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NOTIFICATION PROCEDURE: 

Address any inquiries to the system 
manager listed above. 

RECORD ACCESS PROCEDURE: 

The major part of this system is 
exempted from this requirement under (5 
U.S.C. 552a(j)(2), (k)(l), (k)(2) or (k)(5). 
To the extent that this system of 
seconds is not subject to exemption, it is 
subject to access and contest. A 
determination as to exemption shall be 
made at the time a request for access is 
received. A request for access to record 
contained in this system shall be made 
in writing, with the envelope and the 
letter clearly marked "Privacy Access 
Request." Include in this request the 
name of the individual involved, his 
birth date and place, or any other 
identifying number or information which 
may be of assistance in locating the 
record. The requester will also provide a 
return address for transmitting the 
information. Access requests will be 
directed to the System Manager listed 
above. 

CONTESTING RECORD PROCEDURES: 

Individuals desiring to contest or 
amend information maintained in the 
system should direct their request to the 
System Manager listed above, stating 
clearly and concisely what information 
is being contested, the reasons for 
contesting it, and the proposed 
amendment to their information sought. 

RECORD SOURCE CATEGORIES: 

Department officers and employees, 
and other Federal, state, local and 
foreign law enforcement and non-law 
enforcement agencies, private persons, 
witnesses, and informants. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. 

The Attorney General has exempted 
this system from subsections (c) (3) and 
(4). (d). (e), (1). (2) and (3). (e)(4)(G) and 
(H), (e) (5) and (8), (f) and (g) of the 
Privacy Act pursuant to 5 U.S.C. 552a 
(i)(2). (k)(l). (k)(2) and (k)(5). Rules have 
been promulgated in accordance with 
the requirements of 5 U.S.C. 553 (b), (c) 
and (e) and have been published in the 
Federal Register. 

JUSTICE/PRC-001 

SYSTEM NAME: 

Docket, Scheduling and Control. 

SYSTEM LOCATION: 

Records are maintained at each of the 
Regional Offices for inmates 
incarcerated in and persons under 
supervision in each region, except for 
the National Appeals Board docket 
maintained in Washington. Duplicates 

of regional materials are maintained in 
Washington. All requests for records 
should be made to the appropriate 
regional office or Headquarters at the 
following addresses: United States 
Parole Commission, 2nd and Chestnut 
Sts. Customs House—7th Floor 
Philadelphia, PA 19106, United States 
Parole Commission, 1718 Peachtree St., 
NW. Suite 250, Atlanta. GA 30309. 
United States Parole Commission, 5550 
Friendship Blvd., Chevy Chase Md. 
20815, ATTN: National Appeals Board, 
United States Parole Commission, Air 
World Center Suite 220,10920 
Ambassador Dr., Kansas City, Mo. 
64153. United States Parole Commission, 
525 Griffin St.. Suite 820 Dallas, Tex. 
75202. United States Parole Commission, 
1301 Shoreway Road Fourth Floor. 
Belmont CA 94002 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Current and former inmates under the 
custody of the Attorney General who 
are to be scheduled for hearings under 
Commission procedures. Former inmates 
includes those presently under 
supervision as parolees or mandatory 
releasees and those against whom a 
revocation warrant has been issued. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(a) Docket sheets—Each region and 
the National Appeals Board in 
Washington maintains a cumulative 
series of docket sheets in time sequence 
showing Commission action. Principal 
data elements are name and register 
number of inmate, offense, sentence, 
and previous and present Action. The 
appeal docket includes the data and 
type of appeal in addition to much of the 
above data. These provide a continual 
running record of the basic data 
elements per inmate and former inmate. 
Docket sheets are used to input this 
information into a computer program 
which produces printouts of identical 
information and certain statistical 
reports, (b) Hearing schedules—Shortly 
after inmates are incarcerated, their 
names appear on an eligibility list 
prepared by the Bureau of Prisons, for 
initial parole hearings. Following the 
hearing, the Commission may order that 
the inmate be denied parole, granted a 
presumptive parole date, granted an 
effective (within six months) parole date 
or continued to a 15 year 
reconsideration hearing. Other types of 
hearings and reviews are provided for in 
the Code of Federal Regulations as part 
of parole, rescission or revocation 
procedures. All of the different types of 
hearings and reviews are placed on 
schedules for examiners to process 
when they visit the various institutions 

or hold "local" hearings. The data 
elements are similar to those on the 
docket but indicate the number and type 
of hearing or review to be held instead 
of the result. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 

