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QuickDOC and QDPortal
QDPortal Version 1.1.2 is compatible with DOCLINE Version 3.0, released in October, 2006.
Because we need to be able to recognize text files saved during earlier versions of DOCLINE, QuickDOC
and QDPortal will always be backward compatible with all earlier DOCLINE versions.
Download information for QDPortal (latest version 1.1.2) is always available at:

http://nnlm.gov/quickdoc/InstallQDP.html

Download information for QuickDOC (latest version 2.1.8) is always available at:

http://nnim.gov/quickdoc/InstallQD.html



http://nnlm.gov/quickdoc/InstallQDP.html
http://nnlm.gov/quickdoc/InstallQD.html

Local Billing Grid

Lender Column Added at far right of grid

Version 2.1.8 adds a new column at the far right of the Local Billing Grid to show the Lending Library
of the item. In most cases, knowing the Lender isn’t important in Local Billing, since the Local Billing
charges are computed separately when the item is received. There are cases, though, when it might be
useful to know who the Lender was when you’re editing in the Local Billing Grid, so the new Lender
column appears at the far right:

All Local Billing ltems - By Request
Item Local |[Ru |[LocalS |Recd Paid Locallnv||Lender

1995 Educational psychc/Picku No Open [10/6/2006 Nwhnde'r'wlm}mis | \NEUAPS
Mocated at the far right of

2006 Food chemical toxi Picku No |Open 11/6/2006 | [LacalBilling Grid NEUAPS

Because the Lender column appears last, it will probably be truncated or off screen entirely in most cases.
Since it won’t be consulted all that often, this setup won’t be a problem in most cases:

- Local Billing ltems g

Search By
Date &
Regho

Search By Search By

Stas of | 1nsice No
Request

Search By | Search By | Print Patron
Fatran Dept Inviaice

@ = <~

By Dates Print Recs ToPmts Exit

Search for Rec No. IICO"(ﬂi“i“(J j || 248 Record(s) retrieved
Use 7 &s WildCard For Any Single Letter or Mumber

Because the ‘Lender’ column in the Local Billing grid is only used for a quick check as to which Library loaned the item, it's at the far right
of the grid and may even be heyond the right side of the screen. Press ‘move quickly to that column.

O Also Show 0.00 tems

st Field is Request Number. May Be Up To 14 Characters
png. Must Be Unique in Database.

All Local Billing Items - By Request \
| RQNO Patron PatC [Dept |CostCent |ltem Local |Ru |LocalS |Recd Paid Localinv |L
J:* 20356594 Feller-Kc—1$5.00 PULM 2005 Lung cancer (Amsti Email No PaidPt 7/14/2006 7/27/20C [Inv=P10¢F|
,l:* 20331134 Ferrada —!$5.00 [SURG 2005 Ann clinical biochel Picku |Yes InvPat |7/10/2006 [Inv=P13: M
J:*” 20331197 Ferrada —!$5.00 SURG 2004 Otolaryngologic clil Picku |Yes InvPat 7/10/2006 [Inv=P13: M
J:"" 20331135 Ferrada —$5.00 SURG 2003 J endocrinological Picku|Yes InvPat |7/10/2006 [Inv=P13! M
_.|"" 0C24809840 Fey ~1$5.00 PATH 1998 FEMS microbiology Picku [No Open 11/2/2006 N
J:# 0C24809723 |Fey ~1$5.00 PATH 1998 Molecular general ¢ Picku [No Open 11/2/2006 N

In the case above you can just barely make out the L for Lender in the header of that column. When you
need to check the Lender value, just click into that row (as in the 0C24809840 RQNO cell above) and
press the End key.

EE | ocal Billing Items

Search By Searchib . Search By
y | Search By |Print Patron Search By a;g>
Dale & Patran Dept Invaice L Invaice Mo, é <
RedNo IR Print Recs To Pmts E
Search for Rec No. || Containing j ” 248 Recordis) retrisvad

Use 7 &z WildCard For Anv Sinale Letter or Mumkber

After pressingfEnd=Jto quickly check the Lender cok ress fHome:-Jio return to the first column in that row. [Since the Lender
column is read-only, and is used only for a quick ookup, it ¢ ; use the regular Borrow grid for that purpose.]
: “.© [0 Mso Show 0.00 items ' ' :

All Local Billing Items - By Request

~| Patron |PatC |Dept |CostCent |ltem Local |Ru |LocalS Recd Paid Locallnv [Lender

J"‘"’ Feller- ~1$5.00 PULM 2005 Lung cancer (Amst|Email No PaidPt |7/14/2006 7/27/20C|[Inv=P10¢ FLUMIA

J‘# Ferrad ={$5.00 [SURG 2005 Ann clinical biochei|Picku |Yes|InvPat (7/10/2006 [Inv=P13! MDULMF
Jj# Ferrad —/$5.00 SURG 2004 Otolaryngologic clii Picku Yes InvPat 7/10/2006 [Inv=P13! MAULCB
¥ Ferrad ~|$5.00 |SURG 2003 J endocrinological Picku |Yes|InvPat (7/10/2006 [Inv=P13!{ MDULMF
=t Fey —1$5.00 PATH 1998 FEMS microbiology Picku No Open |11/2/2006 NEUAPS
J‘*” Fey 71$5.00 PATH 1998 Molecular general ¢|Picku [No Open |11/2/2006 NEUAPS




This brings the focus to the Lender column at the end of the row. You’ll notice that the cells in this column
are Read-Only---they can’t be edited here---they’re for your information only. Press the Home key to
return to the beginning of that row, or the Enter key to move to the beginning of the next row.

The column can be sorted, however, in case you want to gather all the Loans from a single Lending
Library together. Left-click the header over the Lender column to get the Context Menu and choose
either Sort Ascending or Sort Descending.

EE | ocal Billing Items

8earch BY | goarch By | Search By | Print Pation

Date &
Patron Dept Invaice
RegMo &

Search By

Search By
St o Invoice Mo,
Request

By Qaes

&

Print Recs

- !

ToPmts

Search for Rec No.

248 Record(s) retrieved

ield is Date of Patron/Dept payment. Press [F3] For Today's

Date. [F4] or DownBution For Calendar. [F5] To Clear the Field.

Containing 5 H

|‘ J Uz 7 &z WildCard For Anv Sinale Letter or Mumber

ILefi-click the header over the Lender column (the column will turn blue as it’s selected) to get the Context Menu for sorting, Choose

Sort Ascending (o7 Descending) io put all items from a single Lender ingether. This can he useful if you normally charge everyone
5.00, say, but will charge them nothing if the item was received from a specific Lender or Lenders. Once the items from that Lender

Jare grouped togethes, just change the Pairon Charge on each item from $5.00 0 0.00 o Jeep them from appearing on invoices.

All Local Billing Items - By Request

~| Patron CostCent |ltem [Local [Ru |LocalS|Recd Paid

J:# Feller- -~ 2005 Lung cancer (Amst(Email No PaidPt |7/14/2006 7/27/20C|[Inv=

J:# Ferrad —{$5.00 SURG 2005 Ann clinical biochei|Picku |Yes|InvPat (7/10/2006 [Inve =

_.“""’ Ferrad ~1$5.00 SURG 2004 Otolaryngologic clil Picku Yes InvPat 7/10/2006 T

J:* Ferrad ~{$5.00 SURG 2003 J endocrinological |Picku |Yes|InvPat (7/10/2006 [V 4 K MDULMF

OCLC Import Function

Version 2.1.8 includes the ability to import items from the OCLC end-of-month reports for both Borrows
and Lends. Because we don’t have the same control over the format of fields as we enjoy in DOCLINE
requests (where NLM controls the format), we have additional responsibilities in the OCLC Import
function. In order to use the OCLC Import feature, you must:

1.

2.

Be a user of OCLC and receive reports in the Excel format;
Have Microsoft Excel installed on the machine on which you’re doing the Import;

Save the Excel file(s) to the Import folder, located just beneath wherever your QuickDOC.MDB
database is located (usually on a shared drive or just beneath the QuickDOC Program folder on the
C: drive if you’re using just one machine to run QuickDOC).

Be prepared to choose new OCLC Libraries from a list (or to create them using a specific format
for OCLC-only libraries) during import. Once a library is created, or an OCLC symbol is
assigned to an existing library, then the OCLC Import function won’t need to stop again the next
time that library is encountered.

Be prepared to choose the OCLC Patron Name from a list if the Last Name, First Name on the
OCLC item doesn’t match that in the Patrons Table. Also try to use the same Dept abbreviation
on OCLC that you use in QuickDOC, since that also improves the odds of getting an accurate
match on the Patron without your having to choose from the list each time.

Be prepared to do a brief inspection after each import to catch any anomalies that might occur. In
particular, you will want to check:

a. The Title field, to be sure that it contains a Journal (or Monograph) Title. Occasionally,
libraries seem to leave this field blank, assuming that you’ll identify the title from other
fields, or else it’s skipped in the report for some other reason---look for Titles with
(None) in the cell after import;



b. The Article Author and Article Title fields are both contained in the OCLC Article
(Citation) field, separated by a colon, a single quote, or some other character. If we can
standardize on the colon as our separator for Borrows, and encourage those who borrow
from us to do the same, it will make parsing this field much more accurate, but in the end
we can’t entirely control the format used by other libraries;

c. QuickDOC Import will use the OCLC Ship Via column to infer Delivery Method, but
since there is no equivalent column for Lends, it will use a default, which may need to be
edited if the actual Delivery Method is different from the default;

d. The Number of Pages field kept for Borrows, which may be used for Copyright
Clearance Center payments; QuickDOC computes this automatically from the Pages part
of the citation, be sure to use the normative 223-33 or 223-233 when creating your
Borrow requests (as opposed to 223-EQA or similar shortcuts).

OCLC Symbols File Import

The first time you start up QuickDOC after upgrading to 2.1.8 you’ll see the thlLibs Table in
QuickDOC.MDB bheing updated with a selection of OCLC symbols.

Memory Resources Available:
Total Physical 260,080K

QuickDOC
for

Windows L
/ Z

[OK

e

//

V4 / (QD4Win)

Adding OCLC Symbol UAF to LIBID AKUUOA ...

This process imports a representative list of about 1,000 OCLC symbols matched with LIBIDs in the NLM
Institutions database found on DOCLINE. QuickDOC will only add the symbol if there isn’t already one
there, and it won’t alter any made up records that you’ve created.

On the other hand, if you’ve made up a LIBID to match an OCLC symbol and it turns out that there is a
real NLM record for that OCLC symbol, you may notice that requests are assigned to the NLM LIBID if
that LIBID comes first, alphabetically. If this happens, just merge your made-up record with the true NLM
symbol (recommended, although you could always merge the other way as well).



OCLC Resource Sharing Reports

QuickDOC uses the OCLC end-of-month Resource Sharing Reports, released a week or so after
the end of each month in Excel format, to do the data import. While there are a variety of reports in the
OCLC system, only two are supported for importing purposes.

Lender Resource Sharing Stats Report

On the Lend side, we use the OCLC Lender Resource Sharing Stats Report, which begins as shown
below:

£1 Microsoft Excel - ill_lenderlliManagementStats--YUH--200601 . xls

@ File Edit View Insert Format Tools Data Window Help

DeEds SRV BB v- @ = A& 21 &l Wl - )] Al
B2 ]| =| 1/1/2005
A B | C D E
1 |Lender Resource Sharing Stats Report
_2 |Reparting Perind | Jan-061
3 Institution MORTH SHORE UNMN HOSP, MED LIBR
4 |Symbal fLIH
5
6 |Borrower Symbol Barrower Full Mame | Borrower State | ILL Record Mumber Title
7 AGH LSDA, NAT CTR FOIIL 18381150 GENETICS AND MOLECULAR BIOLOGY.
8 VYT CLARKSOMN LMY LIENY 15357074 CURRENT PHARMACEUTICAL DESIGHN.

