AESDirect Sample Shipment

Please use this document as a guide on how to file your shipments. This is a sample shipment and the
information is fictitious. All guide notes are written in blue ink. It will help if you review this document
thoroughly, along with the help information, prior to contacting AES Support.

Note: This is just an example. Do not duplicate the information that appears in this document.

In order to begin, login to AESDirect to access the Main Menu below.
Select “Create New Shipment” as highlighted below.

AESDirect: Main Menu

® plewsFlash: AESOuress Changes Coming ©ctober 15t
® Scethe Mews Section for the Latest AESOirest Mews

8 Lreate New Shipment | Once you login to AESDirect select
® Retrieve Existing Shipment “"Create New Shipment"

® Shipment Reporting Center from the Main Menu.

® Delete Shipment from AES

& UsSPPI Profile Maintenance
® Consignee Profile Maintenance
[ ]

Forwrarder Profile Maintenance

You may also retrieve, delete
shipments and access the
other functions of AESDirect. ® Delete Templates

® Upload an EDI File
® Shipment Reporting Center

Retrieve Archived Shipments . . _ _
h 13 months or oIder) Retrieve an Archived Shipment
ere ( : % Archived Shipment Reporting Center




Shipment Information — Mandatory Section

Choose section from list and select “Edit Section.”
In this case, choose “Shipment Information.”

AESDirect: Shipment Editor: EEIL: Shipment Information

Shiprnent Information

UskRl ] Ta return to the Shipment Yiewer, click 'View Shipment'
Ultim ate Consignes To edit another section, select the section in the scrollbox, and click 'Edit Shipment!
Intermediate Consignee To delete this section, Click 'Clear Section’, and then return to the Shiprment Yiewer, or Edit another section

Freight Forwarder Label Colors: # Mandatory, B Conditiona!, @ Optional
Equipment Details

Add Commaodity Line
Comrmadity Line 1

The HELP link on cach
page provides mformation
on cach field and when
i's required, cic

B E-Mail Response Address |',lu:-u@',l-:-urc-:-m pany.com

® AESDirect VPN e-Reszponze?
F ' L] Shipment Reference Number

# Shipment Reference Mumber | MustBelnique [ st be unique forever

B Transportation Feferanca fumber | TrElI_'.Iﬁ.]'.!m'lEll:inr!l Reflerence Mumber
F 15 for vesscl shipments onky

Entering a "?" lollowed by

. the "TAB" key n ficlds
# Origin State denoted with a "Ly will MARYLAND v|

bain b : :
L—amu inuf AESD . | bring up a scarch function
oq Uut o irect B Areign Trade Zone [ in a popup window,

1303 1|—-L'5|: search function fo locate the city for the
I Port of Export and Country of Destination
Retrieus inadi |_1p |._._______,_.. for vour shipment

Eeporting 4 o i
Calete B Port of Lintsding | | Pont of unlading 15 for vessel shipments

| or air shipments to/from Puenio Rico
pmﬁ|E5_= # Departure Date [Forfmat: MM/D DM Y] |EI4.-" 14/09 | Depariure Date 15 daie of cxport
LUSPPI= : oul of Linited Statcs

Consigness —
Forwarders t Method of Transportation when goods depart 115,

+ Mode of Transport Air |
Templates:

; Use search function to locate the
Helets B Oxines SEAC LR e B 7 s b s e (a1l ot i)

EDI Upload: B Conveyance Memme Arnerican &irlines |
Upload

® Yeszel Fla@ All black labeled ficlds are opticnal
Archive: D
Eetriave
Eeporting

W inkond Tpee [Help] Inbond Shipments aren't | Select Inbond Type..

Links: required to be filed

AESDirect W Fraport Entry Marmber in AES per FTR 30.37%(c) |:|
AES Codes
Privacy Palicy

# Is this shipment a Routed Transaction? [Help] Click the "HELP" to learn more about Eouted Transactions.
D Yes - Thiz Shipment IS a Routed Transaction

E} Mo - This Shiprment is NOT a Routed Transaction

# Are USPPI and Ulimate Consignee related companies? 10% or greater intercst in company
D Yes - USPPI and Ultimate Canzignee ARE related

E} Mo - USPPI and Ultimate Consignee are MOT related

+ Is any commodity on this shipment hazardous?
D Yes - Cne ar more commodities an this shipment are hazardous

E} Mo - Mo cammodities on this shipment are hazardous




United States Principle Party in Interest (USPPI) — Mandatory Section

Choose “USPPI” from list and select “Edit Section.”