18 U.S.C. 4201-4218, 5005-5041, 28 CFR 
Part 0, Subpart V, and 28 CFR Part 2. 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM INCLUDING CATEGORIES OF USERS 
AND THE PURPOSES OF SUCH USES: 

(a) The dockets provide the basis of 
answering basic inquiries, mostly from 
within the Parole Commission, as to 
when a hearing came up for an 
individual and what action was taken. 
The schedules indicate to examiners 
and prison staff the specific hearings 
and reviews to be prepared for and held. 

(b) In the event that material in this 
system indicates a violation or potential 
violation of law, whether civil, criminal 
or regulatory in nature, and whether 
arising by general statute, or by 
regulation, rule or order issued pursuant 
thereto, the relevant records may be 
referred to the appropriate agency, 
whether Federal, State, local or foreign, 
charged with responsibility of 
investigating or prosecuting such 
violation or charged with enforcing or 
implementing the statute, or rule, 
regulation or order issued pursuant 
thereto. 

(c) A record from this system of 
records may be disclosed to a Federal, 
State or local agency maintaining civil, 
criminal or other relevant information if 
necessary to obtain information relevant 
to an agency decision concerning parole 
matters. 

(d) A record from this system may be 
disclosed to a Federal agency, in 
response to its request, in connection 
with the hiring or retention of an 
employee, the issuance of a security 
clearance, the reporting of an 
investigation of an employee, the letting 
of a contract, or the issuance of a 
license, grant or other benefit by the 
requesting agency, to the extent that the 
information is relevant and necessary to 
the requesting agency's decision on the 
matter. 

(e) Internal users—Employees of the 
Department of Justice who have a need 
to know the information in the 
performance of their duties. 

(f) External users—As noted above, 
on occasion employees of Federal. State 
and local enforcement, correctional, 
prosecutive, or other agencies, and 
courts may have access to this 
information. 
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RELEASE OF INFORMATION TO THE NEWS 
MEDIA: 

Information permitted to be released 
to:the news media and the public 
pursuant to 28 CFR 50.2 may be made 
available unless it is determined that 
release of the specific information in the 
context of a particular case would 
(constitute an unwarranted invasion of 
personal privacy. 

RELEASE OF INFORMATION TO MEMBERS OF 
CONGRESS. 

Information not otherwise required to 
be released pursuant to 5 U.S.C. .852, 
may be made available to a Member of 
Congress or staff acting upon the 
Member's behalf when the Member or 
staff requests the information on behalf 
of and in response to a communication 
from the individual who is the subject of 
the record. 

RELEASE OF INFORMATION TO THE NATIONAL 

ARCHIVES A N D RECORDS Administration 
(NARA) and to the General Services 
Administration (GSA): 

A record may be disclosed as a 
routine use ;to the NARA and GSA in 
records management inspections 
conducted under the authority of 44 
U.S.C. 2904 and 2906. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING. ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Information stored in the system is on 
sheets of paper, one item per line, Stored 
in folders or binders. An experimental 
program to store such data on tape disk, 
or microfiche using ADP technology, and 
to prepare certain computer printouts is 
in effect in all regions. Data also may be 
stored on paper printouts through file 
retention. 

RETRIEVABILITY: 

Name, register number, date, 
institution Commission action, and 
statistical data as to such actions. 

SAFEGUARDS: 

Copies of dockets, printouts and 
schedules are not disseminated outside 
of Commission offices and Bureau of 
Prisons installations. They are available 
only to Commission and bureau 
employees on a ''need to know" basis 
Information therefrom may be given 
outside the Department as indicated in 
the "Routine Uses." If so, a letter will be 
written covering the item disclosed date 
and identity of the recipient. If 
information must be given over the 
phone due to urgency, the caller will be 
identified beforehand and details of the 
call recorded. 

