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Getting Started with AESPcLink

Log In to AESPcLink

Double click the AESPcLink icon on your desktop
Enter your AESDirect Username and Password
Click “OK”

The left side of the opening screen displays the Navigation bar. The right
side of the screen highlights the capabilities of AESPcLink.

Note: You MUST be connected to the Internet to Install or Update AESPcLink

Software and AES Code Tables, retrieve Shipment Responses or to use any of
the AESDirect Functions.

B f s eys iy BESHE BI
Enter uzemame and pazswaord for the AESDirect account you want to use.
Username: |
Password: |

D

** Enter Username and Password; click “OK” to enter AESPcLink
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g Shipment Responsss AESPcLink - Your Desktop Connection to AESDirect

AESDirect Functions AESPcLink lets you manage your EEI filings locally from your desktop computer. It has been designed as an
% Send to AESDirect integrated component of AESDirect.
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Delete Shipment
Retrieve Shipment
Shipment Status

Using AESPcLink, you can:

« Complete multiple EEI at your own pace, without tying up your phone line or incurring the additional expense

=gl Internet Links extensive telephone connections.
AESDirect « Save EE| as templates on your desktop (even if they are incomplete} and never lose any information you
have entered.
Cenaus Bursau = Save USPPI, Consignee, and Freight Forwarder profiles as well as EEI templates to eliminate re-keying
AES infarmation for shipments to your regular customers
AESPcLink hews » Exchange Party Profiles with other systems or other AESPcLink installations

« File your EEI in batches, not one at a time.

«» Refrieve, amend, and delete shipments from AESDirect.

» Automatically retrieve AES responses for your EEI filings.

= Access the Shipment Reporting section of AESDirect to review the status of all your EE| filings.

Plus, when you use AESPcLink you have the same guarantee of accuracy of your filings as when you
use AESDirect.

FOREIGNTRADLE
SIANSTICS s
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ks Teady to be sent
to AESDirect

** AESPcLink opening screen
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AESPcLink Basic Functions

Use your AESDirect Username and Password to file with AESPcLink
Submit Electronic Export Information (EEI) to AES through AESDirect
Complete EEI without being connected to the Internet

Save up to 2,000 templates

Save incomplete EEI as templates and return to finish them later
Save repeat shipments as templates to eliminate re-keying

Save up to 10,000 USPPI, Consignee, and Freight Forwarder profiles
Share profiles with other AESPcLink using the “Transfer Profiles” tool
File EEI in batches of up to 99 shipments at a time

Receive AES responses in the AESPcLink software

Use AESPcLink in English or Spanish

AESPcLink Tools

AESPcLink has nine tools that are accessible from the Tools Menu on the gray
bar at the top of the screen.

Update AESPcLink Software — verifies the version of the software and, if
necessary, updates the software from AESDirect.
0 Click “Tools” in the gray bar
0 Select “Update AESPcLink Software”
0 Click “Next” to determine if you need to update your AESPcLink Software
0 AESPcLink will communicate with AESDirect to ensure the application is
up to date. If an update is needed, AESPcLink will automatically update
the application.
Note: This should be checked periodically

Change Language / Cambiar Lenguaje — select either the English or
Spanish version of AESPcLink
Note: All fields MUST be submitted in English

AESDirect Accounts — switch between AESDirect accounts

AES Code Tables — verifies current tables and updates old tables directly
from AESDirect
0 Click “Tools” in the gray bar
Select “AES Code Tables”
Select the radio button next to AESDirect and click “Next”
AESDirect will determine which tables, if any, need to be updated
If any updates are needed a check mark will be next to the code tables,
click “Update” or “Close” if no updates are needed
AESPcLink will download the updated tables from AESDirect
0 When the update is complete, click “Close”

O O0OO0Oo
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Note: This should be checked periodically. If you are having problems filing
using a particular code, verify that you are using a valid code and check
that your tables are up to date.

View Log — maintains a two-week record of shipment transmissions to
AESDirect from AESPcLink

Clean Files — compacts the files on the local database. AESPcLink
automatically cleans files when the software is shut down

Transfer Profiles — export or import party profiles to and from different
AESPcLink applications

Schedule B/HTS Selection — select either Schedule B or HTS commaodity
number to classify commodities

Note: In any given shipment, all commodity lines must either be reported
using all Schedule B or all HTS commodity numbers.

Automated Responses — enabled automated responses allows
AESDirect to deliver responses directly to AESPcLink

0 Click “Tools” in the gray bar

0 Click “Automated Responses”

o Click “Turn On Automated Download”

o Once it is enabled, click “Close”
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H Update AESPcLink Saft
%—gk pdate cLink Software . .
= Change Language/Cambiar Lenguaje. ... i A ] p YA
AESDirect Accounts.... J . .
AES Corde Tables. .. True Innovation In Export Automation
View Log
&5 ! . . 5
r Clea”FF'Ies“'F'l AESPcLink - Your Desktop Connection to AESDirect
Transfer Profiles....
-g Stheduls B/HTS Salaction.... mmn:ao?:ggsyn}r EEI filings locally from your desktop computer. It has been designed as an
Aukomated Responses.... ’
% Retrieve Shipmert USINGRESFELink, you can:
Shipment Status » Complete multiple EEI at your own pace, without tying up your phone line or incurring the additional expense
=g Internet Links extensive telephone connections.
AESDirect . ﬁaave Eﬁl as templates on your desktop (even if they are incomplete) and never lose any information you
ve entered.
Census Bureau = Save USPPI, Consignee, and Freight Forwarder profiles as well as EEI templates to eliminate re-keying
AES infarmation for shipments to your regular customers
AESPoLink Newes « Exchange Party Profiles with other systems or other AESPcLink installations

« File your EEI in batches, not one at a time.

« Reftrieve, amend, and delete shipments from AESDirect.

» Automatically retrieve AES responses for your EEI filings.

» Access the Shipment Reporting section of AESDirect to review the status of all your EEI filings.

Plus, when you use AESPcLink you have the same guarantee of accuracy of your filings as when you
use AESDirect.

FOREIGNTRADLE
SRS mes s
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** AESPcLink Tools menu




General Information on Shipments

e Always scroll to the bottom of each tab to fill out ALL required fields
e To Edit a section select the tab for the section you would like to edit
0 You may move between sections without losing information

[ J

To Delete a section, click “Clear Section” in the bottom right corner
o This will only clear the section being edited

Help

e Help is available for each section
e Press the <F1> key for Help on any section
e Each field is defined in the Help to determine if a field is necessary to
complete and, if so, how to complete the field
a8 2] AEspebing: blaly 9 (=]E3
: « | 2 |HepTopics) Back | Pt |
% Weloome to AESPeLink Shipment Information

ﬂ Create Mew Shipment
= g Company Profiles
£4 USPRI
£ Consignes
a Freight Forwarder
L4 Shipment Templates

Shipment Responzes
= AESDirect Functions

Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status

=g Internet Links

:

AESDirect
Cenzus Bureau
AES

AESPeLink Mews

Al data entry fields for the Shipment Information section of the EEI are

Divect. To access Help from any field, press <Fl=.

E-mail Response Address

Mandatory field. The default for this field is the e-mail address you selected
for use with AESFPelink. If you did not select a default e-mail address in the
AE3Direct Accounts section of Tools, you must enter at least one here or
your shipment will not be accepted.

Note: In this field you may overwrife your defauit e-mail address
andior enfer e-mail addresses for ofher parfies fo whom you want
fthe CRF ARS response fo be senf. Fou can enfer up fo 45
characters in this field, buf be sure fo separate the e-mail addresse
by commas.

Shipment Reference Number

Mandatory field. This is your AES reference number for the shipment. It can
be any alpha’mameric combination up to 17 characters. It can also include
petiod, () dash (), and forward slash () characters.

Hote: The Shipment Reference Number must be unigque for five years
for each individual filer.

Transportation Reference Number

Color Codes

BLACK in

Conditional field. The transportation reference tumber is mandatory for all

S5 vessel shipments. Optional for Air, Rail and Track shipments. ot allowed for

other modes of transport. Use the number issued by the ocean catrier or

o it Forwarder

Equipment Details

-

Clear Section

. HVOCC. Do not use UNENOWN, UNEN.

** AESPcLink Help

RED indicates a mandatory field (IS required)
BLUE indicates a conditional field (MAY be required)

dicates an optional field (NOT required)

plate | Load Template



Lookup

A “Lookup” feature is available in fields that have a lookup button
located next to the field
To use the “Lookup”
0 Click the “Lookup” button next to the field
o Enter at least 3 characters of the name of the desired code, click
“Search”
0 Double click the desired item and the code for that item will be added
to the EEI form and the lookup window will close
If you are having trouble locating your code, try the wildcard (*) to
search, type “*” in front of your search characters to return the matches
that contain the character string in any part of the description

Note: If you are unable to find the appropriate code in the Lookup, go to the
Tools Menu and verify that your AES Code Tables are up to date. If you still
cannot find your code, please contact AESDirect at 1-877-715-4433 or the
AES Branch at the U.S. Census Bureau at 1-800-549-0595, option 1.