QuickDOC Import inspects the column headers (Borrower Symbol, Borrower Full Name, etc.) to be
sure we’re getting the correct resource-sharing report and will raise an objection if the columns aren’t what
it expects them to be:

Mot an OCLC Lend Report f'5_<|

@ This appears ta be an OCLC Reject File rather than a Lend Repart, Try a different File,

Borrower Resource Sharing Stats Report

On the Borrow side, we use the OCLC Borrower Resource Sharing Stats Report, which begins as
shown below:

E1 Microsoft Excel - April_2006-borrowerlliManagementStats. xls

@ File Edit Wiew Insert Format Tools Data window Help

DS SRy $80F o- @ = £ 2} 2] WP - @] e .
8 el =| NE
 — B C o
1 |Borrower Resource Sharing Stats Report
2 |Reporting Period Apr-06
3 |Institution LN OF MEBRASKA, MED CTR
4 |Symbaol UMM
5
6 |Lender Symbaol  Lender Full Name Lender State ILL Recaord Murmber Title
7 NBU LN OF MEBRASKA AT OMAHA, MNE 18490126 HEALTH PSYCHOLOGY @ THE
8 |LOL LMY OF MEBRASKA AT LINCOLM |NE _| 18591014 DIAGHNOSTIC IMMUNOLOGY .



As with the Lender Imports, QuickDOC inspects the column headers (Lender Symbol, Lender Full
Name, etc.) to be sure we’re getting the correct resource-sharing report and will raise an objection if the
columns aren’t what it expects them to be.

Machine running the Import must have Excel installed

Because QuickDOC needs to open the Excel file to process the import data, the machine on which you run
the import must have a copy of Microsoft Excel installed on it. No particular version is required;
QuickDOC will use whichever version the computer may be using. If you try to open an .xIs file on a
machine where Microsoft Excel isn’t installed, you’ll get an error message:

This import process can only be run on a machine with Microsoft Access
installed. Exit and try again on another machine.

Save the OCLC report files to the Import folder

Save the Excel file(s) to the Import folder, which is located just beneath wherever your QuickDOC.MDB
database is located (usually on a shared drive or just beneath the QuickDOC Program folder on the C: drive
if you’re using just one machine to run QuickDOC). Here’s what the folder will look like in Windows

Explorer when the database is located on the S: drive, in a folder called QuickDOCDB:

i Falders m'

A1l files in the Import folder are listed in Windows

Explorer. Some are Borrow, some Lend, others neither.

: 3 MiekDOCT B Tmport
x Mame Size  Type Date Modified
F @EDDEDSiIIrEject.xls 32 KB Microsoft Excel Mar,,,  5/25/2006 12:03 PM
@EDDEDSIender.xls 172 KB Microsaft Excel War,.,  8J16/2006 1:09 PM
@mﬂﬁﬂﬁllreject.xls 30KE Microsoft Excel Wor,,, 5/25/2006 12:03 PM
@mﬂﬁﬂﬂender.xls 125 KB Microsoft Excel Wor,..  &/16/2006 1:10 PM
- @F'.priI_ZIIIIIIEu-I:uDrrl:uwerIIIManag. o 47 KB Microsoft Excel Wor,,, 992006 4:07 PM
@February_zEIIII4-Ienu:IerIIIMana. . 118 KE  Microsoft Excel War,,,  9f23/2006 10;10 PM
@IFM Detail Sept 2006, xls S9KE  Microsoft Excel Mar,,,  10/10/2006 6:10 PM
@iII_I:u:urruwerIIIManagementSta. " <_ 32 KB Microsoft Excel Wor,,,  8/16)2006 3146 PM
@iII_Ieru:IerIIIManagementStats-. . 63 KE  Microsoft Excel Wor,,,  10/4)2006 7:17 PM
@Nnrth Share July 2006, %= S2 KB Micrasaft Excel War,,, 872006 5:27 PM
@NSUH IFM 200605, s 52 KB Microsoft Excel Wor,..  &/9/2006 5:15 PM
@NSUH IFM Detail June 2006, xls 54 KE Microsoft Excel Wor,..  7/19/2006 1:42 PM
@OCLC Borrowing Recors, xls 92 KB Microsoft Excel Wor,,,  9/12/2006 512 PM
@OCLC Lender skatistics,xls 337 KB Microsoft Excel Wor,,,  3f16/2006 2:00 PM
@Reject July 2006, = 15KE Microsoft Excel War,,,  &/7/2006 527 PM
E @Reject Sept 2006, xls Z9KE  Microsoft Excel Mar,,,  10/10/2006 6:10 PM
5 @RejectinnsEDDEDS.xls 15 KB Microsoft Excel War,,.  &/9/2006 5:15 PM

Be sure to name your files precisely, when you’re downloading from OCLC, since you’ll want to find the

correct files when it’s time to do the import.

The defaults you’ll get from OCLC are filenames along the lines of:

ill_borrowerlliIManagementStats—ABC—200610.xls (where ABC is your OCLC Symbol).

In saving this file to the QuickDOCDB\Import folder, it’s probably smarter to truncate it to:



ILL_Borrower200610.xIs (for Borrows) or,
ILL_Lender200610.xls (for Loans)

just to make the files easier to locate when you’re ready to import.

Performing OCLC Imports
OCLC files are imported under the Import choice of the QuickDOC File Menu:

£ QuickDOC for Windows

File Edit | Setup | Add Mew Lookup | Giling, EFTS  Local Billi

fal'} Lend

2 - -]
E‘" E QDPortal Borrow Tkems
»

= Expart .,

% External QuickDOC Data

CnZLiZ Borrowes

QCLC Loans

T Exit quickpoc ) 0ld oDLend Tables

Choose OCLC Borrows or OCLC Loans, based on the file you want to import. Either choice will show
you the same group of files (since they’ll all be in the Import folder), but the OCLC Borrows choice sets up
QuickDOC to expect a Borrow File, so a Loan File will fail, and vice versa.

After choosing the correct file to import (such as the Borrow File below), click Open to start the import.



Open OCLC Borrow Import File

Look, jr: |lf} Impart j IiF -
\ 3200605t xls HReject Sept 2006.x1s
3 3 200603kender xls ) Rejections200605, xls

MyRecent  3)200804ilreject. s
Dige s 3] z00604lender . xls

'_T "'Ei§Fl.|:|r'iI_;?_-'IIIIIIE--I:u:nr'r'n:nI.-'-.IEr‘IIIr'-'1anagernentﬁtats.::-::I:: Em 3,1:11];3“
@Fel:uruary_2IZIIZI4-IenderIIIManagementStats.xls Tmport File from this
Desktap 36]1FM Detail Sept 2006.xls List éwhich Lists all the
; @iII_I:u:urr-:uwerIlIManagementStats--LlNM--2IZIIZIEIZI?.xls xls files in the folder.
.J @iII_Ienu:IerIIIManagementStats--VLIH--EEIEIEEI1 s

@Nurth Shore July 2006.:ls
B4 NSUH IFM 200605, xls
: 34 MSUH IFM Detail June 2006.xls

_-)_g @OCLC Borrowing Recors, xls

@OCLC Lender statistics.xls
3 Reject July 2006,xls

I ?-.-.g < ¥
Py Metwork: File name: |ﬂpril_2I]EIEi-bnerwerIIIManagementStats.Hls j Open |
Places
Files af type: | ExcelWorkbaoaks [ xlz] j Cancel

My Documents

53

by Computer

Unlike the QDPortal/DOCLINE imports, where we are fairly sure of the format in which requests will
arrive, and where we can create Library and Patron records on the run, if we need to, there’s no such
guarantee for OCLC records. Lend records may come in a variety of formats, and there will be no Patron
Number to give us certainty as to the Patron record. There are some tricks, however, that we can use to
make the import as seamless as possible.

OCLC Lend Imports

OCLC Lend Imports are actually a bit less complicated than Borrows, but there are still situations to watch
out for.

Stop to Select Library Record.

First of all, the Import process will ALWAYS stop if it doesn’t find an OCLC Symbol in the tbILibs
Table of the QuickDOC.MDB database. It will show you three pieces of information:

1. Thetext of the request so far, in the yellow box in the middle of the form;
2. Asuggested OCLC LIBID in a text box at the left; and
3. Alist of 7235 DOCLINE Libraries, sorted by Institution.



4 QuickDOC for Windows

File Edit = Setup | Add New Lookup | EBiling, EFTS Local Biling | Reports Utiities | Window | Help | Last Portal: ELend:D ‘i"Borrow:D

H C B 2 % @

Eiorraw Lend Add Eorrow Add Lend Local Billing Library Eilling Patrons List Libraries List

"]@ 1ii Select Library Record
7235 Librarny Record(z] Retieved
Institutions List
LIBID Institution 2 | OCLI «
ILUFCO  |Bell Boyd And Lloyd
MIUBHI Bell Memorial Hospital =3

KYUEFT |Bellarmine College
WALIGZM Bellevue Community College
s MYUBLY |Bellevue Hospital XR2
HEUELL |Bellevue University
HYUCJ) |Bellevue Woman Hospital
CAUBFL |Bellflower Medical Center
WIUBMG |Bellin Memorial Hozpital
WAUHBF |Bellingham Public Library
OHUEJY |Bellvue Hospital
CAUGLE |Bellwood General Hospital
WIUZEM |Beloit Memorial Hospital
NMUGI |Ben Archeben Archer Health
TXUFYN |Benedictine Health R
HYUBHO |Benedictine Hospital YDF
MTUZDH |Benefiz Health Care
IDUGEY |Benewah Community Hospitz

OHUBEM |Benjamin Rose Institute -
| | »
[ Searching belle )

Can't find Library Symbol BLL in thiLibs. g‘;:"“"“g LR e U eI A

BELLE\\'UE PUB LIER

Inst

Chooze a DOCUSER Library from the list at the
right. [Press 1st letter of Inst. to skip down the
list.] Or uze the made-up LIBID shovn in the

bow below if your OCLC Libram isn't on the List.
Or make up your own B-letter code.

LCancel | [HEOBLL Add Librany |

Once the list of DOCLINE Libraries is displayed, you can use the Scroll Bar to move down the list, but a
better choice is to just start typing the Institution Name (Bellevue Pub Libr, above). As you can see, by
the time we’ve typed ‘belle’ it’s clear that Bellevue Public Library isn’t on the list. Not too surprising.

Creating an OCLC Library Record.

In the case above, there isn’t a record in the NLM database (though, don’t forget, it was created back in
2000, so conceivably the Library could have been added in 2001!) for the Bellevue Public Library. So
we’ll want to create one. QuickDOC suggests NEOBLL, which is a composite of the State (Nebraska,
which we know from the file), the letter O (to signal that this is an OCLC Library, not like those found in
the NLM Institutions List, with U or C or even X---which signifies a library in a non-Canadian and non-US
part of the world---in that spot), plus the OCLC Symbol (BLL).

General rules that QuickDOC uses in creating an OCLC Library Record to match the NLM LIBID
format:

1. Use the State/Province abbreviation as the first two letters;
2. Use O as the third letter, to designate an OCLC Library;
3. Use the last three digits of the library’s OCLC symbol.

In most cases it’s probably smart to assume that, even if you find a close match on the Libraries List, with
no matching OCLC Symbol (by definition, of course: if it had been in the file we wouldn’t even be looking
at the list), and if it’s a fairly large institution, then it could likely be a different library within that
institution than the one listed in DOCLINE (otherwise our initial upload of OCLC Symbols would have
found it).

