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and until the awardee receives notice of
such availability, to be confirmed in
writing. Nothing contained herein shall
be construed to obligate the parties to
any expenditure or obligation of funds
in excess or in advance of appropriation
in accordance with Antideficiency Act,
31 U.S.C. 1341.

Award Period: This award period is
from December 1, 2004 to November 30,
2005.

Eligibility of Applicants: An eligible
applicant is any state or general unit of
local government, public or private
agency, educational institution,
organization, team or individual with
the requisite skills to successfully meet
the objectives of the project.

Review Considerations: Applications
received under this announcement will
be subjected to a NIC three to five
member review panel.

Number of Awards: One (1).

Executive Order 12372: This program
is not subject to the provisions of
Executive Order 12372.

NIC Application Number: 05A26.
This number should appear as a
reference line in your cover letter, in
box 11 of Standard Form 424, and on
the outside of the package sent to NIC.
Catalog of Federal Domestic Assistance
Number: 16.601. Title—Corrections: Staff
Training and Development.

Dated: September 13, 2004.

Larry Solomon,

Deputy Director, National Institute of
Corrections.

[FR Doc. 04-20937 Filed 9-16-04; 8:45 am]
BILLING CODE 4410-36-M

DEPARTMENT OF JUSTICE
Parole Commission

Public Announcement; Sunshine Act
Meeting Pursuant to the Government
in the Sunshine Act (Public Law 94—
409) (5 U.S.C. 552b)

AGENCY HOLDING MEETING: Department of
Justice, United States Parole
Commission.

TIME AND DATE: 9:30 a.m., Tuesday,
September 21, 2004.

PLACE: 5550 Friendship Blvd., Fourth
Floor, Chevy Chase, MD 20815.
STATUS: Open.

MATTERS TO BE CONSIDERED: The
following matters have been placed on
the agenda for the open Parole
Commission meeting:

1. Approval of Minutes of Previous
Commission Meeting.

2. Reports from the Chairman,
Commissioners, Legal, Chief of Staff,
Case Operations, and Administrative
Sections.

AGENCY CONTACT: Thomas W.

Hutchison, Chief of Staff, United States

Parole Commission, (301) 492—5990.
Dated: September 14, 2004.

Rockne Chickinell,

General Counsel, U.S. Parole Commission.

[FR Doc. 04—21041 Filed 9-15-04; 10:39 am]|

BILLING CODE 4410-31-M

DEPARTMENT OF JUSTICE
Parole Commission

Public Announcement; Sunshine Act
Meeting Pursuant to the Government
in the Sunshine Act (Public Law 94—
409) (5 U.S.C. 552b)

AGENCY HOLDING MEETING: Department of
Justice, United States Parole
Commission.

DATE AND TIME: 10:30 a.m., Tuesday,
September 21, 2004.

PLACE: U.S. Parole Commission, 5550
Friendship Boulevard, 4th Floor, Chevy
Chase, Maryland 20815.

STATUS: Closed—Meeting.

MATTERS CONSIDERED: The following
matter will be considered during the
closed portion of the Commission’s
Business Meeting:

Appeals to the Commission involving
approximately six cases decided by the
National Commissioners pursuant to a
reference under 28 CFR 2.27. These
cases were originally heard by an
examiner panel wherein inmates of
Federal prisons have applied for parole
and are contesting revocation of parole
or mandatory release.

AGENCY CONTACT: Thomas W.
Hutchison, Chief of Staff, United States
Parole Commission, (301) 492—5990.

Dated: September 14, 2004.
Rockne Chickinell,
General Counsel.
[FR Doc. 04—21042 Filed 9-15-04; 10:43 am]
BILLING CODE 4410-31-M

DEPARTMENT OF LABOR

Employment and Training
Administration

Notice of Availability of Funds and
Solicitation for Grant Applications
(SGA) for High-Growth Job Training
Initiative Grants for the Healthcare and
Biotechnology Industries

Announcement Type: Notice of
solicitation for grant applications

Funding Opportunity Number: SGA/
DFA-PY 04-1.

Catalog of Federal Assistance
Number: 17.261.

SUMMARY: The Employment and
Training Administration (ETA), U.S.
Department of Labor (DOL), announces
the availability of approximately $10
million in demonstration grant funds to
address labor shortages, innovative
training strategies, and other workforce
challenges in the Healthcare and
Biotechnology industries as identified
through the President’s High Growth Job
Training Initiative.

The President’s High Growth Job
Training Initiative (HGJTI) is a strategic
effort to prepare workers for new and
increasing job opportunities in high
growth/high demand and economically
vital industries and sectors of the
American economy. The initiative
provides national leadership for a
demand-driven workforce system by
identifying high growth/high demand
industries, evaluating their skills needs,
and leveraging the publicly funded
workforce system in collaboration with
private and public sector partners to
ensure that people are being trained
with the skills required for positions in
these rapidly expanding or transforming
industries.

Grant funds awarded under the HGJTI
should be used to develop and
implement innovative solutions to
workforce challenges identified by the
Healthcare industry or Biotechnology
industry. Each solution should take
place in the context of a strategic
partnership between the public
workforce system, business and
industry representatives, and education
and training providers such as
community colleges. It is anticipated
that individual awards will fall within
the range of $750,000 to $1 million.

KEY DATES: The closing date for receipt
of applications under this
announcement is November 2, 2004.
Applications must be received at the
address below no later than 4 p.m.
(Eastern Time). Grant applications
received after this time and date will not
be considered.

ADDRESSES: Mailed applications must be
addressed to the U.S. Department of
Labor, Employment and Training
Administration, Division of Federal
Assistance, Attention: Eric Luetkenhaus,
Reference SGA/DFA-PY04-1, 200
Constitution Avenue, NW., Room
N4438, Washington, DC 20210.
Telefacsimile (FAX) applications will
not be accepted. Applicants are advised
that mail delivery in the Washington
area may be delayed due to mail
decontamination procedures. Hand
delivered proposals will be received at
the above address.

SUPPLEMENTARY INFORMATION: This
solicitation consists of seven parts:
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e Part I provides background
information on the President’s High
Growth Job Training Initiative, describes
the critical elements of HGJTI grants,
and highlights the special emphases for
this solicitation.

e Part II describes the size and nature
of the award.

e Part III describes eligible applicants.

e Part IV provides information on the
application and submission process.

e Part V describes the criteria against
which applications will be reviewed
and explains the proposal review
process.

e Part VI provides award
administration information.

e Part VII contains DOL agency
contact information.

e Part VIII lists additional resources
of interest to applicants.

I. Funding Opportunity Description

Part A of this section provides
background information on the
principles and processes of the
President’s High Growth Job Training
Initiative (HGJTI) and describes the
specific results of the HGJTI process for
the Healthcare and Biotechnology
Industries. Part B describes critical
elements of all HGJTI grants. Part C
describes areas of emphasis particular to
this SGA.

A. Background on the President’s High
Growth Job Training Initiative

The President’s High Growth Job
Training Initiative is a strategic effort to
prepare workers for new and increasing
job opportunities in high growth/high
demand and economically vital
industries and sectors of the American
economy. The initiative is designed to
provide national leadership for a
demand-driven workforce system by
identifying high growth/high demand
industries, evaluating their skills needs,
and funding demonstration projects that
provide workforce solutions to ensure
individuals can gain the skills to get
good jobs in these rapidly expanding or
transforming industries.

The foundation of this initiative is
partnerships between the publicly
funded workforce investment system,
business and industry representatives,
and education and training providers,
such as community colleges. The
purpose of these partnerships is to
develop innovative solutions or
replicate models that address a
particular industry’s workforce issues.
These solutions demonstrate how a
demand-driven workforce system can
more efficiently serve the workforce
needs of business while effectively
helping workers find good jobs with
good wages and promising career paths.

The HGJTI process engages each
partner in its area of strength. Industry
representatives and employers define
workforce challenges facing the industry
and identify the competencies and skills
required for the industry’s workforce.
Community colleges and other
education and training providers assist
in developing competency models and
training curricula and train new and
incumbent workers. The publicly
funded workforce investment system
accesses human capital (youth,
unemployed, underemployed, and
dislocated workers), assists with
training programs, and places trained
workers in jobs.

