DEPARTMENT OF THE AIR FORCE
WASHINGTON DC

OFFICE OF THE ASSISTANT SECRETARY . 6 DEC 2004

MEMORANDUM FOR ALMAJCOM-FOA-DRU/CV/LG/FM/PK

SUBJECT: Proper Use of Non-DoD Contracts

This memo establishes Air Force policy for reviewing and approving the use of non-DoD
contract vehicles when procuring supplies and services on or after January 1, 2005, for amounts
greater than the simplified acquisition threshold ($100K). These procedures are being
implemented to comply with Section 854 of the FY05 National Defense Authorization Act and
an OSD memo on Proper Use of Non-DoD Contracts, dated 29 OCT 04.

Ensuring the proper use of non-DoD contracts requires an emphasis on market research,
acquisition planning and early involvement by contracting and financial management personnel
in the acquisition process. Acquisition program managers and requirements personnel, financial
management personnel and contracting officers must work closely together to ensure the selected
acquisition strategy complies with the requirements and procedures contained in this policy
memo and to ensure use of a non-DoD contract is in the best interest of the Air Force.

This memo addresses both direct acquisitions (i.e. orders placed by Air Force Contracting
Officers against non-DoD contracts) and assisted acquisitions (i.e. contracts awarded or orders
placed by non-DoD organizations using Air Force funds) for supplies and services.

DFARS, AFFARS and financial management regulation changes as a result of this policy
will be forthcoming. In the interim, see the attachment for Air Force procedures that are
effective as of January 1, 2005.

Please direct any questions to Lt Col Rich Unis, SAF/AQCP, DSN 425-7030 or (703)
588-7030, Richard.Unis @pentagon.af.mil or Ms. Judith Oliva, SAF/FMBMM, DSN 425-8250
or (703) 697-8250, Judith.Oliva2 @pentagon.af.mil.

o

MARVIN R. SAMBUR MICHAEL MONTELONGO

Assistant Secretary of the Air Force Assistant Secretary of the Air Force
(Acquisition) (Financial Management and Comptroller)

Attachment:

Air Force Policy for Proper Use of Non-DoD Contracts
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mailto:richard.unis@pentagon.af.mil?subject=Proper%20Use%20of%20Non-DoD%20Contracts
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Air Force Policy
Proper Use of Non-DoD Contracts

1) Applicability and Definitions:

This policy applies to the use of non-DoD contract vehicles for all acquisitions of supplies or
services above the Simplified Acquisition Threshold (SAT), other than procurements of the
following services:

(1) Printing, binding or blank-book work to which 44 U.S.C. 502 applies; and

(2) Services available under programs pursuant to 2 U.S.C. 182c¢ (section 103 of the
Library of Congress Fiscal Operations Improvement Act of 2000 (Public Law 106-481))..

Direct Acquisition - a task or delivery order placed by an Air Force official against a contract
vehicle established outside the DoD.

Assisted Acquisition - a contract awarded or task or delivery order placed on behalf of DoD by
an official of the United States outside DoD.

2) Direct Acquisition of Supplies - For all direct acquisition orders of supplies placed against
non-DoD contracts (including GSA Federal Supply Schedule (FSS) Orders), and for each
Blanket Purchase Agreement issued against a GSA FSS, the Program Manager, Project Manager
(for Medical Treatment Facilities (MTFs), the Medical Logistics Flight Commander),
requirement initiator (as appropriate) or the Contracting Officer must document the contract file
to reflect:

a) Order is in the best interest of the Air Force. Consider such factors as satisfying
customer requirements, cost effectiveness and price, delivery schedule, non-availability
of a suitable contract within DoD, contract administration, small business opportunities
and any other factors as applicable.

b) Supplies to be provided are within the scope of the basic contract.

¢) Funding is available and appropriate for the acquisition. The financial management
organization shall validate that the funds are appropriate for the acquisition.

d) Any terms, conditions and/or requirements unique to DoD or the Air Force are
incorporated into the order to comply with applicable statutes, regulations and directives
(e.g. the requirement that the items listed in DFARS 225.7002-1 and procured with DoD
funds be of domestic origin, unique identification requirements, etc.)

e) Certify that procedures contained in this policy memo have been followed.

3) Assisted Acquisition of Supplies - The requiring organization (for the Air Force medical
service at local level the Medical Logistics Flight Commander, and at Airstaff level, the Chief,



Procurement Services at the Air Force Medical Logistics Office) shall coordinate with their
servicing Air Force contracting and financial management office on all supplies requirements
proposed for award by non-DoD organizations using Air Force funds. The contracting
organization shall advise the requiring organization as to the various contractual options
available to obtain the supplies and any DoD terms and conditions that must be incorporated into
the resultant order or contract. The requiring organization shall document the following:

a) Use of a non-DoD contract is in the best interest of the Air Force considering the
factors of satisfying customer requirements, cost effectiveness and price, delivery
schedule, non-availability of a suitable contract within DoD, contract administration,
small business opportunities and any other factors as applicable.

b) The supplies to be provided are within the scope of the contract to be used. Coordinate
with the non-DoD Contracting Officer to verify the requirement is within the scope of the
assisting agency’s selected contract.