This isn’t always the case, of course. Here’s the screen that pops up for OCLC symbol COR:




# QuickDOC for Windows

File Edit = Setup | AddMew Lookup | Biling, EFTS Local Biling | Reports Uklities | Window | Help | Last Paortal; %Lend:ﬂ ‘i"Borrow:D

H C B 2 % @ ©

Borrow Lend Add Borrow Add Lend Local Eilling Library Eiling Patrons Lisk Libraries List

1{’3 11T Select Library Record
7235 Library Record(s] Retrieved
Institutions List

LIBID Institution 2] OCL[ »
HEUWMH |Regional West Medical Cent| SBZ

\ | . P Imporkting ILL Request OC18932217
Can't find Library Symbol COR in tblLibs. Library Symbol: COR

Inst: REGIS UNIY

Choose a DOCIUSER Library from the list at the

right. [Press 1st letter of Inst. to skip down the Fven if you choose the IMNUSRH Hegions Hospital |
list.] Or uge the made-up LIBID shown in the . 2 - up c.od..e, ¥ou ca COURGS |Regis College )
bow below if your OCLE Library isn't an the List” fatways edit it later. MAURSG [Regis College

Or make up pour own Blatter cods, BCCRMA |Registered Murses Associati
OMCEBIA |Reagistered Nurses Associati
MDUDKX |Regulatory Affairs Societ Prc
COUGDH |Rehabilitation Hospital OF C«
MAUHCI |Rehabilitation Hospital of Th
HIURBFP |Rehabilitation Hospital of Th
MIURID |Rehabilitation Institute
INURRE |Reid Hospital And Healthcar —
COUGCH |Reily & Purcell

CAURED |Reiss Davis Child Study Cen
ILUFFY Rend Lake College
OMCBEKK |Renfrew Public Library
CTUBWI |Rensselaer At Hartford
HYUCIC |Rensselaer Polptechnic Insti|'YHM
NYUCJB |Rensszelaer Polptechnic Insti hd

o chooze a current NLM
ID» Library, chooze here.

LCancel

COOCOR

Add Library

en stopped in QD Impori of the OCLC files,
Ire member that what is presented is a list of
hraries {and their names} that had actvity with
before about 2000 or z0. That's a large group
reflecied in the 7235 total at the top abhove right!)
[But there could be others. In the case above, we
rerolled down to the Regis section in Institutions,
land found only one in Colorado {remember, the
(0 CLC report mows the state of the Lender)
Choose that one? Seems like a deceni hei,

[Left Arraw [or click) exits and closes this form.]

You could go with either one here, 1 would think. Turns out that Regis College in the list is now Regis
University, so the COURGS LIBID is correct. But it would be hard to fault someone for choosing the
new OCLC version (COOCOR) of the LIBID. There’s a brief discussion below on more advanced
methods for choosing the right library record, but I’m sure that most will choose the path of least
resistance, especially since you can always merge those library records later.

In any case, to select the Library Record COURGS above, double-click that line in the list. That
will bring the COURGS code over to the text box on the left. Then click the Add Library button to
continue on.

To recap: When the Select Library Record list pops up (in either Lend or Borrow), do the following:

1. Start typing the Institution Name (in the yellow box)

2. Ifitpans out (i.e., the Institution/Library is on the list):
a. Double-click that line to move the code over to the Add Library box;
b. Then click the Add Library button to accept what’s in the box.

3. Ifnot:
a. Justclick the Add Library button to accept what’s in the box.

Another example of how you might choose from the list, when the list, itself, or the truncated OCLC
Institution Name, might be less than you’d want:
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r% a it Select Library Record @

7235 Library Record(z) Retrieved

Cantt find Library Spmbal ZGM in thilibs. WL L S 2SS institutions List
Inst: GRAD SCH LIBID Institution 9‘l OCLI &
Choose a DOCUSER Library from the list at the PQCSLY  |Cite De La Sante De Laval
right. [Press 1st letter of Inst. to skip down the PAUCGN |Citizens General Hospital QA6
list.] Or uze the made-up LIBID shown in the KSUCTZ |Citizens Medical Center i
b below if your OCLC Library izsn't on the List. TXUFXw |Citizenz Medical Center
Or make up your own B-letter code. FLUEBA |Citrus Memonal Hospital
MNYUNYE |City College of MNew York [S5-|ZXC
J— WYUCYH |City Hospital Incorporated
Cancel Add Library ILUFCQ  |City of Chicago Dept Law Lil
AZUGGG |City Of Douglas Public Librai

AZUGFS |City Of Eloy Public Library
CAUCPl |City Of Hope Hational Medic |CHM
MSUEFI | City of Poplarville Librar
lﬂ‘l"UI:EZ City University of New York [}
THUFUX |Civic Center

CAUGKY |Civic Center Library

MDUPHY |Civista Medical Center
ORUCKM |Clackamas Community Colleg

CTUCRL |Clairol Incorporated GKF
MJUCLH |Clara Maass Medical Center [LI14 ~
alue, or just take the made-upNYOZGM shove, in case you can't find a true NLM < | D

[BID. Don't foxget, you can always re-map this LIBID later, if you need to.

Searching cuny

A lot of this is just local knowledge, so you should feel free to choose what seems best in your situation.
And always know that you can re-map any miscreated records if you need to.

Foreign Library OCLC Records.

Unfortunately, the list of Libraries presented in the Select Library Record list was downloaded from the
NLM DOCUSER database back in 2000, so it’s not very useful to other than US and Canadian Institutions,
with a few exceptions. Nevertheless, it’s a good start, and in the case of OCLC Libraries, we’re dealing
with non-DOCLINE libraries in most cases, so it makes sense to lean toward creating OCLC-type LIBID
standards in most cases.

American OCLC Library Default Structure. These will defer to the NLM Institution record structure,
e.g., the MAUABC LIBID type, except that the U in the third position will be replaced by an O.

Canadian OCLC Library Default Structure. These will defer to the NLM Institution record structure,
e.g., the ONCABC LIBID type, except that the C in the third position will be replaced by an O.

European OCLC Library Default Structure. OCLC Libraries with EU in the State/Prov Code will

defer to the NLM Institution structure: e.g., EUXABC LIBID type, except that the X in the third position
will be replaced by an O.

11



= a 1ii Select Library Recard
7235 Library Record(z) Retrieved

Can't find Librany Symbal L4 in thil s O eGSR institutions List
InstLLINI¥Y DE UALEHEI@ LIEID Institution 2 OCLI «
Choose 4 DOCUSER Librzry from the list at the 5 ! iv of lowa 0'Brie U
right. [Press 1st letter of Inst, ta skip down the THUEEG |Univ of Tennessee Collzge «
lizt.] Or use the made-up UBID shown in the PRUUCB |Universidad Central Del Can
b below if wour DCLC Likrans isn't on the List, PRUBOC |Univerzidad Metropolitana
Or make up peur own B-lelter code. POCGIH |Universitaire De Geriatrie De
MBCADT |Universite De Moncton
PQCADW |Universite De Montreal HuQ
Add Library ‘ PAQCUDY |Universite De Montreal Bibli
POCUMY |Univarzite Do Montreal Biblu

PACS5TU  |Universite De Montreal Yete
PACAFU  |Universite De Sherbrooke
PACAEE |Universite De Sherbrooke
PAQCKDE |Universite De Sherbrooke
POCAFE |Universite De Sherbrooke
POCAGB |Universite De Sherbrooke [
OMCAEU  |Universite D'Dttawa
g e, Hare PAQCAGD |Universite Du Quebec
T * appended with 10 PRCADH |Universite Du Quebec

rm " for a useful code, ﬁSFE Universite T)u Quebec A Chi - -

Searcm

Beyond that, when records are created for these libraries, both the State/Province and Country fields will
be populated “(None).” You’ll need to edit these later with their proper Provinces and Countries, or if you
only deal with them via IFM then you can wait, but you’ll probably want to know at one time.

Asian OCLC Library Default Structure. OCLC Libraries with AS in the State/Prov Code will defer
to the NLM Institution structure: e.g., ASXABC LIBID type, except that the X in the third position will be
replaced by an O. Beyond that, when records are created for these libraries, both the State/Province and
Country fields will be populated “(None).” You’ll need to edit these later with their proper Provinces and
Countries, or if you only deal with them via IFM then you can wait.

Final Rules for Constructing Library OCLC Records

Gathering the rules from U.S. Libraries along with those attached to non-US Libraries, we can finally
assign these general rules that QuickDOC uses in creating an OCLC Library Record to match the NLM
LIBID format:

1. Use the State/Province abbreviation as the first two letters;

2. Use O as the third letter to designate an OCLC Library;
a. Or P, maybe, see #3, just below

3. Use the last three digits of the library’s OCLC symbol;
a. Orif the State/Prov + O + the last 3 digits of the OCLC Symbol aren’t unique then
b. Change the O to a P, to create a new record.

Check the Journal Title/Citation Import.

First of all, the Import process will ALWAYS have some defects. The easiest to check is the Journal
Title. (None) is an obvious red flag (although it’s usually correct: the Borrower has not completed that
field---for whatever reason).

12



Fle Edt | Setup  AddMew Lookup | Biling, EFTS Local Biling | Reports Utiites | wWindow | Help | L

E3 Microsoft Excel - ill_lenderlliManagementStats--YUH--200601.xls

% d\@_/& $§} File Edt Yiew Insert Faormat Tools Data Window Help
Biorron Add Barrow Add Lend Local Biling = SEY & B o- & = A 2l Mo -
g Agd | =[vau
A B B D E F G
—— e — 71 (I CORNELL COL 14 15745273 EIPOLAR DISORDER 199
Dates. | Loy | erms | S20NBY | gnior | roceives 72|CPS  |CALIFORNIA POLYTECHNIC C& 16746404 CURRENT PHARMA( 199
RegNo (LBID) | Request 188 | Request only 73 DGU GEORGETOWN UNIV DC 15761683 HISTORIA, CIENCIAS 199:
74 |IPL PURDUE UNIY N 15753349 ARCHIVES OF VETEUUUU
Search for Rec No. ”Begi,“,i"g with - Hoc 210 Record@) o 75 | IFL PURDUE UNIY N 16753364 ARCHIVES OF VETEUUUU
RecOFOROGISEY 76 EYR OAKLAND UNN M 15754536 NURSING SPECTRU|19UU
77 [EYR  OAKLAND UNIV M 16754596 NURSING SPECTRUI 1991
78|COF  |COLORADO STATE UNIV €O 15757523 JPMA, THE JOURNA, 1972
79 IUL INDIARA UNIY N 16758166 BASIC AND APFLIEC 2000
§0|SDB  SOUTH DAKOTA STATE UNNSD 15760463 BASIC AND APPLIEL 1991
= 81 VRC  VIRGINIA COMMONNEALTH VA 16763798 JPMA, THE JOURNA,  197¢
R T e5 (CRUVL  CAPELLA UNIY VIRTUAL LIBIMD 15767667 CHILD AND ADOLES 200
-| RegNo Borrower |Year |Title &3 |IaT SOUTHERN ILLINOIS NIV AIL 15774130 EASTERN MEDITERI 195
e 84 DGU | GEORGETOWN UNK DC 15802467 NUTRICION HOSPITA 198U
7 0C15812077 |WIUEUR 12005 Food technology bj &5 EvR OAKLAND UNIY [ 15510855 NURSING SPECTRUI 1991
e 86 Wi UKV OF WISCONSIN, STEETWI 15812077 FODD TECHNOLOG" 199
1" OC15728595 MIOEYR —{2002 Nursing spectrum { &7 svB SYRACUSE UNIV WY 15516104 CLINICAL JOURMAL | 198
s - - 88 |CLU UNIV OF CALIFORNIA, LOS £CA 15820737 |PLANTULA 199
- OC15760468 [SDUSDB —=11999 Basic applied myol| g3 cuv___ UNIV OF CALIFORMIA, DAVIECA 15526014 INTERNATIOMAL REY 198t
s . 90 [fOU___JUNIV OF QUEENSLAND A5
~* 0C15763798 \VAUJBC 12005 JPMA. J Pakistan N o7 RN UNIV OF ROCHESTER, MINEN TV OF PER  196¢
I — - 92 |BTS BATES COL ISSUES IN MEDICAL 193¢
- 0C15816104 [NYUCJY 2005 Clinical J pain AUGLIST 15859301 PSICOLOGICA - REY 18UU
s 15873493 COCHRAME DATABA 193U
17 0C15820237 |[CAUCLA 2005 Plantula. 15BA2706 IRISH JOURNAL OF | 196F
s - 96 |PMC ANEGIE MELLON UNIY P4 15856964 NUCLEIC ACIDS RES 2001
0C15826014 |CAOCUV ~|2006—Rt review of p&ch MASSACHUSETTS INST OF [MA 1535704 JOURNAL OF HEART 199
e 95 KKU NIV OF KANSAS KS 15896258 COCHRANE DATABA 199U
_n‘ 0CG§852300F‘K§670U ~12004 (None)]/ 99 [EYW  WAYME STATE UNIY M 15806973 EASTERN MEDITER] 19
. MIGRU (GFORGIA STATE UMY GA 1ERAFORD PRYCHOIOGY INSE 199

As you can see here, QuickDOC Import has failed to identify the Journal Title, but with fairly good reason:
there wasn’t one in the report. Perhaps it was stored in some other field? In any event, all you can do here
is to check any original documentation and then edit the record appropriately.

