Us
+ Electronic Records Express Complete Phone Registration what is this? Complete Phene Registration
« Government to Government Services

Online

News Explanation of BSO Services
Reporting Wages to the $SA
+ Wage News
i X e . . .

* 4‘3—?“”@“ Retwpzds ';' rjss:'e'ts - Allows you to send forms W-2 and W-2c to Social Security by uploading a specifically formatted electronic file or by directly

—‘%Cwa teéu” d SUS”;I \e,r .f” 't.ca lon Hews keying W-2 and W-2c information into an anline form. Capability to view Submission and Report processing status is available. If
* W you have received a notice requesting that you resubmit your wage file, it can be acknowledged online. Additionally, you may ask
. y

for a one time 15-day extension to the deadline for resubmitting your wage file.

Iore information about Reporting Wages

Social Security Number Verification Service (3SNV3)

For the purposes of completing W-2 and W-2c SSNVS allows you to complete an online form or submit specifically formatted
files to request verification of names and Social Security Numbers of employees of the company for which you work or the
company that has hired you to perform this service.

More information about Verifying Social Security Numbers

Form SSA-1694 Request for Business Entity Taxpayer Information
Business entities that have attorney and/or non-attomey representatives as partners or employees who receive direct payment

must provide SSA with taxpayer identification information using the Form S5A-1694. For information on how to register, contact
OCO ARFP Registration@ssa gov.

Select Login to complete, update or view the Form SSA-1694.
Select Register to obtain a User ID and password to complete the Form SSA-1694.

IMore information about the Attorney Fee Service

Have a question? Call 1-800-772-6270 to =p=ak with Employer Customer Service persennel
For TODATY call 1-800-326-0778

"U'S.\.gw Privacy Pelicy | Webzite Policies & Other Important Infermatien | Site Map Nesd Laraer Text?
Last reviewed or modified Wednesday Nov 21, 2007

PASO 2: Pulseen e botdn quelee, «Log In» (Ingrese) en la paginatitulada, «Business Services
Online Welcome». El sistema mostrard la paginatitulada, «Log Into BSO» (Ingrese al
BSO).
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SERVICIO W-2 ONLINE

Social Security Online

www._socialsecurity.gov

Online Services Availability

e Monday-Friday: 5 AM - 1 AN EST
® Saturday: 5 AM- 11 PM EST
® Sunday: 8 AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S
BACK BUTTON

Effective October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Need to complete your phone
registration?

www.socialsecurity.gov

Business Services Online

BSO Welcome | BSO Information | Keyboard Navigation

LogIn to BSO

BSO Welcome = Login

User 1D:
{formarly refersd to s FIN)
Password: Forgot your password?

(not case sensitive)
| understand that the Social Security Administration (SSA) will validate
the information | provide against the information in SSA's files.
| certify that:

« |understand that | may be subject to penalties if | submit fraudulent
information_ | agree that | am respaonsible for all actions taken with
my User ID.

| understand that SSA may prevent me from using these senvices if
SEA determines or suspects there has been misuse of the
services.

I am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or both.

| am authorized to do business under this User ID.
By checking the box below you certify that you have

read, understand and agree to the user certification of
Business Services Online.

O | Accept

BSO HELP

Cancel | Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. 00 p.m. Eastern Time to 2peak with Employer Customer
ersonnel. For TODVTTY call 1-800-325-0778

BSO Welcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User ID» (Identificacion de Usuario) y contrasefia.

