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Case Management/Electronic Case Files (CM/ECF) User’s Manual

I. Getting Started

Introduction
The Case Management/Electronic Case Files (CM/ECF) System is an electronic filing system

used to view docket sheets, run case reports, and electronically file documents with the Court.
The steps outlined in the manual must be followed when opening a case with the Court.

Hardware and Software Requirements

The hardware and software needed to electronically file, view and retrieve case documents
include the following:

. A personal computer running a standard platform such as Windows or Macintosh

. A PDF-compatible word processor like Macintosh or Windows-based versions of
WordPerfect or Word;

. Internet service;

. A web browser such as Netscape (including version 7.2), Internet Explorer
(including version 6.0 and 7.0), or Mozilla Firefox (including version 1.5);

. Software to convert documents from word processor format to portable document

format (PDF). Adobe Acrobat is recommended. Adobe Acrobat version 6.x, 7.x
and 8.x adequately meet the CM/ECEF filing requirements;
. Adobe Reader, which is available free, is needed for viewing PDF documents; and
. A scanner may be necessary to create electronic images of documents that are not
in your word processing system.
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Windows Conventions for the CM/ECF System

The following system prompts are used throughout the program.

Submit This button on the screen accepts the entry just made and displays
the next entry screen, if any.
Back This button on the browser toolbar allows users to return to a
ac screen and correct an entry made on a previous screen.
Clear This button on the screen clears all characters entered in that
particular box.
Ctrl This key on the keyboard allows users to select multiple entries
r within a given category by pressing and holding down on the Ctrl
key when selecting entries.
Tab This button on the keyboard allows users to move from one field
to another within a screen.

How to Access the System

Note: If you have not registered to use this system, you will not be able to sign in. (See Page 4).

To access the CM/ECF System follow these steps:

1.

Open up your Internet browser (Netscape including version 7.2, Internet Explorer including
versions 6.0 & 7.0, or Mozilla Firefox, including version 1.5);

Type in the Court’s web address: http:// www.cit.uscourts.gov;

Select Case Management/Electronic Case Files (CM/ECF) option on the left column;

Choose Login to the Live CM/ECF Database (or the Training CM/ECF Database if that is
the one you wish to access), or, in lieu of steps 2 & 3, go to: https://ecf.cit.uscourts.gov;

Click Live Database (or Training);



http://www.cit.uscourts.gov
https://ecf.cit.uscourts.gov

I.

Getting Started

How to Access the System (continued)

6.

Enter your login and password in the appropriate field (see Figure I-1.) Login and Password
are case-sensitive and must be entered exactly as they appear on your activation letter.

Note: If you forgot your login or password, call the CM/ECF Help Desk at 1-866-450-1859
during regular business hours.

Click to access the system options.

ECF Login

Notice

This is a Restricted Web Site for Cfficial Court Business only. Unauthorized entry is prohibited and subject to prosecution under Title 18 of
the U.S. Code. All activities and access attempts are logged.

Authentication

Lagin:

Passwaord:

FigureI -1

CMIBECE has been tosted and works corvactiy with Firefox 1.5 and 2.0, Internet Explarer 6.0 and 7.0, and Neiscape 7.2,

Helpful Hints/Warnings When Working with the CM/ECF System

The following information will assist you while working with the CM/ECF software:

»

Be careful not to place the cursor on any portion of the border while you are working in the
CM/ECEF system. Ifthe cursor hits the border of the screen while you are working to input case
information, the system will wipe out the information before you have a chance to save it.

Keep the screen maximized while you are working.

When adding names of individuals or the titles of businesses, be sure to type the first letter of the
first and last names in capital letters. The program is case-sensitive when you add names/titles.
However, the system is not case-sensitive when searching for a name or business.

While entering case information, if you decide to return to a previous screen to make changes,

you will need to re-enter all information after the change because the system will wipe out
previously entered information once you leave the entry screen.

3-
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» Select fee waived when the U.S. Government is filing the summons.
> You must enter parties into the system one at a time.

Filing Tips

As in the manual filing format, when filing a summons and a complaint concurrently, a Certificate
of Service also must be filed.

How to Register to Use the System

Every attorney who wishes to file documents electronically is required to complete a
Registration Form. Registration forms may be accessed from the Court’s website at the
following web address: http://www.cit.uscourts.gov. A copy of the registration form (CM/ECF
Form No. 1) is available in the Appendix on pages 13-14 in the CM/ECF Registration (Attorney)
and on pages 20-21 of the Appendix in CM/ECF Registration (Non-Attorney). In addition to
individual e-mail addresses on registration forms, filers are encouraged to include general e-mail
addresses for their firm/agency to ensure notification of all case activity.

All registration forms must be mailed to the Office of the Clerk, Admissions Office - Room 299,
One Federal Plaza, New York, NY 10278-0001. Within two weeks of receipt of a completed
registration form, the Clerk’s Office will send users a login and password. After receiving a
login and password, attorneys should file an entry of appearance in each of their cases if they
wish to receive e-mail notification of case-related activities.

Please Note: Non-attorneys who register to use the CM/ECF system will be given
Query-only access. These users will not have the ability to file documents electronically.

If users lose their Password, or their Password is compromised, they must file with the
Court the Notice of Loss/Compromise of CM/ECF User Password (CM/ECF Form No. 9) as
found in the Appendix on page 45 in Loss or Compromise of CM/ECF Password.

If users have a change in the information that appears on file with the Clerk’s Office, then they
are required to file with the Court the Notice of Change in CM/ECF User Information (CM/ECF
Form No. 8) as found in the Appendix on page 26 in the document Change in CM/ECF User
Information for Attorneys and on page 30 of the Appendix in the document Change in CM/ECF
User Information for Non-Attorneys.



http://www.cit.uscourts.gov.
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Help Desk

If you need assistance, please call the Court’s Help Desk at (866) 450-1859 between the hours of
8:30 a.m. and 5:00 p.m., Eastern time, Monday through Friday to speak to a Court staff member.
After Court hours, your call will forward to voice mail and will be answered the next business
day. Emergency Help Desk support will not be available after 5:00 p.m. Eastern Time on
weekends, holidays or any other day on which the Court is closed.

II CM/ECF System Options

The CM/ECF system operates with a series of drop-down menus from the top menu-tabs as
shown below in Figure II-1. Submenus within the system may be accessed by either clicking on
an option in the drop-down menu, or by clicking the menu tab (in this case, Civil).

Query Reports  ~  Utilities Search Logout

Open a CIT Case

Initial Pleadings and Service
Maotions and Related Filings
Other Filings

. s
Flgu re I1-1 U.5. Comt of International Trade

TEST Database
Official Cowrt Electronic Document Filing System

This message is contamed in the file OperationNotice. htm.
You may use this file to alert users to current CM/ECF operational issues

\This facility is for Qfficial Court Business only. Activity to and from this site is logged. Document filings on this syster are subject fo Pederal Rule of Civil Procedure 1.
Bvidenss of unauthorized or crivanal astivity will be farwardsd ta the aw afficials.

elcome to the U8, Court of Infernational Trade for the TEST Database Electronic Document Fiing System. This page is for use by atforneys and firms participating in the electronic fling
system. The most recent version of the Netscape browser and the Adobe PDF reader can be obtained by sclecting the Notscaps/PDF Settings option listed below.

Netscape/PDF Settings

Last login: 01-04-2008 09:24

26October2007

For example, clicking the Civil menu tab will bring you to the Civil Events menu screen seen in
Figure II'2. i Reports - Utilities - Search Logout

Open a CIT Case Other Filings
CIT Case Notices
ppeal Documents
Tuitial Pleadings and Service Other Documents
Summons Muiti-Cage Docksting

Complaints and Other Tnitiating Documents
Angwers to Complainte
Other Answers

Mot

Figure I1-2 1

Responses and Replies

d Related Filings
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Q Repo ogo 2,

Use of the Search Function:

When using the CM/ECF
system, a search can be called
up from any screen simply by

U.S. Couwrt of International Trade

C thil’lg the teXt On the upp CI' Official Court Elfui?ﬁ?g:m;ellt Filing System
right-hand side of the menu B G e o

bar that says, “Search.” (See
(This facility is for Qfficiad Court Business andy. Activity ta and from this site i logged. Document Alings an this system are subject to Federal Rule of Civil Pracedure 11,

. |Bvidence af unauthorized or criminal activity will be forv to the law afficials,
Figure II - 3)

elcorne to the U, Court of Infernational Trade for the TEST Database Electronic Document Fling Systern. This page is for use by aftorneys and firms pasticipating in the electronic fling
lsystem. The most recent version ofthe Netscape browser and the Adabe PDF reader can be obtained by selecting the Netscape/PDF Settings opfion listed below.

Figure I - 3
Netscape/PDF Settings
[Last login: 12-26-2007 11:15

ENovermber2007

A search box (See Figure II - 4) will appear on the screen, which will allow you to enter search

terms (e.g., “Answer”) as shown in Figure II - 5.
Search Menus and Events -

FigureIl - 4
g Answer

Search Menus and Events ]

[Seach)
Figure Il - 5

Once the search button is pressed, the results will appear on a new screen, with links to all areas
containing the term you have searched (See Figure II - 6).

Reports = utilities o Search Logout
Search Menus and Events []
Search results for "Answer'
menu ifems and 2 events formd

Menu Items
Ciwil Events — Initial Pleadings and Service — Answers to Complaints
Ciwl Events - Initial Pleadings and Service = Other Answers

Civil Events —» Other Answers
Amended Answer,

Figure II - 6 Civil Events - Other Documents

Demand for an Answer




II. CM/ECF System Options (Continued)

The following CM/ECF system options are available.

Civil Query Reports Utilities

Civil Events Options
Open a CIT Case
CIT Case

Initial Pleadings & Service
Summons
Complaints & Other Initiating Documents
Answers to Complaints
Other Answers

Search Logout ? (Help)

Motions and Related Filings
Motions
Responses & Replies
Other Filings
Notices
Appeal Documents
Other Documents
Multi-Case Docketing

Query Options Utilities Options
Alias Your Account
Associated Cases View your Transaction Log
Attorney Miscellaneous
Deadlines/Hearings Mailings
Docket Report Mailing Information for a Case
Filers Mailing Labels by Case
Party Internet Payment History
Related Transactions Verify a Document
Status Release 3.1 Menu Items

View a Document
Reports Options
Docket Sheet
Civil Reports
Civil Cases
Calendar Events
Other Civil Reports
Written Opinions

Search - use this feature to search Menus and Events for specific words or phrases.

Logout - select this feature to properly logout of the system. Simply closing out the browser is not
sufficient. Filers may experience difficulty logging back into the system if they did not

properly logout.

2(Help) - access definitions & explanations of terms used in the CM/ECF System.
This feature can be accessed from any screen in the CM/ECF system by clicking the . Y

icon located in the upper right corner of the menu bar for assistance.

-7-
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Commonly Used Keys and Prompts in the ECF System

This button on the browser Toolbar allows you to

[Back] ) 3
return to a previous screen to correct entries.
This button on the screen clears all characters entered

in a particular box and sometimes on the screen.

This keyboard command allows you to select multiple
[Ctrl] entries within a given category by pressing and
holding down the [Ctrl] key when selecting entries.

This button on the keyboard allows you to move

[Tab] forward from one field to another within a screen.

This key combination allows you to back up from one

v ‘ : .
[Shift] + [Tab] section to a previous section.

Add/Create a Party in the CM/ECF System

When the party for whom you are filing does not appear in the CM/ECF system, you need to add or
create a party. Type in the first three characters of the party’s business name (do not worry about
capitalization) using a wildcard (*) before and after the three characters, for example, “*IBM*.”
The system will generate all the entries with the characters you typed. If the party’s name does not
appear among the list of entries, then add the party’s information using the official style and
abbreviation standards. (See pages 37 - 40 of the Appendix for copies of standards.)

Tip: Do not type in the complete party/business name since the system may already contain the
party/business name but with a slight variation, for example, . B.M. Corporation may be entered into
the system as IBM Corp. If you typed in the full name I.B.M. Corporation, the system may respond
that No Parties were Found since the typed entry did not match the system’s entry.

Attorney Associations in CM/ECF

When prompted in CM/ECEF to create attorney associations, it is recommended that you check
the box. This action will create a link in the system between the attorney and the case. It will
also add the attorney to the ECF event filing notification list for all parties associated with a case.
Failure to check this box may result in failure to properly notify attorneys of case-related events.




III. Basic User Information for Working with the ECF System (continued)

Bulky Document Standard (BDS)

The Bulky Document Standard (BDS) (see Appendix pages 7-10 for a copy of the guidelines) for
the electronic filing of documents on the Court’s CM/ECF system limits the size of documents
filed electronically.

Users may not file any document that is larger than 2MB on the Court’s CM/ECF system.

Exceptions to the BDS include the following documents: Summons, Complaint,
Answer to Complaint, and Briefs (opening, response, reply) in the following: Motion
for Summary Judgment, Motion for Judgment on Pleadings, Motion for Judgment
on the Agency Record (1581(c)), Motion for Judgment on the Agency Record

(all other Jurisdictions); and Motion to Dismiss.

Excepted documents greater than 2MB shall be logically divided with a description of the
divisions. No division of a document shall exceed 2MB.

Example: Assume a motion is filed and exceeds the 2MB limit. Divide the
motion into logical divisions, making sure that each division
is less than 2MB. Name each division, for example, Motion
Parts A-C and Motion Parts D-E. Enter the first division as the
main document and enter the remaining divisions as attachments
to the main document.

Exhibits that exceed 2MB must be filed in the same manner as documents.

Example: Assume a motion is filed with three exhibits. Treat the exhibits
as individual attachments and add each one separately. Name each
exhibit, for example, Exhibit 1 (with a brief description), Exhibit 2 (with
brief description) and  Exhibit 3 (with a brief description). If the
individual exhibit exceeds 2MB, then divide each Exhibit and label it
accordingly, for example Exhibit 1 Parts A-C and Exhibit 1 Parts D-E.

Note: See pages 17 - 21 for directions on how to add attachments.

To determine how many MB your documents are, the following information may be helpful:
» The size of the file will be normally be listed in the file properties;
*  One Megabyte (MB) = 1000 Kilobytes(KB) and One Kilobyte(KB) = 1000 Bytes
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Confidential Filings

Papers that contain confidential, business proprietary or classified information must be

filed manually via the Notice of Manual Filing (CM/ECF Form No. 10) found in the Appendix
on page 9. Public versions of the filing should be filed electronically. All confidential filings
must be filed in accordance with the Rules of the Court (Rule 81(h)).

Correcting Mistakes

If you have to correct a mistake while entering information into the system, use the browser
[Back] button to return to a previous screen to correct the entry. Correct the information on the
screen.

Hit in order for the change to take effect and continue on to the next screen.

Please note that using the browser [Forward] key to advance to the screen where you left
off after making the correction will not save the edited information. You must hit on
the screen where the information was changed before proceeding to subsequent screens.

Also, once you return to a previous screen to correct a mistake, all information entered after the
mistake is lost. Therefore, you will need to re-enter the information. It is highly recommended
that mistakes are corrected once they are discovered rather than submitting incorrect docket
entries and/or documents. If you do submit an incorrect document and/or docket entry, you will
need to refer to Administrative Order No. 02-01 for the necessary steps to correct the entries.

Documents Filed in Error

A document incorrectly filed in a case may be the result of posting the wrong PDF file to a
docket entry, selecting the wrong document type from the menu, or simply entering the wrong
case number and not catching the error before the transaction is completed.

Refer to §3(e) of Administrative Order No. 02-01 for the procedures to correct filings.

Exhibits - Physical

Any exhibit that cannot be converted to PDF format must be filed manually with the Court
using the Notice of Manual Filing (CM/ECF Form No. 10) found in the Appendix on page 9.

-10-




III. Basic User Information for Working with the ECF System (continued)

Joint Filings

The option for joint filings will appear with every motion regardless of relevance. To
establish a joint filing, complete the following steps.

Check joint filing on the first screen where the option appears;

Highlight all additional attorneys who have signed the filing;

Highlight all parties represented by the filing; and

DO NOT create any new attorney associations on this screen. Checking this box will
create a permanent change in attorney/party association in the case. Only check the
box to add yourself as an attorney to represent your client.

=

Important Note: A consent motion is not a joint filing. Therefore, please do not select
this option if you are filing a consent motion.

Motions

Motions to Consolidate - Filers must make a docket entry for all cases involved.

Motions to Designate Test Case and For Suspension Thereunder - Filers must docket the
entry for test case designation on proposed test case number, and docket the entry for suspension
on all cases to be suspended thereunder.

Motions with Schedules - Filers must docket the entry for all cases involved. For the lead case,

type in the free text box “with schedule.” For those cases on the schedule, type in the free text
box “with (lead court number).”

Notice of Electronic Filing Screen

Upon completion of a docket event, the last screen the system displays is the notice of electronic
filing screen (see Figure III - 1 on the following page.) This screen is the receipt of the

filing. To print out the receipt, select your browser’s print function. To save the receipt on the
hard drive, select File from the browser toolbar and select Save Frame As or Save As to

-11-




CM/ECF User’s Manual - September 2008

III. Basic User Information for Working with the ECF System (continued)
Notice of Electronic Filing Screen (continued)

identify the drive where the receipt will be saved. Rename the file in the File name box.

*  While in the notice of electronic filing screen, Select the Document Number, for example,
1, to access the PDF document associated with the filing; (Note: If you filed both
documents and attachments, the system gives you access to both. Click the numbers
under the column entitled Part No. to view the attachments or documents.)

*  While in the notice of electronic filing screen, Choose the Case Number, for example,
1:07-cv-355, to access the docket sheet. (Note: The docket sheet entry screen may appear
first. If it does, then click to access the actual docket sheet.)

Notice of Electronic Filing

The following transaction was entered on 12/17/2007 at 4:28 PW EDT and filed on 11/7/2007

Case Name: Sony Electronics, Inc. v. United States
Case Number: 1:07-cv-355
Filer: Sony Electronics, Inc

Document Number: 1

Docket Text:
Summens. Filed by Matthew 1. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc.. (Fong, Sam)

1:07-¢v-355 Notice has been electronically mailed to:
Mdatthew M. Murdock  mmurdocki@wayneparker.com
1:07-cv-355 Notice has been delivered by other means to:

Barbara 3. Williams

T 5 Department of Tustice
International Trade Field Office
26 Federal Plaza

Mew York, Y 10278

The following document(s) are associated with this transaction

Document description:Mlain Document

Origimal filename: C-\Documents and Settingsisfongihy DocumentsiSummon pdf
Flectronic docmment Stamp:

[STAMP wecitStamp_[D=392012580 [Date=12/17/2007] [FileMNumber=330956-0]
[a29c1f66745bef72e3a%6 cd T dac2o2e94 04 3e3M0a3a7 92977521 25de597c3b T ccd0
Baceb87 1fa61a462b3a33604e902e3304a43d136 1226387 26a6 2205584 ]]

Figure III - 1

» If attorneys filed a Notice of Consent to Electronic Service (see page 48 of the Appendix
for a copy of the form), then the Notice of Electronic Filing sent to the attorney via e-mail
of records in the action shall constitute service on that attorney (see Figure III - 1). For
all others, all papers required to be served shall be served in non-electronic form in
accordance with Rule 5 of the Rules of the Court and receipt of a Notice of Electronic
Filing shall not constitute service (see §6 of Administrative Order No. 02-01).

-12-




III. Basic User Information for Working with the ECF System (continued)

Notice of Manual Filing

The form Notice of Manual Filing (see CM/ECF Form No. 10 found on page 9 of the Appendix)
is to be used when documents cannot be filed electronically. Circumstances under which the
Notice of Manual Filing should be used include, but are not limited to, the following:

(1) the electronic file size of the document exceeds 2.0 megabytes (MB);

(2) the document cannot be converted to an electronic format;

(3) the document contains confidential, business proprietary or classified
information;

(4) the document is filed under seal pursuant to Court Order;

Uniformity on Filings

For the purpose of uniformity, the Court requests that all motions be filed with a proposed order
preceding the motions (unless otherwise noted in individual Chambers’ procedure policy).

Please make separate entries for all forms, and enter the forms into the system in numerical order.

For example, make separate entries for a Notice of Appearance (Form 11), Business Proprietary
Information Certification (Form 17) and Notification of Termination of Access to BPI (Form 18).

Technical Difficulty with Court’s CM/ECF System

When a document cannot be filed electronically because of Court CM/ECF technical difficulties
and not a technical failure with the filer’s equipment or Internet connection to the system, the
filer should print (if possible) a copy of the error message received and complete a Declaration
that Party was Unable to File in a Timely Manner Due to Technical Difficulties (CM/ECF Form
No. 11 found in the Appendix on page 34).

If a filer misses a filing deadline as a result of the Court’s technical difficulties, the filer shall
contact the CM/ECF Help Desk at 1-866-450-1859 to inform the Clerk’s Office of the difficulty.
Additionally, the party shall submit the untimely filed document in paper form, accompanied by a
declaration, CM/ECF Form No. 11. The document and declaration shall be filed by hand or
overnight courier no later than 12:00 noon (Eastern Time) of the first day on which the Court is
open for business following the original filing deadline.

13-
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III. Basic User Information for Working with the ECF System (continued)

Z Motion and Z Document

In order to help filers meet a deadline when they cannot find the appropriate system entry
for the document they are attempting to file, the Court has created what is known as the “Z”
motion and “Z” document. These entries appear as the last entries in their respective categories.

The following criteria must be met before a filer may use “Z” motion or “Z” document entries.
1. The filer cannot locate a suitable docket entry description in the CM/ECF system;
and;
2. The filing is due the day on which the filing is attempted;
and;
3. It is after the Court’s regular business hours (5:00 p.m. Eastern Time).

If it is during business hours of the Clerk’s Office, 8:30 a.m. to 5:00 p.m. Eastern Time, then call
the CM/ECF Help Desk at 1-866-450-1859 for assistance.

If a filer uses the “Z” motion or “Z” document, then he/she must fully describe the document being
filed and attach a copy of the document to the entry in order to preserve the filing date. Furthermore,
when a filer uses a “Z” motion or “Z” document, the filer is to call the CM/ECF Help Desk at 1-866-
450-1859 by 12:00 noon (Eastern Time) of the first day on which the Court is open for business after
the “Z” motion and/or “Z” document was filed. The filer will be asked to provide the court number,
the electronic filing date and the document number of the “Z” entry. The Clerk’s Office will correct
the entry. No “Z” motion or “Z” document shall be left as the permanent entry in the CM/ECF
system.

Filers should never use a “Z” entry when there is a suitable system entry for the document they are
filing. Excessive and/or inappropriate use of the “Z” entry is discouraged and the Clerk’s Office
will address this matter with the individual filer.
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IV. Working with Adobe Acrobat and Portable Document Format (PDF) and
Guidelines to Scan Documents

Adobe Reader (formerly Acrobat Reader) is a free application used to read, print and display
documents in Portable Document Format (PDF). Adobe Acrobat is available at www.adobe.com.
Please refer to Adobe’s documentation and web site for help with Acrobat Reader. In order to create
PDF documents, you will need Adobe Acrobat (not to be confused with Adobe Reader) or similar
software, which must be purchased separately if you are using a word processor other than Corel
WordPerfect 9 or higher.

Only PDF documents may be filed with the Court using the Court’s Electronic Case Files
system. Therefore, before you login to begin your filing session, please make sure you have
converted your documents to PDF format. We do not recommend converting documents while
attempting to file them. If you interrupt your filing session to convert a document to PDF
format, you risk losing your filing data. To guarantee accurate filing, please view the PDF
document before filing it to ensure that it appears in its entirety and in the proper format.
Verifying the document up-front will prevent you from filing incorrect documents. You may
not edit a document once it is converted to PDF format. If you notice an error in the document,
you will need to correct the error in the software application in which the document was
created and then convert the document into PDF format. Also, please be aware that the
CM/ECF system will not accept PDF files that have the password security feature activated.

Although the Court prefers that PDF documents uploaded to the CM/ECF System be converted
directly from the original word processing document, it is not always practical or feasible.
Therefore, in those instances when filers scan documents to upload to the system, please follow
these guidelines:

* scan the documents at no more than 300 dpi(dots per inch); and

» make the PDF document searchable by using the “paper capture” feature of Adobe Acrobat
or its equivalent process in any alternative software you use.
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IV. Working with Adobe Acrobat and Portable Document Format (PDF)

(continued)

How To Convert Documents to PDF Format

To file documents with the Court, you must first scan or convert the document from its word
processing format to PDF format.

The conversion process is relatively simple and can be accomplished using either WordPerfect
or Microsoft Word. WordPerfect versions older than 9 and all versions of Microsoft Office
require third-party PDF creation software. The following instructions assume you are either
using WordPerfect 9 or higher with built-in PDF creation or an older version of WordPerfect (or
Microsoft Word) with Adobe Acrobat version 5 or 6. Your computer’s software and

configuration may be different. If you experience problems or require additional help with this
process, contact your organization’s technical support staff or the vendor of your software.

For WordPerfect Version 6.1, 7 or 8
*  Open the document you wish to convert in WordPerfect;

* Select Print and in the print dialog box select the option to change the selected
printer. A drop-down menu with a list of printer choices is displayed.

. Select Acrobat Distiller.

. Select Print. The file will not actually print out - it will
give you the option to save the file in PDF format;

. Name the file, giving it the extension .PDF;
. Accept the option, The file is converted to a PDF document.
For WordPerfect Version 9 or higher
*  Open the document, select File and Publish to PDF.
» Save the file as a PDF file, giving it a .PDF extension. The file is now in Adobe

PDF format under the newly designated name, and the original document remains
in its original form under the original name.
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IV. Working with Adobe Acrobat and Portable Document Format (PDF)

(continued)

For Microsoft Word 95 or later

*  Open the document;

*  Select Acrobat from the menu (it is located to the right of Help) and Create Adobe
PDF. If you do not have this menu, you can also follow the instructions for older
versions of WordPerfect, above;

»  Save the file as a PDF file, giving it a .PDF extension. The file is now in Adobe

PDF format under the newly designated name, and the original document remains in
its original form under the original name.

How to View a PDF File

«Start the Adobe Acrobat program;

*Go to the File menu and choose Open;

*Click the location and file name of the document to view;
*Acrobat loads the file and displays it on the screen; and

*Use the scroll bar and/or and the arrows to move through the document.

How to Attach a PDF Document

All files must be in PDF format with a .PDF extension in order for you to file your case-related
documents. Please Note: The system will not let you advance to the next screen unless you
have selected a document to file. If you attempt to upload a non-PDF file, or to make a standard
docket entry, you will receive an error message.
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IV. Working with Adobe Acrobat and Portable Document Format (PDF)

(continued)

Note: Filing Motions as One Document or Multiple Documents

When filing a motion as a docket entry, the Court recommends filing the motion, proposed order,
memorandum and certificate of service as one document. However, the Court will accept it if a
filer files the motion as the main document with supporting documents (proposed order,
memorandum and certificate of service) as attachments. The Court prefers one document.

How to Attach a PDF Document (continued)

1. Click to select the drive and directory path, for example, C:\199¢v501-21.pdf,
where the document to be filed is located (see Figure I'V - 1). The file upload dialogue box will
appear (see Figure IV - 2).

Figure IV - 1

EECF Civil = Query Reports © Utilities = Search Logout

Motions

107-cv-002355-MA Sony Electronics, Inc. v. United States

Select the pdf document (for example: CA199cw501-21 pdf).
Filename

I

Attachments to Document: & Mo O Yes

Choose file @
Lookin [ £ Sean Documents | « @ ek E-
)
My Recert
Documents
. Desklop
Figure IV -2
My Documents
49
My Computer
.
My Nowork  Fi name: [ = Open
Flesoitype:  [HTML [Pt " him) = Concel

Fictures i “pg]
HTHL [*htm, " htrnl]

-18-




IV. Working with Adobe Acrobat and Portable Document Format (PDF)

(continued)

How to Attach a PDF Document (continued)

2. Press the drop down arrow to select the drive. At the bottom of the dialogue box is the Files
of type field. Select the down arrow to the left of Files of type field and using the scroll bar
select the option All Files (*.*)

3. The computer displays all the files in the selected drive (see Figure IV - 3).
Choose file @@

Lok in: | < Local Disk.(C:) B2 N s e
L ‘bBa:mD :QSP

% (el System Yolume Information
MyRecert  |[)Documents and Settings (22 TDSS Utlities
Dasuments py ers D Temp
@ s ) walpaper
- (ilotus EWINDOWS
R Desktop | msocache
Flgure IV-3 [y Dowrloads
. MALCache
CIMDPS
CMvIDIA

1 [Capert
_jj CProgram Fles
| _JRECYCLER

My Computer
[&5can Documents

.

My Metwork — Fil - 0

ok Fierame [ El Bl
Files of type: [HTML Fhitm, * himi) | Cancel

4. Select the filename by highlighting the document. To verify that you have located the correct
document, right-click on a file name to bring up a menu & left-click Open. The PDF
document will open and you can view it to verify that it is the correct document.

> If it is the wrong document, then select another document.
> If it is the correct document, then Select in the dialogue box.

Result: The filename and directory appear in the File name box on the
PDF screen (see Figure 1V - 4).

Choose file @gl
Look in: [ [ Scan Documents B
5 I 0700355 oo
4 9 | 07-00355exhA-C. pdf
My Recent
Dacuments
?ﬁa
Desktop
.
Figure IV -4
My Documents
18
b
My Computer
<
My Network — Fil : 07-00355, paf 5 0
etk Fie rane | n Bl B
Flss oo [allFies ) =l Cancel
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IV. Working with Adobe Acrobat and Portable Document Format (PDF)

(continued)

How to Attach a PDF Document (continued)

5. If there are no attachments to the document, then on the PDF screen click .

6. If you have attachments to add, select, “Yes,” and click (see Figure IV - 5).

Reports -  utiities  ~ Search Logout

1.07-cv-00355-1/A Sony Electronics, Inc. v, United States

Select the pdf document (for example: CA199ew501-21 pdf)
Filename

C:Scan Documents¥07-00355 pef
.
Flgure IV - 5  |attaclwents to Document: C Ho © Yes

7. The system displays the attachment screen (see Figure IV - 6).
Note: You must add attachments one at a time.

EECF Civil Query Reports A Utilities he Search Logout

Motions
1.07-cv-00355-N/A Sony Electronics, Inc. v. United States

Select one or more attachments.
1) Enter the pdf document that contams attachment (for example: Clappendiz pdf)
Filename

C:\Sean DocumentsiD7-00355exhA-C. pdf

2) Before proceeding to step 3, describe the document using the Category list, the Description box, or both
. : e
Figure IV - 6 |Cateeny Description

Exhibit ~lA- C
3) Add the filename to the list box below. If vou have more attachments, go back to Step 1. When the list of filenames is complete, click on the Nezt button

’7 Add to List

Remove from List

> If the filename does not appear in the dialogue box, then click | Browse.. |and
select the drive and directory path where the file is located.
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IV. Working with Adobe Acrobat and Portable Document Format (PDF)

(continued)

How to Attach a PDF Document (continued)

» Under Type select the drop down box for the type of attachment; for example, Exhibit.

» To describe the attachment more fully, click in the Description box and add a description; for
example, 4 - C.

» Click| Addto List .

» After you click [ Aditolist | you will see an attachment file name listed in the dialog box
(Figure IV - 7).

Note: If you made an error, highlight the attachment and click [ Remoefom List | to remove the
attachment. Repeat this sequence to add other attachments.

Figure IV -7

EE C F Civil Query Reports - Utilities A Search Logout

Motions

1:07-cv-00355-IMA Sony Electronics, Inc. v, United States

Select one or more attachments.
1) Enter the pdf document that contains attachment (for example: Clappendiz pdf)
Filename

\

2) Before proceeding to step 3, describe the document usmg the Category list, the Descriphion box, or both.
Category Description

i

3) Add the filenarme to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Mext button.

CASean Documents\07-00355exhA-C pdf Add to List
Remaove from List

8. Click when you are finished adding attachments.
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V. Opening a Case

Important: Be sure to have Form 5 - Information Statement, Summons, Form 13 - Corporate
Disclosure Statement and, if applicable, the Complaint before you open a case. You will need
information from these documents to open a case.

Directions: To open a case, follow the steps outlined below.

1. Select Civil from the toolbar (see Figure V - 1).

Reports -~ Utilities Search Logout

Figure V - 1

U.S. Court of International Trade
TEST Database
Official Court Electronic Docmment Filing Systemn
This message is contained in the fle OperationMotice him
Toumay use this file to alert users to current CM/ECF operational issues.

This facility is for Qfficial Court Business only, Activity to and from this site is logged. Document filings on this system are subject {o Federal Ruls of Civil Procedurs 11,
\Evidence of unauthorized or crizainal activity will be forwarded fo the appropriaie law enfarcement afficials.

[Welcotme to the U.S. Coutt of International Trade for the TEST Database Electronic Document Filing System. This page is for use by attorneys and firms participating in the electronic filing
system. The most recent version of the Netscape browser and the Adobe PDF reader can be obtaned by selecting the Netscape/PDF Settings option listed below,

Netscape/PDF Settings

Last logn: 12-26-2007 11:15

SNovember2007

2. Select CIT Case under the category Open a CIT Case (see Figure V- 2).

Reports ~  Utilities - Search

Civil Events

Figure V -2

Open a CIT Case
CIT Case

Initial Pleadings and Service
Summons

Complaints and Other Initiating Documents

Answers to Complamts
Other Answers

Motions and Related Filings
Iotions
Responses and Replies

Other Filings
otices
Appeal Documents
Other Documente
Iulti-Case Docketing
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V. Opening a Case

Directions: To open a case, follow the steps outlined below. All the steps on this page refer to Figure 3.

(98]

. Accept the system default of cv in the Case Type field.
4. Skip the Date Filed field. The date will automatically appear as the current date.

5. Go to the Jurisdiction field and select all applicable jurisdictions. Use the scroll bar to the
right of the jurisdiction box to view all the jurisdictions. To select multiple jurisdictions, press
and hold down the Ctrl key and Select all of the appropriate jurisdictions.

6. Go to the Precedence field. Select the correct precedence under CIT Rule 3. If precedence is
unknown, then leave the field at the default option, Not Applicable.

7. Go to the Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing a Summons and/or a 28 U.S.C.
§1581 (a) or (b) Complaint. Select fee waived when the U.S. Government is filing the
summons.

Query Reports = Utilities S Search

Open Court of International Trade Case

Case type |cv v

Date Filed
(MM/DDIYY) 124262007

(b) Domestic Interested Parties Petition
2BUSC §1581(c) Antidurnping or Countervailing Duty Deterrnination(s)
28USC §1581(d) Denial of Certification for Trade Adjustment Assistance
2BUSC §1581(e) Government Procurerment/Country of Qrigin

i
(s
f

(3
d
Jurisdiction e
28USC §1581(f) Disclosure of Proprietary Inforrmation
2BUSC §1581(y) Custorns Broker's License/Permit: Private Testing Lab
2BU3C § 1581 (h) Pre-importation Ruling
2BUSC §1581() Residual Jurisdiction ™

Precedence O Rule 3g(1) O Rule 3g(2) ORule 3g(3)
O Fule 3g(4) O Rule 3g(5) ORule 3g(6) Mot Applicable
Fee Status  Faid v
Juwry Demand Mo v
Related Cases O 1No O Yes

‘Wil tlus action raise an issue of the constitutionality of an Act of Congress,

a proclamation from the President or an Executive Order? Olo O Tes

Figure V - 3
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V. Opening a Case (continued)
8. Go to the Jury Demand field. Select either Yes or No. The system default is No (see Figure V - 4).

9. Go to Related Cases field. This is a mandatory field. Select either Yes or No.
If No, go to Step 10. If Yes, go to step 12 (see Figure V - 4).

Note: If you are in doubt if there are related cases, then select No.

10.  Choose No or Yes to answer the question Will this action raise an issue of the constitutionality of
an Act of Congress, a proclamation from the President or an Executive Order (see Figure V - 4).

11. Click . If you receive an invalid jurisdiction selection error message, then return to the
jurisdiction field and review for proper selection. If no invalid jurisdiction message appears, then
continue with the directions on page 24.

Reports - Utilities Search Logout

Open Court of International Trade Case

Case type o v

Date Filed

ODUDDYY) 12426/2007

2 1591(2) Denied Protest(s)
§ 1581(b) Domestic Interested Parties Petition
Duty D

) o or
o 2BUSC § 1581(d) Denial of Cerification for Trade Adjustment Assistance
Flgure V - 4 Jurisdietion | 28USC § 1581(e) Government Procurement/Country of Origin

) Customs Broker's License/Permit: Private Testing Lab,
28USC § 1581(h) Pre-importation Ruling
2BUSC § 1581() Residual Jurisdiction v
Precedence O Ruile 3g(1) ORule 3g(2) ORule 3g(3)
ORule 3g(4) ORule 3g(5) ORule 3g(6) © Not Applicable
Fee Status | Paid v
Jury Demand [ No v
Related Cases ONo ® Yes
Will this action raise an issue of the constitutionality of an Act of Congress,
a proclamation from the President or an Executive Order? @ No O Yes

(o) (G ]

12. Ifrelated cases apply, the screen, Indicate Related Cases, appears (see Figure V - 5).
Note: You must indicate at least one case to continue.

13 Chck . EECF Civil - Query Reports - Utilities - Search Logout

Open Court of International Trade Case

Mndicate Related Cases (Maximum of 3)

Plaintiff CIT Court Number Judge
O Decided
OPendng
ODecided
OPending
ODecided
OPending

Figure V - 5§
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V. Opening a Case: §1581(a) - Denied Protest(s): Appraised Value

Directions: To complete the information for an Appraised Value case, follow the steps outlined
below. All the steps on this page refer to Figure V- 6.

1. Go to the Category field and select Appraised Value. 1f the case involves categories in
addition to Appraised Value, then press and hold down the Ctrl key and select the appropriate
categories. Use the scroll bar to the right of the Category box to view all the categories.

2. Go the Exporting Country field. Select from one of the countries by using the scroll bar to the
right of the white box. Not applicable is an available option. If the exporting country is not
listed, then select Not applicable. If the case involves multiple exporting countries, then press
and hold down the Ctr/ key and select the appropriate countries.

3. Go to the Port(s) of Entry field. Scroll through the list of ports and select the appropriate
entries. If you are unsure of the port number, then refer to the U.S. Customs and Border

Protection web site at http://www.cbp.gov/xp/cgov/toolbox/ports/ to access port numbers by
state.

