SUPERIOR COURT OF THE DISTRICT OF COLUMBIA

By action of the Board of Judges of this Court and pursuant to D.C. Code § 11-
946, it isthis 25th day of August, 2005:

ORDERED that Superior Court Rules of Civil Procedure 5, 51, 10-1, 11, 12-1, 16,
40-11, 40-111, 58, 77, 79, 79-1, 81, 83 and 101 are amended as set forth below; and it is

FURTHER ORDERED that the above-enumerated rules shdl take effect
September 30, 2005 and govern al proceedings hereinafter commenced and insofar is

just and practicable, al pending proceedings.

SCR-CIVIL 5

SERVICE AND FILING OF PLEADINGS AND OTHER PAPERS

* * * *

(d) Hling. All papers filings after the complaint required to be served upon a
party, other than those referred to in Rule 12-1(e), shal be filed with the court ether
before service or within 5 days after service, however, the clerk shal not accept for filing
depogitions transcripts, interrogatories, requests for documents, requests for admission,
and responses thereto except as set forth in the lagt sentence of this paragraph.  The party
saving such a discovery peper or noticing a depodtion must, however, file with the
Court a CERTIFICATE REGARDING DISCOVERY which shdl indicate the title of the
discovery paper served and the date on which it was served. The requesting party must
retan the origind discovery paper, and must dso relan pesondly, or make
arangements for the reporter to retain, in thar origind and undtered form, any
depogition transcripts which have been made at the party’s request.  Such discovery
papers and depogtion transcripts must be retained until the case is concluded in this
Court, the time for noting an apped or petitioning for a writ of certiorari has expired, and
any such apped or petition has been decided. Discovery papers and depostion
transcripts may be filed, without leave of court, if they are appended to a motion or
oppogition to which they are rdevant and may otherwise be filed if so ordered by the
Court sua sponte or pursuant to motion.

(e) Filing with the Court defined.



(1) The filing of papers with the Court as required by these Rules shdl be made
by filing them with the Clerk of the Court, except that the judge may permit the papers to
be filed with the judge, in which event the judge ddl note thereon the filing dete and
forthwith tranamit them to the Office of the Clerk. On the dae of the filing of any
maotion, or of any papers related to a motion (i.e, an oppodtion to a motion,
memorandum of points and authorities, exhibits related thereto or proposed order), the
party filing such motion, papers or pretria statements and other papers described in SCR
Civil 16(d) and (¢) shdl ddiver a chambers copy thereof to a depostory desgnated by
the Clerk of the Court for receipt of such papers by the assgned judge. Along with the
chambers copy of the motion, the moving party must provide the assgned judge with (1)
an origina proposed order and (2) an addressed envelope or a mailing label for each
counsdl or unrepresented party to the case. With the chambers copy of any opposition to
a mation, the party filing the oppodtion must provide the assgned judge with an origind
proposed order. If the origind document has been mailed, the chambers copy may be
mailed to chambers. No other papers shdl be ddivered to the judge's chambers unless
the assigned judge so orders.

(2) Rling Electronicdly.

(A) Electronic Filing. As permitted or required by datute, rule or
adminigrative order, pleadings and filings may be filed by €dectronic means.
Fling by dectronic means is complete upon trangmisson, unless the paty
making the transmisson learns that the attempted transmisson was unddivered or
unddiverable.

(B) Form of Documents Electronicaly Fled.

(i) Format of Electronicdly Fled Documents. All filings submitted
dectronicdly shdl, to the extent practicable, be formatted in accordance
with the gpplicable rules governing formetting of paper filings, and in such
other and further format as the Court may require from timeto time.

(i) Representations by Usng a Typographical  Signature.  Every
document filed eectronicdly shdl be deemed to have been sgned by the
dtorney or declarant and shdl bear a facamile or typographica signature
of such person, dong with the typed name, address, telephone number, e
mail address and Bar number of a dgning atorney. Typographica
sgnatures shall be treated as persond signatures for al purposes under the
Sup—Ct—Givil these rules. Typographicd signature means the typed or
imaped signature of each lawyer or paty who is respongble for the filing
under Rule 11.

(C)  Maintenance of Origind Document. Unless otherwise ordered by the
Court, an orignd of dl documents filed dectronicdly, induding origind
sgnaures, shdl be mantaned by the paty filing the document during the
pendency of the case and through exhaugtion of any appeds or apped times, and




shdl be made available, upon reasonable notice, for inspection by other counsd
or the Court.

