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AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 

These records are maintained 
pursuant to 5 U.S.C. 301. 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM. INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES: 

The routine uses of these records vary 
with the amount of consideration given 
to nominating the individual for 
appointment. In some instances, the 
records are stored, reviewed by 
Department personnel, and destroyed as 
outlined under Retention and Disposal. 
The candidate's entire record folder 
would be sent to the President upon his 
request. After a candidate is nominated 
and his nomination is pending Senate 
confirmation, the background 
investigation is routinely provided to 
Chairman of the Senate Judiciary 
Committee. The fact that the candidate 
was being considered for appointment 
would be made known to the references 
supplied by the candidate and others 
contacted. Information about the 
candidate, as then known, might be 
supplied to contacted individuals as 
necessary to verify already obtained 
information or to seek elaboration of 
that information. 

Release of information to the news 
media: Information permitted to be 
released to the news media and the 
public pursuant to 28 CFR 50.2 may be 
made available from systems of records 
maintained by the Department of Justice 
unless it is determined that release of 
the specific information in the context of 
a particular case would constitute an 
unwarranted invasion of personal 
privacy. 

Release of information to Members of 
Congress: Information contained in 
systems of records maintained by the 
Department of Justice, not otherwise 
required to be released pursuant to 5 
U.S.C. 552, may be made available to a 
Member of Congress or staff acting upon 
the Member's behalf when the Member 
or staff requests the information on 
behalf of and at the request of the 
individual who is the subject of the 
record. 

Release of information to the National 
Archives and Records Administration. A 
record from a system of records may be 
disclosed as a routine use to the 
National Archives and Records 
Administration (NARA) in records 
management inspections conducted 
under the authority of 44 U.S.C. 2904 and 
2906. 

Release of information to civil or 
criminal law enforcement agencies: 
Information may be disclosed to any 
civil or criminal law enforcement 
agency, whether Federal, State, local, or 

foreign, which requires information 
relevant to a civil or criminal 
investigation. 

Release of information to agencies 
regarding the hiring or retention of 
employees: Information may be 
disclosed to officials and employees of 
the White House or any Federal agency 
which requires information relevant to 
an agency decision concerning the 
hiring, appointment, or retention of on 
employee: the issuance of a security 
clearance; the execution of a security or 
suitability investigation; the 
classification of a job; or the issuance of 
a grant or benefit. 

Release of information to Federal. 
State, and local licensing agencies: 
Information may be disclosed to 
Federal, State, and local licensing 
agencies or associations which require 
information concerning the suitability 
or eligibility of an individual for a 
license or permit. 

Release of information before a court 
or adjudicative body: Information may 
be disclosed in a proceeding before a 
court or adjudicative body before which 
the Office of the Deputy Attorney 
General (ODAG) is authorized to 
appear when (a) ODAG, or any 
subdivision thereof, or (b) any employee 
of ODAG in his or her official capacity, 
or (c) any employee of ODAG in his or 
her individual capacity where the 
Department of justice has agreed to 
represent the employee, or (d) the 
United States, where ODAG determines 
that the litigation is likely to affect it or 
any of its subdivisions, is a party to 
litigation or has an interest in litigation 
and such records are determined by 
ODAG to be arguably relevant to the 
litigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

These records are maintained in paper 
folders. 

RETRIEVABILITY: 

Information is retrieved from this 
system by reference first to the office, 
indexed geographically or by the circuit 
or district, for which the individual is 
being considered, and then 
alphabetically by name of the candidate. 

SAFEGUARDS: 

These records are stored in cabinets 
which are kept in a locked room. 

RETENTION AND DISPOSAL: 

These records are kept for five years 
and then destroyed, unless the 
individual receives the appointment. In 

that event, his individual record is 
transferred to another records system. 

SYSTEM MANAGER(S) AND ADDRESS: 

Associate Deputy Attorney General; 
Office of the Deputy Attorney General: 
United States Department of Justice; 
10th and Constitution Avenue NW.; 
Washington, D.C. 20530. 

NOTIFICATION PROCEDURE: 

Address all inquiries to the System 
Manager. These records will be 
exempted from subsections (d)(1) and 
(e)(1) of section 552a, Title, United 
States Code, by the Attorney General 
under the authority of 5 U.S.C. 552a(k)(5) 
to the extent therein permitted. 