Reports -~ Utilities - Search Logout

©Open Court of International Trade Case

Jurisdiction 28 11.S.C. § 1581(a)

; [ 190 T4(a)(2)
Category | Ci' e or Exactions 19USC § 1514()(3)
| Exclusion 19USC § 1514(z)(4)

Agency 1.5. Bureaun of Customs and Border Protection

g A~
Exporting Country | Afghanistan
|Albania b
~
Port(s) of Entry (0101 PORTLAND, ME
0102 BANGOR, ME b
Product Description

Number of Protests

Number of Entries

Common Issue for
Demnied Protest(s)

Figure V - 6
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V. Opening a Case: §1581(a) - Denied Protest(s): Appraised

Value (continued)

Note: All the steps outlined on this page, refer to Figure V - 7.

4.

Go to the Product Description field. This is a mandatory field. If there is no description available,
then you must type in, “None Provided.” You cannot leave this field blank.

Go to the Number of Protests field. This is a mandatory field. Type in the appropriate number, but
be sure to use numeric, and not alpha characters. Example: Type, “14," not, “fourteen.”

Go to the Number of Entries field. Type in the number of entries. Type in the appropriate number, but
be sure to use numeric, and not alpha characters. Example: Type, “14," not, “fourteen.”

Go to the Common Issue for Denied Protest(s) field. This is a mandatory field. Type in a
description of the decision and protest claim, which can be found on the Summons. Example:
Whether the imported merchandise is specifically provided for under the tariff provisions. If the
information is not provided, then type in None Provided.

Click :

Q Repo a ogo '1)
Open Court of International Trade Case

Jurisdiction 28 U.S.C. § 1581(a)

[2)
Charges or Exactions 19USC § 1514(z)(3)
Exclusion 19USC § 1514(a)(4) ~

Agency U.S. Bureau of Customs and Border Protection

0102 BANGOR, ME ™

v
Product Description
Number of Protests 4
Number of Entries 22

Common Issue for 72

Denied Protest(s)

Figure V -7
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V. Opening a Case: §1581(a) - Denied Protest(s): Category - Appraised
Value (continued)

Note: All the steps outlined on this page refer to Figure V - 8.

9. Go to the Assessed Valuation Statute field and select all the applicable categories. This is a
mandatory field. Here, indicate the value methodology actually used by U.S. Customs and
Border Protection. (Reminder: To select multiple categories, press and hold down the Ctr/
key and Select the appropriate categories. Use the scroll bar to the right of the Assessed
Valuation Statute box to view all the categories.)

10.Go to the Claimed Valuation Statute field and select all the applicable categories. This is a
mandatory field. Here, indicate the value methodology that the Plaintiff claims should have
been used by U.S. Customs and Border Protection. (Reminder: To select multiple categories,
press and hold down the Ctrl key and Select the appropriate categories. Use the scroll bar to
the right of the Claimed Valuation Statute box to view all the categories.)

11. Click [Mex].

Query Reports - Utilities - Search

Open Court of International Trade Case

Jurisdiction 28 U.5.C. § 1581(a) Category: Appraised Value

Transaction Walug 1° 1407 af@1(1)(A)

Transaction Value {ldentical Merchandise) 19USC & 1401a(a)(1)(E)

Transaction Value [Similar Merchandise) 19USC & 1401a(a)(1)(C)

Deductive Yalue 19USC § 1401 az)(13(0)

Computed Yalue 19USC & 1401a(2)(1)(E) v

Assessed Valuation
Statute

Transaction Walue 1° 1401 a1

Transaction Value (| Merchandise) 19U3C § 1401a(a)(13(B)
. Transaction Value (Similar Merchandige) 19U3C § 1401a(a)(1)(C)
Statute |n. o ctive Value 18USC § 1407 aa)i)(D)

Camputed Yalue 19USC § 1407a(a)(1)(E) ha

Claimed Valuation

Figure V - 8
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V. Opening a Case: Search for a Party

Directions: Follow the steps outlined on pages 28 - 37 to complete party and all case related
information. Note: The steps outlined on these pages will be used when entering party
information for all categories of cases.

Important: The first time this screen appears you are expected to complete information for the
Plaintiff. You will receive no prompt informing you that this is the Plaintiff screen. Please be
careful when entering information to ensure that the Plaintiff information is entered first.

1. Go to the Last/Business name field and add the last name/business. The system accepts either
lower case or capital letters when searching for a party/business (see Figure V - 9).

2. Cllck . EECF Civil © Query Reports =4 Utilities o Search Logout

Open Court of International Trade Case

Search for a party

Last/Business Name Sony Fivst Name Middle Name

Figure V-9

3. If the person/business is found, then highlight the name under Party search results
(see Figure V- 10).

4. Click | __ Select name from list | and proceed to page 29 of this manual (see Figure V - 10).

5. If the person/business is not found, then click the [ _Create new paty | button and proceed to
page 30 of this manual (see Figure V - 10).

Reports = Utilities = Search Logout

Search for a party

Last/Business Name First Name Middle Name

Pty search results

Sony Computer Entertainment America, Inc
Sony Electronics, In
Sony Magnetic Products Inc. of America

Figure V - 10 Select name flom list__ | [ Create new party
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V. Opening a Case: Selecting a Party

Directions: To select Plaintiff information, follow the steps outlined below. All the steps on
this page refer to Figure V - 11.

1. Accept all the field defaults leaving the remaining fields blank.
2. Ifapplicable, click on the | Alias... | button, and/or Corporate parent or other affiliate. . |; and

3. Follow the directions on page 31 of this manual to add that information. If no Alias or
Corporate Parent exists, then proceed to step 4.

4. Click and proceed to the directions on page 38.

EE C F Civil Query Reports - Utilities = Search

Party Information

Sony Electronics, Inc.

Title
Role | Flaintiff (pla:pty) ¥ Prose No B

Office

Address 1

Address 2 |
Address 3 |

City State Zip

County ~ Country

FPhone Fax

E-mail |

Party text

Start date | 12/26/2007

[ Alias... ] [ Corporate parent or other affiliate. .. ] [ Review... | Add all aliases, corporate parents and other affiliates befare clicking the Submit button.

Figure V - 11
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V. Opening a Case: Creating a New Party Plaintiff

Directions: To add Plaintiff party information, follow the steps outlined below. All the steps on
this page refer to Figure V - 12.

1. Go to the Last name field. This field may default to a previously searched name.
If incorrect, then continue with step 2.
If correct, then continue with step 3.

2. Type in the last name of the plaintiff’s business in the field, for example, Sony Electronics.
Please be sure to type the first letter of each name of the business in capital letters. The

program is case sensitive when adding names. (Note: No other information is needed.)

3. Accept the system default of Plaintiff and leave all remaining fields blank.

4. Click [ Submit | .

5. Proceed with the directions outlined on page 38 of this manual.

Query Reports ~  Utilities - Ssearch Logout
Party Information
Last name First name
Middle name Generation
Title
Role | Flaintiff (pla:pty) ¥ Prose Mo ~
Office
Address 1
Address 2 |
Address 3 |
ciy| State | Zip |
County b Country
Fhone li Fax
F-mail |
Party text
Start date | 12/26/2007
[ Aliag... ] [ Corporate parent or other affiliate. ] [ Review... | Add all ahases, corporate parents and other affilates before clicling the Submit button
Figure V - 12
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V. Opening a Case: Adding an Alias

Directions: To add another name for a party complete the steps outlined below.

1. Go to the Last/Business name field and type the last name (see Figure V - 13). The system
accepts either lowercase or capital letters when searching for an alias.

2. Click | Zearch | (see Figure V - 13).

EE C F Civil - Query Reports - Utilities =

Search Logout
Search for an alias

LastBusiness Name Sony

Figure V - 13

3. Search for the party’s name in the Alias search results field (see Figure V - 14).

4. Click on the name and click | _ Select name from list | (see Figure V - 14).

EECF Civil - Query Reports  ~  Utilities  ~

Search Logout
Search for an alias

Last/Busmess Name

Fi ure ‘7 - 14 Alias search results

g Sony Cornputer Entertainment America, Inc.
Sony Electronics, Inc.

Sony Magnetic Products Inc. of America

Select name from list | [ Create new alias

31-




CM/ECF User’s Manual - September 2008

V. Opening a Case: Adding an Alias (continued)

5. Go to the Role field and select from among the options in the drop-down menu, for
example, aka (also known as) (see Figure V - 15).

Query Reports S Utilities Search

Alias Information (Party Sony Electronics. Inc.. )
LastBusiness name | Sony Magnetic Products Inc. of  First name

Ihddle name Generation

Type | agent v Start date | 12/26/2007

f 2dd alias button to return to the Party screen and submit all information for this party

Figure V - 15

6. Click | Addsalias | to return to the party screen and submit all information for this party
(see Figure V - 16).

Query Reports &2 Utilities Search

Logout
Ahas Information (Party Seny Electronics, Inc., )

Last/Business name |Sony Magnetic Products Inc. o First name

Iiddle name Generation

Type | aka ~ Start date  12/26/2007

Add alias Click the A dd alias button to retum to the Party sereen and submit all information for this party.

Figure V - 16
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V. Opening a Case: Adding an Alias (continued)

7. Click when finished adding aliases and/or corporate parents (see Figure V - 17).
This brings you back to the Search for party screen.

= wit - - utities -~
UECF Civil Query Reports Utilities Search Logout

le [Pl G v “

t 12/26/2007
Corporate parent or other affiliate...
S

Figure V - 17

8. Proceed with the directions on page 38 of this manual.
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V. Opening a Case: Adding a New Alias

Directions: To add a new alias for a party complete the steps outlined below.

1. Go to the Last/Business name field and type the last name (see Figure V - 18). The system
accepts either lowercase or capital letters when searching for an alias.

. Civi Reports - Utilities i Search
2. Click | Bearch Search for an alias
. Last/Business Name | Sony
(see Figure V - 18).

Figure V - 18

3. Search for the party’s name in the Alias search results field (see Figure V - 19).

4. If the name does not appear, then click [ _Create newslias | (see Figure V - 19).

Query Reports - Utilities = Search Logout

Search for an alias

LastBusiness Name

Alias search results

Sony Computer Entertainment America, Inc.
Sony Electronics, Inc
Sony Magnetic Products Inc. of America

Select name from list ] [ Create new alias

Figure V - 19
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V. Opening a Case: Adding a New Alias (continued)

5. Go to the Last/Business name field and type in the name of the alias. Be sure to use capital
letters when typing each name of the business. If applicable, add First name, Middle name,
and Generation, that is, Sr., Jr., when entering in the name of a person (see Figure V - 20).

6. Go to the role field and select from among the options in the drop-down menu, for
example, aka (also known as) (see Figure V - 20).

7. Accept the system default start date.

8. Click to return to Party screen to add defendant information (see Figure V - 20).

Query Reports  ~ Utilities - Search Logout

Ahas Information (Party Seny Electronics, Inc., )

LastBusiness name  Sony Magnetic Products Inc. o] First name

Middle name Generation
Type agent v Start date | 12/26/2007
Add alias d & dd alias button to return to the Party screen and submit all information for this pary

Figure V - 20
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V. Opening a Case: Adding Corporate Parent Information

Directions: After entering the information for the Plaintiff, and, if applicable, aliases, the system
will return to the Party Information Screen seen in Figure V - 21. From this screen you may add
the necessary Corporate Parent information for your Party. Follow the Steps below to complete
the Corporate Parent Information.

= r o - Utiities -
UECF Civil Query Reports Utilities Search Logout

[Party Information
Sony Electronics, Inc.

- —
Raole | Plaintif (pla:pty) v| Prose |No v
O
P —
Addvess2[
Add-rE!! | ,—
(e I State | zpl
O — Comey |
Figure V - 21 i — i NE—
Ewal [
Party text | J
Start date
I Corporate parent of other afiliate | [ Review | &dd all aliases, corporate parents and ofher affliates hefore clicking the Submit button

1. From a Party Information Screen (Figure V -21), select Corporate parent or other affiliate. . |

2. Selecting the Corporate Parent button will take you to the Search for a corporate parent or
other affiliate screen (Figure V - 22). From here, go to the Last/Business Name field and
enter a name for the corporate parent or affiliate for the appropriate party. Be sure to use
capital letters when typing each name of the business. If applicable, add First name, Middle
name, and Generation, that is, Sr., Jr., when entering in the name of a person. Select [ Search |,

= m e - Utiites -
UE c F Civil Query Reports Utilities Search Logout

Figure V - 22




V. Opening a Case: Adding Corporate Parent Information

3. Pressing search will bring you to a search results screen, as shown in Figure V - 23.

Search [| Clear

n
cs, Inc
Sony Magnetic Products Inc. of America

Figure V - 23

Select name from list Create new corporate parent or other affiliate

4. Select the appropriate entities from the results list, which appears on the next screen, and select
| Select name from list | if the appropriate names have appeared in your search results. If the
parties do not appear in the results, to add corporate parents or other affiliates, select
Create new corparate parent or other affliate |, and you will be taken to the Corporate Parent
or Other Affiliate Information screen, shown in Figure V - 24.

= ivil - . .
UECF Civil Query Reports Utilities Search Logout

Sony Computer Entertainment . _
Corporate Parent ¥

Add corporate parent or other affiliate

Figure V - 24

5. While on the Corporate Parent or Other Affiliate Information screen, you must select from the
Type of affiliation in the drop box directly above the |____ Add corporate parent or other afiliate 1
button. If no search results occur, you will be taken to the screen shown in Figure V-24. In
that event, you may enter the corporate parent or affiliate information as new information.
Please be sure to verify that all information is true and accurate before submitting information.
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V. Opening a Case: Adding Defendant Information

Directions: After entering the information for the Plaintiff, the system will return to the same
Search for a Party screen that was used to enter the Plaintiff information. At this point in the

filing, enter the defendant information. Follow the steps outlined below to complete the
defendant information.

Note: If you forget to add a party (either the plaintiff or the defendant) to the case after you
finished opening the case, you can add the party when filing the summons.

1. Go to the Last/Business Name field and type United States in the field (see Figure V - 25).
2. Click (see Figure V - 25).

Reports - Utilities - Search

Open Court of International Trade Case

Search for a party
Last/Bu

ss Name |United States First Name Middle Name

Figure V - 25

3. Select United States from the drop-down menu (see Figure V - 26).

4. Click [ Select name fom list__] (see Figure V - 26).

Reports L Utilities = Search Logout

First Name Middle Name

Figure V - 26
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V. Opening a Case: Adding Defendant Information (continued)

Directions: To continue to add the defendant information, follow the steps outlined below.

5. Go to the Role field and select defendant (see Figure V - 27).

EECF Givil - Query Reports  ~  Utilities  ~ Search Logout

Party Information.
United States

Title

Role  Defendant (dft:pty) “| Prose No F
[Amicus (amply)
Office |6 oncoidated Plainti (cp-pty)
. Counter Claimant (cc:pty)
Address L \C o ver Defendant (o pty)

Address 2 |Cross Claimant (crc-pty)
Cross Defendant (crd pt

Address 3
In Re (in re:pty)
City |Interested Party (ppty) State Zip
Interpleader (intpl:pty)
Comnty |intervenor (intv:pty) mtry
Intervenor Defendant (infvdft pty)
Phone [Intervenor Plaintif (ntvpla:pty) Fax

. Petitioner (pet:pty)
F]gure V-27 E-maail [Plaintf olcpty)

Propused Amicus (pam:pty)
Party text |Propased Consolidated Plantif (pep: pty)
Propased Intervenor Defendant (pintvclt: pty)
Start date |Proposed Intervenor Plaintif (pintupla:pty)

Respondent (res:pt:
gpgs‘a\ Mas‘(g, (:,,,yiﬂy) 0 A ddall aliases, comporate parents and other affiates before clicking the Submit button
ThirdParty Defendant (3pd: pty)
[ [rhiraParty Paintit Gppots)

6. If there is an alias or corporate parent, follow the directions on pages 31-37 to complete that
information. Leave the remaining fields blank (see Figure V - 28).

EE c F Civil L Query Reports - Utilities o Search Logout
(5]
7. Click (Figure V -28).  Feimm

Title

Role | Defendant (dfi:pty) ¥| Prose Mo v
Office
Address L
Address2|
Addvess3|
Citv| State | |
Fi ure V - 28 County v Country
g Phone | Fax
Ewad |
Party text
Start date [12/26/2007

[ Corporate parent or other affiliate, | [ Review... | Add al aliases, comarate parents and other afilises before clicking the Subnit buitan.

Cancel | [ Clear

8. When you are finished adding defendant information click | End party sslection
(See Figure V - 29).

EECF eivil s Query Reports - Utilities - search Logout
Open Court of International Trade Case

(Search for a party

Last/Business Name First Name Middle Name

Figure V - 29

-390-




CM/ECF User’s Manual - September 2008

V. Opening a Case: Viewing Default Screen on Judge Assignment &
Obtaining the Case Number

Directions: View the system default information on the judge selection as illustrated in
Figure V - 30. The Court, not the attorney filer, has the responsibility to
assign a judge to the case.

1. Accept all the default settings on this screen (see Figure V - 30).

2. Click (see Figure V - 30).

Reports L Utilities : Search Logout

Open Court of International Trade Case
Add Judge | Unassigned

Select new judge's role

presiding (pre) v

Figure V - 30 =

3. Obtain the case number and write it on the summons (see Figure V - 31).

4. Click Docket Lead Event?

Reports L Utilities i Search Logout

Open Court of International Trade Case

Case Number 07-00369 has been opened

Docket Lead Event?

Figure V - 31

Note: From this point, if you make an error when opening the case, please do not open a new
case. Reason: At this point in the filing, the system has assigned a case number with the
information you entered (see Figure V - 32). If there is an error, please call the Court’s
Help Desk Telephone Number at: 1-866-450-1859.
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V. Opening a Case: Filing a Summons

Directions: To file a summons immediately after opening a case, begin with Step 4 below.

Steps 1 through 3 on this page outline the steps to follow when filing a Summons after a case has
already been opened and the system has either timed out or the attorney could not continue with
the filing when opening a case.

1. Select Civil from the CM/ECF toolbar to display the Civil Events window (see Figure V - 32).

2. Click Summons under Initial Pleadings and Service (see Figure V - 32).

Reports v Utiities v search Logout

Figure V - 32

3. Enter the case number in the following format: yy-xxxxx. (see Figure V - 33).

4. Click (see Figure V - 33).

Reports h Utilities - Search Logout

Case Number

1:07-cw-369

Figure V - 33
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V. Opening a Case: Filing a Summons (continued)

5. Select the party filing the summons or click on Add/Create New Party if you forgot to add a
party when opening the case (see Figure V - 34).

6. Click (see Figure V - 34).

Query Reports - Utilities - Search

Logout
Summons

1:07-cy-00368-N/A Sony Electronics, Inc. v. United States

Select the filer.
Select a Group:
AddiCreate New Party
& Me Group
O All Defendants
O Al Plaintiffs
O All Parties

Figure V - 34

7. Accept the system default, which is Summons (see Figure V - 35).

8. Click (see Figure V - 35).

Reports - Utilities  ~ Search Logout

| Start typing to find another event

Selected Events (click to remove events)
[Summans

Figure V - 35
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V. Opening a Case: Filing a Summons (continued)

9. After you selected the system default of Summons, the system next displays the attorney
association screen. Check the box to associate the attorney filing the Summons with the
case (see Figure V - 36). Note: Checking this box will create a link in the system between
the attorney and the case. Check the Lead box if you are lead attorney on the case, otherwise

leave the box blank. The Notice box with the checkmark is the system default. The Court
recommends keeping the Notice box checked because this will add the attorney to the ECF
notification list, which notifies all parties of the events filed on the case.

10. Click (see Figure V - 36).

Reports  ~  Utilities  ~ Search Logout

Summons

The following attomey/party associations do not exist for the above case(s).

Please check the box on the left of the s associations which should be created.

[f the association should ot be created, be sure the box is unchecked=

Sony Electroniss, Inc. (ptypla) represented by Matthew Murdock (aty) ] Lead 7] Notice

Figure V - 36

11. Select the party the filing is against (see Figure V - 37). If the party does not appear on the
list, then click Add/Create New Party and follow the directions outlined on page 30 of
this Manual.

12. Click (see Figure V - 37).

UECF Civil * Query Reports *. Utilities 3 Search Logout
Summens

Please select the party that this fiing is against:

Select a Group:
AddfCreate New Party
@No Group
C All Defendants
© Al Plairtiffs
© All Parties

Figure V - 37
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V. Opening a Case: Filing a Summons - Attaching PDF Documents

13. Click to select the drive and directory path where the Summons is located
(see Figure V - 38).

Reports - Utilities - Search

Select the pdf document (for ezample: C:A199cw501-21.pdf)

Filename

\

Attachments to Document: © No O Ves

Figure V - 38

14. Click on the drop-down arrow in the Look in: field to select the drive where the file is
located (see Figure V - 39).

15. At the bottom of the dialog box is the Files of type field. Click on the down arrow to the left
of Files of type and use the scroll bar to select the option A/l Files (*.*). (see Figure V - 39).
i Choose file @@

Look in: |_} Scan Documents j EF ‘

N

&

Figure V - 39 My Fecsr

Documents

Desktop

My Documents
J
58
My Computer
2
My Network File: name: ‘ j l&l
Flaces
Flesoftype:  [HTML (him, ™ htm) <] Cencel |

Fictures [*.git. * jpa]
HTHL [*htm, " ktml]
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V. Opening a Case: Filing a Summons - Attaching PDF Documents

(continued)

16. The computer displays all the folders in the selected drive (see Figure V - 40).

Figure V -40

Choose file

D

My Recent
Documents

fy Metwork,
Places

X

Look in: | <e» Local Disk [C)

x| & @ ckE-

) Backup 25 "|NTDETECT.COM
(dell System Yolume Information ) nkldr
|C)Documents and Settings [CTDES Utilities ) pagefile. sys
() drivers ) Temp ﬁziswin.hst
(C)i386 [C)wallpaper
Clatus [CIWINDOWS

M3OCache EHUTOEXEC.BHT
)My Downloads ~ boot.ini

MALCache = CONFIG.SYS
ICINDPS =) dell,sdr
[CINYIDIA | hiberfil, sys
(Perl INFCACHE. 1
[CJ)Program Files = 10,575

RECYCLER lastFile. kxt
[&i'5can Documents | MSDoSE.5Ys
< ! &

File name: J

L] Open |

Files of type: |4l Files %)

x| Cancel |

17. Select the file contained in the folder by highlighting the file (see Figure V - 41).

18. Click (see Figure V - 41).

Figure V - 41

Choose file

Look in:

My Recent
Documents

VL z }
Deskiop

ty Documents

My Computar

I |23 Scan Documents

| @k

e

My Netmark,
Places

File name: |D?-003898umm0ns. pdf j Open |
Files of type: ]AII Files [%.%] _:J Cancel
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V. Opening a Case: Filing a Summons - Attaching PDF Documents

(continued)
Note: All steps on this page refer to Figure V - 42.
19. Note the filename and directory appear in the File name box.

19a. If there are no attachments to the document, click [Next], and continue with the
directions on page 47 of this manual, at step 21.

19b. If there are attachments to the summons, select, “Yes,” click [Next], and continue
with the directions on pages 20-21 of this manual.

Reports - Utilities - Search

Summons

Select the pdf document (for example: C:A19%9cv501-21.pdf)
Filename

C \.Sca_n Dncumems\DFVEIDSESB_Summnns ;

Attachments to Document: & No O Yes

Figure V - 42
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V. Opening a Case: Filing a Summons - Attaching PDF Documents
(continued)

20. Click when finished adding all attachments (see Figure V - 43).

EECF civil - Query Reports -  Utiities  ~ Search Logout

Motions
1:07-cv-00355-N/A Sony Electronics. Inc. v. United States

Select one or more attachments.
1) Enter the pdf document that contains attachment (for example: Cappendiz pdf).
Filename

Browse.

[2) Before proceeding to step 3, deseibe the document sing the Category list, the Description bex, or both
Category Description

R e
Flgllre V - 43 3 s o Sl oS o i, e S e el o ot

C:\Scan Documents407-00355exhA-C. pdf Add to List

21. The Reserve Calendar screen appears. Click on the Reserve Calendar
(see Figure V - 44).

Query Reports - Utilities  ~ Search Logout

summons
Summons
Reserve Calendar

Reserve Calendar Due Date
06/30/2008

Clear

Figure V - 44

22. The Summons Screen Displays the Fee and Note. Click to continue. (See Figure V-45)

SECF Givil - Query Reports - Utilities  ~ Search Logout

Summons

[Fee: $150

[Note: Please review your selections for this submission making sure all entries are comrect up to
Lis point. Once you select the Next button on this screen you will be prompted for payment.
(Once payient is made, going back to view previous data will incur a duplicate fee submission

Figure V-45 -

47-




CM/ECF User’s Manual - September 2008

V. Opening a Case: Filing a Summons - On-Line Payment of the Filing

Important Notes:

All fees are paid at the time of filing the summons except when filing jurisdiction
28 U.S.C. §1581(a) or (b) complaints. Fees associated with §1581(a) or (b) complaints are paid when
filing those complaints.

If you experience any difficulty when filing payment, then please call the Pay.gov Help Desk at: 1-
800-624-1373. If payment is not accepted, then file using the Notice of Manual Filing to preserve

the filing date. Be sure to mail the documents to the Court via certified mail.

Directions: All fields marked with an asterisk (*) require information. The attorney filer’s information is
already populated on the screen. If necessary, change/add to the information.

23. Complete all the information requested on this screen.

24. When entering the credit card number, be sure to enter the card number without dashes or spaces
between the numbers.

25. The security code is the three-digit code from the back of the credit card.

26. Click| Cantinue with Plastic Card Payment | after entering all information (see Figure V - 46).

Figure V - 46

55 2:
City: [New York
State / Province:| New Yark-NY'

Zip / Postal Code:|10278

Country;| United States

ard Type:| Visa & i
BOTTTTIITIIITINT (o cumber vatus shout not cantain spsess ordshes ]
999 e fing

05 | * | 2009

h Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process

Confinue with Plastic Card Payment

Note: Please avoid navigating the site using yaur browsers Back Button - this may lead to incomplete data being transmitted
the fink 1 possible

“] ¥
ARNING‘ and pages being loaded incorrectly. Please Use < provided whenever por
.

While in the Pay.gov screen, if you hit the Back button to make changes on previous screens,
the system may charge you twice for the same filing. If this occurs, then call the USCIT
Help Desk at 1-866-450-1859 and adjustments will be made to your account.
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V. Opening a Case: Filing a Summons - On-Line Payment of the Filing
(continued)

Note: All the steps on this page refer to Figure V - 47.
27. View the payment information that appears on the screen.
28. Enter an e-mail address to receive confirmation of the transaction.

29. Go to the authorization and disclosure fields and click on the box that authorizes a charge to
your account. Click [ Submit Payment

A~
Online Payi'nent Return to wour originating application
Step 2: Authorize Payment |12
Payment Summary  Editthis information
Address Information Account Information Payment Information
Account Holder Matthew Card Type: Visa Payment Amount: $455.00
Name: Murdock Card Number: 111 Transaction Date 01/07/2005 09:50
Billing Address: 276 Main Street Expiration Date: 5 / 2003 and Time: EST
Billing Address 2:
City: Mewr York
State / Province: MY
Zip / Postal Code: 10278
Country: USA
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.
Email Address: ‘mmurdnck@\awflrma com
Confirm Email Address: ‘mm“’dmk@‘ﬁ""ﬁ’mﬁ (ERED
. Separmte multiole ewail sddmsses with 2
cc [ comma
Authorization and Disclosure
Required fields are indicated with a red asterisk *
| authorize a charge to my card account for the above amount in accordance with my card issuer agreement 4
Press the "Submit Payrnent” Button only once. Pressing the button maore than once could result in multiple transactions
Submit Payment ] l Cancel ]
Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible. 3

Figure V - 47
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V. Opening a Case: Filing a Summons (continued)

Note: The system will display a note informing the filer that if the action requires the concurrent
filing of a complaint and a summons, the filer must enter the complaint before leaving the system.

30. Click (see Figure V - 48).

3E c F Civil Query Reports - Utilities * Search Logout

Summons

[PLEASE FILE YOUR FORM S INFORMATION STATEMENT AND FORM 13 CORPORATE DISCLOSURE STATEMENT BEFORE LEAVING THE SYSTENM!!

INOTE: IF THIS TYPE OF ACTION REQUIRES THE CONCURRENT FILING OF A SUMMONS AND COMPLAINT - YOU MUST ENTER THE COMPLAINT
[BEFORE LEAVING THE SYSTEM !!

Clear

Figure V - 48

31. Review information that appears in the Docket Text window box (see Figure V - 49). If
applicable, enter a brief description in the free text box. (Note: This is an optional entry.)

32. Click (see Figure V - 49).
EECF Civil Query Reports - Utilities = Search

Summons
Docket Text: Modify as Appropriate.

Swnons . Filed by Matthew M. NMuwrdock of Wayne & Parker, LLP on behalf of Sony Flectromics, Inc..
(Murdock, Matthew)

Figure V - 49
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V. Opening a Case: Filing a Summons - Verifying Docket Text Information

Note: Both Steps on this page refer to Figure V - 50.

33. Important: Review the docket entry carefully on the final text screen since this is how
the docket entry will appear on the docket (see Figure V - 50). Also check that the PDF
file shown is the one that you want to submit to the Court. Once you click on the
final text screen, you will have no opportunity to change or correct your entry. The
button completes the transaction and locks the text!

» If the entry is not correct, then hit the [Back] button to return to previous screens to
edit your entry. To abort the entire entry (and lose all your information), click on Civil

to restart..

34. If your entry is correct, then click . The system displays the notice of electronic filing.

Query Reports > Utilities > Search

summons
Docket Text: Final Text

Summons. Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc.. (Murdock,
Matthew)

Attention!! Pressing the NEXT button on this screen commits this transaction. Youn will have no further opportunity to modify this
transaction if you continue.

Source Document Path (for confirmation only):
C\Zcan Documents\07-003695ummons pdf  pages: 1

| | Clear

Figure V - 50
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V. Opening a Case: Filing a Summons - Notice of Electronic Filing

35. Review the information on the screen below. It notifies you of the Summons filed
(see Figure V - 51).

36. Click on the highlighted Case Number to proceed to the docket report screen that
will allow you to view the docket and to run docket entry reports.

37. Send manual notices of the Summons filed to all parties who the system indicated will not
receive an electronic notice.

gE C F Civil Query Reports - LUtilities - Search

Summons
1.8. Cowt of International Trade
TEST Database
Notice of Electronic Filing

The following transaction was entered by Murdock, Matthew on 12/26/2007 at 3:25 PIM EDT and filed on 12/26/2007

Case Name: Sony Electronics, Inc. v, United States
Case Number: 1:07-cv-363
Filer: Seny Electronics, Inc

Document Number: 1

Daocket Text:
Summons. Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc.. (Murdock, Matthew)

1:07-cv-369 Notice has been electvonically mailed to:
DMatthew M. Murdeck  mmurdock@wayneparker.com
1:07-cv-369 Notice has been delivered by other means to:
The following document(s) are associated with this transaction:

Document description: Iain Document

Origmal filename: C\Scan Documents\07-003695ummons. pdf

Flectrone docwment Stamp:

[STAMP uscitStamp [D=392012520 [Date=12/26/2007] [FleMumber=330862-0]
[11e08i054a8d484030cccila2a23b63475d0d5e3d66d0B44a26ad 1 1edfTbod6fb 245
1ffe75db45fdc39004d 1015 7375(0d2fa34cc 174042454 1402212 3(84]]

Figure V - 51

Reminder: After filing Summons and before filing Complaint, please file the following
forms IN ORDER:

(1) Form 5 - Information Statement; and
(2) Form 13 - Corporate Disclosure Statement.

Please be sure to enter the case number on both documents before filing the documents.

-50-




V. Opening a Case: §1581(a) Denied Protest(s) - Classification

Directions: To complete the general entries required for the Classification category, follow the
steps outlined below. All steps on this page refer to Figure V - 52.

1. Go to the Category field and select Classification.

2. Follow the same steps as described on page 25 of this manual to complete the remaining fields on the
screen shown below in Figure V - 52.

3. Click [Next] .

Query Reports = Utilities ¥ Search

Open Court of International Trade Case

Jurisdiction 28 T.S.C. § 1581(a)

Appraised Yalue 19U5C & 1514 (a1 A
16} cation 2]
Charges or Exactions 19USC § 1514(2)(3)
Exclusion 19U3C & 1574(z)(4) b

Category

Agency U.S. Bureau of Customs and Border Protection

Jamaica -
Exporting Country |
Johnston Atoll/Midway/United States Minor Outlying IslandsAWake Island s

0981 BINGHAMTON REGIONAL AIRPORT, MY -~
LR W el 1001 MEWY YORK, NY
1002 ALBANY , NY v
TV, LCD ]
Product Description

Number of Frotests |12
Number of Entries 33

Common Issue for ™*

Denied Protest(s)

Figure V - 52
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V. Opening a Case: §1581(a) Denied Protest(s) - Classification (continued)

Note: All the steps on this page refer to Figure V - 53.

1.

N

b

hd

Go to the Assessed Classification field. Enter the classification number in the following format:
0000.00.00.00 (There must be ten numbers entered in this format.)

Note: If there are less than ten numbers, add zero (0) as a placeholder for the missing number.

Click |  Add to List J.

2a. If the product was classified under multiple HTS numbers, then type the first
HTS number, click | Add to List |, and type subsequent HTS numbers.

2b. If you wish to delete an HTS number, highlight it and then click |  Remove from List |

Go to the Claimed Classification field and follow the same procedures used for entering
Assessed Classification numbers.

Click [Next].

Follow the steps outlined on pages 28 - 40 of the manual to complete party related information.

E- Reno 02 ago ¥
Open Court of International Trade Case

Jwisdiction 28 TU.S.C. § 1581(a) Category: Classification

Assessed Classification

534225 6444 Add to List

Claimei Classification

5214 52.66.00 Add to List

Figure V - 53
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V. Opening a Case: Adding Case and Party Information for Remaining
§1581(a) Denied Protest(s) Jurisdiction Cases

Directions: For the remaining §1581(a) Denied Protest(s) Jurisdiction Cases, refer to the
directions outlined on pages 22 - 52 of the user manual to add case information,
search for a party, and review and submit case events in the system. Remaining
cases include the following:

* Charges or Exactions under 19 U.S.C. § 1514(a)(3);

» Exclusion under 19 U.S.C. §1514(a)(4);

* Liquidation/Reliquidation under 19 U.S.C. §1514(a)(5);
* Claim for Drawback under 19 U.S.C. § 1514(a)(6);

* Refusal to Reliquidate under 19 U.S.C. §1514(a)(7);

* Rate of Duty under 19 U.S.C. § 1514(a)(2);

* Demand for Redelivery under 19 U.S.C. § 1514(a)(4);

* Other;

* Repairs of Vessels under 19 U.S.C. § 1466.
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V. Opening a Case: §1581(b) Domestic Interested Parties Petition -
Appraised Value

Directions: To open a §1581(b) case, follow the directions outlined below. All the steps on this
page refer to Figure V - 54.

1. Follow the steps to open a case as outlined on pages 22-24 of this manual, selecting
$1581(b) Domestic Interested Parties Petition.

Reports -~ Utilities - Search Logout

2. Clle . Open Court of International Trade Case

Jurisdiction 28 U.5.C. § 1581(b)

Anprais alue 19USC § 1516(a)(1)
. Classification 19USC § 1516{a)(1)
Category |0t of Duty 19USC § 1515(a)(1)

Agency U.S. Bureau of Customs and Border Protection

Geargia ~
Exporting Country
Ghana ]

Figure V - 54 Product Description s

A
Party in Tnterest

Note: All the steps on this page refer to Figure V - 54.

1. Go to the Category field and select Appraised Value. 1f the case involves categories in
addition to Appraised Value, then press and hold down the Crrl key and select the
appropriate categories. Use the scroll bar to view all of the categories.

2. Go to the Exporting Country field. Select from one of the countries by using the scroll
bar to the right of the box. Not applicable is an available option. If the exporting
country is not listed, then select Not applicable. 1f the case involves multiple exporting
countries, then press and hold down the Crr/ key and select the appropriate countries.

3. Go to the Product Description field. This is a mandatory field. Type in the appropriate
description. If none is provided, then type in, “None provided.”

4. Go the Party in Interest field. This is a mandatory field. Type in the name of the

party who has a vested interest in the outcome of the case, but who is not the plaintiff in
the case. If none is available, then type in, “NA.”

5. Click [Mest].
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V. Opening a Case: §1581(b) Domestic Interested Parties Petition -
Appraised Value (continued)

Note: All the steps on this page refer to Figure V - 55.

6. Follow the steps outlined on page 27 of this manual for completing the Assessed Valuation
Statute and Claimed Valuation Statute Sections.

7. Click [Next).

8. Follow the steps outlined on pages 28 - 40 of this manual to complete party and
case-related information.

Query Reports 1 Utilities = Search

Open Court of International Trade Case

Jurisdiction 28 U.S.C. § 1581(b) Category: Appraised Value

. Transactmn Va\ue (Idem\:a\ Mer:handlsej19USC § 1407 ai=)(1i(B)
SRl i Transaction Yalue (Similar Merchandise) 19USC & 1401a(a)(1)(C)
Statute |noyctive value 19USC § 1401a(z) (1))
Computed Yalue 19U3C § 1407 a(2)(1)(E) o

Transaction Walue 19

. - Trangaction Yalue (Idenh:a\ Mer:handlsej19USC & 1407 a(=)(1(B)
g vaé‘::z;z Trangaction YWalue (Similar Merchandise) 1SUSC & 1401aa)(1)(C)

Deductive Yalue 19USC § 14071 afa)(1)(0)

Computed Yalue 19USC § 1401a(a)(1)(E) i

Figure V - 55
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V. Opening a Case: §1581(b) Domestic Interested Parties Petition -
Adding Case and Party Information for Remaining Cases

Directions: For the remaining §1581(b) Domestic Interested Parties Petition Cases, refer to the
directions outlined on pages 22 - 52 of this manual to open cases. The remaining §1581(b)
Domestic Interested Parties Petition Cases include the following:

* C(Classification under 19 U.S.C. § 1516(a)(1);
* Rate of Duty under 19 U.S.C. § 1516(a)(1).
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V. Opening a Case: §1581(c) Antidumping or Countervailing Duty
Determination(s)

Directions: To open a §1581(c) case, follow the directions outlined below. All the steps on this
page refer to Figure V - 56.

1. Follow the steps outlined on pages 22 - 24 of this manual, selecting §1581(c) Antidumping
or Countervailing Duty Determination(s).