(D) Seavice of Origind Complaint and rdated documents. After eectronic
filing of the origind complaint, service upon paties is the responghility of the
filer and must be accomplished traditionaly; in accordance with the Sup—GCt—GCivil
these rules. Proof of service shall be filed dectronicdly.

(E) Conventiond Filing of Documents.  Notwithganding the foregoing,
the following types of documents may be filed conventiondly and need not be
filed dectronicaly, unless expresdy required by the Court:

() _Documents filed under sed. A motion to file documents under
sed shdl be filed and served dectronicdly. The documents to be filed
under sed shdl be filed in paper form, unless a different procedure is
required by datute, rule, the Court or adminidrative order. Documerts
filed under sed should be dearly marked as such by thefiler.

(i) Exhibits and red objects. Exhibits to declarations or other
documents that are red objects (eg. x-ray film or vehide bumpe) or
which _othewise may not be comprehengbly viewed in an €éectronic
format may shdl be filed and served conventiondly in paper form.

(iii) Courtesy Copies. Unless specificaly requested by the Court,
paper courtesy copies of documents filed dectronicdly need not be
ddivered to the Court.

(F) Electronic Filing and Service of Orders and Other Papers. The Court
may issue, filee and save notices, ordars, and other documents dectronicdly,
subject to the provisions of these rules, statutes or administrative order.

(G) Who shdl File Electronicdly. By datute, rule or adminigtrative order,
dl atorneys representing parties may be required to submit filings dectronicaly.
By datute, rule or adminidrative order, any person appearing pro se may file and
save documents eectronicaly and may be sarved dectronicdly, if they have
consented in writing thereto, and if such activities are provided for by the Court's
e-filing program.

(H) If the dectronic filing is not filed because of a falure to process it
through no fault of the sending party, the Court shdl enter an order permitting the
document to be filed nunc pro tunc to the date it was sent dectronicaly, as long
as the document is filed within ten (10) days of the attempted transmission.




SCR-CIVIL 5

PROOF OF SERVICE

Proof of service of papers filings required or permitted to be served (other than
those for which a method of proof is prescribed esewhere in these Rules or by datute)
and proof that chambers copies have been supplied to the assgned judge as required by
Rule 5(e), shdl be filed before action is to be taken thereon. The proof shdl show the
date and manner of service on the paties and ddivery to the judge, and may be by
written acknowledgment thereof, by affidavit of the person making service or ddivery,
by certificate of a nember of the Bar of this Court, or by other proof saisfactory to the
Court. Failure to make such proof will not affect the validity thereof. The Court may a
any time dlow the proof to be amended or supplied, unless to do so would result in
materia prejudice to a party.

SCR-CIVIL 10
PLEADINGS: STATIONERY AND LOCATIONAL INFORMATION

(@ Sationery; title; relief prayed. Pleadings and like papers shdl be on opague white
paper, approximately 11 inches long and 8% inches wide, without back or cover, fastened
a the top and dating under the caption the nature of the pleading and the rdief, if any,

prayed.

(b) Locationd information: Pleadings and other papers. The 1% pleading filed by or
on behdf of a paty shdl set forth in the caption the party’s name, full resdence address,
and unless the party is represented by counsd, the party’s telephone number, if any. All
subsequent pleadings and other papers filed by or on behdf of a paty shdl set forth the
name, full resdence address and telephone number of the party, unless that paty is
represented by counsel. If a party is represented by counsd, al pleadings or other papers
shdl st forth the name, office address, tdephone number, e-mail address, and Bar
number of the atorney. The names, addresses, and telephone numbers so shown shdl be
conclusvely deemed to be correct and current. It is the obligation of the attorney or
unrepresented  party whose address or telephone number has been changed to
immediady notify the appropriate branch or office within the Civil Divison and 4l
other attorneys and unrepresented parties named in the case of this change. Attorneys
mugt include ther Bar number in dl such notices Should a paty incur expenses,
including reasonable atorney’s fees, due to the falure of any other paty to promptly
give notice of a change of address or telephone number, the Court, upon motion or upon
its own initiative, may order the party failing to give notice to reimburse the other party
for expenses incurred.