The publicly funded workforce
investment system is a state and local
network of resources to assist businesses
in recruiting, training, and retaining a
skilled workforce. The cornerstone of
the system is the One-Stop Career
Center, which unifies numerous
training, education and employment
programs into a single service delivery
system at the local level. State and local
governments, providing strategic
direction through State and Local
Workforce Investment Boards, have
responsibility for the ongoing operation
of the One-Stop system. The Workforce
Investment Act (WIA) provides
significant flexibility, with significant
authority reserved for the Governor and
chief elected officials, to implement
One-Stop systems that are tailored to the
particular needs of the local and
regional labor markets. ETA, in
collaboration with other required
Federal Partners identified in WIA,
provides general leadership and
guidance to these state-driven, locally-
operated systems.

ETA is modeling the power of this
partnership at the national level through
investments in demonstration projects
in twelve high growth/high demand
industries. Each of the 12 industries was
selected because it meets one or more of
the following criteria: (1) Is projected to
add substantial numbers of new jobs to
the economy; (2) has a significant
impact on the economy overall; (3)
impacts the growth of other industries;
(4) is being transformed by technology
and innovation requiring new skills sets
for workers; or (5) is a new and
emerging business that is projected to
grow. The twelve industries are:

e Advanced Manufacturing
Automotive Services
Biotechnology
Construction

Energy

Financial Services
Geospatial Technology
Healthcare

¢ Hospitality

¢ Information Technology (IT) & IT
Business-Related Services

e Retail

e Transportation

For each industry, ETA follows a
three-step process to identify workforce
challenges and solutions and
demonstrate solutions nationally. First,
ETA conducts an environmental scan to
understand the economic conditions
and workforce challenges facing the
industry. Second, ETA convenes a series
of meetings to offer leaders in business
and industry an opportunity to share
their current and future workforce needs
with the workforce system. Using the
information gathered at these meetings,
ETA convenes a second round of
meetings with industry and public
workforce system representatives to
verify workforce gaps and devise
solutions. The results of these meetings
are published in a comprehensive
industry report. These reports are made
available to the public via ETA’s Web
site http://www.doleta.gov/BRG/
JobTrainInitiative as the HGJTI process
is completed for each industry.

In addition to numerous industry-
specific solutions, ETA identified a core
set of priority solution elements that are
common to all 12 target industries.
These elements include:

1. Developing a pipeline of young
workers;

2. Building competency models,
career ladders, and career lattices for
new and incumbent workers;

3. Expanding post-secondary training
alternatives including apprenticeships
and community colleges’ workforce
development programs;

4. Accessing new and/or untapped
labor pools;

5. Transitioning workers from
declining industries;

6. Developing strategies for retaining
incumbent workers and updating their
skills; and

7. Engaging small businesses.

The third and final step of the HGJTI
process is a series of investments in
unique, innovative, and industry-driven
projects that reflect one or more of the
seven elements outlined above and
demonstrate training initiatives and
capacity building strategies to address
the industry’s unique workforce
challenges. Together, these projects
make up a solution set tailored to each
industry’s specific needs.

ETA has completed the three-step
HGJTI process for both the Healthcare
industry and Biotechnology industry. In
the spring and summer of 2004, ETA
announced a first round of investments
in nineteen projects under the
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Healthcare industry and nine projects
under the Biotechnology industry.
While a brief description of industry
workforce challenges is provided below,
applicants are encouraged to familiarize
themselves with the full industry
reports and with the current
investments, which can be found at
http://www.doleta.gov/BRG. The
projects selected for funding under this
SGA are intended to further enhance the
existing solution sets for each industry.

Workforce Challenges in the Healthcare
Industry

The Healthcare industry is
responsible for 11.5 million jobs
nationwide, making it the country’s
largest industry. In 2002, the U.S.
Bureau of Labor Statistics announced
that over the next ten years, the
Healthcare industry is projected to add
3.5 million new jobs, the greatest job
growth for any industry in the United
States. Further, ten of the twenty fastest
growing occupations in the nation are
concentrated in health services. For
example, jobs in four key healthcare
occupations such as medical assistants,
physician assistants, home health aides,
and medical records and health
information technicians, will grow by
over 45 percent between 2002 and 2012.

Despite this expected growth,
significant workforce supply and
demand gaps currently exist across the
U.S., affecting health care’s three
primary sectors: acute care, long term
care, and primary care. Many
occupations for which demand is great
require two-year degrees and
certifications, making community
colleges an important focal point for
addressing this industry’s workforce
challenges.

ETA hosted a series of forums in order
to identify workforce challenges faced
by the healthcare industry and
developed a range of potential solutions
to these challenges. Forum attendees
identified thirteen critical workforce
challenges:

Recruitment and Retention:

¢ Increasing available labor pools
e Accessing untapped diverse/non-
traditional labor pools
¢ Reducing turnover
Skill Development:
¢ Entry-level worker preparation
e Incumbent worker training
e Need for targeted/specialized skill
areas
Capacity of Education and Training
Providers:
e Lack of academic and clinical
instructors
e Lack of facilities and resources
e Lack of alignment between

requirements and curriculum
Sustainability: Infrastructure,
Leadership and Policy:

e Need for sustainable partnerships at

all levels

e Opportunities to leverage funding

¢ Planning tools (data, projections,

and information systems)

¢ Policy and regulatory issues

Forum attendees also identified 1,001
potential solutions to these challenges.
Examples of the identified solutions
include, but are not limited to:

e Youth-related programs developed
and implemented by partnerships that
include schools, healthcare employers,
post-secondary programs for health
occupations, and public workforce
system entities;

e Initiatives that meet the needs for
academic and clinical faculty in high-
demand healthcare education programs
and that are designed to adapt to
changing levels of workforce demand;
and

e Programs focused on non-
traditional and traditional labor pools
for healthcare entry-level workers that
both broaden approaches to preparation
programs and enhance career mobility
in healthcare and related industries.

Workforce Challenges in the
Biotechnology Industry

The Biotechnology industry is an
emerging industry with large growth
potential. The industry has more than
tripled in size since 1992, with revenues
increasing from $8 billion in 1992 to
$28.5 billion in 2001. Additionally, the
Biotechnology industry is expected to
add approximately 101,900 new
positions between 2002 and 2007,
growing from 713,000 workers to
814,900 workers. Because of this rapid
growth, significant workforce supply
and demand gaps currently exist across
the United States. The gaps remain
consistent across Biotechnology
industry regional cluster areas and
across levels of education. For example,
the projected growth by 2012 for
Medical Scientists (doctoral degree) is
26.9 percent; Biomedical Engineers
(bachelors degree), 26.1 percent, and
Biological Technicians (Associates
Degree), 19.4 percent.

The Biotechnology industry faces a
number of workforce challenges. For
example, because of the emerging nature
of the industry, occupations are often
difficult to classify, and the public is
unaware of the range of employment
opportunities available in the industry.
Furthermore, employee skill upgrades
are required on a regular basis to keep
up with rapidly changing technology
and skills requirements. Additionally,
there is a need for articulated career

ladders and lattices that allow
individuals to advance from technician
positions to engineer positions.

ETA conducted three meetings with
the biotechnology industry to allow
business and industry an opportunity to
share their current and future workforce
challenges. Forum attendees identified
the following six critical workforce
challenges:

Pipeline Issues:

¢ Recruitment of new employees to

the industry

e Retention

Skills, Competencies, and Training
Issues:
¢ Developing competencies and
career ladders
e Mapping occupations to other
industries

Image and Outreach to the Public:

¢ Definition of the industry

e Image of the industry

The forums also identified 137
potential solutions to these challenges.
Examples of the identified solutions
include, but are not limited to:

e Programs focused on developing an
industry-validated definition and
corresponding pipeline of
characteristics that creates exposure and
demonstrates the critical skills and
attributes needed for employment
within the industry; and

e Programs designed to better prepare
educators for teaching the requisite
skills necessary for entry into the
industry, e.g., teacher externships.