2. Click [Mext].

Query Reports - Utilities - Search Logout

Open Court of International Trade Case

Case type |cv

Date Filed
MMDDIYY) 1/2/2008

2BUSC & 1581(a) Denied Protest(s) fa
2BUSC & 1581(b) Domestic Interested Parties Petition

() Antidumping or Countervailing Duty Determination(s)
(d) Denial of Certification for Trade Adjustment Assistance
2BUSC & 1581(8) Governrent Procurerent/Country of Origin

2BUSC & 1581(f) Disclosure of Proprietary Infarmation

2BUSC & 1581(y) Custorns Broker's License/Permit: Private Testing Lab
2BUSC & 1581(h) Pre-importation Ruling

2BUSC & 1581(0) Residual Jurisdiction s

Precedence (O Fule 3g(1) CRule 32(2) O Rule 3g(3)
OFule 3g4) OFaule 32(5) O Rule 3g(6) & Mot Applicable
Fee Status | Paid v

Jurisdiction

Jury Demand (Mo
Related Cases (Mo O Yes
‘Will this action raise an issue of the constitutionality of an Act of Congress,

a proclamation from the President or an Executive Order? ONo O ¥es

Figure V - 56

3. Complete the screens for indicating related cases as necessary, or continue to the next page.

-59.




CM/ECF User’s Manual - September 2008

V. Opening a Case: §1581(c) Antidumping or Countervailing Duty
Determination(s) - Determination not to Initiate Investigation

Directions: To open a case Determination not to Initiate Investigation, follow the directions
outlined below. All the steps on this page refer to Figure V - 57.

1. Tab to the Category field and select Determination not to Initiate Investigation §1516a(a)(1)(A).
This is a mandatory field. If the case involves categories in addition to Determination not to
Initiate Investigation, then press and hold down the Ctr/ key and click on the appropriate categories.
Use the scroll bar to the right of the white box to scroll through the options.

2. Agency field. This is a mandatory field. Select the correct agency.
3. Federal Register Citation field. This is a mandatory field. The Federal Register Citation number,
the Federal Register number and the publication date must be entered into the system. The Federal

Register number should be written without commas, for example, enter, “2345,” not, “2,345.”

4. Publication Date field. This is a mandatory field. Enter the date on which the
determination was published in the Federal Register in the MM/DD/YYYY format.

UECF civil Query Reports Utilities Search Logout

Open Court of International Trade Case
Jurisdiction 28 U.S.C. § 1581(c)
Category Determination not ta Initiate Investigation 19USC § 1518a(a)(1)(A) v

Agency | U.5. Department of Commerce ™

Federal Register
Citation

Publication Date
123 Fed. Reg 78555 (MMDD/YY) 1171172007
Amended Federal
Register Citation Fed. Reg
(if applicable)

Chile ~
Exporting Country
Christras Island e

Furniture
Product Description

Amended Publication Date
(MMDD/YY)(f applicable)

Figure V - 57
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V. Opening a Case: §1581(c) Antidumping or Countervailing Duty
Determination(s) - Determination not to Initiate Investigation

Note: All the steps on this page refer to Figure V - 58.

5. Go to the Amended Federal Register Citation and Publication Date fields. If the

information is unknown or if there was no amended Federal Register Publication, then
leave the field blank.

6. Go to the Exporting Country field. This is a mandatory field. Select from one of the

countries listed by using the scroll bar to the right of the Exporting Country box. Not
applicable is an available option.

7. Go to the Product Description field. This is a mandatory field. Type in the appropriate
description. If no information is available, then type in, “NA4, ” or, “None provided.”

8. Click [Next]. This will take you to the Search for a Party screen.

9. Follow the directions on pages 28- 40 of this manual to add party and case-related
information.

H it - -+ Utiities - g
UE c F Civil Query Reports Utilities Search Logout

©@pen Court of International Trade Case
Jurisdiction 28 U.5.C. § 1581(c)
Category | Determination not to Initiate Investigation 19USC § 1516ata)(1)i4) ~

Agency |U.S. Department of Cammerce v

Gadoeal Hegisior
Citation

Publication Date

123 Fed, Reg 78555 MMDDIYY)

11/11,2007
Amended Federal

R Ted B Amended Publication Date
5 € €g. VLT [ o 3
(if applicable) (MDMUDIVYY)Mif applicable)

Chile ~
Exporting Country
Christras Island o]

Furniture
Product Deseription

Figure V - 58
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V. Opening a Case: §1581(c) Antidumping or Countervailing Duty
Determination(s) - Adding Case and Party Information for
Remaining Cases

Directions: For the remaining §1581(c) Antidumping or Countervailing Duty Determination
Jurisdiction Cases, refer to the directions outlined on pages 22 - 52 of this manual to open cases.
The remaining §1581(c) Antidumping or Countervailing Duty Determination Jurisdiction Cases
include the following:

* Determination not to Review Based on Changed Circumstances under 19 U.S.C. §
1516a(a)(1)(B);

* Negative Injury Determination under 19 U.S.C. § 1516a(a)(1)(C);

* Final Determination: Five Year Review under 19 U.S.C. § 1516a(a)(1)(D);

* Final Affirmative Determination: Investigation under 19 U.S.C. § 1516a(a)(2)(B)(1);

* Final Negative Determination: Investigation under 19 U.S.C. § 1516a(a)(2)(B)(ii);

* Final Determination: 751 Periodic Review under 19 U.S.C. § 1516a(a)(2)(B)(iii);

* Determination to Suspend Investigation under 19 U.S.C. § 1516a(a)(2)(B)(iv);

* Determination on Injurious Effect under 19 U.S.C. § 1516a(a)(2)(B)(v);

* Determination on Class or Kind of Merchandise under 19 U.S.C. § 1516a(a)(2)(B)(vi);

* Determination under 19 U.S.C. § 3538: 19 U.S.C. § 1516a(a)(2)(B)(vii);

* Determination under 19 U.S.C. §1675b(a)(1): 19 U.S.C. § 1516a(a)(2)(B)(viii);

* Final Affirmative: Department Of Commerce Determination in Final Negative ITC
Determination under 19 U.S.C. § 1516a(a)(3).
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V. Opening a Case: §1581(d) Denial of Certification for Trade
Adjustment Assistance

Directions: To open a §1581(d) case, follow the directions outlined below. All the steps on this
page refer to Figure V - 59.

1. Follow the directions for opening a case as outline on pages 22-24 of this manual, selecting
§1581(d) Denial of Certification for Trade Adjustment Assistance.

Query Reports - Utilities - Search

Open Court of International Trade Case

Case type cv ~

Date Filed

QIMDD/YY) 1/2/2008

28USC § 1581(a) Denied Protest(s) ~
28USC & 1581(b) Domestic Interested Parties Petition
2BUSC § 1561(c) Antidumping or Countervailing Duty Determination(s

1581(e) Government Procurement/Country of Origin
28USC & 15981(f) Disclosure of Proprietary Information
28USC §1581(g) Customs Broker's License/Permit: Private Testing Lab.
28USC § 1581(h) Pre-importation Ruling
28USC § 1581() Residual Jurisdiction b

Precedence (O Rule 3g(1) ORule 33(2) O Rule 32(3)

O FRule 3g04) OFale 3g(5) OFule 3g(5) © Mot Applicable
Fee Status | Paid v

Jurisdiction

Jwy Demand | Mo v
Related Cases 1o O Yes

Will this action raise an issue of the constitutionality of an Act of Congress,

a proclamation from the President or an Executive Order? ONo O Yes

Figure V - 59
2. Click [Mext].
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V. Opening a Case: §1581(d) Denial of Certification for Trade
Adjustment Assistance - Worker 19 USC §2273

Note: All the steps on this page refer to Figure V - 60.

1. Go to the Category field and select Worker 19 USC §2273. This is a mandatory field. If
the case involves categories in addition to Worker 19 USC §2273, then press and hold
down the Ctrl key and click on the appropriate categories. Use the scroll bar to the right of
the Category box to view all the options.

2. Go to the Agency field. This is a mandatory field. Select the appropriate agency.
3. Go to the Company Name field and type the name in the box.
4. Go to the Federal Register Citation field. This is a mandatory field. The Federal Register

Citation number, the Federal Register number and the publication date must be entered into

the system. The Federal Register number should be written without commas, for example,
enter, “2345,” not, “2,345.”

Query Reports X Utilities ad Search

Open Court of International Trade Case

Jwisdiction 28 U.S.C. § 1581(d)

Category | Worker 19USC § 2273 v
Agency | S Department of Cammerce

Dell Corporation
Company Name

Federal Register Publication Date

Bt 12 Fed. Reg 3245 MMDDYY) 1041072007
‘El:;:::ld g:::;:i Ted R Amended Publication Date
LR ed. Reg. i = 5
(if applicable) (MM/DD/YY)(f applicable)

Figure V - 60
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V. Opening a Case: §1581(d) Denial of Certification for Trade
Adjustment Assistance - Worker 19 USC §2273

Note: All the steps on this page refer to Figure V - 61.

5. Go to the Publication Date field. This is a mandatory field. Enter the date on which the
determination was published in the Federal Register in the MM/DD/YYYY format.

6. Go to the Amended Federal Register Citation and Publication Date fields. If the

information is unknown or if there was no amended Federal Register Publication, then
leave the field blank.

7. Click . This will take you to the Search for a Party screen.

8. Follow the directions on pages 28 - 40 of this manual to add party and case-related
information.

Query Reports +  LUtilities - Search

Open Court of International Trade Case
Jurisdiction 28 U.8.C. § 1581(d)
Category | Warker 19USC § 2273 v

Agency | 1.5, Department of Commerce

DIell Corporation
Company Name

Federal Register

Publication Date
i CH L R OIMDDYY) Y
‘::;‘i:l g:::?;ui: Fed 7. Amended Publication Date
ster = EZ. - r . .
(if applicable) (MVIM/DDIYY) (f applicable)

Next

Figure V - 61
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V. Opening a Case: Remaining §1581(d) Denial of Certification for
Trade Adjustment Assistance Jurisdiction Cases

Directions: For the remaining §1581(d) Denial of Certification for Trade Adjustment Assistance
Jurisdiction Cases, refer to the directions outlined on pages 22 - 52 of this manual to open cases.
The remaining §1581(d) Denial of Certification for Trade Adjustment Assistance Jurisdiction
cases include the following:

*  Worker: NAFTA 19 USC §2331(c);
* Firm 19 USC §2341;

*  Community 19 USC §2371;

* Individuals 19 USC §2395.
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V. Opening a Case: §1581(e) Government Procurement/Country of
Origin

Directions: To open a §1581(e) Government Procurement/Country of Origin case, follow the
directions outlined below. All the steps on this page refer to Figure V - 62.

1. Follow the Case Type steps listed on pages 22 - 24 of this manual, selecting §7581(e)
Government Procurement/Country of Origin.

Query Reports - Utilities > Search

Open Court of International Trade Case

Case type ov v

Date Filed

(MMDD/YY) 14272008

28USC § 15581(a) Denied Protest(s) ~
28USC § 1581(b) Domestic Interested Parties Petition

() Antidurnping or Countervailing Duty Determination(s)

d) Denial of Certification for Trade Adjustment Assistance
BUSC & 1581 (e) Government Procurement/Country of Origin

28USC & 1581(f) Disclosure of Proprietary Information

28USC § 15581(g) Customs Broker's License/Permit: Private Testing Lab
28USC § 1581(h) Pre-importation Ruling

28USC & 1581(i) Residual Jurisdiction v

Precedence (O FRule 3g{1) O Rule 3g(2) O FRule 32(3)
ORule 3g(4) ORule 3g(5) ORule 35(6) & Not Applicable

Fee Status | Paid ~

Jurisdiction

Jwy Demand | Mo
Related Cases O o O Tes
‘Will tlus action raise an issue of the constitutionahty of an Act of Congress,
a proclamation from the President or an Executive Ovder? ONe O Yes

Figure V - 62

2. Click [Mext],
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V. Opening a Case: §1581(e) Government Procurement/Country of
Origin  (continued)

Note: All the steps on this page refer to Figure V - 63.
3. Click to continue to the Search for a Party screen.
This is the only screen that you need to complete before the Search for a Party screen appears.

4. Continue with the directions on pages 28 - 40 of this manual to add party and
case-related information.

Query Reports - Utilities = Search Logout

Open Court of International Trade Case

Jwisdiction 28 U.S.C. § 1581(e)

Category Governmnent Procurement: Country of Origm 19USC § 2515(b)(1): U.S. Secretary of Treasmy

Figure V - 63
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V. Opening a Case: §1581(f) Disclosure of Proprietary Information

Directions: To open a §1581(f) Disclosure of Proprietary Information case, follow the
directions outlined below. All the steps on this page refer to Figure V - 64.

1. Follow the steps outlined on page 22 - 24 of this manual, selecting §/581(f) Disclosure of
Proprietary Information

Figure V - 64

Query Reports  ~  Utilities - Search Logout

Open Court of International Trade Case

Case type |ov

Date Filed 11212008

(MM/DD/YY)

28USC §1531
28USC §1831

(&) Denied Protestis) “~
(b) Domestic Interested Parties Petition
2BUSC § 15881(c) Antidurmping or Countervailing Duty Determination(s)
28USC & 15581(d) Denial of Cerification for Trade Adjustment Assistance
G1(e) G

nrment Procurement/Country of Qrigin
sure of Proprietary Information

ms Broker's License/Permit: Private Testing Lab
28USC &1581(h) Pre-importation Ruling

28USC & 1581(0) Residual Jurisdiction o

Jurisdiction

Precedence ORule 3g(1) ORule 3g(2) O Rule 3g(3)
ORale 3g(4) ORule 3g(5) O Rule 3g(6) © Mot Applicable
Fee Status | Paid v
Jwy Demand | o+
Related Cases OMo O ¥es
‘Will this action raise an issue of the constitutionality of an Act of Congress,

a proclamation from the President or an Executive Order? ONo O Yes

2. Click [Mext] .
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V. Opening a Case: §1581(f) Disclosure of Proprietary Information

Note: All the steps on this page refer to Figure V - 65.

3. Go to the Category field and accept the system default Disclosure of Proprietary
Information 19 USC §1677f(c)(2) (see Figure V -65).

4. Go to the Agency field and select the appropriate agency.
5. Click to continue to the Search for a party screen.

6. Continue with the directions on pages 28 - 40 of this manual to add party and case-related
information.

Query Reports ~  Utilities - Search Logout

Open Court of International Trade Case

Jurisdiction 28 U.8.C. § 1581if)

Category Disclosure of Propristary Information 19USC § 1677f(c)(2) ~

Agency U.S. Departrnent of Commerce v

Figure V - 65
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V. Opening a Case: §1581(g) Customs Broker’s License/Permit -
Private Testing Lab

Directions: To open a §1581(g) Customs Broker’s License/Permit case, follow the
directions outlined below. All the steps on this page refer to Figure V - 66.

1. Follow the directions on pages 22- 24 of this manual, selecting §7/581(g) Broker’s
License/Permit.

Query Reports -~  Utilities = Search Logout

Open Court of International Trade Case

Case type cv v

Date Filed
MMDDYY) 1/2/2008

28USC & 1581(2) Denied Protest(s) ~
28USC & 1581(b) Domestic Interested Parties Petition
28USC §1581(c) Antidumping or Countervailing Duty Determination(s)

[

s

28USC & 1581(d) Denial of Cerification for Trade Adjustment Assistance
28USC § 1581
28USC &

23USC § 1591 (H)
28USC & 158100 Residual Jurisdiction

Precedence O Rule 3g(1) ORule 3g(2) O Rule 3g(3)
OFale 3g(4) ORale 3g(5) ORule 3g(8) @ Not Applicable
Fee Statns | Paid v

Jurisdiction

Jury Demand (Mo v
Related Cases O HNo O Yes

Wil tlus action raise an issue of the constitutionality of an Act of Congress,

a proclamation from the President or an Executive Order? ONo O Tes

Figure V - 66

2. Click [Mext],
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V. Opening a Case: §1581(g) Customs Broker’s License/Permit -
Private Testing Lab (continued)

Note: All the steps on this page refer to Figure V - 67.

3. Go to the Category field and select Denial: Customs Broker’s License (Individual)
19 USC §1641(b)(2). This is a mandatory field. If the case involves categories in
addition to Customs Broker’s License (Individual), then press and hold down the Ctrl key
and click on the appropriate categories. Use the scroll bar to the right of the Category
box to view all the options.

4. Go to the Agency field and select the appropriate agency. This is a mandatory field. If
you select the wrong agency, you will receive the message, “Invalid Combination of
Category/Agency.” Return to the Agency field and select the correct agency.

5. Click to continue to the Search for a party screen.

6. Continue with the directions on pages 28 - 40 of this manual to add party and
case-related information.

Query Reports = Utilities > Search

Open Court of International Trade Case

Juisdiction 28 U.S.C. § 1581(g)

Category Denial: Customs Broker's License (Individual) 19USC § 1641(b)(2) b

Agency |U.S. Bureau of Customs and Border Pratection %

Mext

Figure V - 67
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V. Opening a Case: §1581(g) Customs Broker’s License/Permit -
Private Testing Lab - Adding Information for Remaining Cases

Directions: For the remaining §1581(g) Customs Broker’s License/Permit: Private Testing Lab
Jurisdiction cases, refer to the directions outlined on pages 22 - 52 of this manual to add case
information, search for a party, add attorney information, and review and submit the transaction
to the system. The remaining §1581(g) Customs Broker’s License/Permit: Private Testing Lab
Jurisdiction cases include the following:

* Denial: Customs Broker’s License Corp/Assn/Partnership 19 U.S.C. §1641(b)(3)
* Denial: Customs Broker’s Permit 19 U.S.C. §1641(c)(1)

* Revocation: Customs Broker’s License Corp/Assn/Partnership 19 U.S.C. §1641(b)(5)
* Revocation: Customs Broker’s Permit 19 U.S.C. §1641(c)(3)

* Revocation: Customs Broker’s License 19 U.S.C. §1641(d)(2)(B)

* Suspension: Customs Broker’s License 19 U.S.C. §1641(d)(2)(B)

* Revocation: Customs Broker’s Permit 19 U.S.C. §1641(d)(2)(B)

* Suspension: Customs Broker’s Permit 19 U.S.C. §1641(d)(2)(B)

* Monetary Penalty: Customs Broker’s License/Permit 19 U.S.C. §1641(d)(2)(B)

* Denial of Accreditation: Private Testing Laboratory 19 U.S.C. §1499(b)

* Suspension of Accreditation: Private Testing Laboratory 19 U.S.C. §1499(b)

* Revocation of Accreditation: Private Testing Laboratory 19 U.S.C. §1499(b)

* Monetary Penalty: Private Testing Laboratory 19 U.S.C. §1499(b)
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V. Opening a Case: §1581(h) Pre-Importation Ruling

Directions: To open a §1581(h) Pre-importation Ruling case, follow the steps outlined
below. All the steps on this page refer to Figure V - 68.

1. Follow the steps for beginning a case listed on pages 22 - 24 of this manual, selecting
$1581(h) Pre-Importation Ruling.

5ECF Civil Query Reports e Utilities - Search Logout

Open Court of International Trade Case

Case type | cv ¥

Date Filed 1212008

(MMDD/YY)
28USC & 1581(a) Denied Protest(s) -
268USC § 1581(b) Domestic Interested Parties Petition
28USC § 1581(c) Antidumping or Countereailing Duty Determination(s)
()
(€)

28USC § 1581(d) Denial of Certification for Trade Adjustrment Assistance
Juisdiction |28USC § 1581 (g) Government Procurement/Country of Origin
26USC & 15811 Disclosure of Proprietary Information
28USC & 1581(g) Customs Broker's License/Permit: Private Testing Lab
28 (h) Pre-irnportation Ruling
28USC § 1581(1) Residual Jurisdiction b

Precedence ) Bule 32(1) O Rule 3g(2) O Eule 3g(3)
& Rule 3gid) ORule 3g(5) OFale 3g(8) © Mot Applicable
Fee Status | Paid v

Jury Demand |No v
Related Cases Olo O Yes

‘Will this action raise an issue of the constitutionality of an Act of Congress,

a proclamation from the President or an Executive Order? ONo O Yes

Figure V - 68

2. Click [Mext].
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V. Opening a Case:§1581(h) Pre-Importation Ruling
Note: All the steps on this page refer to Figure V - 69.

3. Go to the Category field and accept the system default of Pre-Importation Ruling
28 USC §1581(h).

4. Click to continue to the Search for a party screen.

5. Continue with the directions on pages 28 - 40 of this manual to add party and
case-related information.

Query Reports - Utilities - Search

Open Court of International Trade Case

Junisdiction 28 T.S.C. § 1581(hy)

Category | Pre-Importation Ruling 2BUSC § 1581(h)

Agency U.S. Secretary of Treaswmy

Figure V - 69
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V. Opening a Case: §1581(i) Residual Jurisdiction

Directions: To open a §1581(i) Residual Jurisdiction case, follow the steps outlined below.
All steps on this page refer to Figure V - 70.

1. Follow the steps listed on pages 22 - 24 of this manual, selecting §1581(i) Residual
Jurisdiction.

Query Reports - Utilities - Search Logout

Open Court of International Trade Case

Case type cv v

Date Filed 120008

(MM/DIVYY)

2BUSC § 1581(a) Denied Protest(s) -~
2BUSC § 1581(b) Domestic Interested Parties Petition
26USC § 1581(c) Antidumping or Countervailing Duty Determination(s)
26USC § 1581(d) Denial of Cerification for Trade Adjustment Assistance

[

{

Jwisdiction | 2BUSC § 1581(e) Government Procurement/Country of Origin

2BU3C & 15816 Disclosure of Proprietary Information

2BU3C §1581(g) Customs Broker's License/Permit: Private Testing Lab
2BUSC § 1581 (h) Pre-importation Ruling

2 811f) Residual Jurisdiction P’

Precedence O Fule 3g(1) O Rule 32(2) O Rule 3g(3)
OFule 3gi4) ORule 3g(5) ORule 3g(6) 1ot Applicable
Fee Status | Paid b
Juy Demand Mo+
Related Cases (1Mo O Yes
‘Will this action raise an issue of the constitutionality of an Act of Congress,

a proclamation from the President or an Executive Ovder? ONo O Yes

Figure V -70

2. Click [Mext] .
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V. Opening a Case: §1581(i) Residual Jurisdiction
Note: All the steps on this page refer to Figure V - 71.

3. Go to the Category field and select Revenue from Imports or Tonnage 28 USC
§1581(i)(1). This is a mandatory field. If the case involves categories in addition to
Revenue from Imports or Tonnage, then press and hold down the Ctr/ key and click on
the appropriate categories. Use the scroll bar to the right of the Category box to view
all the options.

4. Go the Agency field and select the appropriate agency. This is a mandatory field.

5. Go to the Exporting Country field. Select from one of the countries by using the scroll
bar to the right of the white box. Not applicable is an available option. If the exporting
country is not listed, then select Not applicable. If the case involves multiple exporting
countries, then press and hold down the C#r/ key and select the appropriate countries.

6. Go to Port(s) of Entry field. Scroll through the list of ports and select the appropriate
entries. If you are unaware of the port number, then refer to the U.S. Customs and
Border Protection web site at http://www.cbp.gov/xp/cgov/toolbox/ports/ to access port
numbers by state.

Reports -~ Utilities Search Logout

Open Court of International Trade Case

Jurisdiction 28 U.5.C. § 1581(3)

Civil Penalty 18USC § 1592
Category (Civl Penalty: Customs Broker 19USC § 1641(b)i5)
Civil Penalty: Custorns Broker 18USC § 1641 (d)(2)(A) )

U.S. Bureau of Customs and Border Protection £

aplica
H = Afghanistan
(if applicable) |, . v

0961 BINGHAMTON REGIONAL ARPORT, hY ~
Foxt(s) of Entay: |y T

af applicable) 4005 | By, Ny i

Product Description rigeo Games

(if applicable)

Federal Register 55
Citation (if applicable)

Publication Date
Fed Reg [79535 || VNIV GE applicable) oo 2o
Amended Federal
Register Citation Fed Reg
(if applicable)

Amended Publication Date
(MMNDDIYY)Gf applicable)

Figure V - 71
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V. Opening a Case: §1581(i) Residual Jurisdiction

Note: All the steps on this page refer to Figure V - 72.

7. Go to the Product Description field. This is a mandatory field. If there is no description
available, select, “None Provided.” You cannot leave the field blank.

8. Go to the Federal Register Citation field. This is a mandatory field. The Federal
Register Citation number, the Federal Register number and the publication date must be
entered into the system. The Federal Register number should be written without
commas, for example, type, “2345,” not, “2,345.”

9. Go to the Publication Date field. This is a mandatory field. Enter the date on which
the determination was published in the Federal Register in the MM/DD/YYYY format.

10. Go to the Amended Federal Register Citation and Publication Date fields. If the
information is unknown or if there was no amended Federal Register Publication, then
leave the field blank.

11. Click . This takes you to the Search for a party screen.

12. Continue with the directions on pages 28 - 40 of this manual to add party and
case-related information

Query Reports - Utilities - Search Logout

Open Court of International Trade Case

Wurisdiction 28 1.5.C. § 1581()

Civil Penalty 57
Category |Civil Penalty: Customs Broker 19USC § 1647 (b)(5)
|Ciil Penalty: Customs Broker 19USC § 1641(d)(2)(A) bl

and Border Protection il
merce

U.S. Departrent of State »
. . | ~
Expnl:tu\g C.nlumy Afghanistan
(if applicable) |Albnis B
0951 BINGHAMTON REGIONAL AIRPORT, NY ~
P“‘i;(s) “]';E‘I‘]‘IJY 1001 NEW Y ORK, NY
Of apphicable) 103 A BANY, 1Y v
Product Desciiption Y ide0; Games
(if applicable)
Federal Register Publication Date
556 79685 9/9/2007
Citation (if applicable) Wl B MMUDDIYY) Gf applicable)
?:e}:::;l g;::l;: Fed T Amended Publication Date
gé‘i'f ~pplicable) £o. heg VMDD/YY)Gf applicable)

Figure V - 72
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V. Opening a Case: §1581(i) Residual Jurisdiction - Adding Information
Remaining Cases

Directions: For the remaining §/581(i) Residual Jurisdiction cases, refer to the directions
outlined on pages 22 - 52 of this manual to add case information, search for a party,
add attorney information and defendant information. The remaining §7581(i)
Residual Jurisdiction cases include the following.

* Civil Penalty 19 U.S.C. § 1592;

* Civil Penalty: Customs Broker under 19 U.S.C. § 1641(b)(6);

» Civil Penalty: Customs Broker under 19 U.S.C. § 1641(d)(2)(a);

* Civil Penalty: Suspension Agreement under 19 U.S.C. § 1671c(i)(2);

* Civil Penalty: Suspension Agreement under 19 U.S.C. § 1673c(i)(2);

* Civil Penalty: Drawback under 19 U.S.C. § 1593a;

* Recovery Upon a Bond under 28 U.S.C. § 1582(2);

* Recovery of Customs Duties under 28 U.S.C. § 1583(3);

» Appraised Value under 19 U.S.C. § 1514(a)(1);

* Classification under 19 U.S.C. § 1514(a)(2);

* Charges or Extractions under 19 U.S.C. § 1514(a)(3);

» Exclusion under 19 U.S.C. § 1514(a)(4);

» Liquidation/Reliquidation under 19 U.S.C. § 1514(a)(5);

* Claim for Drawback under 19 U.S.C. § 1514(a)(6);

* Refusal to Reliquidate under 19 U.S.C. § 1514(a)(7);

* Rate of Duty under 19 U.S.C. § 1514(a)(2);

* Demand for Redelivery under 19 U.S.C. § 1514(a)(4);

* Other;

* Repairs of Vessels under 19 U.S.C. § 1466;

» Appraised Value under 19 U.S.C. § 1516(a)(1);

* Classification under 19 U.S.C. § 1516(a)(1);

* Rate of Duty under 19 U.S.C. § 1516(a)(1);

* Determination Not to Initiate Investigation under 19 U.S.C. § 1516a(a)(1)(A);

* Determination Not to Review Based on Changed Circumstances under 19 U.S.C. §
1516a(a)(1)(B);

* Negative Injury Determination under 19 U.S.C. § 1516a(a)(1)(C);

* Final Determination: Five Year Review under 19 U.S.C. § 1516a(a)(1)(D);

* Final Affirmative Determinations: Investigations under 19 U.S.C. § 1516a(a)(2)(B)(i);

* Final Negative Determination: Investigation under 19 U.S.C. § 1516a(a)(2)(B)(ii);

* Final Determination: 751 Periodic Review under 19 U.S.C. § 1516a(a)(2)(B)(iii);

* Determination to Suspend Investigation under 19 U.S.C. § 1516a(a)(2)(B)(iv);

* Determination on Injurious Effect under 19 U.S.C. § 1516a(a)(2)(B)(v);
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Opening a Case: §1581(i) Residual Jurisdiction - Adding Information
Remaining Cases (continued)

* Determination on Class or Kind of Merchandise under 19 U.S.C. §1516a(a)(2)(B)(vi);
* Determination under 19 U.S.C. § 3538: 19 U.S.C. § 1516a(a)(2)(B)(vii);

* Determination under 19 U.S.C. § 1675b(a)(1): 19 U.S.C. § 1516a(a)(2)(B)(viii);

* Final Affirm. DOC Determ. In Final Neg. ITC Determ. Under 19 U.S.C. § 1516a(a)(3);
*  Worker under 19 U.S.C. § 2273;

*  Worker: NAFTA under 19 U.S.C. § 2331(c);

*  Firm under 19 U.S.C. § 2341;

*  Community under 19 U.S.C. § 2371;

* Individuals under 19 U.S.C. § 2395;

* Government Procurement: Country of Origin under 19 U.S.C. § 2515(b)(1);

* Disclosure of Proprietary Information under 19 U.S.C. § 1677f(c)(2);

* Disclosure of Proprietary Information: Sanctions under 19 U.S.C. § 1677f(f) NAFTA;
* Denial: Customs Broker License (Individual) under 19 U.S.C. § 1641(b)(2);

* Denial: Customs Broker License Corp./Ass’n./Partnership under 19 U.S.C. § 1641(b)(3);
* Denial: Customs Broker’s Permit under 19 U.S.C. § 1641(c)(1);

* Revocation: Customs Broker’s Permit under 19 U.S.C. § 1641(c)(3);

* Revocation: Customs Broker’s License under 19 U.S.C. § 1641(d)(2)(B);

* Suspension: Customs Broker’s License under 19 U.S.C. § 1641(d)(2)(B);

* Revocation: Customs Broker’s Permit under 19 U.S.C. § 1641(d)(2)(B);

* Suspension: Customs Broker’s Permit under 19 U.S.C. § 1641(d)(2)(B);

* Monetary Penalty: Customs Broker’s License/Permit under 19 U.S.C. § 1641(d)(2)(B);
* Denial of Accreditation: Private Testing Laboratory under 19 U.S.C. § 1499(b);

* Suspension of Accreditation: Private Testing Laboratory under 19 U.S.C. § 1499(b);

* Revocation of Accreditation: Private Testing Laboratory under 19 U.S.C. § 1499(b);

* Monetary Penalty: Private Testing Laboratory under 19 U.S.C. § 1499(b);

* Pre-importation Ruling under 28 U.S.C. § 1581(h);

» Tariffs, Duties, Fees, Other Taxes under 28 U.S.C. § 1581(1)(2);

* Embargoes or Other Quantitative Restrictions under 28 U.S.C. § 1581(1)(3);

* Administration and Enforcement under 28 U.S.C. § 1581(1)(4).
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V. Opening a Case: §1582 Recovery of Civil Penalty/Upon a
Bond/Customs Duties

Directions: To open a §1582 Recover of Civil Penalty/Upon a Bond/Customs Duties case,
follow the steps outlined below. All steps on this page refer to Figure V - 73.

1. Follow the directions on pages 22-24 of this manual to open a case, selecting §7582 Recovery
of Civil Penalty/Upon a Bond/Customs Duties.

Reports utilities Search Logout

Open Court of International Trade Case

Case type |cv

Date Filed
omuDDY Y3008

c) Antidumping or Countervailing Duty Determination(s) =

d) Denial of Cerification for Trade Adjustment Assistance

8] Government Procurement/Country of Origin

f) Disclosure of Proprietary Infarmation

Jurisdiction |28USC § 1581(g) Customs Broker's License/Permit: Private Testing Lab
28USC §1581(h) Pre-impartation Ruling

28USC & 1581(i) Residual Jurisdiction

2 overy of Civil Penalty/Upon a Bond/Custorms Duties

2BUSC § 1584 Disclosure of Proprietary Information: Sanctions i

Precedence O Rule 3g(1) ORule 3g(2) ORule 3g(3)
OFule 3g4) OFule 35(5) ORuls 3g(6) © Mot hpphicabls
Fee Status | Waived v

Jury Demand |No %
Related Cases @&1Mo OYes
Will this action raise an issue of the constitutionality of an Act of Congress,
a proclamation from the President or an Executive Order? @HNo OTes

Figure V - 73

2. Click [Next],
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V. Opening a Case: §1582 Recovery of Civil Penalty/Upon a
Bond/Customs Duties (continued)

Note: All steps on this page refer to Figure V - 74.

3. Go to the Category field and select Civil Penalty 19 USC §1592. This is a mandatory
field. If the case involves categories in addition to Civil Penalty 19 USC § 1592, then
press and hold down the Ctrl key and click on the appropriate categories. Use the scroll
bar to the right of the Category box to view all the options.

4. Go to the Agency field and select the appropriate agency. This is a mandatory field.

5. Click to continue to the Search for a Party screen.

6. Continue with the directions on pages 28 - 40 of this manual to add party and
case-related information.

Query Reports - Utilities S Search

Open Court of International Trade Case

Jwisdiction 28 U.8.C. § 1582

¥ ker 19USC & 1641(b)(B)
Civil Penalty: Customs Broker 19USC & 1641 (d)(22(A)
Civil Penalty: Suspension Agreement 19USC § 167 1c()(2)
Civil Penalty: Suspension Agreement 19USC § 1673c()(2)
Civil Penalty: Drawback 1SUSC § 15933
Recovery upon a Bond 28U5C § 1582(2)
Recovery of Custorns Duties 28USC § 1583(3)

Category

L5, Bureau of Customs and Border Protection
Agency (.S, Department of Commerce
L5, International Trade Cormmission

Figure V - 74

-82-




V. Opening a Case: §1582 Recovery of Civil Penalty/Upon a
Bond/Customs Duties - Adding Information for Remaining Cases

Directions: For the remaining Recovery of Civil Penalty/Upon a Bond/Customs Duties cases,
refer to the directions outlined on pages 22 - 52 of this manual to add case information, search for
a party, add attorney and defendant information. The remaining Recovery of Civil Penalty/Upon
a Bond/Customs Duties cases include the following:

* Civil Penalty: Customs Broker 19 USC §1641(b)(6);

* Civil Penalty: Customs Broker 19 USC §1641(d)(2)(A);

» Civil Penalty: Suspension Agreement 19 USC §1671c(i)(2);
» Civil Penalty: Suspension Agreement 19 USC §1673c(i)(2);
+ Civil Penalty: Drawback 19 USC §1593a;

* Recovery upon a Bond 28 USC §1582(2);

* Recovery of Customs Duties 28 USC §1583(3).
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V. Opening a Case: §1584 Disclosure of Proprietary Information -
Sanctions

Directions: To open a §1584 Disclosure of Proprietary Information: Sanctions case,
follow the steps outlined below. All steps on this page refer to Figure V - 75

1. Follow the instructions on pages 22 - 24 of this manual to open the case, selecting §1584
Disclosure of Proprietary Information - Sanctions.

Query Reports - Utilities - Search Logout

Open Court of International Trade Case

Case type |ov

Date Filed
(MMDD/YY) 1/2f2008

28USC §1581(c) Antidumping or Countervailing Duty Determination(s)
28USC § 1581(d) Denial of Certification for Trade Adjustment Assistance
28USC 51581

(c

(d

(2] Government Pracurement/Country of Origin
28USC §1561(

(g

h

{

f) Disclosure of Proprietary Infarmation
Junisdiction |25USC § 1581(g) Customs Broker's License/Permit: Private Testing Lab
28USC & 1581(h) Pre-importation Ruling
28USC &1581() Residual Jurisdiction
26USC § 1582 Recovery of Civil Penalty/Upon a Bond/Customs Duties

28 sclogure of Proprietary Infarmation: Sanctions
Precedence O FEule 3g(1) O Rule 3g(2) OFule 32(3)
OFule 3g() ORule 3g(3) O FRule 3g(6) © ot Applicable
Fee Status Paid ~

Jury Demand | Mo
Related Cases O Mo O Yes
‘Wil this action raise anissue of the constitutionality of an Act of Congress,

a proclamation from the President or an Executive Order? COHo O Yes

Figure V - 75

2. Click [Next],
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V. Opening a Case: §1584 Disclosure of Proprietary Information -
Sanctions (continued)

Note: Both steps on this page refer to Figure V- 76.

3. Click to proceed to the Search for a party screen (see Figure V - 76).

4. Continue with the directions on pages 28 - 40 of this manual to add party and
case-related information.

Query Reports ~  Utilities - Search Logout

Open Court of International Trade Case

Jurisdiction 28 U.8.C. § 1584

Category Disclosure of Proprietary Information: Sanctions 19USC § 1677f(f) NAFTA: U.S. Departinent of Comnerce

Figure V - 76
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V. Opening a Case: Docketing a Complaint
Directions: To docket a complaint, follow the steps outlined below.
1. Select Civil on the CM/ECF toolbar (see Figure V - 77)

2. Under the category Initial Pleadings and Service select Complaints and Other Initiating
Documents (see Figure V - 77).

Reports

utilities Search Logout

Motions and Related Filings
Iotions

Figure V - 77 Responses and Replies

3. Enter the case number in the following format: yy-xxxxx (see Figure V - 78).

4. Click (see Figure V - 78).

%ECF Civil - Query Reports > Utilities - Search

Complaints and Other Initiating Documents

Case Number

1:07-cv-369

Figure V - 78
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V. Opening a Case: Docketing a Complaint (continued)

Note: All the steps on this page refer to Figure V - 79.
5. Select from the drop-down menu the party filing the complaint.

If the party’s name appears, then go to step 6.
If the party’s name does not appear, then go to step 7.

6. Click and proceed with the directions on the following page.

7. Click on Add/Create New Party and follow the directions outlined on page 30 of this
manual.

Query Reports = Utilities = Search

Complaints and Other Initiating Documents

1:07-cy-00368-IN/A Sony Electronics Ine. v. United States

Select the filer.

Select a Group:

[ Sony AddiCreate ew Party
th © Mo Group

O All Defendants

O All Plaintiffs

O All Parties

Figure V - 79
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V. Opening a Case: Docketing a Complaint (continued)

8. Select from the drop-down menu the type of complaint you are filing, for example, Complaint 1581(a)
& 1581(b) only. However, if this is a §1581(a) or (b) action combined with jurisdictions of (h) or (i),

then select the §1581 (d - i) complaint. Reason: The complaint fee was included in the initial filing
of the summons (see Figure V - 80).

9. Click (see Figure V - 80).

Logout

UECF Query Reports A Utilities e Search
Comy and Other Initiating D:
1:07-cv-00369-M/A Sany Electronics, Inc v. United States

NOTE: If this is a 1581(a) or (b) action with multiple jurisdictions of (b} and/or (1) use the 1581(d - 1} complamt.