PASO 4: Pulseen e encasillado que lee, «I Accept» (Acepto) después de leer las condiciones
definidas en la paginatitulada, «Log In to BSO». Pulse en el boton que lee «L oginx»
(Ingrese) para ver la pagina principal de opciones de tareas del BSO titulada «BSO Main
Menux. (Pararegresar alapaginainicial del BSO, pulse en €l botén que lee, «Cancel»

[Cancelar].)
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SERVICIO W-2 ONLINE

Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Main Menu LOGOUT | BSO HELP
Online Services Availability
® [onday-Friday: 5 AM - 1 AMET Welcome, KAMALJW RANDHAWA
o Saturday S AN - 11 10 ET Your password expires on September 15, 2008

Sunday: 8 AM - 11:30 PM ET
Report Wages To Social Security
DON'T USE YOUR BROWSER'S BACK Submit, download or process W-2s and W-2cs
BUTTON View submission status, acknowledge resubmission notices or
Request resubmission extensions

To use any Business Services

Online, you must first request access 4. . .
ot ,eque“m accessro View File / Wage Report Status with Name / SN Errors

BSO services, select "Account Wiew report status, errors and notice information
Maintenance”. From the Account
Maintenance page, select "Request -~ §ocial Security Numbers Verification Service
AccesslolBSUE=IvicesE Request online SSN verification, or
Submit files for SSN verification

Form £5A-1694 Request for Business Entity Taxpayer Information

Submit or update a Business Taxpayer Information form to receive form 1099 for work related to claimant
representation

Account Maintenance
Request, activate or remove access to senices
Re-request activation code for services
Change your password
Update your user registration or emplayer information. or Remove employer information

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Zervice personnel For TOOTTY cal 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Pulseen el enlace que lee, «Report Wagesto Social Security» (Informe los registros de
salarios a Segur Social).

Report Wages To Social Security
Submit, download or process W-2s and W-2cs
View submission status, acknowledge resubmission notices or
Request resubmission extensions

El sistema mostrara en pantalla la pagina de opciones de tareas titulada, «Report Wagesto Social
Security».
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SERVICIO W-2 ONLINE

Socil Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security LOGOUT | BSO HELP

B350 Main Menu = Report Wages to Socisl Sscurnity

Online Services Availability
Honday-Friday: & Al - 1 Al ET Submit or Resubmit Wage File, W-2 Online, and W-2c Online and View

o Saturday: S AM- 11PN ET Submission Status
» Sunday: 8 AM - 11:30 PM ET

Resubmission Notice Processing

DON'T USE YOUR BROWSER'S BACK|
BUTTON

Acknowledge resubmission notices and request resubmission extensions

BSO Main Menu

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. te 7:00 p.m. Eastern Tims to speak with Employer Customer
Service persennel For TOOTTY call 1-800-325-07748.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulseen e botdn que lee, «<Submit or Resubmit Wage File, W-2 Online, and W-2c
Onlineand View Submission Status» (Presente por primeravez u otravez |los registros
de salarios, el formulario W-2 en formato electrénico y el formulario W-2c¢ en formato
electronico y ver €l estado de los datos presentados).

El sistema mostrara en pantallala pagina de opciones de tareas titulada, «Submit or
Resubmit Wage File, W-2 Online, and W-2c Online and View Submission Status».

(Pararegresar alapagina principal del BSO [titulada, «BSO Main Menu], pulse en € botén que lee,
«BSO Main Menux.)
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Social Secifity Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

m Submit or Resubmit Wage File, W-2 Online, and
< jif LOGOUT | BSO HELP

W-2¢ Online and View Submlssmn Status

BESO Main Menu = Report Wages to Social Security » Submit or Resubmit Wage File,

Cnling, and W-2c Cnline and View Submission

Status

Online Services Availability
« Monday-Friday: 5 AW - 1 AM ET Submit a W-2 Wage File

« Saturday: © AM- 11 PU ET Send an electronic file that contains annual wage data in the EFVW2 format. You may submit a new EFW2
submission, an EFVW2C submission to correct pravious reports, or, if a Resubmission Motice has been received,
resubmit a file that has been returned because Social Security was unable to process the file successfully. (Mote:
This link should not be used to submit wage reports created using W-2 Online or W-2c Online.

& Sunday: 8 AM - 11:30 PM ET

DON'T USE YOUR BROWSER'S
BACK BUTTON

View Submission Status Information
View current status infarmation for previously submitted VW-2s.

Create Form W-2 Online

Enter Form W-2
Create. print. and submit your Forms W-2 and Form W-3 for Tax Year 2007. Twenty (20) reports can be entered
at one time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s.