Example: Port of Export Lookup — Miami, Florida

|ﬂ MESDIyaei-Keline, Moz [nnuyaiiun L Ecuurt Sutua o, fonare Coprapiby Enggel T as elizy J |kj
File Tools Help

0 Click “Lookup” next to the Port of Export

Type “mia” in the search box

Click “Search” to bring up the list of ports with “mia” in the name
Find the Port of Export, Miami, FL, double click the desired port
The code 5201 will automatically fill in the Port of Export field

O O0OO0Oo
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Create Mew Shipment

ﬂ Freighit Forwarder
L4 Shipment Templates

Shipment Responzes
= AESDirect Functions

Send to AESDirect
Delete Shipment
Retrieve Shipmernt

Shipment Status
=g Internet Links

AESDirect
Cenzus Bureau
AES

AESPeLink Mews

Shipment Reference Mumber: |

Transportation Reference Mumber: |

Origin State: |N0ne Selected

Fareign Trade Zone:

,—
Fart of Ezport:
——

LCountry of Destination: Lookup

Part of Unlading: Lookup

Departure D ate: I [ rmddA |

Mode of Tranzport: |N0ne Selected j
Carier SCACAATA: Lookup

Uke Vertical Scrolfbar to Access Al Data Fields

Clear Section

Company Profiles Shipment Information l USFRI ] Ult. Consignes ] Commodities | Int. Consignee | Freight Forwarder | Equipment Details
£/ USRI "
£ consignes E-mail Respanse Address: |chelsey.ney@census.gov M

=

Save Shipment |

Save as Template

Load Template |

** Click the “Lookup” button to search for the Port of Export code
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File

Be Welcome to AESPeLink Edit Shipment Schedule B Humber in Use

Create Mew Shipment
Company Profiles Shipment Information | USPRI I Utt. Consignes I Commadities I Int. Consignee I Freight Forwarder I Ecuipment Details l
g USRI

€9 consignes E-mail Response Addess =
- ﬂ Freight Forwarder
£/ Shipment Templates Shipment Refd
Shipment Responzes - y 4
AESDirect Functions e Cancel
Send to AESDirect | Gearch Results
Delete Shipment i
Retrieve Shipmert T Port of Export + |Code
g Shipment Status nain atate: { DHL MIAMLFL
B ﬁ \nternet Links _ FEDERAL EXPRESS, MlaMIFL
AESDirect Fareign Trade | |BC COURIER HUE, MIAMIFL
Census Bureau i =
aES Fart of Export: MIAMLFL
AESPeLink News UPS MIAMI INTERNATIONAL AIRPORT.FL
Country of Des) LIPS, MIAM| AIRPORT FL

Fort of Unladi

Departure Dat

Z|
ke Vertical Scrofibar to Access All Data Fields Clear Section |

Save Shipment | Save as Template | Load Template |

** Type “mia” in the search box and click “Search”, double click the desired port

File Tools Help

Erg Wielcome to AESPeLink Edit Shipment Schedule B Humber in Use

]8% Create Mew Shipment

=-3=% Company Profiles Shipment Information | USPPI I Uit Consignee I Commodities I Int. Consigres I Freight Forwarder I Equipment Details I
g USPPI =
&% Consignee E-mail Besponse Address: Ichelsey.ney@census.gov ml

ﬂ Freighit Forwarder
/ Shipment Templates
Shipment Responzes
AESDirect Functions
Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status

E“ﬁ Irder;;tslg:::;; Fareign Trade Zone: l—
i:l;sus Bureau Fart of Ezport: W Lookup | |
AESPCLink Neves LCountry of Destination: l— Lookup |
Part of Unlading: I Lookup |
Departure D ate: IJ’J’— [ rmddA |

Shipment Reference Mumber: I

Transportation Reference Mumber: I

Origin State: INone Selected LI

Mode of Transpart: INone Selected LI
Carier SCACAATA: I Lookup | ﬂ
ke Vertical Scroftbar to Access Alf Data Fields Clear Section |

Save Shipment | Save as Template | Load Template |

**The code 5201 will automatically fill in the Port of Export field




Create a New Shipment

e Click “Create New Shipment” in the Navigation bar on the left side of the
screen

e The section tabs for the EEI will appear

e The Shipment Information, USPPI, Ultimate Consignee, and at least one
Commodity are required for all EEI

e The Intermediate Consignee and Freight Forwarder sections are
conditional

e The Equipment Details section is optional

8 ESUT il il True Dinuyvailug 1 Eenurt s ting, fug are Curreniby Dyggsel jas elizy L_i Jai

File Tools Help

£ USPRI

g Consignee

ﬂ Freighit Forwarder
L4 Shipment Templates
g Shipment Responzes

2 AESDirect Functions AESPcLink lets you manage your EEI filings locally from your desktop computer. It has been designed as an

% Send to AESDirect integrated component of AESDirect.

True Innovation In Export Automation

AESPclLink - Your Desktop Connection to AESDirect

Delete Shipmernt

Retrieve Shipment Using AESPcLink, you can:

Shipment Status « Complete multiple EEI at your own pace, without tying up your phone line or incurring the additional expense
=g Internet Links extensive telephone connections.

AESDirect « Save EEl as templates on your desktop (even if they are incomplete) and never lose any information you

have entered.

Cenaus Bursau = Save USPPI, Consignee, and Freight Forwarder profiles as well as EEI templates to eliminate re-keying

AES infarmation for shipments to your regular customers

AESPoLink Mewes « Exchange Party Profiles with other systems or other AESPcLink installations

= File your EEI in batches, not one at a time.

«» Refrieve, amend, and delete shipments from AESDirect.

» Automatically retrieve AES responses for your EEI filings.

» Access the Shipment Reporting section of AESDirect to review the status of all your EEI filings.

Plus, when you use AESPcLink you have the same guarantee of accuracy of your filings as when you
use AESDirect.

FOREIGNTRADE
SEANSTICS sy

zady to be sent U &5 CESSUS GURLAU

** Click “Create New Shipment”

Shipment Information

This section contains general shipment information and transportation
information. It is REQUIRED for all EEI.

e Complete each field that is required
See HELP, press <F1>, to determine which field is required if marked as
Conditional and determine what is needed in each field

e Scroll to the bottom of each page to ensure all necessary fields are
complete




e Once the section is complete, click the tab for the next section you wish to
edit

|ﬂ AESUrse-Meline, Truz [nnoya o [ Ecpure Sutoa o, fog are Cupranily Loggard 1o gz elizy j |L_2

File Tools Help

Be Welcome to AESPeLink
% Create Mew Shipmert

Company Profiles Shipment Information l LUSPRI ] Ukt. Consignee | Commodities | Int. Consignee | Freight Forwarder | Ecuipment Details
£ USPRI <
g Consignee E-mail Besponse Address: || N
&P Freight Forwarder
&/ Shipmert Templates Shipment B eference Mumber: |
g Shipment Responzes
= AESDirect Functions Tranzportation Befersnce Number: |
Send to AESDirect
Delete Shipment
Retrieve Shipment .
Shipment Status Origin State: |N0ne Selected j
=g Internet Links .
AESDirect Fareign Trade Zone:
Census Bureau —
AES Fart of Ezport: Lookup
AESPeLink Mews _—
LCountry of Destination: Lookup
Part of Unlading: Lookup
Departure D ate: I [ rmddA |
Mode of Transpart: |N0ne Selected j
Carier SCACAATA: Lookup ﬂ
| Uke Vertical Scrolfbar to Access Al Data Fields Clear Section
| Save Shipment | Save as Template | Load Template |

** Shipment Information Section

Helpful Hints

e Shipment Reference Number — Created by filer, MUST be unique for
each EEIl and may not be reused
e Port of Unlading — REQUIRED for all vessel shipments and air shipments
between the US and Puerto Rico
e Carrier SCAC/IATA — Carrier Code for the transportation company;
REQUIRED for Vessel, Air, Rail, and Truck shipments
e Conveyance Name — Vessel name for ocean shipments; Carrier name for
other modes of transportation, REQUIRED for Vessel, Air, Rail and Truck
shipments
e Shipments through Mexico or Canada to other foreign destinations:
0 Mode of Transport (MOT) — Report the MOT crossing the US border*
o Port of Export — Port of crossing at the US border*
o Carrier SCAC/IATA and Conveyance Name — Carrier crossing US
border
0 Country of Destination — Ultimate Country of Destination

* THIS MEANS YOU MAY FILE A TRUCK SHIPMENT OUT OF DETROIT,
MI GOING TO GERMANY



USPPI / Freight Forwarder

The U.S. Principal Party in Interest (USPPI) is the person or entity in the United
States that receives the primary benefit, monetary or otherwise, from the export
transaction.

The USPPI section is REQUIRED for all EEI. The Freight Forwarder section is
CONDITIONAL. Both sections require the same information.

e Complete each field that is required

e See HELP, press <F1>, to determine which field is required if marked as
Conditional and determine what is needed in each field

e Scroll to the bottom of each page to ensure all necessary fields are
complete

e Once the section is complete, you may click “Create Profile” to save the
company profile for future use or click the tab for the next section you wish
to edit

e If created, a “Profile” can be used to auto-fill the USPPI, Freight
Forwarder, Ultimate Consignee or Intermediate Consignee sections

0 See “Load Profiles” section

88 5 ESUTzei-belintk, Troz lusuvaiion Lo Eenurt s ting, fug are Curreniby Dyggsel jas elizy Lj _Jai
File Tools Help
heff Welcame to AESPELink Edit Shipment ST B B iy nlse
ﬂ Create Mew Shipment
- Company Profiles Shipment Information USPRI lUIt.Consignee ] Commodities ] Init. Congignees ] Freight Forwarder ] Equipment Details ]
£4 USPRI
£ consignes LCompany Mame: |
ﬂ Freighit Forwarder
£/ Shipment Templates 1D Murnber: li Suffis:
g Shipment Responzes
= AESDirect Functions 10 Type: Mone Selected i

Retrieve Shipment

Send to AESDirect
Delete Shipment Address Line 1: |

Shipmertt Status Address Line 2: |
=gl Internet Links
AESDirect iy [
Census Bureau
AEZ Stale: |N0ne Selected j
AESPeLink Mews
Country: us
Fostal Code:

Contact First M ame: Contact Middle Initial:
Cantact Last Mame:
Phane Mumber: C -

EregteF'rofiIe| Load Profile | Clear Section |

ready to be zent

Save Shipment | Save as Template | Load Template |

** USPPI Section




Helpful Hints

e |ID Number — Identifies the company and is required for all USPPI and
Freight Forwarders
o USPPIID Type — AES allows for Employer Identification Number
(EIN), Social Security Number (SSN), or Foreign Entity Code (for
example: Passport Number)
o Freight Forwarder ID Type: AES allows for EIN, SSN, or Duns
and Bradstreet Number (D-U-N-S)
e For Puerto Rico companies:
o City — must be the Puerto Rico Municipality
0 State — must be Puerto Rico (PR)
o0 Country — must be United States (US)

Ultimate Consignee / Intermediate Consignee

The Ultimate Consignee is the person, party or designee that is located abroad
and actually receives the export shipment. The Intermediate Consignee is the
person or entity in the foreign country that acts as an agent for the principal party
in interest with the purpose of effecting delivery of items to the Ultimate
Consignee.