Lend Journal Title Not Found (in CAPS)

More likely, as you do your review after importing, you’ll notice that some Journal Titles appear in CAPS,
rather than their usual formats. This makes them very easy to pick out.

|

ol

0C15736909

&
_II

0C15740989

KATHMANDU UNIVERSITY MEDICAL JOURNAL (KUMJ).

Holding the cursor over the Title cell will show the complete entry in a cell tip, as above. Sure looks like a
journal from here. We may need to add it to the tblJrnls Table in QuickDOC.MDB. First check what’s
there. If we’re in the Title cell (which will show an azure background if we are, as it does above), it will
expose a To Jrnls button at the upper right of the grid.

| end Item Backfile

Search By | Search By Search Search By Search By GoTo
Date & Library EFTE Charge Status of | Received
Reqghlo (LIBID) Reguest Reqguest only

By Dates

= -
Quick Jrnl Rpt L mlen
[k Here ta Bring Up Journals Form

Search for Rec No.

||Beginning With j ||oc

210 Record(s) retrisvad

Record Far OC15698376 Successtully Ecited =
<Alt><T>, o1 Click 'To ... Button, Above, To Add or Edit this Column Choice
- Exclude Not Filled ftems

end Request Numbers Beg 0
~| RegNo Borrower |Year [Title Chrg |T|F |[EFT | IE-|Recd Acted Status Deli |R
J:% 0C15731788 MAUBTF {2005 |J cellular molecular n $15.00 J € No Yes|1/11/2006 1/12/2006 Paid Mail | N
J:%’ 0C15680835 ILUNRR —2005 Cell research $15.00 J C Mo |Yes|1/11/2006 1/13/2006 Paid |Mail | N
J:%’ 0C15708305 |[FLUSOO {2005 |Tidsskrift for den Noi|$15.00.d]/C| No |Yes|1/12/2006 1/13/2006 Paid Mail | N
Jﬁh 0C15710984 MOUWSL —{2005 Health technology as $15./60 J C No |Yes|1/13/2006 1/13/2006 Paid E-Mz N
J:# 0C15731299 |[ARUFOS {2005 Asian J Androl $15.00 J C| No |Yes|1/13/2006 1/13/2006 Paid |Mail | N
:# 0C15736909 NYOYYP —2004 [KATHMANDU UN|VEE $15.00 J C No |Yes 1/11/2006 1/13/2006 Paid Mail N
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Clicking the To Jrnls button brings us to the Journal record (although in this case it’s filed as a monograph,
which record, by the way, you can’t change---you can only replace it with another).

i /Add/Edit Journals

@w T
Search By | Search By Search Search By GoTo
Dale & Library EFTs | SEENBY | oz or | Recemed 7
Regho (LIBIDY Request Request Only By Dat

Title;

Jrnl £ noa7
Monograph

Search for Rec No.

||Beginni||g With j ”oc

ield is Journal or Monograph Title. May Be Up To 100
haracters Long.

210 Record(s) retfrieved

itie"Abbrev: [Hold for Books

table, but you can add it here. Clicl
[Form and enter Kathmandu (clickSearch 3

i " Do not delete
1t's saved as o Monograph, ¥¥en though it has 4 |
Journal sign, hecause it isn't found in the J; |35“:,—‘

7

HLMUE:

< Joumal Titles - 1S5Ms - |
Title ]
Alafo; revista de la asociac
Amb; revista da associacac
Epheta; revista de enferme
Ddontoiatria; rewista ibero-¢

Revista ABP-APAL
Fevista adm

Fevista adm

Revista alergia

Revista alergia mexico
Revista alergia mexico
Revista argentina de cirugi,

Lend ltems With Request Numbers _— Rsvs ::g::t:::j: mg:
~| RegNo Borrower |Year [Title Chrg |T|F |EF Revista Argertina de nicro
* 0C15731788 MAUBTF 12005 J cellular molecular n $15.00 J C | N - :

_I* 0C15680835 ILUNRR /2005 Cell research $15.00(J C| M exk | Cuel | Dot | e sooreh velue to ssar

J:%’ 0C15708305 FLUSOO 2005 Tidsskrift for den Noi $15.00|J |C Global Tifle Change |

J:%’ 0C15710984 MOUWSL ~|2005 Health technology as $15.00 J C| No |Yes 1/13/2006 1/13/2006 Paid E-M:

JHP 0C15731299 ARUFOS 2005 AsianJ Androl $15.00J C | No |Yes 1/13/2006|1/13/2006 |Paid Mail

= 0C15736909 NYOYYP " 2004 KATHMANDU UNIVEF $15.00 J C| No |Yes 1/1 1|J’2006 1/13/2006 Paid Mail
* Acqa740080 |caunTy KATHMANDU UNIVERSITY MEDICAL JOURNAL (KUMJ).[;500411/12/2006 [Paid  Mail

To make the change, click Clear Form, then type in Kathmandu in the Title box and click Search.
Nothing. Clear the form again, just to be sure, in preparation for adding this title.

i1’ | AddfEdit Journals

Jrnl n|'

Search

Title Abhrev: |

Title Begin/End: |

Title: |kathmandu

¢--- Journal Titles - I55Ms - NLMUIs

Title TitleAbb [BegEnd

After search is unsuccessful,
ii's clear we need a New Tiile

ISSH: |
HLMUI: |
Owned: [
Mew Title
Back, Cancel Delete Jrnl

Al

ISS5N

Fetrieved 1 record.

Enter charactersz to search for in the Journal Title

field.

Click the New Title button to prepare for data entry. First we’ll need accurate info on the Journal, itself.
It’s not there in the OCLC Report (the fact that it’s in CAPS means that no ISSN existed), so try using
QDPortal to check the Serials file in DOCLINE. You can open a copy of QDPortal while QuickDOC waits
here, in the background, if QDPortal isn’t already open.

Here’s what we enter into the Serial Holdings Search form:
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Serial Holdings [_LocatorPius |

Bibliographic Search

MLM Unique ID | He Abbreviation
ISSN | kathrmandu

oOcCLC Numher| {7 Ewact Match ™ Truncatec

Year(s) Owned Yolume(s) Owned | LIE

IInchecked

[ . [ ) Additional Filters
Uiy Lssery iy Reuting Tkl Mo additional filters zelected

i

The result is we get the info, with NLMUI, ISSN and general dates:

Serial Holdings Record Display

Title: Kathmandu University medical journal (KUMI)

NLM Unique ID: I1SSN: dE812-2027 XPrint) 1812-2078 (Electronic)
Publisher: Kathmandu University, Place of Publication: Kathmandu :

Publication Date: Frequency: Quarterly

All we need to do now is to enter the data into the Add/Edit Journals form, and save it. Be sure to use the
usual QuickDOC Journal abbreviations when you enter data (like the j instead of journal, below), both in
the Title and Title Abbrev fields. The list will appear on the left as you’re entering data.

i1’ | AddfEdit Journals
Jrnl 2|

¢--- Journal Titles - 15!
Title

Title: |Kathmandu university me
Title Abbrev: jandu University medical j

e this message
Title Begin/End: |2ﬂﬂ3- 55 another title
tually shows up here
ISSH: [1812-2027 in the lisi.
Search | HLMUIL: |1n1z15355
Owned: [

4
Save Clear Form Mew Title |
Retrieved 1 record
Enter NLMUI. Mumbers Or
Back Cancel Delete Jrnl

15



Click Save to add the Journal to the Journals Table. You’ll be brought back to the grid and the changes
will have been made:

=" 0C15736909 NYOYYP /2004 Kathmandu universit'|$15.00 so. C¢ No

T AmsdAETANOOL IAAASAAT TlannE IDRAA | Dalriatanm Ma [¢AE AN L1~ RlA

Just click into the next row to save them.

Also check the Review OCLC Import process below for some other suggestions for quality control.

Delivery Method problem in Lend

Unlike the Borrow side report, which at least has a Ship Via field that we can use for Delivery Method, the
Lend report has no column for Delivery Method. Our solution is to look up the Preferred Delivery
Method in the Library record and use that for each imported record. Unfortunately, the old default in
QuickDOC was always Mail, so your current library records are probably predominantly set to Mail as
Preferred Delivery Method.

In order to make this default more flexible, you can now set it in Local Preferences, on the General Tab:

Local Preferences

&9 General | () Addresses | @ DOCLIE Fields | @ Billing Prefs | =1 Email |

[Eeth |srael D eaconess Medical Center FALIBET

Start Dateto ot Day

[ Send Patron Humber only on DOCLINE begin counts: |Jan = | 1 -
Default Delivery Method —

PRRT T [ mail (pdf) - |] u Use Date above for Journal

Copyright counts also.

B Pl IAE P .- —d b X e —Af o m

It will default the first time to Email (pdf), but you can change it to anything on the list. From that point
on, any new library created will be assigned the default preferred delivery method.

Even with using the library’s preferred method, there’s no reason to believe that this was the way this
request was delivered, so the best practice is probably to edit that field while doing your post-import
inspection.

OCLC Lend Import Totals

At the end of each import session, you’ll see a Message Box with the session totals, along with the First
Date and Last Date of the items imported. Note these values to set up your review of the import.

OCLC Lend Import Complete ﬁl

- ou hawve imported 167 OCLC Lend Records
\lr) Dating From &)1 /2006 ko 7/3) 2006

Ilz& these Dates ko sk up wour review af the import in the Lend Tkems BackFile Grid
ar the Library Biling Grid, or use these dates ko print the
OCLC Import Report (By OCLC Swmbaol)
located under Reports, Loaned Ikems, ko get a lisk of imports sorked by OCLC Symbal,
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In the case above, you’d set your Beginning Date to 6/1/2006 and End Date to 7/3/2006 in the Lend
Item Backfile to search requests beginning with OC.