RECORD ACCESS PROCEDURES: 

A request for access to non-exempt 
portions of records from this system 
should be directed orally or in writing to 
the Associate Deputy Attorney General. 
When requests are in writing, the 
envelope and letter should clearly be 
marked "Privacy Access Request." 

CONTESTING RECORD PROCEDURES: 

Individuals desiring to contest or 
amend information maintained in the 
system should direct their request to the 
Associate Deputy Attorney General 
stating clearly and concisely what 
information is being contested, the 
reasons for contesting it, and the 
proposed amendment(s) to the 
information. 

RECORD SOURCE CATEGORIES: 

Non-exempt sources of information in 
this system include the general public, 
the candidates themselves, government 
agencies where appropriate, and any 
other interested party. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: 

The Attorney General has exempted 
this system from subsections (d)(1) and 
(e)(1) of the Privacy Act pursuant to 5 
U.S.C. 552a(k)(5). Rules have been 
promulgated in accordance with the 
requirements of 5 U.S.C. 553 (b), (c) and 
(e) and have been published in the 
Federal Register. 

JUSTICE/DAG-007 

SYSTEM NAME: 

Presidential Appointee Records 
System. 

SYSTEM LOCATION: 

Office of the Deputy Attorney 
General; United States Department of 
Justice; 10th and Constitution Avenue; 
NW.; Washington, D.C. 20530. 
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CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

The system encompasses the 
following: Department of Justice 
Presidential appointees and retired. 
resigned, or deceased appointees. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

This system of records consists of 
records folders which may contain up to 
five sections. The personnel section 
includes such items as biographical 
sketches, qualification statements. 
completed Civil Service forms if 
applicable, letters recommending 
appointment, notifications of 
appointment, and other personnel-
related matters. The character section 
contains completed or portions Of 
ongoing background investigations and 
matters related thereto. The 
Congressional section contains 
Congressional and other political type 
recommendations regarding 
appointment. The protest section 
contains correspondence, if any exists, 
protesting the appointment of 
candidates. The complaint section 
contains correspondence from 
individuals or groups complaining about 
office holders. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 

These records are maintained 
pursuant to 5 U.S.C. 301. 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES: 

Generally, these records are used only 
for internal Department of Justice 
purposes. Prior to appointment, routine 
uses would include those specified for 
the Presidential Appointee Candidate 
Records System. If an appointee leaves 
the Department, information contained 
in his personnel folder might be used as 
the basis for answering inquiries from 
prospective employers about his 
qualifications and performance. The 
personnel section of his folder would be 
made available to other federal 
agencies, at their request, upon the 
transfer of the appointee to such an 
agency. 

Release of information to the news 
media: Information permitted to be 
released to the news media and the 
public pursuant to 28 CFR 50.2 may be 
made available from systems of records 
maintained by the Department of Justice 
unless it is determined that release of 
the specific information in the context of 
a particular case would constitute an 
unwarranted invasion of personal 
privacy. 

Release of information to Members of 
Congress: Information contained in 
systems of records maintained by the 

Department of Justice, not otherwise 
required to be released pursuant to 5 
U.S.C. 552, may be made available to a 
Member of Congress or staff acting upon 
the Member's behalf when the Member 
or staff requests the information on 
behalf of and at the request of the 
individual who is the subject of the 
record. 

Release of information to the National 
Archives and Records Administration: A 
record from a system of records may be 
disclosed as a routine use to the 
National Archives and Records 
Administration (NARA) in records 
management inspections conducted 
under the authority of 44 U.S.C. 2904 and 
2906. 

Release of information to civil or 
criminal law enforcement agencies: 
Information may be disclosed to any 
civil or criminal law enforcement 
agency, whether Federal, State, local, or 
foreign, which requires information 
relevant to a civil or criminal 
investigation. 

Release of information to agencies 
regarding the hiring or retention of 
employees: Information may be 
disclosed to officials and employees of 
the White House or any Federal agency 
which requires information relevant to 
an agency decision concerning the 
hiring, appointment, or retention of an 
employee; the issuance of a security 
clearance; the execution of a security or 
suitability investigation; the 
classification of a Job; or the issuance of 
a grant or benefit. 