The Ultimate Consignee section is REQUIRED and the Intermediate
Consignee section is CONDITIONAL for all EEI. Both sections require the same
information.

e Complete each field that is required

e See HELP, press <F1>, to determine which field is required if marked as
Conditional and determine what is needed in each field

e Scroll to the bottom of each page to ensure all necessary fields are
complete

¢ Once the section is complete, you may click “Create Profile” to save the
company profile for future use or click the tab for the next section you wish
to enter information




File Tools Help

%

Welcome to AESPcLink
% Create Mew Shipment

[=I- = Company Profiles

&4 USFRI

g Consignee
ﬂ Freighit Forwarder
Shipment Templates

AESDirect Functions
Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status

g Shipment Responzes
El..

=g Internet Links

AESDirect
Census Bureau
AES

AESPoLink Mews

Edit Shipment Schedule B Humber in Use

Shipment Information I USPPl Uk, Consignee | Commnocditics I Irit. Consignes I Freight Forwardet I Equipmert Details I

LCompany Mame:
Addresz Line 1;
Addresz Line 2
City

State:

Country:

Postal Code:

Contact First M ame:

Contact Last Mame:

Phone Murnber:

[~ Sold En Route

l_ Lookup |
I—

Lookup |

I Contact Middle Initial: I

—
—

Create Profilel Load Profile | Clear Section |

Save Shipment |

Save as Template

Load Template |

** Ultimate Consignee Section

File Tools Help

%

Bl

=-

Wiglcome to AESPCLink

_ﬂ Create Mew Shipment
:uﬂ Company Profiles
5) USPPRI

g Consignee

ﬂ Freighit Forwarder
-£# Shipment Templates
g Shipment Responzes

AESDirect Functions
Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status

g Internet Links

AESDirect

Census Bureau

AES

AESPoLink Mews

Edit Shipment Schedule B Humber in Use

Shipment Information I USPPI I Utt. Consignes I Commodities  Int. Consignee | Freight Forwardet I Equipmert Details I

LCompany Mame:
Addresz Line 1;
Addresz Line 2
City

State:

Country:

Postal Code:

Contact First M ame:

Contact Last Mame:

Phone Murnber:

l_ Lookup |
I—

Lookup |

I Contact Middle Initial: I

—
—

Create Profilel Load Profile | Clear Section |

Save Shipment |

Save as Template

Load Template |

** Intermediate Consignee Section




Helpful Hints

e State — REQUIRED for shipments to Mexico and shipments between the
US and Puerto Rico
0 Enter the Country code before conducting a Lookup on the State
0 Not allowed for shipments to other countries
e Postal Code — A valid Postal Code is required for all shipments between
the US and Puerto Rico
e Sold En Route — If you do not know the Ultimate Consignee because
your cargo will be sold while at sea or in the air, check the “Sold En Route”
box. The information should be stated as follows:
o Ultimate Consignee Name — Sold En Route
0 Address Line1l - SEA
o City — City of First Port of Call
0 Country — Country of First Port of Call
* Consignee information must be updated within four days of
exportation or as soon as the information is known

Commodities

The Commodities section is REQUIRED for all EEI. At least one line item is
needed for each EEI. This section refers to WHAT is being exported in the
shipment.

e Complete each field that is required

e See HELP, press <F1>, to determine which field is required if marked as
Conditional and determine what is needed in each field

e Scroll to the bottom of each page to ensure all necessary fields are
complete
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File Tools Help
%—g Welcome to AESPcLink Edit Shipment Schedule B Humber in Use
| Creste Mews Shipment
= Company Profiles Shipment Information ] LISPPI ] Ukt. Consignes Commodities l Init. Congignees ] Freight Forwarder ] Equipment Details ]
£/ UsPRl Comm. # | Schedule B or HTS Mumber | Commodity Description “eh.
g Consignee Mew C dit
ﬂ Freighit Forwarder S LY
LA Shipment Templates
Shipment Responzes
= AESDirect Functions
Send to AESDirect Commadity 1
Delete Shipment -
Retrieve Shipment Schedule B or HTS Mumber: Lookup
Shipment Status X -
= ﬁ \nternet Links: Commadity Description: |
AESDirect
Census Buresy Marks & Mumnbers: |
AES
AESPeLink Mews
1st Cuantity: Units for 13t Quantity: |N0ne Selected j
2nd Quantity: Unitz for 2nd Quantity: |N0ne Selected j
Walue: [w'hole LS. Dollars)
Gioss "Weight: [Whole Kilograms]
[
Uke Vertical Scrolfbar to Access Al Data Fields
Add/Edit Uszed Vehicles | Clear Section |
Save Shipment | Save as Template | Load Template |

** Commodities Section

Schedule B or HTS Number

Both Schedule B and HTS Numbers can be reported in AESPcLink
except for those HTS Numbers not valid for Export (see “HTS
Numbers not valid for Export” in the AESDirect Support Center)
You must select the appropriate Commodity code table in the “Tools”
Menu. AESPcLink indicates which commodity code table is in use in
the upper right corner or the section
O Note: The same commodity code table must be used throughout the
entire shipment
If you already know your Schedule B or HTS Number, enter the full 10
digits, without periods, in the respective field
The Schedule B or HTS Number determines the Unit(s) of Measure.
When a valid Schedule B or HTS number is entered, the Unit of
Measure will automatically populate. DO NOT CHANGE the Unit(s) of
Measure
o If you are unsure about the correct Unit(s) of Measure, link to the
Census Foreign Trade Division Website and use the Schedule B
reference or the International Trade Commission Website for HTS
reference



Schedule B or HTS Number Lookup

e Click the “Lookup” button next to the Schedule B or HTS Number field

e Enter in a brief description of your commodity and click “Search”

e Find the appropriate Schedule B or HTS description for your
commodity

e Double click the appropriate description to enter the Schedule B or
HTS Number and unit of measure(s) into the EEI

& 4a|

File Tools Help
% Weloome to AESPeLink Edit Shipment Schedule B Humber in Use
Tl Creste Mews Shipmert
= Comparty Profiles Shipmert Infarmation i LISPPI I Utt. Consignee  Commodities | Int. Consignes I Freight Forvwarder I Equipment Detailzs l
g USFRI

Comm. # | Schedule B or HTS Mumber | Commodity Description

£ Consignes
Freight Forwarder
[ Shipment Templates
Shipment Responzes
AESDirect Functions

: Sendto AESDirect — Commodity 1- (ST,
3 Delete Shipment T - —
= Retrieve Shipment Schedule B ¢ Commodity Description

Shipment Status GOLF BAGS,OUTER SURFACE LEATHER NO | 4202310010

Search: golf

| »

&1 gl nterme Links Commadity T GOLF BALLS DOZ 3508320000
" AEsDrect GOLF CARTS NO | 8703105030
Cerists Bureat Marks & Mur GOLF CLUBS, COMPLETE 9506310000 =
gln AES
AESPeLink Mews

2nd Quantit

Walue:

Grosz Weig
B
tke Vertical Scrolfbar to Access Al Data Fields
Add/Edi UsedVehickes | Ciear Section |
Save Shipment | Save as Template | Load Template |

** Click the “Lookup” button next to the Schedule B or HTS Number field; enter a
description, for example “golf’ and click search
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File Tools Help

to

i Welcome to AESPcLink
ﬂ Create Mew Shipment
[=I- = Company Profiles

&4 USFRI

£ Consignes
&% Freight Forwarder

g Shipment Templates

Shipment Responzes

Elg AESDirect Functions

Send to AESDirect
Delete Shipment
Retrieve Shipment

Shipment Status

=g Internet Links

e AESDirect
Census Bureau
AESPeLink Mews

Edit Shipment Schedule B Humber in Use

Shipment Information | USPPI | Ut. Consiones

Commnocdities | Irit. Consignes I Freight Forwardet I Equipmert Details I

Comm. # | Schedule B or HTS Mumber | Commodity Description

Weh.

