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Used by Field Offices in maintaining a record of deposits and withdrawals of funds that have been deposited in
supervised bank accounts.
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PREPARATION FOR OPERATING. EMERGENCY, OR OTHER PRODUCTION-TYPE LLOANS

Fill in the required information in the line at the bottom of the Form, which begins with “Bank Acct. No.”
Address is optional.

Make proper entry in block in upper right “Type of Loan.” (A separate Form RD 402-2 will be maintained for
each type of loan.)

Initial Deposits:

Col. 1. - Enter date of deposit.
Col. 2 - Enter date of loan check.
Col. 4 — Enter total amount of funds deposited.

In the upper part of the column headings 5 through 14, enter the items for which the funds deposited will be
used.

In the lower part of the column headings 5 through 14, distribute the total amount deposited under the
appropriate items.

Subsequent Deposits:

Col. 1 — Enter date of deposit.

Col. 2 — Enter source of funds.

Col. 4 - Enter total amount deposited above dotted line, add to previous balance, and enter new balance below
dotted line.

Cols. 5 through 14 — Distribute total amount deposited under appropriate headings, add to previous balance in
column, and enter new balance below dotted line.

Withdrawals: Each withdrawal will be posted on a separate line, as follows:

Col. 1. — Enter date of check.

Col. 2 - Enter name of payee. If desired, the item purchased also may be entcred in this column instead of
under colummn 5 through 14. If the payee is the borrower or the borrower’s spouse, the letter “B” may be
entered in column 2.

Col. 3 — Enter number of check.

Col. 4 - Enter amount of check above dotted line, subtract amount from previous balance, and enter new
balance below dotted line.

Cols. 5 through 14 — Enter above the dotted line in the appropriated column, the item purchased and the amount
withdrawn. The amounts withdrawn to make capital purchases will be subtracted from the previous balance in
the column and the new balance will be entered below the dotted line. Withdrawals to pay operating expenses
need not be subtracted and the new balance need not be entered unless desired.
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EXAMPLE B
USDA STATEMENT O
USDA 22 F DEPOSITS AND WITHDRAWALS
{Rev. 9-98) DATE OF RD 402-1 (Column § through 14 — The art of the headi ill she
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(8) Transter of Funds:
Col. 1 - Enter date the transfer is approved by authorized approving official.
Col. 2 - Enter “Transfer of Funds.”
Col. 4 - Enter zero (0) above dotted line and insert previous balance below dotted line.
Cols. 5 through 14 - Debit and credit the proper items.
The transfer of funds between items of operating expenses need not be entered unless desired.
PREPARATION FOR FARM OWNERSHIP, RURAL HOUSING, AND SOIL AND WATER CONSERVATION LOANS

(1) Fillin the required information in the line at the bottom of the Form which begins with “Bank Acct. No.” Address
is optional.

(2) In the block in the upper right indicate the type of loan
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(3)

(4)

(5)

(6)

7)

(8)

Col. 1 - In the upper half of the block enter date of deposit of down payment, if any. In the lower portion of the block
enter date of deposit check.

Col. 2 - In the upper half of the block enter “Down Payment” and the amount, if a down payment is deposited. In the
lower half of the block, identify source of check and enter date and amount.

Col. 4 - Enter total amount of funds deposited.

In the blank space above the column numbers 5 through 14, enter the items for which the money will be used. The
item entered in the upper part of the heading of column 5 for Farm Ownership loans always will be “Land.”

The amount entered in the lower part of column 5 for Farm Ownership loans always will be the “Total”. For Rural
Housing and Soil and Water Conservation loans, any supervised bank account funds to be used for fees will be
entered in column 3, of funds to be used for (1) Option Price (2) Refinancing, and (3) Fees. In the lower part of the
column headings 6 through 14, enter the amount under the appropriate headings in accordance with approved use of
funds as shown on Form RD 424-1, “Development Plan.”

Withdrawals: Each withdrawal will be posted on a separate line, as follows:

Col. 1 - Enter date of check.

Col. 2 - Enter name of payee and the purpose (such as option price, lumber, roofing, tile, and so forth). If the payee is
the borrower or the borrower’s spouse, the letter “B” may be entered in column 2.

Col. 4 - Enter amount of check above dotted line, subtract amount from previous balance, and enter new balance
below dotted line.

Cols. 5 through 14 - Enter above dotted line the amount withdrawn from each item, subtract from the previous
balance in column, and enter new balance below the dotted line.

When the loan is for only one item, it is not necessary to make entries in columns 5 through 14. In such case, the
item for which the money will be used will be entered in the heading of column 4 above “Balance of Funds.”
Transfer of Funds:

Col. 1 - Enter date the transfer of funds is approved by authorized approving official.