B. Critical Elements of High Growth
Grants

HGJTI funded grants are expected to
contain at least six critical elements.
These elements consist of: (1) New and
innovative solutions; (2) strategic
partnerships; (3) leveraged resources; (4)
sustainability; (5) replication of
successful models for broad
distribution; and (6) clear and specific
outcomes. Each of these characteristics
will be reflected in the ratings criteria in
Part V and is described in further detail
below.

1. Innovative Solution(s) to Industry
Identified Workforce Challenges. The
HGJTI employs a solutions based
approach to addressing the needs of the
21st Century workforce. In a solutions
based approach, the grantee works
through the cycle of (1) collecting and
analyzing information about workforce
issues; (2) incorporating a business or
demand-driven perspective; (3) ensuring
the right strategic partners are at the
table; (4) working collaboratively to
explore, frame, and implement
solutions; and (5) assessing how the
products and outcomes of the project
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can be effectively deployed and
replicated. Applicants are not limited in
the strategies and approaches they may
employ to implement solutions,
provided the strategy is well developed
and meets industry and local area
workforce challenges. Examples of
previously funded solutions include:

¢ An incumbent worker career
acceleration program that provides
remedial education and skills-based
training programs to workers in a
hospital setting. On-site training
opportunities help the hospital retain
workers while helping workers upgrade
their skills, making them eligible for
critical skills shortage positions.

e A program led by a local Workforce
Investment Board, in partnership with
community colleges and local
employers, to develop career pathways
in biotechnology fields through training
models targeted at transitioning workers
and entry-level workers in need of
remedial skill training.

2. Strategic Partnerships. ETA
believes that strategic partnerships
between the public workforce system,
business and industry entities,
economic development agencies, and
community colleges or other education
and training providers need to be in
place in order to implement effective
workforce development solutions. In
order to maximize success of the
solution and to keep pace with the rapid
changes in the economy and the nature
of the skills and competencies necessary
for work in these industries, these
partnerships need to be substantial and
sustained. Furthermore, each partner
needs to have a clearly defined role in
the partnership. By contributing to the
workforce system’s efforts to become
demand driven, these strategic alliances
maximize the impact of the partnership
on both businesses and the U.S. labor
pool.

3. Leveraged Funds and Resources.
HGJTI investments leverage funds and
resources from key entities in the
strategic partnership. Leveraging
resources in the context of strategic
partnerships accomplishes three goals:
(1) It allows for the pursuit of resources
driven by the strategy; (2) it increases
stakeholder investment in the project at
all levels including design and
implementation phases; and (3) it
broadens the impact of the project itself.

Businesses, faith-based and
community organizations, and
foundations often invest resources to
support workforce development. In
addition, other government programs,
including other Employment and
Training Administration programs, such
as registered apprenticeship and Job
Corps, as well as non-ETA One-Stop

partner programs such as Vocational
Rehabilitation and Adult Education may
have resources available that can be
integrated into the proposed project.
ETA encourages HGJTI grantees and
their partners to be entrepreneurial as
they seek out, utilize, and sustain these
resources, whether it is in-kind or cash
contributions, when creating effective
solutions to the workforce challenges
identified by the industry.

4. Sustainability. The HGJTI
investment should be considered as
seed funding. Thus, ETA intends that
the partnerships and/or solutions-based
activities be sustainable long after the
federal investment has ended. While
financial resources are important, they
are not the only component of
sustainability. Sustainability is also
created through the partnerships formed
before and during the grant term;
systems, strategies, and processes put in
place during the grant period; and the
experience gained through
implementing a HGJTI grant. All of
these may provide the foundation for
developing long-term systemic solutions
to workforce challenges in high growth/
high demand industries.

5. Replication. The HGJTI is driving
the Workforce Investment System to
become demand-driven through the
broad, national dissemination of the
products, models, and effective
approaches that result from HGJTI
investments. Solution sets should
demonstrate how a demand-driven
workforce system can more efficiently
serve the workforce needs of business
while at the same time helping workers
find good jobs with good wages and
promising career pathways. To that end,
the outcomes of HGJTI projects should
be replicable in a variety of settings and,
if appropriate, other industries.
Learning and achievement resulting
from HGJTI projects should be
developed into solution models that can
be shared with and implemented by the
public workforce system, industry
leaders, and education and training
community.

6. Outcomes. Clear and specific
outcomes that are appropriate to the
nature of the solution and the size of the
project are vital components of HGJTI
projects. However, because HGJTI grants
demonstrate solutions-based approaches
to addressing industry workforce
challenges, ETA recognizes that specific
outcomes will vary from project to
project based on the specific solution
proposed. Projects that address building
capacity should report on the status of
products and activities and describe the
impact each outcome has on the
industry. For example, a project with a
curriculum development component

would predict impact on ability to train
and certify individuals for specific
occupations. Proposals that contain
training elements should report
outcome measures such as how many
trainees received jobs or promotions, as
well as trainee earnings gains and
retention.

C. ETA Emphases for This SGA

In addition to the critical elements
described above, ETA has developed
three areas of emphasis for Healthcare
and Biotechnology projects funded
through this SGA: (1) The specific
workforce challenges identified by each
industry; (2) the integration of
Workforce Investment Act funding into
the project; and (3) regional approaches
to workforce challenges.

1. Healthcare and Biotechnology
Industry-Identified Workforce
Challenges. Based on the scope and
nature of investments made during the
first funding round, ETA has identified
specific workforce challenges for
emphasis in this SGA. Applicants are
encouraged to develop proposals that
address these challenges; however, all
unique and innovative proposals
providing solutions to identified
industry workforce challenges will be
considered and reviewed.

Healthcare

¢ Increasing the capacity of education
and training providers: Applicants are
encouraged to submit projects that
address shortages of qualified academic
and clinical faculty to teach nursing and
other health care-related occupational
skills in community colleges.

e Accessing untapped labor pools:
Applicants are encouraged to submit
projects that focus on accessing new and
untapped labor pools to fill healthcare
industry positions. Untapped labor
pools may include women or men
(depending on the occupation), minority
populations, older workers, workers
transitioning from declining industries,
those with limited English proficiency,
veterans, and persons with disabilities.
Where appropriate, applicants are
encouraged to partner with faith-based
and community organizations to deliver
social services to these labor pools.

e Developing specialized skill sets:
The demand for highly skilled
incumbent workers as well as new
workers in the healthcare industry is
high. While this challenge is well-
recognized for the general nursing field,
ETA would like to draw attention to the
needs of specialty nursing areas and the
allied health fields (radiological and
surgical technicians, dental hygienists,
etc.).
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Applicants are encouraged to propose
solutions that develop competency
models for these occupations with a
specific focus on career lattices. Career
lattices articulate clear paths employees
may follow to move horizontally,
vertically, and diagonally within a
single occupation or across occupations
to advance their careers by moving into
positions with more responsibility and
increased compensation and benefits.

Biotechnology

e Accessing untapped labor pools:
Applicants are encouraged to submit
projects that focus on accessing new and
untapped labor pools to fill
biotechnology industry positions.
Untapped labor pools may include
women, minority populations, older
workers, workers transitioning from
declining industries, those with limited
English proficiency, veterans, and
persons with disabilities. Where
appropriate, applicants are encouraged
to partner with faith-based and
community organizations to deliver
social services to these labor pools.

e Increasing retention through skills
training: Applicants are encouraged to
submit proposals for projects that
develop and implement curricula for
new and incumbent workers in either
community college or business settings
for specialty skills areas such as
bioinformatics and Good Manufacturing
Practices (GMP).

¢ Developing apprenticeship models
for biotechnology occupations:
Applicants are encouraged to submit
proposals that integrate apprenticeship
opportunities into skill development
programs in the biotechnology industry.

¢ Developing career guidance for
young adults and adults: Applicants are
encouraged to submit proposals that
address the industry-identified need for
new models that help adults and youth
understand career options and
opportunities in the biotechnology
industry.