Available Events (click to select an event) Selected Event

[Complaint (1581a or 1581b anly)

Complaint (1531 oniy)
Complaint 152 ory)
. Complaint {intenvenor)
Flglll‘e ; - 80 Complaint (Third-party)
Counterclaim
Crnssolaim

[text]

10. The system displays the attorney association screen. Check the box to associate the attorney filing
the complaint with the case (see Figure V - 81). Note: Checking this box will create a link in the
system between the attorney and the case. Check the Lead box if you are lead attorney on the case,
otherwise leave the box blank. The Notice box with the checkmark is the system default. The Court
recommends keeping the Notice box checked because this will add the attorney to the ECF
notification list, which notifies all parties of the events filed on the case.

11. Click (see Figure V - 81).

Query Reports  ~  Utilities  ~ Search

Logout

| and Other Initiating D:
1:07-cv-00369-MA Sony Electronics, Inc. v United States

The following attorney/party associations do not exist for the above case(s).
lease check the box on the left of the screen for associations which should be created.

If the association should e be created, be sure the box is unchecked=

[l Sony Electrorics, Inc. (ptypla) represented by Matthew Mordock (aty) 4] Lead [¥] Notice

Figure V - 81
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V. Opening a Case: Docketing a Complaint (continued)
Note: All the steps on this page refer to Figure V - 82.

12. Select from the drop-down menu the United States as the defendant and the party against
whom the complaint is being filed.

If the party’s name appears, then go to step 13.
If the party’s name does not appear, then go to step 14.

13. Click [Mesxt].

14. Click on Add/Create New Party and follow the directions on page 30 to add a party.

Query Reports - Utilities - Search

Complaints and Other Initiating Documents
1.07-cv-00368-MA Sony Electronics, Inc. v, United States

Please select the party that this filing is against.

Select the Party: OR Select a Group:

Sony Electronics, Inc. [Plaintiff

AddiCreate MNew Party
| United States [Defendant

& Mo Group

O &1l Defendants
O A1l Plaintiffs

O All Parties

Figure V - 82
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V. Opening a Case: Docketing a Complaint (continued)

15. Click to select the drive and directory path where the complaint is located.

= C ivi - utiities -~
UE F Civil Query Reports Utilities Search Logout

Complaints and Other Initiating Documents
1.07-cy-00369-MA Sony Electronics, Inc. v, United States

Select the pdf document (for example: CA13Pcw501-21 pdf).
Filename

Browse...

Attachments to Document: & e O Tes

Figure V - 83

16. Click on the drop-down arrow to select the drive where the file is located, for example,
C:\199¢v501-21. At the bottom of the dialog box is the Files of type field. Click on the
down arrow to the left of Files of type and using the scroll bar, select the option A/l Files
(*.*) (see Figure V - 84). The computer displays all the folders in the selected drive.

Choose file

Look ir: | I Scan Documents ﬂ Ei{ ,

5 = 07-00355  pdf

D £ 07-00369.pdf

Iy Recent
Documents

Desktop

My Documents

Figure V - 84

1
e
My Computer
M NJ} 3 \ & 0 |
1 M etuol File name: 07-00369, pdf - pen
Places
Files of type: |8l Files [*.%) -] Cancel

Pictures [".gf, ".jpg]
HTHL [*.hirn, * htrnl

-90-




V. Opening a Case: Docketing a Complaint (continued)

17. Select the filename by highlighting the document (see Figure V - 85).

18. Click in the dialog box (see Figure V - 85).

Figure V - 85

Choose file

Laoak in: | I~ Scan Documents
-1 | 07-00385 pdf
4 9 I 07-00369, pdf
My Recent
Docurnents

=

Desktop
My Documents

5

tdy Computer

<

=
y Metwork

|117-00369. pof
Flaces

File name:

Files of type: | 41 Files [~7)

j Open |
| Cancel

Result: The filename and directory appear in the File name box (see Figure V - 86).

19. If there are no attachments to the document, then click (see Figure V - 86).

Note: If there are attachments to file, then follow the steps outlined on pages 20 & 21.

Query Reports  ~  Utilities 57

Figure V - 86

Complaints and Other Initiating Documents
1:07-cv-00368- WA Sony Electronics, Inc. v. United States

Select the pif document (For example: C:41996y501-21 pdf)
Filename

C:\Scan Documents\07-00369. pdf
|Attachments to Document: & No O Yes

91-
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V. Opening a Case: Docketing a Complaint (continued)

20. View the screen, which shows the fee associated with filing the complaint
(see Figure V - 87).

Query Reports - Utilities = Search Logout

Complaints and Other Initiating Documents
1:07-cw-003B9-MfA Sony Electronics, Inc. w. United States

[Fee: $200

\Note: Please review your selections for this submission making sure all entries are correct up to
this point. Once you select the Next button on this screen you will be prompted for payment.
CUmnce payment is made, going back to view previous data will inemr a duplicate fee snbmission
ito complete the entry.

21. Click [Next].

Figure V - 87
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V. Opening a Case: Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint. All fields marked
with an asterisk (*) require information. The attorney filer’s information is already
populated on the screen. If needed, change the information or add information.

Note: If you experience difficulty when filing payment, then please call the Pay.gov Help Desk
at: 1-800-624-1373. Also, if payment is not accepted, then file using the Notice of
Manual Filing to preserve the filing date. Be sure to mail the documents via certified mail.

22. Complete all the information requested on this screen.

23. When entering the credit card number, be sure to enter the card number without dashes
or spaces between the numbers (see Figure V - 88).

Online Payment Retum to your originating apglication
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: [Msthew Murdock
Payment Amount: $455.00
Billing Address: |276 Main Strest N
. Billing Address 2:
Figure V - 88 i e ot
State / Province: | NewYork-NY v
Zip / Postal Code: [10278
Counry:| Urited Stetes v|*
VISA e ¥ [ i)
Card Type: | Visa ~* @ =
Card Number; [B0117111111117171 * (Gord aunnber valus shauld not santain sazess or dashes)
Security Code: (%98 by g sy e
Expiration Date: 05 v *; 2009 v *
Select the "Cortinus with Plastic Card Payment” button o cotinus to the next step in the Flastic Card Fayment Pracess
Continus with Plastic Card Payment
Notes lease avoid ravigating the sits using your browsers Back Button - this may lsa to incomplets data being transmitted
and pages being loaded incortectly. Please use the links provided whenever possible
25. Click|, Continug with Plastic Card Payment | after you enter all the information.

While in the Pay.gov screen, if you hit the Back button to make changes on previous
screens, the system may charge you twice for the same filing. If this occurs, then call the
USCIT HELP Desk at 1-866-450-1859 and adjustments will be made to your account.
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V. Opening a Case: Docketing a Complaint (continued)

Note: All the steps on this page refer to Figure V - 89.

26. View the payment information that appears on the screen.
27. Enter an e-mail address to receive confirmation of the transaction.

28. Go to the authorization and disclosure fields and click on the box that authorizes a
charge to your account.

29. Click[ Submit Payment

Online Payi'nént Return to your originating application

Step 2: Authorize Payment 12

Payment Summary  Edit this information

Address Information Account Information Payment Information
Account Holder Matthew Card Type: Visa Payment Amount: $455.00
Name: Murdock Card Number: 1111 Transaction Date 01/07/2008 09.50
Billing Address: 276 Main Street Expiration Date: 5 / 2003 and Time: EST
Billing Address 2:
City: New York

State / Province: NY
Zip / Postal Code: 10278
Country: USA

Email Confirmation Receipt
To have a confirrmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address: |mmurdock@lawﬁrms.com

Confirm Email Address: |mmU’dDEk@|ﬁM\fmS com

o Separate nultiple ensil addmsses with 2
2 CORS

Authorization and Disclosure
Required fields are indicated with a red asterisk "
| authorize & charge to my card account for the above amount in accordance with my card issuer agreement. 2

Press the "Submit Payment” Button anly once. Pressing the button mare than once could result in multiple transactions
Submit Payment H Cancel ]

Note: Please avoid navigating the site using your browser's Back Buttan - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible

Figure V - 89
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V. Opening a Case: Docketing a Complaint (continued)

30. View the answer deadline date on the screen (see Figure V - 90).

31. Click (see Figure V - 90).

Reports = Utilities = ELE Logout

Complaints and Other Initiating Documents
1.07-cv-00369-N/A Sony Electronics, Inc. v. United States

Complaint (1581a or 1581k anly)

Answer Deadline (Gov't)

o
Figure V-90 B

32. View the information regarding case associations. If the system indicates there are no

case associations to terminate it means the case was never on the Suspension Disposition
Calendar (SDC).

33. Then, click (see Figure V - 91).

UE c F Civil - Query Reports * Utilities > Search

Complaints and Other Initiating Documents
1:07-cv-00369-N/A Sony Electronics, Inc. v. United States

Note: There are no case associations to terminate.

Figure V -91

Note: If the case is on the Suspension Disposition Calendar, you may see a screen that asks you
to terminate the association with the test case. The system will list the test case Court number
preceded with a box, which is checked. First, accept the system default and then click [Next].

This removes the case from the Suspension Disposition Calendar and allows the complaint to be
filed on its own, ending its association with the test case.
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V. Opening a Case: Docketing a Complaint (continued)

34. If a further description of the complaint you are filing is warranted, then select from the
drop-down menu the type of complaint you are filing, for example, Amended, First,

Second. The text box on the screen with the downward arrow contains the drop-down
menu of choices (see Figure V - 92).

35. Click (see Figure V - 92).

Query Reports -~ Utilities  ~ Search Logout

Complaints and Other Initiating Documents
1.07-cv-00368-MA Sony Electronics, Inc_v. United States

Docket Text; Modify as Appropriate.

| Complaint against United States . Answer due by 3/10/2008. Filed by Matthew M.

Murdoek of Wayne & Parleer, LLP on behalf of Sony Flectronics, Inc.. (Murdoek, Matthew)

Figure V - 92

36. Review the Docket Text: Final Text screen very carefully. If the information is incorrect
then go back to previous screens to correct the information. However, if you do, please
note that you will need to re-input all information after the change (see Figure V - 93).

37. Click (see Figure V - 93).

Query Reports - Utilities - Search

Logout
Complaints and Other Initiating Documents
1.07-cv-0036G-MN/A Sony Electronics, Inc. v. United States

Docket Text: Final Text

Complaint against United States. Answer due by 3/10/2008. Filed by Matthew M. Murdock of Wayne & Parker, LLP on
behalf of Sony Electronics, Inc..{Murdock, Matthew)

Attention!! Pressing the NEXT button on this screen comumits this transaction. You will have no further opportmity to modify this
fransaction if you continne.

Source Document Path (for confirmation anly):

Figure V -93 C\Soan Doouments07-00369 pdf  pages 1
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V. Opening a Case: Docketing a Complaint (continued)

Note: All the steps on this page refer to Figure V - 94.

38. Review the information on the screen below. It notifies you of the complaint filed.

39. View the recipient list to see who receives notices electronically and those to whom you
need to mail notices of the complaint since some parties do not receive an electronic

notice.

40. Click on the highlighted Case Number to proceed to the docket sheet that will allow you
to view the docket and to run docket entry reports.

41. Click on the Document Number to advance to the PDF version of the document filed.

Figure V - 94

Query Reports ~  Utilities - Search Logout

Complaints and Other Initiating Documents
107-cv-00269-MiA Sony Electronics, Inc. v. United States

U.8. Comt of International Trade
TEST Database
Notice of Electronic Filing

The followmg transaction was entered by Murdock, Matthew on 1/3f2008 at 3.20 P EDT and filed on 1/3/2008

Case Name: Seny Electronics, Inc. v. United States
Case Number: 1:07-cw-3563
Filer: Sony Electronics, Inc

Docwnent Nwumber: 2

Docket Text:

Complaint against United States. Answer due by 3/10/2008. Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc. . (Murdock, Matthew)
1:07-¢v-369 Notice has been electronically mailed to:

Matthew M Murdock  mmurdecki@wayneparker. com, minurdocki@acl com
1:07-cv-369 Notice has been delivered by other means to:

The following document(s) are associated with this transaction:

Docwment description:ain Document

Onginal filename: C1Scan Documents\07-0036% pdf

Electronic document Stamp:

[STAMP uscitStamp_ID=092012590 [Date=1/3/2008] [FileNumber=330582-0] [

6366a3c41206feb103a85e047edaS3 1 2f173b 3340 74551 58be05bd cedf551921266
e442c86a8e44162a006480654669 822525025473 T d4e37a0d02]]
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VI. Filing Case Events: Answer to Complaint
Important: Documents must be in PDF format to be filed electronically with the Court.
Verify that the document has a .PDF extension before filing. See pages 16 - 17
of this manual for instructions on how to convert a document to PDF format.

1. Select Civil from the CM/ECF menu bar to display the Civil Events window.

2. Click Answers to Complaints under Initial Pleadings and Service submenu (see Fig. VI - 1).

Reports 37 Utilities - Search

Open a CIT Case Other Filings
CIT Case Motices
Appeal Documents
Initial Pleadings and Service Other Documents

Summons Dulti-C'ase Diocketing

Cormpleints and Other Initiating Documents

Answers to Complaints
Other Answers

Motions and Related Filings

Figure VI -1 | iz

Responses and Replies

3. Type in the case number in the yy-xxxxx format (see Figure VI - 2). Click .

Query Reports - Utilities * Search Logout

Answers to Complaints

Case Number

1:07-cv-369

Figure VI - 2
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V1. Filing Case Events: Answer to Complaint (continued)

4. Highlight the party on whose behalf you are filing. Tip: If you have more than one party filer,
then hold down the [Ctr/] key and highlight the other parties by clicking on the appropriate
names. There will be no need to either add or create a party at this point. The filer’s name
already appears in the system (see Figure VI - 3). Click .

Reports - Utilities  ~ Search Logout

Answers to Complaints

1.07-cv-00369-MIA Sony Electronics, Inc. v. United States

Select the filer.

Select the Party:  OR Select a Group:

Sony Electranics, Inc. [Plaintif
United States [Defendant]

Add/Create New Party

O o Group

O All Defendants
O All Plaintiffs

O All Parties

Figure VI - 3

5. After party selection, the system may display Attorney Associations (see Figure VI -4).
If so, then select attorney associations if applicable. Note: Checking this box will create a
link in the system between the attorney and the case. Check the Lead box if you are lead
attorney on the case, otherwise leave the box blank. The Nofice box with the checkmark is
the system default. The Court recommends keeping the Notice box checked because this
will add the attorney to the ECF notification list, which notifies all parties of the events filed
on the case.

Click .

Reports - Utilities - Search Logout

Answers to Complaints
1.07-cv-00363-N/A Sony Electronics, Inc. v, United States

The following attorney/party associations do not exist for the above case

(s).

Please check the box on the left of the screen for associations which sheuld
e created.

If the association should 7oz be created, be swe the box is unchecked=

[/ United States (pty:dft) represented by Sam Housten (aty) [7] Lead [) Notice

Figure VI - 4
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VI. Filing Case Events: Answer to Complaint (continued)

6. Select the complaint you are answering by selecting the box beside the complaint (see Figure
VI - 5). After you select the complaint, you are asked to file your case-related documents.
The documents must be in PDF format in order for you to continue. Please note: The system
will not let you advance to the next screen unless you have selected a document. To attach
PDF documents and attachments, follow the directions on pages 17 - 21 of this manual
entitled How to Attach a PDF Document. After you add all PDF documents and attachments,

click .

Query Reports - Utilities . Search Logout

Answers to Complaints
1.07-cv-00269-NA Sony Electronics. Inc. v. United States

Include Date # Docket Text
01403/2008 Z Complaint against United States. Answer due by 3/10/2008. Filed by Matthew M.

Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc. (Murdocl,
Datthew)

Figure VI - 5

Note: In cases involving an amended complaint, the pdf upload screen will appear on the next
screen. Do not be concerned. This is normal (See Figure IV- 6).

= A - iti -
uECF civil Query Reports Utilities Search Logout

Answers to Complaints
1:07-cv-00369-N/A Sony Electronics. Inc v United States

Select the pdf document (for example: CA199cv501-21 pd).
Filename

C:\Scan Documents\07-00369. pdf
o
Flgure VI - 6 Ittaclments to Document: &) Mo O Yes

7. Where a browse menu appears on the screen subsequent to the complaint selection screen,
follow the directions listed on pages 17 - 21 of the manual to attach your PDF documents.
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V1. Filing Case Events: Answer to Complaint (continued)

8. Click on the Answer Deadline box to satisfy the deadline (see Figure VI - 7) or click
on [Satisfy all] to satisfy all deadlines. Click .

Query Reports = Utilities = Search

Answers to Complaints
1.07-cv-00369-M/A Sony Electronics, Inc v United States

nswer to Complaint (1581a & 15818 only)

U

Date: 1/32008

Figure VI -7

Filing Date # Docket Text
1:07-ev-00369-N/A

01/03/2008 2 Complaint against United States. Answer due by 3/10/2008. Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electrenics, Inc.
(Murdock, Matthew)

Compleint (1581a or 1581b only)
Answer Deadline (Gov't) 03102008

=

9. If the answer you are filing . . .

* includes a third-party complaint, cross-claim or counterclaim (see Figure VI - 8), then
check the appropriate box and click .

* does not include a third-party complaint, cross-claim or counterclaim, then click )

Query Reports - Utilities -t Search Logout

Answers to Complaints
1.07-cy-00369-MN/A Sony Electronics, Inc. v, United States

[Does this filing include a third-party complaint? (£ yes, click on the box)

. [ Does this fling inchide a cross-claim ? (IFyes, click on the box)
Figure VI - 8

[Does this filing include a counterclaim 7 {Ifyes, click on the bos)

101




CM/ECF User’s Manual - September 2008

VI. Filing Case Events: Answer to Complaint (continued)

10. The screen with the docket text information (see Figure VI - 9) offers an opportunity to

modify the text. The text can be modified by typing in the free text box. When finished,
click . If you do not wish to modify the text, click .

EECF civil - Query Reports - Utilities

b Search Lngnut
Answers to Complaints

1.07-¢v-00369-NA Sony Electranics, Inc. v. United States

Docket Text: Modify as Appropriate.

Answer to complaint . Filed by Sam A. Houston of U.S. Department of Justice on behalf of United States.
(Houston, Sam)

Figure VI -9

11. Important: Review the docket entry carefully on the final text screen since this is how the

docket entry will appear on the docket (see Figure VI - 10). Once you click on the final
text screen, you will have no opportunity to change or correct your entry.

. If the entry is not correct, then hit the browser [Back] button to return to
previous screens to edit your entry. To abort the entire entry (and lose all your
information), click Civil on the Toolbar to restart.

. If your entry is correct, then click .
Query Reports - Utilities - Search Logout
Answers to Complaints
1.07-cv-00269-NfA Sony Electronics, Inc. v. United States
Docket Text: Final Text
Answer to complaint. Filed by Sam A. Houston of U.S. Department of Justice on behalf of United States. (Houston,
Sam)
Artention!! Pressing the NEXT button on this screen comaits this transaction. Yon will have no further opportunity to modify this
transaction if you continue.
Source Dacument Path (for confirmation oniy):
Figure VI-10 e e
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VI. Filing Case Events: Answer to Complaint (continued)

12. The last screen the system displays is the notice of electronic filing. This screen is your
receipt of the filing (see Figure VI - 11). Note: See pages 11 - 12 of the manual for
directions on how to print and save the notice of electronic filing screen, instructions for
mailing notices to parties not receiving electronic notices in cases, and instructions for
accessing the docket sheet and PDF documents associated with the filing.

Query Reports 52 Utilities o Search

Answers to Complaints
107 cw 00364 MiA Somy Elsctronics, Inc_ v United States

T0.5. Court of International Trade
TEST Database
Notice of Electronic Filing

The following transaction was entered by Houston, Sam on 1/3/2008 at 3:44 P EDT and filed on 1/3/2008

Case Name: Seny Electronics, Inc. v. United States
Case Number: 1:.07-cv-363
Filer: TUnited States

Document Number: 3

Docket Text:

\Answer to complant. Filed by Sam A Houston of T 3. Department of Justice on behalf of United States. (Houston, Sam)
1:07-¢v-369 Notice has been electronically mailed to:

Sam A Houston  sam houston@usdo] gow

bdatthew M. Murdock  mmurdeck@wayneparker. com, mmurdecki@acl com
1:07-¢v-369 Notice has been delivered by other means to:

The following document(s) are associated with this transaction:

Document desecription: Ian Dacument

Ongmal filename: CA\Scan Documents\07-00369. pdf

Electronic docunent Stamp:

[STAMP uscitStamp ID=592012550 [Date=1/3/2008] [FileMumber=330385-0] [

3092832 18c258a5dicefb 76 5fcb4c 518290dad52eecd 16793123 cefb 14f1a3e 04 cddbe
e2d70eadcd 0487 ed04ecc00088b006ee B2 ddaaf 3670 1£%0091 6e]]

Figure VI - 11
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VI. Filing Case Events: Form 07 Notice of Dismissal - Pursuant to Rule
41(1)(1)(A)
Important: Documents must be in PDF format to be filed electronically with the Court.
Verify that the document has a .PDF extension before filing. See pages 16 - 17
of this manual for instructions on how to convert a document to PDF format.

1. Select Civil from the CM/ECF menu bar to display the Civil Events window.

2. Click on Notices under Other Filings submenu (see Figure VI - 12).

Reports >, Utilities = Search

Opena CIT C Other Filings
CIT Cas otices
Appeal Documents
Tuitial Pleadings and Serv: Other Documents
Summons Multi-Case Dosketing

Answers to Complamnts

Other Answers

Figure VI-12 | =

Responses and Replies

3. Type in the case number in the yy-xxxxx format (see Figure VI - 13). Click .

Query Reports - Uutilities - Search Logout

Notices

Case Number

1:07-cv-369

Mext

Figure VI - 13
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V1. Filing Case Events: Form 07 Notice of Dismissal - Pursuant to
Rule 41(a)(1)(A) (continued)

4. Highlight the party on whose behalf you are filing (see Figure VI - 14). Tip: If you have
more than one party filer, then hold down the [C#r/] key and highlight the other parties by
clicking on the appropriate names. There will be no need to either add or create a party at

this point. The filer’s name already appears in the system. Choose one of the group options
if it applies and click .

Reports  ~  Utilities - Search

Logout

1:07-cv-00269-M/A Sony Electronics, Inc. v. United States

Select the filer.

Select the Party: ~ OR Select a Group:

onics, Inc. [Plaintiff

[Sony Electr : Add/Create New Party
United States [Defendant]

©Wo Group

© &1l Defendants
© All Plaintiffs

O All Parties

Figure VI - 14

5. After you select the party, the system may display the attorney associations screen (see
Figure VI - 15). If so, then select attorney associations if applicable. Note: Checking this
box will create a link in the system between the attorney and the case. Check the Lead box if
you are lead attorney on the case, otherwise leave the box blank. The Notice box with the
checkmark is the system default. The Court recommends keeping the Notice box checked

because this will add the attorney to the ECF notification list, which notifies all parties of the
events filed on the case.

Click |Mext |.
Query Reports = Utilities = Search Logout
Answers to Complaints
1:07-cv-00369-N/A Sony Electronics, Inc. v. United States
The following attorney/party associations do not exist for the above case
(s).
[Please check the box on the left of the screen for associations which should
e created.
[If the association should zzez be ereated, be sure the box is uuchecked=
3 [AUnited States (pty:dff) represented by Sam Houston (aty) [] Lead [¥] Wotice
igure VI -
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VI. Filing Case Events: Form 07 Notice of Dismissal - Pursuant to
Rule 41(a)(1)(A) (continued)

6. Select (by using the drop-down arrow as shown in Figure VI - 16) the event code that
describes your document, e.g., Form 07 Notice of Dismissal 41(a)(1)(A), by highlighting the
description. The event code will appear in the Notices box to the right of the event code
selection.

Query Reports - Utilities - Search Logout

Notices
1.07-cw-D036S-IWA Sony Electronics, Inc. v. United States

Available Events (click to select an event) Selected Event

Application to Enter Default ~ | [Form 07 MNotice of Dismissal 41(a)(1)(4)
Discovery FPlan

Etrata Mermarandurm

Farm 014 Matice of Lawsuit and Reguest for Waiver of Service of

Form 08 Motice of Digmissal 41(3
Farm 11 Matice of Appearance
Form 12 Substitution of Attorney
Motice of Consent to Electronic Serice

Motice of Deposition

Notice of Endorsernent

Notice of Suggestion of Death

Motice of Supplemental Authority

Motice of Withdrawal of Attomey ~

Figure VI - 16

7. Click [Next],
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V1. Filing Case Events: Form 07 Notice of Dismissal - Pursuant to
Rule 41(a)(1)(A) (continued)

8. After you have selected the event code, you will be prompted to file your case-related
documents (see Figure VI - 17). They must be in PDF format in order for you to continue.
Please Note: The system will not let you advance to the next screen unless you have selected
a document. To attach PDF documents and attachments, follow the directions on pages 17 -

20 of this manual entitled How to Attach a PDF Document. After you have added all PDF
documents and attachments, click .

Query Reports = Utilities - Search Logout

Notices
1:07-cv-00369-N/A Sony Electronics, Inc. v. United States

Select the pdf document (For example: C'11996v3501-21 pdf)
Tilename

C:\Scan Documents\07-00383. pdf

Attachments to Document: © No O Yes

Figure VI - 17 e

9. The screen with the docket text information, offers an opportunity to modify the text (see
Figure VI - 18). The text in the prefix box can be modified by selecting an appropriate
description, for example, First, Amended, Consent, from the drop-down menu that appears in
the box. Additionally, the text can be modified by typing in the free text box. When finished
modifying the text, click . If you do not wish to modify the text, click .

Reports M Utilities - Search Logout

Notices
1.07-cv-00369-N/A Sony Electronics, Ine. v. United States

Docket Text: Modify as Appropriate.

*|Form 7 notice of dismissal pursuant to 41(a){1){A) . Filed by Matthew VL.
Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc..(Murdock, Matthew)

Figure VI - 18
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VI. Filing Case Events: Form 07 Notice of Dismissal - Pursuant to
Rule 41(a)(1)(A) (continued)

10. Important: Review the docket entry carefully on the final text screen since this is how the
docket entry will appear on the docket (see Figure VI - 19). Once you click on the final

text screen, you will have no opportunity to change or correct your entry. The
button completes the transaction!

. If the entry is not correct, then hit the [Back] button on the toolbar to return to
previous screens to edit your entry. To abort the entire entry (and lose all your

information), click on Civil to restart.

. If your entry is correct, then click .

Query Reports * Utilities S Search

Notices
1:07-¢w-00369-MN/A Sony Electronics, Inc. v United States

Docket Text: Final Text

Form 7 notice of dismissal pursuant to 41(a){1)(A). Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of
Sony Electronics, Inc..(Murdock, Matthew)

Attention!! Pressmg the INEXT button on this screen corumts tlus transaction. You will have no further opportunty to modify this
transaction if you continue.

Source Document Path (for confirmation only):
Ci3can Documentsi07-00365 pdf  pages: 1

Figure VI - 19
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VI. Filing Case Events: Form 07 Notice of Dismissal - Pursuant to
Rule 41(a)(1)(A) (continued)

11. The last screen the system displays is the notice of electronic filing (see Figure VI - 20).
This screen is your receipt of the filing. Note: See pages 11-12 of this manual for directions
on how to print and save the notice of electronic filing screen, instructions for mailing notices
to parties not receiving electronic notices in cases, and instructions for accessing the docket
sheet and PDF documents associated with the filing.

Query Reports & Utilities A Search

Notices
1.07-cv-00369-NA Sony Electronics, Inc. v. United States

T.S. Cowt of International Trade
TEST Database
Notice of Electronic Filing

The following transaction was entered by Murdock, Matthew on 1/3/2008 at 3:53 PM EDT and filed on 14372008

Case Name: Sony Electronics, Inc. v. United States
Case Number: 1:07-cw-364
Filer: Sony Electronics, Inc

Document Number: 4

Docket Text:

Form 7 notice of dismissal pursuant to 41{a){1)(4). Filed by Matthew 3. Murdeck of Wayne & Parker, LLF on behalf of Sony Electronics, Inc.. (Murdock, Matthew)
1:07-ev-369 Notice has been electronically mailed to:

San A Heuston  sam houstoni@usded.gov

Matthew M. Murdock  mmurdeck@wayneparker. com, mmurdecli@acl com
1:07-ev-369 Notice has been delivered by other means to:

The following document(s) are associated with this transaction:

Document description:3ain Document

Origmal filename: C:\Scan Documents\07-00363 pdf

Flectrone docwment Stamp:

[STAMP uscitStamp ID=9520125%0 [Date=1/3/2008] [FileMumber=330888-0] [

59bc9998chbbde 52009/ 56615227 206e3f0b6b3d2afdf1 29217 14b3d60d0e22807
2f9a7 7754809805 aTa2662bcda5e4 24449357 1bbe3efe4a300betSe]]

Figure VI - 20
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VI. Filing Case Events: Consent Motion for Extension of Time
Important: Documents must be in PDF format to be filed electronically with the Court.
Verify the document has a .PDF extension before filing. See pages 16 - 17 of the manual
for instructions on converting a document to PDF format.

1. Select Civil from the CM/ECF menu bar to display the Civi/ Events Window.

2. Click on Motions under the Motions and Related Filings submenu (see Figure IV - 21).

Reports ~  Utilities - search Logout

Answers to Complamts
Other Answers

Figure VI - 21 Motions and Related Filings
Motions
Responses and Replies

3. Type in the case number in the yy-xxxxx format (see Figure VI -22). Check the box Joint
filing with other attorney(s) only if this is a joint filing and select the attorney’s name from
the list of names that appears. Note: A consent motion is not a joint filing. Therefore, please
do not select this option if you are filing a consent motion. Click .

Reports - Utilities > Search

Motions

Case Number

1:07-cv-369

[ Toint fling with other attorney(s)

Figure VI - 22
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VI. Filing Case Events: Consent Motion for Extension of Time (continued)

4. Highlight the party on whose behalf you are filing (see Figure VI - 23). Tip: If you have
more than one party filer, hold down the [CTRL] key and highlight parties by clicking on the
appropriate entries. There will be no need to either add or create a party at this point. The
filer’s name already appears in the system. Click .

Figure VI - 23

Reports -  Utilities  ~ Search

Logout
Motions

1:07-cv-00369-N/A Sony Electronics. Ine v, United States

Select a Group:
AddiCreate New Party
@ Ne Group
O All Defendants
O All Plaintffs
O All Parties

5. After you select the party, the system may display the attorney associations screen (see
Figure VI - 24). If so, then select attorney associations if applicable. Note: Checking this
box will create a link in the system between the attorney and the case. Check the Lead box if
you are lead attorney on the case, otherwise leave the box blank. The Noftice box with the
checkmark is the system default. The Court recommends keeping the Notice box checked
because this will add the attorney to the ECF notification list, which notifies all parties of the

events filed on the case.

Click .

Figure VI - 24

Reports b4 Utilities i Search

Logout
Motions

1.07-cv-00369-W/A Sony Electronics, Inc v. United States

The following atterney/party associations do not exist for the above case(s).

[Please check the box on the left of the screen for associations which should be created.

If the assocl

tion should z¢# be created, be sure the box is #nchecked=

Sony Blestronics, Inc. (ptypla) represeated by Matthew Murdook (aty) (] Lead [4] Notiss
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VI. Filing Case Events: Consent Motion for Extension of Time (continued)

6. Select the event code that describes your document by clicking on it. Please try to be as
specific as possible when selecting a description. For this example we would select a
Motion for Extension of Time (see Figure VI - 25). (Important note: always choose the
most specific motion.) Click .

Query Reports = Utilities = Search Logout

Motions
1:07-cv-00369-MN/A Sony Electronics, Inc v United States

Start typing to find another event.
Available Events (click to select events) Selected Events (click to remove events)
Motion for Contempt ~ | |Moation for Extension of Time
Motion for Default Judgrment
Motion for Directed \Verdict
Motion for Discovery
Motion for Entry of Default

. Mation for Entry of Rule S4(k) Judgrment
Flgure VI - 25 Motion for Entry of Scheduling Order

Motion for Errata

Motion for Excess Pages

Motion for Extension of Time

Wiotion for Extznsion of Time te Complete Discavery

Wotion for Extension of Time to File Brisf

Wiotion for Extensien of Time o File Complaint

Wotion for Extension of Time to File Reply Brief

Iiotion for Extension of Tire to File Response Brief v

7. After selecting the appropriate motion, you will be prompted to file your case-related
documents (see Figure VI - 26). They must be in PDF format in order for you to continue.
Please Note: The system will not let you advance unless you have selected a document. To
attach PDF documents and attachments, follow the directions on pages 17 - 21 entitled How
to Attach a PDF Document. After you add all PDF documents and attachments, click [Next],

Query Reports . Utilities - Search

Motions
1.07-cv-00369-N/A Sony Electranics, Inc. v United States

Select the pdf document (for exampls: C1199cv501-21 pdf)
Filename

Briowse.

Attachments to Document: © Mo O Yes

Figure VI - 26
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VI. Filing Case Events: Consent Motion for Extension of Time (continued)

8. Check the box Should the document you are filing link to another document in this case if
you would like your document linked to a docket entry (see Figure VI - 27). (Note: This is
an optional entry. Checking this box will link the motion in the docket to its corresponding
event. For example, if you are docketing a consent motion to extend time to respond to a
motion, checking the motion event would allow you to link the document to the motion.)

Reports  ~  LUtilities - Search

Logout
Motions

1.07-cv-00389-N/A Sony Flectronics, Inc v United States

[ Should the document you are filing link to another document in this case?

Figure VI - 27

9. Select all parties entitled to respond to your motion (see Figure VI - 28). Click . Notice
that on the bottom of the screen the response due date has been created. Note: If this is a
consent motion, then ignore the response due date. Click )

Query Reports -~ Utilities - Search

Logout
Motions

1:07-cv-00369-N/A Sony Electronics, Inc. v. United States

fotian for Extension of Time
Select party for deadline(s) below

Select the Party:

Figure VI - 28

Response Deadline

Response Due Date
01/22/2008
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VI. Filing Case Events: Consent Motion for Extension of Time (continued)

10. The system displays the screen that allows you to enter a new response date deadline

(see Figure VI - 29). Enter the new requested deadline in this box in the MM/DD/YY
format and click .

Reports  ~  Utilities - Search Logout

1.07-cv-00369-NIA Sony Electronics, Inc. v United States

Enter requested new date: | 2/22/2008

Figure VI - 29

11. This screen with the docket text information offers an opportunity to modify the docket text
(see Figure VI - 30). Text can be modified by selecting a description from the drop-down
prefix box. Note: If the motion is a consent motion, then you must use the drop-down box to
select Consent and ignore the response due date. You may also modify the text by typing in
the free text box. Note: If you used the generic event Motion for Extension of Time, then
you need to describe the action you wish to take, for example, file motion for summary
Jjudgment. When you are finished modifying the text, then click .

Query Reports « Utilities > Search Logout

Motions
1:07-cv-00369-N/A Sony Electronics, Inc v United States

Docket Text: Modify as Appropriate.

~ | Motion for extension of timne until 2/22/2008 to . Respenses due by 1/22/2008.
#lurdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc..(Murdock, Matthew)

First
Second
Third
Fourth
Fith

Sixth
Seventh
Eighth
Ninth
Tenth
Attemative
[Amended

Figure VI - 30 S
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VI. Filing Case Events: Consent Motion for Extension of Time (continued)

12. Important: Review the docket entry carefully on the final text screen since this is how the

docket entry will appear on the docket (see Figure VI - 31). Once you click on the final

text screen, you will have no opportunity to change or correct your entry. Selecting the
button completes the transaction and locks the text!

If your entry is correct, then click . The system displays the notice of
electronic filing screen.

If the entry is not correct, then hit the [Back] button to return to previous

screens to edit your entry. To abort the entire entry (and lose all your
information), click on Civil to restart.

Query Reports 52 Utilities =

Search

Motions
1:.07-cv-00369-MN/A Sony Electronics, Inc. v. United States

Docket Text: Final Text
Consent Motion for extension of time until 2/22/2008 to file motion for summary judgment. Responses due by

1/2272008. Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc..(Murdock,
Matthew)

Attention!! Pressmg the NEXT button on tlus screen corumits thas transaction. You will have no further opportunity to modify thas
transaction if you continue.

Source Document Path (for confirmation oniy):
Ch3can Documents\07-0036% pdf pages: 1

Clear

Figure VI - 31
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VI. Filing Case Events: Consent Motion for Extension of Time (continued)

13. The last screen the system displays is the notice of electronic filing (see Figure VI - 32).
This screen is your receipt of the filing. Note: See pages 11 - 12 of the manual for
directions on how to print and save the notice of electronic filing screen, instructions for
mailing notices to parties not receiving electronic notices in cases, and instructions for
accessing the docket sheet and PDF documents associated with the filing.

Query Reports = Utilities Search Logout

Motions
1.07-cv-D0369-MA Sony Electronics, Inc. v United States

T.S. Comt of International Trade
TEST Database
Notice of Electronic Filing

The followng transaction was entered by Iurdocle, Matthew on 1/3/2008 at 4.02 PMM EDT and filed on 1/3/2008

C'ase Name: Seny Electronics, Inc. v. United States
Case Number: 1:.07-cv-369
Filer: Seny Electronics, Inc

Document Number: 5

Docket Text:

Consent Motion for extension of time until 2/22/2008 to file mation for suppmary judgment. Responses due by 1/22/2008. Filed by Matthew M. Murdock of Wayne & Parker, LLP on
behalf of Sony Electronics, Inc.. (Murdock, Matthew)

1:07-ev-369 Notice has been electronically mailed to:

Sam A Houston  sam houston@usde gow

Matthew M Murdock  mmurdeck@wayneparkcer com, mmurdecki@lacl com
1:07-¢v-369 Notice has been delivered by other means to:

The following documentis) are associated with this transaction:

Document description:Ifain Document

Oniginal filename: CiScan Documentsi07-00369 pdf

Electronic document Stamp:

[STAMP uscitStamp ID=552012580 [Date=1/3/2008] [FileNumber=330591-0] [

29b46bech5887a2%e38a58b363dedfe 9eff1673a1fb 0864 Bf39a8d3dc 75823 12270d6d
3235ct07c640755 e 8bocd5B8d6 Ted 1 5t6c250eckeB4 3cb 3354 1caBS75]]

Figure VI - 32
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VI. Filing Case Events: Motion to Intervene

Important: Documents must be in PDF form to be filed electronically with the Court. Verify
that the document has a .PDF extension before filing. See pages 16 - 17 of the manual for
instructions on how to convert to PDF format. Reminder: Any document or attachment that
exceeds 2MB falls under the Bulky Document Standard. Please refer to page 9 of the manual
for directions on filing such documents/attachments.

