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contracting office for action. This ac-
tion will reduce unnecessary paper-
work and wasted time for both the
Government and the prospective con-
tractors.

1215.606 Agency procedures.

(a) The Chief of the Contracting Of-
fice is responsible for establishing pro-
cedures for controlling unsolicited pro-
posals received in the contracting of-
fice. Within ten working days after re-
ceipt of an unsolicited proposal, the
contracting office shall review the pro-
posal and determine whether the pro-
posal meets the content and marking
requirements of (FAR) 48 CFR 15.6. If
the proposal does not meet these re-
quirements, it shall be returned to the
submitter giving the reasons for non-
compliance.

(b) The OA contracting office is the
designated point of contact for receipt
and handling of unsolicited proposals.
Persons within DOT who receive unso-
licited proposals, such as technical per-
sonnel, shall forward the document to
their responsible contracting office.

1215.606-1 Receipt and initial review.

(a) The agency contact point must
make an initial review determination
within seven calendar days after re-
ceiving a proposal.

(b) If the proposal meets the require-
ments at (FAR) 48 CFR 15.606-1(a), the
agency contact point must acknowl-
edge receipt within three calendar days
after making the initial review deter-
mination and advise the offeror of the
general timeframe for completing the
evaluation.

(c) If the proposal does not meet the
requirements of (FAR) 48 CFR 15.606-
1(a), the agency contact point must re-
turn the proposal within three calendar
days after making the determination.
The agency point of contact must in-
form the offeror, in writing, of the rea-
sons for returning the proposal.

1215.606-2 Evaluation.

(a) Comprehensive evaluations
should be completed within sixty cal-
endar days after making the initial re-
view determination. If additional time
is needed, then the agency contact
point shall advise the offeror accord-
ingly and provide a new evaluation
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completion date. The evaluating office
must neither reproduce nor dissemi-
nate the proposal to other offices with-
out the consent of the contracting of-
fice from which the proposal was re-
ceived for evaluation. If additional in-
formation from the offeror is required
by the evaluating office, the evaluator
must convey this request to the re-
sponsible contracting office. The eval-
uator shall not directly contact the
proposal originator.

(b) If the evaluator recommends ac-
ceptance of the proposal, the respon-
sible contracting officer shall ensure
compliance with all of the require-
ments of (FAR) 48 CFR 15.607.
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The contracting officer shall insert
the provision at (TAR) 48 CFR 1252.216—
70, Evaluation of Offers Subject to an
Economic Price Adjustment Clause, in
solicitations containing an economic
price adjustment clause.
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