Download Submitted W-2s

Download a printable version of your submitted Forms W-2 and Form W-3_ This printable version can be saved to
your PC. (This feature is only available for Forms W-2 and Form W-3 created with W-2 Online within 30 days of
the date of submission).

Create Forms W-2¢ Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Form W-3c for previously submitted and processed Tax Year
2007 W-2s. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2¢
Caontinue processing your unsubmitted W-2cs.

Download Submitted W-2¢

Download a printable version of your submitted Forms W-2c and Form W-3c. This printable version can be saved
to your PC. (This feature is only available for Forms W-2c and Form W-3c created with VW-2c Online within 30
days of the date of submission).

BSO Main Menu

Hawve a question? Call 1-800-772-6270 Menday through
Friday, 7:00 a.m. te 7:00 p.m. Eastern Time to speak with Employsr Customsr
Service perzonnel. For TODVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 7: Pulseen e enlace que lee, «Resume Unsubmitted W-2s» (Reanudar los formularios
W-2 que alin no ha presentado).

(Pararegresar alapéaginaprincipal del BSO [titulada, «<BSO Main Menu], pulse en el boton que lee,
«BSO Main Menux.)

2827.4561.BS0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO) PARA EL ANO TRIBUTABLE 2008 (TY 08)
SERVICIO W-2 ONLINE

Resume Unsubmitted W-25

Continue processing your unsubrnitted W-2s

El sistema mostrara en pantallala paginatitulada, «Wage Reporting Attestation»
(Confirmacién de los informes de salarios).

Pl Sodial SecurityOnline

- Business Services Online

Wage Reporting Attestation
User Certification to Query the SSA Business Services Online
| undlerstand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIM and have the autharity to attest to the accuracy of the data and receive employes
wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services Online

[ 1Accept | [ 1DONOT Accept |

PASO 8. Pulseen el botdn que lee, «I Accept» (Acepto) después de leer las condiciones
delineadas en la paginatitulada, «Wage Reporting Attestation». El sistema mostraraen
pantallala paginatitulada, «W-2 Online Unsubmitted Reports for the TY 08» (Informes
en el servicio de «W-2 Online» que aln no se han presentado pertenecientes al TY 08).

(Pararegresar alapéaginaprincipal del BSO [titulada, «<BSO Main Menu], pulse en el boton que lee,
«I DO NOT Accept» [No Acepto].)
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e Docial Security Online "
dis Business Services Online

wW-2 Online
Unsubmitted Reports for Tax Year 2008

“ou have 2 saved reports that you have not yet submitted.
To resume a previous report, select the "Wiew.” Edit" button next to the report that you wish to continue editing
To start a new report, select the Sitart 2 Mew Report button below.

NHote: Unsubmitted VW-2 Online reports are deleted if you do not resume working with them before the purge
date.

Unsubmitted Reports

Number Save
# Employer Name EIN of W2s Date & Purge Date Cptions
1. TEST 100 1121532133 o 08/18/2005 12:12/2008 [ View (Edit %1 | [ Delete =1 |
2. BMG 112132133 1 08/18,/2008 12/12/2008 [ Wiew (Edn=2 | [ Detete =2 |
Options
[ Start a New Report ] Start a new YW-2 Online Wage Repart
[ BSO Main Menu ] Return to the BSO Main Menu

PASO 9: Seleccione el boton que lee, «View/Edit» (Veay Edite) para un informe en especifico que
quiere ver o modificar. El sistema mostraré en pantalla la paginatitulada, «W-2 Online
Data Review for the TY 08». (Pulse seleccione el botdn que lee, «Delete» [Borrar] para
borrar un informe en especifico. El sistema requerird gue confirme la accion de borrar €l
informe.) Las otras opciones son:

Start a New Report (Comenzar un informe totalmente nuevo) paraingresar registros de
salarios en el formato electronico del formulario W-2.

BSO Main Menu (Pégina principa de opciones de tareas) pararegresar ala pagina
principal del BSO.

