§905.735-104

persons in the profession, occupation,
or activity. (Chapter 304, Federal Per-
sonnel Manual.)

(i) Head of the agency means the
Chairman.

(J) Person means an individual, a cor-
poration, a company, an association, a
firm, a partnership, a society, a joint
stock company, or any other institu-
tion or organization.

(k) Special Government Employee
means an officer or employee of the
Corporation who is retained, des-
ignated, appointed or employed to per-
form, with or without compensation,
for not more than 130 days during any
period of 365 consecutive days, tem-
porary duties either on a full time or
intermittent basis (18 U.S.C. 202(a)).
The term includes those Board Mem-
bers who are appointed from private
life and required to file a statement of
financial interests with the Chairman
of the Civil Service Commission pursu-
ant to part IV of the Executive order,
or who are determined to be special
government employees of the executive
or legislative branches of the United
States or the District of Columbia.

§905.735-104 Applicability.

This part applies to each employee
and to each special Government em-
ployee of the Corporation as defined
herein and supplements the Executive
order and part 735 of title 5, Code of
Federal Regulations, promulgated by
the Civil Service Commission on em-
ployee responsibilities and conduct.

§905.735-105 Designation of counselor.

In accordance with 5 CFR 735.105(a),
the General Counsel of the Corporation
is designated to be Ethics Counselor
and shall serve as the Corporation’s li-
aison with the Civil Service Commis-
sion for matters covered in this part.

§905.735-106 Notification to employees
and special Government employees.

(a) At the time these regulations are
published, or amended, and not less
often than once annually thereafter,
the Corporation shall furnish each em-
ployee and special Government em-
ployees with a copy of the regulations.
The Administrative Officer shall insure
that each newly hired employee and
special Government employee is given
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a copy of these regulations prior to or
at the time of entry on duty.

(b) All employees and special Govern-
ment employees will be advised by the
Corporation of the availability of coun-
seling regarding the provisions of this
part.

§905.735-107 Review of statements of
employment and financial interests.

The Ethics Counselor of the Corpora-
tion shall review each statement of
employment and financial interests
submitted under §905.735-402  or
§905.735-403, except his own and those
statements of special Government em-
ployees who file with the Chairman of
the Civil Service Commission. When re-
view discloses a conflict between the
interests of an employee or special
Government employee of the Corpora-
tion and the performance of his serv-
ices for the Corporation, the Ethics
Counselor shall bring the conflict to
the attention of the employee or spe-
cial Government employee, grant the
individual an opportunity to explain
the conflict, and attempt to resolve it.
If the conflict cannot be resolved, the
Ethics Counselor shall forward a writ-
ten report on the conflict to the Chair-
man, recommending appropriate ac-
tion. The Chairman shall review the re-
port, solicit an explanation from the
individual, and seek resolution of the
conflict.

§905.735-108 Remedial
nary action.

(a) In addition to any penalties pre-
scribed by law, the Chairman, after re-
view and consideration of any expla-
nation given by an employee or special
Government employee concerning a
conflict of interest, may institute ap-
propriate remedial action to resolve or
otherwise eliminate the conflict. Ap-
propriate remedial action may include,
but is not limited to:

(1) Divestment by the employee or
the special Government employee of
the conflicting interest;

(2) Disqualification of the individual
from a particular assignment;

(3) Changes in the assigned duties of
the individual; or

(4) Disciplinary action.

(b) Where the situation warrants
some form of disciplinary action, the

and discipli-
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Chairman may choose from a wide
range including a warning or rep-
rimand, suspension, reduction in grade
or pay, or termination of employment.
The disciplinary action selected should
reflect the character and degree of the
offense which demands such action and
should be reasonable in light of that of-
fense.

(c) Remedial action, whether discipli-
nary or otherwise, shall be effected in
accordance with applicable laws, Exec-
utive orders, and regulations.

Subpart B—Conduct and
Responsibilities of Employees

§905.735-201 General
conduct.

(@) All employees shall conduct
themselves on the job so as to effi-
ciently discharge the work of the Cor-
poration. Courtesy, consideration, and
promptness are to be observed in deal-

standards of

ing with the public, Congress, and
other governmental agencies.
(b) All employees shall conduct

themselves off the job so as not to re-
flect adversely upon the Corporation or
the Federal service.

(c) Employee conduct shall exemplify
the highest standards of integrity. Em-
ployees shall avoid any action, whether
or not specifically prohibited by this
part, which might result in, or create
the appearance of:

(1) Using public office for private
gain;

(2) Giving preferential treatment to
any person;

(3) Impeding Government efficiency
or economy;

(4) Losing complete independence or
impartiality;

(5) Making a Government decision
outside official channels; or

(6) Affecting adversely the confidence
of the public in the integrity of the
Government.

§905.735-202
favors.

Pursuant to paragraph (b) of 5 CFR
735.202, the following exceptions to the
restriction of paragraph (a) of that sec-
tion are authorized. Employees may:

(a) Accept gifts and other things of
value under circumstances which arise
from an obvious family or personal re-

Gifts, entertainment, and

§905.735-203

lationship(s) (such as between the par-
ents, children, or spouse of the em-
ployee and the employee), when the
circumstances make it clear that it is
those relationships rather than the
business of the persons concerned
which are the motivating factors;

(b) Accept food and refreshments of
nominal value on infrequent occasions
in the ordinary course of a luncheon,
dinner, or other meeting, or on an in-
spection tour where an employee may
properly be in attendance;

(c) Accept loans from banks or other
financial institutions on customary
terms to finance proper and usual ac-
tivities of employees, such as home
purchase;

(d) Accept unsolicited advertising or
promotional materials, such as pens,
pencils, note pads, calendars and other
items of nominal intrinsic value;

(e) Participating without payment in
privately funded activities in the
Washington metropolitan area if: (1)
An invitation is addressed to the Chair-
man or Executive Director of the Cor-
poration and approved by either of
them; (2) no provision for individual
payment is readily available; and (3)
the activities are limited to cere-
monies of interest to both the local
community and the Corporation (such
as ground breakings or openings), or
are sponsored or encouraged by the
Federal or District Government as a
matter of policy; and,

(f) Participate in widely attended
lunches, dinners, and similar gath-
erings sponsored by industrial, com-
mercial, technical and professional as-
sociations, or groups, for discussion of
matters of interest both to the Cor-
poration and the public. Participation
by an employee at the host’s expense is
appropriate if the host is an associa-
tion or group and not an individual.

§905.735-203 Outside employment and
other activity.

As provided in 5 CFR 735.203, an em-
ployee of the Corporation may engage
in outside employment or other outside
activity not incompatible with the full
and proper discharge of the duties and
responsibilities of his Government em-
ployment. An employee who proposes
to engage in outside employment shall
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