When you come to check your OCLC Lend Import, you’ll want to set the Lend Item Backfile Grid as
follows (substituting 6/1/2006 — 7/3/2006 for the 1/3/2006 — 2/1/2006 values shown below):

se the By Dates' button to set dates
to match the OCLC Import dates, the:
isearch for ite eginning With' QC

| By Dates Print Recs

%) end|Item Backfile

Search
EFTS
Reguest

Search By
Library
(LIBICY

Search By
Status of
Request

Search By
Date &
Regho

Search Request Numbers "@eginning Witllrj ‘W 210 Recordis) retrieved

Lze 7 A WildCard For Any Single Letter or Mumber

Search By
Charge

irst Field is Request Number. May Be Up To 14 Characters Search Dates Set To : 03-Jan-06 to 0'1-Feb-06. ; Searching ONLY within Searcl
ong. Must Be Unique in Database. RS e s

[ Exclude MotFilled Hems - i

Lend ltems With Request Numbers Beginning With OC

OCLC Import Report (By OCLC Symbol)

If you record your OCLC Lends by their OCLC Symbol, as opposed to a chronological file, or a file by
OCLC ILL Number (both of which you can easily replicate in the Library Billing Grid), you may find
that it isn’t easy to check your loaned items and payments in the Library Billing Grid, where the sorts are
by LIBID and the OCLC symbol isn’t anywhere visible.

If this is the case in your library, use the OCLC Import Report (By OCLC Symbol) to print out a list of the
imports in your latest batch. Jot down the beginning and end dates displayed in the OCLC Lend Import
Complete Message Box...

OCLC Lend Import Complete &l

el

- ou hawve imported 167 OCLC Lend Records
‘\J‘) Drating From &)1 /2006 ko 7132006
Ilse these Dates ko set up your review of the import in the Lend Ikems Backfile Grid
ar the Library Biling Grid, or use these dates ko print the
QCLC Import Report (By OCLC Symbaol)
lacated under Repaorts, Loaned Ikems, ko get a lisk of imports sarked by OCLC Symbal,

... and reserve them for printing the report under Reports, Loaned Items, OCLC Import Report (By OCLC
Symbol).
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Billing, EFTS  Local Billing Ltilities | wWindow | Help | Last Portal: %Lend:ﬂ ‘i"'Bu:urru:uw:D

N 2 % @ 2 &

Lend Add Borrow add Lend Local Billing Library Billing Patrons Lisk Libraries List

" Lend Reports @

Report Name: |Detailed Lend Report {by Library) j
Summary Lend Report {by Library) ~

PrintTo:
Copies: |Jotinals Loaned {Summary)
Totals (Lending)

ices Ctstanding
End Date: OCLC Import Emrt {By OCLC Symbaol+

Begin Date;

hoose Report Mame, Printer and Dates, Above,

Print Now Exit

The report begins as follows, sorted by OCLC Symbol, with the LIBID (not necessarily the NLM LIBID)
assigned shown, and with a subtotal for each library. You can use this report to reassign OCLC Symbols to
LIBIDs, to check that appropriate libraries are assigned to appropriate codes, to check that Library Charge
Profiles are accurate, and also to check that the OCLC symbol is assigned to the appropriate library record.
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OCLC Import Report (By OCLC Symbol)

01-Jun-06 to 03-Jul-04

1-Mar-2007 Beih Israel Deaconess Medical Center (01-Jun-06 to 03-Jul-06)
Ttema OCLC Symb. RegNo Date Title Citation
ACB {(LIBID = ALUS0A)
1 ACE QC20693536 13-hm-06 2004 T geriatric physical therapy. 2U116-EQ4
Total 1 Iteras For University Of South Alabama (No Groups Asrigned) Total Charges For ACB:
AFU (LIBID = ARUFOS8)
1 AFTT QC204756859 01-hm-06 2001 Qchsner j. 3047:233-
2 AFTT QC20572271 07-hm-08 2004 Clinical comerstone &(2):17-30
3 ATFTT QC21005237 25-hm-08 2005 Carr phanmacentical design 110180:2405-
Total 3 Items For Univ Of Arkanszas, Fayetteville (No Groups Assigned) Total Charges For AFLT:
AST{LIBID = AROQAST)
1 AZTT QC20555322 0&-hm-08 2005 Bratislavské lekarske listy 10608R 2007281 -4
Total 1 Items For Arkansas State Univ - Joneshoro (No Groups Assigned) Total Charges For ASU:
AUM {LIBID = MAUBQGC)
1 ATTM Q20494230 01-Fm-08 1997 Australasian biotechnology W5)296-299
2 AUM CC20981008 21-han-0f 2008 Aetabiochimica et biophysica simic 38(47:287-291
3 AT QC21180222 28-hm-08 2005 A T physiology. Fenal physiology 20002 F251-281
Total 3 Itemns For Univ Of Massachuseits Amherst {No Groups Assigned} Total Charges For AUM:
BIM (LIBID = MAUBMI)
1 BIM QC20830828 O07-hm-08 2002 Cary pharmacentical design B2139-EQ4L
Total 1 Iiems For Biomeasure Incoxrporaied {No Groups Assigned) Total Charges For BIM:
BNG (LIBID = NYUCKR)
1 BHG QC2059980% O0&-hm-08 2008 Eur J emergancy medicine 15(1):532-EQL
2 BHG QC21051242 25-hm-08 2004 World of Inish rmursing 12(11):23-EQ04
Total 2 Itemas For State Undversity of New York (SUNY) (Mo Groups Assigned) Total Charges For BNG:
BUF (LIBID = NYOBUF)
1 BUF COC2116E8134 28-hm-06 2005 Bipolar disorders VOL F(SUPPLL)E-15.
Total 1 Iteras For SUNY At Buffale (Mo Groups Assigned) Total Charges For BUF:

Page 1
Charge

$15.00
$15.00

$15.00
$15.00
$15.00
$45.00

$15.00
$15.00

$15.00
$15.00
$15.00
$45.00

$15.00
$15.00

$15.00
$15.00
$30.00

$15.00
$15.00

This report is presented alphabetically by OCLC Symbol, and subtotaled accordingly. You’ll see a total of

all OCLC Import items at the end.

1-Mar-2007 Beih Israel Deaconess Medical Center (01-Jun-06 to 02-Jul-06)
Tem. OCLC Symb. RegMNo Date Title Citation
XFF (LIBID = WAUHEF)
1 HFF QC20820773 13-Fan-06 2004 Psykhe 13(2):213-230
Total 1 Ttems For Western Washington University (e Groups Assigned) Total Charges For XTF:
YOI{LIBID = ZZOTVIT)
1 ¥a1 QC20839211 07-Fan-06 2004 Etude de la population afticaine 19(SUPPL 4):201-212
Total 1 Iiems For Univ Of Pretoxria, Theology (No Groups Assigned) Total Charges For Y9I:
YPM (LIBID = NYUSNI)
1 YFM QC20805776 08-Fan-06 2008 Neuror:. VOLUME 3(ISSUE 2):207-216
2 YFM QC20742102 13-Fan-08 2008 Hewrorm:. VOLUME 3(ISSUE 2):207-216
Total 2 Ttems For SUNY Col At Plahishurgh (Ne Groups Assigned) Total Charges For YPM:
ZCU(LIBID = NYUCEY)
1 ZCu QC2077103% 13-Fan-06 1926 [SSUES IN MEDICAL ETHICS. VOL: 4 HO: 20):51-53
2 ZCu QOC21236552 03-Fal-0& 1994 Mastozoologia nectropical. 10 ¢1:153-139
Total I Ttems For Columbia University (Mo Groups Aszigned) Total Charges For ZCU:
ZYU (LIBID = NYUCCI)
1 Z¥0 QC21022502 22-Tan-06 2003 T supportive oncology. 1(3)0:175-91
2 Z¥U QC21140204 27-Fan-06 2002 Int pediatrics 0.711111111111111():203-202
Total 2 Ttems For New York University (Mo Groups Aszigned) Total Charges For ZYU:
TOTAL ALL ITEMS: 167 TOTAL LIBREARTFS: 109 TOTAL ALL CHARGFS:
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Page 8
Charge

$15.00
$15.00

$15.00
$15.00

$15.00
$15.00
$30.00

$15.00
$15.00
$30.00

$15.00
$15.00
$30.00

$2570.00



New OCLC Libraries Report

At the end of each import session, much like the similar function in QDPortal Import, you’re given a
message if any new library records were created during the session. The purpose here is to give you a list
you can use to identify the new libraries, so that you can edit these new records to add Address, Charge,
Group data, etc. The OCLC New Libraries report is a bit more concise than the QDPortal version, and
it can be found in the same folder as the QDPortal version, in the folder QDLoan just beneath wherever the
QuickDOC.MDB database is located, but with the new name NewOCLib.txt.

! NewOCLib.txt - Notepad

File Edit Format Wiew Help

Wednesday, MNovewmber 15, 2006 Report of New Libraries Created in OCLC Import

ILL Mumber -- O0CLC -- LIBID -- Date -— Etate —-- Institution
OC23E78339 -- KCJ —— HSOKCT -- 10/03/2006 -- KS -- Johnson Cnty Commun
OCZ2631786 -- BET —-(JIAOEE LO/03/200E == M3 -- Eeptlew Col newly-created
0CZ3636875 -- AKR -- OHUEJI -- 10/02/2006 -- OH -- Univ 0f Akron |QCLC Library.
OCZ3700572 -- EYU —- HIOEYU -- 10/03/2006 -- HI -- Brigham Young Univ,
OC23744676 —- VAQ —— VAUYYS —- 1040572006 -- VA -- Shenandosh Universit
OCZ3818102 -- DPSF —- PAUDAQ -- 10/05/2006 -- DA —- Saint Framcis Uniwv,
0023843622 -- YHM -- NYUCKA -- 10/05/2006 -- NY -- Hamilton College
OCZ3846678 —- TRA —— THOTPA —- 1070572006 -- TH -- Austin Peay State Un
OC23846848 —- NGU —- NCONGU -- 1041172006 -- NC —- Univ 0f N Carolina,
OCZ3848898 -- ZW0 -- NYUCJI -- 10/058/2006 -- NY -- Union College
0023908360 -- CAP -- CAOCAP -- 10/12/2006 -- CA -- Azusa Pacific Univ
OCZ3966615 —- SHN —- MAUEQH —- 10/09/2006 -- MA -- Smith Collegs
0C24020891 -- LEU —- EUOLEU —- 10/23/2006 -- (None) -- Universiteit Leiden
0CZ4072207 -- MER —- CAOMB@ -- 10/17/2006 -- CA -- California State Uni
0CZ4108418 -- IOW -- IAOIOW -- 10/13/2006 -- IA -- Wartburg Col

OCZ4158844 -- VES —— NYUCIP —- 1071672006 -- NY -- Skidmore College
OC24159368 -- CCO —- CAOCCO -- 1041772006 -- CA —- Occidental Col Libr
0C24187147 -- ASH -- ALOASH -- 10/17/2006 -- AL -- Spring Hill Col
0CZ4203678 -- REC -- PAUCNG -- 10/17/2006 -- PA -- Clarion University o
OC24227979 —-- ENJ -- NJUEYI —- 10/17/2006 -- NJ -- Ramapo College of Ne
OCZ4Z6531E —- IZM —— THOISM —- 10/18/2006 -- TX -- Southern Methodist T
OCZ4272787 -- COD —- COUDZE -- 10/20/2006 -- CO -- Univ 0f Colorado At
0CZ4286707 -- UIT -- ILOUIU -- 10/18/2006 -- IL -- Univ 0f Illinois
OC24287167 -- VEC —— NYUENE —- 1072372006 -- NY -- Canisius College
0C24236223 -- 0AG -- OHOOAG -- 10/24/2006 -- OH -- Ohio Agr Red Cor
OCZ43081E558 -- I0Z -- (IAUIAL)== 10/74/7006 -- I4 -- State Library of Iow
0C24319403 -- IYU -- TXOIYU -- 10/19/Z006 -- TX -- Baylor Uniy g new Librarybase
0CZ4382071 -- ZWC -- NYOZWC -- 1042072006 -- NY -- Wagner Col |o0 o o1 1TRTD.
OC24438643 —- ITD —— THOITD —- 10/24/2006 -- TH -- Univ 0f TexST ZT DAL
0C24449277 -- LOE —- PAUKNL -- 10/24/2006 -- PA -- Lock Haven Universit
0CZ4454261 -- CPO -- CAOCPO -- 1042472006 -- CA -- California State Pol
OCZ4505741 -- UUE —— UTTUSL —- 1072572006 -- UT -- Utsh State Universit
OCZ4EE0268 —- WWS —— MDOWWS —- 10/30/2006 -- MD -- Washington Col, Mill
0CZ4579968 -- ICV -- ILOICV -- 10/30/2006 -- IL -- Elmhurst Col

0Cz4589355 -- 23] -- NYOZSJ -- 10/27/2006 -- NY -- Saint Johns Univ Lib

You can always find this under Utilities, Loan Log Files, on the QuickDOC Menu Bar if you don’t
want to check it out directly after importing.