S tiene mas de 50 informes pendientes sin presentar, posiblemente el boton que lee,
«Sart New Report» no aparezca en pantalla hasta que haya borrado uno de los
informes que todavia no ha presentado.
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fm Social SecurityOnline
.- Business Services Online

ﬁ w2 Online Help ||

W-2 Online
Data Review for Tax Year 2008

This wage report is being prepared for:

EIN: 11-2132133
TEST 100

BALTIMORE , MD 12333

= SSN Name Options
1. 212-34-4343 RAY SAY | View /Editz1 || Deletez1 |
2 213-32-3434 IORE [ View Editz2 || Deletez2 |
Options
Mew W-2 Create another W-2.
Edit Employer Info Change the emplover information you entered.

Wiewy your Form W=-3 totals. From here you can submityour wage repon, print

o oW yvourwade report, or return to the w2 Onlineg Data Review page.

Exit Wi-2 Online without subrmitting your annual wage report to 554 Your
Save and Quit employer information and Forms W-2 will be saved until 1201 2/2008.
Mote: This Is hot an extension of the filing deadiine.

Exit W-2 Online without saving any data entered. This will DELETE your entire
Cuit and Delete repor, including your employer information and Forms W-2 from this session.
This includes any previously unsubmitted W-2 Online repors.
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El boton que lee, «<New W-2» (formulario W-2 nuevo) (en la pagina titulada, «W-2
Online Data Review for the TY08) no aparecera en pantalla si tiene la cantidad
maxima (20) de formularios W-2 por informe que todavia no ha presentado.

PASO 10: Pulse en el boton que lee, «Go to W-3» (proseguir a formulario W-3). El sistema
mostrara en pantallala pagina, W-2 Online Form W-3 for Tax Y ear 2007 (en espariol,
Formulario W-3 para €l afio tributable 2007, del servicio W-2 Online).
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e Sodial Security Online

+i: Business Services Online

3 W2 Online Help

W-2 Online
Form W-3 for Tax Year 2008

P T For Official Use Only
OME Ne. 1545-0008
b Kind of payer 1 Wiages, tips, other compansation 2 Federal Income Tax withheld
$335.00 $0.00
941 - Regular
3 Social security wages 4 Social security taxwithheld
$0.00 $0.00
€ Total numbar of Ferms W2 d Establishment number 5 Medicars wages and tips 6 Medicare taxwithhsd
$0.00 $0.00
& Employer identifisation number T Social security tips B Allosated tips
11132133 $0.00 $0.00
Employere name . addiess; and ZIR.code 9 Advance EIC payment 10 Cependant care benefits
$0.00 $0.00
TEST 100
BALTIMORE,MD 12333 11 Nongualified plans 12 efened Compensation
$0.00 $0.00

13 For third-party sick pay use anly

14 Income taxwithheld by payer of third-party sick pay

$0 oo

h Other EIN used this year
15 State Employers state 10 number 16 State wages, tips, ste. AT State income tax

$0 .00 $0 oo

18 Local wages, tips, etc. 19 Local income tax

$0 .|00 $0 0o

Cantact person Telephone number
BILL BREESE 4108528525

E-mail Address Fax Number

bill@ssa.gov

Options

Under penalties of perjury, | declare that | have examined this return and accompanying documents and, to the best of my knowledge and belief, they are true, correct, and complete.
By selecting the "Submit Wage Report” button below, | affirm that the above statement is true and wish to submit my annual wage report to Social Security Administration now.

Submit this Tax Year 2008 wage report to the Social Security Administration.

Your Form -3 must reconcile with the Forms 941,943 844 or Schedule H that you filed with the Internal Revenue Service

Submit Wage Report

Nate: You will be given an opportunity to downioad a data file needed to print vour Form W-3 and Forms W-2
No test feature is provided for W-2 Online. Selecting this button will cause your data to be submitted,

Print your unsubmitted Tax Year 2008 wage report.

Print Wage Report

Mote: Selecting this option will not submit your wage report to the Social Security Administration.

