United States Sentencing Commission

Vacancy Announcement
POSITION: DEPUTY GENERAL COUNSEL
ANNOUNCEMENT: #09-06
SALARY RANGE: Equivalent to GS-0905-16 ($141,709- $162,900)
OPENING DATE: Wednesday, January 28, 2009
CLOSING DATE: Open Until Filled (first cut-off date for review of

applications: Thursday, February 26, 2009)
AREA OF CONSIDERATION:  All Sources
ORGANIZATION LOCATION: United States Sentencing Commission, Office of
General Counsel, Washington, DC

The U.S. Sentencing Commission is an independent federal agency in the Judicial Branch of
government consisting of seven members appointed by the President and confirmed by the
Senate and two non-voting ex-officio members. The agency staff consists of approximately 100
employees. The Commission develops and revises guidelines for federal district court judges to
consider in sentencing offenders convicted of federal crimes. The Commission monitors and
evaluates the use of the guidelines, conducts research and education programs on guideline
application and sentencing matters generally, and recommends improvements in federal
sentencing practices. Additional information about the Commission can be accessed via the
Commission’s website at http://www.ussc.gov.

BENEFITS

The Federal Employees Health Benefits (FEHB) program, the Federal Employees Dental and
Vision Insurance Program (FEDVIP), the Federal Employees Group Life Insurance (FEGLI)
program, the Judiciary or government-wide Flexible Spending Benefit Programs for Dependent
Care, Health Care, and Commuter Reimbursement, the Judiciary or government-wide Long
Term Care Insurance Programs, retirement, the Thrift Savings Plan, and the federal leave
program. The Commission also offers a monthly transit subsidy to employees who use mass
transit to commute to and from work. Unemployment and Workers” Compensation benefits are
applicable.

This position is in the excepted service and does not carry the tenure rights of positions in the
competitive Civil Service. All new Commission employees, those converted from a temporary
appointment to a permanent appointment, and all rehired former Commission employees are
required to serve a one year probationary period. The probationary period begins on the
effective date of the employee’s appointment, conversion, or rehire. Employment is contingent
upon a favorable FBI criminal background check, and requires fingerprinting.

DUTIES

The incumbent reports to the general counsel and assists in discharging the responsibility of the
Office of General Counsel (OGC) to provide legal advice and counsel on a broad range of issues
to the Chair, Commissioners, and staff of the Commission. The incumbent, along with the
general counsel, shares the responsibility of supervising OGC staff and assists the general
counsel in the development and drafting of the sentencing guidelines, policy statements, and
commentary (and for amendments thereto) for Commission consideration. The incumbent
performs a variety of tasks and responsibilities dealing with federal sentencing and the federal
sentencing guidelines.



Additional responsibilities include, but are not limited to, the following: (1) Supervising staff,
coordinating and allocating resources, and ensuring long and short-term goals of the office are
met; approving requests for travel, leave, and work schedules. (2) Assisting the general counsel
in coordinating the legal unit’s input into the guideline amendment process, the review of
sentencing case law, and the preparation of regular reports of case law summaries and circuit
conflicts for use in amendment consideration and training. (3) Performing in-depth legal
research involving analysis of statutes, proposed legislation, case law, and governmental and
other reports; and writing legal memoranda and other documents on matters pertinent to the
work and administrative functioning of the Commission. (4) Providing legal advice and counsel
to Commissioners and staff on issues relating to the sentencing guidelines for both individual
and organizational defendants; substantive criminal law issues; administrative law and federal
agency practice, and personnel and administrative matters. (5) Responding to inquiries from
judges, probation officers, attorneys, congressional staff, and inmates on the application of the
federal sentencing guidelines and other sentencing issues. (6) Participating in and supervising
staff working groups focusing on sentencing guideline and other legal issues. (7) Representing
the Commission at seminars and other programs on sentencing guideline issues. (8)
Participating in the recruitment and selection of permanent and temporary staff for the legal unit.
(9) Performing back-up duties in the absence of the general counsel and other duties as assigned.