Release of information to Federal, 
State, and local licensing agencies: 
Information may be disclosed to 
Federal, State, and local licensing 
agencies or associations which require 
information concerning the suitability 
or eligibility of an individual for a 
license or permit. 

Release of information before a court 
or adjudicative body: Information may 
be disclosed in a proceeding before a 
court or adjudicative body before which 
the Office of the Deputy Attorney 
General (ODAG) is authorized to 
appear when (a) ODAG, or any 
subdivision thereof, or (b) any employee 
of ODAG in his or her official capacity, 
or (c) any employee of ODAG in his or 
her individual capacity where the 
Department of Justice has agreed to 
represent the employee, or (d) the 
United States, where ODAG determines 
that the litigation is likely to affect it or 
any of its subdivisions, is a party to 
litigation or has an interest in litigation 
and such records are determined by 
ODAG to be arguably relevant to the 
litigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

These records are stored in paper 
folders. 

RETRIEVABILITY: 

Information is retrieved by using the 
name of the individual who is the 
subject of the folder. 

SAFEGUARDS: 

These records are stored in cabinets 
which are kept in a locked room. 

RETENTION AND DISPOSAL: 

The personnel section of these records 
is retained indefinitely at the Office of 
the Deputy Attorney General, except in 
the instance of an appointee who 
resigns or dies, in which case that 
section is sent to the St. Louis Records 
Center for indefinite storage. All other 
sections of the folders, in the instance 
where an appointee dies or resigns, ere 
sent to the Suitland, Maryland Records 
Center for storage for five years and 
then destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Associate Deputy Attorney General; 
Office of the Deputy Attorney General; 
United States Department of Justice; 
10th and Constitution Avenue, NW.; 
Washington, D.C. 20530. 

NOTIFICATION PROCEDURE: 

Address all inquires to the System 
Manager. These records will be 
exempted from subsections(d)(l) and 
(e)(1) of section 552a, Title 5, United 
States Code, by the Attorney General 
under authority of 5 U.S.C. 552a(k)(5) to 
the extent therein permitted. 

RECORD ACCESS PROCEDURES: 

A request for access to non-exempt 
portions of records from this system 
should be directed orally or in writing to 
the System Manager. When requests are 
in writing, the envelope and letter 
should clearly be marked "Privacy 
Access Request." 

CONTESTING RECORD PROCEDURES: 

Individuals desiring to contest or 
amend information maintained in the 
system should direct their request to the 
System Manager, stating clearly and 
concisely what information is being 
contested the reasons for contesting it, 
and the proposed amendment(s) to the 
information. 

RECORD SOURCE CATEGORIES: 

Non-exempt sources of information 
contained in this system include the 
general public, the subjects of the 
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records themselves, government 
agencies when appropriate, and any 
other interested party. 

8Y8TEMS EXEMPTED FROM CERTAIN 
PROVISIONS O f THE ACT: 

The Attorney General has exempted 
this system from subsections (b)(1) and 
(e)(1) of the Privacy Act pursuant to 5 
U.S.C. 552a(k)(5). Rules have been 
promulgated in accordance with the 
requirements of 5 U.S.C. 553(b), (c), and 
(e) and have been published in the 
Federal Register. 

JUSTICE/DAG-008 

SYSTEM NAME: 

Special Candidates for Presidential 
Appointments Records System. 

SYSTEM LOCATION: 

Office of the Deputy Attorney 
General; United States Department of 
Justice; 10th and Constitution Avenue, 
N.W.; Washington, D.C. 20530. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 

SYSTEM: 

The system encompasses all 
individuals under consideration for 
presidential appointments as heads of 
divisions or sections of the Department 
of Justice. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The system of records consists of 
records folders which may contain up to 
a total of four sections. The personnel 
section contains records such as 
resumes, letters of recommendations, 
and related personnel matters. The 
character section contains completed 
and portions of ongoing background 
investigations and matters related 
thereto. The Congressional section 
contains Congressional and other 
political type recommendations 
regarding appointment. The protest 
section contains correspondence, if any 
exists, protesting the appointment of 
candidates. The majority of these 
personnel folders contain only the 
personnel section. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 