Please refer to page 134 of this manual for a list of the related filings that must follow the
filing of a Motion to Intervene, e.g., Form 11 - Notice of Appearance.

1. Select Civil from the CM/ECF menu bar to display the Civil Events Window.

2. Click on Motions under the Motions and Related Filings submenu (see Figure VI - 33).

Other Documents
Multi-Case Docketing

Figure VI - 33

3. Type in the case number in the following format: yy-xxxxx (see Figure VI - 34). Check the
box Joint filing with other attorney(s) only if this is a joint filing. Note: A consent motion is
not a joint filing. Therefore, please do not select this option if you are filing a consent

motion. Click .

Motions

Case Number

1:07-c1-369

[ Toint filing with other attomes(s)

Figure VI - 34
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VI. Filing Case Events: Motion to Intervene (continued)

4. The system displays the select filer screen (see Figure VI - 35) . Since you are not a party to
the case yet, you must click Add/Create New Party.

Query Reports - Utilities - Search Logout

1.07-cv-00369-M/A Sany Electronics, Inc. v, United States
Select the filer.
Select the Party: OR Select a Group:
| Sony Electronics, Inc. [Plaintif] AddfCreate New Party
United States [Defendant] © o Growp
O All Defendants
O All Plainiffs
O Al Parties
.
Figure VI - 35

5. Type in the party name if known (see Figure VI - 36). Tip: If you do not know the party’s
name, then type the first three characters of the party’s business name and click | Search |,
Note: Refer to page 8 of this manual for an explanation as to why you should type just the
first three characters of the party’s business name if unknown.

Query Reports > Utilities = Search

Search for a party

LastBusiness Name |Sams First Name | Middle Name
Figure VI - 36

118




VI. Filing Case Events: Motion to Intervene (continued)
6. Ifthe party. ..

> is listed among the system entries, then highlight the party name and click
| Selectname from list | (see Figure VI - 37). Note: Information such as doing
business as should be added on the next screen. The system next displays the
party information screen.

Query Reports -  Utilities  ~ Search

Search for a party

LastBusiness Name First Name Middle Name,
Search

Party search results

Samsonite Corporation
Samsonite .p.A
5

Figure VI - 37 Select ame fiom list__| [ Create new party

> is not listed among system entries, click [ Create new paty | (see Figure VI - 38).
The system next displays the party information screen. Note: The example on the
following page, Microsoft Corporation, is used in this manual to illustrate the
situation where a party is not in the database.

UE c F Civil Query Reports - Utilities v Search Logout

Search for a party

Last/Business Name First Name Middle Name
[Party search results

Nao person found.
Figure VI - 38

119




CM/ECF User’s Manual - September 2008

VI. Filing Case Events: Motion to Intervene (continued)

7. Enter the party information business name in the Last Name box unless it is an individual and
only if you did not find a match on the previous screen. Note: Information such as doing
business as or formerly known as must be created or added as though it was a new party.

Skip the other address text boxes and go to the Role field. Click on the drop-down arrow in
the Role box and highlight the role of the party (see Figure VI - 39). You do not need to add
any other information on this screen. Note: Steps 4 - 7 must be repeated for each additional
party you represent. Click if there are no other parties (see Figure VI - 40).

Query Reports - Utilities - Search
Party Information
Last name | Microsoft Corporation First name
Middle name. Generation
Title
Role  Phintiff (pla:pty) ¥ Prose Mo v
Office |771EUS (rpty)

Consolidated Plaintif (cp:ply)

aa Counter Claimant (cc:pty)

Address 1| o) Defendant (ciipty)

Addvess 2 |Crose Claimant (creipty)
Cross Defendant (crd:pty)

Addvess 3 |Defendant (e pty)

In Re (in re;pty)

City |Interested Party (ip:pty) Zip
. Interpleader (ntpl:pty)
F]gure VI - 39 County |Intervenor (intv:pty)
Intervenor Defendant (intvdft: pty)
Phone (Intervenar Plaintiff (intvpla: pty)
Petitioner (pet:pty)
E-mail |Plaintif (pla:pty)

Proposed Amicus (pam:pt
Party text |p,, i & ppé)

Start date |7, i
Eiiﬁfa"\dﬂlﬂfiﬁylw) Review. . | Add afl aliases, cosporate parents and other affliates hefore olicking the Submit button.
ThirdParty Defendant (3pd: pty)
Submit | [ C.
EThirdF’ar\ Flaintiff (3pp:pty)

Query Reports = Utilities & Search
Party Information
Last name |Microsoft Corporation First name
Middle name Generation
Title
Role | Praposed Intenvenor Defendant (pintvdftpty) | Proge  No v
Office
Address 1
Address2|
Address3|
ciy| State | Zipl
Figure VI -40 Coumty v Cory
Phone | Fax
Fwa |
Party text

Staxt date 1/4/2008

[ Corporate parent of ather afifiate | [ Review... | add ol alisses, sotporate parents and other affitistes befate olicking the Submit button.
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VI. Filing Case Events: Motion to Intervene (continued)

8. Highlight the party you just added (Microsoft Corporation) and the party that you selected
from the list (Samsung) (see Figure VI - 41). After all parties are selected, click .

Query Reports  ~  Utilities Search Logout

Motions
1.07-cv-00369-N/A Sony Electronics, Inc. v. United States

Select the filer.

Select a Group:

Add/Create Mew Party
G)Ne Group

United States [Defendant] O All Defendants
Figllre VI-41 © Al Plsntifs

O All Parties

Clear

9. After you select the party, the system may display the attorney associations screen (see Figure
VI - 42.) If so, then select attorney associations if applicable. Note: Checking this box will
create a link in the system between the attorney and the case. Check the Lead box if you are
lead attorney on the case, otherwise leave the box blank. The Nofice box with the
checkmark is the system default. The Court recommends keeping the Notice box checked

because this will add the attorney to the ECF notification list, which notifies all parties of the
events filed on the case.

Click [Next] .

Reports v Utiities v search Logout

Motions
1:07-cv-00369-N/A Sony Electronics, Inc. v. United States

The following attorney/party associations do not exist for the above case(s).
Please checl the box on the left of the screen for associations which should be created.

[If the association should ze7 be created, be sure the box is unchecked=

91 Samsung Flectronics America, Tnc. (pty pintvel) represented by Bruce Wayne (aty) ] Lead [ Notice
Figure ‘ 7 I 42 [ Microsoft Corporation (ptypintvd) represented by Bruce Wayne (aty) o) sy

Select all
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VI. Filing Case Events: Motion to Intervene (continued)

10. Scroll down through the list of motions and highlight, for purposes of this example,
Motion to Intervene (see Figure VI - 43). Click .

= i - - Utites -

UECF Civil Query Reports Utilities Search Logout
Motions
1:07-cv-00363-M/A Sony Electronics, Inc. v United States

Start typing to find another event
Available Events (click to select events)

Selected Events (click to remove events)
Wation ta Consolidate cases

~ | [Motion to Intervene

Wotion to Correct Record
Wotion 1o Deposit Funds
Motion to Dismiss Case
Wotion to Enfarce Judgment
Motion to Exclude

Wotion to Expedite

iotion o ntervens

Motion 1o Invest Funds

Wotian ta Join

Motion ta Join (Parties)

Motion 1o Lift Stay

Wotion 1o Modify o Terminate EFP

Motion ta Quash

Wotion ta Remand Case v

Figure VI - 43

11. After you select the appropriate motion, you will be prompted to file your case-related
documents (see Figure VI - 44). They must be in PDF format in order for you to continue.
Note: The system will not let you advance to the next screen unless you have selected a
document. To attach PDF documents and attachments, follow the directions on pages 17 - 21

of this manual entitled How to Attach a PDF Document. After you add all PDF documents
and attachments, click .

EECF Civil Query Reports - Utilities * Search

1.07-cv-00369-MN/A Sony Electronics. Inc v United States

Select the pdf document (for example: C4139cw501-21 pd).
Filename

Browse

Attachments to Document: & No O Yes

Figure VI - 44
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V1. Filing Case Events: Motion to Intervene (continued)

12. Select all parties entitled to respond to your motion (see Figure VI - 45). Exclude yourself.

Tip: If you have more than one party filer, then hold down the [CTRL] key and highlight
parties by clicking on the appropriate entries. Click .

Query Reports - Utilities

- Search

Motions
1:07-cv-00369-M/A Sony Electronics, Inc. v, United States

Mation ia Intervene
Select party for deadline(s) below

Select the Party:

Samsung Electronics America, Inc. [Proposed Intervenor Defendant]
Microsoft ration [Proposed Intervenor Defendant
Sany 5, Inc. [Plaintiff]

ndant

Response Deadline

Response Due Date
01/23/2008

Figure VI - 45
13. Enter the type of party for which intervention is sought (See Figure VI-46). Type in either
Defendant or Plaintiff (or use the standard abbreviation for these terms found in the
Appendix on pages 36-39) and click .

Reports L Utilities

> Search Logout
Motions

1.07-cy-00269-N/A Sony Electronics, Inc. v. United States

Enter type of party for which intervention is sought - either plaintiff or defendant, |defendants|

Figure VI-46
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VI. Filing Case Events: Motion to Intervene (continued)

14. Click on the drop-down arrow on the screen that contains the docket text information to see if
the event is listed (see Figure VI - 47). If it appears, select it by highlighting it. If it does
not, then leave it blank. However, if the motion is a consent motion, then you must use the
drop-down box to select Consent and ignore the response due date. You may also modify the
text by typing in the free text box. When you are finished modifying the text, click .

Reports - Utiliies  ~ Search Logout

Motions
1:07-cy-00369-NA Sony Electronics, Inc v United States

Docket Text: Modify as Appropriate.

| Mation to intervene as defendants intervenor . Responses due by 1/23/2008. Filed,
by Bruce Wayne of Law Offices of Bruce Wayne on behalf of Samsung Electronics America, Inc., Microsoft Corporation.(Wayne,
Bruce)

Figure VI - 47

15. Important: Review the docket entry carefully on the final text screen since this is how the
docket entry will appear on the docket (see Figure VI - 48). Once you click on the final

text screen, you will have no opportunity to correct your entry. The button
completes and locks the text of the transaction!

* If the entry is not correct, then hit the [ Back] button to return to previous screens to edit

your entry. To abort the entire entry (and lose all your information), click on Civil to
restart

« If your entry is correct, then click . The system displays the notice of electronic
filing screen.

1.07-cv-00369-N/A Sony Electronics. Inc. v. United State

Docket Text: Final Text

Motion to intervene as defendants intervenor. Responses due by 1/23/2008. Filed by Bruce Wayne of Law Offices of
Bruce Wayne on behalf of Samsung Electronics America, Inc., Microsoft Corporation.(Wayne, Bruce)

Attenfion!! Pressing the NEXT button on this screen commits this fransaction. You sill have no further opportunity to modify this
fwansaction if you contiame.

. Source Document Path (for confirmation only):
Flgure " I - 48 Ci\Scan Documents\07-00369.pdf  pages: 1
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VI. Filing Case Events: Motion to Intervene (continued)

16. The last screen the system displays is the notice of electronic filing (see Figure IV - 49).
This screen is your receipt of the filing. Note: See pages 11 - 12 of the manual for
instructions on how to print and save the notice of electronic filing screen, instructions for
mailing notices to parties not receiving electronic notices in cases, and instructions for
accessing the docket sheet and PDF documents associated with the filing.

Query Reports ~  Utilities - Search Logout

Motions
1.07-cv-00369-NIA Sony Electronics, Inc. v. United States

1.8. Comrt of International Trade
TEST Database
Notice of Electronic Filing

The following transaction was entered by Wayne, Bruce on 1/4/2008 at 3:55 AW EDT and filed on 1/4/2008

Case Name: Sony Electronics, Inc. v. United States
Case Number: 1:07-cw-369
Filer: Samsung Electronics America, Inc

Microseft Corporation
Document Number: &

Docket Text:
Motion to intervene as defendants intervenor. Responses due by 1/23/2008. Filed by Bruce Wayne of Law Offices of Bruce Wayne on behalf of Samsung Electronics America, Inc.,
Mlicrosoft Corporation (Wayne, Bruce)

1:07-ev-369 Notice has been electronically mailed to:

Sam A Hoeuston  sam housten(@usdef gov

Bruce Wayne  bruce. wayne@knight com

1:07-¢v-362 Notice has been delivered by other means to:

The following decument(s) are associated with this transaction:

Document description:Main Document

Ongmal filename: CScan Documents\07-00369. pdf

Electronic docmnent Stamp:

[STAMP uscitStamp ID=9%2012590 [Date=1/4/2008] [FileMumber=3309%4-0] [

aled1b79c1e3ectbi56c581485ce22ba%a08d8e3 18420243 1b85dd59 3cad5a82d4bel
9af7992f943bas225bbbasdbBcdédadadche3d72405c5893d6ads5125]]

Figure VI - 49
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VI. Filing Case Events: Motion to Intervene (continued)

*** Important Procedural Note ***

Due to the requirements of Motions to Intervene, this entry must be followed up with two to
four additional and separate docket entries in the following order.

Required entries

1. Form 11 - Notice of Appearance (found under Notices)
2. Form 13 - Corporate Disclosure Statement (found under Other Documents)

Possible entries

3. Form 17 - Business Proprietary Information Certification - (found under Other
Documents - this is a case-specific filing and must be broken up into two separate
filings, if applicable, one for attorneys and one for consultants. The filing for the
attorney goes before the filing for the consultant).

4. Motion for Preliminary Injunction - this is the ONLY other document that may be
filed until the motion to intervene has been granted.

Note: Amicus Curiae tilings are subject to rules concerning intervention. Please consult
the Rules or contact the Office of the Clerk for more information.
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V1. Filing Case Events: Motion for Judgment Upon Agency Record 56.1

Important: Documents must be in PDF format to be filed electronically with the Court.
Verify that the document has a .PDF extension before filing. See pages 16-17 for instructions
on how to convert a document to PDF format. Reminder: Any document or attachment that
exceeds 2MB falls under the Bulky Document Standard. Please refer to page 9 for directions
on filing such documents/attachments. __

1. Select Civil from the CM/ECF menu bar to display the Civil Events Window.

2. Click on Motions under the Motions and Related Filings submenu (see Figure VI - 50).

Reports 37 Utilities - Search Logout

Open a CIT Case Other Filings
CIT Case Notices
Appeal Documents
Initial Pleadings and Service Other Documents
Summons IMulti- Case Docketing,
Complaints and Other Initiating Docurnents
Answers to Complaints
Other Answers

Motions and Related Filings

Figure VI -50 | ==

Responses and Replies

3. Type in the case number in the yy-xxxxx format (see Figure VI - 51). Check the box
Joint filing with other attorney(s) only if this is a joint filing. Note: A consent motion is
not a joint filing. Therefore, please do not select this option if you are filing a consent

motion. Click .

Reports -  Utilities  ~ search Logout

Motions

Case Number

1:07-cv-369

[ oint fiing with ofher attomex(s)

Figure VI - 51
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VI. Filing Case Events: Motion for Judgment Upon Agency Record 56. 1

(continued)

4. Highlight the party on whose behalf you are filing (see Figure VI - 52). Tip: If you
have more than one party filer, then hold down the [ Ctr/] key and highlight parties by
clicking on the appropriate entries. Note: Select one of the group options if it applies.

Click [Next] .

Query Reports v Utiliies  ~ Search Logout

Motions

1:07-cv-D0369-N/A Sony Electronics, Inc. v. United States

Select the filer.

Selectthe Party:  OR  Select a Group:

Add/Create New Party
®No Group

O All Defendants

it
United States [Defendant]

Figure VI - 52

O All Plaintiffs
O Al Parties

5. After you highlight the party, the system may display the attorney associations screen
(see Figure VI - 53.) If so, then select attorney associations if applicable. Note:
Checking this box will create a link in the system between the attorney and the case.
Check the Lead box if you are lead attorney on the case, otherwise leave the box blank.
The Notice box with the checkmark is the system default. The Court recommends
keeping the Notice box checked because this will add the attorney to the ECF
notification list, which notifies all parties of the events filed on the case.

6- Cth ?)ECF civil - Query Reports  ~  Utilities  ~

Motions
1.07-¢v-00369-N/A Somy Electronics, Inc. v. United States

Search Logout

The following attorney/party associations do not exist for the above case(s).
Please check the box on the left of the sereen for associations which should be created.
If the association should moz be created, be sure the box is unchecked=

.
Flgure VI-53 ) Sony Electronics, Tne. (pty pla) represented by Matthew Musdocls (aty) [ Lead [ Notice
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V1. Filing Case Events: Motion for Judgment Upon Agency Record 56.1

(continued)

6. Scroll down through the list of motions and highlight Motion for Judgment upon
Agency Record 56.1 (see Figure VI - 54). Click .

Query Reports -~ Utilities  ~ Search

Logout
Motions
1:07-cv-00360- A Sony Electronics. Inc v, United States

Start typing to find another event.
Available Events (click to select events)

Selected Events (click to remove events)
Mation for Hearing

| [Motion for Judgment upon Agency Record 56.1

Mation for Injunction Pending Appeal
Mation for Judgment as & Matter of Law
Mation for dudgment on the Pleadings

d 56.1
Motion for Judgment upon Agency Recard 56.2
Mation for Leave to
. Mation for Lsas to Fils Discovery Material
Flgllre VI - 54 Mation for Leate to Fils Out of Time
Moion far Leave to Praceed In Forma Pauperis
Moion fa Ware Defite Staternent
Moion far New Trial
for Oral Argument

Motion for Order to Show Cause
Motion for Partial Summary Judgment v

7. After you select the

appropriate motion, you will be prompted to file your case-related documents (see
Figure VI - 55). They must be in PDF format in order for you to continue. Please
Note: The system will not let you advance to the next screen unless you have
selected a document. To attach PDF documents and attachments, follow the directions

on pages 17-21 of this manual entitled How to Attach a PDF Document. After you add
all PDF documents and attachments, click .

EECF Givil - Query Reports - Utiliies Search Logout Y
Motions
1:07-cy-00369-NfA Sony Electronics, Inc. v United States

Select the pdf document (for example: CA199cy501-21.pde).
Filename

Browse.

[Attachments to Document: & No O Yes

Figure VI - 55
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VI. Filing Case Events: Motion for Judgment Upon Agency Record 56. 1

(continued)

8. Select all the parties entitled to respond to your motion (see Figure VI - 56).
Tip: If you have more than one party filer, then hold down the Ctr/ key and
highlight and select other parties by selecting the appropriate names. Click .

Query Reports  ~  Utilities - Search

Motions
1.07-cv-00369-M/A Sony Electronics, Inc. v. United States

otion for Judgment upon Agency Record 56.1
Select party for deadline(s) below

Select the Party:

Figure VI - 56

Response to Dispositive Motion Deadline

Response to Dispositive Motion Due Date
02/8/2008

9. The screen with the docket text information offers an opportunity to modify the docket
text if appropriate (see Figure VI - 57). Text can be modified by selecting a description
from the drop-down prefix box or by typing in the free text box. When you are finished
modifying the text, click . If you do not wish to modify the text, click .

Query Reports > Utilities o Search Logout

Motions
1:07-cw-00369-NIA Sony Electronics, Inc v, United States

Docket Text: Modify as Appropriate.

| Motion for judgment on agency record 56.1 - Response to Dispositive Motion due

by 2/8/2008. Filed by Matthew M. Murdeck of Wayne & Parker, LLF on behalf of Sony Electronics, Inc..(Mwrdeck, Matthesw)

Figure VI - 57
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V1. Filing Case Events: Motion for Judgment Upon Agency Record 56. 1

(continued)

10. Important: Review the docket entry carefully on the final text screen since this is
how the docket entry will appear on the docket (see Figure VI - 58). Once you click
on the final text screen, you will have no opportunity to change or correct
your entry. The button completes the transaction and locks the text!

. If the entry is not correct, then hit the [ Back] button to return to previous screens

to edit your entry. To abort the entire entry (and lose all your information), click
on Civil to restart.

. If your entry is correct, then click . The system displays the notice of
electronic filing screen.

Query Reports - Utilities - Search

Motions
107 cv- 00369 MAA Sony Electronics, Inc v United States

Docket Text: Final Text

Motion for judgment on agency record 56.1. Response to Dispositive Motion due by 2i8/2008. Filed by Matthew M.
Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc..(Murdock, Matthew)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this
transaction if you continue.

Seource Dacument Path (for canfirmation oniy):
Ci\Scan Documents\07-00369. pdf pages: 1

Figure VI - 58
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VI. Filing Case Events: Motion for Judgment Upon Agency Record 56. 1

(continued)

11. The last screen the system displays is the notice of electronic filing (Figure VI - 59).
This screen is the receipt of the filing. Note: See pages 11-12 of the manual for
instructions printing and saving the notice of electronic filing screen, instructions for
mailing notices to parties not receiving electronic notices in cases, and instructions for
accessing the docket sheet and PDF documents associated with the filing.

Query Reports - Utilities 5 Search Logout

Motions
1.07-cv-00369-MN/A Sony Electronics, Inc. v. United States

1.8. Comt of International Trade
TEST Database
Notice of Electronic Filing

The following transaction was entered by Murdock, Matthew on 1/4/2008 at 11:57 AW EDT and filed on 1/4/2003

(Case Name: Sony Electronics, Inc. v. United States
Case Number: 1:.07-cv-36%
[Filer: Sony Electronics, Inc

Document Number: 7

Mocket Text:

Ddotion for judgment on agency record 56. 1. Eesponse to Dispositive Motion due by 2782008, Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics,
Inc.. Murdeck, hatthew)

L1:07-¢v-369 Notice has been electronically mailed to:

wam A Heouston  sam houston@usdoi.gov

MMatthew M. Murdock  memirdock@waynepatker com, mmurdock@aol com
Bruce Wayne  bruce wayne @lnight. com

L:07-cv-369 Notice has been delivered by other means to:

The following documentis) are associated with this transaction:

Document description:Ian Document

Original filename: CiScan Documentsid7-0036% pdf

[Electronic document Stamp:

[STAME uscitStamp ID=3%20125%0 [Date=1/4/2008] [FileMumber=3309%7-0] [

Bf328h73064fa57 1bb650385cf155f019bceBe35dchesa2 11 1dal 6479142275405509
ca?S6c631fd013346f84d7e7 5402784200398 30 1264 1de3cdaedb 1dad]]

Figure VI - 59
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VI. Filing Case Events: Response to Dispositive Motion for Judgment
Upon Agency Record 56.1

Important: Documents must be in PDF format to be filed electronically with the Court.
Verify that the document has a .PDF extension before filing. See pages 16-17 for instructions
on how to convert a document to PDF format. Reminder: Any document or attachment that
exceeds 2MB falls under the Bulky Document Standard. Please refer to page 9 for directions
on filing such documents/attachments.

Important: If the response contains a cross-motion, then file the document as a cross-motion,
and type in the free docket text box, Response to pending motion.

1. Select Civil from the CM/ECF menu bar to display the Civi/ Events Window.

2. Click on Responses and Replies under the Motions and Related Filings submenu (see
Figure VI - 60).

Answers to Complaints
Other Answers

Motions and Related Filings
Motions

Figure VI - 60 Responses and Replies

3. Type in the case number in the following format: yy-xxxxx (see Figure VI -61).

Click [Next] .

Reports = Utilities = Search

Responses and Replies

Case Number

1:07-cv-369

Figure VI - 61
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VI. Filing Case Events: Response to Dispositive Motion for Judgment
Upon Agency Record 56.1 (continued)

4. Highlight the party on whose behalf you are filing (see Figure VI - 62). Tip: If you
have more than one party filer, then hold down the Ctr/ key and highlight the parties by
clicking on the appropriate parties. Select one of the group options if it applies.

Click |Mext
. Reports v Utilities Search Logout
Responses and Replies
1:07-cv-00369-MA Sony Electronics. Inc. v. United States
Select the filer.
Select a Group:
AddiCreate New Party
roposed Intervenor Defendant] ©No Group
O All Defendants
O Al Plainfiffs
O All Parties
Fi VI - 62

5. After you highlight the party, the system may display the attorney associations screen
(see Figure VI - 63.) If so, then select attorney associations if applicable. Note:
Checking this box will create a link in the system between the attorney and the case.
Check the Lead box if you are lead attorney on the case, otherwise leave the box blank.
The Notice box with the checkmark is the system default. The Court recommends
keeping the Notice box checked because this will add the attorney to the ECF
notification list, which notifies all parties of the events filed on the case.

Click ) Query Reports - Utiities - Search Logout

Responses and Replies
1:07-cv-00369-M/A Sony Electronics. Inc v United States

The following attorney/party associations do not exist for the above case

(s).

[Please check the box on the left of the screen for associations which should
e created.

Iif the association should #az be created, he sure the box is unchecked=

[ TUnited States (pty:dff) represented by Sam Houston (aty) [4] Lead [/ Notice

Figure VI - 63
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VI. Filing Case Events: Response to Dispositive Motion for Judgment
Upon Agency Record 56.1 (continued)

6. Select the event code from the drop-down menu (see Figure VI - 64) that describes
your document by highlighting the description with your mouse. For this example,
select Response to Motion (Dispositive). Click .

Query Reports 57 Utilities ¥ Search

Responses and Replies
1.07-cw-00369-I/A Sony Electronics, Inc v United States

Available Events (click to select an event) Selected Event
[Response to Mation (Dispositive)

response to Motion (Dispositive)
Response to Motion (Procedural)
Supplemental Response
Sur-Reply

Figure VI - 64
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VI. Filing Case Events: Response to Dispositive Motion for Judgment
Upon Agency Record 56.1 (continued)

7. After you select the appropriate response, you will be prompted to file your
case-related documents (see Figure VI - 65). They must be in PDF format in order
for you to continue. Please Note: The system will not let you advance to the next
screen unless you have selected a document. To attach PDF documents and
attachments, follow the directions on pages 17-21 entitled How to Attach a PDF
Document. After you add all PDF documents and attachments, click [MNext |,

Reports - Utilities - Search Logout

Responses and Replies
1:07-cv-00369-M/A Sony Electronics, Inc v United States

Select the pdf document (For eaample; C199e7501-21,pdf)
Filename

Browse.

|Attachments to Document: & No & Yes

Figure VI - 65 = e

8. Click in the box(ex) of the motion(s) to which you are responding (Figure VI - 66).

Click |Mext |

Query Reports  ~ Utilities - Search Logout

Responses and Replies
1:07-cyw-00369-NA Sony Electronics, Inc. v, United States

Select the appropriats avent(s) to whick your event relates:

[ 01/03/2008 5 Consent Iotion for extension of time until 2/22/2008 to fils moiion for summary
judgment. Responses due by 1/22/2008. Filed by Matthew M Murdock of
Wayne & Parker, LLP on behalf of Sony Electronics, Inc.. (urdeck, Iatthew)

[ 01/04/2008 & Mdotion to intervene as defendants intervenor. Eesponses due by 1/23/2008. Filed
by Bruce Wayne of Law Offices of Bruce Wayne on behalf of Samsung
Electronics America, Inc, Microsoft Corporation (Wayne, Bruce)

01/04/2008 7 Moton for judgment on agency record 56. 1. Respeonse to Dispositive Iotion due
by 2872008, Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf’
of Sony Electronics, Inc.. (Murdock, Iatthew)

Clear

Figure VI - 66
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VI. Filing Case Events: Response to Dispositive Motion for Judgment
Upon Agency Record 56.1 (continued)

9. Select all the parties entitled to respond to your motion (see Figure VI - 67). Tip: If you
have more than one party, then hold down the Ctr/ key and highlight the parties by
clicking on the appropriate parties. Note: This screen creates the reply due date.

10. Click on the box(es) next to the docket entries to which you are responding and

click .

Query Reports - Utilities - Search

Responses and Replies
107 cv- 00369 MA Sony Electronics, Inc v United States

\Respanse to Mation (Dispasitive)
Select party for deadlne(s) below

Select the Party:

el
e

d Intervenor Defendant]

Reply Deadline

Eeply due
0172372008

eloct dockel entry components which are to be associaied with the above schedulefs).

Filing Date i Docket Text

01/03/2008 3 Consent Motion for extension of time untdl 2/22/2008 to_fils motion for surmary judgment. Responses due by 1/22/2008. Filed by Matthew 1L
Murdock of Wayne & Parker, LLP on behalf of Soty Electronics, Inc. (Murdeck, Matthew)

O Mation for Extension af Time

01/04/2008 & Motion to intervene as defendants intervenor. Responses due by 1/23/2008. Filed by Bruce Wayne of Law Offices of Bruce Wayne on behalf of
Samsung Electronics America, Inc., Microsoft Corporation (Wayne, Bruce)

[ Motion to Intervene

01/04/2008 7 Motion for udgment on agency record 56. 1. Eesponse to Dispositive IMotion due by 2/8/2008. Filed by Matthew M. Murdock of Wayne & Parlcer,
LLP on behalf of Sony Electronics, Inc..(Murdock, Matthew)

Motion for Judgment upon Agency Record 56.1

Figure VI - 67
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VI. Filing Case Events: Response to Dispositive Motion for Judgment
Upon Agency Record 56.1 (continued)

11. The screen with the docket text information allows you to modify the docket text if
appropriate. For this example, you may want to type in opposition in the first free
text box and for Judgment upon Agency Record in the second free text box (see Figure

VI - 68). When you are finished modifying the text, click . If you do not wish to
modify the text, click .

Query Reports - Utilities

Search Logout
Responses and Replies
1.07-cv-00369-N/A Sony Electronics, Inc. v. United States

Docket Text: Modify as Appropriate.

¥ Response to motion for Judgment Upon Agency Rec (related do.
due by 1/23/2008. Filed by Sam A. Houston of 1.S. Department of Justice on behalf of United States.(Houston, Sa

in Opposition

Figure VI - 68

12. Important: Review the docket entry carefully on the final text screen since this is
how the docket entry will appear on the docket (see Figure VI - 69). Once you click
on the final text screen, you will have no opportunity to change or correct
your entry. The button completes the transaction and locks the text!

If the entry is not correct, then hit the [ Back] button to return to previous screens

to edit your entry. To abort the entire entry (and lose all your information), click
on Civil to restart.

If your entry is correct, then click . The system displays the notice of
electronic filing screen.

EECF civil 52 Query Reports -~ Utilities -

Responses and Replies
1:07-cv-00369-MN/A Sony Electronics. Inc. v United States

search Logout

Docket Text: Final Text
Response in Opposition to motion for Judgment Upon Agency Record (related document(s)[7]). Replies due by
1/23/2008. Filed by Sam A. Houston of U.S. Department of Justice on behalf of United States.(Houston, Sam)

Attention!! Pressing the NEXT button on this screen commits this fransaction. You will have no fruther opporaunity to modify this
transaction if you continue.

. Source Document Path (for confirmation only):
Flgure VI - 69 CaScan Documents\07-00369.pdf  pages: 1
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VI. Filing Case Events: Response to Dispositive Motion for Judgment
Upon Agency Record 56.1 (continued)

13. The last screen the system displays is a notice of electronic filing (see Figure VI - 70).
This screen is your receipt of the filing. Note: See pages 11-12 for directions on how to
print and save the notice of electronic filing screen, instructions for mailing notices to
parties not receiving electronic notices in cases, and instructions for accessing the
docket sheet and PDF documents associated with the filing.

Query Reports > Utilities = Search

Responses and Replies
1.07-cy-00369-MNA Sany Electronics, Inc. v. United States

T.5. Comt of International Trade
TEST Database
Notice of Electronic Filing

The following transaction was entered by Houston, Sam on 1/4/2008 at 12:17 PM EDT and filed on 1/4/2008

Case Name: Sony Electronics, Inc. v. United States
Case Number: 1.07-cv-36%
Filer: United States

Document Number: 8

Docket Text:

Eesponse 1z Opposition to motion for fudgment Upon Agency Record (related document(s)[7]). Replies due by 1/23/2008. Filed by Sam & Houston of U.5. Department of Tustice on
ehalf of Tnited States (Houston, Sam)

L:07-ev-369 Notice has been electronically mailed to:

wam A Heouston  sam houston@usdoi.gov

Ddatthew M. Murdock  mmurdeck@wayneparker. com, mmurdock@aol.com

[Bruce Wayne  bruce wayne(@lmght com

I1:07-ev-369 Notice has been delivered by other means to:

The following documenti(s) are associated with this transaction:

Document description:Main Document

Original filename: C\Scan Documents\07-0036% pdf

[Electronic document Stamp:

[STAMP uscitStamp_ID=3%20125%0 [Date=1/4/2008] [FileMumber=331000-0] [

a4dce0590646e27036255fbof3a460642e526111453222 17404 cf4ad8d080Fd4 22363
5636082b0fe 1885cc6686bededbeBbd 597251 9cc58e763da77 1bE1£3]]

Figure VI - 70
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VI. Filing Case Events: Reply to Response to Dispositive Motion

Important: Documents must be in PDF format to be filed electronically with the Court.
Verify that the document has a .PDF extension before filing. See pages 16-17 for instructions
on how to convert a document to PDF format. Reminder: Any document or attachment that
exceeds 2MB falls under the Bulky Document Standard. Please refer to page 9 for directions
on filing such documents/attachments.

Reply to Response to Dispositive Motion
1. Select Civil from the CM/ECF menu bar to display the Civi/ Events Window.

2. Click Responses and Replies under the Motions and Related Filings submenu.
(see Figure VI - 71)

Figure VI - 71 s st

3. Type in the case number in the yy-xxxxx format (see Figure VI - 72). Click .

Responses and Replies

Case Number

1:07-cv-369

Figure VI - 72
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VI. Filing Case Events: Reply to Response to Dispositive Motion
(continued)

4. Highlight the party on whose behalf you are filing (see Figure VI - 73). Tip: If you
have more than one party filer, then hold down the [CTRL] key and highlight the parties
by clicking on the appropriate parties. Select one of the group options if it applies.

Click :

Responses and Replies

1:07-cv-00369-N/A Sony Electronics, Inc. v. United States

Select the filer.

Select the Party: ~ OR Select a Group:

it Corporation [Froposed Intervenar Defendant] Add/Create New Party
ca, Inc. [Proposed Intervenar Defendant ©No Gromp

O Al Defendants
© Al Plaintiffs
O All Parties

S 1tiff]
United States [Defendant]

Figure VI - 73

5. After you highlight the party, the system may display the attorney associations screen (see
Figure VI - 74.) If so, then select attorney associations if applicable. Note: Checking
this box will create a link in the system between the attorney and the case. Check the
Lead box if you are lead attorney on the case, otherwise leave the box blank. The Notice
box with the checkmark is the system default. The Court recommends keeping the
Notice box checked because this will add the attorney to the ECF notification list, which
notifies all parties of the events filed on the case.

Cllck . Responses and Replies

1.07-cv-00369-NiA Sony Electronics, Inc. v. United States

Query Reports = Utilities > Search Logout

The following attomey/party assaciations do not exist for the above case(s).

Please check the box on the left of the s ons which should be created.
If the association should zzoz be created, be sure the box is unchecked=

Sony Electronics, Inc. (pty-pla) represented by Matthew Murdock (aty) (7] Lead [7] Motice

Figure VI - 74
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VI. Filing Case Events: Reply to Response to Dispositive Motion

(continued)

6. Select the event code from the drop-down menu (see Figure VI - 75) that describes
your document by highlighting the description. For example, select Reply. Click .

Query Reports - Utilities - Search Logout

Responses and Replies
107 cy-00369-MA Sony Electronics, Inc v United States

Available Events {click to select an event) Selected Event
Reply [Reply
Response to Motion (Dispositive)

Response to Motion (Procedural)

Supplernental Response

Sur-Reply

Figure VI - 75

Note: When your event code is selected, the code should appear in the blank space to the left of
the drop-down box.
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V1. Filing Case Events: Reply to Response to Dispositive Motion (continued)

7. After you select the reply, you will be prompted to file your case-related documents
(see Figure VI - 76). They must be in PDF format in order for you to continue.
Please Note: The system will not let you advance to the next screen unless you
have selected a document. To attach PDF documents and attachments, follow the
directions on pages 17- 21 of the manual entitled How to Attach a PDF Document.
After you add all PDF documents and attachments, click .

Query Reports - Utilities - Search

Responses and Replies
1.07-cv-00369-N/A Sony Electronics. Inc. v. United States

Select the pdf document (For example: C11996v501-21 pdf)
Filename

|

Attachments to Document: © No O Yes

Figure VI - 76

8. Click on the box of the response to which you are replying (see Figure VI - 77).
Click . Note: This screen satisfies your reply due date.

Query Reports - Utilities . Search

Logout
Responses and Replies

1.07-cv-00260-M/A Sony Electronics, Inc v United States

lslact ths appropriate event(s) o whish your svent relates:

[] 01/03/2008 3 Answer to complaint, Filed by Sam A. Hovston of 5. Department of Justice on
behalf of United States. (Houston, Sam)

01/04/2008 8 Respense in Opposition to motion for Judgment Lpon Agency Record (related
document(s) 7 ). Replies due by 1/23/2008. Filed by Sam A Houston of 1.8

.

Figure VI -77

Department of Justice on behalf of United States. (Houston, Sam)
Clear
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VI. Filing Case Events: Reply to Response to Dispositive Motion (continued)

9. The screen with the docket text information offers an opportunity to modify the docket
text (if appropriate) by entering in a description, such as, “in Support of Motion for
Judgment,” in the free text box (see Figure VI - 78). When you are finished modifying
the text, click . If you do not want to modify the text, click .

Query Reports  ~  Utilities  ~ search

Logout
Responses and Replies
1.07-¢v-00369-MN/A Sony Electronics, Inc. v. United States

Docket Text: Modify as Appropriate.

~| Reply [in Support of Motion for Judgme (related docurment(s)[S]). Filed by Matthew M. Murdock of Wayne &
Parker, LLP on behalf of Sony Electronics, Inc..(Mrdock, Matthew)

Figure VI - 78

10. Important: Review the docket entry carefully on the final text screen since this is

how the docket entry will appear on the docket (see Figure VI - 79). Once you click
on the final text screen, you will have no opportunity to change or correct

your entry. The button completes the transaction and locks the text!

If the entry is not correct, then hit the [ Back] button to return to previous screens

to edit your entry. To abort the entire entry (and lose all your information), click
on Civil to restart.

If your entry is correct, then click . The system displays the notice of
electronic filing screen.

Query Reports * Utilities = Search Logout

Responses and Replies
1:07-cv-00369-N/A Sony Elsctronics. Inc. v, United States

Docket Text: Final Text

Reply in Support of Motion for Judgment Upon Agency Record (related document(s)[8]). Filed by Matthew M. Murdock
of Wayne & Parker, LLP on behalf of Sony Electronics, Inc..(Murdock, Matthew)

. Attention!] Pressing the NEXT button on this screen cotnits this transaction. You will have no further opportunity to modify this
Flgure ‘/ I - 79 transaction if you continue.