Return to W-2 Online § o & 2 -
Datis Raview Page Return to the W-2 Online Data Review Page to review and/or edit your wage report,

PASO 11: Pulse en unade las siguientes opciones que aparecen en la pagina titulada, «W-2
Online Form W-3 for the TY 08»:

El botén que lee, «Submit Wage Report» (Presentar €l registro de salarios) para
enviar lainformacién de los formularios W-2 y W-3 a Seguro Social.

S existe mas de un EIN asociado con el «User ID», entonces €l sistema mostrara en
pantalla una ventanilla solicitando que se elija el EIN apropiado.

2827.4561.BS0.1.0 29 de agosto del 2008



GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO) PARA EL ANO TRIBUTABLE 2008 (TY 08)
SERVICIO W-2 ONLINE

Employer ldentification Number
Your User D is associated with multiple Employer ldentification Mumbers (EIM).

0010071004 I8

Pleage select a submitter EIN far this file:

El botén que lee, «Print Wage Report» (Imprimael registro de salarios) para
imprimir sus informes de salarios que todavia no ha presentado que se encuentran
en la péginatitulada, «W-2 Online Report Print>» (Imprimir informes del servicio
W-2 Online).

Pulse en el botdn que lee, «Return to W-2 Online Data Review Page» para regresar ala
pagina titulada, «W-2 Online Data Review Page» para revisar y/o editar € registro de
salarios.
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LECCION 3: COMO DESCARGAR LOSFORMULARIOS
W-2YA PRESENTADOS

Sigalas siguientes instrucciones para descargar un expediente en formato de «Adobe» que contiene
los formularios W-2 y W-3 referente a un informe del servicio W-2 Online presentado durante |os
ultimos 30 dias.

Informes de registros de salarios que ya han sido presentados estan disponibles por
30 dias o hasta el 31 de diciembre, la fecha ocurra primero.

PASO 1. Dirijasu navegador ala péaginatitulada, «Business Services Online Welcome»
(Bienvenido alos Servicios por Internet para Empresas):
www.segurosoci al.gov/bso/bsowel come.htm (solo disponible en inglés).

2827.4561.BS0.1.0 29 de agosto del 2008


http://www.segurosocial.gov/bso/bsowelcome.htm

GUIA DE SERVICIOS POR INTERNET PARA EMPRESAS (BSO) PARA EL ANO TRIBUTABLE 2008 (TY 08)
SERVICIO W-2 ONLINE

Socil SecurtyOnline Business Services Online

http:ival.ssa.gov/ Home | Quesfions? Contact Us Search _

Online Services Availability Business Services Online BSO HELP

Menday-Friday: 5 AM - 1 AM EST . . .
Saturday: 5 AM - 11 P EST Welcome to Business Services Online

Sunday: 8 AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S BACK BUTTON | Business Senvices Online (BSQ) enables organizations and authorized individuals to conduct business with and submit confidential
information to the Social Security Administration. You must Register to use this website. Registered users may Request, Activate and
Effective as of October 2007, your Personal Access various BSO services and functions.
[dentification Number (PIN) is now referred to as
your User 1D REGISTRATION - If you are a new user, select the "Register” button to create a password and receive your User ID. If you have
started and need to complete your Registration process, select the "Complete” button. In either case, after your Registration is
Information complete, you can Request, Activate and Access services and functions.

ESO\F'@'W“”‘E W-2 Filing Handbook | oG IN to REQUEST, ACTIVATE AND ACCESS FUNCTIONS - Registered users can select the "Log In" button to login and
%ﬂdmug I display the BSO Main Menu. Then you may access services and functions you have already activated, or you may select "Account
e Maintenance" o request activation of addifional services and functions, deactivate your User ID, and/or change your passward or

Lutoria contact information.
Employer Information

AEESEITE Informacién para el Empleador en Espafiol
Apply For EIN

hazpedey Log in to Business Services Online here Logln
QOnline SeCUr\t! PU”CE
The Privacy Act and the Freedom of