RETENTION AND DISPOSAL: 

Records in this system are kept for 
five (5) years after the effective date of 
the schedule or date of the last item 
recorded on the docket. They are then 
shredded and electronically stored 
records are erased. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Research and Program 
Development, United States Parole 
Commission. 5550 Friendship Blvd., 
Chevy Chase, Md. 20815. 

NOTIFICATION PROCEDURE: 

Address inquiries to Regional 
Commissioner at appropriate location. 
For general inquiries, address system 
manager. The Attorney General has 
exempted this system from compliance 
with the provisions of subsection (d), 
under the provisions of subsection (j). 

RECORD SOURCE CATEGORIES: 

(1) Bureau of Prisons files; (2) Parole 
Commission and Bureau :of Prison's 
employees: (3) Court Records; (4) Parole 
Commission inmate files. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: 

The Attorney General has exempted 
this system from subsections (c)(3) and 
(4). (d). (e)(2) and (3). (e)(4)(G) and (H). 
(e)(8). (f) and (g) of the Privacy Act 
pursuant to 5 U.S.C. 552a(j)(2). Rules 
have been promulgated in accordance 
with the requirements of 5 U.S.C. 553(b), 
(c) and (e) and have been published in 
the Federal Register. 

JUSTICE/PRC-002 

SYSTEM NAME: 

Freedom of Information Act Record 
System. 

SYSTEM LOCATION: 

Records may be retained at any of the 
Regional Offices as indicated in the 
Inmate and Supervision Files System 
and the Headquarters Office. All 
requests for records may be made to the 
Central Office. United States Parole 
Commission. 5550 Friendship Blvd., 
Chevy Chase, Md. 20815. ATTN: FOIA 
OFFICER or to the appropriate Regional 
Office. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Current and former inmates under the 
custody of the Attorney General, 
including former inmates on supervision. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Administrative requests and 
responses to requests for information 
and records under 5 U.S.C. 552, and 552a 
and appeals from denials of data; (2) 
Final orders of Commission following all 

parole, rescission, and revocation 
hearings, record reviews, and appeals 
are maintained in the Freedom of 
Information Act reading room at 
Commission headquarters with names 
removed to protect individual privacy of 
inmates and persons on supervision. 
Final decisions in labor and pension 
cases are maintained in said reading 
room. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 

5U.S.C. 552 and 552a. 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES: 

The system is used: (a) to maintain 
records concerning the processing and 
determination or requests for 
information made pursuant to the 
Freedom of Information Act, 5 U.'S.C..552 
and Privacy Act, 5 U.S.C. 552a; and 
make final orders available in a reading 
room pursuant to 5 U.S.C. 552; (b) to 
provide documentation of receipt and 
processing requests for information 
made pursuant to the Freedom of 
Information and Privacy Acts if needed 
for processing contested denials of 
release of data (c) to furnish information 
to employees of the Department of 
Justice who have a need for information 
from the system in performance of their 
duties; (d) to maintain a count of 
requests and method of compliance as 
required by Freedom of Information and 
Privacy Acts. 

RELEASE OF INFORMATION TO THE NEWS 
MEDIA: 

Information permitted to be released 
to the news media and the public 
pursuant to 28 CFR 50.2 may be made 
available unless it is determined that 
release of the specific information in the 
context of a particular case would 
constitute an unwarranted invasion of 
personal privacy. 

RELEASE OF INFORMATION TO MEMBERS OF 
CONGRESS. 

Information not otherwise required to 
be released pursuant to 5 U.S.C. 552 and 
552a may be made available to a 
Member of Congress or staff acting upon 
the Member's behalf when the Member 
or staff requests the information on 
behalf of and in response to a 
communication from the individual who 
is the subject of the record. 

RELEASE OF INFORMATION TO THE NATIONAL 
ARCHIVES AND RECORDS Administration 
(NARA) and to the General Services 
Administration (GSA): 

A record may be disclosed as a 
routine use to the NARA and GSA in 
records management inspections 