Note: The USPPI is the company in the United States that is receiving monetary benefit for the goods being
shipped. The USPPI address must be the address where goods begin their journey to the port of export. It MUST be
an address located in the United States or Puerto Rico.

USPPI ® To return to the Shipment ¥iewer, click 'Wiew Shipment

Ultimate Conzignes ® To edit another section, select the section in the scrollbon, and click 'Edit Shipment'

Intermediate Consignes ® To delete this section, Click 'Clear Section', and then return to the Shipment Wiewer, or Edit another section
Freight Forwarder ® | ahel Colors: # Mandatory, B Conditiona!, ® Optional ; S i

Equipment Details " =
&dd Commodity Line The HELP link on cach

page provides information
on cach ficld and when

The U.5. Pnncipal Party in Interest it's required, eic [Help]
Company Information

Cammodity Line 1

A # Company Mame |123 Company

# 10 Number (123456789 | EIN w |
If Fareign Entity, use Passport number back{illed with zeroes.

Contact Information
LA @_ MNames must have at least two letters
Main Menu : - and cannod contain puncluntion
TR LastM Sell
Log Out of AESDirect ¥ hasthame Selling
shipteiits: # Phone Mumber 987654321 | Phonc Mumber cannot contain punctuation or spaces.
Create
Eetriave
Eepotting Cargo Drigin Help: What &ddress Should be Reported?]
Delate
#+ Address Line 1 |1 Profit Place |
Profiles: Address must be address where goods

; begin their jonmey 1o port.
YSPRL: ® Address Line 2 | | Must be address in lhe United Statcs.

Forwarders *+ City |Suitland |

Templates: # State | MARYLAMD v|
Deleta

# Postal Code |z0748 |
EDI Upload:
Uplaad



Ultimate Consignee — Mandatory Section

Choose section from list and select “Edit Section.”
In this case, choose “Ultimate Consignee.”

Note: The Ultimate Consignee is the person, party or designee that is located abroad and actually receives the
export shipment. This party may be the end-user or Foreign Principal Party in Interest (FPPI).

15 re e dito Hmate Consignee

Shipment Infarmation
LISPRI

Ultimate Conzignee |
Intermediate Consignes
Freight Forwarder

Equipment Details : 3
add Commodity Line The HELP link on cach

page provides information

To return to the Shipment ¥iewer, click "Yiew Shipment'

To edit another section, select the section in the scrollbon, and click 'Edit Shipment!

To delete this section, Click 'Clear Section', and then return to the Shipment VYiewer, or Edit another section
Label Colors: # Mandatory, B Conditions), ® Optional — . 0

Caommodity Line 1 on cach feld and when
it's required, cic [Halp]
: Company Information ;
2 # Company Name HWE Company " Selectfrom Profiles

Sold En Route

Contact Information

® Contasthiane [t and basy | Keep i mind that black labeled fields are optional

Main Menu eFh Murb ] If vou omit them, vou will not get an ermor
Log Out of AESDiret G DEE | However, i von mmclude them, they are subject to validations
Shipments:
Create Company Address
Eetrigve
Reparting #+ Address Line 1 |1 Purchase Place |
Delate
® Address Line 2 | |
Profiles:
USPPI= # City |okinawa [
Consigness | State 18 mcluded to saccommodate shipments to Mexico
Forwarders el — and shipments to and from Puerio Rico
Templates: + Country (L] |JF‘
Delate -—
B fostal Code | |
EDI Upload: -
Upload

Intermediate Consignee — Conditional Section

The Intermediate Consignee is the person or entity in the foreign country that acts as an agent for the principal party
in interest with the purpose of effecting delivery of items to the Ultimate Consignee. This section requires
information similar to the “Ultimate Consignee” section.

Freight Forwarder — Conditional Section

The Freight Forwarder is a U.S. entity with Power of Attorney or written authorization filing on behalf of the
USPPI. If the USPPI is filing, there is not a Freight Forwarder. There is only a carrier.

Note: The Intermediate Consignee and Freight Forwarder are conditional sections.
Populate them ONLY if they are applicable.

Equipment Details — Optional Section
(for Filer’s use)
4




Commodity Line(s) — Mandatory Section

Choose “Add Commodity Line” from list and select “Edit Section.”
Commodity Line 1 will appear in the selection box. Up to 99 commodity lines can be added per shipment.

