Checking Submission Status in Commons - PI


For the purposes of documenting these steps the eRA Commons Demo site will be used. The steps are the same in production.
1. Login to eRA Commons with your Principal Investigator (PI) account Username and Password. 
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performance upgrades and supports changes necessary for the May 2" rollout of Public Access Manuscript
Submissions. - Additionally, 2.7.2 contains the features released last week, which include:

COMMONS « Claseout Submissians of Final Invention Staterment and Final Progress Reportthrough Status.
« Ability to disperse Meeting Materials in Internet Assisted Review
« Display of Submission Errors wilin CGAP and saon grants.gov submissions.

‘The NIH eRA Commons Dema Facily contains allthe features of the NIH sRA Commons (exceptions are listed below)
butin a sample data environment To use the Demo Facility, you need to Create a Derno Account, which wil create both
a Signing Ofcial (S0) and Principal Investigatar account far you 1o use. In adgiion to creating these Accounts, the
process creates a sample institution and a number of sample applicationsfgrants for you to use in leaming all the
features of the NIH eRA Commons. Once you log in 1o your account, you can try all the features of the NIH eRA
Commans.
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2. Click the Status tab to view the PI status (1). Find application that shows “eSubmission Error” in Application Status (2). Follow the link on the Application ID to see specific error/warning messages (3).
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3. View the list of eSubmission Errors/Warnings. Warnings can be fixed at the applicant’s discretion but do not require action for the application to move on. Errors must be addressed before the application can move on. 
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4. Applicants should refer to the application guide and announcement instructions for guidance on the expected values for specific fields. 

The Avoiding Common Errors section of the Electronic Submission of Grant Applications website is another valuable source of information. 

If (after using the available resources) you are unable to identify and address the errors in your application, please contact the eRA Helpdesk via Web Support at http://ithelpdesk.nih.gov/eRA/.

5. After making all corrections to the application forms, the entire changed/corrected application must be resubmitted through Grants.gov. Once an error-free application is received, the eRA system will assemble the application and make the grant image available to the PI and Signing Official for a final check.
[image: image4.emf]
1





 2





 3








Checking Submission Status in Commons - PI
Page 1 of 3
April 2006