Printer Settings for All Notepad Log Reports

All the reports in this section, and most other Log Reports, print to Text Files that will be opened with
either Notepad or WordPad.
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If your report word-wraps, you might try setting your Notepad values to minimize the font size. A
typical setting for Notepad might be as follows:

Eaont: Fant ztyle: Size:
ounier Mew Regular a QK
W A ERE A~
Curlz MT — | | Italic 3 F
H Desdemona | |Bold 10
)} Edwardian Script ITC Bold Italic 11 0
{} Elephant 12
T English111 Vivace BT 14
{} Engravers MT hd 16 et
Sample
baBhTyZz
Script;
|Westem w

These settings work for me to get the printout above, but you may need to experiment with your own to get
the results appropriate for your situation, but | would definitely go for the lowest font size possible in
Notepad, so that the most information possible is included on the same line as the Request Number.

OCLC Borrow Imports

OCLC Borrow Imports have additional Patron stops (along with the Library stops), so they may repay
some additional information.

Stopping to Select Library Record in Borrow.

As in Lend, QuickDOC will ALWAYS stop if it doesn’t find an OCLC Symbol in the tblLibs Table of
the QuickDOC.MDB database. It will show you three pieces of information:

1. Thetext of the request so far, in the yellow box in the middle of the form;
2. Asuggested OCLC LIBID in a text box at the left; and
3. Alistof 7235 DOCLINE Libraries, sorted by Institution.

The process is pretty much the same as that described in Lend, above.

Patron Importing

Patron importing is a bit more challenging than Library importing, since there can be so many variations.
In DOCLINE, QuickDOC uses a distinct Patron Number (you’ll see it in [brackets] on the printed
request) to identify the exact patron record involved. In the OCLC Patron matching process there is no
easy way to do it. So we basically try to match the LastName, FirstName and Department, to be sure
of a match. If one of the three doesn’t match, then you’ll see a Select Patron List similar to the Select
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Library List. This is to ensure that we don’t create duplicate Patron records. If you see the correct patron
on the list, you can select that record to assign this request to that Patron.

£ QuickDOC for Windows

Eile Edit @ Setup | AddMew Lookup | Biling, EFTS LocalBiling | Reports Utilities | Window | Help | Last Portal: %Lend:ﬂ 'i"Borrow:U

H © B OS2 % @ &

Borrow Lend Add Borrow Add Lend Local Billing Library Biling Patrons List Libraries Lisk

"gﬂ 54 Select Patron Record

i R BREiR R 1383 Patron Record(z] Retieved
Can't identify Patron in thiPatrons. L?;f::rlggmhol:i?)lll_es i Patrons List
Using NLM LIBID: NEUAPS Last2] First M [Dept Cost
Chooze a Patron from the list at the right Patron ID: WHITE, A West Phyllis HNURSADM
(Beginning with the 1=t letter of the OCLC Last  [Depk: BMB 5870 Inthitaker Onen AMES
Mame) or uze the Mame shown to create a ‘Wwhite Am MED
new Patron record. [You can always transfer / White Ann Marie CARD
activity later if you need to.] White Augustus A |ORTH
White Pj AMES
A ; ['Wiberg Linnea T [PATH
Cancel S ‘ Wiggin Kimberly NURSADM
Wilberding |Justin [Hone]
Williams Althea PATH
Williams Constance GER
Williams Mark E |MEPH
Williams Timothy SOCW
Wilson Donna NURS
Wilzon Mary L&D
Wwinpenny Richard PATH
[Mame (assuming Last, First) currenily in the $hlPairons Wise Tracy BWEL
table of QuickDOC.MDEB. If the Patron you want is Wiser-Estin | Mindy 0OBGY ]
indeed already on the list, just click that Pairon line to Wik Michael GAST -
Ting the name over to the box on the left, and consider 4 | | ﬁ_‘
sing the "Copy and Paste from QDPPais. txit' method to
enter Pairon ID for O CLC horrows in the future. Searching b

Assuming we want to assign this request to Augustus White, you would double-click (not just click, as the
box above states) his line to bring his information over to the Accept Patron Box on the left.

7 QuickDOC for Windows

File Edit | Setup | Add Mew Lookup | Biling, EFTS Local Billing | Reports  Ubilities | wWindow | Help | Lask Portal: ELend:D

s O B O v O

Borrow Lend 8,dd Borrow Add Lend Local Billing Libraty Eilling P

<& Import OCLC Monthly Report

Importing ILL Request OC18883740
Library Symbol: LDL
Using MLM LIBID: NEUAPS
ou've chozen Patroniwhite, fugustus [758 Patron ID: \WHITE, A
Click ‘t.ccept Patron' to contm, [Press <8~ Dept: BMB 5870

to show the Patron List again. ]

Can't identify Patron in tblPatrons.

\After you've clicked on an entry in the
[Patrons List, that entry is brought over to
gl: texi hox on the left, along with the 2
= Arcept tron Number associated with that reco
Cancel White, Augustu T:tatmll?-l Click 'Accept Patron' to file it with this
mequest, or press <F4- 10 go hack to the
[Patrons Lict to choose another Patron. You

ll ican also edit the texihox direcily to creade a
mew Paitron record.

At this point you’ll see the Patron’s real name in the box (it’s also appended with the [758], although you
can’t tell by looking, which is why it’s shown in the information space just above the box). Click the
Accept Patron button to move on.
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In most cases, though, when you see the Select Patron List it’s because the Patron isn’t in the file. Butit’s
still useful to double-check, unless you’re sure it’s a new patron. The Select Patron List always begins with
the first letter of the patron’s Last Name, and that letter always appears in the “Searching” tag at the
bottom.

£ QuickDOC for Windows

File Edit @ Setup | AddMew Lookup | Eiling, EFTS Local Biling | Reports LUtilities | Window | Help | Last Portal: ELend:D ‘i"Borrow:D

& ¢ B OS2 % @ B

Barrow Lend Add Borraw Add Lend Lacal Billing Library Billing Patrons Lisk Libraries List

o

@ %2 Selact Patron Record

- 1388 Patron Record(z] R etieved
Can't identify Patron in thiPatrons. {?;f:::'ggl:_ﬂ‘oii%";_ESt DS i Patrons List
Using NLM LIBID: NEUAPS Last2] First M [Dept Cost «
Choose a Patron from the list at the right Patron ID:WILBERDING, JUSTIN? Welch Kathy QA
(B eginning with the 1at letter of the OCLC Last Dept: CBA 5455 West Phyllis NURSADM
Mame] or uze the Mame shown to create a whitaker Orion ANES
hew Patron record. [You can always transfer white Am MED
activity later if you need to.] white Ann Marie CARD
Wwhite Augustus |A_ |ORTH
& i ‘White Pj ANES
Cancel | [WILBERDING, JU ﬁcaf['zp Wiberg Linnea J. |PATH
i Wiggin Kimberly HURSADM
Williams Althea PATH
Williams Constance GER
Williams Mark E |NEPH
Williams Timothy 500w
Wilson Donna MURS
Wilzon Mary L&D
Winpenny Richard PATH
Wise Tracy BWEL
Wiser-Estin | Mindy DBGY =
Wik Michael GAST A
| | 3
Searching '+

In the case above, there’s no need to search further, since it’s apparent that this patron isn’t on the list. Just
click Accept Patron to add him to the Patrons Table.

If the Patron name isn’t near the top of the alphabetical list, start typing the rest of the name until that part
of the list is revealed.

= ﬂ %2 |Select Patron Record @
7 LG oeTRRRa 1415 Patron Record(z) Retieved
Can't identify Patron in tblPatrons. L?;E::ylggmbol:i%l-ll.es [ i Patrons List
Using NLM LIEID: NEUAPS Last® First M |Dept Cost
Choose a Patron from the list at the right Patron ID: e Orio A
(Beginning with the 1st letter of the OCLC Last  |Depk: BMB 5870 White Am MED
Mame] or uze the Mame shown to create a White Ann Marie CARD
nevs Patron recard. [Y'ou can always transfer white Augustus |A_ [ORTH
activity later if you need to.] White Pi ANES
Wwiberg Linnea J. |PATH
r— Wiggin Kimberly HURSADM
Cancel | |WHITE, A E'atroa Wilberding  |Justin [Mone)
Williams Althea PATH
\ Williams Constance GER
| Williams Mark E |NEPH
Williams Timothy SOCwW
Wilzon Donna MURS
Wilson Mary L&D
Winpenny Richard PATH
Wise Tracy BWEL
Wizer-Estin | Mindy OBGY
wik Hichael GAST -
erf Jacqueline GAST -
A »

Searching whi
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Don’t forget that the first letter will already be in there! If you do, you’ll find yourself searching WW
instead of WH. If you do make a mistake, just press Backspace to return to the original search string. In
fact, if you backspace to clear the string entirely, you’ll get access to the entire Patrons List.

This strategy also works if QuickDOC misinterprets the Last Name and puts you at the beginning of the
wrong first letter.

& |X| #2 Select Patron Record @
- 1415 Patron Record(z] Retieved
Can't identify Patron in thiPatrons. {mf:::'gg:};ﬂ%i%‘iﬁt [MERET I _ Patrons List
Using NLM LIBID: NEUAPS Last£ First M |Dept Cost =
Choose a Patron from the list at the right Patron ID:¥AN BEMMEL, DANA B ab : HSAD
[Eeginning with the 1st letter af the D%LC Lagt  (Dept: BMB 5870 Bachner Paula HURSADM —
Mame) or use the Mame shown to create a Backman Ken SURG
new Patron record. [Y'ou can always transfer Badaracco |Maryann PSYCH
activity later if you need to.] Badman Michael ENDD
B aer Haymond CPAT
ool | meemnes 5 | Baa’  |Miwa | [INTMED"
Lancel WVAH BEMMEL, D = aig nza
ANBEWMER D o Baker Chiistophe |  |SURG
Bal Megan AMNES
Ballard Donna PHAR
B ancroft M. Lee AMES
B anerjee Subhas a7
Barasadian |Sandy HURSADM
Although QuickDOC abvays displays Patrons Bard Teny PAST
egmnmgmﬂn‘]m first letter of the last name, Barkan Suszan 0BGY
Barmada Haz CLTH
Baron 5. ADMIN
B armrett Tonya MED -
<| | >
Searching B

If you want to search V instead of B (as you should), just backspace over the B and type in V.

| (X| #2 select Patron Record @

1415 Patron Record(z] Retrieved

Can't identify Patron in tblPatrons. {?;E:::'Eg:_:t;ﬁi%‘fﬂ iR [ i Patrons List
Using NLM LIBID: NEUAPS Last2 First H |Dept Cost «

Chooze a Patron from the fist at the right Patron ID: ¥AN BEMMEL, DANA aigina Pa i;

(Beginning with the 1st letter of the OCLC Last  (Depk: BMB 5870 Vaillant Leigh PSYCH

Mame) or uze the Name shawn to create a Valenti Micki NURSADM

new Patron record. [Y'ou can always transfer Yalenti Sharon HURSADM

activity later if you need to.] Yan Dyne Phyllis ANES
Varlotto John RADONC
VYazile Russell P5SYCH

Cancel | [vAN BEMMEL, D %;*f{'zﬂt ‘ Veglia Linda NUTR

Vermnick David ENT
Vieira Karen EMER
Vrachliokis  |Thomas RAD
Wyas Mitul GER
‘Walcott Roger SURG
Wald Jonathan CLCO
Waldman Seth AMES
Walker Elizabeth OTH
Walls Judy MED =
Walzh Angi OR
‘Walsh Judy ORTH -
«| | »
Searching v

This will bring you to the correct part of the list. (I’ve corrected that van problem since this happened, but
I’m sure there will be something similar in another context.