Source Document Paik (for confirmation onls):
€1Scan Documents\07-00369 pdf  pages: 1
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VI. Filing Case Events: Reply to Response to Dispositive Motion
(continued)

11. The last screen the system displays is the notice of electronic filing (see Figure VI - 80).
This screen is your receipt of the filing. Note: See pages 11-12 for directions on how to
print and save the notice of electronic filing screen, instructions for mailing notices to
parties not receiving electronic notices in cases, and instructions for accessing the docket
sheet and PDF documents associated with the filing.

Query Reports 52 Utilities . Search

Responses and Replies
1:07-cv-00369-MN/A Sony Electronics, Inc. v. United States

1.8. Cowt of International Trade
TEST Database
Notice of Electronic Filing

The following transaction was entered by Murdock, Matthew on 1/4/2008 at 12:27 PM EDT and filed on 1/4/2008

(Case Name: Sony Electronics, Inc. v United States
Case Number: 1:07-cv-365
Filer: Sony Electronics, Inc.

Document Number: 2

Docket Text:

Reply iz Support af Mation for fudgment Uvon Agency Record (related document(s)[8]). Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc..
(Murdock, Matthew)

1:07-ev-369 Notice has been electronically mailed to:

Sam A Heuston  sam heuston@usdo) gov

Matthew M. Murdock  mmurdeck@wayneparker. com, mmurdeck@acl com
Bruce Wayne  bruce wayne@knight. com

1:07-ev-369 Notice has been delivered by other means to:

The following document(s) are associated with this transaction:

Docwment description:Main Deocument

Orniginal filename: Cl3can Documents\07-00363 . pdf

[Electronic docwment Stamp:

[STAMP wscitStamp ID=9920125%0 [Date=1/4/2008] [FileMumber=331003-0] [

3307 2dd8b0b3c44322ec017bb 5F1105bac 57606f0194d63064ecc 2206540023 %ef
250266 14358744k 8% ce008b4 1dB035de280a0ec 380 14f4 34 ceb75247]]

Figure VI - 80
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VI. Filing Case Events: Appeal Documents

Important: Documents must be in PDF format to be filed electronically with the Court. Verify
that the document has a .PDF extension before filing. See pages 16 - 17 for instructions on
converting a document to PDF. Reminder: Any document or attachment that exceeds 2 MB
falls under the Bulky Document Standard. Please refer to page 9 for directions on filing such
documents/attachments.

1. Select Civil from the CM/ECF menu bar to display the Civil Events Window.

2. Click on Appeal Documents under Other Filings (see Figure VI - 81).

Reports Utilities Search Logout

ons and Related Filings

Figure VI - 81 Frsant i

3. Type in the case number in the yy-xxxxx format (see Figure VI - 82). Click .

Reports * Utilities - Search Logout

Appeal Documents

Case Number

1:07-00-369 [closed)

Figure VI - 82
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VI. Filing Case Events: Appeal Documents (continued)

4. Highlight the party on whose behalf you are filing (see Figure VI - 83). Tip: If you have
more than one party filer, then hold down the [ Ctr/] key and highlight the parties by

selecting the appropriate parties. Select one of the group options if it applies. Click .

Query Reports v  Utilties  ~

Search Logout
Appeal Documents

1.07-cv-00369-W/A Sony Electranics, Inc v United States CASE CLOSED on 01/04/2008

Select the filer.

Select the Party:  OR Select a Group:

Wicrasat Corperation [Proposed Intervenar Defendani]
Samsung Electronics America, Inc. [Proposed Intervenor Defendant

AddiCreate New Party

= & ® No Group
Sony Electronics, Inc. [Plaintifl]
United States [Defendant] O 41 Defendants
. © Al Plaintiffe
Figure VI - 83 O A Paics

5. Click on the down arrow and highlight Notice of Appeal (see Figure VI - 84).

6. Click (see Figure VI - 84).

Query Reports v Utilities L

Search
/Appeal Documents

1:07-cv-00369-N/A Sony Electronics, Ine. v United States CASE CLOSED on 01/04/2008

Available Events (click to select an event) Selected Event

[Notice of Appeal
Petition for Wit of Cettiorari

Figure VI - 84
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VI. Filing Events: Appeal Documents (continued)

7. After you select the event Notice of Appeal in step 6, you will be prompted to file your
case-related documents (see Figure VI - 85). They must be in PDF format in order for
you to continue. Please Note: The system will not let you advance unless you have selected a
document. To attach PDF documents and attachments, follow the directions on pages 17 -
21 of this manual. After you add all PDF documents and attachments, click .

Query Reports - Utilities - Search

Logout
Appeal Documents

1:07-cy-00369-MN/A Sony Electronics, Inc. v, United States CASE CLOSED on 01/104i12008

Select the pdf docusment (for example: C11996w501-21.pdf)
Filename

Browse

Attachments to Document: © No O Yes

Figure VI - 85

8. Check the box next to the event which you are appealing (see Figure VI - 86).

9. Enter the decision being appealed, for example, 08-08 (see Figure VI - 86).

SE c F Civil - Query Reports > Utilities - Search

Appeal Documents
1:07-cv-00369-MNA Sony Electronics, Inc. v, United States CASE CLOSED on 01/04/2008

elect the appropriate event(s) to which your event relates:

01/04/2008 10 Order entered on 1412008, Slip opinion: 08-08 in favor of United States against
Sony Electronic, Tnc. (related document(s) 7 ). (Fong, Sam)

[Enter the decision being appealed (example 06-1 or mdgmentforder of 1/1/2008); 08-08

Figure VI - 86
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VI . Filing Case Events: Appeal Documents (continued)

10. Check the box Appeal Filing Deadline by clicking in the box (see Figure VI - 87).

11. Click (see Figure VI - 87).

Query Reports = Utilities = Search

Appeal Documents
1:07-cv-00369-MN/A Sony Electronics, Inc v United States CASE CLOSED on 01/04/2008

fotics of Appeal

L

Date: | 1/772008

Figure VI = 87 Filing Date # Docket Text

1:07-cv-00369-N/A
O1/04/2008  Order entered on 1412008, Slip opinion: 08-08 in favor of United States against Sony Electronic, Inc. (related docurnent(s)[7]). (Fong, Satm)
Slip Opinion (Dispositive)

Appeal Filing Deadline 03/04/2008

12. Enter, “Y,” or, “N,” in the box asking if you are a government attorney (see Figure VI - 88).

EECF Civil o Query Reports - Utilities A Search Logout
Appeal Documents
1:07-cy-00269-N/A Sony Electronics, Inc. v. United States CASE CLOSED on 01/04/2008

|Are you a Government Attorney? Y/IT: M

Figure VI - 88
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VI. Filing Case Events: Appeal Documents (continued)

13. View the screen, which shows the fee associated with filing the appeal (see Figure VI - 89).

Click [Next] .

Query Reports = Utilities - Search

/Appeal Documents
1:07-cv-00369-MN/A Sony Electronics, Inc. v. United States CASE CLOSED on 01/04/2008

Fee: $455

Note: Please review your selections for this submission making sure all entries are corvect up to
this point. Once you select the Next button on tlus screen you will be prompted for payment.
COnce payment 15 made, going back to view previons data will imcur a duplicate fee snbmission
to complete the entry.

Figure VI - 89
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VI - Filing Case Events: Appeal Documents (continued)
Directions: Continue with the steps outlined below to file an appeal. All fields marked with an

asterisk (*) require information. The attorney filer’s information will appear on the screen. If
needed, change the information or add information.

Note: If you experience difficulty when filing payment, please call the Pay.gov Help Desk at: 1-
800-624-1373. If payment is not accepted, then file using the Notice of Manual Filing to
preserve the filing date. Mail the documents via certified mail.

14. Complete all the information requested on this screen.

15. Enter credit card number without dashes or spaces between numbers (Figure VI - 90).

16. Enter the security code which is the three-digit code from the back of the credit card.

17. Click | Continug with Plastic Card Payment | after you enter all the information.

online Payment Return fo vour griginating apglication
Step 1: Enter Payment Information 1|2

Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)

< i ) o
Required fields are indicated with a red asterisk

Figure VI = 90 Account Holder Name: | Matthew Murdock b

Payment Amount: $455.00
Billing Address: |276 Main Street »
Billing Address 2:
ciy:[Newvor

State / Province:| MNew™ark - NY v
Zip / Postal Code: /10278

Country;| United States =

Card Type: | Visa = 2
Card Number; (8011111111111 * Cord number value should ot contain saaces or dashes)
Security Code: 933

Expiration Date:| 05 v|* 7[2003 +|*

Help finding your sesurtty sode

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process

I Continue with Plastic Card Payment J [ Cancel |

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incerrectly. Please use the links provided whenever possible

WARNING:

While in the Pay.gov screen, if you hit the Back button to make changes on previous
screens, the system may charge you twice for the same filing. If this occurs, then call the
USCIT Help Desk at 1-866-450-1859 and adjustments will be made to your account.
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VI - Filing Case Events: Appeal Documents (continued)

18. View the payment information that appears on the screen.

19. Enter an e-mail address to receive confirmation of the transaction.

20. Go to the authorization and disclosure fields and click on the box that authorizes a
charge to your account (see Figure VI - 91).

Online Payment
Step 2: Authorize Payment

Pay Si y  Editthis inforrmation

Address Information

Account Holder Matthew
Name: Murdock

Billing Address: 276 Main Street
Billing Address 2:
City: New York
State / Province: N
Zip / Postal Code: 10278
Country: USA

Account Information
Card Type: Visa
Card Number:
Expiration Date: 5 / 2009

111

Email Confirmation Receipt

Email Address: |mmurd0ck@|aw’f|rms.com

Confirm Email Address: |mmurdack@lawfirms com
€c:

Authorization and Disclosure

Required fields are indicated with a red asterisk R

Return to your ariginating application

1]2

Payment Information
Payment Amount: $455.00
Transaction Date 01/07/2003 09:50

and Time: EST

To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Sepamte aultiole enail addmsses with 2
o

| authorize a charge to my card account for the above amount in accordance with my card issuer agreement i

Press the "Submit Payrment" Button only once. Pressing the buttan rmore than once could result in multiple transactions
Submit Payment ][ Cancel ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible

Figure VI - 91
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VI. Filing Case Events: Appeal Documents (continued)

21. Click on the Appeal Documents screen (see Figure VI - 92).

Appeal Documents
1:07-cv-00369-N/A Sony Electronics, Inc. v, United States CASE CLOSED on 01/04/2008

Figure VI - 92

Note that if vou have already paid, vou should NOT use the [Back] button on this screen!

22. Important: Review the docket entry carefully on the final text screen since this is how
the docket entry will appear on the docket (see Figure VI - 58). Once you click on
the final text screen, you will have no opportunity to change or correct your entry. The
button completes the transaction and locks the text!

. If the entry is not correct, then hit the [Back] button to return to previous screens
to edit your entry. To abort the entire entry (and lose all your information), click
on Civil to restart.

. If your entry is correct, then click . The system displays the notice of
electronic filing screen.

Appeal Documents
1:07-cv-00369-N/A Sony Electronics, Inc. v United States CASE CLOSED on 01/04i2008

23. Click [Next] .

Notice of appeal of 08-08 filed. (related document(s)[10]). Filed by Matthew M. Murdock of Wayne & Parker, LLP on
behalf of Sony Electronics, Inc..(Murdock, Matthew)

Attention!! Pressing the NEXT button on this screen comumits this fransaction. You will have o further oppertunity to modify this
fransaction if you continme.

Sowrce Document Path {for confirmation onby):
CiSean Documents\07-00363.pdf  pages: 1

Figure VI - 93 w3
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VI. Filing Case Events: Appeal Documents (continued)

24. Review the information on the screen below (see Figure VI - 94). If notifies you of the
appeal filed.

25. View the recipient list to see who receives notice electronically and whom you need to mail
notices of the appeal since some parties may not receive electronic notice.

26. Click on the highlighted Case Number to proceed to the docket sheet that will allow you
to view the docket and to run docket entry reports.

27. Click on the Document Number to advance to the PDF version of the document filed.

Figure VI - 94
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V1. Filing Case Events: Multi-Case Docketing

One of the new options added to version 3.0 of the Case Management/Electronic Case Files
(ECF) System is the ability to Docket multiple cases on the system. The following directions
should assist you in managing multiple cases in various scenarios.

1. From the Main Civil Events screen shown in Figure VI - 95, select Multi-Case Docketing
from the available choices under Other Filings.

Reports - Utilities - Search Logout

Figure VI - 95

otions
Responses and Replies

2. The next screen is the Multi Case Docketing Screen. From this screen, you may enter the case
number or numbers of cases you would like to docket together. They may be entered in the
YY-NNN format. For example, 07-355 (As in Figure VI - 96). Each new case number can
be separated by a comma from the preceding case number. Do not concern yourself with the
order of entry, because the system will automatically select the earliest case listed as the case
under which the cases will be docketed together. However, be sure to include all case
numbers so that earlier cases are not left out in error.

Reports - Utilites  ~ Search Logout

Multi Case Docketing

Case Number or Numbers.

07-355, 07-369, 08- | Find This Case

Figure VI - 96

3. Select the button.
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VI. Filing Case Events: Multi-Case Docketing (continued)

4. On the next screen, the case numbers you have entered will appear in separate boxes to verify
that the case numbers you entered appear correctly as shown in Figure VI - 97.

Reports

Utilities -

Multi Case Docketing

Case Number or Numbers.
1:07-cv-355
1:07-cv-368

1:08-cv-2

Figure VI - 97

Search

Logout

5. Once you have verified that all case numbers appear to be correct, click .

6. The next screen you see will contain the link for the new, multiple case docket under the
earliest case, which has been automatically selected (1-07-cv-00355 in this case). The screen

is visible below in Figure VI - 98.

Reports  ~

Utilities -

Search Logout

Multi Case Docketing

1:07-cv-00355-N/A Sony Electronics, Inc. v. United States

Select the filer.

Select the Party: ~ OR.

Microsuft Corporation [Proposed Intervenor Defendant] 1.07-c+00368-N/A
posed Intervenor Defendant] 1:07-c+-00368-N/A

Figure VI - 98

United States [Defendant] 1:07-cv-00369-M/A,
United States [Defendant] 1:08-cv-00002-M/A

Select a Gronp:
Add/Create New Party
@ No Group
O &1l Defendants
O All Plaintiffs
O &1 Parties

7. From this screen, click on all filing parties from the case party information, which has
populated from the case numbers entered on the previous screen.

8. Select to move to the subsequent screen.
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VI. Filing Case Events: Multi-Case Docketing (continued)

9. On this screen, you will be prompted to enter the Event which is applicable to your multi-case
docketing request. At present only the following Consent Motions or Events are available:

*  Certificate of Service;

*  Consent Motion for Extension of Time to Remain on Reserve Calendar;

+  Consent Motion for Extension of Time to Remain on Suspension Disposition Calendar;
*  Consent Motion for Leave to File Out of Time;

*  Consent Motion for Suspension;

*  Consent Motion to Consolidate Cases;

+  Consent Motion to Remove from Suspension Disposition Calendar;

»  Consent Motion to Remove Suspension File.

If new Events are added to the list, an announcement will be made by the Court.

10. Once selected, your Events will appear in the blank box to the right of the list of available
Events, as shown in Figure VI - 99.

Reports - Utilities - search Logout

Multi Case Docketing : 1:07-¢v-00355-N/A Sony Electronics. Inc. v. United States

Start typing to find ancther event.
Available Events (click to select events) Selected Events (click to remove events)
Cerificate of Senice
Consent Motion for Extension of Time to Remain on Reserve Calend|
Consent Motion for Extension of Time to Remain on Suspension Dis|
Consent Motion for Leave to File Out of Time
Consent Motion for Suspension
Consent Motion ta Consolidate cases
Consent Motion ta Remove fram Suspension Dispasition Calendar

. Consent Motion to Remove fram Suspension File
Figure VI - 99

[Consent Motion for Extension of Time ta Remain on Reserve Calend

11. Select to move to the subsequent screen.

12. Browse for the document representing your Consent Motion or Certificate of Service, and be
sure to indicate whether there are attachments. See Figure VI - 100.

Query Reports - Utilties  ~ search Logout
Multi Case Docketing : 1:07-cv-00355-N/A Sony Electronics. Inc. v. United States

Select the pdf document (for example: C\199cv501-21.pdf).
Filename

Attachments to Document: ) No O Yes

Clear

Figure VI - 100
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VI. Filing Case Events: Multi-Case Docketing (continued)

13. Once the appropriate document has been selected, press the button to advance to the
document linking screen (Figure VI - 101).

Reports - Utilities  ~ Search Logout

Multi Case D ing : 1:07-cv-00355-N/A Sony Electronics. Inc. v. United States

Select the pdf document (for example: C:\199cu501-21.pd)
Filename

C:\Scan Documentsi)7-D0355. pdf Browse
Attachments to Document: & o O Yes

Figure VI - 101

14. The document linking screen will allow you to select whether you will be linking specific
documents from the multiple cases to the Consent Motion or Certificate of Service you are

filing. In addition, this screen will allow you to enter a new requested Reserve Calendar
Date. (See Figure VI -102).

Reports  ~  Ufilities - Search Logout

Multi Case Docketing : 1:07-cv-00355-N/A Sony Electronics. Inc. v. United States

[JShould the document you are filing link to another document in this case?

[Enter requested new reserve calendar date: 6/30/2008

Figure VI - 102

15. Select to move to the subsequent screen.
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VI. Filing Case Events: Multi-Case Docketing (continued)

16. The Docket Text Modification screen should appear next, and will insert the name of the

Consent Motion or Certificate of Service Selected. There is a free-form box for comments
on this screen. (See Figure VI - 103).

EE c F civil = Query Reports - Uutilities - Search Logout
Multi Case D ing : 1:07-cv-00355-N/A Sony Electronics, Inc. v. United States

Docket Text: Modify as Appropriate.

Consent Motion for extension of time until 6/30/2008 to remain on reserve calendar - Filed by Matthew M. Murdoclk of
‘Wayne & Parker, LLP on behalf of Sony Electronics, Inc. (Murdock, Matthew)

Figure VI - 103

17. Once you have completed reviewing the information on this screen and entering any free-
form comments, select to move to the following screen and complete Docket Text entry.

18. The Docket Text: Final Text screen should appear, as in Figure VI - 104, represents your
last opportunity to back track to correct screens.

UECF civil - Query

Reports v Utilities -
Multi Case Docketing : 1:07-cv-00355-N/A Sony Electronics. Inc. v. United States

search Logout
Docket Text: Final Text

Consent Motion for extension of time until 6/30/2008 to remain on reserve calendar. Filed by Matthew M. Murdock of Wayne & Parker,
LLP on behalf of Sony Electronics, Inc. (Murdock, Matthew)

Attention!) Pressing the NEXT button on this screen comumits this transaction. You will have no futher opportunity to modify this transaction if you
continue.

Figure VI - 1 0 4 Seurce Decument Pagh (for confirmation only):

CiScan Documents\07-00355.pdf  pages: 1

19. Once you have reviewed the information on the Docket Text: Final Text screen, press the
button to complete the transaction and move to the Notice of Electronic Filing Screen.

Remember that this is the last opportunity you will have to make corrections. Pressing

the button will complete the transaction and lock out any additional or subsequent
changes.
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VI. Filing Case Events: Multi-Case Docketing (continued)

20. The Notice of Electronic Filing Screen is the last screen that appears. In the Case of a Multi-
Case Docketed event, the screen will appear different, because information will appear for all
cases. Note that the Docket Text is listed in date sequence. Please review this screen to
ensure that all cases are included on this screen. If there are errors in this screen, please
contact the Help Desk at (866) 450-1859 with questions or concerns. (See Figure VI - 105)

Reports Search Logout
: 1:07-cv-00355-N/A Sony Electronics. Inc. v. United States

1.8. Cowrt of Intermational Trade

TEST Database
Notice of Electronic Filing

[The followmg transaction was entered by Murdock, Matthew on 1/23/2008 at 10:00 AM EDT and filed on 1/23/2008

Case Name: Sony Electronics, Inc. v. United States
Case Number: 1.07-cv-355
Filer: Sony Electronics, Inc.

Document Number: 2

Docket Text:
Consent Motion for extension of time until 6/30/2008 to remain on reserve calendar. Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics,
Inc. (Murdock, Matthew)

Case Name: Sony Blectronics, Tnc. v. United States
Case Number:  107-cv-369
Filer: Sony Electronics, Tne

Document Number: 12

Docket Text:
Consent Motion for extension of time until 6/30/2008 to remain on reserve calendar. Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics,
Inc. (Murdock, Matthew)

Case Name: Sony Electronics, Inc. w. United States
C'ase Number: 108-cv-2
Filer: Sony Electronios, Tnc

Docurment Nuraber: 4

Docket Text:
Consent Motion for extension of time until 6/30/2008 to remain on reserve calendar. Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics,
Inc. (Murdock, Matthew)

1:07-¢v-355 Notice has been electronically mailed to:

Matthew M. Murdeck  mmurdeck@wayneparkcer com, mmurdeck@acl com
1:07-¢v-355 Notice has been delivered by other means to:

Barbara 5. Williams

7.5, Department of Tustice

International Trade Field Office

26 Federal Plaza

New Vork, NY 10278

1:07-ev-369 Notice has been electronically mailed to:

Sam A Houston  sam houston@usdoj.gov

Matthew M. Murdeck  mmurdock@waynepatker com, mmurds ck@aol com
Bruce Wayne  bruce. wayne@knight. com

L:07-¢v-369 Notice has been delivered by other means to:

1:08-¢v-2 Notice has been electronically mailed to:

Matthew M. Murdeck  mmurdock@waynepatker com, mmurdeck@acl com
1:08-¢v-2 Notice has been delivered by other means to:

The following document(s) are associated with this transaction:

CMECE widgit ProcessingWindowDestroy() RONG=Document descriptiondMain Document
Original filename: CA\Scan Documents\07-00355 pdf

Electronic document Stamp:

[STAMP uscitStamp_ID=5920125%0 [Date=1/23/2008] [FileNumber=331194-0]

[10747d46790b78626b3055aa7e03ede179335be73e0f22beb 9758442 dedf 1 fibealc
79d8543302dab Sefcd0f]1 d8f5a01633f25456735e2d2 123540283 1b0a]]

Figure VI - 105
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Case Management (CM) Portion of the Case Management/Electronic Case Files
(CM/ECF) System

The following sections of the User’s Manual outline the Case Management (CM) portion of the
CM/ECF system.

Section VII - Query Options
Section VIII - Reports Options

Section IX - Utilities Options

Although the steps involved to query cases, view docket entries, run case-related reports, view
mailing information for a case and verify documents were covered during the roll-out of the Case
Management (CM) portion of the system, the steps themselves (without the screen illustrations) are
included again here in this manual to serve as a refresher on the query-only functions of the CM/ECF
System.
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VII. Query Options

The Query feature allows users to view attorneys assigned to a case, deadlines/hearings,
docket, filers, party, related transactions & case status. This table lists available options.

Query Option Description
Alias Lists parties in a case who may have aliases
Associated Cases Lists cases associated with the case number a user inputs into

the system. This may not be an exhaustive list; it reflects
only the filer’s information.

Attorney Lists the attorneys assigned to a case.

Queries the deadlines/hearings and schedules by: due/set
Deadlines/Hearings | date, document number, deadline/hearing, filed status,
satisfied or terminated status, and party.

Docket Report Queries docket sheet for cases by: filed date (order in which
documents were filed); entered date (in the order in which
documents were entered into the system); and document
range. Allows users to sort chronologically or reverse.

Filers Lists the filers relevant to a case.

Party Provides the names of the parties involved in the case along
with their address and telephone numbers.

Related Queries for any/all related transactions in a case. Queries by
Transactions date, document number, document type, and status. Allows
users to sort by date filed or entered and by document no.

Status Queries the status of the case within the Court, e.g., whether
a case is on the reserve calendar, etc.

View a Document Allows the User to view documents by number.

Of all the available query options, the most comprehensive is the docket report. We will
query for and run a docket report in the next section when we look at the reports feature. In
this section, we will review how to query the CM/ECF system.

Note: Instructions for Create an Appendix, Include Header, and View Multiple Documents
is included in the Reports section of the manual immediately following this section.

162




VII. Query Options (continued)
1. Click on Query from the menu bar.

2. Perform your Query one of the following ways:

If you want to query by ... Then go to...

Case number Step 3

Open, closed, all cases, filed date, | Step 4
last entry date,
jurisdiction and category

Party Step 5

Attorney Name Step 6

3. Enter the case number in the yy-xxxxx format, and click (see Figure VII-1). The
system displays the list of available queries (see Figure VII-2 on the following page).

UECF Civil Query Reports Utilities Search Logout

Query

Search Clues

Case MNumber 1:07-cv-369
or search by
Case Status OOpen OClosed CAl
Filed Date to
Last Entry Date to
Turisdiction

28USC § 1581(a) Denied Protestis)

28USC §1581(b) Domestic Interested Parties Petition

28USC §1581(c) Antidurnping or Countervailing Duty Determination(s)
2BUSC § 1581(d) Denial of Cedification for Trade Adjustment Assistance %

Category -
Civil Penalty 19U3C § 1592
Civil Penalty: Customs Broker 13USC § 1641(b)(E)
Civil Penalty: Customs Broker 13USC § 1641(d)(2)(4)
Civil Penalty: Suspension Agreernent 19USC § 167 1c(i)(2) i
or search by
Case Status OCpen OClosed QAL
Last/Business MName (Examples: Desoto, Des™)
First Name Widdle Mame
Type | B

Figure VII - 1
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VII. Query Options (continued)

1:07-cv-00369-N/A Sony Electronics, Inc. v. United States
o
Date filed: 12/26/2007
Date of last filing: 01/03/2008

Figure VII- 2 View a Documert

Note: Refer to Figure VII-1 on page 163 for the screen illustration.
4. (a) Click on Open, Closed or All cases.

(b) Enter the dates for the documents you wish to query in the MM/DD/YYYY format. The
filed date refers to documents in the order in which they were filed. Last entry date
refers to documents in the order in which they were entered into the system.

(c) Select the Jurisdiction you wish to query (e.g. 28USC §1581(a) Denied Protests).

(d) Highlight the Category you wish to query (e.g. Civil Penalty 19USC §1592).

(e) Select [ RunGuery |, The system displays a list of cases based on the selection criteria.

(f) Choose a case number. The system displays the list of available query options.
Note: Refer to Figure VII-1 on page 154 for the screen illustration.

5. (a) Click on Open, Closed or All Cases.
(b) Click the Last Name field and enter the party’s name, e.g., *National*. When

searching for the last name of a party or an attorney, you should search using an
asterisk (*). This will ensure that the system searches for all available options.
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VII. Query Options (continued)

Wildcards, such as an asterisk (*), may be used before or within search strings.
Example: *National* will result in records bearing the name National Steel, National
Steel Corporation, The National Steel Corporation, etc. If you do not use the *, then
you need to make sure that you type the name exactly as it can be found in the system.

(c) Select the Type Field, and using the drop-down arrow, select Party.

(d) Press [ Run@uery |, The system displays a list of the parties with pending cases.

(e) Select the appropriate party name. The system displays the cases in which the party is
participating.

(f) Choose the case number. The system displays a list of available query options.

6. (a) Go to the Last Name field and enter the attorney’s name. When searching for an
attorney, e.g., Johnson, it is recommended that an asterisk (*) be used. Wildcards
such as an asterisk (*), may be used before or within search strings. This will ensure
that the system searches for all available options. Example: *Johns*n* will result in

records bearing the name Johnson and Johnson. If an asterisk is not used, then be sure
to type the name exactly as it can be found in the system.

(b) Click in the Type field, and using the drop-down arrow, select Attorney.
(c) Click [ RunQuery | The system displays the cases in which the attorney is a party.

(d) Click on the appropriate case number. The system displays the list of available
query options.
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VII. Query Options (continued)
Directions - To query for parties that may have aliases, follow the steps outlined below.
Alias

1. Click on Alias from the Query submenu. The system displays the screen,
which lists the parties with aliases.

2. To exit out of this option, click on any other option: Query, Reports, Utilities, or
Logout from the menu bar.

Associated Cases

1. Click on Associated Cases from the Query submenu. The system displays the
screen, which lists the associated cases.

2. View the screen for the associated cases. If associated cases do exist, they would
include the following:

Lead Docket - Refers to consolidated cases only. Entries appear on the
lead docket only and not on the corresponding consolidated cases. Click

on the case number to advance to the docket sheet.

Other Court Information - Allows the User to view entries related to the
Case, such as dispositive case numbers, and procedural case history.

3. To exit out of this option, click on any other option: Query, Reports, Utilities, or
Logout from the menu bar.

Directions - To query for attorneys, follow the steps outlined below.

Attorney

1. Click on Attorney from the Query submenu. The system displays the screen,
which lists the attorneys assigned to the case.

2. To exit out of this option, click on any other option: Query, Reports, Utilities, or
Logout from the menu bar.
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VII. Query Options (continued)
Directions - To query for deadlines/hearings, follow the steps outlined below.

Deadlines/Hearings

1. Click on Deadlines/Hearings from the Query submenu. The system displays
the screen that allows users to select the sort options for the query.

2. Select how the deadlines/hearings list will be sorted. Note: Disregard the second
and third sort options and use the first field as the sole sort option. Click [Run Query]. The

system displays the screen that lists the deadlines/hearings.

A list and description of the possible sort options appears in the following table.

Sort Option Description

Due/Set Equivalent to Deadlines/Hearings. The system
generates a sort of when various deadlines are due or
when they were automatically set by the system

Document No. Sequential numbering of case-related documents filed
with the Court

Deadlines/Hearings | List of responses due, oral arguments scheduled, etc.

Filed Date documents were filed with the Court

Satisfied System generates a sort of when motions were granted,
pending deadlines met, etc.

Terminated Actions not satisfied by order, but ended through other
actions, e.g., manual entry by Case Management staff

Party Lists the parties in the case by alphabetical order.

3. View the deadlines/hearings screen for the dates filed, due/set, satisfied or terminated.

4. Click on the button/bullet next to the deadlines/hearings entry to advance to the docket
information to view the docket entry that set the deadline.

5. Click on the Doc. No. to advance to a copy of the PDF document filed in the case.

6. To exit this option, click any option: Query, Reports, Utilities, or Logout from the menu bar.
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VII - Query Options (continued)
Directions - To query a docket report, follow the steps outlined below.

Docket Report

1. Select Docket Report from the Query submenu.
2. Select the preferred format for the query:
a. Filed date - documents in the order in which they were filed; or
b. Entered date - documents in the order in which they were entered into the system; or
c. Documents - enter the document numbers you wish to query.
Note: If the filed and entered dates are identical, the system will not display the entered date.

d. Accept the system default, Include terminated parties for a complete docket report.
Uncheck the box to show only current parties in the case.

e. Select Include links to Notice of Electronic Filing to display buttons/bullets next to each
docket entry that will lead users to the Notice of Electronic Filing. There are two options for
viewing notices, (1) Html or (2) text. The system default is Html.

f. Select Include List of Parties and Counsel to query parties and associated counsellors.

g. Select the preferred method for sorting the information, that is, (1) oldest date first or (2)
most recent date first.

h. For users wishing to view or download multiple documents from the Same Docket or case,
checking the View Multiple Documents box allows the user to continue to pull up those

documents with the Docket Report.

1. Click [Run Report]. The system will display a copy of the docket sheet for the case you
queried. Note: Click the Doc. No. to advance to the PDF version of the scanned document.

j. To view or download multiple PDFs or attachments from a document, select the appropriate
buttons to either view all or download all documents.

k. To exit, select any other option: Query, Reports, Utilities, or Logout from the menu bar.
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VII. Query Options (continued)

Directions: To query for filers, follow the steps outlined below.

Filers

1. Click on Filer from the Query submenu screen.

2. View the screen for the list of filers associated with the case. The system indicates if a filer
is a plaintiff, defendant, etc., the date the filer was added and the date the filer was terminated
(if appropriate).

3. While in the filer screen, select the filer name to advance to the events filed list screen.

4. While in the events filed screen, click on the Doc. No. to advance to the PDF version of the
document filed with the Court and click on the button/bullet next to the event name to

advance to the Docket Information and Related Docket entries.

5. To exit, select any other options: Query, Reports, Utilities, or Logout from the menu bar.

Directions: To query for a party in a case, follow the steps outlined below.
Party
1. Click on Party from the Query submenu screen.

2. View the screen that lists all the parties associated with the case, the attorneys representing the
parties, and the date they were assigned.

3. To exit, select any other options: Query, Reports, Utilities, or Logout from the menu bar.
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VII. Query Options (continued)
Directions: To run a related transaction query, follow the steps outlined below.

Related Transactions

1. Click on Related Transactions from the Query submenu screen. The system
displays the input screen for related transactions.

2. Enter the date range between which related transactions were filed on the case.
Be sure to enter the date range in the following format: MM/DD/YYYY; or

Enter the document numbers (if known) for which there are related transactions.

3. Select the document type, for example, appeal, complaint, etc. Note: If you do
not select a document type, then the system will list all documents.

4. Click on either Pending or Terminated (the system default is Pending).

5. Click on the drop-down arrow and select how you wish to run the query, that is,
by...

(a) filed date (date the documents were filed with the Court); or

(b) entered date (date the documents were entered into the system); or
(¢) document number

6. Click [ Run@uery | The system displays the list of related transactions.

7. Click on the button/bullet next to the event name to advance to the docket information and
related docket entries.

&. Click on the Doc. No. to advance to the PDF version of the document.

9. To exit out of this option, click on any other options: Query, Reports, Utilities, or Logout
from the menu bar.
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VII. Query Options (continued)

Directions: To query the status of a case, follow the steps outlined below.

Status

1.

Click on Status from the Query submenu screen. The system displays the screen that lists the
pending status records for the case.

. View the screen for cases with a pending status. Pending status options include:

Reserve Calendar - an action that is commenced by the filing of a Summons. An action may
remain on the reserve calendar for 18 months.

Suspension Disposition Calendar - actions that are suspended under a test case are
placed on the Suspension Disposition Calendar after the test case is finally
determined, dismissed or discontinued.

Suspension Calendar - actions may be suspended and placed on the Suspension
Calendar pending the final determination of a test case.

. Click on the Doc. No. on the screen, which lists the pending statuses, to advance to the PDF

version of the filed entry.

. Click on the button/bullet next to the event, which sets the status, to advance to the

Docket Information and Related Docket entries.

. To exit out of this option, click on any other options: Query, Reports, Utilities, or Logout

from the menu bar.

Directions: To retrieve a document associated with a case, follow these steps:

View a Document

1.

From the Query submenu, select View a Document,

2. The case number of the case you are working in will appear above an open box for Document;

3.

Enter the document number, or document numbers, separated by commas;

4. Select the button.
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VIII. Reports Options

The reports option of the CM/ECF system offers a series of reports. The following
table lists the types of reports and provides a brief description of each report.

Report Option Description

Docket Sheet Similar to the Query: Docket Report option. Allows users to print
out a report by filing date, enter date, or document range.

Create Appendix Allows users to combine PDFs into one document for appeals, etc.
Include Header Will include entered headers to the view or print of any PDF
View Multiple Allows the user to view several documents together, and allows
Documents printing of the same documents simultaneously.
Civil Reports Allows users to monitor cases, calendars and docket activity.
Civil Cases Allows users to print out reports by jurisdiction, category, date

filed, and open or closed cases.

Calendar Events Allows users to print reports by case no., events, date and time.

Written Opinions Allows users to generate written opinions by case, judge,
jurisdiction, category, party name and date range.

Directions - To run a docket sheet report, follow the steps outlined below.

Docket Sheet

1. Click Docket Sheet from the Reports submenu.
2. Enter a case number in the yy-xxxxx format and [ Find This Case |
3. Select the preferred format to run the report:
(a) Filed date - documents in the order in which they were filed; or
(b) Entered date - documents in the order they were entered into the System; or

(¢) Documents - enter the document numbers you wish to query.

Note: If filed & entered dates are identical, the system will not display the date in the
docket sheet.
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VIII. Reports Option (continued)

Docket Sheet (continued)

3. Select the preferred format to run the report (continued):

(d) Accept the system default of Include terminated parties for a complete docket report.
Uncheck the box to show only current parties in the case.

(e) Check the box Include links to Notice of Electronic Filing to display buttons/bullets next to
each docket entry that, when selected, will lead users to the Notice of Electronic Filing.
There are two options for viewing notices, (1) Html or (2) text. The system defaultis Html.

(f) Check the box Include List of Parties and Counsel to query for the parties and counsel
associated with the case.

(g) Select the preferred method for sorting the information, that is, (1) oldest date first or (2)
most recent date first.

(h) Click . The system will display a copy of the docket sheet for the case. Note:
Click on the Doc. No. to advance to the PDF version of the scanned document.

(1) To exit out of this option, click on any other option: Query, Reports, Utilities, or Logout
from the menu bar.

Transcripts:

1. With the latest version of CM/ECF, the Court of International Trade has implemented the
following policy with regard to transcripts, and which you should be aware of:

Transcripts of court proceedings will be made available to the general public for inspection
only at the clerk’s office for a period of ninety (90) days after delivery to the clerk of court.

2. During that 90 day period, a copy of the transcript may be purchased from the court reporter
or transcriber at the rate established by the Judicial Conference.

3. In addition, attorneys who have purchased the transcript or a copy thereof should be provided
remote electronic access to the document in the CM/ECF system to create hyperlinks in court

filings and for other purposes.