Mews Commadity

— Commadity 1

Schedule B or HTS Mumber:

Commadity Description:

9508320000

Lookup |

Marks & Mumbers: I

1st Cuantity: I Units for 13t Quantity: IDDZ:dozens
2nd Quantity: I Unitz for 2nd Quantity: INone Selected
Walue: I [w'hole LS. Dollars)

Gioss "Weight: I [Whole Kilograms]

Uke Vertical Scrolfbar to Access Al Data Fields

Add/Edit Uszed Vehicles

e
Delete Al |
[~
=l
E

| Clear Section |

Save Shipment |

Save as Template

| Load Template |

** Double click the appropriate description to
Unit of Measure(s) into the EEI

enter the Schedule B or HTS Number and

Helpful Hints

Commodity Description — Enter the commercial description or the

commodity

Quantity, Value, Gross Weight — Quantity(s), value, and gross weight
fields must be entered using whole numbers, do not use symbols
Export Code — Select the appropriate Export Code from the drop down

menu

0 The most common Export Code is “OS: General Exports (all others)”

o For Household goods, select Export Code “HH”. The Schedule B or HTS
Number, Unit(s) or Measure, 1% and 2™ Quantity and Origin of Goods are
not allowed
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File Tools Help

Be Welcome to AESPeLink
% Create Mew Shipment

Edit Shipment Schedule B Humber in Use

Company Profiles Shipment Information ] LISPRI ] Ukt. Consignee  Commoadities l Int. Consignes ] Freight Forwarder ] Equipment Details ]
a USPP_I Comm. # | Schedule B or HTS Mumber | Commodity Description “eh.
g Consignee

&Y Freight Forwarder Hew Commaodity

LA Shipment Templates

Shipment Responzes
= AESDirect Functions

Send to AESDirect Commadity 1
Delete Shipment

[FEems]
_poeen |

4
|

Retrieve Shipment )
Shipment Status Esport Code: Mone Selected

=gl Internet Links

[#]
§ AESDirect Oiigin of Goods: 05:General exports (all athers) E

TP:Temp. export of dom. goods for proc. and return
Cenzus Bureau IP:Imp. free under bond exp. after proc. in LS.

AES IR:Imp. temp. free under bond exp. after repair/alt. in 1.5,
AESPCLink Mews License Type: CH:Goods donated for refief or charity
FS:Foreign military sales
. b45:E wports for exclusive use of LS. armed forces D

Export Licenze Mumber: T

ECCN: [

DDTC Exemption Mumber: | J

DDTC Registration Mumber: | ﬂ

Uke Vertical Scrolfbar to Access Al Data Fields
Add/Edit Uszed Vehicles | Clear Section |

Save Shipment | Save as Template | Load Template |

** Export Code drop down menu

Origin of Goods — Select the proper origin for the commodity, Domestic
or Foreign
0 Report foreign goods on a separate commodity line from domestic goods
even if the commaodity classification number is the same
License Type — Select the appropriate License Type from the drop down
menu
0 The most common License Type is “C33: NLR (No License Required — All
Others)
0 The fields under the License Type section will open as needed by the
selected license type
0 Alisting of license codes and descriptions for the U.S. Department of
Commerce, Office of Foreign Assets Control (OFAC), Nuclear Regulatory
Commission, U.S. Department of State and other Partnership Agency
licenses, can be found under Appendix F of the AES Trade Interface
Requirements (AESTIR)
http://www.customs.gov/xp/cgov/trade/automated/aes/tech_docs/aestir/
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File Tools Help

e wielcome to AESPoLink

% Create Mew Shipment

Edit Shipme; Schedule B Humber in Use

=% Company Profiles Shipment Information I LISPRI I Ukt. Consignee  Commoadities | Int. Consignes I Freight Forwarder I Equipment Details I
x4 USPP_I Comm. #| Schedule B or HTS Mumber | Commadity Description Yeh.
g Consignee

Mews Commadity |
Delete Al |

. ﬂ Freighit Forwarder
LA Shipment Templates
Shipment Responzes
AESDirect Functions
Send to AESDirect

— Commadity 1
Delete Shipment -
Retrieve Shipment
&l Shipment Status License Type: Mone Selected -
=gl Internet Links e I al
AESDirect Export Licenze Mumber: C30:Licenses - BIS Regulations B
Census Bureau C31:5CL [Special Comprehensive License]
AES ECCN: C32MLR Items on the CCL having & reason for control
P = C33:MLRA [Mo Licenze Required-all Others)
AESPcLink b
ki _ CIELVS (Limited Value Shipments)
DDTC Exemption Mumber: C3E:GES (Shipments to B Coountries)
C37.C1 [Civil End Userg] @
DOTC Registration Mumber: I
DOTC Significant Military Equipment Indicator, ¢ 52s = No
DDTC Eligible Party Certification Indicatar: ) Yes Mo r
E
Uke Vertical Scrolfbar to Access Al Data Fields
Add/Edit Uszed Vehicles | Clear Section |

Save Shipment | Save as Template | Load Template |

** License Type drop down menu

Add New Commodity

Each commodity valued over $2,500 or that is licensed requires a separate
commodity line.

In the top right corner, click “New Commodity”
This will save your first commodity line and open a new commodity
page

¢ Up to 99 commodity lines are allowed for each EEI
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File Tools Help

%—g Welcome to AESPcLink Edit Shipment Schedule B Humber in Use

ﬂ Create Mew Shipment
= Company Profiles Shipment Information ] LISPRI ] Ukt. Consignee  Commoadities l Int. Consignes ] Freight Forwarder ] Equipment Details ]

£ USPRI
Mews Commadity .D

Comm. # | Schedule B or HTS Mumber | Commodity Description

g Consignee
ﬂ Freighit Forwarder
LA Shipment Templates
Shipment Responzes
= AESDirect Functions

Send to AESDirect Commadity 1
Delete Shipment -

Retrieve Shipment Schedule B or HTS Mumber:  |9506320000 Lookup

Shipment Status

- ﬁ \nternet Links: Commadity Description: |Golf Ballz
AESDirect
Census Bureau Marks & Numbers: |
AES
AESPeLink Mews

1st Cuantity: ’1007 Units for 13t Quantity: |DDZ:dozens j
2nd Quantity: ’7 Unitz for 2nd Quantity: |N0ne Selected j
Value: [2600  [whole U.S. Dollars]

Gioss "Weight: ’5007 [Whole Kilograms]

[
Uke Vertical Scrolfbar to Access Al Data Fields
Add/Edit Uszed Vehicles | Clear Section |
Save Shipment | Save as Template | Load Template |

** In the top right corner, click “New Commodity”

Add or Edit a Used Vehicle

Used vehicle exports require vehicle information to be filed on the EEI.
Note: Used vehicles refer to any self-propelled vehicle that has been purchased and
then re-sold (even if the vehicle is only days old).

On the line item for the used vehicles, click “Add/Edit Used Vehicles”
Enter information for each Used Vehicle

To add another Used Vehicle, click “Add Vehicles”

The number of vehicles with information added here MUST equal the
number of vehicles indicated in the quantity in the commodity line

e Click “OK” when complete
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Be Welcome to AESPeLink
% Create Mew Shipment

Edit Shipment Schedule B Humber in Use

B Company Profiles Shipment Information i USPPI I Uk. Consignee  Commodities I Init. Consignes I Freight Forwarder I Equipment Details l
H “ USPP_I Comm. #| Schedule B or HTS Number |C0mm0d'rty Dezcription |Veh.
3 g Consignee

H i ﬂ Freight Forwarder
LZ# Shipment Templates

g Shipment Responzes “eh #| VIN/Product D Title Mumber Title State

“m Mews Commadity |

Delete Al

AESDirect Functions

g Sendto AESDirect  — Commadity 1
- Delete Shipment

-
e Retrieve Shipment Schedule B or HTS N
i a5 Shipment Status _ .
= gl Internet Links Cammadity Deserip — | — |
- gls AESDirect ;
i .| Wehicle 1
g Census Bureau Marks & Numbers: |l
i aes WIN/Product ID: I
g AESPCLink News —
st Quantity: D Tepe: | None Selected | ?
2nd Duantity: Title Number: I ?
Yalue: Title State: I Maone Selected d

Clear Section |
Gross Weight:

il
. | LCancel |
tke Vartical Scrol
| Add/Edit Uzed Vehicles Clear Section |
Save Shipment | Save as Template | Load Template |

** Add/Edit Used Vehicles

Equipment Details

The Equipment Details section is OPTIONAL for all EEI.

Note: If a Seal Number is submitted, a corresponding Equipment Number must also be
submitted.

e Complete each field that is required

See HELP, press <F1>, to determine which field is required if marked as
Conditional and determine what is needed in each field

e Scroll to the bottom of each page to ensure all necessary fields are
complete
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File Tools Help
I e o s
_ﬂ Create Mew Shipment
E:uf Company Profiles Shipment Information I USPPRI I Ukt. Consignes I Commodities I Int. Consignes I Freight Forwarder
= USPP_I Ecjuip. # Ecjuipment Murmber |Seal Mumber -
g Consignee 1
ﬂ Freighit Forwarder 2
Shipment Templat
Shipment Responzes g
=g AESDirect Functions |4
Sendto AESDirect |2
Delete Shipment i
Retrieve Shipment 7
Shipment Status g
=gl Internet Links a
AESDirect 10
Census Bureau 11
AES 12
AESPoLink Mews 13
14
13
16
17
18
19
20
1
22 -
Clear Section |
Save Shipment | Save as Template | Load Template |

** Equipment Details Screen
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Save and Send Shipment to AESDirect

When all required sections of the shipment are complete the shipment must be
saved in the queue to be sent to AESDirect.