Information Act New user? Register for Business Services Online here

Contact Us

Electronic Records Express Complete Phone Registration what is this? Complete Phone Registration

Government fo Government Services
Online

News Explanation of BSO Services

Reporting Wages to the SSA
Wage News
w Allows you to send forms W-2 and W-2c to Social Security by uploading a specifically formatted electronic file or by directly
M’w keying W-2 and W-2c information into an online form. Capability to view Submission and Report processing status is available. If
W you have received a notice requesting that you resubmit your wage file, it can be acknowledged online. Additionally, you may ask
= for a one time 15-day extension to the deadline for resubmitting your wage file.

Iore information about Reporting Wages

Social Security Number Verification Service (SSNVS)

For the purposes of completing W-2 and W-2c SSNVS allows you to complete an online form or submit specifically formatted
files to request verfication of names and Social Security Numbers of employees of the company for which you work or the
company that has hired you to perform this service.

More information about Verifying Social Security Numbers

Form SSA-1694 Request for Business Entity Taxpayer Information
Business entities that have attorney and/or non-attomey representatives as pariners or employees who receive direct payment

must provide SSA with taxpayer identification information using the Form SSA-1694. For information on how ta register, contact
QCO.AREP Reglstratlon @ssa qov.

Select Login to complete, update or view the Form SSA-1694.
Select Register {o abtain a User ID and password to complete the Form SSA-1694.

IMore information about the Aftorney Fee Service

Have a question? Call 1-800-772-6270 to speak with Employer Customer Service personngl.
For TODATY call 1-800-325-0778

"US.‘\.W Privacy Pelicy | Website Policies & Other Important Infermatien | Site Map Hesd Larger Text?
Last reviewed or modified Wednesday Nev 21, 2007

PASO 2: Pulseen el enlace quelee, «Log In» (Ingrese) en la paginatitulada, «Business Services
Online Welcome». El sistema mostrara en pantallala péginatitulada, «Log In to BSO»
(Ingrese a BSO).
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S e Tl Business Services Online

www._socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation
LogiInto BSO BSO HELP
BSO Welcome = Login

Online Services Availability

® Monday-Friday: 5 AM - 1 AM EST

» Saturday: SAM - 11 PM EST User 1D:

= Sunday: 8 AN - 11:30 PM EST (formarly referrad to 5 FIN)

Password: Forgot your password?

DON'T USE YOUR BROWSER'S P

BACK BU.I_I_ON {not case sensitive)
I understand that the Social Security Administration (SSA) will validate
the information | provide against the information in SSA's files.
Effective October 2007, your | certify that-
Personal Identification Number {PIN) : )

is now referred to as your User ID.

« |understand that | may be subject to penalties if | submit fraudulent
information. | agree thatl am responsible for all actions taken with
my User ID.

Need to complete your phone

reqistration?

| understand that SSA may prevent me from using these services if
SEA determines or suspects there has been misuse of the
services.

« lam aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or both.

» | am authorized to do business under this User ID.
By checking the box below you certify that you have

read, understand and agree to the user certification of
Business Services Online.

O | Accept

Cancel | Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOD/TTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User ID» (Identificacion de Usuario) y contrasefia.

PASO 4: Pulseen el encasillado que lee, «I Accept» (Acepto) después de leer las condiciones
definidas en la paginatitulada, «Log In to BSO. Pulse en el botdn que leg, «L oginx»
(Ingrese) y el sistema mostrara en pantallala pagina de opciones de tareas titulada, «<BSO
Main Menu». (Pararegresar alapéginainicial del BSO titulada, pulse en el botdn que
lee, «Cancel» [Cancelar].)
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SocialSecurity Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

By Main Menu LOGOUT | BSO HELP
Online Services Availability
Ry —— Welcome, KAMALJIT RANDHAWA
. !:tljr::;rfi":111”2_” : Your password expires on September 15, 2008