2. Integrated WIA Funding.
Applicants are encouraged to integrate
Workforce Investment Act (WIA)
funding at the state and local level into
their proposed project. Integrating WIA
funds ensures that the full spectrum of
assets available from the workforce
system is leveraged to support the
HGJTI solution. The wide variety of
WIA programs and activities provide
both breadth and depth to the proposed
solution offered to both businesses and
individuals. In addition, the use of WIA
funds embeds the solution into the local
or regional Workforce Investment
System, which serves to strengthen the
system’s ability to become more
demand-driven.

The integration of WIA funds may
take many forms. For example, HGJTI
funds may be used for the development
of curriculum and training materials
while WIA resources for Individual
Training Accounts (ITAs) provide
training under the new curriculum, and
other WIA resources fund supportive
services (such as transportation or child
care) to training recipients. Applicants
may wish to consider the
appropriateness of a variety of WIA
funds such as Job Corps (Title 1,
Subtitle C), Youth (section 129), Adults
and Dislocated Workers (section 133),
Native Americans (section 166), Migrant
and Seasonal Farm Workers, (section
167), Youth Opportunity Grants (section
169), Trade Adjustment Assistance
(section 170), Other Demonstrations and
Pilot Projects (section 171), and
National Emergency Grants (section
173).

Applicants that demonstrate evidence
of integration of WIA funds into the
project will receive 5 bonus points in
the final score of their proposal. Please
note that WIA integrated funds used for
the proposed solution may not be
counted towards the match requirement.
In addition, all federal requirements
will continue to apply to WIA funds
integrated into HGJTI projects. However,
once grants are awarded, grantees will
be encouraged to apply for waivers of
statutory and regulatory requirements
through their states as authorized under
section 189 of WIA.

3. Regional Approach. Often-times,
addressing the critical challenges job
seekers and employers face requires the
considerable leveraging of efforts by the
employment, education, and economic
development systems that impact
expanded labor markets. Since HGJTI
grants are designed to provide
workforce solutions that are relevant in
a variety of geographical areas and
business and education settings,
applicants are encouraged to connect
their projects to larger regional efforts.
Regional approaches can occur at a
variety of scales, ranging from local
projects involving multiple workforce
investment boards to state-wide or
multi-state projects.

I1. Award Information
A. Award Amount

ETA intends to fund 10 to 12 projects
at a range of $750,000 to $1 million;
however, this does not preclude funding
grants at either a lower or higher
amount, or funding a smaller or larger
number of projects, based on the type
and the number of quality submissions.
Applicants are encouraged to submit
budgets for quality projects at whatever

funding level is appropriate to the
project. Nevertheless, applicants should
recognize that the limited funds
available through this SGA are intended
to supplement project budgets rather
than be the sole source of funds for the
proposal.

B. Period of Performance

The initial period of grant
performance will be up to 24 months
from the date of execution of the grant
documents. If applied for, ETA may
elect to exercise its option to award no-
cost extensions to these grants for an
additional period based on the success
of the program and other relevant
factors.

III. Eligibility Information

A. Eligible Applicants

Applicants may be public, private for-
profit, and private non-profit
organizations including faith-based and
community organizations. The
application must clearly identify the
applicant and describe its capacity to
administer the HGJTI Healthcare and/or
Biotechnology grant, in terms of both
organizational capacity and data
management capabilities. Please note
that the applicant and fiscal agent must
be the same organization.

B. Matching Funds

Applicants must provide resources
equivalent to at least 50 percent of the
grant award amount as matching funds.
This match may be provided in cash or
in-kind; however, at least 50% of the
total grant match amount must be a cash
match provided by business partners.
Please note that neither prior
investments nor Federal resources may
be counted as match.

Please note that to be allowable as
part of match, a cost must be an
allowable charge for Federal grant
funds. If the cost would not be
allowable as a grant-funded charge, then
it also cannot be counted toward
matching funds. Matching funds must
be expended during the grant period of
performance. Applicants are encouraged
to leverage additional funds outside of
the match to supplement the project as
a whole.

C. Demonstrated Partnerships

Applicants must demonstrate the
existence of a partnership that includes
at least one entity from each of three
categories: (1) The publicly-funded
Workforce Investment System, which
may include state and local Workforce
Investment Boards, State Workforce
Agencies, and One Stop Career Centers
and their partners; (2) the education and
training community, which includes
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community and technical colleges, four
year colleges and universities, and other
training entities; and (3) employers or
industry-related organizations such as
associations and unions. While ETA
welcomes applications from newly
formed partnerships, applicants are
advised that grant funds may not be
used for partnership development.

D. Other Eligibility Requirements

e Participants Eligible to Receive
HGJTI Training. This element applies
only to proposals with a training
component. Generally, the scope of
potential trainees is very broad.
Training may be targeted to a wide
variety of populations, including
unemployed individuals and incumbent
workers. The identification of targeted
and qualified trainees should be part of
the larger project planning process by
the required partnership and should
relate to the workforce issue that is
being addressed by the training.

Veterans Priority. This program is
subject to the provisions of the “Jobs for
Veterans Act,” Public Law 107-288,
which provides priority of service to
veterans and spouses of certain veterans
for the receipt of employment, training,
and placement services in any job
training program directly funded, in
whole or in part, by the Department of
Labor. Please note that, to obtain
priority of service, a veteran must meet
the program’s eligibility requirements.
ETA Training and Employment
Guidance Letter (TEGL) No. 5-03
(September 16, 2003) provides general
guidance on the scope of the veterans
priority statute and its effect on current
employment and training programs.

e Administrative Costs. Under the
President’s High Growth Job Training
Initiative, an entity that receives a grant
to carry out a project or program may
not use more than 10 percent of the
amount of the grant to pay
administrative costs associated with the
program or project. Administrative costs
are defined at 20 CFR 667.220. Although
there will be administrative costs
associated with the managing of the
partnership as it relates to specific grant
activity, the primary use of funding
should be to support the actual capacity
building or training activity(ies).

e ETA Distribution Rights. Applicants
should note that grantees must agree to
give USDOL-ETA the right to use and
distribute all training models, curricula,
technical assistance products, etc.
developed with grant funds. USDOL~
ETA has the right to use, reuse, and
modify all grant-funded products,
curricula, materials, etc. Additionally,
USDOL-ETA has the right to distribute
these grant-funded materials and

products to any interested parties,
including broad distribution to the state
and local public workforce system

through Internet-based and other means.

e Legal rules pertaining to inherently
religious activities by organizations that
receive Federal Financial Assistance.
The government is generally prohibited
from providing direct financial
assistance for inherently religious
activities. These grants may not be used
for religious instruction, worship,
prayer, proselytizing or other inherently
religious activities. Neutral, non-
religious criteria that neither favor nor
disfavor religion will be employed in
the selection of grant recipients and
must be employed by grantees in the
selection of sub-recipients.

IV. Application and Submission
Information

A. Address To Request Application
Package

This SGA contains all of the
information and forms needed to apply
for grant funding.

B. Content and Form of Application
Submission

Applicants must submit an original
signed application and two hard copies.
The proposal must consist of two (2)
separate and distinct parts, Parts I and
II. Applications that fail to adhere to the
instructions in this section will be
considered non-responsive and will not
be considered.

Part I of the proposal is the Cost
Proposal and must include the
following four items:

e The Standard Form (SF) 424,
“Application for Federal Assistance”
(Appendix A). Upon confirmation of an
award, the individual signing the SF
424 on behalf of the applicant shall
represent the responsible financial and
administrative entity. Beginning
October 12, 2003, all applicants for
federal grant and funding opportunities
are required to have a Dun and
Bradstreet (DUNS) number. See OMB
Notice of Final Policy Issuance, 68 FR
38402 (June 27, 2003). Applicants must
supply their DUNS number in item #5
of the new SF—424 issued by OMB (Rev.
9—-2003). The DUNS number is a nine-
digit identification number that
uniquely identifies business entities.
Obtaining a DUNS number is easy and
there is no charge. To obtain a DUNS
number, access this Web site: http://
www.dunandbradstreet.com or call 1-
866-705-5711.

o The Budget Information Form
(Appendix B). In preparing the Budget
Information form, the applicant must
provide a concise narrative explanation

to support the request. The budget
narrative should break down the budget
and corresponding matching funds by
deliverable and should discuss precisely
how the administrative costs support
the project goals.

o Assurances and Certifications
Signature Page (Appendix C).

