
Procedures for Issuing Manuscripts
in the

Northeast Fisheries Science Center Reference Document (CRD) Series

Clearance:  All manuscripts submitted for issuance as CRDs
must have cleared the NEFSC 's manuscript/abstract/webpage
review process.  If any author is not a federal employee, he/she
will be required to sign an “NEFSC Release-of-Copyright Form.”
If your manuscript includes material lifted from another work
which has been copyrighted, then you will need to work with the
NEFSC’s Editorial Office to arrange for permission to use that
material by securing release signatures on the “NEFSC Use-of-
Copyrighted-Work Permission Form.”

Organization:  Manuscripts must have an abstract and table of
contents, and — if applicable — lists of figures and tables.  As
much as possible, use traditional scientific manuscript organi-
zation for sections:  “Introduction,” “Study Area”/”Experimen-
tal Apparatus,” “Methods,” “Results,” “Discussion” and/or
“Conclusions,” “Acknowledgments,” and “Literature/Refer-
ences Cited.”

Style:  The CRD series is obligated to conform with the style
contained in the current edition of the United States Govern-
ment Printing Office Style Manual.  That style manual is silent
on many aspects of scientific manuscripts.  The CRD series
relies more on the CBE Style Manual.  Manuscripts should be
prepared to conform with these style manuals.

The CRD series uses the American Fisheries Society’s
guides to names of fishes, mollusks, and decapod crustaceans,
the Society for Marine Mammalogy’s guide to names of marine
mammals, the Biosciences Information Service’s guide to serial
title abbreviations, and the International Standardization
Organization’s guide to statistical terms.

For in-text citation, use the name-date system.  A special
effort should be made to ensure that all necessary bibliographic
information is included in the list of cited works.  Personal
communications must include date, full name, and full mailing
address of the contact.

Preparation:  Type a clean/neat, single-spaced version of the
document.  The document must be paginated continuously
from beginning to end and must have a “Table of Contents.”
Begin the preliminary pages of the document — always the
“Table of Contents” — with page “iii.”  Begin the body of the
document — normally the “Introduction” — with page “1,” and
continuously paginate all pages including tables, figures, ap-
pendices, and indices.  You can insert blank pages as appropri-
ate throughout the document, but account for them in your
pagination (e.g., if your last figure ends on an odd-numbered/
right-hand page such as “75,” and if your next page is the first
page of an appendix, then you would normally insert a blank
page after the last figure, and paginate the first page of the
appendix as “77” to make it begin on an odd-numbered/right-
hand page also).  Forward the final version to the Editorial Office
as both a paper copy and electronically (i.e., e-mail attachment,
3.5-inch floppy disk, high-density zip disk, or CD).  For purposes
of publishing the CRD series only, the use of Microsoft Word
is preferable to the use of Corel WordPerfect.

Production and Distribution:  The Editorial Office will develop
the inside and outside front covers, the inside and outside back
covers, and the title and bibliographic control pages (pages “i”
and “ii”) of the document, then combine those covers and
preliminary pages with the text that you have supplied.  The
document will then be issued online.

Paper copies of the four covers and two preliminary pages
will be sent to the sole/senior NEFSC author should he/she wish
to prepare some paper copies of the overall document as well.
The Editorial Office will only produce four paper copies (i.e.,
three copies for the NEFSC’s libraries and one copy for its own
archives) of the overall document.

Several hundred organizations and individuals in the North-
east Region will be notified by e-mail of the availability of the
online version of the document.  The sole/senior NEFSC author
of the document will receive a list of those so notified.