Note: A shipment is defined as merchandise shipped from one USPPI to one consignee in a single country of
destination, on a single carrier, on the same day, valued over $2500 per Schedule B, or when a license is required.

Once you complete the commaodity line(s), select the “View EEI” button beneath the section selection box.
AESDirect: Shipment Editor: EEI: Commodity Line 1

Shipment Infarmation
USPPI

Ultimate Consignee
Intermediate Consignee
Freight Farwarder

To return to the Shipment ¥iewer, click 'View Shiprnent'

To edit another section, selact the section in the scrollbon, and click 'Edit Shipment!

To delete this section, Click 'Clear Section', and then return to the Shipment Viewer, or Edit another section

Label Colors: # Mandatory, B Conditionz/, ® Optional

guipment [rets

Add Commodity Line

Commodity Line 1 The HELP link on cach

ETs Con I pace provides information

on cach ficld and when

B Schedwle & o HTS Momber (1) [Halp] | 190531 CICII:IE-| it's required, ete

[Cersus Table] [Invalid HTS]

+ Commodity Descripton |m iniature chocolate chip cookies

® Marks & Mumbers | Once vou enter in the Schedule B or HTS Number, |
the Units [or Lst and 2nd Cantity are populatcd.
Do not change the umits in cither dropdown b

; B Izt Quantity | B40 W Linits far ToE Quantity | K.ilograms
hain Menu _
Log Out of AESDirect B 2nd Quantity |

Shipments: #+ Yalue in Whole U5 Dollars IEE‘DU If Unit is "X No Unit Required” or "Mone Sclected”
Craate ¥ - s MNumbers Only! do no put anvihing in comesponding Cluantity ficld.
FEetrieus + Gross Weight in Whole Kilograms | B40

Eeporting
Delate

B Uinits for 2rd Quanticy | Mane Selected

[Unit Conversion Factars]

Profiles: Choose the appropriate Expon Code from drop down list.

UsPPIz # Export Code | 05! General euports (all others) o |
Consignees
Forwarders [Export Code Full Descriptions]

Templates: B Origin of Good's. | Crarmestic |

Celete

Choose the appropnaie License Type from drop down list.
+ License Type [Help] | C33 MLRE (Mo Licenze Required - &ll Others) |

EDI Upload:
Uplaad

[License Cade Full Descriptions] . — . .
Archive: | | If shipment is licensed. the svstem will require further

Ratiidin B Export License Wumber information that 15 provided on the license

Eepartin
speris ucoou ]

Links:
AESDirect

AES Codes ) . ;
Privacy Policy # Is this commodity a Used Yehicle? If the commodity is a Self-Propelled Uscd Vehicls

[Dnly report items below if commodity is 2 used vehicle) fill out the remaining mformation

B VThPraduct 1D |

WD Type Mot Selected W
W Fabicle Title Number I:l
B ehicle Title State I:l




View EEI

Once you select “View EEI,” all sections will be shown on the screen and they will be color-coded. Green signifies
that all necessary fields have been completed; yellow signifies that the section is missing required information; and
red signifies that a required section has been omitted.

Note: If the section is yellow, if you click on “Submit EEI” you will receive a pop-up menu detailing what
information is missing from that section.

AESDirect: Shipment Yiewer: EEL

Shipment Infarmation
USPPI

Ultimate Consignes
| Intermediate Consignes
Freight Forwarder
Equipment Details

Aadd Commaodity Line
Cormmodity Line 1

® To uiew an EEI Section, click the down arrow nent to the ALL SECTIONS

 zection to be edited fram Must be GREEN in order
to subanit vour EEL

Cmee vou sclect "Yiew EEL" review vour
shipment for accuracy. [F evervthing 1s

[ ﬂ@?ﬁi’iﬁ%ﬁ- accurate, sclect "Submat EEL"

E-Mail Response Addvess Yyou@yaurcampanty, com
AESDirest WPH e-Raspanse Mo
Template Shipment Reference Number MustBellnique

Transportation Reference Number

Load Template

Origin State MO - MARYLAMND
Fireign Trade Zone
- Port of Export 1305 - BALTIMORE WASHIMGTOMN AIRPORT
Main Menu /
Log Out of AESDirect Country of Destination IP - JaPARM
Shipments: Fart of Unlading

Criaate Departure Date 04,1 4/09
Eetrievs

Eeporting
Delate

Mode of Transport 40 - Air

Profiles: Cabrier SCACTAT &4 - AMERICAMN AIRLIMES,IMC (AMERICAM EAGL
LUSPPI:

Consignees
Forwarders Yezzel Flag.