Save a Shipment

e Once the shipment is complete, click “Save Shipment”
e The shipment is tested against the AESDirect edits

o Passed Edits
= AESPcLink will ask you to verify the USPPI address
= |f correct, click “Yes”, if not, click “No” and make the
appropriate changes
= Shipment will be added to the queue to be sent to AESDirect
Note: There is a counter in the bottom left corner that will tell you how many
shipments are in the queue

& ||

Be Welcome to AESPeLink

#| Creste Mew Shipment ) 3
= Comparty Profiles Shipment Information ] LSFRI ] Ut. Consignes 1 Commodities | Int. Consignee | Freight Forwarder ] Equipment Details ]

g USPRI Y
£ consionee E -mail Response Address: |DEFAULT@CEN5US-GDV il
ﬂ Freight Forwarder
& Shipmert Tempistes Shipment Reference Mumber: 155455
g Shipment Responzes
= AE=Direct Functions Tranzportation Reference Mumber: |
Send to AESDirect ? =
Delete Shipmert Saliy B il pe i
Retrieve Shipment = y
Shipment Status Fleaze Yerify that__the below address iz the USPPIl address as required in 15
=1 ﬁ st Lk CFR Part 30.6[a](ii]. In all export transactions the USPPI shall report the
2 address location from which the merchandize actually starts its journey to the

2600 MAIN 5T
IRVIME, CA 32612

AESDirect port of expart.
Census Bureau W
LES JOHMS TIRES

AESPeLink Mews

Mo ‘ ﬂfelp ‘

Departure Date: | 010109 [ mm.dd/yy |

Mode of Tranzport: ]Air j

Carier SCACAATA: F Lookup :_j
tke Vertical Scroffbar to Access Al Data Fields Clear Section

Save Shipment | Save as Template | Load Template |
** Verify the USPPI address

22
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Be Welcome to AESPeLink Saving a Shipment.... Schedule B Humber in Use

Tl Creste Mews Shipmert

=t Company Profiles Shipment Information ] LUSPPRI ] Uk. Consignes ] Commodities | Int. Consignee | Freight Forwarder ] Equipment Details
g UsPRI i
& Consignes E -mail Response Address: |DEFAULT@CEN5US-GDV il

H ﬂ Freight Forwarder

& Shipment Templates Shipment B eference Mumber: 155455

3 Shipment Responzes
= AESDirect Functions

Send to AESDirect
3 Delete Shipment
3 Retrieve Shipment

H Shipment Status
= gl Internet Links

. gAESDiFEd Foreign Trade Zone; S g

Tranzportation Reference Mumber: |

Origin State; ]AL:AIabama LJ

Census Bureau
AES

Faort of Export: -

1 ) Save completed successfully,

AESPoLink Mews

LCountry of Destination:

Port of Unlading:
Departure Date: ] 010109 [ mmédddy |
Mode of Transport: lAir _.'_J

Carier SCACAATA: 1F>< Lookup _.'_j
tke Vertical Scroffbar to Access Al Data Fields Clear Section

Save Shipment | Save as Template | Load Template |
** Shipment saved successfully and added to the queue

o Failed Edits

= A pop-up message will appear indicating the problem sections
and fields

= Correct the errors and click “Save Shipment”

= AESPcLink will ask you to verify the USPPI address

= [f correct, click “Yes”, if not, click “No” and make the
appropriate changes

= Shipment will be added to the queue to be sent to AESDirect

23
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Rl Welcome to AESPcLink
_ﬂ Create Mew Shipment
= g Company Profiles
£4 USPRI
g Consignee
a Freight Forwarder
LZ# Shipment Templates
Shipment Responzes
= AESDirect Functions

Send to AESDirect
Delete Shipment
Retrieve Shipment

Shipment Status
= gl Internet Links

AESDirect
Census Bureau
AES

AESPoLink Mews

Shipment Information l USPPI ] Utt. Consignes ] Commocditics ] Irt. Consignes ] Freight Forwarder ] Equipment Details

E-mail Besf

& Erpurfs i Snlumsnt ey 654505 - Hauirsl By AES

BEE

Shipment B

Tranzportal

Origin Stati:
Fareign Trz
Fort of Exp:
LCountry of

Fort of Unl!

Departure |

Mode of T

Commodities Ermrors

Item # 1, Mizzing Yalue
Item # 1. Missing Gross Weight

Canier SCA

ike Vortic

Frint

ear Section

Save Shipment |

Save as Template

| Load Template |

** Failed Edits Pop-up — make corrections as listed.

Send Shipment to AESDirect

Connect to the Internet
Under AESDirect Functions, click “Send to AESDirect”

The saved shipments are listed here

You can either Send Selected EEI, Send All EEI, Delete Selected EEI

from the queue or Clear the queue

When you click Send, AESPcLink will notify you not to submit a paper
copy of the EEI to U.S. Customs and Border Protection, click “OK”

When the shipment(s) have been successfully sent, you will see a box that

says Send Succeeded

The shipment(s) will be transmitted to the AES mainframe for processing.

You must receive the Internal Transaction Number prior to exporting

24



File Tools Help

elcome to AESPoLink Send Shipments to AESDirect

Create Mew Shipment
Company Profiles Shipment Reference Mumber < [ USPPI i Drate of Export
5) USPPRI -
g Consignes BE4651651561 JOHMS TIRES GERMAN GOODYEAR TIRES 01401409
ﬂ Freight Farwarder
----- LA Shipment Templates
Shipment Responzes
=g AESDirect Functions
Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status
=- ﬁ Internet Links
AESDirect
Census Bureau
AES
AESPeLink Mews

CearSelection | Delete Selected EEI | SendSelected EEl | sendalEEl |
** Send Selected EEI, Send All EEI, Delete Selected EEI from the queue or Clear the
queue
a Bk x|

File Tools Help

%1-2 Wiglcome to SESPCLink Send Shipments to AESDirect

% Create Mew Shipment

Comparty Profiles Shipment Reference Mumber & [ LISPPI i Date of Export
&4 USPRI ES4E5 | JOHNS TIRES !
£ Consignes B54651651561 |JOHNS TIRES GEHMAN GDDDYEAH TIRES  0/01/09
ﬂ Freight Forwarder
-&# Shipment Templates
Shipment Responzes
=5 AESDirect Functions
: Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status
= ﬁ Internet Links

AESDirect

Census Bureau

AES i D0 MOT SUBMIT a printout of the AESDlrect,l’.QESPcLlnk data elements

AESPeLink Mews or a paper copy of the EET to sag and Border Protection at the port of export,

B | Delete Selected EEI | [ sendSekctedEEl | Send Al EEI |

*x Acknowledge that you will not submit a paper copy of the EEI to US Customs and
Border Protection, click “OK”

25
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File Tools Help
Rl Welcome to AESPcLink
Create Mew Shipment
:uf Company Profiles Drate of Export
F USRI
g Consignee
Freight Forwarder
& Shipmert Templstes
Shipment Responzes
=5 AESDirect Functions
: Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status
=g Internet Links

AESDirect
e Status: Send succeeded
Census Bureau
AES Shipmerits sent: 1
AESPCLink Mews Shipments remaining:

Wiew Log | Lancel |

CearSelection | Delee SefeciedEEL | Send Selerted EE) | Serd AIEEl |

** Send succeeded
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Templates

A Template is a skeleton form of a shipment. If similar shipments from the
same USPPI to the same Ultimate Consignee, of the same commodity are
regularly sent, creating and using a template will save time. You also have the
option of creating templates from previous shipments (see Retrieve Shipment
section).

Create a Template

Complete the parts of the EEI that you want to save as a template

Click “Save as Template” in the bottom right hand corner

Enter a name for the template, click “OK”

A skeleton of the shipment will be saved (EXCEPT: Shipment Reference
Number, Transportation Reference Number, Origin State, Departure Date,
1% and 2" Quantity, Value and Gross Weight)

&

B welcome to AESPoLink

#| Creste Mew Shipment B ) )
= Comparty Profiles Shipment Information l LSFRI ] Ut. Consignes ] Commodities | Int. Consionee | Freight Forwarder | Eguipment Details
£ USPRI o
£ consignes E -mail Response Address: |DEFAULT@CEN5US-GDV |
a Freight Forwarder
&/ Shipmert Templates Shipment B eference Mumber: |
g Shipment Responzes
= AE=Direct Functions Tranzportation Reference Mumber: |
Send to AESDirect
Delete Shipment
Retrieve Shipment :
Shipment Status Origin State-; o)y Tarn i
=g Internet Links .
AESDirect Foreign Trag  Enter Template Mame
Census Bureau A=t
AES Fort of Expal
AESPeLink Mews
LCountry of D
Port of Unlading: | Lookup
Departure Date: I [ mmdddy |
Mode of Tranzport: |Air j
Carier SCACAATA: F Lookup ﬂ
tke Vertical Scroffbar to Access Al Data Fields Clear Section

Save Shipment | Save as Template | Load Template |

** Enter a name for the template; click “OK”
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Load a Template

Templates may be loaded through the Shipment Templates or by loading a
Template in Create New Shipment.