Sunday: 8 AM - 11:30 PN ET
Report Wages To Social Security
DON'T USE YOUR BROWSER'S BACK Submit. download or process W-2s and W-Zcs
BUTTON View submission status, acknowledge resubmission notices or
Request resubmission extensions

To use any Business Services

Online, tfirst request - i
to that sumice. To request accoss o VIEW File / Wage Report Status with Name / SSN Errors

BSO services, select "Account View report status, errors and notice information
Maintenance”. From the Account
Maintenance page, select "Request  §o¢ijal Security Numbers Verification Service
AccessialHSIE e /cesE Request online SSN verification, or
Submit files for 35N verification

Form SSA-1694 Request for Business Entity Taxpayer Information

Submit or update a Business Taxpayer Information form to receive farm 1099 for work related to claimant
representation

Account Maintenance
Request, activate or remove access to senvices
Re-request activation code for senices
Change your passwaord
Update your user registration or employer infarmation, or Remove employer information

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to 2peak with Employer Customer
Service perzennel. For TOD/TTY call 1-800-325-0778

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Pulse en el enlace que lee, «<Report Wages to Social Security» (Informe los
salarios a Seguro Social).

Report Wages To Social Security
Submit, download or process W-2s and YW-2os
Wiew submission status, acknowledge resubmission notices or
Request resubmission extensions

El sistema mostrara en pantalla la pagina de opciones de tareas titulada, «Report Wages to
Social Security».
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Social Security Onine Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security LOGOUT | BSO HELP

BS0 Main Menu = Report Wagss to Socisl Sscurity

Online Services Availability

Monday-Friday: S Al -1 AMET Submit or Resubmit Wage File, W-2 Online, and W-2c Online and View

o Saturday: 5 AM-11 PM ET Submission Status
=« Sunday: & AM - 11:30 PM ET

Resubmission Notice Processing

DON'T USE YOUR BROWSER'S BACK
BUTTON Acknowledge resubmission notices and request resubmission extensions

BSO Main Menu

Have a guestion? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Custemer
Service perzonnel. For TOOTTY call 1-800-325-0778

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulseen el botdn que lee, «<Submit or Resubmit Wage File, W-2 Online, and W-2c
Onlineand View Submission Status» (Presente por primera u otravez los datos de
salarios, «W-2 Online» y «W-2c Online» y ver el estado de los datos presentados).

El sistema mostrara la pagina de opciones de tareas titulada, «Submit or Resubmit
Wage File, W-2 Online, and W-2c Onlineand View Submission Status».

(Pararegresar alapagina principal del BSO [titulada, «BSO Main Menu], pulse en € botén que lee,
«BSO Main Menux.)
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Social Sty Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Submit or Resubmit Wage File, W-2 Online, and
W-2c¢ Online and View Submission Status

BSQ Main Menu > Report Wages to Social Security > Submit or Resubmit Wage File, W-2 Onling, and

LOGOUT | BSO HELP

< Cnline and View Submission

Status

Online Services Availability
« Monday-Friday: & AM - 1 AN ET Submit a W-2 Wage File

e Saturday: S AN - 11 PIET Send an electronic file that contains annual wage data in the EFW2 format. You may submit a new EFW2
submission, an EFW2C submission to correct previous reports, or, if a Resubmission Motice has been received,
resubmit a file that has heen returned because Social Security was unable to process the file successfully. (MNote:
This link should not be used to submit wage reports created using W-2 Online or W-2c Online.

& Sunday: 8 AM - 11:30 PMET

DON'T USE YOUR BROWSER'S
BACK BUTTON

View Submission Status Information

View current status information for previously submitted W-2s.

Create Form W-2 Online

Enter Form W-2
Create. print, and submit your Forms W-2 and Form W-3 for Tax Year 2007. Twenty (20} reports can be entered
at one time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted VW-2s.

Download Submitted W-2s

Download a printable version of your submitted Forms W-2 and Form W-3. This printable version can be saved to
your PC. (This feature is only available for Forms W-2 and Form W-3 created with YW-2 Online within 30 days of
the date of submission).