SCR-CIVIL 11

SIGNING OF PLEADINGS, MOTIONS, AND OTHER PAPERS FILINGS;
REPRESENTATION TO COURT; SANCTIONS

(@ Signature. Every pleading, written motion, and other paper filing shal be sgned
by a least one attorney of record in the attorney's individud name, or, if the party is not
represented by an attorney, shdl be sgned by the party. Each paper filing shdl date the
dgner’s address and telephone number, if any. A name affixed by a rubber samp shal
not be deemed a dgnature. Except when otherwise specificaly provided by rule or
datute, pleadings need not be verified or accompanied by affidavit. An unsigned paper
filing shdl be dricken unless omisson of the Sgnature is corrected promptly after being
cdled to the attention of the attorney or party. Electronic signatures are acceptable when
affixed as part of the court’s eectronic filing program.

(b) Representations to court. By presenting to the court (whether by signing, filing,
submitting, or later advocating) a pleading, written motion, or other paper filing,
induding an dectronic filing, an attorney or unrepresented party is cetifying that to the
bet of the person’s knowledge, information, and belief, formed after an inquiry
reasonable under the circumstances, -

(1) it is not being presented for any improper purpose, such as to harass or to
cause unnecessary delay or needlessincrease in the cost of litigation;

(2) the clams, defenses, and other legd contentions therein are warranted by
exiging lav or by a nonfrivolous argument for the extenson, modification or reversal of
exigding law or the establishment of new law;

(3) the dlegaions and other factud contentions have evidentiary support or, if
soecificdly so identified, ae likdy to have evidentiay support after a reasonable
opportunity for further investigation or discovery; and

(4) the denids of factua contentions are warranted on the evidence or, if
specificaly so identified, are reasonably based on alack of information or belief.

SCR-CIVIL 12-|
MOTIONS PRACTICE

(@ Before filing any motion, except motions filed pursuant to Rule 11, the
moving paty shdl fird ascertain whether other affected parties will consent to the relief
sought.  For mations filed pursuant to Rule 11, good faith efforts to resolve or dispose of
the issues in dispute must be made before the motion is served pursuant to Rule
11(c)(1)(A). Only when the movant cetifies in writing that despite diligent efforts
consent could not be obtained, or in the case of Rule 11 motions, resolution of the



disputed issues is not possible, will the Court consder the motion as a contested meatter.
If consent is obtained, and if the relief does not require court gpprovd, the party seeking
the rdief may memoridize the other paties consent in a letter to such parties (which
shdl not be filed) or in a praecipe filed and served as provided in Rule 5. If the reief
sought is consented to but requires court gpprova, the moving paty shal file, serve, and
provide to the assgned judge a courtesy copy of a motion with includes the word
“Consent” in its title and dtates that dl affected parties have consented to the relief
sought. No response to a consent motion is required. The Court will generdly enter the
proposed order, submitted with a consent motion pursuant to paragraph (€) of this rule,
unless the Court determines that the order is not proper form or would unduly protract the
litigation or otherwise be ingppropriate. Copies of any order entered by the Court with
respect to a consent motion will be docketed and malled to the parties by—theClerk
pursuant to Rule 77(d).

* * * %

(h) Movant to provide pretria conference scheduling order. At the end of each motion,
deng—wmh—the the movant shdl prowde apropo&d order , &S requwed by Rule 12-I(e) the

dates that are sought by the motion. If a specific court event has been st (eg., case
evaudion, pretrid conference, or trid), that date shdl be shown in the caption of the
motion, immediatedly below the cdendar desgnaion, as for example, “Next Event:
Mediation 11/25/91.”

*x * * %

SCR-CIVIL 16

PRETRIAL CONFERENCES;, SCHEDULING; MANAGEMENT

(& Applicability. With the exception of cases assgned to the hesring—commissoner
magigrate judge under Rule 40-111 or, unless otherwise ordered by the judge to whom the

case is assgned, the provisons of this Rule shdl goply to dl civil actions and to dl smdl
clams actions and landlord-tenant actions certified to the Civil Divison for jury trid.

(b) Initid scheduling and settlement conference.  In every case assigned to a specific
cdendar or a specific judge, an initid scheduling and settlement conference shdl be held
as soon as practicable after the complaint is filed. At that conference the judge will
axcetan the datus of the case, explore the posshilities for early resolution through
stlement or dternative dispute resolution techniques, and determine a reasonable time
frame for bringing the case to concluson. After consulting with the atorneys for the
parties and with any unrepresented parties, the judge will place the case on one of severd
dternative time tracks and will enter a scheduling conference order which will st dates
for future events in the case. No attorney need appear in person for the scheduling



conference if a praecipe conforming to the format of Civil Action Form 113 (Praecipe
Requesting Scheduling Order) dgned by dl attorneys is filed no later than fourteen days
prior to the scheduling conference date consenting to the entry by the Court of a track one
or track two scheduling order outsde their presence provided that the praecipe certifies
that the case is a issue, dl parties are represented by counsd, there are no pending
motions and the praecipe is accompanied by an addressed envelope or mailing labe for
each atorney delivered with a copy to the assgned judge' s chambers. Neither addressed
envelopes nor_mailing labels need be provided for documents filed under the Court's
dectronic filing program. The order will generdly include dates for the following
events.