Part II of the application is the
Technical Proposal, which demonstrates
the applicant’s capabilities to plan and
implement the President’s High Growth
Job Training Initiative grant project in
accordance with the provisions of this
solicitation. The Technical Proposal is
limited to twenty five (25) double-
spaced single-sided, 8.5 inch x 11 inch
pages with 12 point text font and one-
inch margins. In addition, the applicant
may provide resumes, a staffing pattern,
statistical information and related
material in attachments, which may not
exceed fifteen (15) pages. Although not
required, letters of commitment from
partners providing financial resources
may be submitted as attachments. Such
letters will not count against the
allowable maximum page total. The
applicant must briefly reference any
partners in the text of the Technical
Proposal.

No cost data or reference to prices
should be included in the Technical
Proposal. The following information is
required:

e A two-page abstract summarizing
the proposed project and applicant
profile information including: applicant
name, project title, industry focus
(healthcare or biotechnology), industry
workforce challenges addressed,
partnership members, funding level
requested, and the match amount.,

¢ A table of contents listing the
application sections,

¢ A time line outlining project
activities, and

e A project description as described
in the Criteria section of this
solicitation.

Please note that the abstract, table of
contents, and time line are not included
in the twenty five page limit.
Applications that do not meet these
requirements will not be considered.

C. Submission Date, Times, and
Addresses

The closing date for receipt of
applications under this announcement
is November 2, 2004. Applications must
be received at the address below no later
than 4 p.m. (Eastern Time).
Applications sent by e-mail, telegram,
for facsimile (FAX) will not be accepted.
Applications that do not meet the
conditions set forth in this notice will
not be honored. No exceptions to the
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mailing and delivery requirements set
forth in this notice will be granted.

Mailed applications must be
addressed to the U.S. Department of
Labor, Employment and Training
Administration, Division of Federal
Assistance, Attention: Eric Luetkenhaus,
Reference SGA/DFA-PY04-1, 200
Constitution Avenue, NW., Room
N4438, Washington, DC 20210.
Applicants are advised that mail
delivery in the Washington area may be
delayed due to mail decontamination
procedures. Hand delivered proposals
will be received at the above address.

Applicants may apply online at
http://www.grants.gov. Applicants
submitting proposals online are
requested to refrain from mailing an
application as well.

Any application received after the
deadline will not be considered.

D. Intergovernmental Review

This funding opportunity is not
subject to Executive Order (EO) 12372,
“Intergovernmental Review of Federal
Programs.”

E. Funding Restrictions

Determinations of allowable costs will
be made in accordance with the
applicable Federal cost principles, e.g.,
Non-Profit Organizations—OMB
Circular A—-122. Disallowed costs are
those charges to a grant that the grantor
agency or its representative determines
not to be allowed in accordance with
the applicable Federal Cost Principles or
other conditions contained in the grant.

F. Other Submission Requirements

Withdrawal of Applications.
Applications may be withdrawn by
written notice or telegram (including
mailgram) received at any time before
an award is made. Applications may be
withdrawn in person by the applicant or
by an authorized representative thereof,
if the representative’s identity is made
known and the representative signs a
receipt for the proposal.

V. Application Review Information
A. Evaluation Criteria

This section identifies and describes
the criteria that will be used to evaluate
the President’s High Growth Job
Training Initiative Grant proposals.
These criteria and point values are:

Criterion Points
1. Statement of Need .................... 10
2. Linkages to Key Partners ... 15
3. Leveraged Resources ................ 10
4. Innovative Solutions to Address
Industry  Identified Workforce
Challenges ........cccocveveerieeneennne. 25

Criterion Points
5. Outcomes, Benefits, and Impact 15
6. Replication ........ccccoviriieeiniieens 15
7. Program Management and Or-
ganization Capacity ..........ccceeene 10
** Bonus: Integration of WIA Funds 5
Total Possible Points .................. 105

1. Statement of Need (10 Points)

The applicant must demonstrate a
clear and specific need for the HGJTI
investment in the proposed solution.
This should be accomplished by
describing the nature of the Healthcare
or Biotechnology industry workforce
challenge(s) addressed in the proposal
with respect to the specific economic
and workforce conditions in the area in
which the grant activity will take place.
Applicants may draw from a variety of
resources for supporting data, including
traditional labor market information,
information from economic developers
on locally projected growth, information
collected by business organizations such
as chambers of commerce and trade
associations, and discussions with local
businesses that make up the high
growth, high demand industries.
Scoring on this factor will be based on
the extent of demonstrated need.
Important factors for evaluation include:

¢ Demonstrated knowledge of the
Healthcare or Biotechnology industry in
the local area, including the impact of
the industry on the local or regional
economy.

¢ Demonstrated existence of the
identified workforce challenges in the
area in which the grant activity will take
place.

¢ Identification of the sources of the
data used in the analysis.

o If appropriate, the nature of larger
strategic economic development or
workforce investment projects with
which the proposed project is aligned.

2. Linkages to Key Partners (15 Points)

The application must demonstrate
that the proposed project will be
implemented by a partnership which
includes at least one entity from each of
three categories: (1) The publicly-
funded Workforce Investment System,
(2) education and training providers
such as community colleges, and (3)
employers and industry representatives.
ETA encourages, and will be looking
for, applications that go beyond the
minimum level of partnership and
demonstrate broader, substantive and
sustainable partnerships. The applicant
should identify the partners and explain
the meaningful role each partner will
play in the project.

Scoring on this factor will be based on
the comprehensiveness of the
partnership and the degree to which
each partner plays a committed role,
either financial or non-financial, in the
proposed project. Important factors
include:

¢ The scope of each partner’s
contribution, their knowledge and
experience concerning the proposed
grant activities, and their ability to
impact the success of the project.

¢ The overall completeness of the
partnership, including its ability to
manage all aspects and stages of the
project and to coordinate individual
activities with the partnership as a
whole.

¢ Evidence that key partners have
expressed a clear commitment to the
project and understand their areas of
responsibility.

e Evidence of a plan for interaction
between partners at each stage of the
project, from planning to execution.

e Evidence that the partnership has
the capacity to achieve the outcomes of
the proposed project.

3. Leveraged Resources (10 Points)

Applicants must demonstrate their
ability to provide resources equivalent
to at least 50 percent of the grant award
amount as matching funds. Both cash
and in-kind matching funds are
acceptable; however, at least 50% of the
total grant match amount must be a cash
match provided by employers or
industry representative partners.

Scoring on this factor will be based on
the extent to which the applicant fully
describes the size, nature, and quality of
the non-Federal match. Important
elements of the explanation include:

e Which partners have contributed to
the match and the extent of each
contribution.

e The nature of the match, including
an itemized description of each cash or
in-kind contribution and a description
of how each contribution will be used.

e The quality of the match, including
the quality of each in-kind contribution
and the extent to which each
contribution furthers the goals of the
project.

If the applicant leverages additional
non-match resources, the nature and
quality of these resources should also be
explained according to the guidelines
described above.

Bonus: Integration of WIA funds.
Applicants who plan to integrate WIA
funding into the implementation of the
proposed project must describe in detail
how such funds will be used and
demonstrate how these funds will
contribute to the goals of the project and
ultimately, to the workforce investment
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system in which they reside. Applicants
who demonstrate a firm commitment to
leverage WIA funding will receive five
bonus points.

4, Innovative Solutions To Address
Industry Identified Workforce
Challenges (25 Points)

Approach/Strategy: The applicant
must describe the proposed solution
strategy in full. The description should
demonstrate (1) that the proposed
project will address one or more
identified workforce challenges in the
Healthcare or Biotechnology industries
through an innovative solution strategy;
(2) that the project will contribute to a
demand-driven workforce investment
system; and (3) that the applicant has a
clear understanding of the tasks
required to successfully meet the
objectives of the grant.