Create Forms W-2c Online

Enter Forms W-2c
Create. print, and submit your Farms W-2c and Form W-3c for previously submitted and processed Tax Year
2007 W-2s. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2c
Continue processing your unsubmitted W-2cs.

Download Submitted W-2¢

Download a printable version of your submitted Forms W-2c and Form W-3c. This printable version can be saved
to your PC. (This feature is only available for Forms W-2c and Form W-3c created with W-2c Online within 30
days of the date of submission).

BS0O Main Menu

Hawve a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. te 7:00 p.m. Eaztern Time to 2peak with Employer Customer
Service perzonnel. For TODTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 7: Pulseen el enlace que lee, «kDowload Submitted W-2s» (Descargue |os formularios W-2
ya presentados).
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Download Submitted W-25

Devwmboad a printable version of your submitted Fomms W2 and Form We3, This pnimable vergion can be saved 1o
your PC. (This feastung is only available for Fooms W2 and Form 'We3 created with W2 Online within 30 days of the
date of submission)

El sistema mostrard en pantalla la paginatitulada, «Wage Reporting Attestation»
(Confirmacién de presentacion de los informes de salarios).

2 Social SecurityOnline

=i - Business Services Online

Wage Reporting Attestation
User Certification to Query the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in S5A's files

| certify that | am the individual authorized to conduct business under this PIM and have the authority to attest to the accuracy of the data and receive employes
wage information for the employer

By selecting the "| Accept” button, you certify that you have read, understand and agree to the user certification of Business Services Online

[ IAccept | [ 1DONOT Accept |

PASO 8: Pulse en el botén que lee, «I Accept» después de leer las condiciones definidas en la
paginatitulada, «Wage Reporting Attestation». El sistema mostrara en pantallala pagina
titulada, «W-2 Online Download for the TY 08» (Descargue los informes para el afio
tributable 2008 (TY 08) del servicio «W-2 Online»).

(Pararegresar alapagina principal del BSO [titulada, «BSO Main Menu], pulse en € botén que lee,
«l DO NOT Accept» [No Acepto].)

e Sodial SecurityOnline

“ii- Business Services Online

‘W-2 Online
Download for Tax Year 2008

Right-click on the WFID {or tab to it and press Shift + F10) and select Save Az to download your W-2 FW-3 file. Depending on your computer's configuration, this download could
take 5 minutes or longer. You will need Adobe Acrobat Reader to print your Forms W-2 and Form W3, Acrobat Reader version 5.0 is recommended. If this software 1= not
installed on your computer, follow this link to download it from Adobe's free download page

Note: You can also open the file in Acrobat Reader from its current location without downloading it. To open the file from its current location, left-click on the WFID
{or tab to it and press Enter).

WFID Date Submitted Purge Date
KvS460.pdf 08/05/2008 09/04/2008
KvS461,pdf 08/05/2008 09/04/2008
KvS5482 . pdf 08/13/2008 021272008

KWVS545, pdf 03/18/2008 02/17/2008

BE0 Main Menu
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PASO 9:

PASO 10:

PASO 11:

Pulse en el botdn derecho de su ratén sobre €l enlace de WFID que desea descargar. (El
sistema mostrara en pantalla los formularios W-2/W-3 usando el programa de
computadora «Adobe Acrobat Reader».)

Pulse en laopcidn que lee, «Save Target As» (Guardar €l objetivo con €l titulo de) del
menU que se encuentra en la parte superior de su navegador para descargar el expediente
asu computadora. Si usted quiere ver e expediente antes de descargarlo a su
computadora, pulse en la opcién que lee, «<Open in New Window» (Abrirlo en una
ventanilla nueva).

Serequiere el programa de computadora «Adobe Acrobat Reader» para ver e
expediente de salarios que descargd. S no tiene una copia de éste programa de
computadora, puede obtener una copia visitando €l sitio de Internet www.adobe.com. .

Pararegresar alapagina principal del BSO [titulada, «<BSO Main Menu], pulse en €l
boton que lee, «cBSO Main Menu».
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