BEST PRACTICE: If your Last Names, First Names, and Departments entered on OCLC match those in

QuickDOC’s Patrons Table (or in the QDPPats.txt file used by QDPortal, which always reflects it), then
you’ll only see the Select Patron List for new Patrons, where you can just click Accept Patron and move on.
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FURTHER HINT: Each time a new Patron is added in QuickDOC, a text file located in your QDPortal
Program folder called QDPPats.txt is rewritten, with an alphabetical list of Patrons, along with their
Patron Numbers. Your file will look something like this:

I QDPPats.txt - Notepad

File Edit Faormat  Yiew Help

[ifoney 111

Abbott, Charle HEMO [218]

Abbott, Donna FAST 2035 [663]

Abbott, Jodi OBGY X74E50% PG3IL1T?E [213]
Ahel, Evan ENDO X2151 PGL41Z [549]
Abram=son, Doug SURE [490]

Ahramson, Eliz ADM XzZO037 [E0Z]

Ahramson, Jack PSYTC 5735 #1947 [20]
Abu—Jawdeh, Gr PATH H3807 PGlodd [63Z2]
Ackerman, Barbh STURGE [4&65]

Ackermarn, Btew INF H43E5E5-H47E]1 ML [E17]
Adams, Cindy CATH X7Z101 PGL762 [BE3]
Adams, Nancy MED §83-4533 [7]

Adam=on, Stace BEHAZ [1345]

Aepfelbacher, MED [1054]

431, Leslie MNURS [405]

Akerkar, Gesta MED [TZEZ]

Akhouri, VWimal ANES H7311Z PG3IEBLl1E [9EZ]

If the person entering requests on OCLC were to have a copy of this list nearby, then the spelling and
occasional typos that occur might be reduced. Even better, after the last name, first name are entered, you
could also enter the patron number in [brackets], which will be picked up in the OCLC Import program and
used instead of the laborious Last, First, Dept. troika to find the correct record automatically.

PERHAPS THE IDEAL SOLUTION: It’s a bit dangerous but you could also use the QDPPats.txt file
itself, having it open but minimized while entering OCLC Borrow Requests. Then, when it comes time to
enter the Patron ID field, just scroll down the QDPPats.txt list and cut and paste in that entire line (which
will have everything in it that usually appears on a DOCLINE request, the [Patron Number] included) into
the Patron ID field.

With Notepad open, you could use the Edit, Find menu to get right to the Patron’s last name, or just scroll
down quickly, since they’ll be in alphabetical order.

MAJOR CAVEAT: If you choose this route, you must be sure to close that open QDPPats.txt file
before opening either QDPortal or QuickDOC! If you don’t you’ll surely get an error when either
QDPortal or QuickDOC needs to read or write from it. Use it when you’re online entering Borrow requests
in OCLC but then close it when you’re finished (or else just make a copy of this file regularly, to the
Desktop or some other folder that you can easily find when doing OCLC Borrows on that machine).

If you decide to do this, your imports should speed through the Patron check. Create a shortcut on your
desktop that leads to (preferably the copied version of QDPPats.txt or, if you’re using the version that is
kept in the QDPortal Program folder) C:\Program Files\QDPortal\QDPPats.txt and then click it just
before doing OCLC Borrows online. It can be minimized in the Taskbar when not needed, and then
restored when needed to enter the Patron ID info. Just be sure to close that file before using either
QuickDOC or QDPortal.

Added Note: For those folks with programs NOT loaded on a C: drive, this method probably presents

too much danger. But you might set up a system where you work with the copy: copying the central
QDPPats.txt file to some easily accessed location, and then running your shortcut from there. There’s
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actually an advantage to this method, since you can have that QDPPats.txt file open as long as you want to
(although it won’t show any new changes, so you’d have to re-copy it from its proper place regularly).

Patron Dept (None)

This usually results from a mismatch between the Dept entered in OCLC and the Dept Abbreviation used in
QuickDOC. These can be avoided if we attend to data entry on DOCLINE. The (None) Department will
occur, of course, in a new Patron record, so these must be edited to assign correct Departments, Charge
Profiles, etc.

OCLC New Patron Report

This report differs from that reported in DOCLINE imports in that it’s much more concise. Since you’ll
know that Patrons were created during the import (you clicked the Accept Patron button to add them!)
we can get by with a one-line list, in the file New OCPat.txt, which will be in the QDBorrow folder just
beneath wherever the database is located.

This report has the following format:

& NewOCPat.txt - Notepad

File Edit Format Yiew Help

tunday, December Z4, zZ0O0E6 Beport of Patrons Created in OCLC Import

ILL Mumber —-- OCLC Patron MName -- 0OCLC Dept —-- Patron Name Created [MNumber]
OCz421z707 -- COHEMN, 5AM —-- PATH -- Cohen, Sam [lE26]

OCz424724e —-- IKEZEU, TSUNEYA —- PHAR -- Tkezu, Tsuneya [1E527]

0Cz425893¢ —-- STONEER, JULIE —- PSM —- Stoner, Julie [LEZE]

OC24288331 -- BUREE, CARLA -- -- Burke, Carla [1529]

OCzE005668 —-- ELEIN, DEBORAH —-- BADT -- Elein, Deborah [1530]

OCzE0l0l8e -- BRESSANT, PAFAEL -- PATH -- Bressani, Rafael [1531]
OCzE0ed428e —— PEETLA, CHIDANJEEVI -- COP -- Peetla, Chiranjeewi [153E]
OCEEl£134]1 -- HARTHMAN, MICHELLE -- BEME -- Hartman, Michelle [1533]

listing Request Number, Name as reported in the report (usually CAPS), Dept in Report, Name as added to
tblPatrons in QuickDOC.MDB, and Patron Number in that database.

Borrow Journal Title Not Found (in CAPS)

This situation also exists in Borrow; use the same strategies here as were used in Lend.

Borrow Journal No Title (None)

This must occasionally happen even at the most conscientious data entry levels. Here’s what we see in a
recent OCLC Borrow Import:

D e Ba e KReqgue De Bed NING *

~| #/RQNO Patron Dept |Libr Chrg |Year |Title Item |ItemF |Sent Recd

j* 0C17336444 |Salinas ~\(None) NEUAPS ~{$0.00 2003 IntJ prosthodontics Jour| Copy |2/17/2006 2/27/2006
1® 0C17459231 |Sun ~IPSM 4: NEONBU ~|$0.00 2005 |(None) T e e
1® 0C17459459 Stevens ~l(None) NEUAPS ~!$0.00 2006 (None) B
% 0C17459616 'Stevens ~l(None) NEUAPS ~|$0.00 2006 (None)] Jyﬂf.‘;“flf:a,ﬂ;‘m;“ﬁ

1 - - click into the Title cell and click-the To Jrnls® [

oc17459515p9?64 Stevens (None) NEUAPS —$0.00 2006 (Nonej L0,utton) or change to h if they're not.
1 [BorrBibRQNO [BorrBibCitatio BorrBibNoPages|BorrBibArticle BorrBibAuthor BouBisCopyright |BorrBibRefR:
j uOC17459764 209(1):274-28: 10|Ter and notch signi|Laky K, ET AL G

Clearly, these need to be edited.
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Borrow Journal Number of Pages Check

If you’re reporting to CCC or otherwise tracking the number of pages in Borrow, be sure to enter them in a
readable form, so that QuickDOC can properly parse them in the import process. Here’s an example of a
citation that allows proper parsing in QuickDOC:

410C1662349? Minton  ~/cONO NEONBU ~/$0.00 [1996 |J Gerontol B Psycha Jour|Copy |2/1/2006
=

BorrBibRQNO |BorrBibCitatio | BorrBibNoPages |BorrBibArticle BorrBibAuthor BorrBibCopyright
= OC16623497 51(5):P279-89 11|A co-twin--control s|Lichtenstein P, ET |L

Here are some that won’t parse, and which you might want to edit manually during the Import Review:
1. Disassociated pages:

= Loc1:"54051"9 McGuinn ~/CONK INEUAPS ~!$0.00 2002 Los Angeles times | Jour Copy |
[

BorrBibRQNO |BorrBibCitatio | BorrBibNoPages|BorrBibArticle BorrBibAuthor BorrBibC
= uOC17540579 ():S1, S6 1|Giving birth their w: G

2. End of Article cites:

I_IT;OC17190808 Jackson-k ~{(None) NYUCCI =i$12.00/2000 Obesity, fithess, well|Jour

_ BorrBibRQNO |BorrBibCitatio | BorrBibNoPages |[BorrBibArticle BorrBibAuthor Bc
e sfokzfafz] ((812):11-EOQA Racial differences L

—_

3. Anything with words instead of the typical nnn-nnn format:

Elocwzuss? Fernande; ~|(None) NEUAPS ~/$0.00 2006 Curr genetics Jour Copy (2/15/2006 2/2(
[
[

BorrBibRQNO |BorrBibCitation BorrBibNoPages |BorrBibArticle BorrBibAuthor
uOC1 [PLEEEE EPUB AHEAD OF PRINT():1/13/2006 Control of mapk si¢|Schwartz MA, Madl

—_

or

'_.'='Loc16686766 Mathews ~/CONO NEONBU ~1$0.00 2003 |J Women Aging Jour

] _BorrBibRQNO BorrBibCitatio | BorrBibNoPages |BorrBibArticle BorrBibAuthor Bc
| leRNGletladsls] [15(2):7/28/200

b
—

Increased hospitali|Laditka J; Laditka |G

Clearly, these should be avoided, if at all possible.

OCLC Borrow Import Totals

At the end of each import session, you’ll see a Message Box with the session totals, along with the First
Date and Last Date of the items imported. Note these values to set up your review of the import.

Review OCLC Import Process

Both Lend and Borrow Imports should be checked directly after importing. Open the appropriate Grid, get
to the backfile, and set the dates to match the dates of the import. Search those dates for requests beginning
with OC and you’ll have your import file. The editing work begins from there.
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¥ Borrow Item Backfile

Mo checlk the latest OCLC import,
Search By earch for items "Beginning
Date &

Regho

Search By
Lender
(LIBID}

Search By
Patron

Search By

Dept Wiﬂn".OC. Tluxwx].lslww only

thes; OC within
fthe dates you specify.,

[108 Record(s) retrievad

Use ? AsWMildCard For Any \%que Letter or Number

Search Dates Set To (01-Fel)-06 10 UZ-Mnr-OﬁJ@F ONLY within Search Dates for Req Numbers beginning with OC. .

) <

PrintRecs |

By Dates

Search Request Numbers |Be

irst Field is Request Number. May Be Up To 14 Characters
ong. Must Be Unique in Database. Click the + sign to see Bib
data or press [F4] and click + to bring up Local Information.

5 et the Beginning and End Dates of the search to the
arliest and latest Fill Date in the OCLC report.

