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§ 831.2105 Filing an application to
make deposit.

(a) An individual described in
§ 831.2104(a) of this subpart shall file an
application for deposit with the appro-
priate office in the employing agency,
or, for Members and Congressional em-
ployees, with the Secretary of the Sen-
ate or the Clerk of the House of Rep-
resentatives, as appropriate.

(b) An individual described in
§ 831.2104(b) of this subpart may, at the
time of filing an application for retire-
ment or death benefits, file an applica-
tion for deposit or complete a deposit
with OPM.

§ 831.2106 Processing applications for
deposit for service.

(a) The agency, Clerk of the House of
Representatives, or Secretary of the
Senate shall have the employee or
Member:

(1) Complete an application to make
deposit;

(2) Provide a copy of his or her DD
214 or its equivalent to verify the pe-
riod(s) of service; and

(3) Provide sufficient evidence of
basic pay, if available, or a statement
of estimated earnings.

(b) Upon receipt of the application,
the DD 214(s), and either sufficient evi-
dence of basic pay, if available, or a
statement of estimated earnings, the
agency, Clerk of the House of Rep-
resentatives, or Secretary of the Sen-
ate shall multiply the amount of basic
pay by 7 percent to compute the exact
deposit owed, exclusive of any interest.

(c) If interest is applicable, it shall be
computed in accordance with instruc-
tions published by OPM in the Federal
Personnel Manual.

(d) The agency, Clerk of the House of
Representatives, or Secretary of the
Senate shall establish a deposit ac-
count showing the total amount due,
and a payment schedule (unless deposit
is made in a lump sum), and record the
date and amount of each payment.

(e) An individual who is eligible to
make deposit to OPM shall submit an
application to make deposit, accom-
panied by a copy of his or her DD 214(s)
or its (their) equivalent(s), as well as
sufficient evidence of basic pay, if
available, or a statement of estimated
earnings, to OPM.

§ 831.2107 Payments on deposits.

(a) Deposits made to agencies, the
Clerk of the House of Representatives
or the Secretary of the Senate.

(1) Deposits made to agencies, the
Clerk of the House of Representatives
or the Secretary of the Senate shall be
collected in full in one lump sum when-
ever this is possible. Notwithstanding
the provisions of paragraph (a)(2) of
this section, a separated employee who,
through administrative error, did not
make or complete the deposit prior to
his or her separation must complete
the deposit in a lump sum within the
time limit set by OPM when it rules
that an administrative error has been
made.

(2) If the employee or Member cannot
make payment in a lump sum, the
agency, the Clerk of the House of Rep-
resentatives, or the Secretary of the
Senate shall accept installment pay-
ments (by allotments or otherwise).
However, agencies, the Clerk of the
House of Representatives, and the Sec-
retary of the Senate will not be re-
quired to accept individual checks in
amounts of less than $50.

(3) If the employee or Member dies,
the employing agency, the Clerk of the
House of Representatives or the Sec-
retary of the Senate shall advise the
survivor of the right to make or com-
plete a deposit. If the survivor decides
to make or complete the payment, the
agency, the Clerk of the House of Rep-
resentatives, or the Secretary of the
Senate shall collect the amount due in
one lump sum.

(4) Payments received by the employ-
ing agency, the Clerk of the House of
Representatives, or the Secretary of
the Senate shall be remitted imme-
diately to OPM for deposit to the Fund.

(5) Once the employee’s, Member’s, or
survivor’s deposit has been paid in full
or closed out, the employing agency,
the Clerk of the House of Representa-
tives, or the Secretary of the Senate
shall submit documentation pertaining
to the deposit to OPM, in accordance
with instructions published in the Fed-
eral Personnel Manual.

(6) Deposits must be made for full pe-
riods of service.

(b) Deposits made to OPM.
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