Scoring on this factor will be based on
evidence that the applicant has
developed an effective, innovative
solutions-based approach and a plan of
implementation that will address the
three objectives described above.
Applicants will be evaluated based on
the following factors:

e The existence of a work plan that is
responsive to the applicant’s statement
of need and includes specific goals,
objectives, activities, implementation
strategies, and a timeline.

e The demonstrated link between the
proposed project and a workforce
challenge identified in either the
biotechnology or healthcare industry
forums documented in the industry
reports.

e The extent to which the work plan
provides an understanding of the entire
project’s intended implementation and
outcomes.

e The extent to which the approach
reflects and builds on the applicant’s
core capacities.

o The feasibility and sensibility of the
timeframes for the accomplishment of
tasks.

e The extent to which the budget is
justified with respect to the adequacy
and reasonableness of resources
requested.

e Whether budget line items are
consistent with and tied to the work
plan objectives.

e The existence of a sound strategy
that incorporates outreach activities
geared towards appropriate audiences,
including disseminating information
about the project, planned activities,
and, if appropriate, recruitment of
eligible participants.

e The proposed impact on the
demand-driven Workforce Investment
System.

Innovation: Applicants should fully
describe the innovative and creative
approaches to be undertaken in the
context of their solution strategies.
Examples of innovative approaches may
include creativity in the content of the
product or training being delivered, the
form and style with which it is
delivered, and the manner of managing
and executing its development.
Innovation may also take place in the
context of unique partnerships.

Scoring on this element will be based
on the degree to which the applicant
demonstrates that the approaches and
techniques through which the solutions
are implemented are creative, unique,
and not duplicative of previously
funded HGJTI projects.

5. Outcomes, Benefits, and Impact (15
Points)

Applicants must describe fully the
predicted outcomes and products
resulting from the project. Applicants
should also demonstrate a results-
oriented approach to managing and
operating the project by describing
proposed outcome measures relevant to
measuring the success or impact of the
project. For example, projects with
training components may include as
outcome measures employment
placement numbers, and the number of
certifications or degrees awarded.
Projects with capacity building
components may include the number of
participants or entities who will benefit.
Any discussion of outcome goals should
include the methods proposed to collect
and validate outcome data in a timely
and accurate manner.

Scoring on this factor will be based on
evidence that the expected project
outcomes are clearly identified,
measurable, realistic, and consistent
with the objectives of the project.
Additional factors to be examined
include:

e The ability of the applicant to
achieve the stated outcomes within the
time frame of the grant.

o The appropriateness of the
outcomes with respect to the requested
level of funding.

o The extent to which the products
and outcomes of the grant will be of
significant and practical use to the
Workforce Investment System and the
target industry.

6. Replication (15 Points)

Applicants must describe how the
products and outcomes of the
solution(s), including models, curricula,
career ladders and lattices, partnership
strategies, and best practices can be
replicated. Also important is evidence
that the benefits of the project will be

sustained. This may be demonstrated by
indicating how the products and
outcomes will become imbedded into
the long-term systemic solutions and
activities of the industry, the education
and training community, and/or the
workforce system.

Scoring on this factor will be based on
the extent to which the applicant
provides evidence that the project’s
products and outcomes can be
replicated, and that the benefits of the
project will be sustained.

7. Program Management and
Organization Capacity (10 Points)

Applicants should identify a
proposed project manager, discuss the
proposed staffing pattern and the
qualifications and experience of key
staff members, provide detailed
descriptions of the roles of the
participating partners, and give
evidence of the utilization of data
systems to track outcomes. The
applicant should also include a
description of organizational capacity
and the organization’s track record in
projects similar to that described in the
proposal and/or related activities of the
primary partners.

Scoring on this factor will be based on
evidence of the following:

¢ The time commitment of the
proposed staff is sufficient to ensure
proper direction, management, and
timely completion of the project.

e The roles and contribution of staff,
consultants, and collaborative
organizations are clearly defined and
linked to specific objects and tasks.

e The background, experience, and
other qualifications of the staff are
sufficient to carry out their designated
roles.

e The applicant organization has
significant capacity to accomplish the
goals and outcomes of the project,
including appropriate systems to track
outcome data.

B. Review and Selection Process

Applications for the President’s High
Growth Job Training Initiative Grants
will be accepted after the publication of
this announcement until the closing
date. A technical review panel will
make careful evaluation of applications
against the criteria. These criteria are
based on the policy goals, priorities, and
emphases set forth in this SGA. Up to
105 points may be awarded to an
application, including the five point
bonus for WIA integration, based on the
required information described in Part V
(1). The ranked scores will serve as the
primary basis for selection of
applications for funding, in conjunction
with other factors such as urban, rural,
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and geographic balance; the availability
of funds; and which proposals are most
advantageous to the Government. The
panel results are advisory in nature and
not binding on the Grant Officer. The
Government may elect to award the
grant(s) with or without discussions
with the applicants. Should a grant be
awarded without discussions, the award
will be based on the applicant’s
signature on the SF 424, which
constitutes a binding offer.

VI. Award Administration Information
A. Award Notices

All award notifications will be posted
on the ETA homepage at http://
www.doleta.gov.

B. Administrative and National Policy
Requirements

1. Administrative Program
Requirements

All grantees, including faith-based
organizations, will be subject to all
applicable Federal laws (including
provisions of appropriate laws),
regulations, and the applicable Office of
Management and Budget (OMB)
Circulars. The grant(s) awarded under
this SGA will be subject to the following
administrative standards and
provisions, if applicable:

a. Workforce Investment Boards—20
Code of Federal Regulations (CFR) part
667.220. (Administrative Costs).

b. Non-Profit Organizatioqgns—Office
of Management and Budget (OMB)
Circulars A—122 (Cost Principles) and
29 CFR part 95 (Administrative
Requirements).

c. Educational Institutions—OMB
Circulars A—21 (Cost Principles) and 29
CFR part 95 (Administrative
Requirements).

d. State and Local Governments—
OMB Circulars A—87 (Cost Principles)
and 29 CFR part 97 (Administrative
Requirements).

e. Profit Making Commercial Firms—
Federal Acquisition Regulation (FAR)—
48 CFR part 31 (Cost Principles), and 29
CFR part 95 (Administrative
Requirements).

f. All entities must comply with 29
CFR parts 93 and 98, and, where
applicable, 29 CFR parts 96 and 99.

g. In accordance with Section 18 of
the Lobbying Disclosure Act of 1995,
Public Law 104-65 (2 U.S.C. 1611) non-
profit entities incorporated under
Internal Revenue Service Code section
501(c)(4) that engage in lobbying
activities are not eligible to receive
Federal funds and grants.

Note: Except as specifically provided in
this Notice, DOL/ETA’s acceptance of a

proposal and an award of Federal funds to
sponsor any programs(s) does not provide a
waiver of any grant requirements and/or
procedures. For example, the OMB Circulars
require that an entity’s procurement
procedures must ensure that all procurement
transactions are conducted, as much as
practical, to provide open and free
competition. If a proposal identifies a
specific entity to provide services, the DOL/
ETA’s award does not provide the
justification or basis to sole source the
procurement, i.e., avoid competition, unless
the activity is regarded as the primary work
of an official partner to the application.

2. Special Program Requirements

Evaluation. DOL may require that the
program or project participate in an
evaluation of overall HGJTI grant
performance. To measure the impact of
grants funded under the HGJTI, ETA
may arrange for or conduct an
independent evaluation of the outcomes
and benefits of the projects. Grantees
must agree to make records on
participants, employers and funding
available and to provide access to
program operating personnel and to
participants, as specified by the
evaluator(s) under the direction of ETA,
including after the expiration date of the
grant.