¢) Funding appropriation is legal and proper for the acquisition and used in accordance
with any appropriation limitations. The financial management organization shall validate
that the funds are appropriate for the acquisition.

d) Any terms, conditions and/or requirements unique to DoD or the Air Force that must
be incorporated into the resultant order or contract to comply with applicable statutes,
regulations and directives (e.g. the requirement that the items listed in DFARS 225.7002-
1 and procured with DoD funds be of domestic origin, unique identification requirements,
etc.)

e) Certify that procedures contained in this policy memo have been followed.

For interagency acquisitions subject to the Economy Act (31 U.S.C. 1535), comply with the
D&F requirements at FAR 17.503. A sample D&F template for Economy Act transactions is
contained at AFFARS Informational Guidance 5317.5. Note - Assisted acquisitions by GSA
are generally authorized by other statutes, e.g. Federal Property and Administrative Services
Act, Clinger-Cohen Act, etc, and are not subject to the Economy Act, so no Economy Act
D&F is needed. Similarly, health care supplies and equipment purchased under sharing
agreements between the Air Force and the Veterans Administration pursuant to 38 U.S.C.
8111 are not subject to the Economy Act and no Economy Act D&F is needed (although
other procurement laws and regulations still apply).

4) Direct Acquisition of Services - The Contracting Officer must ensure compliance with
AFFARS 5337.170-3, Approval Requirements, for all orders of services placed against non-
DoD contracts. The Program Manager, Project Manager (for Medical Treatment Facilities
(MTFs), the Medical Logistics Flight Commander), requirement initiator (as appropriate) or
the Contracting Officer must document the contract file to reflect:

a) Order is in the best interest of the Air Force. Consider such factors as satisfying
customer requirements, cost effectiveness and price, delivery schedule, non-availability
of a suitable contract within DoD, contract administration, small business opportunities
and any other factors as applicable.



b) The services to be provided are within the scope of the basic contract.

¢) Funding is available and appropriate for the acquisition. The financial management
organization shall validate that the funds are appropriate for the acquisition.

d) Any terms, conditions and/or requirements unique to DoD or the Air Force are
incorporated into the order to comply with applicable statutes, regulations and directives
(e.g. the requirement that the items listed in DFARS 225.7002-1 and procured with DoD
funds be of domestic origin, unique identification requirements, etc.)

e) Certify that procedures contained in this policy memo have been followed.

5) Assisted Acquisition of Services - Ensure compliance with AFFARS 5337.170-3, Approval
Requirements, for all services requirements that are proposed for award by non-DoD
organizations using Air Force funds. The requiring organization shall document the
following:

a) Use of a non-DoD contract is in the best interest of the Air Force considering the
factors of satisfying customer requirements, cost effectiveness and price, delivery
schedule, non-availability of a contract within DoD, contract administration, and any
other factors as applicable.

b) The services to be provided are within the scope of the contract to be used. Coordinate
with the non-DoD Contracting Officer to verify the requirement is within the scope of the
assisting agency’s selected contract.

c¢) Funding appropriation is proper for the acquisition and used in accordance with any
appropriation limitations. The financial management organization shall validate that the
funds are appropriate for the acquisition.

d) Any terms, conditions and/or requirements unique to DoD or the Air Force that must
be incorporated into the resultant order or contract to comply with applicable statutes,
regulations and directives (e.g. the requirement that the items listed in DFARS 225.7002-
1 and procured with DoD funds be of domestic origin, unique identification requirements,
etc.)

e) Certify that procedures contained in this policy memo have been followed.

For interagency acquisitions subject to the Economy Act (31 U.S.C. 1535), comply with the
D&F requirements at FAR 17.503. A sample Economy Act D&F template is contained at
AFFARS Informational Guidance 5317.5. Note - Assisted acquisitions by GSA are generally
authorized by other statutes, e.g. Federal Property and Administrative Services Act, Clinger-
Cohen Act, etc, and are not subject to the Economy Act, so no Economy Act D&F is needed.
Similarly, health care supplies and equipment purchased under sharing agreements between
the Air Force and the Veterans Administration pursuant to 38 U.S.C. 8111 are not subject to
the Economy Act and no Economy Act D&F is needed (although other procurement laws and
regulations still apply).



For assisted acquisitions of supplies and services, the Federal Procurement Data System -
Next Generation (FPDS-NG), the acquisition data system to be used by all non-DoD
agencies, will be relied upon to provide data for analysis on assisted acquisitions. FPDS-NG
is currently scheduled for implementation in early calendar year 2005.
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