These records are maintained 
pursuant to 5 U.S.C. 301 to assist the 
President in obtaining information 
necessary for determining the 
qualifications and availability of 
individuals for appointed offices. 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES: 

The routine uses of these records vary 
with the amount of consideration given 
to nominating the candidate for 
appointment. In some instances, the 

records are stored, reviewed by 
Department personnel, and destroyed as 
outlined under Retention and Disposal. 
The candidate's entire records folder 
would be sent to the President upon his 
request. After a candidate is nominated 
and his nomination is pending Senate 
confirmation, the background 
investigation in routinely provided to 
the Chairman of the Senate Judiciary 
Committee. The fact that the candidate 
was being considered for appointment 
would be made known to the references 
supplied by the candidate and others 
contacted. Information about the 
candidate, as then known, might be 
supplied to contacted individuals as 
necessary to verify already obtained 
information or to seek elaboration of 
that information. 

Release of information to the news 
media: Information permitted to be 
released to the news media and the 
public pursuant to 28 CFR 50.2 may be 
made available from systems of records 
maintained by the Department of Justice 
unless it is determined that release of 
the specific information in the context of 
a particular case would constitute an 
unwarranted invasion of personal 
privacy. 

Release of information to Members of 
Congress. Information contained in 
systems of records maintained by the 
Department of Justice, not otherwise 
required to be released pursuant to 5 
U.S.C. 522, may be made available to a 
Member of Congress or staff acting upon 
the Member's behalf when the Member 
or staff requests the information on 
behalf of and at the request of the 
individual who is the subject of the 
record. 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES: 

Release of information to the National 
Archives and Records Administration: A 
record from a system of records may be 
disclosed as a routine use to the 
National Archives and Records 
Administration (NARA) in records 
management inspections conducted 
under the authority of 44 U.S.C 2904 and 
2906. 

Release of information to civil or 
criminal law enforcement agencies: 
Information may be disclosed to any 
civil or criminal law enforcement 
agency, whether Federal, State, local, or 
foreign, which requires information 
relevant to a civil or criminal 
investigation. 

Release of information to agencies 
regarding the hiring or retention of 
employees: Information may be 
disclosed to officials and employees of 
the White House or any Federal agency 

which requires information relevant to 
an agency decision concerning the 
hiring, appointment, or retention of an 
employee; the issuance of a security 
clearance; the execution of a security or 
suitability investigation; the 
classification of a job; or the issuance of 
a grant or benefit. 

Release of information to Federal, 
State, and local licensing agencies: 
Information may be disclosed to 
Federal, State, and local licensing 
agencies or associations which require 
information concerning the suitability or 
eligibility of an individual for a license 
or permit. 

Release of information before a court 
or adjudicative body: Information may 
be disclosed in a proceeding before a 
court or adjudicative body before which 
the Office of the Deputy Attorney 
General (ODAG) is authorized to appear 
when (a) ODAG or any subdivision 
thereof, or (b) any employee of ODAG in 
his or her official capacity, or (c) any 
employee of ODAG in his or her 
individual capacity where the 
Department of Justice has agreed to 
represent the employee, or (d) the 
United States, where ODAG determines 
that the litigation is likely to affect it or 
any of its subdivisions, is a party to 
litigation or has an interest in litigation 
and such record are determined by 
ODAG to be arguably relevant to the 
litigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

These records are stored in paper 
holders. 

RETRIEVABILITY: 

Information is retrieved by the name 
of individuals seeking appointments as 
the files are arranged alphabetically by 
same. 

SAFEGUARDS: 

These records are in cabinets in a 
locked room. 

RETENTION AND DISPOSAL: 

In the event a candidate is not 
nominated for appointment, his record is 
maintained for five years and then 
destroyed. If the candidate is appointed, 
his records are transferred to the 
Presidential Appointee Records System. 

SYSTEM MANAGER(S) AND ADDRESS: 

Associate Deputy Attorney General; 
Office of the Deputy Attorney General: 
United States Department of Justice; 
10th and Constitution Avenue, NW., 
Washington. D.C. 20530. 