4. After that 90-day period, transcripts will be available to the public for copying/printing in the
clerk’s office and through PACER
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VIII. Reports Option (continued)
Directions: In order to Create an Appendix, follow the steps outlined below:

Creating an Appendix

1. From the Docket Sheets Report Screen, enter the case number of the Case you would like to
work with;

2. Select [ Find This Case |, The Case Number should now appear;

3. Check the Create Appendix box under the Document option’s submenu column on the right
side of the screen underneath the Case number box. Select again;

4. The Docket Sheet will appear with open boxes next to all documents that you will have access
to as the User; Next to the Column of Check boxes, you can assign an order to sort the
documents in; Thus, if you would like to preserve them in reverse chronological order, you
can number the documents in reverse order as shown in Figure VI - 11 ;

Date Filed # e B Dociet Text

12062007 @l O Sutnmons. Fied by Mattheve M. Murdock of Wayne & Parker, LLP on behalf of Sony Blectronics, Tno.. (Murdock, Matthew) (Entered: 12/26/2007)

ows | a2z Complaint against Unied States. Answer due by 31012008, Filed by Matthew M. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Tnc . (Murdock, Matthetw)
(tered: 01/09/2008)

ouo008 @3 O Answer to complaint Filed by Sam & Houston of U3 Departtent of Justice on behalf of Trited States. (Houston, Satr) (Batered: 01/03/2008)

ousz00E | 24 Forn 7 notice of dismissal pursuart to 41()(1)(4). Filed by Mattheww M Murdock of Wane & Parker, LLP on behalf of Sony Blectronics, Tne. (Murdock, Matthew) (Brrsred

01/03/2008)

01/03/2008 25 Consent Metion for extension of time untl 2/22/2008 to, file motion for summary judgment. Responses due by 1/22/2008. Filed by Matthew M. Murdock of Wayne & Parker,

F . VI 1 1 L LLP on behalf of Sony Electronics, Inc.. (Murdock, Matthew) (Entered: 01/03/2008)
lgu re = U008 Q8 Motion to intervene as defendants intervenor. Responses due by 1/23/2008. Biled by Bruce Wayne of Law Offices of Bruce Wayne on behalf of Samsung Electronics America,
Inc.. Microsoft Corporation (Wayne, Bruce) (Entered: 01/04/2008)
ovo4r008 | 7 Motion for judgment on agency recerd 56, 1. Response to Dispositive Motion due by 2/8/2008. Filed by Mattheww M. Murdock of Wayne & Parker, LLP on behalf of Sony
Electronics, Inc.. (Murdock, Matthew) (Entered 01/04/2008)
01042008 | BB Response in Opposition to motion for Judgmant Upon Agency Record {related document(s) 7 ). Repliss due by 1/23/2008. Filed by Sam A Houston of U.S. Department of
Tustice on behalf of United States (Houston, Sate) (Bntered: 01/04/2008)
0042008 | DY Reply in Support of Motion for Judgment Upon Agency Record (related document(s) 8 ). Filed by Matthew M. Murdock of Wayne & Parker, LLP on behlf of Sony

Electroriss, Inc., (Murdock, Matthew) (Entered: 01/04/2008)

01/05/2008 Q10 Amended Complaint against United States. Answer due by 3/10f2008. Filed by Matthew 3. Murdock of Wayne & Parker, LLP on behalf of Sony Electronics, Inc.. (burdock,
(]
Matthew) (Entered: 01/03/2008)

Footer format: | <pagenurm> © Include full docket sheet
(Mumbers, letters, spaces, and <pagenum> only) ) Lnclude abridged docket sheet
View Selected

5. At the bottom of the page, you will notice that you may enter customized footers for your
document. It is recommended that you follow the same format for each record. For example:
Case Name, Case Number, Appeal, Page <pagenum>, Appealed <date of appeal>. More
appropriately, Bates Numbering Systems should be used if possible. Please consult your
manual for further instruction on how the pages on an appendix or record on appeal should be
numbered. You will also have the option of including either the full docket sheet or an
abridged docket sheet;

6. Select Yiew Selected ;
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VIII. Reports Option (continued)

Creating an Appendix (continued)

7. The system will use these selected documents to create an Appendix, which includes a docket
sheet at the beginning, followed by the documents in the order that you selected them,;

8. When this report appears, you will see a PDF toolbar above the top of the document, which
will allow you to save, print, or otherwise navigate the PDF document you have just created.

Use this toolbar to print and/or save the document as you choose;

9. To exit out of this option, choose any other option: Query, Reports, Utilities, or
Logout from the menu bar.

Directions: Follow these directions in order to view headers for PDF documents in a
docket sheet report:

Include Headers when displaying PDF documents:

1. From a Docket Sheet submenu, showing a selected case number, check the box under
Document Options, which states, Include Headers when displaying PDF documents;,

2. Select ;

3. A normal Docket Sheet Report will display. However, any PDF you select will also include
the document headers when viewed and/or printed.

Directions: Follow the steps below to view or print multiple documents.

View Multiple Documents

1. From the Docket Sheet page in the Reports submenu, check the box under Document
Options labeled View Multiple Documents;

2. The subsequent screen will be a normal docket sheet report, with an open box next to
all available documents in the docket sheet;

3. Simply select the documents you would like to view together, and then you may choose
to either view the selected documents or to download the selected documents;
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VIII. Reports Option (continued)

View Multiple Documents (continued)

4.

Viewing the documents causes the documents to appear within the CM/ECF interface
window with a PDF toolbar at the head of the page. Note that the documents will all
appear on your screen as one PDF file, not as separate files;

. Downloading the documents will bring up a save document dialogue box, which you

may follow in order to select the location and name you would like to give the selected
PDF file. Note that the multiple files will download as one document.

. Once you have completed your viewing or downloading, to return to the main

CM/ECF menu screens, simply select your browser’s back button.

Civil Reports

Directions - To run a report on civil cases, follow the steps outlined below.

Civil Reports - Civil Cases

I

Click on Civil Cases from the Reports sub menu.

. Select the Jurisdiction of the case, for example, 28USC §1851(s) Denied Protest(s)

and the category, for example, Civil Penalty 19USC §1592 that applies. If you do not
select a category or jurisdiction, the report will provide information on all. Note: See
the following page for a list of the categories.

Go to the Filed field. The system default for cases filed is set for you. Filed date
refers to the documents in the order in which they were filed. If you wish to change
the date range, then enter the new dates in the following format: MM/DD/YYYY.

. Ignore the Terminal Digit field. The Court does not assign cases by terminal digits.
. Click on either Open Cases or Closed Cases. The system default is Open Cases.

. Ignore the field Sort by. System default is Case Number, although cases can be

sorted by title. Note: The options terminal digit and office do not apply to the Court.
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VIII. Reports Option (continued)
Civil Reports - Civil Cases (continued)

7. Select the preferred output format. The system default is Formatted Display. This
option formats the data for you.

8. Click . The system displays the cases that match the selected criteria.

9. To exit out of this option, click on any other option: Query, Reports, Utilities, or
Logout from the menu bar.

Directions: To run a calendar events report, follow the steps outlined below.

Civil Reports - Calendar Events

1. Click on Calendar Events from the Reports submenu.

2. Enter the case number (if desired and if it does not appear) in the yy-xxxx format.
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VIII. Reports Option (continued)

Civil Reports - Calendar Events (continued)

3. Select the calender events to be included in the report, for example, All Hearings, All
Appointments, etc. The following is a list of the calendar events for which the system
will generate a report.

All Hearings Motion Hearing
Contempt Hearings Pretrial Conference
Discovery Hearings Remand Hearing
Evidentiary Hearings Scheduling Conference
Final Pretrial Conference Settlement Conference
In Camera Hearing Show Cause Hearing
In Chambers Conference Status Conference
Initial Conference Voir Dire

Jury Selection Writ Hearing

Jury Trial

4. Go to the Set field and enter the start and end dates of the report. You must enter an
end date for the report or the system will not accept it. Enter dates in MM/DD/YYYY
format; or

* Click on Calendar;

* Click on Continue at the warning dialog box (if it appears);

* Select the report month by clicking on the drop-down arrow and selecting the month;
* Enter the desired year (if different from the year that appears on the screen);

* Select the day of the month.
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VIII. Reports Option (continued)

Civil Reports - Calendar Events (continued)

Directions: Continue with the steps outlined below to run a calendar events report.

5. Indicate the time for which you wish to run a report by clicking on (a) Both, (B) AM,
or (¢c) PM (Optional).

6. Type in the time, for example, 10:00 that is desired and select either AM or PM
(Optional).

7. Ignore the Sort by field. The system default is Time. Since there is only one office,
New York, there is no need to sort by Office and Time.

8. Click . The system displays the screen that lists the calendar events for the
criteria selected.

9. Click on the button/bullet, which appears on the calendar events screen, to advance to
the screen that shows the Related Proceedings Report for the docket entry.

10. To exit out of this option, click on any other option: Query, Reports, Utilities, or
Logout from the menu bar.
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VIII. Reports Option (continued)

Other Civil Reports - Written Opinions Report

Directions: To run a Written Opinions Report follow the steps outlined below

. Pull down the drop-down menu for Reports under Other Civil Reports, or from the

Reports page submenu, select Written Opinions Report from the Other Civil Reports
category. See Figure VIII - 1;

Reports ~

Utilities ~ Search Logout

Dacket Sheet
Civil Reports >
Other Civil Reports »

U.S. Court of Intexnational Trade
TEST Database
Official Conrt Electronic Document Filing System

CMY/ECT has been updated to version 3.2.1

This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject to Federal Rule of Civil Pracedure 11. Bvidence of unauthorized or criminal activity
will be forw to the law afficials.

Welcome to the U.S. Court of International Trad for the TEST Database Electronic Document Filing System This page is for use by attomeys and firms participating in the electronic filing system. The most recent version of the
Netscape browser and the Adobe PDF reader can be obtained by selacting the Metscape/PDF Seetswgs option listed below.

MNetscape/PDF Settings
Last login: 07-23-2008 09:35

Z5Tanvary2008

Figure VIII - 1

. The Reports request screen, as shown in Figure VIII - 2, can be run by case number,

party name, jurisdiction, and category, and offers the additional option of a selected
sort order and a range of dates with either Full Text or Summary Docket Text.

641(0)6E)
C 8 1641(6)2)(A)
t 19USC § 1671c()2)

Filedbetween /12008 | and 7232008 | O Summary text

Figure VIII - 2 e e

Full docket text
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VIII. Reports Option (continued)

Other Civil Reports - Written Opinions Report (Continued)

3. Enter the dates the opinions were filed between (e.g. 01/01/2008 & 07/28/2008) in the
mm/dd/yyyy format.

4. Enter the criteria in the fields for the search you would like a report on;
5. Select whether you would like full docket text or summary docket text to appear;

6. Select the manner in which you would like to sort the data. For example, you may
choose to sort by Case Number or by Date Filed, as in Figure VIII - 3.

Reports ~ Utilities ~ Search Logout

Written Opinions Report

Case Number

Last Name First Name Middle Name

Jurisdiction I
28USC § 1581 (a) Denied Protest(s)

2BUSC § 1581(b) Domestic Interested Parties Petition

2BUSC & 1581 (c) Antidumping or Countervailing Duty Determination(s)
2BUSC & 1581 (d) Denial of Certification for Trade Adjustment Assistance

Category -~
Civil Penalty 19USC & 1592
Civil Penalty: Customs Broker 19USC § 1641(b)(B)
Ciil Penalty: Customs Biraker 19USC § 1641(d)(2)(A)
Civil Penalty: Suspension Agreement 13USC § 167 1c(i)(2) o

Filed between | 1/1/2008 and |7/26/2008 O Summary text
@ Full docket text

Sort by Case Number v

Figure VIII - 3

7. Select the button to continue to the results screen;
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VIII. Reports Option (continued)

Other Civil Reports - Written Opinions Report (Continued)

8. The results screen for the Written Opinions Report will show you the Case Number,
Case Name, Date Filed, Document #, Description, Notes, a running total of the number
of opinions reported and a list of the selection criteria used in the report, as shown in
Figure VIII - 4.

Reports ~ Utilities ~ Logout

Written Opinions Report

U.5. Court of Intermational Trade - TEST Database
Filed Report Period: 1/1/2008 - 7/28/2008

Case Number & Name: Date Filed: Doc. # Description: Notes:
1.08-cv-00001-TAR ABB Flexible 06/0%/2008 oy Order entered on 6/%/2008 Public Slip Op.: in favor of defendant (related document(s) 17 ) Gffice: Hew York
Automation, Inc (Cannella, John)

06/0/2008 38 Order entered on 6/9%2008 Public Slip Op.7-23 in faver of defendant. (related document(s) Office: New York

10 ).(Camnella, John)

Total number of opinions reported: 2

Selection Criteria for Report
Case Number Al
Case Type Al
Juisdiction Al

Category Al
Filed Date 17142008 - Ff28/2008
Sort by Case Mumber

Figure VIII - 4
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IX. Utilities Options

The utilities feature of the CM/ECF system offers several options. The following
table lists the available utilities options and provides a brief description of each.

Utilities Options

Description

Your Account: View Your
Transaction Log

Allows users to view the transactions entered
into the CM/ECF system by date.

Miscellaneous: Mailing - Mailing
Information for a Case

Allows users to view the mailing information
for parties involved in a case.

Miscellaneous: Mailing - Mailing
Labels by Case

Generates the mailing information for parties
to a case, which can be used to generate labels.
However, in order to print out the mailing
labels, users must copy the information from
the CM/ECF system into either WordPerfect
or Word and then print the labels.

Miscellaneous: Verify a Document

Allows users to verify that a document viewed
in the CM/ECF system is the exact same one
that was entered into the system without
modifications.

Miscellaneous: Internet Payment
History

Use this feature to verify the payments
charged to your account for filing payments.

Release 3.1 Menu Items

This feature contains some new functions.
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IX. Utilities Options (continued)

Directions: To view a transaction log, follow the steps outlined below. Reminder: A
Transaction Log will be generated once users begin to file documents. For users who plan
to delegate responsibility for filing documents/events, this feature provides a summary of
those events and documents filed, which can be used to verify that the filings were
completed.

Your Account: View Your Transaction Log

1. Click on Utilities from the menu bar.
2. Click on View Your Transaction Log under Your Account on the Utilities submenu.
3. Enter the date selection criteria in the following format: MM/DD/YYYY.

4. Click [3ubmit | The system displays the screen, which lists all the transactions
entered for the time period selected.

5. To exit out of this option, click on any other option: Query, Report, Utilities, or
Logout from the menu bar.

Directions: To view the mailing information for a case, follow the steps outlined below.

Miscellaneous: Mailing - Mailing Information for a Case

1. Click on Utilities from the menu bar.

2. Click on Mailings under Miscellaneous, then select Mailing Information for a Case.

3. Enter the case number in the following format: yy-xxxxx to view the recipient list.

4. Click [Bubmit | The system displays the Electronic Mail and Manual Notice Lists,
which lists the names of the individuals who currently receive notification of case-

related activities.

5. To exit out of this option, click on any other option: Query, Report, Utilities, or
Logout from the menu bar.
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IX. Utilities Options (continued)

Directions: To generate mailing labels by case, follow the steps outlined below.

Miscellaneous: Mailing - Mailing Labels by Case

9.

10

1.

12.

13.

14.

. Click on Utilities from the menu bar.
. Click on Mailings under Miscellaneous and then select Mailing Labels by Case.
. Enter the case number (if not already recorded) in the following format: yy-xxxxx.

. Click on A4ll Participants for a case or select from among the list of participants, for

example, amicus, counter-claimant, defendant, etc., by clicking on the drop-down
arrow to the right of the Participants’ box.

. Click on the boxes for Judges and Attorneys if applicable.

. Select a print format, that is, 1-column, 2-column, or 3-column format. Note: The

Court recommends the 1-column format.

. Click [Mext]. The system displays the list of names of the individuals for whom mailing

labels will be generated. To prepare the mailing labels to print out, continue with Step
8, otherwise to exit out of this option, click on any other option: Query, Report,
Utilities, or Logout from the menu bar.

Select all the names listed under Search Results by highlighting them with the mouse.

Depress the keys Ctrl + C on your keyboard to copy the list.

. Minimize the CM/ECF screen by clicking on the (-) that appears in the upper right-

hand corner of the computer screen.

Open WordPerfect or use Word and follow the steps to create labels in Word.
Click on Format ... Labels from the Tool bar.

Select Avery 5162 Address labels from the list of labels.

Click on the [Edit] button in the label dialog box.
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IX. Utilities Options (continued)

Mailing Labels by Case (continued)

15

16.

17.

18.

19.

20.

21.

22.

23.

24.

Go to the Labels per page display area.

Select I column, 7 rows. Result: In the display box only 1 column of labels is
featured.

Click [OK].

Verify that the Avery 5162 Address label is highlighted.

Click on [Select]. Result: A 1-column block of labels appears on the screen.
Go to the first line in the first label block.

Depress the Ctrl + V' keys on the keyboard to paste the mailing label information
onto the labels.

Edit the information as needed.
Insert an Avery 5162 Address label into your printer.

Click on Print from the Tool bar. Result: The labels will print out with the mailing
information from the CM/ECF system.
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IX. Utilities Options (continued)

Directions: To verify a document follow the steps outlined below. This feature allows

users to verify that a document viewed on the CM/ECF system screen is the exact same
one that was entered into the system without any changes. It certifies that the document
has not been altered since it was entered into the system.

Miscellaneous: Verify a Document

1. Click on Utilities from the menu bar.

2. Click on Verify a Document under the Miscellaneous category. The system displays
the screen that asks the user to input the case number and document number.

3. Enter the case number in the following format: yy-xxxxx.

4. Enter the docket number of the item you wish to verify. Note: Only one document at
a time may be verified.

5. Click [Mext]. The system displays the screen that shows the verification information for
the docket entry.

6. Scroll through the screen to verify that the document signatures are the same as
they appear in the case documents. This message appears after the Verified
Signatures(s) section. It verifies that the original signature(s) and the verified
signature(s) are the same. The electronic document stamp, the string of numbers and
letters that appear after the original and verified signatures should match. If they are
identical, the document viewed on the screen is the same document that was entered
into the system without alterations. If they do not agree, then call the CM/ECF Help
Desk at 1-866-450-1859.

7. To exit out of this option, click on any other option: Query, Report, Utilities, or Logout
from the menu bar.
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IX. Utilities Options (continued)

Directions: Follow the steps outlined below to verify the payments charged to your
account for filing payments. ZECF oo - mer sees - [T s o

1. Click on Utilities on the CM/ECF
toolbar. (See Figure IX - 1).

U.S. Court of International Trade
TEST Database
Official Court Electronic Document Filing System

This message is contained in the file OperationNotice him.
You may use this file to alert users to current CM/ECF operational issues.

.
F 1 g ure IX - 1 Thie facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this eystem are cubject to Federal Rule of Civil Procedure 11.
Bvidence of unauthorized or criviinal activity will be forwarded to the appropriate law enforcement offcials.

Welcome to the U.S. Court of International Trade for the TEST Database Elecironic Document Fiing System. This page is for use by attomeys and firms participating in the electronic fling
system. The most recent version of the Netscape browser and the Adobe PDF reader can be obtained by selecting the Netscape/PDF Setfings option lsted below.

Netscape/PDF Settings

Last login: 01-04-2008 09:24

2. Click on Internet Payment —

History under Miscellaneous (See
UECF Civil * Query Reports * Utilities o Search Logout ‘

Figure IX - 2.) s

Your Account
Vi

Figure IX - 2

3. Enter the date range for which you want to verify payment. Enter the date in the
MM/DD/YYYY format (see Figure IX - 3).

EECF civil - Query Reports -  Utilities search Logout 4
. Internet Payment History
4. Click [ RunReport |,
From [1/4/2007 to 1472008

Figure IX -3
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IX. Utilities Options (continued)

5. View the internet payment history for the date range you entered (see Figure IX - 4 ).
Note: If you notice errors, then please call the USCIT Help Desk at 1-866-450-1859 to
report the errors. Adjustments will be made to your account.

Query Reports - Utilities 57 Search Logout

T.5. Court of International Trade
TEST Database
Internet Payment History for Murdock, Matthew M.
1/4/2007 to 1/4/2008

Date Paid Description Payment Method Receipt # Amount
2007-12-26 152827 Summons(1:07-cv-00369-1T/A) [misc 398] ( 150.00) credit card 11110000000000371787  § 150.00
2008-01-03 151921  Complaint (1581a or 15816 onty)(1:07-cv-00369-N/4)  credit card 11110000000000371512  § 200.00

[crmp cmp] { 200.00)

Figure IX - 4
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X. CM/ECF Glossary

Adobe Application used almost universally to create and view “PDF” documents.

Acrobat “Adobe” created the “PDF” format.

Attachment An additional supporting document filed electronically with a case entry.

Automatic A CM/ECF feature that permits any user to receive notification of the

E-mail filing of a case or document via e-mail. Users can choose to receive

Notification separate notifications throughout the day or an end-of-day summary.

Browse A Windows operation of navigating through directories via mouse to select a

specific file.

Browser A browser is a software program that provides a user-friendly interface
allowing a user to access information and services available on the
Internet. The browser program interprets Hypertext Markup Language
(HTML) documents delivered from Web servers.

Bulky The Bulky Document Standard (BDS) limits the size of the documents

Document filed electronically on the Court’s CM/ECF system to those documents

Standard either under or at 2 MB.

Button/Bullet A button/bullet on the side of any entry in the CM/ECF system that when selected
will advance the user to the docket information and related entries.

CM/ECF Case Management/Electronic Case Files is the system that will allow

attorneys to file cases and documents electronically via the Internet.
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X. CM/ECF Glossary (continued)

Default

Drop Down
Box

Hypertext
(HTML) Link

Live
Database

Notice of
Electronic
Filing

PDF
Document

A default is a common suggested value displayed by CM/ECF on a screen.
Many fields in CM/ECF have common values suggested. If correct, you

may accept them; if incorrect, you need to type over them. Example:

New York 1is the default office for the Court. You don’t need to take

any action to change the selection. You just accept it and move to the next field.

A window listing selections of data alphabetically in a text box. They

are used throughout CM/ECF for making selections. When you locate the selection
you want to make, click to highlight it. To make multiple

selections, hold down your control key [Ctr/] when making the second

(third, etc.) selection.

A hypertext link is a URL imbedded in an html (hypertext markup
language) document. It generally appears underlined. It permits the user to move
from one area (or topic) to another in a Web-based program.

The Live Database of the CM/ECF system is where users will

electronically file documents with the Court. Once a document is filed

with the Court, all parties associated with the case will be able to view it. Completed
transactions in the Live Database cannot be retrieved. Therefore, users must be sure
that the documents filed in the Live Database are documents that the Court is
expected to act upon.

An electronic document produced by CM/ECEF that certifies each filing
with the U.S. Court of International Trade. The notice is sent to all
parties associated with the case.

A Portable Document Format document is a type of imaged document
created by Adobe Acrobat. To be filed in CM/ECF, all documents must be in PDF
format.
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X. CM/ECF Glossary (continued)

Screen
Illustration

Training
Database

URL

Wildcards

Z motion and
7Z. document

Pictures of the CM/ECF system screens used throughout the manual
that illustrate to the user what they will see when they navigate through the System.

The Training Database exists to help users learn to navigate the system.
Users cannot harm the data in the Training Database.

URL is short for Universal Resource Locator (URL). URLs are the naming scheme
used to find Web pages. It is recommended that users access both the Training
and Live databases from the Court’s website at www.cit.uscourts.gov

A wildcard, such as an asterisk (*), enables the user to search the system for a party
or an attorney without knowing the exact spelling or title of the party or attorney.
Wildcards may appear in the beginning, the middle, or the end of a name. Example:
Johns*n retrieves documents filed by attorneys named “Johnson,” “Johnson,” or
“Johnssen.” *National* retrieves “International,” “National Paper,”
“International Harvester,” etc.

Generic motion and document that users may file when they cannot find
the appropriate system entry for the motion and/or document they are attempting to
file and they need to preserve the filing date.
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XI. Glossary of CM/ECF System Errors

The entries listed below represent the types of errors users may see when there is a problem with the Court’s
CM/ECF System. When these errors appear, filers should contact the Court’s CM/ECF Help Desk at 1-
866-450-1859 to inform the Clerk’s Office of the error message received. Additionally, if users need to
preserve the original filing date, they should submit the untimely filed document in paper form, accompanied
by the form Declaration that Party was Unable to File in a Timely Manner Due to Technical Difficulties
(CM/ECF Form No. 11), and if possible, a copy of the error message, to the Court by hand or overnight
courier no later than 12:00 noon of the first day on which the Court is open for business following the
original filing deadline.

Internal Server Error The server encountered an internal error or misconfiguration and was
unable to complete the request. Filers are asked to contact the server
administrator, citml_TDSS@cit.uscourts.gov and inform them of the
time the error occurred, and anything they might have done that may
have caused the error.

Soft DPF Failed This error will appear when there is an error with the system’s data
dictionary.
Syntax Error This error will appear when there is a typographical error with one of the

system’s data dictionary events.
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XIII. Appendix
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Alphabetical Listing of Docket Events and Their Location by Category

Event Category
Acknowledgment Other Documents
Administrative Records Other Documents
Affidavit/Declarations Other Documents
Alter/Amend/Correct, Motion to Motions

Amend Scheduling Order, Motion to Motions

Amended Answer Other Answers

Amended Complaint Complaints & Other Docs.

Answer to Amended Complaint

Answers to Complaints

Answer to Complaint

Answers to Complaints

Answer to Counterclaim

Answers to Complaints

Answer to Intervenor Complaint

Answers to Complaints

Answer to Third Party Complaint

Answers to Complaints

Appear as Amicus Curiae, Motion to Motions
Appear Pro Hoc Vice, Motion to Motions
Appearance, Notice of (See Form 11 Notice of Appearance) Notices
Appendix Other Documents
Application for Attorney Fees and other Expenses (See Form 15) Other Documents
Application to Enter Default Notices
Application/Motion for Preliminary Injunction Motions
Application/Motion for Temporary Restraining Order Motions
Assignment to a Judge, Motion for Motions
Attorney Fees, Motion for Motions
Bill of Costs Other Documents
Bond Other Documents
Brief Other Documents
Business Proprietary Information Certification (See Form 17) Other Documents
Cancel Oral Argument, Motion to Motions
Certificate of Service Other Documents
Certificate of Settlement Efforts Other Documents
Certification and Index Other Documents
Certification of Appealability, Motion for Motions
Change/Transfer Venue, Motion for Motions
CIT Case Open a CIT Case
Clarify, Motion to Motions
Class Certification, Motion for Motions

Appendix - 1




CM/ECF User’s Manual - September 2008

Alphabetical Listing of Docket Events and Their Location by Category

Event

Category

Comments on Remand Results

Other Documents

Compel, Motion to Motions

Complaint (1581a or 1581b only) Complaints & Other Docs.
Complaint 1581c only Complaints & Other Docs.
Complaint 1581d-i only Complaints & Other Docs.
Complaint 1582 only Complaints & Other Docs.
Complaint (Intervenor) Complaints & Other Docs.
Complaint (Third-Party) Complaints & Other Docs.

Consent Motion for Extension of Time to Remain on Reserve Calendar

Multi-Case Docketing

Consent Motion for Extension of Time to Remain on Suspension Disposition Calendar

Multi-Case Docketing

Consent Motion for Leave to File Out of Time

Multi-Case Docketing

Consent Motion for Suspension

Multi-Case Docketing

Consent Motion to Consolidate Cases

Multi-Case Docketing

Consent Motion to Remove from Suspension Disposition Calendar

Multi-Case Docketing

Consent Motion to Remove from Suspension File

Multi-Case Docketing

Consent of Client

Other Documents

Consolidate Cases, Motion to Motions
Confession of Judgment Other Documents
Contempt, Motion for Motions

Corporate Disclosure Statement (See Form 13 Corporate Disclosure Statement)

Other Documents

Correct Record, Motion to Motions
Counterclaim Complaints & Other Docs.
Crossclaim Complaints & Other Docs.
Default Judgment, Motion for Motions

Demand for an Answer

Other Documents

Demand for Complaint

Other Documents

Deposit Funds, Motion to Motions
Directed Verdict, Motion for Motions
Discovery, Motion for Motions
Discovery Plan Notices

Dismiss Case, Motion to Motions
Enforce Judgment, Motion to Motions
Entry of Default, Motion for Motions
Entry of Scheduling Order, Motion for Motions
Entry Papers Sent to Port, Motion to have Motions
Entry Rule 54(b) Judgment, Motion for Motions
Errata Memorandum Notices
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Alphabetical Listing of Docket Events and Their Location by Category

Event Category
Errata, Motion for Motions
Excess Pages, Motion for Motions
Exclude, Motion to Motions

Exhibits

Other Documents

Expedite, Motion to

Motions

Expert Witness Testimony

Other Documents

Extension of Time, Motion for Motions
Extension of Time to Complete Discovery, Motion for Motions
Extension of Time to Complete Discovery, Motion for Motions
Extension of Time File Answer to Complaint, Motion for Motions
Extension of Time to File Brief, Motion for Motions
Extension of Time to File Complaint, Motion for Motions
Extension of Time to File Reply Brief, Motion for Motions
Extension of Time to File Response Brief, Motion for Motions
Extension of Time to Remain on Reserve Calendar, Motion for Motions
Extension of Time to Remain on Suspension Disposition Calendar, Motion for Motions
Extension of Time to Respond to Complaint, Motion for Motions
Extension of Time to Respond to Motion, Motion for Motions
Form 01A Notice of Lawsuit and Request for Waiver of Service of Summons Notices
Form 01B Waiver of Service of Summons Notices

Form 05 Information Statement

Other Documents

Form 06 Request for Trial Motions
Form 07 Notice of Dismissal 41(a)(1)(A) Notices
Form 08 Notice of Dismissal 41(a)(1)(B) Notices

Form 09 Stipulation on Agreed Statement of Facts

Other Documents

Form 11 Notice of Appearance

Notices

Form 12 Substitution of Attorney

Notices

Form 13 Corporate Disclosure Statement

Other Documents

Form 15 Application for Attorney Fees (EAJA)

Motions

Form 17 Business Proprietary Information Statement

Other Documents

Form 18 Notice of Termination of Access to Business Proprietary Information

Other Documents

Form 19 Report of Parties Planning Conference

Other Documents

Hearing, Motion

Motions

Information Statement (See Form 05 Information Statement)

Other Documents

In Limine, Motion Motions
Injunction Pending Appeal, Motion for Motions
Intervene, Motion to Motions
Invest Funds, Motion to Motions
Join (Cases), Motion to Motions
Join (Parties), Motion to Motions

Joint Status Report

Other Documents

Judgment as a Matter of Law, Motion for

Motions

Judgment on Agency Record (56.1), Motion for

Motions
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Alphabetical Listing of Docket Events and Their Location by Category

Event Category
Judgment on Agency Record (56.2), Motion for Motions
Judgment on the Pleadings, Motion for Motions

Jurisdiction Statement

Other Documents

Jury Demand Other Documents
Law Student Appearance Form Other Documents
Leave to, Motion for Motions
Leave to File Discovery Material, Motion for Motions
Leave to File out of Time, Motion for Motions
Leave to Proceed in Forma Pauperis, Motion for Motions

Letter

Other Documents

Lift Stay, Motion to

Motions

Marshal’s Proof of Service

Other Documents

Memorandum of Points & Authorities

Other Documents

Modify or Terminate EFP, Motion to Motions
More Definite Statement, Motion for Motions
New Trial, Motion for Motions

Notice of Appeal Appeal Documents
Notice of Consent to Electronic Service Notices
Notice of Deposition Notices
Notice of Endorsement Notices
Notice of Suggestion of Death Notices
Notice of Supplemental Authority Notices
Notice of Withdrawal of Attorney Notices
Oral Argument, Motion for Motions
Order to Show Cause, Motion for Motions
Partial Summary Judgment, Motion for Motions
Permanent Injunction, Motion for Motions

Petition

Other Documents

Petition for a Writ of Mandamus

Other Documents

Pretrial Brief

Other Documents

Pretrial Disclosures Pursuant to Rule 26

Notices

Pretrial Memorandum

Other Documents

Proof of Service

Other Documents

Proposed Exhibit List

Other Documents

Proposed Findings of Fact

Other Documents

Proposed Findings of Facts and Conclusions of Law

Other Documents

Proposed Judgment Order

Other Documents

Proposed Order

Other Documents

Proposed Order Governing Trial

Other Documents
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Alphabetical Listing of Docket Events and Their Location by Category

Event

Category

Proposed Pretrial Order

Other Documents

Proposed Scheduling Order

Other Documents

Proposed Witness List Other Documents
Protective Order, Motion for Motions
Quash, Motion to Motions
Reassignment of a Judge, Motion for Motions
Reconsideration, Motion for Motions
Referral to Court-Annexed Mediation, Motion for Motions
Rehearing (Dispositive), Motion for Motions
Rehearing (Procedural), Motion for Motions
Relief from Order/Judgment, Motion for Motions
Remand Case, Motion to Motions

Remand Results

Other Documents

Remove from Suspension Disposition Calendar, Motion to Motions

Remove from Suspension File, Motion to Motions

Reopen Case, Motion to Motions

Reopen Record, Motion to Motions

Reply Responses & Replies
Reply Other Answers

Reply to Comments on Remand Results

Other Documents

Report of Parties Planning Conference (See Form 19)

Other Documents

Request for Entry of Default

Other Documents

Request to Have Entry Papers Sent to Port

Other Documents

Response to 56.2 Motion

Response to Court’s Request

Other Documents

Response to Motion (Dispositive)

Responses & Replies

Response to Motion (Procedural)

Responses & Replies

Rule 65 (b) Certification

Other Documents

Sanctions, Motion for Motions
Service Acknowledged Notices
Set Aside Default, Motion to Motions
Set Aside Default Judgment, Motion to Motions
Set Aside Dismissal, Motion to Motions

Settlement Agreement

Other Documents

Statement of Issues

Other Documents

Sever, Motion to Motions
Sever and Dismiss (Dispositive), Motion to Motions
Sever and Dismiss (Procedural), Motion to Motions

Status Report

Other Documents
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Alphabetical Listing of Docket Events and Their Location by Category

Event Category
Stay Pending Appeal, Motion for Motions
Stay, Motion to Motions

Stipulated Judgment on Agreed Statement of Facts (See Form 9 Stipulated Judgment)

Other Documents

Stipulation

Other Documents

Stipulation in Lieu of Trial

Other Documents

Stipulation of Facts Not in Controversy

Other Documents

Strike, Motion to Motions
Substitute Party, Motion to Motions
Substitution of Attorney (See Form 12 Substitution of Attorney) Notices
Summary Judgment, Motion for Motions
Summons Summons

Summons, (Third-Party)

Other Documents

Supplement, Motion to Motions
Supplemental Response Responses & Replies
Suppress, Motion to Motions
Sur Reply Responses & Replies
Suspension, Motion for Motions

Termination of Access to Business Proprietary Information (See Form 18)

Other Documents

Test Case Designation, Motion for Motions
Three Judge Panel, Motion for Motions
Transfer Action to another Court, Motion to Motions

Trial Brief

Other Documents

Trial, Request for (See Form 6 Request for Trial) Motions
Vacate, Motion to Motions
Vacate Prior Order (Dispositive), Motion to Motions
Vacate Prior Order (Procedural), Motion to Motions
Withdraw Document/Motion, Motion to Motions
Withdraw/Substitute Attorney, Motion to Motions

Witness List

Other Documents

Writ of Mandamus, Motion for

Motions

Zdocument

Other Documents

Zmotion

Motions
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United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

Guidelines for: Bulky Document Standard

Purpose:

The purpose of these guidelines is to define the procedures for administering the Bulky Document Standard
(BDS). The BDS is intended to limit the size of an electronically filed document on the Court’s CM/ECF
System. A document filed on the Court’s CM/ECF System shall be no larger than 2 Megabytes (MB) in size,
except as noted in these guidelines.

Responsibilities:

It shall be the responsibility of a filer to follow the procedures of the BDS and to strictly monitor the size of
each document filed in electronic form with the Court.

Procedures:

L.

Any document (including exhibits or attachments) that falls at or below the 2MB limit is to be filed
electronically as a single file/document in the CM/ECF System in accordance with Administrative Order
02-01 and these guidelines. Normal upload procedures shall be followed, and no paper filing shall be
required.

Certain documents (including exhibits or attachments) are recognized as core to an action, and therefore
are exempted from the BDS. These documents are:

Summons;

Complaint;

Answer to Complaint; and

Briefs (opening, response, reply) in the following:
Motion for Summary Judgment;
Motion for Judgment on Pleadings;
Motion for Judgment on the Agency Record (1581(c));

Motion for Judgment on the Agency Record (all other Jurisdictions); and

Motion to Dismiss.

Cawpy

A document that exceeds the BDS and is on the list of exemptions set forth in point 2 shall be filed as
follows:
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United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

Guidelines for: Bulky Document Standard (continued)

A. A document that exceeds the 2MB limit shall be broken up into logical divisions, with each division
not exceeding the 2MB limit. The first part of the document shall be attached to the applicable docket
entry as the main document. Each additional section of the document shall be appended to the main
document as an attachment and contain a description of that attachment (e.g., main document - Part

2, etc).

Example: Assume a motion is filed and exceeds the 2MB limit. Under those circumstances, the
motion shall be divided into logical divisions, each under the 2MB limit and named
accordingly - Motion pages 1 thru 5 and Motions pages 6 through 10. The first division
shall be entered as the main document and the remaining divisions shall be added as
attachments to the main document.

B. Exhibits or attachments that exceed the 2MB limit shall be logically divided, with a description of
the divisions. No exhibit or attachment shall exceed the 2MB limit.

Example: Assume a motion that falls below the 2MB limit is filed with three exhibits. The exhibits
shall be treated as individual attachments and each should be filed separately, if under
the 2MB limit, and labeled accordingly, Exhibit 1 (with a brief description), Exhibit 2,
and Exhibit 3. If any exhibit exceeds the 2MB limit, then it shall be divided logically and
labeled accordingly (e.g. Exhibit 1 - Part 1, Exhibit 1 - Part 2).

4. A document (including exhibits or attachments), which exceeds the BDS and is not listed in the
exemptions set forth in point 2, shall adhere to the Court’s Rules for the manual filing of documents, with
the exception that the document must be accompanied by a Notice of Manual Filing (CM/ECF Form 10)

(See Attachment 1).
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Attachment 1

UNITED STATES COURT OF INTERNATIONAL TRADE
BEFORE:

Plaintiff(s). Court No.:

V.

Defendant(s).

NOTICE OF MANUAL FILING

Please take notice that , ,
[Party Role] [Name of Party]

has manually filed the following document:

his document has not been filed electronically because (check all that apply):
] the electronic file size of the document exceeds 2.0 megabytes;
the document cannot be converted to an electronic format;
the document contains confidential, business proprietary or classified information;
the document is filed under seal pursuant to Court Order; or
other:

T
[
[
[
[
[

—

The party is relieved from filing this document as authorized by the Administrative Order No. 02-01 of this
Court.

/S/

Attorney
Law Firm Name
Address
Phone Number
Fax Number
E-Mail Address

CM/ECF Form No. 10
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United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

Guidelines for: Bulky Document Standard (continued)

Effective Date: April 1, 2004

Approved: /S/ Date: March 23, 2004
Leo M. Gordon, Clerk of the Court

Original Copy: CM/ECF Policies and Procedures Binder
Clerk’s Office Policies and Procedures - CM/ECF Section

Copies to: All Section Managers
Sandra Fiore - Administrative Specialist

Appendix - 10




United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

Guidelines for: CM/ECF Registration (Attorney)

Purpose:

The purpose of these guidelines is to set forth the registration process for attorney users of the CM/ECF

System.

Responsibilities:

All registration requests or changes are routed through the Admissions Clerk in the Financial and Property
Management Section (Admissions Clerk). All data is kept on file in hard copy and electronically within the
Attorney Database program. The Admissions Clerk will serve as the primary contact for verifying an
attorney’s registration information for the CM/ECF System. The Technology Development and Support
Services Section (TDSS) will create and manage the electronic accounts and passwords for registering

attorneys in the CM/ECF System.