(1) Deadliine for discovery requests. No interrogatories, requests for admisson,
requests for production or ingpection, or motions for physcad or mentd examinations
may be sarved after this date.  Only party depostions ad tedtificandum and nonparty
depositions duces tecum or ad testificandum may be noticed after this date.

(2) Exchange ligs of fact witnesses On or before this date, each paty must file
and sarve a liding, by name and address, of dl fact witnesses known to that party,
induding experts who participated in, and will testify about, pertinent events. No witness
may be caled at trid, except for rebuttal or impeachment purposes, unless he or she was
named on the lig filed by one of the parties on or before this date or the cdling party can
establish that it did not learn of the witness until after this date.

(3) Proponent’'s Rule 26(b)(4) datement: By this date a statement comporting
with Rule 26(b)(4) must be filed and served by any proponent of an issue (a party
assarting a dam or an dfirmaive defense) who will offer an expert opinion on such an
issue.

(4) Opponent’s Rule 26(b)(4) statement; By this date a statement comporting with
Rule 26(b)(4) must be filed and served by any opponent who will offer an expert opinion
on such anissue.

(5) All discovery closed: After this date, no depostion or other discovery may be
had, nor motion relating to discovery filed, except by leave of court.

(6) Deadline for filing motions All motions must be filed by this date, except as
provided in paragraphs (b)(5) and (d) of this Rule.

The scheduling conference order may aso set dates for the joinder of other parties
and amendment of pleadings, the completion of certain discovery, the filing of particular
moations and legd memoranda, and any other matters appropriate in the circumstances of
the case.  The order will dso ordinarily specify a date by which digoogtive motions will
generdly be decided, a time period in which mediation or other dternative disoute
resolution proceedings will be held, and a time period in which the find pretrid and
settlement conference will be held.



All counsd and al parties must take the necessary steps to complete discovery
and prepare for trid within the time limits established by the schedding order. The
scheduling order may not be modified except by leave of court upon a showing of good
cause, dipulations between counsd shdl not be effective to change any deadlines in the
order without court approva, provided, however, that any date in the scheduling order
except for the date of court proceedings (eg., status hearings, ex parte proofs, ADR
sessions, pretrids and trids) may be extended once for up to 14 days upon the filing and
ddivery to the assgned judge of a praecipe showing that al parties who have gppeared in
the action consent to such extenson. Any motion to further modify a date so extended
must recite that the date in question was previoudy extended by consent and must specify
the length of that extenson.

* * * *

(k) Continuances. No conference provided for in this Rule shdl be continued
except by order of the judge upon a showing of specific and sufficient reasons why the
goplicant cannot attend the conference as scheduled or will not be able by the scheduled
date to report to the court the information required by this Rule. Except for gpplications
based on circumstances arising theresfter, gpplication for such continuance must be made
to the judge not Iess then 30 days before the conference sought to be contlnued H—the

date an order qrantlnq a contl nuance is docketed the case shdl remain set for conference
ontheorigind date.

SCR-CIVIL 4011

CERTIFICATION AND ASSIGNMENT OF CASESTO CIVIL | CALENDARS

* * * %

(e) Procedure. After a case has been assigned to a Civil | caendar, the caendar
number or judge's name shdl appear beow the civil action number on dl papers filed in
the case.  The filing of pleadings and other papers in cases desgnated to a Civil |
caendar shall be accomplished in accordance with the provisions of Rule 5(d) and (e).

* * * *



SCR-CIVIL 40111

COLLECTION AND SUBROGATION CASES

(9) Copies of papers to hearing—eommissoner magidrae judge. In any case
assigned to the hesring—commissoner magidrate judge cdendar, the paty filing any
motion or any paper relating to a motion (i.e,, an oppostion to a motion, memorandum of
points and authorities, exhibits related thereto or proposed order) shdl ,unless the filings
are designated as ones which may be dectronicaly filed, hand-ddiver (or if the origind
paper has been malled, may mail), on the date the origind is filed or mailed, a copy
thereof to the court mal depository of the hesring—commissoner magidrae judge
currently assgned to the collection/subrogation caendar. No other pleading or paper
shall be so ddlivered unless so ordered.

