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DATE MAILED

INSTRUCTIONS

1. Verify addressee’s classified
mailing address.

2. Describe document by subject
or title and originator. See

[ ] DOE 5635.1A for when this

form is required.

FROM 3. Show classification and extra
markings.

4. Forward original and duplicate
to addressee.

5. Retain copy pending return of
I_ J signed original by addressee.

DESCRIPTION OF DOCUMENT IDENTIFICATION DATE OF CLASSIFICATION COPY NUMBER
(Subject or title and originator) NUMBER DOCUMENT (Indicate whether or and of
not RD, FRD or NSI) SERIES PAGES

I have received the document(s) listed above and assume responsibility for safeguarding in accordance
with security regulations.

Signature of addressee or
name of addressee and
signature of recipient. Date

Received for addressee by Date
(to be used only by mail rooms)

1. Return to Sender 2. Addressee’s Copy 3. Pending Copy

@ Printed with soy ink on recycled paper
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OMB BURDEN DISCLOSURE STATEMENT

Public reporting burden for this collection of information is estimated to average 10 minutes per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to Office
of Information Management Program Management Group, Records Management Team, HR-424 - GTN, Paperwork Reduction Project (1910-1800),
U.S. Department of Energy, 1000 Independence Avenue, S.W., Washington, DC 20585; and to the Office of Management and Budget (OMB),
Paperwork Reduction Project (1910-1800), Washington, DC 20503.
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