Col. 2 - Enter “Transfer of IF'unds.”

Col. 4 - Enter zero (0) above the dotted line and insert previous balance below dotted line.

Cols. 5 through 14 - Enter debits and credit the proper columns above the dotted line. Show new balances below the
dotted line.

Subsequent Deposits: - Cash furnished by borrower, subsequent loan, sale of surplus structure, and so forth,

Col. 1 - Enter date of deposit.

Col. 2 - Enter source of funds - Identify the source of funds, date of check (if any), and amount of each deposit.

Col. 4 - Enter above the dotted line the total amount deposited , add to any previous balance, and enter new balance
below dotted line.

Cols. 5 through 14 - Distribute total amount deposited under appropriate headings in accordance with approved use
of funds as shown on Form RD 424-1, add amount of previous balance in column, and enter new balance below
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usDa EXAMPLE C = STATEMENT OF DEPOSITS AND WITHDRAWALS
(Rev. 9-98) DATE OF RD 402- | (Colusmn $ through 14 — The art of the hewling wil s
the purpos:n The lnw:ruyfzpm“\uﬁm:ow‘thl mn‘:\!:n‘lv)l o TYPEOFLOAN @
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7.10 |John Doe | _3.000_] _._._.('_..._______..3.,0_00_._.__ SR @
Tank St I N
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P&B Construction Co.
8-12 Payment Number § 30000 | —50—'099"'——‘“—'—" T e e e ——
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) Transfer of Funds
9-30 Change Order Number | T "‘——"“—‘Fﬂ'@i“—“*——"““—x ““““““ ;]i)@*—@—‘
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9-30 |Pay Estimate Number 1 30 L qaoool L L e ———
Contract Number 3 36.000
10-5 Loan Check (10-3) I I N S ;
Second Advance 86.000 i' IR
i
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10.10 Paymen(Numberz 4 ——4‘1:0‘0—0— JZLO@‘_———'_——_—'—'__"‘ =T T = e
Contract Number 1 36.000 1| 103.000
, [
: /_/__";r"‘e:"_‘—“_'-“—— —r T T ———
] l —
BANKACCTW ADDRESS MAME OF BANK LOCATION \ SHEET NO

PREPARAT FOR A IATION LOANS AND

Note that only $100,000 of loan funds was deposited on July 10, 1968, and the total project cost is $350,000. The balance
of the loan funds will be made in subsequent advances.

(1) Fill in the required infornation in the line at the bottom of the Form which begins with “Bank Account Number.”

Address is optional.
(2) In the block in the upper right indicate the type of loan.
(3) Initi i

Column 1 - In the upper half of the block enter contribution deposit, if any. In the lower portion of the block enter
date the treasury check is deposited.

Column 2 - In the upper half of the block enter “Contribution” and the amount, if a contribution is deposited. In the
lower half of the block, identify source of check and enter date of check and amount.

Column 4 - Enter total amount of funds deposited.
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In the blank space above the column numbers 5 through 14, enter the items for which the money will be used. The
item entered in the upper part of Column 5 and succeeding columns, when required, will be used for development. A
separate column will be used for each contract. The column headings should be the same as the items listed on Form

Column 4 should show only the amount of funds deposited and the balance on hand. The balance of funds on hand

plus

additional advances should equal the total of Columns 5 through 14. For association loans and/or grants, the total

funds to be deposited in the supervised bank account will be distributed under the lower part of the appropriate

Columns 5 through 14. The amount of funds and the purpose should correspond with the items shown on Form RDD
442-14, Association Project Fund Analysis. Each association project should include an amount for contingencies to

cover unforeseen costs.

Withdrawals: Each withdrawai will be posted on a separate line, as follows:

Column 1 - Enter date of check.

Column 2 - Enter name of payee and the purpose (payment on Contract Number 1, tank site, interest, legal fees and so forth)

Column 4 - Enter amount of check above dotted line, subtract amount from previous balance, and enter new balance below
dotted line.

Column 5 through 14 - Enter above dotted line the amount withdrawn from each item, subtract from previous balance in col
and enter new balance below the dotted line.

When the loan is for only one item, it is not necessary to make entries in column 5 through 14. In such case, the item for whi
the money will be used will be entered in the heading of column 4 above “Balance of Funds.”

Transfer of Funds:

Column 1 - Enter date the transfer of funds is approved by authorized approving official.
Cotumn 2 - Enter “Transfer of Funds.”

Column 4 - Enter zero (0) above dotted line and insert previous balance below dotted line.

Column 5 through 14 - Enter debits and credits in the proper columns above the dotted line. Show new balances below the
dotted line.