SCR-CIVIL 58
ENTRY OF JUDGMENT

Subject to the provisons of Rule 54(b): (1) Upon a generd verdict of a jury, or
upon a decison by the court that a party shdl recover only a sum certain or cods or that
dl reief shdl be denied, the Clerk, unless the Court or Adminidrative Order otherwise
orders, shdl forthwith prepare, Sgn and enter the judgment without awaiting any
direction by the Court; (2) upon a decison by the Court granting other relief, or upon a
specid verdict or a generd verdict accompanied by answers to interrogatories, the Court
shdl promptly approve the form of the judgment, and the Clerk or as otherwise directed
by adminidrative order shdl thereupon enter it. Every judgment shdl be st forth on a
Sseparate document. A judgment is effective only when so set forth and when entered as
provided in Rule 79(a). Entry of the judgment shdl not be delayed, nor the time for
gppeal extended, in order to tax costs or award fees, except that, when a timely motion
for attorneys fees is made under Rule 54(d)(2), the Court, before a notice of apped has
been filed and has become effective, may order that the motion have the same effect
under Rule 4(g)(4) of the Didrict of Columbia Court of Appeds as a timely motion under
Rule 59. Attorneys shdl not submit forms of judgment except upon direction of the
Court, and these directions shdl not be given as a matter of course.

SCR-CIVIL 77
SUPERIOR COURT AND CLERK

(& Superior Court dways open. The Superior Court shal be deemed dways open
for the purpose of filing any pleading or other proper paper, of issuing and returning
mesne and find process, and of making and directing al interlocutory motions, orders,
and rules.



(b) Trids and hearings, orders in chambers.  All trids upon the merits shal be
conducted in open court and so far as convenient in a regular court room. All other acts
or proceedings may be done or conducted by a judge in chambers, without the attendance
of the Clerk or other Court officids and a any place either within or without the Digtrict
of Columbig but no hearing, other than one ex parte, shdl be conducted outsde the
Didrict of Columbiawithout the consent of dl parties affected thereby.

(c) Clek’'s Office and orders by Clerk. The Clerk’s Office with the Clerk or a
deputy in atendance shdl be open during business hours on al days except Saturdays
after 12200 noon, Sundays, and lega holidays. All motions and applications in the
Clerk’s Office for issuing mesne process, for issuing find process to enforce and execute
judgments, for entering defaults or judgments by default, and for other proceedings which
do not require dlowance or order of the Court are grantable of course by the Clerk; but
the Clerk’s action may be suspended or dtered or rescinded by the Court upon cause
shown.

(d)(1) Notice of orders or judgments. Immediately upon the entry of an order or
judgment the clerk shdl serve a notice of the entry by—mail in the manner provided for in
Rule 5(b) upon each party who is not in default for fallure to appear, and shal make a
note in the docket of the service. Any party may in addition serve a notice of such entry
in the manner provided in Rule 5(b) for the service of papers.

(2) Nothing in this rule shdl preclude a judicia officer or his or her authorized
gaf member from peforming the function of the Clerk prescribed in paragraph (d) of
thisrule

SCR-CIVIL 79
BOOKS AND RECORDS KEPT BY THE CLERK AND ENTRIES THEREIN

(@ Civil docket. The Clerk shdl keep a “civil docket” and shal enter therein
each civil action to which these Rules are made gpplicable.  The “civil docket” may be
kept solely by computer or eectronic means. Actions shdl be assigned consecutive file
numbers. The file number of each action shdl be noted on the docket. All papers filed
with the Clerk, al process issued and returns made thereon, al appearances, orders,
verdicts, and judgments shdl be entered chronologicaly on the civil docket assgned to
the action and shdl be marked with its file number. These entries shdl be brief but shal
show the nature of each paper filed or writ issued and the substance of each order or
judgment of the Court and of the returns showing execution of process. The entry of an
order or judgment shdl show the date the entry is made. When in an action trid by jury
has been properly demanded or ordered the Clerk shdl enter the work “jury” on the
docket.