Shipment Templates

Click “Shipment Templates” in the Navigation bar
Locate the desired template
Double click the Template Name to load the template
Complete empty fields prior to saving the EEI

|ﬂ MESDIyaei-Keline, Moz [nnuyaiiun L Ecuurt Sutua o, fonare Coprapiby Enggel T as elizy

File Tools Help

Rl Welcome to AESPcLink
_ﬂ Create Mew Shipment
= g Company Profiles
L& USPPI
g Consignee
ﬂ Freighit Forwarder

74 sripmert Tempistes|
Shipment Responzes
= AESDirect Functions

Send to AESDirect
Delete Shipmernt
Retrieve Shipment

Shipment Status
=g Internet Links

AESDirect
Census Bureau
AES

AESPeLink Mews

Template Mame « JUSPPI [ Consignee

Template 1 JOHMS TIRES GERMAN GOODYEAR TIRES
Template 10 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 11 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 12 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 13 JOHMS TIRES GERMAN GOODYEAR TIRES
Template 14 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 15 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 16 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 17 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 18 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 19 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 2 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 20 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 21 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 22 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 23 JOHMS TIRES GERMAN GOODYEAR TIRES
Template 24 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 25 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 26 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 27 JOHMS TIRES GERMAN GOODYEAR TIRES
Template 28 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 29 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 2 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 30 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 4 JOHNS TIRES GERMAN GOODYEAR TIRES
Template 5 JOHNS TIRES GERMAN GOODYEAR TIRES
Template B JOHNS TIRES GERMAN GOODYEAR TIRES

** | ocate the desired template; double click the template name to load

Clear Selection

Create New Shipment
Click “Create New Shipment” in the Navigation bar
Click “Load Template” in the bottom right corner

Enter the template name or click search to show all templates

Locate the desired template
Double click the Template Name to load the template

Complete empty fields prior to saving the EEI
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Be Welcome to AESPeLink Edit Shipment Schedule B Humber in Use

| Create Mew Shipment
g Company Profiles Shipment Information ] USPPI 1 Utt. Consignes ] Comtmodities | Int. Consignes | Freight Forsarder ] Equipment Details
R gu= T
I % Consignes E-mail Besponse Addess: |chelsey. ney@census.gov il
Freight Forwarder - pm—
§ A Shipment Templates Shipment Rk ﬂ Ret %‘
Shipment Responzes
g AESDirect Functions T | [Ee)
Send to AESDirect Search Results
Delete Shipment 5 S
Retrisve Shipment N Template Mame - |USPFI Ultimate Congignes -
P Shipment Status Origin State: | Template 1 JOHMS TIRES | GERMAN GOODYEAR TIF
;i;_ﬁ \nternet Links: _ Template 10 JOHMS TIRES GERMAN GOODYEAR TIF
AESDirect Fareign Trade | Template 11 JOHMS TIRES | GERMAN GOODYEAR TIF
R B Template 12 JOHMS TIRES | GERMAN GOODYEAR TIF =
LES Part of Export: | Template 13 JOHMS TIRES | GERMAN GOODYEAR TIF |
AESPeLink Mewes Template 14 JOHMS TIRES | GERMAN GOODYEAR TIF
Country of Des| Template 15 JOHMS TIRES | GERMAN GOODYEAR TIF
Template 16 JOHMS TIRES | GERMAN GOODYEAR TIF
Part of Unladin] Template 17 JOHMS TIRES | GERMAN GOODYEAR TIF
Template 18 JOHNMS TIRES | GERMAN GOODYEAR TIF
Departure Dat] Termplate 19 JOHMS TIRES | GERMAN GOODYEAR TIF
Template 2 JOHMS TIRES | GERMAN GOODYEAR TIF
Template 20 JOHMS TIRES | GERMAN GOODYEAR TIF
Mode af Trans| Template 21 JOHMS TIRES | GERMAN GOODYEAR TIF
Template 22 JOHMS TIRES | GERMaN GOODYEAR TIF
Catfier SCAC/ | amntate 22 " e Sinse CrOouian connwran Tic l_j

ke Vertical Scrofibar to Access All Data Fields Clear Section

2 Save Shipment | Save as Template | Load Template |
** | ocate the desired template; double click the template name to load

Delete a Template
e Click “Shipment Templates” in the Navigation bar

e Click the template you wish to delete
e Click “Delete Selected Templates” at the bottom of the screen
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File Tools Help

Rl Welcome to AESPeLink
_ﬂ Create Mewvy Shipment
= g Company Profiles
£4 USPRI
g Conzignee
ﬂ Freight Forwarder
LA Shipmert Templates
Shipment Responzes
= AESDirect Functions
Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status
=g Internet Links
AESDirect
Cenzus Bureau
AES
AESPoLink Mews

nload.

b

Delete and Retrieve Templates

Template Hame

Template 10
Template 11
Template 12
Template 13
Template 14
Template 15
Template 16
Template 17
Template 18
Template 19
Template 2

Template 20
Template 21
Template 22
Template 23
Template 24
Template 25
Template 26
Template 27
Template 28
Template 29
Template 3

Template 30
Template 4

Template 5

Template &

« |LISPRI

JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHME TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES
JOHNS TIRES

Consighes

GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES
GERMAN GOODYEAR TIRES

-

Clear Selection @ﬁelected Tﬂ@

** Click the desired template to delete, click “Delete Selected Templates”
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Profiles

Create Profile

\ Profiles can be created in the Company Profiles or in Create New Shipment.

Company Profiles

¢ In the Navigation bar under Company Profiles, click “USPPI”, “Consignee”

or “Freight Forwarder”

¢ A blank profile form will open, fill in the required information
Click “Save Profile”

e To begin a new profile, click “Create New Profile”

File Tools Help

ﬂ Create Mew Shipment
= g Company Profiles Search: | Search | Create Mew Prafile |
&4 USPRI
g Consignee
ﬂ Freighit Forwarder

Shipment Responzes
= AE=Direct Functions LCompary Marne: |

Send to AESDirect
Delete Shipment 1D Humber: Suffiy:
Retrieve Shipment
Shipmert Status 1D Type: Mone Selected -
=gl Internet Links
AESDirect Addresz Line 1; |
Census Bureau
AES Address Line 2: |
AESPeLink Mews
City [
Stale: |N0ne Selected j
Country: us

Fostal Code:
Contact First M ame: Contact Middle Initial:
Caontact Lazt Mame:

Fhore Murnber: [ -
Save Profile

8 ESUT il il True Dinuyvailug 1 Eenurt s ting, fug are Curreniby Dyggsel jas elizy a ‘I m—I

%—g Welcome ta AESPoLink USPFI Frofiles

LA Shipment Templates Edit USPFI Profile

** Fill in the required information; click “Save Profile”

Create New Shipment

e Click “Create New Shipment” in the Navigation bar

¢ Enter all of the information in the USPPI, Intermediate Consignee,
Ultimate Consignee, or Freight Forwarder Section

e Click “Create Profile” at the bottom of the screen
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File Tools Help

%—g Welcome to AESPcLink Edit Shipment Schedule B Humber in Use

% Create Mew Shipment

Company Profiles Shipment Information LISPRI lUIt.Consignee ] Commodities ] Int. Consignes ] Freight Forwarder ] Equipment Details ]
£/ USRI
£ consignee Compary Mame: |

ﬂ Freighit Forwarder

£/ Shipment Templates 1D Murnber: li Suffis:

g Shipment Responzes

AESDirect Functions 10 Type: Mone Selected i

Send to AESDirect
Delete Shipment Address Line 1: |

Retrieve Shipment

Shipment Status Address Line 2: |
=gl Internet Links

SESDirect iy [
Census Bureau
AEZ Stale: |N0ne Selected j

AESPoLink Mews

Country: us
Fostal Code:
Contact First M ame: Contact Middle Initial:

Cantact Last Mame:
‘ Create Profile ) Load Profile | Clear Section |

Phane Mumber: C -
A

Save Shipment | Save as Template | Load Template |

** Fill in the required information; click “Create Profile”

Search/Editing Profiles

¢ In the Navigation bar under Company Profiles, click “USPPI”, “Consignee”
or “Freight Forwarder”

¢ At the top of the screen, enter the Company name of the profile you wish
to edit and click “Search”

¢ In the search results, locate the profile you wish to change and double
click the Company Name

e Make the appropriate changes and click “Save Profile”
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File Tools Help
e wielcome to AESPoLink
Create Mew Shipment
E:uf Company Profiles
5) USPPRI
g Consignes
ﬂ Freight Farwarder
----- LA Shipment Templates
Shipment Responzes
=g AESDirect Functions
Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status
=gl Internet Links
AESDirect
Census Bureau
AES
AESPeLink Mews

USPFI Frofiles

Search: Iiohn

Create Mew Prafile |

Search Results

Company Mame & |Address
Johnzon and Jones 154 Wwiest Sth Shreet
Johnhzon and Jones Exports 154 ‘wiest Sth Street

154 West 9th Street

File Tools Help

e wielcome to AESPoLink
% Create Mew Shipmerit

1 Company Profiles
5) USPPRI
g Consignee
ﬂ Freighit Forwarder
J Shipmert Templates
Shipment Responzes
AESDirect Functions
Send to AESDirect
Delete Shipment
Retrieve Shipment
- Shipment Status
=g Internet Links
AESDirect
Census Bureau
AES

AESPeLink Mews

USPFI Frofiles

Search: Iiohn Search | EreateNeyF'mfilel

Edit USPPI Profile

LCompany Mame: IJohnson and Jones

1D Number: IW Suffig: l_

1D Type: EIM -

Address Line 1: |1 54 Wwiest Sth Street

Address Line 20 I

City ILaredo

State: ITX.Texas ;I

Country: IF

Fostal Code: IW

Contact First M ame: I.John— Contact Middle Initial: IN_
Contact Last Mame: IW

Fhone Murmber: |[959]-838-8899
Save Profile Delete Profile

** Make the appropriate changes and click “Save Profile”
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Delete Profile

¢ In the Navigation bar under Company Profiles, click “USPPI”, “Consignee”
or “Freight Forwarder”

e At the top of the screen, enter the Company Name of the profile you wish
to delete and click “Search”

¢ In the search results, locate the profile you wish to delete and double click
the Company Name

e Click “Delete Profile”

B 1 ESUirseipe Ll Truz lnnoyoition [ Eepurt Auiogmiion, ful s Corrsnily Logyed i o3 elisy a I ai