O Exclude Mat Filled ltems

£/{RQNO Patron Dept Chrg |Year Sent Recd Status
=¥ 0C16237125 |Grandjear ~ICHN 51|MOUFGL ~1$12.00{1924 |J american society o|Jour|Copy (1/24/2006 |2/1/2006 Fm
_f"’ 0C16242812 |Hulme ~ICON 5:|MOOCMI ~1$0.00 [1998 'SOCIAL WORK RESE Mon (Origir 1/24/2006 2/6/2006 | Receivi
,\1"” 0C16242937 |Hulme ~ICON 5:|MO0ELW ~1$10.00/2004 RACE RESEARCH |Mon (Origir|1/24/2006|2/6/2006 PaidIFj

I’ll be adding to this file as we move through and out of beta.

Reports

New Quick Report for All Monographs Borrowed

New in 2.1.8 is a report that will display a list of Monographs Borrowed since the beginning of the year.
To display this report, click into the Title cell of any Monograph and click the Quick Jrnl Rpt button.
Monographs borrowed will be displayed as follows:

Report of Monographs Borrowed in 20006, sorted by Title.

01-Tan-06 to 24-Oct-06

24-0ct-2006 Beth Israel Deaconess Medical Center (01-Jan-06 to 24-Oct-06) Page 1
Journal# # Borrowed Lender Year Jrnl Title Patron
1 1 NEONET 2000 ADAPTIVE TECHWOLOGY FOR THE INTERNET Magee, Marty
2 HEUAPS 1292 ADMINISTRATION OF THE SMALL PUBLIC LIERA Magee, Marty
3 MDUNLM 1281  AWMAESTHEIIOLOGY: PROCEEDINGS OF THE 7TH Marshall, Eennath
4 HEUALPS 2005 DATA MINING IN BICINFORMATICE [ Sur, hanfeng
5 NYUAEE 2005 DERUGDELIVERY TO THE ORAL CAVITY Wang, Dong
[ HNCONGT 1223 EXAMINATION OF SOCIAL STTPPORT 45 4 FACIL Jackson-Konnath, Hop
7 HEUAPS 1271 FEEDIMNG THE HANDICAPPED CHILD Murphy, Ensti
2 HEQWET 1985 GENERATION TO GENERATION (Mone)
E HEONET 1988 HANDEOOQE OF COGHNITION AMND EMOTION / Geska, Jenenne
10 COURGE 2006 HEALTH CARE FINANCIAL MANAGEMENT FOR NUE Straub, Davm
11 MATHMI 1224 HUMAMN ERROE IN MEDICINE Moorman, Donald
12 HEUCEIT 2005 IMMUNOEBIOLOGY Sreejith-janardhanan
13 MAUBNT 1983 INDIVIDUAL AND GROUP DECISION MAKING: CU Moormar, Donald
14 HEONET 1982  INFOFRMATION LITERACYT Magee, Marty
15 NEONET 1989  INFORMATION LITERACT Magee, Marty
16 HNEUTHE 2001  INTRODUCTION T ALGORITHME ¢ Sun, fanfeng
17 HEQGR4 2002 INTRODUCTION TO HUMAN NUTEITION f Grandjean, fnn
13 HEONET 2002 LIBRARIES IN THE INFORMATION AGE Iagee, IMarty
1% HEULFS 1978 LIERARY ASSISTANT'S MANUAL J Magee, Marty
20 HNEUMCW 1275 LIBRARY TECHNICAL ASSISTANT'S HANDEQOK f Magee, Marty
21 HEUAPS 2005 MAGHNETIC EESOHANCE IN FOOD SCIEMCE Eeifer, Panl
22 HEUALPS 2005 MAGHETIC RESONANCE IN FOOD SCIENCE Eeifer, Panl
23 UTUBYL 2008 MANAGEMENT AND LEADERSHIF FOF HURZE ADMI Straub, Davm
24 MDUNLM 19853 METHODS OF ENZYMATIC ANALYEIS, SRDED, 1 Hansjon, Judi
25 MDUNLM 1983 Methods of Enmymatic Analysis, Srd ed,, Hamsjor, Judi
26 HECQELL 2006 MO SWEAT EXERCISE PLAN Grandjean, fnn

The list is sorted alphabetically by Monograph Title, with no citation (most of these citations will be
“Monograph” anyway) but with the Patron listed along with the Lending Library.

28

¥ 0C16283281 |Walter  ~I(None)ILUAHA ~!$0.00 1955 REPORT OF THE If:r=, QickDOC con ariboth the charge and he fot hailhe fem |,
14} = I the Dept specified n the m id at the time they are imporied. No need for that exira siep. ol
¥ 0C16515796 |Bedel {None) |NEUZSE: Prssisedini 193 | aerosol science [ oo <y o : | ‘
_* 0C16605348 |Rupp *|(None) INEULn S 5o ™" |06 |J applied bacteriolo¢ Jour Copy |2/1/2006 |2/2/2006 Receive



OCLC Import Report (By OCLC Symbol)

If you record your OCLC Lends by their OCLC Symbol, as opposed to a chronological file, or a file by
OCLC ILL Number (both of which you can easily replicate in the Library Billing Grid), you may find
that it isn’t easy to check your loaned items and payments in the Library Billing Grid, where the sorts are
by LIBID and the OCLC symbol isn’t anywhere visible.

If this is the case in your library, use the OCLC Import Report (By OCLC Symbol) to print out a list of the
imports in your latest batch. Jot down the beginning and end dates displayed in the OCLC Lend Import
Complete Message Box...

OCLC Lend Import Complete EI

- You have imported 167 OCLC Lend Recards
\]}) Drating From &)1 /2006 ko 7/3) 2006
Ise these Dates bo sek up wour review af the import in the Lend Ikems BackFile Grid
ot the Library Billing Grid, or use these dates to print the
QCLC Import Repart (By OCLC Symbal)
located under Reports, Loaned Ikems, ko get a list of imports sorked by OCLC Symbal,

... and reserve them for printing the report under Reports, Loaned Items, OCLC Import Report (By OCLC
Symbol).

Billing, EFTS  Local Billing Utilities | window | Help | Last Portal: %Lend:ﬂ ‘i"Bu:urru:uw:El

& 2 % @ B

Lend Add Borrow Add Lend Local Billing Library Billing Patrons Lisk Libraries Lisk

% Lend Reports

ime: |Detailed Lend Report {by Library) j
Summary Lend Report {by Library) ~

PrintTo:

Copies: [JotHnals Loaned (Summary)

Begin Date: C_crmpl Tptals {Lemlinu_}

List of lhwbjces Outstanding

OCLC Import Report (By OCLC SymlmDv
— |

Endl Date:

hooze Report Mame, Printer and Dates, &bove.

Print Now Exit
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The report begins as follows, sorted by OCLC Symbol, with the LIBID (not necessarily the NLM LIBID)
assigned shown, and with a subtotal for each library. You can use this report to reassign OCLC Symbols to
LIBIDs, to check that appropriate libraries are assigned to appropriate codes, to check that Library Charge
Profiles are accurate, and also to check that the OCLC symbol is assigned to the appropriate library record.

OCLC Import Report (By OCLC Symbol)

01-Tun-06 to 03-Jul-06

1-Mar-2007 Beth Israel Deaconess Medical Center (01-Jun-06 to 03-Jul-06) Page 1
TItem OCLC Symb. RegMNo Date Title Citation Charge
ACB {(LIBID = ALUS0A)
1 ACE QC20893538 153-hm-08 2004 T geriatric physical therapy. 2N1016-EQ4 $15.00
Total 1 Items For University Of South Alabama (No Groups Assigned) Total Charges For ACB: $15.00
AFU (LIBID = ARUFO§)
1 ATFTT QC2047585% 01l-Fm-O8 2001 Ochsner ;. 3(47:233- $15.00
2 AFTT CC20572271 07-hm-06 2004 Clinical comerstone A(2:17-30 $15.00
3 AFTT CC21005237 25-hm-0f 2005 Carr pharmacentical design 110(190:2405- $15.00
Total 3 Iitems For Univ Of Arkansas, Fayetieville (Mo Groups Assigned) Total Charges For AFLT: $45.00
ASTU{LIBID = AROAST)
1 ASTT CC20555388 0&-hm-0f 2005 Bratislawské lakdrske listy 106(8/S2007): 281 -4 $15.00
Total 1 Iiems For Arkansas State Univ - Joneshore {No Groups Assigned) Total Charges For ASU: $15.00
AUM {LIBID = MIAUB Q)
1 ATTM CuC20424290 01-ham-0f 1997 Anstralasian bistechnolozy W5)296-200 $15.00
2 ATTM CC20%31008 21-bm-08 2008 Acta biochimica et biophysica simc 38047:287-291 $15.00
3 AN QC21160222 28-hm-06 2008 Am J physiology. Fenal physiology 29002 F251-261 $15.00
Total 3 Iteras For Univ Of Massachusettz Anvherst (No Groups Assigned) Total Charges For AUM: $45.00
BIM (LIBID = MAUBRMI)
1 BIM QC20630822 07-hm-06 2002 Carr pharmacentical design 2:2139-EQ4 $15.00
Total 1 Iteras For Biomeasure Incorporated (Mo Groups Assigned) Total Charges For BIM: $15.00
BNG {(LIBID = NYUCKR)
1 BHG QC20599609 08-hm-06 2008 Fur J emergency medicine 13(1):532-EQ4 $15.00
2 BHG CiC21051242 25-hm-0f 2004 World of Irish musing 12(11):23-EO4 $15.00
Total 2 Items For State University of New York {SUNY) (Mo Groups Assigned) Total Charges For BNG: $30.00
BUF (LIBID = NY OBUF)
1 BUF CC21185128 28-hm-08 2005 Bipolar disorders VOL F(SUPPLL)):E-15. $15.00
Total 1 Iiemns For SUNY At Buffale {No Groups Assigned} Total Charges For BUF: $15.00

This report is presented alphabetically by OCLC Symbol, and subtotaled accordingly. You’ll see a total of
all OCLC Import items at the end.
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1-Mar-2007 Beth Israel Deaconess Medical Center (01-Jun-06 to D3-Jul-06)

Ttem OCLC Symb. RegMo Date Title

XFF {LIBID = WAUHBE)
1 XFF QC20620773 13-Fan-06 2004 Psykhe
Tatal 1 Ttems For Western Washington University (No Groups Assigned)

YOI{LIBID = ZZOY9T)
1 Kl QC20639211 07-han-08 2004 Etude de la population africaine
Tatal 1 Ttems For Univ Of Pretoria, Theology (No Groups Assigned)

YPM (LIBID = NYUSNU)
1 TFM QC20805776 08-Fan-08 2008 Neurar:.
2 YFM QC20742102 13-Fan-06 2008 Neurors.
Total I Ttems For STUNY Col At Platishurgh (Ho Groups Azsigned)

ZCU (LIBID = NYUCEY)

1 ZCu QC2077103% 13-han-06 1926 [3SUES IN MEDICAL ETHICE.

2 Zcu QC21236552 03-Fal-0& 1994 Mastozoologia nectropical.
Total I Items For Columbia University (No Groups Assigned)

EYU(LIBID = NYUCCI)
1 Z¥u QC2I022502 22-Fan-08 2003 Tsupportive ancology.

2 Z¥0 QC21140204 27-han-06 2002 Int pediatrics
Total 2 Ttems For New York University (Mo Groups Assigned)

TOTAL ALL ITEMS: 167 TOTAL LIBEARIES: 109
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Citation

13r2):213-230
Total Charges For XFF:

L9(SUPPL .4):201-21%
Total Charges For VOI:

VOLUME 3(ISSUE 2):207-216
VOLUME 3(ISSUE 2):207-216
Total Charges For YPM:

VOL: 4 MG 2():51-53
10(1:133-139
Total Charges For ZC:

1(3)0:175-91
0.7111111111111110):203-202
Total Charges For ZYU:

TOTAL ALL CHARCES:

3/2/2007

Page §
Charge

$15.00
$15.00

$15.00
$15.00

$15.00
$15.00
$30.00

$15.00
$15.00
$30.00

$15.00
$15.00
£30.00

$2570.00
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