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each category of required crew-
members in connection with an emer-
gency and emergency evacuation du-
ties; 

(l) The approved aircraft inspection 
program, when applicable; 

(m) Procedures for the evacuation of 
persons who may need the assistance of 
another person to move expeditiously 
to an exit if an emergency occurs; 

(n) Procedures for performance plan-
ning that take into account take off, 
landing and en route conditions; 

(o) An approved Destination Airport 
Analysis, when required by § 91.1037(c), 
that includes the following elements, 
supported by aircraft performance data 
supplied by the aircraft manufacturer 
for the appropriate runway condi-
tions— 

(1) Pilot qualifications and experi-
ence; 

(2) Aircraft performance data to in-
clude normal, abnormal and emergency 
procedures as supplied by the aircraft 
manufacturer; 

(3) Airport facilities and topography; 
(4) Runway conditions (including 

contamination); 
(5) Airport or area weather reporting; 
(6) Appropriate additional runway 

safety margins, if required; 
(7) Airplane inoperative equipment; 
(8) Environmental conditions; and 
(9) Other criteria that affect aircraft 

performance. 
(p) A suitable system (which may in-

clude a coded or electronic system) 
that provides for preservation and re-
trieval of maintenance recordkeeping 
information required by § 91.1113 in a 
manner acceptable to the Adminis-
trator that provides— 

(1) A description (or reference to date 
acceptable to the Administrator) of the 
work performed: 

(2) The name of the person per-
forming the work if the work is per-
formed by a person outside the organi-
zation of the program manager; and 

(3) The name or other positive identi-
fication of the individual approving the 
work. 

(q) Flight locating and scheduling 
procedures; and 

(r) Other procedures and policy in-
structions regarding program oper-
ations that are issued by the program 

manager or required by the Adminis-
trator. 

§ 91.1027 Recordkeeping. 

(a) Each program manager must keep 
at its principal base of operations or at 
other places approved by the Adminis-
trator, and must make available for in-
spection by the Administrator all of 
the following: 

(1) The program manager’s manage-
ment specifications. 

(2) A current list of the aircraft used 
or available for use in operations under 
this subpart, the operations for which 
each is equipped (for example, MNPS, 
RNP5/10, RVSM.). 

(3) An individual record of each pilot 
used in operations under this subpart, 
including the following information: 

(i) The full name of the pilot. 
(ii) The pilot certificate (by type and 

number) and ratings that the pilot 
holds. 

(iii) The pilot’s aeronautical experi-
ence in sufficient detail to determine 
the pilot’s qualifications to pilot air-
craft in operations under this subpart. 

(iv) The pilot’s current duties and the 
date of the pilot’s assignment to those 
duties. 

(v) The effective date and class of the 
medical certificate that the pilot 
holds. 

(vi) The date and result of each of the 
initial and recurrent competency tests 
and proficiency checks required by this 
subpart and the type of aircraft flown 
during that test or check. 

(vii) The pilot’s flight time in suffi-
cient detail to determine compliance 
with the flight time limitations of this 
subpart. 

(viii) The pilot’s check pilot author-
ization, if any. 

(ix) Any action taken concerning the 
pilot’s release from employment for 
physical or professional disqualifica-
tion; and 

(x) The date of the satisfactory com-
pletion of initial, transition, upgrade, 
and differences training and each re-
current training phase required by this 
subpart. 

(4) An individual record for each 
flight attendant used in operations 
under this subpart, including the fol-
lowing information: 
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(i) The full name of the flight attend-
ant, and 

(ii) The date and result of training 
required by § 91.1063, as applicable. 

(5) A current list of all fractional 
owners and associated aircraft. This 
list or a reference to its location must 
be included in the management speci-
fications and should be of sufficient de-
tail to determine the minimum frac-
tional ownership interest of each air-
craft. 

(b) Each program manager must keep 
each record required by paragraph 
(a)(2) of this section for at least 6 
months, and must keep each record re-
quired by paragraphs (a)(3) and (a)(4) of 
this section for at least 12 months. 
When an employee is no longer em-
ployed or affiliated with the program 
manager or fractional owner, each 
record required by paragraphs (a)(3) 
and (a)(4) of this section must be re-
tained for at least 12 months. 

(c) Each program manager is respon-
sible for the preparation and accuracy 
of a load manifest in duplicate con-
taining information concerning the 
loading of the aircraft. The manifest 
must be prepared before each takeoff 
and must include— 

(1) The number of passengers; 
(2) The total weight of the loaded air-

craft; 
(3) The maximum allowable takeoff 

weight for that flight; 
(4) The center of gravity limits; 
(5) The center of gravity of the load-

ed aircraft, except that the actual cen-
ter of gravity need not be computed if 
the aircraft is loaded according to a 
loading schedule or other approved 
method that ensures that the center of 
gravity of the loaded aircraft is within 
approved limits. In those cases, an 
entry must be made on the manifest in-
dicating that the center of gravity is 
within limits according to a loading 
schedule or other approved method; 

(6) The registration number of the 
aircraft or flight number; 

(7) The origin and destination; and 
(8) Identification of crewmembers 

and their crew position assignments. 
(d) The pilot in command of the air-

craft for which a load manifest must be 
prepared must carry a copy of the com-
pleted load manifest in the aircraft to 
its destination. The program manager 

must keep copies of completed load 
manifest for at least 30 days at its prin-
cipal operations base, or at another lo-
cation used by it and approved by the 
Administrator. 

(e) Each program manager is respon-
sible for providing a written document 
that states the name of the entity hav-
ing operational control on that flight 
and the part of this chapter under 
which the flight is operated. The pilot 
in command of the aircraft must carry 
a copy of the document in the aircraft 
to its destination. The program man-
ager must keep a copy of the document 
for at least 30 days at its principal op-
erations base, or at another location 
used by it and approved by the Admin-
istrator. 

(f) Records may be kept either in 
paper or other form acceptable to the 
Administrator. 

(g) Program managers that are also 
certificated to operate under part 121 
or 135 of this chapter may satisfy the 
recordkeeping requirements of this sec-
tion and of § 91.1113 with records main-
tained to fulfill equivalent obligations 
under part 121 or 135 of this chapter. 

§ 91.1029 Flight scheduling and locat-
ing requirements. 

(a) Each program manager must es-
tablish and use an adequate system to 
schedule and release program aircraft. 

(b) Except as provided in paragraph 
(d) of this section, each program man-
ager must have adequate procedures es-
tablished for locating each flight, for 
which a flight plan is not filed, that— 

(1) Provide the program manager 
with at least the information required 
to be included in a VFR flight plan; 

(2) Provide for timely notification of 
an FAA facility or search and rescue 
facility, if an aircraft is overdue or 
missing; and 

(3) Provide the program manager 
with the location, date, and estimated 
time for reestablishing radio or tele-
phone communications, if the flight 
will operate in an area where commu-
nications cannot be maintained. 

(c) Flight locating information must 
be retained at the program manager’s 
principal base of operations, or at 
other places designated by the program 
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