File Tools Help

%—2 Welcome to AESPeLink USPPI Profiles
ﬂ Create Mew Shipment
= Company Profiles Search: |i0hn Search | Create Mew Profile |
£/ USRI
£ Consignes
ﬂ Freighit Forwarder
L4 Shipment Templates Edit USPPI Profile
Shipment Responzes
= AESDirect Functions LCompary Mare: |J0hnson and Jones
Send to AESDirect
Delete Shipment 1D Number: 86523741 Suffix:
Retrieve Shipmernt
Shipmertt Status 1D Type: EIN hd
=g Internet Links
AESDirect Address Line 1: |1 B4 \West Sth Street
Census Bureau
AES Address Line 2: |
AESPeLink Mews
City |Lared0
Stale: |T><:Texas j
Country: us
Fostal Code: Fa040
Cantact First Mame: Jahn Cortact Middle Initial M

Contact Lazt Mame: Johnzon

Phane Mumber: [959)-636-2839
Save Profile \ Delete Profile

** Click “Delete Profile”

Load Profile

Click “Create New Shipment” in the Navigation bar

In the USPPI, Ultimate Consignee, Int. Consignee or Freight Forwarder

tab, click “Load Profile”

¢ Enter in the Company Name of the profile you wish to Load and click
“Search”

¢ In the search results, locate the profile you wish to Load and double click
the Company Name
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File Tools Help

F Tokone o 5

Create Mew Shipment

Company Profiles Shipment Information LISPRI |Un.Consignee I Commodities I Int. Consignes I Freight Forwarder I Equipment Details I

F USRI

£ consignee Compary Mame: I
Freight Forwarder

g Shipment Templates 1D Nurnber: I Suffi: I
g Shipment Responzes
1D Type: INone Selected VI

AESDirect Functions
Send to AESDirect

Delete Shipment Address Line 1: |
Retrieve Shipment
Shipment Status Address Line 2: I
=gl Internet Links
AESDirect City I
Census Bureau
AES Stale: INone Selected LI

AESPoLink Mews

Country: IUS
Fostal Code: I
Contact First M ame: I Contact Middle Initial: I

Cantact Last Mame: I
Phane Mumber: I( > -

Create Profil( Load Profile | ’E_IearSection |

7z

Save Shipment | Save as Template | Load Template |

** Click “Load Profile”

File It Help

%5?7 Wielcome to AESPoLink Edit Shipment Schedule B Humber in Use [

Create Mew Shipment
Company Profiles Shipment Information LISPRI |Un.Consignee I Commodities I Int. Consignes I Freight Forwarder I Equipment Details I

@ 38|

USPRI
£ consignee LCompany Mame: |
ﬂ Freight Forwarder ;
Shipment Templates 1D Murmber sl USREL Myl

Shipment Responzes -
Elg AESDirect Functions D Tope: Search: IIDhr“ Search | Cancel |

Send to AESDirect

| Search Results

Delete: Shipmert Address Line 1) ;
Retrieve Shipment ] Eo:pany NZTE = '?;f':\fs c _E't-"' d
i = ohnzon and Jones est Sth Street | Laredo
Shipment Status Address Line 2 e e Sy L —
El-ﬁ \nternet Links: ohnzon and Jones Exports el Tee aredo
SESDirect City
Census Bureau
AEZ State:
AESPoLink Mews
Country:
Fostal Code:
Contact First
Contact Last
Phore Murnb

Create Profilel Load Profile I Clear Section |

Save Shipment | Save as Template | Load Template |

** | ocate the profile you wish to load, double click the Company Name
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Retrieve, Verifty/Update, Print and Delete a

Shipment

Retrieve a Shipment

In the Navigation bar under AESDirect Functions, click “Retrieve

Shipment”

Enter the USPPI ID Number and the corresponding Shipment Reference

Number

Click “Retrieve Shipment”

Note: Once you have retrieved a shipment you have the option of verifying or printing

th

e EEI.

8 ESUT il il True Dinuyvailug 1 Eenurt s ting, fug are Curreniby Dyggsel jas elizy

CIEx]|

File Tools Help

B Welcome to AESPoLink

ﬂ Create Mew Shipment
= g Company Profiles
£4 USPRI
£ Consignes
ﬂ Freighit Forwarder
L4 Shipment Templates

Shipment Responzes
= AESDirect Functions
Delete Shipment
Retrieve Shipmernt
=g Internet Links
AESDirect
AES

Send to AESDirect
Shipment Status
Cenzus Bureau

AESPeLink Mews

b

Retrieve Shipment From AESDirect

Enter USFPI 1D Mumber: |555111222

Enter Shiprment R eference Number: |999995

Betrieve Shipment |

Fietrieve Status

** Enter the USPPI ID Number and Shipment Referent Number; click “Retrieve

Shipment”

Verify/Update a Shipment

Retrieve a shipment

To verify or update the shipment click “View EEI”
Click the tab that needs verified or updated
Verify or make corrections
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o If no updates were made then the shipment does not need to be
resubmitted
o If updates were made click “Save Shipment”
= Proceed to send shipment

&

% Weloome to AESPeLink
% Create Mew Shipment

Company Profiles Enter USPPI 1D Mumber: |555111222
£/ USRI
£9 consignes Enter Shipment Reference Number: |999995
a Freight Forwarder
L4 Shipment Templates Retrieve Shipment | Fietieve Status
Shipment Responzes
= AESDirect Functions
Send to AESDirect
Delete Shipment
Retrisve Shipment | Sulpmi=nt i
Shipmert Status USPPI: JOHNS TIRES
= ﬁ Internet Links
AESDirect Filer ID: 112610676
Cenzus Bureau o t Ref Number: 993396
AES
AESPCLink Mews Status: ACCEPTED
ITH: #20080303000013
Print EE| LCancel

** Click “View EEI" to verify or update the shipment

Note: After making necessary changes, make sure to re-submit the shipment under the
same Shipment Reference Number as the original shipment. Your ITN will stay the
same.

Print a Shipment
e Retrieve a shipment
e Click “Print EEI” to print shipment (Only print the shipment for your

records. DO NOT submit a paper copy to US Customs and Border
Protection. This will result in a duplicate filing)
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&

Rl Welcome to AESPcLink
_ﬂ Create Mew Shipment
= g Company Profiles
£4 USPRI
@ Consignee
ﬂ Freight Forwarder
LZ# Shipment Templates
Shipment Responzes
= AESDirect Functions
Send to AESDirect
Delete Shipment
Retrieve Shipment
Shipment Status
= gl Internet Links
AESDirect
Census Bureau
AES
AESPoLink Mews

Enter USPPI 1D Murmber:

|EEE111222

Enter Shiprment Reference Number: |999995

BRetrieve Shipment |

Retrieve Status

Shlumznt [nfurimEun

USPPI: JOHMS TIRES
Filer ID: 112610676

Shi t Ref Number: 533336

Status: ACCEPTED

ITH: 3000013

Frint EEI

LCancel

Ny

=

** Click “Print EEI” to print shipment

thipment Information

Filer ID:

Shipment Reference Number:
ITH:

Current Date /Tine:

Departure Date:

0Origin State:

Country of Dest.:
Export Port:

Mode of Transportation:
Carrier SCALC,/IATA:
Conveyance Name:
Routed Transaction?
Related Companies?

Hazardous?

Commodities
Ttem

1 O 930400010

EIC Schedule B/HTS/Description

112610676

999998

XE0020303000013

Mon Dec 22 10:52:37 2002 EDT

01/10/0%

ALABAMALAL)

GERMANY, FEDERAL REPUBLIC OF(DE]
FEDERAL EXPRESS,INDIANAPCLIS, IN(4198)
Air(40)

FECEX(F®]

FEDEX

Mo

" FE KG

WIDEQ GAMES THAT REQUIRE COINS

Oty Gross Wt.

[Print]
UspPI

Mame: JOHMS TIRES

ID Number: S55111222(55N)

Contact: JOHM SMITH

Phone: 9495551212

Cargo Origin: 2600 MAIM ST
IRWIME, CA 92612

Ulimate Consignee

Name: GERMAN GOODYEAR TIRES
Contact: kLAUS LISCHER

Phone: 2885551212

Address: 123 GRAIMBERG WIESG

HEIDELBERG &511Z DE

Freight Forwarder

Mame: CEMEUS AES DIRECT
Contact: KEITH JOMES

Phone: 3017636939

Address: 45600 SILVER HILL ROAD

ROOM ckKO22F
WASHINGTON, DC 20233 US

License  VWehicle

C33

Value Origin

$100 D Mo

** This is a sample printout copy of your EEI; do not submit to Customs
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Delete a Shipment

¢ In the Navigation bar under AESDirect Functions, click “Delete Shipment”
e Enter the USPPI ID Number and the corresponding Shipment Reference

Number
e Click “Delete” to send a message to AESDirect to delete the shipment

from the AES mainframe

Note: A deleted shipment is retrievable in AESPcLink but the ITN and shipment will
no longer be active in the AES mainframe

8 5 ESUTpai-Melintk, Troz lusydiius Lo Eeport suturpation, fou are Supranilby Dogeard i as elnzy Lj I mi

File Tools Help

%—g Welcome ta AESPoLink Delete Shipment From AESDirect

ﬂ Create Mew Shipmernt
] Company Profiles Enter USFPI 1D Mumber: |555111222

£ USPRI

g Consignee Enter Shipment Reference Mumber: | 993536

ﬂ Freighit Forwarder
L4 Shipment Templates
g Shipment Responzes

AESDirect Functions

Send to AESDirect
Delete Shipment
Retrieve Shipment

Shipment Status
=g Internet Links

AESDirect
Census Bureau
AES

AESPeLink Mews

eady to be sent

** Enter the USPPI ID Number and Shipment Reference Number; click “Delete”
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AES Responses

AES Responses can be viewed from two locations: E-mail and Shipment
Responses within AESPcLink.