(b) Civil judgments and orders. The Clerk shdl keep, a correct copy of every

final judgment or gppedlable order, or order affecting title to or lien upon red or persond
property, and any other order which the Court may direct to be kept. The Executive

10



Officer shdl, subject to the supervison of the Chigf Judge prescribe the form and
manner in which such copies shdl be kept.

(©) Indices, cdendars. Suitable indices of the civil docket and of every civil
judgment and order referred to in subdivison (b) of this Rule shdl be kept by the Clerk
under the direction of the Court. There shdl be prepared under the direction of the court
cdendars of dl actions ready for trid, which shdl didinguish “jury actions’ from “court
actions.”

(d) Other books and records of the Clerk. The Clerk shall aso keep such other
books and records as may be required from time to time by the Executive Officer of the
Digtrict of Columbia Courts subject to the supervison of the Chief Judge.

(e) Entry on Docket. Nothing in these Rules shall preclude a judicid officer or
his or her authorized judicid gaff member from making entries on the docket.

SCR-CIVIL 79

COPIES AND CUSTODY OF PAPERS FILED

(a) Certified copies. (1) Upon recaving and filing any paper the Clerk shal stamp
the date of filing on the face of the paper next to the title of the cause and shdl aso samp
the date of filing separatdy upon any exhibit. If any person filing any paper requedts a
certification of such filing, a copy of the paper provided by such person shal be marked
to show the time and date of the filing and initided by the person with whom the paper
was filed. Such certified copy shdl be prima facie evidence in any proceeding that the
origina of the paper was filed as shown by the certification

(2) Any filings made dectronicdly as permitted by these rules or by Adminidrative
Order shall be considered date stamped as specified by Administrative Order.

SCR-CIVIL 81
APPLICABILITY IN GENERAL

* * * %

(0) Subditutions.

(1) Whenever the name “Corporation Counsd” appears, the name
“Attorney Genegrd” shdl be subdtituted therefor; and

(2) Whenever the name “hearing commissone” appears, the name
“magistrate judge’ shal be subgtituted therefor.

11



SCR-CIVIL 83
DIRECTIVESBY JUDICIAL OFFICER

A judicd officer may regulate practice in any manner consstent with applicable
lav and , these Rules and Adminidrative Order. No sanction or other disadvantage may
be imposed for noncompliance with any requirement not in gpplicable lawv or these Rules
unless the dleged violaior has been furnished in the particular case with actud notice of
the requirement.

SCR-CIVIL 101
APPEARANCE AND WITHDRAWAL OF ATTORNEY S

(8 Who may practice.

* * *x %

(3) An attorney who is a member in good standing of the bar of any
United States court or of the highest court of any state but who is not a member in
good standing of the Didrict of Columbia Bar may enter an appearance, and file
pleadings in this Court, and if granted permisson by the Court may participae in
proceedings in this Court, pro hac vice, provided that such attorney joins of record
a member in good danding of the Didrict of Columbia Bar who will a dl times
be prepared to go forward with the case, and who shdl sgn dl papers documents
subsequently filed and shdl atend al subsequent proceedings in the action unless
this latter requirement is waved by the judge presding a the proceeding in
question. An attorney seeking permisson to appear under this section shal file a
preecipe indicating the dtorney’s name, address, telephone number, the
jurisdiction(s) where the atorney is a member of a bar and the number of times
the atorney has previoudy sought to gppear under this Rule. Any atorney
seeking to appear on a pro hac vice bass must comply with the redrictions
prescribed in Didrict of Columbia Court of Appeds Rule 49(c). The attorney
shdl dso sarve a copy of the praecipe on the Didrict of Columbia Court of
Appeds Committee on Unauthorized Practice in the manner provided in SCR
Civil 5. Proof of service shdl be made by the filing of a certificate of the attorney
showing the date and manner of service. Any member of the Didrict of Columbia
Bar who joins the attorney seeking specid permission to gppear shdl dso sgn the
praecipe and the certificate.

* * * %

(b) Entry of appearance. (1) If, after the first pleading or other paper is filed on
behdf of any party, any additiond attorney wishes to enter an gppearance for that party,
such atorney must file a praecipe noting the entry of the atorney’s appearance and

12



liging the attorney’s correct address, e-mail address, telephone number and Unified Bar
number.

* * % %

By the Court:
Date: 8/25/05 G. Alprin, Acting Chief Judge
For: Rufus G. King, 111
Chief Judge
Copiesto:
All Judges

All Magidrate Judges
Director of the Civil Divison
David Lurig, Attorney Advisor
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