Procedures for Registration:

1. The attorney completes a CM/ECF Registration Form (CM/ECF Form No. 1) (See Attachment 1),
which is located on the Court’s Website. The attorney is required to mail the completed form to the

Admissions Clerk.

2. The Admissions Clerk receives the CM/ECF Registration Form and verifies that the attorney is on

the Court’s Active Admission to Practice Roster.

A. If the attorney is on the Court’s Active Admission to Practice Roster, and his/her
information is current, the Admissions Clerk will sign off on the Registration Form

and forward it to TDSS for further processing.

B. If the attorney is not on the Court’s Active Admissions to Practice Roster, the
Admissions Clerk sends the Registration Form to TDSS for processing as a non-
attorney in accordance with the CM/ECF Registration (Non-Attorney) Guidelines.
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United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

Guidelines for: CM/ECF Registration (Attorney)(continued)

Upon receipt of the approved Registration Form, TDSS will scan the Live Database of the CM/ECF
System to determine whether the attorney appears in the Live Database as counsel of record at a firm
other than the one listed on the Registration Form.

If there is a discrepancy, the attorney is notified of that fact (CM/ECF Form No. 2) (See Attachment
2) and the registration process is suspended until the discrepancy is resolved. Once the discrepancy is

resolved, the registration process continues.

Where there is no discrepancy in the Live Database or once the discrepancy is resolved, TDSS will
input all pertinent information and will assign a login and password to the attorney.

TDSS will send the attorney’s login, password, and other pertinent information, via memorandum, to
the Admissions Clerk (CM/ECF Form No. 3) (See Attachment 3).

The Admissions Clerk enters the necessary information sent by TDSS into the Attorney Database.

The Admissions Clerk generates a form memorandum containing the relevant information and mails
it to the attorney (CM/ECF Form No. 5) (See Attachment 4).
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Attachment 1
UNITED STATES COURT OF INTERNATIONAL TRADE

CM/ECF REGISTRATION - Page 1

(Please type)
Personal Information

Last Name: Generation (i.e., Jr., Sr., II):
First Name: Middle Name:

Date of Birth:

Are you a practicing Attorney (if yes, answer next 2) Yes No
Are you admitted to the bar of the USCIT Yes No
Are you a member in good standing Yes No

Firm/Agency Information
Office:

Address 1:

Address 2:

Address 3:

City: State: Zip Code + 4 : -

User Information

User’s Primary E-mail Address:

User’s Additional E-mail Address(es) (Firm/Agency):

Notice of Electronic Filing: E-mail Notice Option - One Daily Summary Qa
Single E-mail for Each Filing

a

User’s Telephone Number: ( )

User’s Fax Number: ( )

Mother’s Maiden Name (used for security verification):

Court Use Only

Login ID: CIT Bar ID Number:
Account Creation Date: User Initials:
Attorney Browser Entry Date: User Initials:

O | have been trained by the United States Court of International Trade on the use of the
CM/ECF System. Date and Location of Training:
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UNITED STATES COURT OF INTERNATIONAL TRADE
CM/ECF Registration - Page 2

By submitting this form the undersigned agrees to abide by the following:

1. Unless otherwise ordered by the Court, all pleadings and other papers required to be filed
with the Clerk shall be filed electronically. The System may be used to file and view
electronic documents and docket sheets.

2.  Documents are to be submitted electronically only in Portable Document Format (PDF).

3. Each use of my password for filing documents will meet the requirements of USCIT R. 11
and Administrative Order 02-01. If | file a document that is to be signed by two or more
persons, | understand that it is my responsibility to maintain a copy of that document
bearing the original signatures of the signers in my records until one year after the final
disposition of the action in which the document was filed.

4. The combination of the user identification and password constitutes my signature. | agree
to protect and secure the confidentiality of my password and will immediately notify the
Clerk’s Office if | learn my password has been compromised.

5. | understand that Administrative Order 02-01 and any order subsequently issued with
regard to the Court’s CM/ECF System governs the use of the CM/ECF System.

6. lunderstand that attendance at one of the scheduled ECF training classes normally will be
required. If | cannot attend training but believe that | possess proficiency sufficient to allow
me to begin to E-File, | may request that the Clerk’s Office activate my E-Filing access
rights without training after completion of a Court-assigned practice filing. This request is
to be submitted, by letter or e-mail, to the Clerk of the Court.

7. | understand that the Clerk’s Office reserves the right to suspend, and in some cases
terminate, my ability to E-File. | understand that the suspension/termination of my ability
to E-File will not affect my ability to view the electronic docket. | further understand that
when | am unable to E-File, the Procedure for Manual Filing (as stated on the Court’s
Website: www.cit.uscourts.gov, as well as on page 8 of the Appendix in the ECF User’s
Manual) will be followed. A request to have E-Filing rights reinstated is to be submitted,
by letter or e-mail, to the Clerk of the Court.

Applicant’s Signature

Dated
Return completed form by mail to:

United States Court of International Trade

Office of the Clerk

Admissions Office -Room 299

One Federal Plaza

New York, NY 10278-0001 CM/ECF Form No. 1
Telephone: (212) 264-2812 Revised 3/07
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Attachment 2

United States Court
of International Trade
Office of the Clerk
One Federal Plaza
New York, NY 10278-0001

MEMORANDUM

TO: <User's Name>
FROM: John M. Cannella, Operations Manager

RE: USCIT CM/ECF Registration Discrepancy

This is to advise you that the Office of the Clerk has received your registration form to
become an authorized user of the Court's CM/ECF System.

In the course of processing your request, we have found that you appear as the attorney of
record in various pending actions with information that differs from that on your registration form.
Kindly take the steps necessary in accordance with the Court's Rules to correct the docket in
each of the actions set forth on the attached report.

Please note that we will not issue a CM/ECF password and ID to you until these
discrepancies are resolved. Therefore, we ask that you act as quickly as possible to address this
matter.

If you have any questions, please contact Don Kaliebe, Case Management Supervisor, at
(212) 264-2031 or Donald Kaliebe@cit.uscourts.gov

CM/ECF Form No. 2
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United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

Attachment 3

United States Court
of International Trade
Office of the Clerk
One Federal Plaza
New York, NY 10278-0001

<Date>

MEMORANDUM

TO: Admissions Clerk
FROM: TDSS

RE: USCIT CM/ECF Attorney Account Password Information

The information listed below will provide access to the CM/ECF System for the attorney
whose registration form is attached:

Training ID: Training Password:

Live ID: Live Password:

NOTE: PLEASE SHRED THIS PAGE AFTER GENERATING THE CM/ECF ACCOUNT
CONFIRMATION LETTER. IT SHOULD NOT BE INCLUDED IN THE OFFICIAL FILE FOR
THIS INDIVIDUAL.

CM/ECF Form No. 3
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Attachment 4

UNITED STATES COURT OF INTERNATIONAL TRADE
Admissions Office - Room 299
One Federal Plaza, New York, NY 10278-0001

DATE: <Date>

TO: <Attorney Name>

RE: CM/ECF Attorney Account Information

Your Case Management/Electronic Case Files (CM/ECF) account information is provided
below:

CIT Bar ID: <ID>
Training ID: <|D> Training Password: <PASSWORD>
Live ID: <|D> Live Password: <PASSWORD>

We ask that you visit the Court’s Website at www.cit.uscourts.gov to carefully view
the following information regarding the use of CM/ECF:

Administrative Order 02-01 - Procedures governing the use of CM/ECF
CM/ECF User’s Manual for the Bar - A user’s guide to navigating CM/ECF
Current Technical Requirements

Training Information

Online CM/ECF Tutorial

Should you have any questions about the CM/ECF System, particular case information
or need technical assistance regarding hardware and software requirements, please contact
the CM/ECF Help Desk at 866-450-1859.

CM/ECF Form No. 5
Rev. 9/06
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United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

Guidelines for: CM/ECF Registration (Attorney)

Effective Date: April 1, 2004

Approved: IS/ Date: December 30, 2004
Leo M. Gordon, Clerk of the Court

Original Copy: Clerk’s Office Policies and Procedures - CM/ECF Section

Copy to: Clerk’s Office Policies and Procedures
- Financial & Property Management Section

Guidelines for: CM/ECF Registration (Non-Attorney)

Purpose:
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United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

The purpose of these guidelines is to set forth the registration process for non-attorney users of the CM/ECF
System.

Responsibilities:

All registration requests or changes are routed through the Admissions Clerk in the Financial and Property
Management Section (Admissions Clerk). All data is kept on file in hard copy and electronically within the
Attorney Database program. The Case Management Supervisor will serve as the primary contact for verifying
an non-attorney’s registration information for the CM/ECF System. The Technology Development and
Support Services Section (TDSS) will create and manage the electronic accounts and passwords for
registering non-attorneys in the CM/ECF System.

Procedures for Registration:
1. The registrant completes a CM/ECF Registration Form (CM/ECF Form No. 1) (See Attachment 1),
which is located on the Court’s Website. The registrant is required to mail the completed form to the

Admissions Office.

2. The Admissions Office receives the CM/ECF Registration Form and forwards it to TDSS for further
processing.

3. TDSS will input all pertinent information and will assign a login and password to the registrant.

4. TDSS will send the registrant’s login, password, and other pertinent information, via memorandum, to
the Case Management Supervisor (CM/ECF Form No. 4) (See Attachment 2).

5. The Case Management Supervisor enters the necessary information sent to it by TDSS into the Attorney
Database.

6. The Case Management Supervisor generates a form memorandum containing the relevant information and
mails it to the registrant (CM/ECF Form No. 6) (See Attachment 3).

Appendix - 19




Attachment 1
UNITED STATES COURT OF INTERNATIONAL TRADE

CM/ECF REGISTRATION - Page 1

(Please type)
Personal Information

Last Name: Generation (i.e., Jr., Sr., II):
First Name: Middle Name:

Date of Birth:

Are you a practicing Attorney (if yes, answer next 2) Yes No
Are you admitted to the bar of the USCIT Yes No
Are you a member in good standing Yes No

Firm/Agency Information
Office:

Address 1:

Address 2:

Address 3:

City: State: Zip Code + 4 : -

User Information

User’s Primary E-mail Address:

User’s Additional E-mail Address(es) (Firm/Agency):

Notice of Electronic Filing: E-mail Notice Option - One Daily Summary Qa
Single E-mail for Each Filing Q

User’s Telephone Number: ( )

User’s Fax Number: ( )

Mother’s Maiden Name (used for security verification):

Court Use Only

Login ID: CIT Bar ID Number:
Account Creation Date: User Initials:
Attorney Browser Entry Date: User Initials:

O | have been trained by the United States Court of International Trade on the use of the
CM/ECF System. Date and Location of Training:
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UNITED STATES COURT OF INTERNATIONAL TRADE
CM/ECF Registration - Page 2

By submitting this form the undersigned agrees to abide by the following:

1.

Unless otherwise ordered by the Court, all pleadings and other papers required to be filed
with the Clerk shall be filed electronically. The System may be used to file and view
electronic documents and docket sheets.

Documents are to be submitted electronically only in Portable Document Format (PDF).

Each use of my password for filing documents will meet the requirements of USCIT R. 11
and Administrative Order 02-01. If | file a document that is to be signed by two or more
persons, | understand that it is my responsibility to maintain a copy of that document
bearing the original signatures of the signers in my records until one year after the final
disposition of the action in which the document was filed.

The combination of the user identification and password constitutes my signature. | agree
to protect and secure the confidentiality of my password and will immediately notify the
Clerk’s Office if | learn my password has been compromised.

| understand that Administrative Order 02-01 and any order subsequently issued with
regard to the Court's CM/ECF System governs the use of the CM/ECF System.

| understand that attendance at one of the scheduled ECF training classes normally will be
required. If | cannot attend training but believe that | possess proficiency sufficient to allow
me to begin to E-File, | may request that the Clerk’s Office activate my E-Filing access
rights without training after completion of a Court-assigned practice filing. This request is
to be submitted, by letter or e-mail, to the Clerk of the Court.

| understand that the Clerk’s Office reserves the right to suspend, and in some cases
terminate, my ability to E-File. | understand that the suspension/termination of my ability
to E-File will not affect my ability to view the electronic docket. | further understand that
when | am unable to E-File, the Procedure for Manual Filing (as stated on the Court’s
Website: www.cit.uscourts.gov, as well as on page 8 of the Appendix in the ECF User’s
Manual) will be followed. A request to have E-Filing rights reinstated is to be submitted,
by letter or e-mail, to the Clerk of the Court.

Applicant’s Signature

Dated

Return completed form by mail to:

United States Court of International Trade
Office of the Clerk

Admissions Office -Room 299

One Federal Plaza

New York, NY 10278-0001

Telephone: (212) 264-2812

CM/ECF Form No. 1
Revised 3/07
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http://www.cit.uscourts.gov,

United States Court
of International Trade
Office of the Clerk

One Federal Plaza
New York, NY 10278-0001

<Date>

MEMORANDUM

TO: Case Management Supervisor
FROM: TDSS

RE: USCIT CM/ECF Public Account (Non-Attorney) Password Information

The information listed below will provide access to the CM/ECF System for the public
user whose registration form is attached to this memorandum:

Live ID: Live Password:

NOTE: PLEASE SHRED THIS PAGE AFTER GENERATING THE CM/ECF ACCOUNT
CONFIRMATION LETTER. IT SHOULD NOT BE INCLUDED IN THE OFFICIAL FILE
FOR THIS INDIVIDUAL.

CM/ECF Form No. 4
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Attachment 3

UNITED STATES COURT OF INTERNATIONAL TRADE
Admissions Office - Room 299
One Federal Plaza, New York, NY 10278-0001

DATE: <Date>

TO: <Public User>

RE: CM/ECF Public Account Information

Your Case Management/Electronic Case Files (CM/ECF) accountinformation provided below
will allow you to view documents filed at the United States Court of International Trade.

LiveID: <ID> Live Password: <PASSWORD>

We ask that you visit the Court’'s Website at www.cit.uscourts.gov to carefully view the
following information regarding the use of CM/ECF:

. Administrative Order 02-01 - Procedures governing the use of CM/ECF
CM/ECF User’s Manual for the Bar - A user’s guide to navigating CM/ECF
Current Technical Requirements
Training Information

Online CM/ECF Tutorial

Should you have any questions about the CM/ECF System, particular case information
or need technical assistance regarding hardware and software requirements, please contact the
CM/ECF Help Desk at 866-450-1859.

CM/ECF Form No. 6
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United States Court of International Trade
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Administrative Policies and Procedures

Guidelines for: CM/ECF Registration (Non-Attorney)

Effective Date: April 1, 2004

Approved: 1S/ Date: December 30, 2004
Leo M. Gordon, Clerk of the Court

Original Copy: Clerk’s Office Policies and Procedures Binder
- CM/ECF Section

Copy to: Clerk’s Office Policies and Procedures Binder
- Financial & Property Section
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Guidelines for: Change in CM/ECF User Information for Attorneys
Purpose:

The purpose of these guidelines is to set forth the process for attorney users of the CM/ECF System whose user
information has changed.

Responsibilities:

It shall be the responsibility of each registered CM/ECF User to report to the Clerk’s Office any change in

his/her user information, which includes; 1) Name; 2) Address; 3) Affiliation; 4) Telephone/Fax Numbers; and

5) Primary and Secondary e-mail addresses.

Procedures:

1. When an attorney has a change in the information that appears on file with the Clerk’s Office as a
registered CM/ECF User, the attorney is to file the required Notice of Change (CM/ECF Form No. 8) (See
Attachment 1) with the Admissions Clerk in the Financial and Property Management Section.

2. A change in an attorney’s CM/ECF User information is not a substitute for filing of the required
documents pursuant to the USCIT Rules regarding this new information in cases pending before the

Court.

3. The Admissions Clerk is to process the Notice and make the necessary changes to the Attorney Database
program and then forward the Notice to TDSS for further processing.

4. The Admissions Clerk is to advise the CM/ECF User, via memorandum or e-mail (CM/ECF Form No.
12), that the change in the User’s information has been processed (See Attachment 2).

Attachment 1
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UNITED STATES COURT OF INTERNATIONAL TRADE

NOTICE OF CHANGE IN CM/ECF USER INFORMATION

Name of CM/ECF User

Firm/Agency

Street Address

City, State and Zip Code

Telephone Number

Fax Number

Primary E-mail Address

Additional E-mail Address

Notice of Electronic Filing E-mail Notice Option: One Daily Summary a

Single E-mail for Each Filing a

Signature of CM/ECF User Date

Return completed form by mail to:

United States Court of International Trade

Office of the Clerk, Admissions Office - Room 29
One Federal Plaza

New York, NY 10278-0001

Telephone: (212) 264-2812

CM/ECF Form No. 8
Revised 3/07
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Attachment 2

United States Court

of International Trade
Office of the Clerk

One Federal Plaza

New York, NY 10278-0001

<Date>

MEMORANDUM

TO: <Attorney’s Name>

RE: Change of CM/ECF User Information

This is to advise you that the Office of the Clerk has received your Notice of Change of CM/ECF User
Information and has processed your request.

Please note that a change in your CM/ECF User information is not a substitute for the filing of the required
documents pursuant to the USCIT Rules regarding this new information in cases pending before the Court.

If you have any questions, please contact the Court’'s Admissions Clerk at (212) 264-2823.

CM/ECF Form No: 21
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United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

Guidelines for: Change in CM/ECF User Information for Attorneys

Effective Date: April 1, 2004

Approved: IS/ Date: March 23, 2004
Leo M. Gordon, Clerk of the Court

Original Copy: CM/ECF Policies and Procedures Binder
Clerk’s Office Policies and Procedures - CM/ECF Section

Copies to: Clerk’s Office Policies and Procedures - Financial & Property Section

All Section Managers
Sandra Fiore - Administrative Specialist
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Guidetines for: Change in CM/ECF User Information for Non-Attorneys

Purpose:

The purpose of these guidelines is to set forth the process for non-attorney users of the CM/ECF System whose user
information has changed.

Responsibilities:

It shall be the responsibility of each registered CM/ECF User to report to the Clerk’s Office any change in his/her user

information, which includes; 1) Name; 2) Address; 3) Affiliation; 4) Telephone/Fax Numbers; and 5) Primary and

Secondary e-mail addresses.

Procedures:

1.  When a non-attorney has a change in the information that appears on file with the Clerk’s Office as a registered
CM/ECF User, the User is to file the required Notice of Change (CM/ECF Form No. 8) (See Attachment 1) with the

Admissions Clerk in the Financial and Property Management Section.

2. The Admissions Clerk is to process the Notice and make the necessary changes to the Attorney Database program
and then forward the Notice to TDSS for further processing.

3. The Admissions Clerk is to advise the CM/ECF User, via memorandum or e-mail (CM/ECF Form No. 13) (See
Attachment 2), that the change in the User’s information was processed.
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UNITED STATES COURT OF INTERNATIONAL TRADE

NOTICE OF CHANGE IN CM/ECF USER INFORMATION

Name of CM/ECF User

Firm/Agency

Street Address

City, State and Zip Code

Telephone Number

Fax Number

Primary E-mail Address

Additional E-mail Address

Notice of Electronic Filing . . . .
E-mail Notice Option: One Daily Summary a

Single E-mail for Each Filing a

Signature of CM/ECF User Date
Return completed form by mail to:

United States Court of International Trade
Office of the Clerk

Admissions Office - Room 299

One Federal Plaza

New York, NY 10278-0001

Telephone: (212) 264-2812
CM/ECF Form No. 8
Revised 3/07
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Attachment 2

United States Court

of International Trade
Office of the Clerk

One Federal Plaza

New York, NY 10278-0001

<Date>

MEMORANDUM
TO: <User’'s Name>

RE: Change of CM/ECF User Information

This is to advise you that the Office of the Clerk has received your Notice of Change of CM/ECF User
Information and processed your request.

If you have any questions, please contact the Court’'s CM/ECF Help Desk at 1-866-450-1859.

CM/ECF Form No: 13
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United States Court of International Trade
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Administrative Policies and Procedures

cuidelines for:  Change in CM/ECF User Information for Non-Attorneys

Effective Date: April 1, 2004

Approved: 1S/ Date: March 23, 2004
Leo M. Gordon, Clerk of the Court

Original Copy: CM/ECF Policies and Procedures Binder
Clerk’s Office Policies and Procedures - CM/ECF Section

Copies to: Clerk’s Office Policies and Procedures - Financial & Property Section

All Section Managers
Sandra Fiore - Administrative Specialist
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Guidelines for: Declaration that Party was Unable to File in a Timely
Manner Due to Technical Difficulties

Purpose:

The purpose of these guidelines is to provide a procedure for a party to use when, despite the party’s best efforts, filing
in a timely manner was not completed due to technical difficulties with the Court’s end of the CM/ECF System and not
a technical failure with the filer’s equipment or Internet connection to the System.

Responsibilities:

TDSS will determine ifthe CM/ECF System was unavailable and the length of time that the System was down. The Intake
Unit of the Case Management Section shall be responsible for all incoming filings.

Procedures:

1. When a document cannot be filed electronically, the party should print (if possible) a copy of the error message
received and complete a “Declaration that Party was Unable to File in a Timely Manner Due to Technical
Difficulties.” (CM/ECF Form No. 11) (See Attachment 1).

2. If a party is unable to file electronically, and, as a result, misses a filing deadline, the party shall contact the
CM/ECF Help Desk at 866-450-1859 to inform the Clerk’s Office of the difficulty. Additionally, the party shall
submit the untimely filed document in paper form, accompanied by a declaration, CM/ECF Form No. 11 (See
Attachment 1) stating the reason(s) for missing the deadline. The document and declaration shall be filed by
hand or overnight courier no later than 12:00 noon of the first day on which the Court is open for business
following the original filing deadline.
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Attachment 1
UNITED STATES COURT OF INTERNATIONAL TRADE

BEFORE:
Plaintiff(s). Court No.:
V.
Defendant(s).

Declaration that Party was Unable to File in a Timely Manner
Due to Technical Difficulties

Please take notice that , [Name of Party] [Party Role]

was unable to file the attached in atimely
[Title of Document]
manner due to technical difficulties. The deadline for filing the

was . The reason(s) that | was unable to file the document in a
[Filing Deadline Date]

timely manner and the good faith efforts | made to both file in a timely manner and to

inform the Court and the other parties that | could not do so are set forth below.

[Statement of reasons and good faith efforts to file and to inform (including dates and times)]

| declare under penalty of perjury that the foregoing is true and correct.

1S/
Attorney Name
Law Firm:
Address:
Phone: ()
Fax: ( )
E-mail:

CM/ECF Form No. 11
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United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

cuidelines for: Declaration that Party was Unable to File in a Timely
Manner Due to Technical Difficulties (continued)

Effective Date: May 3, 2004

Approved: /sl Date: April 27, 2004
Leo M. Gordon, Clerk of the Court

Original Copy: CM/ECF Policies and Procedures Binder
Clerk’s Office Policies and Procedures - CM/ECF Section

Copies to: All Section Managers
Sandra Fiore - Administrative Specialist
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Guidelines for:  Frequently Used Abbreviation List
for CM/ECF Data Entry

Purpose:

The purpose of this list is to provide consistency and uniformity for data entries made into the CM/ECF System. This list
is available to Court personnel, and registered users of the CM/ECF System. This list is largely based on The Bluebook:
A Uniform System of Citation (Columbia Law Review Ass'n et al. eds., 17th ed. 2000) as well as common usage in the
Court.

Responsibilities:

The Standardization of Abbreviations and Punctuation (SAP) Subcommittee researched and produced a recommended list
of commonly used abbreviations. It was submitted to the CM/ECF Staff Committee for approval. The SAP Subcommittee
will maintain, revise and distribute the list to Clerk of the Court, Operations Manager, Case Management Supervisor and
to the Training Specialist (for insertion into the User’s Manuals). This list also will be provided to the Webmaster for
posting on the Court’s Website.

Procedures:

1. The SAP Subcommittee will review the Frequently Used Abbreviation List (See Attachment 1) in October on an
annual basis. New updates will be published in the User’s Manual, as well as on the Court’s Website.

2. The Operations Manager or Case Management Supervisor will distribute updated lists to all relevant personnel in
the Clerk’s Office, Chambers, Webmaster, and the Training Specialist.
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MOST USED ABBREVIATIONS

Admin. Administrat(ive,ion)
Aff. Affidavit

Am. America, American
Amend., Amends Amendment(s)
App., Apps. Appendi(x, ces)
Assoc. Associated

Ass’n Association
Att'y(s) Attorney(s)

Br. Brief

Cert. Certiorari

Comm’r Commissioner

Co. Company

Consol. Consolidated
Corp. Corporation

Dec., Decs. Decision(s)

Def., Defs. Defendant(s)
Def-Intvr. Defendant-Intervenor
Dep. Deposition

Dept. Department

Disc. Discovery

Dismiss Dismiss

Dist. District

Distrib. Distribut(or, ing)
Div. Division

Doc., Docs. Document(s)

Ex. Exhibits

Ext-Time Extension of Time
Gov’t Government

Hr'g Hearing

Imp. Import(er)

Inc. Incorporated
Indus. Indust(y, ies, ial)
Inj. Injunction

Inst. Institute

Ins. Insurance

Int’l International
Interrog. Interrogator(y, ies)
JOP Judgment on the Pleadings
Jgmt. Judgment

JPO Judicial Protective Order
Ltd. Limited

Litig. Litigation

Mach. Machine(ry)

Mfr. Manufacturer

Mfg. Manufacturing
Memo Memorandum

Attachment 1
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MOST USED ABBREVIATIONS

Mot. Motion

Nat'l National

No., Nos. Number(s)

Opp'n. Opposition

Org. Organization

Pet. Petition

Pl., Pls. Plaintiff(s)
Pl-Intvr. Plaintiff-Intervenor
Prelim. Preliminary

Prelim Inj. Preliminary Injunction
Prod. Products

Rec. Record

Ref. Refining

Res. Resources
Sched., Scheds. Schedule(s)

Slip Op. Slip Opinions

Sur. Surety

Sys. System

Tech. Technology

TRO Temporary Restraining Order
Test. Testimony

Tr. Transcript

Summ. Summary

Summ. Jgmt.
DOC

Summary Judgment
Department of Commerce (No periods)

DOL Department of Labor (No periods)

ITC International Trade Commission
(No periods)

U.S. United States

w/ With

w/o Without
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Office of the Clerk
Administrative Policies and Procedures

cuidelines for: Frequently Used Abbreviation List
for CM/ECF Data Entry

Effective Date: April 1, 2004

Approved: 1S/ Date: March 12, 2004
Leo M. Gordon, Clerk of the Court

Original Copy: CM/ECF Policies and Procedures Binder
Clerk’s Office Policies and Procedures - CM/ECF Section

Copies to: All Section Managers
Sandra Fiore - Administrative Specialist
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LIST OF DOCKET EVENTS BY CATEGORY

OPEN A CIT CASE
CIT Case

INITIAL PLEADINGS AND SERVICE

SUMMONS
Summons (Filing Fee Required)

COMPLAINTS AND OTHER INITIATING
DOCUMENTS

Amended Complaint

Complaint (1581a or 1581b only) (Filing Fee Required)
Complaint (1581c¢ only)

Complaint (1581d-i only)

Complaint 1582 only

Complaint (Intervenor)

Complaint (Third-Party)

Counterclaim

Crossclaim

ANSWERS TO COMPLAINTS
Answer to Complaint

OTHER ANSWERS

Amended Answer

Reply

MOTIONS AND RELATED FILINGS

MOTIONS

Application/Motion for Preliminary Injunction
Application/Motion for Temporary Restraining Order
Form 06 - Request for Trial

MOTIONS (continued)

Form 15 - Application for Attorney Fees
(EAJA)

Motion for Assignment to a Judge

Motion for Attorney Fees
Motion for Certification of Appealability
Motion for Change/Transfer of Venue
Motion for Class Certification
Motion for Contempt
Motion for Default Judgment
Motion for Directed Verdict
Motion for Discovery
Motion for Entry of Default
Motion for Entry Rule 54(b) Judgment
Motion for Entry of Scheduling Order
Motion for Errata
Motion for Excess Pages
Motion for Extension of Time
Motion for Extension of Time
to Complete Discovery
Motion for Extension of Time to File Brief

Motion for Extension of Time to File Brief

Motion for Extension of Time to
File Complaint
Motion for Extension of Time to File
Reply Brief
Motion for Extension of Time to File
Response Brief
Motion for Extension of Time to Remain
on Reserve Calendar
Motion for Extension of Time to Remain
on Suspension Disposition Calendar
Motion for Extension of Time to
Respond to Complaint
Motion for Extension of Time to Respond
to Motion
Motion for Hearing
Motion for Injunction Pending Appeal
Motion for Judgment as a Matter of Law
Motion for Judgment on the Pleadings

Motion for Judgment on Agency Record (56.1)
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MOTIONS AND RELATED FILINGS (continued)

Motion for Judgment on Agency Record (56.2)
Motion for Leave to

Motion for Leave to File Discovery Material
Motion for Leave to File Out of Time
Motion for Leave to Proceed In Forma Pauperis
Motion for a More Definite Statement
Motion for New Trial

Motion for Oral Argument

Motion for Order to Show Cause

Motion for Partial Summary Judgment
Motion for Permanent Injunction

Motion for Protective Order

Motion for Reassignment of a Judge

Motion for Reconsideration

Motion for Referral to Court-Annexed Mediation
Motion for Rehearing (Dispositive)

Motion for Rehearing (Procedural)

Motion for Relief from Order/Judgment
Motion for Sanctions

Motion for Stay Pending Appeal

Motion for Summary Judgment

Motion for Suspension - Rule 84

Motion for Test Case Designation

Motion for Three-Judge Panel

Motion for Writ of Mandamus

Motion in Limine

Motion to Alter/Amend/Correct

Motion to Amend Scheduling Order

Motion to Appear as Amicus Curiae

Motion to Appear Pro Hoc Vice

Motion to Cancel Oral Argument

Motion to Clarify

Motion to Compel

Motion to Consolidate Cases

Motion to Correct Record

Motion to Deposit Funds

Motion to Dismiss Case

Motion to Enforce Judgment

Motion to Exclude

Motion to Expedite

Motion to Intervene

Motion to Invest Funds

Motion to Join

Motion to Join (Parties)

Motion to Lift Stay

Motion to Modify or Terminate EFP

Motion to Quash

Motion to Remand Case

Motion to Remove from Suspension Disposition
Calendar

Motion to Remove from Suspension File

Motion to Reopen Case

Motion to Reopen Record

Motion to Set Aside Default

Motion to Set Aside Default Judgment

Motion to Set Aside Dismissal

Motion to Sever

Motion to Sever and Dismiss (Dispositive)

Motion to Sever and Dismiss (Procedural)

Motion to Stay

Motion to Strike

Motion to Substitute Party

Motion to Supplement

Motion to Suppress

Motion to Transfer Action to another Court

Motion to Vacate

Motion to Vacate Prior Order (Dispositive)

Motion to Vacate Prior Order (Procedural)

Motion to Withdraw Document/Motion

Motion to Withdraw/Substitute Attorney

Motion to Have Entry Papers Sent to Port

ZMotion

Appendix - 42



United States Court of International Trade
Office of the Clerk
Administrative Policies and Procedures

RESPONSES and REPLIES

Reply

Response to 56.2 Motion
Response to Motion (Dispositive)
Response to Motion (Procedural)
Supplemental Response
Sur-Reply

OTHER FILINGS
NOTICES

Application to Enter Default

Discovery Plan

Errata Memorandum

Form 01A Notice of Lawsuit and Request for Waiver of Service of Summons
Form 01B Waiver of Service of Summons

Form 7 Notice of Dismissal 41(a)(1)(A)

Form 8 Notice of Dismissal 41(a)(1)(B)

Form 11 Notice of Appearance

Form 12 Substitution of Attorney

Notice of Consent to Electronic Service

Notice of Deposition

Notice of Destruction of Confidential Information
Notice of Endorsement

Notice of Suggestion of Death

Notice of Supplemental Authority

Notice of Withdrawal of Attorney

Pretrial Disclosures Pursuant to Rule 26

Service Acknowledged

APPEAL DOCUMENTS

Notice of Appeal ( Fee Required)
Petition for Writ of Certiorari
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OTHER DOCUMENTS

Acknowledgment

Administrative Record

Affidavit/Declarations

Appendix

Bill of Costs

Bond

Brief

Certificate of Service

Certificate of Settlement Efforts

Certification and Index

Comments on Remand Results

Confession of Judgment

Consent of Client

Demand for Complaint

Demand for an Answer

Exhibits

Expert Witness Testimony

Form 5 Information Statement

Form 9 Stipulation on Agreed Statement of Facts

Form 13 Corporate Disclosure Statement

Form 17 Business Proprietary Information Certification

Form 18 Notice of Termination of Access
to Business Proprietary Information

Form 19 Report of Parties Planning Conference

Joint Status Report

Jurisdiction Statement

Jury Demand

Law Student Appearance Form

Letter

Marshal’s Proof of Service

Memorandum of Points & Authorities

Petition

Petition for Writ of Mandamus

Pretrial Brief

Pretrial Memorandum

Proof of Service

Proposed Exhibit List

Proposed Findings of Fact

Proposed Findings of Fact and Conclusions of Law

Proposed Judgment Order

Proposed Order

Proposed Order Governing Trial

Proposed Pretrial Order

Proposed Scheduling Order

Proposed Witness List

Remand Results

Reply to Comments on Remand Results

Request for Entry of Default

Request to Have Entry Papers Sent to Port
Response to Court’s Request/Order
Rule 65(b) Certification

Settlement Agreement

Statement of Issues

Status Report

Stipulation

Stipulation in Lieu of Trial

Stipulation of Facts not in Controversy
Summons (Third-Party)

Trial Brief

Witness List

ZDocument

MULTI-CASE DOCKETING

Certificate of Service

Consent Motion for Extension of Time to
Remain On Reserve Calendar

Consent Motion for Extension of Time to
Remain On Suspension Disposition
Calendar

Consent Motion for Leave to File Out of Time

Consent Motion for Suspension
Consent Motion to Consolidate Cases

Consent Motion to Remove from Suspension

Disposition Calendar

Consent Motion to Remove from Suspension File
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Guidelines for:  LL0ss or Compromise of CM/ECF Password

Purpose:

The purpose of these guidelines is to set forth the process for attorney and non-attorney users of the CM/ECF System
when a password is lost or compromised.

Responsibilities:

It shall be the responsibility of each registered CM/ECF System user to report to the Clerk’s Office any lost or
compromised password.

Procedures:

1.  When a user loses his/her password, or his/her password is compromised, the user is to file a Notice of
Loss/Compromise in CM/ECF User Password (CM/ECF Form No. 9) (See Attachment 1) with the Admissions
Clerk in the Financial and Property Management Section of the Clerk’s Office.

2. Once the Admissions Clerk receives the Notice and verifies that the user is on the Court’s Active Admission to
Practice Roster and is registered as a CM/ECF user, the Admissions Clerk shall initial the Notice and forward it
to TDSS for further processing.

3. If the user is not on the Court’s Active Admission to Practice Roster, the Admissions Clerk shall initial and send
the Notice to TDSS for processing as a non-attorney in accordance with the CM/ECF Registration (Non-Attorney)
Guidelines.

4.  The Admission Clerk advises the attorney, via memorandum, fax or e-mail (CM/ECF Form No. 14) (See
Attachment 2) that the change in the user’s information was processed and provides the user with his/her new
password.

5. The Case Management Supervisor shall advise a non-attorney, via memorandum, fax or e-mail (CM/ECF Form

No. 14) (See Attachment 2) that the change in the user’s information was processed and provides the user with
his/her new password.
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Attachment 1
UNITED STATES COURT OF INTERNATIONAL TRADE

NOTICE OF LOSS/COMPROMISE OF CM/ECF USER PASSWORD
PLEASE TAKE NOTE that the password of the undersigned registered CM/ECF user for the Court’s

CM/ECF System was lost or compromised. Therefore, in accordance with Paragraph 2(g) of the Court’s
Administrative Order 02-01, the undersigned requests the issuance of a new password.

Name of CM/ECF User Firm/Agency

Street Address Telephone Number

City, State and Zip Code Fax Number

Primary E-mail Address Secondary E-Mail Address
Signature of CM/ECF User Date

CM/ECF Form No. 9

For Internal USCIT use only.

Active Attorney and Registered CM/ECF User Non-Attorney User

Case Management Supervisor Date forwarded to TDSS Date of Acknowledgment
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Attachment 2

United States Court

of International Trade
Office of the Clerk

One Federal Plaza

New York, NY 10278-0001

<Date>

MEMORANDUM

TO: <User’'s Name>

RE: Change of CM/ECF User’s Password

This is to advise you that the Office of the Clerk, Attorney Admissions Section, has
received your Notice of Loss or Compromise of CM/ECF User Password. Your request has

been processed. Below please find your new password.

Password:

If you have any questions, please contact the CM/ECF Help Desk at 1-866-450-
1859 from 8:30 a.m. to 5:00 p.m., EST.

CM/ECF Form No. 14
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Guidelines for: LOSS or Compromise of CM/ECF Password

Effective Date: April 20, 2004

Approved: 1S/ Date: April 20, 2004
Leo M. Gordon, Clerk of the Court

Original Copy: CM/ECF Policies and Procedures Binder

Copies to: All Section Managers
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UNITED STATES COURT OF INTERNATIONAL TRADE

Plaintiff, Court No.

Defendant.

NOTICE OF CONSENT TO ELECTRONIC SERVICE

The above-captioned action is subject to electronic filing procedures adopted in the Court’s Administrative
Order No. 02-01, adopted by the Court on December 18, 2001 with an effective date of April 1, 2002,
governing electronic filing procedures. Pursuantto the Order, the parties are notrequired to serve each other
electronically. However, parties to an action in the Court may consent to electronic service, consistent with
the procedures set forth in the Administrative Order. See Paragraph 6 of Administrative Order No. 02-01.

Accordingly, (insert name of
attorney and firm) hereby consents to electronic service in the above-captioned action. Such service shall be
accomplished in accordance with the procedures set forth in the Administrative Order referenced above and
the Electronic Filing Procedures Users’ Manual available on the U.S. Court of International Trade’s Public
W ebsite at www.cit.uscourts.gov at the undersigned attorney’s e-mail address(es) of record for this action in
the Court’'s CM/ECF database.

Dated: By:

Attorney

Address

Counsel for:
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Errata Reporting Form

Directions: Please use this form to record any changes or corrections to the CM/ECF User’s
Manual for Electronically Filing Case Events. Please fax the form to
(212) 264-0441 to the attention of the Training Specialist. Please make

additional copies of the form as needed.

Thank you for your help. Your feedback is very important.

Page No. Item No. Nature of the Change
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