Legal research topics include issues relating to the application of sentencing guidelines for both
individual and organizational defendants, sentencing guideline issues relating to all federal
offenses, as well as statutory and constitutional issues relating to the sentencing guidelines,
substantive sentencing and criminal law issues, administrative law and federal agency practice,
and personnel, ethical, and administrative matters.

MANDATORY QUALIFICATION REQUIREMENTS

Applicants must have a minimum of seven years of extensive legal experience which is in or
directly related to the line of work of this position and which has equipped the applicant with the
particular knowledge, skills, and abilities to successfully perform the duties of this position.
Strong preference will be given to applicants with supervisory experience and progressively
responsible administrative experience in public service or business which provides a thorough
understanding of organizational, procedural and human aspects in managing an organization.
Applicants must possess excellent oral and written communication skills and the ability to
interact successfully with staff at all levels and with the Commissioners. Excellent organization
and planning skills a must.

Applicants must possess a law degree (JD) from a law school accredited by the American Bar
Association and be a member of the bar of a state, territory, the District of Columbia, the
Commonwealth of Puerto Rico, or a Federal court of general jurisdiction and have at least one
year of specialized experience equivalent to the GS-15 in the federal service to be considered for
the GS-16. Applicants must have demonstrated extensive work experience applying the federal
sentencing guidelines as a prosecutor or defense attorney.

Applicants must have demonstrated work experience related to the mandatory requirements
listed below and must address the qualification requirements in a separate written narrative
statement. Highly competitive applicants will have experience and/or education in all or most of
the following areas:



KNOWLEDGE, SKILLS, AND ABILITIES (KSA)
Applicants must address the following KSA topics in a separate narrative statement:

(1)  Ability to effectively manage staff and resources. Ability to manage competing priorities
and work requirements. Skill in planning and scheduling own and unit's workload,
managing multiple assignments, and ensuring deadlines are met and projects are
completed on time.

(2) Substantial knowledge of relevant federal criminal law, procedural and administrative
rules and regulations, canons of statutory construction, and methods of investigating the
legislative history of congressional enactments. Excellent knowledge of recent Supreme
Court jurisprudence relating to federal sentencing.

3) Substantial experience conducting in-depth legal research related to sentencing and other
issues involving analysis of statutes, proposed legislation, case law, and governmental
and private reports. Excellent legal analysis, writing, and editing skills. Excellent ability
to express, orally and in writing, complex legal issues in clear and succinct language so
that the concepts are understood by both lawyers and non-lawyers.

(4)  Ability to maintain effective working relationships with agency staff at all levels,
Commissioners, and key individuals in a variety of other federal organizations and
interest groups. Ability to serve as a representative for the agency.

HOW TO APPLY: To be considered, applicants must submit: (1) a resume, (2) a cover letter,
and (3) a separate written narrative statement that addresses the mandatory qualification
requirements, the knowledge, skills, and abilities (KSAs), and any preferred qualifications they
possess. Please submit one set of application materials either by e-mail or mail.

To submit application materials via e-mail:

E-mail applications to Vacancy2@ussc.gov in (WordPerfect 7.0-13.0 or MSWord 2000—XP formats
only). Specify the vacancy announcement number and job title in the subject line of your E-
mail.

To submit application materials by mail:

Send to: US Sentencing Commission, Office of Human Resources, ATTN: Vacancy
Announcement #09-06, One Columbus Circle, NE, Suite 2-500, South Lobby, Washington, DC
20002-8002

We do not accept application materials via facsimile. All application materials, sent via e-mail or
mail, must be received by our Human Resources Office by CLOSE OF BUSINESS (5:00 PM) on
the closing date. Applications will be screened as they are received and interviews may be
conducted before the closing date. For additional information or a copy of this vacancy
announcement, please visit our Internet web site http://www.ussc.gov. Application and
enclosure(s) will not be returned. Applicants must be a U.S. citizen or eligible to work in the
United States as mandated by the Immigration Reform and Control Act of 1986. Employees are
required to participate in electronic fund transfer, mandated by the Federal Compensation Act.

AN EQUAL OPPORTUNITY EMPLOYER