3. Reporting

The grantee is required to provide the
reports and documents listed below:

Quarterly Financial Reports. A
Quarterly Financial Status Report (SF
269) is required until such time as all
funds have been expended or the grant
period has expired. Quarterly reports
are due 30 days after the end of each
calendar year quarter. Grantees must use
ETA’s On-Line Electronic Reporting
System.

Quarterly Progress Reports. The
grantee must submit a quarterly progress
report to the designated Federal Project
Officer within 30 days after the end of
each quarter. Two copies are to be
submitted providing a detailed account
of activities undertaken during that
quarter. DOL may require additional
data elements to be collected and
reported on either a regular basis or
special request basis. Grantees must
agree to meet DOL reporting
requirements. The quarterly progress
report should be in narrative form and
should include:

1. In-depth information on
accomplishments, including project
success stories, upcoming grant
activities, and promising approaches
and processes.

2. Progress toward performance
outcomes, including updates on
product, curricula, and training
development.

a. If the project includes training
elements, provide employment
placement, employment retention, and
earnings gain data.

b. If the project includes capacity
building elements, provide project
impact data (e.g., the number of
participants who have benefited) and
the status of specific deliverables.

c. When appropriate, include
employer outcomes such as increased
productivity, Return On Investment
(ROI), and/or retention rates.

3. Challenges, barriers, or concerns
regarding project progress.

4. Lessons learned in the areas of
project administration and management,
project implementation, partnership
relationships and other related areas.

Final Report. A draft final report must
be submitted no later than 60 days prior
to the expiration date of the grant. This
report must summarize project
activities, employment outcomes, and
related results of the training project,
and should thoroughly document the
solution approach. After responding to
DOL questions and comments on the
draft report, three copies of the final
report must be submitted no later than
the grant expiration date. Grantees must
agree to use a designated format
specified by DOL for preparing the final
report.

VII. Agency Contacts

Any questions regarding this SGA
should be faxed to Eric Luetkenhaus,
Grant Officer, Division of Federal
Assistance, fax number (202) 693-2705.
(This is not a toll-free number). You
must specifically address your fax to the
attention of Eric Luetkenhaus and
should include SGA/DFA PY 04-1, a
contact name, fax and phone number.
FOR FURTHER INFORMATION CONTACT:
Kevin Brumback, Grants Management
Specialist, Division of Federal
Assistance, on (202) 693—-3381. (This is
not a toll-free number). This
announcement is also being made
available on the ETA Web site at
http://www.doleta.gov/sga/sga.cfm and
http://www.grants.gov.

VIII. Other Information
Resources for the Applicant

The Department of Labor maintains a
number of web-based resources that
may be of assistance to applicants. The
webpage for the Employment and
Training Administration’s Business
Relations Group (http://www.doleta.gov/
BRQG) is a valuable source of background
on the President’s High Growth Job
Training Initiative. America’s Service
Locator (http://www.servicelocator.org)
provides a directory of our nation’s One-
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Stop Career Centers. Applicants are
encouraged to review “Understanding
the Department of Labor Solicitation for
Grant Applications and How to Write an
Effective Proposal” (http://www/
dol.gov/cfbci/sgabrochure.htm).
“Questions and Answers” regarding this
solicitation will be posted and updated
on the Web (http://www.doleta.gov/
usworkforce). For a basic understanding
of the grants process and basic
responsibilities of receiving Federal

grant support, please see ‘“Guidance for
Faith-Based and Community
Organizations on Partnering with the
Federal Government (http://
www.fbci.gov).

Signed at Washington, DC, this 14th day of
September.
Eric D. Luetkenhaus,

Grant Officer, Employment & Training
Administration.

Appendix A: (SF) 424—Application Form

Appendix B: Budget Information Form

Appendix C: Assurances and Certifications
Signature Page

Appendix D: OMB Survey N. 1890-0014:
Survey on Ensuring Equal Opportunity for
Applicants

BILLING CODE 4510-30-P
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APPLICATION FOR
FEDERAL ASSISTANCE

Version 7/03

2. DATE SUBMITTED

Applicant Identifier

1. TYPE OF SUBMISSION: 3. DATE RECEIVED BY STATE State Application Identifier
Application Pre-application

1 Construction ™ construction 4. DATE RECEIVED BY FEDERAL AGENCY |Federal Identifier

[ Non-Construction 1 Non-Construction

5. APPLICANT INFORMATION

Legal Name:

Organizational Unit:

Department:

Organizational DUNS:

Division:

Other (specify)

Address: Name and telephone number of person to be contacted on matters
Street: involving this application (give area code)
Prefix: First Name:

City: Middle Name
County: Last Name
State: lZip Code Suffix:
Country: Email:
6. EMPLOYER IDENTIFICATION NUMBER (EIN): Phone Number (give area code) Fax Number (give area code)
8. TYPE OF APPLICATION: 7. TYPE OF APPLICANT: (See back of form for Application Types)

1™ New T continuation 1" Revision

If Revision, enter appropriate letter(s) in box(es)
(See back of form for description of letters.)

[ O

(Other (specify)

9. NAME OF FEDERAL AGENCY:

TITLE (Name of Program):

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER:

Uo-00n

11. DESCRIPTIVE TITLE OF APPLICANT’S PROJECT:

12. AREAS AFFECTED BY PROJECT (Cities, Counties, States, etc.):

13. PROPOSED PROJECT

14. CONGRESSIONAL DISTRICTS OF:

Start Date:

Ending Date:

a. Applicant b. Project

15. ESTIMATED FUNDING:

16. IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE
ORDER 12372 PROCESS?

a. Federal S A a. Yes. [] THIS PREAPPLICATION/APPLICATION WAS MADE
C TS AVAILABLE TO THE STATE EXECUTIVE ORDER 12372
b. Applicant s R PROCESS FOR REVIEW ON
c. State s R DATE:
00
d. Local S | b.No. 7] PROGRAM IS NOT COVERED BY E. O. 12372
e. Other $ A #i OR PROGRAM HAS NOT BEEN SELECTED BY STATE
— FORREVIEW
f. Program Income s A 17.1S THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT?
00 e
g- TOTAL s ’ 1 Yes If “Yes” attach an explanation. T No

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT. THE
DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE
IATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED.

a. Authorized Representative

Prefix First Name Middle Name
Last Name Suffix
b. Title ic. Telephone Number (give area code)

d. Signature of Authorized Representative

e. Date Signed

Previous Edition Usable

Authorized for Local Reproduction

Standard Form 424 (Rev.9-2003)
Prescribed bv OMB Circular A-102
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INSTRUCTIONS FOR THE SF-424

Public reporting burden for this collection of information is estimated to average 45 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE

ADDRESS PROVIDED BY THE SPONSORING AGENCY.

This is a standard form used by applicants as a required face sheet for pre-applications and applications submitted for Federal
assistance. It will be used by Federal agencies to obtain applicant certification that States which have established a review and comment
procedure in response to Executive Order 12372 and have selected the program to be included in their process, have been given an
opportunity to review the applicant's submission.

Item: Entry: Item: Entry:

1. Select Type of Submission. 11. Enter a brief descriptive title of the project. If more than one
program is involved, you should append an explanation on a
separate sheet. If appropriate (e.g., construction or real
property projects), attach a map showing project location. For
preapplications, use a separate sheet to provide a summary
description of this project.

2. Date application submitted to Federal agency (or State if applicable) | 12. List only the largest political entities affected (e.g., State,

and applicant’s control number (if applicable). counties, cities).

3. State use only (if applicable). 13 Enter the proposed start date and end date of the project.

4. Enter Date Received by Federal Agency 14. List the applicant’s Congressional District and any District(s)
Federal identifier number: If this application is a continuation or affected by the program or project
revision to an existing award, enter the present Federal Identifier
number. [f for a new project, leave blank.

5. Enter legal name of applicant, name of primary organizational unit 15 Amount requested or to be contributed during the first
(including division, if applicable), which will undertake the funding/budget period by each contributor. Value of in kind
assistance activity, enter the organization’s DUNS number contributions should be included on appropriate lines as
(received from Dun and Bradstreet), enter the complete address of applicable. If the action will result in a dollar change to an
the applicant (including country), and name, telephone number, e- existing award, indicate cnly the amcunt of the change. For
mail and fax of the person to contact on matters related to this decreases, enclose the amounts in parentheses. If both basic
application. and supplemental amounts are included, show breakdown on

an attached sheet. For multiple program funding, use totals
and show breakdown using same categories as item 15.