Corvepznce Marme Armerican &irlines




Pop-Up #1 and Pop-Up #2

Once you submit the EEI, you will receive 3 pop-up windows. You MUST receive all 3 in order for your shipment

to be transmitted to AES.

AESHirect: Shipment ¥iewer: EEI

Shipment Information
USPPRI

Ultimate Consignea
Intermediate Consignee
Freight Forwarder
Equipment Details

Add Commodity Line
Cammodity Line 1

Edit Section

® Towyiew an EEI Saction, click the down arrow nextto the section name in the colorad bores abouve,
® Ta edit an EEI Section, select the section to be edited fram scrollbos, and click 'Edit Section'

The page at hitps:fhwww.aesdirect.gov says:

[ cubmitEEl

‘a Template

Is this address the location fram which the merchandise actually began its journey to the port of
export, based on FTR 30.6{a)(i)?

Mame: 123 Company
address: 1 Profit Place
City: Suitland

State: MD

Postal Code; 20746

If the address above is correct, please click 'O’ IF it is not correct, please click '"“ancel' and wou will
be taken back to the USPPI section ta carrect the address,

Cancel

This is the first pop-up window requesting verification of the USPPI address
sl as the location where the merchandise began its journey. Review the address then:

Eetrieve

Click "OK" if the address is correct.

Otherwise Click "Cancel” and corrvect the address in the USPPI section.

Shipment Information
USPPI

Ultirnate Consignee
Intermediate Consignee
Freight Farwarder
Equiprment Details

ERICAM EAGL

#Add Commodity Line
Cormmaodity Line 1

® Toyiew an EEI Section, click the dawn arfow nest to the section name in the colored bones above,
® Tuo edit an EET Section, selectthe section to be edited from scrollboy, and click 'Edit Section’
® To send EEI to AESDirect, click 'Submit EET'

D2 MOT SUBMIT a print out of the AESDirect § AESPcLink data elements or & paper copy of the EET
to .5, Customs and Border Protection at the port of export.

Click 'Ok’ bo Continue

Foreign Trade Zane

This is the second pop-up window reminding vou not to submit a paper copy

Ratrigus

Reporting
Calete

of your EEI to ULS. Custom and Border Protection.

Acknowledge by elicking "ORK."



Pop-Up #3

Once you submit the EEI, you will receive 3 pop-up windows. You MUST receive all 3 in order for your
shipment to be transmitted to AES.

AE5SDirect: Shipment Yiewer: EEL

Shipment Information
UsPPI

Ultimate Consignee
Intermediate Consignee
Freight Forwarder
Equipment Details

Add Cammaodity Line
Cammodity Line 1

Edit Section

Submit EE

Template

Load Template

Main Menu

Shipments:
Create
Eetrieve

Eeporting
Delete

Profiles:
LUSPPIs.

Consigness
Forwarders

® Toyiew an EEI Section, click the down arrow nesxt to the section narme in the colored boses aboue,
® Ty editan EEI Section, selectthe section to be edited from scrallbox, and click 'Edit Section’
® Tgsend EEL ta AESDirect, click 'Submit EET'

©J AESDirect Response - Mozilla Firefox

[ Close Window ]

AESDirect Response

EEI for UIPPI TAEICS1:2345675 Shipment FEef Nbr MUITEEUNIOQUE! has been
transmitted to Customs for processing. Please await AES Internal
Transaction Number (ITH) confirmation prior to exporting.

Be sure that vou get this final AESDirect Response window.
You must turn your pop-up blocker OFF on vour Internet browser
in order to receive this message,
2% you do not get this message, your shipment WILL NOT be submitted,*** -.
e AERICAMN [ERICAM EAGL
lﬁ“nnueyancg-.l’l.l‘eme Arnerican .ﬁ.it_'|i'nes

Yezsel Flag

Your shipment is now being transmitted for processing...

You will receive a confirmation email with either your ITN or a Fatal Error(s).

If you receive a Fatal Error(s), your shipment has not been added and you will not receive the Internal Transaction
Number (ITN). Please retrieve the shipment and utilize Appendix A of the Automated Export System Technical
Interface Reference (AESTIR) located at http://www.census.gov/foreign-trade/redirects/aestir-appendix-a.html
to correct your error(s). Once your error(s) have been corrected, resubmit the shipment and await the ITN.