E-mail

E-mail messages will be sent to the E-mail Response Address reported in the
Shipment Information tab. The e-mail will indicate if the shipment has been
accepted, replaced, rejected or deleted.

Note: Do not depend on the e-mail response to receive your ITN. Check the Shipment
Responses within AESPcLink.

Shipment Accepted E-mail Example:

(974) SHIPMENT ADDED

JHIFPMENT REFERENCE NUMBER : GOLFCARTZ004
AES ITMN : X20081106000041

<<< THIZ I3 POIT-ONLY E-MAIL. PFLEASE, DO NOT REPLY TO THIZ ME33IAGE »»>

Shipment Replaced E-mail Example:

(978) SHIFPMENT REPLACED

SHIPMENT REFERENCE NUMBER : GOLFCART3004
AEZ ITN : X20031106000041

<<< THIZ I3 POIT-ONLY E-MAIL. PLEASE, DO NOT REPLY TOQ THIZ MEIZAGE >>>

Shipment Rejected E-mail Example:

(0E5-FATAL) SHIPMENT NOT ON FILE:; ACTION NOT ALLOWED
(970-FATAL] SHIPMENT REJECTED; RESOLVE &£ RETRANSMIT

SHIPMENT REFERENCE MNUMEER : GOLFCARTSOO044
AES ITH

<<< THIZ IS POST-ONLY E-MAIL. PLEASE, DO MNOT REPLY TO THIS MESSAGE >»»

Shipment Deleted E-mail Example:

(983) SHIPMENT CANCELLED

SHIFMENT REFERENCE NUMEER : GOLFCARTSOO04
AES ITHW : Hz0051106000041

<<< THIS IS POST-ONLY E-MATL. PLEASE, DO NOT REPLY TO THIS MESSALAGE >33
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Shipment Responses

When enabled, the Shipment Responses will pull the detailed Customs response
including error messages and, if accepted, the ITN.

¢ In the Navigation bar, click “Shipment Responses”

o If you see the Shipment Reference Number in question double click
the shipment to see the response

o If you do not see the Shipment Reference Number in question click
“Check for Responses”
= Double click the Shipment Reference Number to see the

response

MESDraEi-Kele

_ 2ER|
File Tools Help
Erg ‘Welcome to AESPcLink Shipment Responses

o % Create Mew Shipment

== Company Profiles Filter by Shipment R eference Mumber: I
&4 USFRI
g Consignee Filter by Date Range: Between I i And I i

&% Freight Forwarder

Shipment Responzes
=g AESDirect Functions

[ Show Only Unread Responses

g Sendto AESDirect  [a il EERIES

-8 Delete Shipment Shipment Reference Number: a | ITh:

Retrieve Shipmert 9999596 X20080303000013
Shipment Status

=g Internet Links

AESDirect
Cenzus Bureau
AESPeLink Mews

#20080303000013

Wiew Recent Log | LCheck for Responzes |

** Double click the shipment reference number to see the detailed Customs response
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a %]
File Tools Help

%-2 ilcome to AESPCLink Shipment Responses I

Create Mew Shipment
El Company Profiles

hinment P & Mumher |

Fil

L UsPRI
g Consignee i
ﬂ Freight Forwarder i : 933336
----- LZ# Shipment Templates . #20080303000013

Shipment Responzes
= AESDirect Functions
Send to AESDirect

belee Shipmert

Retrieve Shipment  [9949]12/04/2008 16:17.44

Shipment Status AESDirect

=3 ﬁ Internet Links Frocessing Started for BATCH: AESPclink F4822. 20081 204.161 744 TAESC
AESDirect EEI for Shipment Reference Mumber 999936 has been transmitted to Customs for processing.
Censuz Bureau Fleaze await the Internal Tranzaction Mumber [ITH] confirmation prior to exporting.

AES = SUBMITTED TO AES
AESPoLink Mews

AES
[378) SHIPMENT REPLACED
ITH: % 20080303000013

Wiew Recent Log | LCheck for Responzes ”

** Detailed Customs response

File Tools Help

‘Wilcome to AESPcLink Shipment Responses I

% Create MNew Shipmerit

|- 2 Company Profiles Filter by Shipment Reference Mumber: I
£ USFRI
g Cansignee Filter by Date Range: Between I I And I I

ﬂ Freight Forwarder
----- L4 Shipment Templates
Shipment Responzes
= AESDirect Functions
: Send to AESDirect
Delete Shipment
Retrieve Shipment
- Shipment Status
= gl Internet Links
AESDirect
Census Bureau
AES
AESPeLink Mews

¥ Show Only Unread Responses

Search |

Search Results

Wiew Recent Ld

| LCheck for Responses I

** |f you do not see your shipment click “Check for Responses”
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AES Proof of Filing Citations

The ITN (Internal Transaction Number) is a confirmation number that indicates
your shipment has been accepted by AES. This number is unique for every
shipment and must be provided to the US Customs and Border Protection (CBP).

For Predeparture Shipments: Once an ITN is assigned to the shipment, the
shipment is ready for export. The filer MUST cite the ITN on the first page of the
Bill of Lading, Air Wayhbill, or other loading documentation.

For Postdeparture Shipments: The filer MUST cite a Postdeparture Proof of
Filing Citation on the first page of the Bill of Lading, Air Wayhbill, or other loading
documentation.

The XTN (Filer ID — Shipment Reference Number) is NO longer accepted as an
AES Proof of Filling Citation.

Predeparture Citations

e AESITN
0o Example: AES X20090108012345

Postdeparture Citations

e When an Authorized Agent files on behalf of an approved postdeparture
USPPI
0 AESPOST USPPI ID-FILER ID Date of Export
o0 Example: AESPOST 54615851600-556157454 01/08/2009
e When an approved postdeparture USPPI is filing:
0 AESPOST USPPI ID Date of Export
o Example: AESPOST 56154854100 01/08/2009

43




Additional Resources

On the AESDirect Home Page, under the “Related Sites” section, you will find
useful links to Government Sites and Partner Websites.

Government Websites

Census Bureau — Foreign Trade Division (FTD)
http://www.census.gov/foreign-trade/www/

Provides information on Foreign Trade Statistics, Regulations, reference
materials, and extensive details on AES.

Customs and Border Protection (CBP)
http://www.cbp.gov/xp/cgov/trade/automated/aes
Provides access to the Customs Export section, including information on:
o AES
o0 Blocked, denied and debarred persons lists
0 Export documents, licenses and requirements

Department of Commerce — Bureau of Industry and Security (BIS)
http://www.bis.doc.gov

Provides information on export control basics, export administration policies and
regulations, compliance and enforcement, seminars and training, and links to
Export Administration Regulations (EAR), including the Commerce Control List
(CCL).

Department of the Treasury — Office of Foreign Assets Control (OFAC)
http://www.treas.gov/offices/enforcement/ofac/sdn/index.html

Provides access to specially designated nationals (SDN), blocked persons lists,
sanction programs and country summaries.

Department of State — Directorate of Defense Trade Controls (DDTC)
http://pmddtc.state.gov/

Provides information for registering with the DDTC and applying for a license to
ship items on the U. S. Munitions List (USML). Includes a link to the International
Traffic in Arms Regulations (ITAR).

Export.gov — U.S. Commercial Service, International Trade Administration
(ITA)

http://trade.gov/cs/

http://export.gov

Provides access to all export-related assistance and market information offered
by the federal government.
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Contact Information

AESDirect Help Desk
Hours: 7 Days a Week, 7:00 AM to 7:00 PM, EST

AESDirect and AESPcLink Technical Assistance
The AESDirect Helpdesk is available to offer technical assistance
regarding the AESDirect program.

Sample matters include:
0 Username and Password Assistance
0 AESDirect Application Connectivity Assistance
0 AESPcLink Application Connectivity Assistance

Toll Free: 877-715-4433
Alternative: 301-562-7790
E-mail: boc-support@tradegate2000.com

U.S. Census Bureau
Hours: Monday to Friday, 7:30 AM to 5:00 PM, EST

Automated Export System (AES) Questions
Toll Free: 800-549-0595,

Menu Option 1

E-mail: AsSKAES@census.gov

Sample matters include:

0 AES Generated Responses
AES Fatal Errors
AES Compliance Reports
AES Fatal Error Reports
AESPcLink Workshops
General AES Filing Questions

O O0O0OO0O0

Commodity Classifications
Toll Free: 800-549-0595,
Menu Option 2

Sample matters include:
0 Schedule B Classification Assistance
o Other Commodity Related Reporting Issues

Regulations on Filing Export Data
Toll Free: 800-549-0595,
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Menu Option 3
E-mail: ftdregs@census.gov

Sample matters include:
o0 Responsibilities of the Parties in the Export Transaction
o Clarifying the Foreign Trade Regulations
0 AES Compliance Seminars

United States Munitions List (USML) and Commerce Control List (CCL)
Licensing Issues

Contact one of the appropriate licensing agencies for licensing issues or
information:

U.S. Department of State Licenses
Directorate of Defense Trade Controls: 202-663-2700

Bureau of Industry and Security
Washington, DC: 202-482-4811
Western Regional Office: 949-660-0144

Assistance in Exporting Worldwide

U.S. Commercial Service
1-800-USA-TRADE

46



