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§ 1206.66 How do I obtain written ap-
proval for changes in my grant 
project? 

(a) You must make all requests for 
changes in the form of a letter. The 
grant receiving institution’s author-
ized representative, as indicated on the 
grant application form (SF 424), must 
sign the letter. The signed, written re-
sponse of the Commission’s Executive 
Director, or the Executive Director’s 
designee, will constitute approval for 
the change. 

(b) You must make requests for ex-
tension of the grant period not more 
than two months before the scheduled 
end of the grant period. We will not 
allow extensions unless you are up-to- 
date in your submission of financial 
and narrative reports. 

§ 1206.68 Are there any changes for 
which I do not need approval? 

You do not need approval for re-budg-
eting of grants of less than $100,000. For 
such grants: 

(a) You may adjust the amounts allo-
cated to existing budget lines for both 
grant funds and cost sharing; 

(b) You may transfer grant funds 
among existing NHPRC-funded direct 
cost categories that appear in the final 
project budget approved by the Com-
mission at the time of the grant award; 
and 

(c) You may also shift cost-sharing 
funds among existing cost-sharing cat-
egories. 

§ 1206.70 What reports am I required 
to make? 

(a) Grant recipients are generally re-
quired to submit annual financial sta-
tus reports and semi-annual narrative 
progress reports, as well as final finan-
cial and narrative reports at the con-
clusion of the grant period. The grant 
award document will specify the dates 
your reports are due. 

(b) Send the original reports to the 
NHPRC, National Archives and 
Records Administration, 700 Pennsyl-
vania Avenue, NW, Washington, DC 
20408–0001. One copy of each records 
project narrative report must be sent 
to the State historical records coordi-
nator if the board reviewed the pro-
posal. Other records projects should 
send courtesy copies of narrative re-

ports to State coordinators whose 
States are involved in or affected by 
the project. Provide the names of indi-
viduals to whom copies of the report 
have been sent when submitting the 
original report to the NHPRC. 

§ 1206.72 What is the format and con-
tent of the financial report? 

You must submit financial reports on 
Standard Form 269 and have them 
signed by the grantee’s authorized rep-
resentative or by an appropriate insti-
tutional fiscal officer. If cost sharing 
figures are 20 percent less than antici-
pated in the project budget you must 
explain the reason for the difference. 

§ 1206.74 What is the format and con-
tent of the narrative report? 

(a) Interim narrative reports should 
summarize briefly the objectives and 
activities for the entire grant and then 
focus on those accomplished during the 
reporting period. The report should in-
clude a summary of project activities; 
whether the project proceeded on 
schedule; any revisions of the work 
plan, staffing pattern, or budget; and 
any web address created by the project. 
It should include an analysis of the 
goals met during the reporting period 
and any goals for the period that were 
not accomplished. For documentary ed-
iting projects, it also must include in-
formation about the publication of vol-
umes and the completion of finding 
aids, as well as any work that is pend-
ing with publishers. 

(b) The final report must provide a 
detailed assessment of the project, fol-
lowing the format in paragraph (a) of 
this section, including whether the 
goals set in the original proposal were 
realistic; whether there were 
unpredicted results or outcomes; 
whether the project encountered unex-
pected problems and how you faced 
them; and how you could have im-
proved the project. You must discuss 
the project’s impact, if any, on the 
grant-receiving institution and others. 
You must indicate whether all or part 
of the project activities will be contin-
ued after the end of the grant, whether 
any of these activities will be sup-
ported by institutional funds or by 
grant funds, and if the NHPRC grant 
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