6. Enter Employer Identification Number (EIN) as assigned by the 16. Applicants should contact the State Single Point of Contact

Internal Revenue Service. (SPOC) for Federal Executive Order 12372 to determine
whether the application is subject to the State
intergovernmental review process.

7. Select the appropriate letter in 17. This question applies to the applicant organization, not the
the space provided. I.  State Controlied person who signs as the authorized representative. Categories

A. State Institution of Higher of debt include delinquent audit disallowances, loans and
B. County Learning taxes.
C.  Municipal J.  Private University
D. Township K. Indian Tribe
E. Interstate L.  Individual
F. Intermunicipal M.  Profit Organization
G. Special District N. Other (Specify)
H. Independent School O. Not for Profit
District Organization

8. Select the type from the following list: 18 To be signed by the authorized representative of the applicant.
e "New" means a new assistance award. A copy of the governing body’s authorization for you to sign
. “Continuation” means an extension for an additional this application as official representative must be on file in the

funding/budget period for a project with a projected completion applicant's office. (Certain Federal agencies may require that
date. this authorization be submitted as part of the application.)
. “Revision” means any change in the Federal Government's
financial obligation or contingent liability from an existing
obligation. If a revision enter the appropriate letter:
A. Increase Award B. Decrease Award
C. Increase Duration D. Decrease Duration

9. Name of Federal agency from which assistance is being requested
with this application.

10. Use the Catalog of Federal Domestic Assistance number and title of
the program under which assistance is requested.
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PART II - BUDGET INFORMATION

SECTION A - Budget Summary by Categories

(A) (B) (c)

1. Personnel
2. Fringe Benefits (Rate %)
3. Travel
4. Equipment
5. Supplies
6. Contractual
7. Other
8. Total, Direct Cost
(Lines 1 through 7)
9. Indirect Cost (Rate %)
10. Training Cost/Stipends
11. TOTAL Funds Requested
(Lines 8 through 10)

SECTION B - Cost Sharing/ Match Summary (if appropriate)

(A) (B) (C)
1. Cash Contribution
2. In-Kind Contribution
3. TOTAL Cost Sharing / Match
(Rate %)
NOTE: Use Column A to record funds requested for the initial period of

performance (i.e. 12 months, 18 months, etc.); Column B to record

changes to Column A (i.e.

requests for additional funds or line

item changes; and Column C to record the totals (A plus B).
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INSTRUCTIONS FOR PART II - BUDGET INFORMATION

SECTION A - Budget Summary by Categories

10.

11.

Personnel: Show salaries to be paid for project personnel.
Fringe Benefits: Indicate the rate and amount of fringe benefits.

Travel: Indicate the amount requested for staff travel. Include
funds to cover at least one trip to Washington, DC for project
director or designee.

Equipment: Indicate the cost of non-expendable personal property
that has a useful life of more than one year with a per unit cost of
$5,000 or more.

Supplies: Include the cost of consumable supplies and materials to be
used during the project period.

Contractual: Show the amount to be used for (1) procurement contracts
(except those which belong on other lines such as supplies and

equipment); and (2) sub-contracts/grants.

Other: Indicate all direct costs not clearly covered by lines 1
through 6 above, including consultants.

Total, Direct Costs: Add lines 1 through 7.

Indirect Costs: Indicate the rate and amount of indirect costs.
Please include a copy of your negotiated Indirect Cost Agreement.

Training /Stipend Cost: (If allowable)

Total Federal funds Requested: Show total of lines 8 through 10.

SECTION B - Cost Sharing/Matching Summary

NOTE:

Indicate the actual rate and amount of cost sharing/matching when
there is a cost sharing/matching requirement. Also include percentage
of total project cost and indicate source of cost sharing/matching
funds, i.e. other Federal source or other Non-Federal source.

PLEASE INCLUDE A DETAILED COST ANALYSIS OF EACH LINE ITEM.
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SURVEY ON ENSURING EQUAL OPPORTUNITY FOR APPLICANTS

OMB No. 1890-0014 EXP. 1/31/2006

Purpose: The Federal government is committed to ensuring that all qualified applicants, small or large, non-religious or faith-
based, have an equal opportunity to compete for Federal funding. In order for us to better understand the population of applicants
for Federal funds, we are asking nonprofit private organizations (not including private universities) to fill out this survey.

Upon receipt, the survey will be separated from the application. Information provided on the survey will not be considered in any
way in making funding decisions and will not be included in the Federal grants database. While your help in this data collection
process is greatly appreciated, completion of this survey is voluntary.

Instructions for Submitting the Survey: If you are applying using a hard copy application, please place the completed survey in an
envelope labeled “Applicant Survey.” Seal the envelope and include it along with your application package. If you are applying
electronically, please submit this survey along with your application.

Applicant’s (Organization} Name:
Applicant’s DUNS Number:
Grant Name: CFDA Number:

1. Does the applicant have 501(c)(3) status? 4. Ts the applicant a faith-based/religious

organization?
l} Yes B No

‘3 Yes [;E No

2. How many full-time equivalent employees does
the applicant have? (Check only one box). 5. 1s the applicant a non-religious community-based

organization?
Q 3 or Fewer @ 15-50

] 45 ] 51-100 I ves 1 e
[] 614 [} over 100

5. Is the applicant an intermediary that will manage
the grant on behalf of other organizations?

3. What is the size of the applicant’s annual budget?
Q Yes El No
(Check only one box.)
B Less Than $150,000 7. Has the applicant ever received a government

CE grant or contract (Federal, State, or local )?
$150,000 - $299,999

] $300.000 - $499,999 L ves CJ No
$500,000 - $999,999 ) ) )
— 8. Is the applicant a local affiliate of a national

] $1,000,000 - $4,999,999 organization?

[ $5.000.000 or more L] Yes L] o
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Survey Instructions on Ensuring Equal Opportunity for Applicants

Provide the applicant’s (organization)
name and DUNS number and. the
grant name and CFDA number.

. 501(c)(3) status is a legal designation

provided on application to the Internal
Revenue Service by eligible
organizations.  Some grant programs
may require nonprofit applicants to have
501(c)(3) status. Other grant programs do
not.

For example, two part-time employees
who each work half-time equal one full-
time cquivalent employee. If the
applicant is a local affiliate of a national
organization, the responses to survey
questions 2 and 3 should reflect the staff
and budget size of the local affiliate.

Annual budget means the amount of
monzy your organization spends each
year on all of its acrivities.

Self-identify.

An organization is considered a
community-based organization if its
headquarters/service location shares the
same zip code as the clients you serve.

An “intermediary” is an organization that
enables a group of small organizations to
receive and manage government funds
by administering the grant on their
behalf.

Self-explanatory.

Self-explanatory.

Paperwork Burden Statement

According to the Paperwork Reduction Act of
1995, no persons are required to respond to a
collection of information unless such
collection displays a valid OMB control
number. The valid OMB control number for
this information collection is 1890-0014. The
time required to complete this information
collection is estimated to average five (5)
minutes per response, including the time to
review instructions, search existing dalta
resources, gather the data needed, and
complete  and  raview the iufoumarticn
collection. If you have any commeats
concerning the accuracy of the time
estimate(s) or suggestions for improving
this form, please write to: U.S. Department
of Education, Washington, D.C. 2202-4651.

If you have comments or concerns
regarding the status of your individual
submission of this form, write directly to:
Joyce 1. Mays, Application Control Center,
U.S. Department of Education, 7" and D
Streets, SW, ROB-3, Room 367!,
Washington, D.C. 20202-4725

OMB No. 1890-0014 Exp. 1/31/2006

[FR Doc. 04-20953 Filed 9-16-04; 8:45 am]
BILLING CODE 4510-30-C



