FORMS MANUAL INSERT FORM RD 1950-9

Form RD 1950-9 UNITED STATES DEPARTMENT OF AGRICULTURE
(Rev. 12-98) RURAL DEVELOPMENT
Date:
To: +  Postmaster .
Address [nformation Request

Please furnish this Agency with the new address, if available, for the following individual or verify whether or not the address given below is one
at which mail for this individual is currently being delivered. If the following address is a post office box, please furnish the street address as
recorded on the boxholder’s application form.

Name:

LastKnown Address:

I certify that the address information for this individual is required for the perforrnance of this Agency's official duties.

(Signature of Agency Official)
(Title)
FOR POST O] LSE Q]
D MAIL IS DELIVERED TO ADDRESS GIVEN NEW ADDRES
D NOT KNOWN AT ADPRESS GIVEN
D MOVED, LEFT NO FORWARDING ADDRESS
D NO SUCH ADDRESS EFFECTIVE DATE OF DELIVERY TO NEW ADDRESS
[] orHER (SPECIFY):
Agency return address BOXHOLDER’S STREET ADDRESS
{see reverse)
. » POSTMARK/DATE STAMP
Position 4
PROCEDURE FOR PREPARATION . _RDInstruction 450.5.
FREPARED BY :  Rural Development Official and Postmaster.
NUMBER OF COPIES . Original and one copy.
SIGNATURE REQUIRED : Rural Development Official.
DISTRIBUTION OF COPIES : Original to Postmaster, copy can be retained in
Rural Development file. :

(04-28-99) PN 304



REVERSE OF FORM RD 1950-9

jons d by USPS:;
1.  ADDRESS INFORMATION means either the new mailing address of a specific postal customer or a verification of a customer’s
current address.
VERIFICATION means advising a Government Agency whether or not its address for a postal customer is one at which mail for that
customer is currentty being delivered. VERIFICATION does not mean or inply knowledge on the part of the Postal Service as ta the
actual residence of the customer of the actual receipt by the customer of mail delivery to that address.

[N

Submitting Requests to Postimasters
1. At the top of the form under “Rural Development”, the originating office will type in its retarn address. (City, State, and Zip Code is
sufficient.)

2. Address the request to the postmaster at the post office of last known address of the borrower.
3. On the lines provided, type the name and last known address, including Zip Code of the borrower.
4. Asthe U.S. Postal Service only provides address verification for Government Agencies they require the signature of the State Director,

Area Director, or the Local Supervisor to certify that the address information requested is requited in the perfc of the Agency’s
official duties. However, in the interest of efficiency an original signature is not required on each tequest. It may be preprinted or
mubber stamped.

5. Type or stamp the Rural Development office’s return mailing address in the space provided at the bottom left corner of the request.
Mail the request to the postmaster of the post office of the last known address of the borrower. The request will be returned by the post
office in a penalty window envelope.

NOTH: This service is free to Government agencies.

P sing of Reques! t

1 the request lacks any of the required information or if the request has been sent to the wrong post office, the postmaster will return the
request 1o the office requesting the information and will check tke block marked “other”.

1f“MAIL IS DELIVERED TO THE ADDRESS GIVEN" - is checked, this means the address provided the post office is verified as the one
to which mail is currently being delivered.

1t “NOT KNOWN AT ADDRESS GIVEN" - is checked, this means that mail for that customer is not currently being delivered to that
address.

If “MOVED, LEFT NO FORWARDING ADDRESS” - is checked, this means that the addressee is believed to have moved and has not
provided the post office with a change-of-address. The address is verified to be one to which mail for that custommer is not currently being
delivered.

If “NO SUCH ADDRESS” - is checked, this means that the address given is nonexistent.

If “OTHER” - is checked, the posimaster will provide the reason (e.g., “Retumed-sent to wrong post office”, Addressec is deceased”, or
“Address given is insufficient’).




