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SUBJ: Medical ClinicClearance

1. Purpose. This order requires a Civil AerospaceMedical Institutemedical clinic (CAMI clinic)
medical clearance upon employee separation, retirement, resignation, or transfer from the Mike
MonroneyAeronauticalCenter(MMAC)or reassignmentto anotherregionor center.

2. Distribution. This order is distributedto the Director,Civil AerospaceMedical Institute(CAMI)
and Manager,OccupationalHealthDivision,AAM-700.

3. Cancellation. OrderAAM 8065.1,MedicalClinicClearance,datedJune 21, 1967is cancelled;.

4. Discussion. When an employeevisits the CAMI clinic a medical treatmentrecord (MTR) will be
established. The MTR consists of two parts: (1) forms and other documentscaptured in a paper file
and (2) electronicdata capturedby the web-basedClinic and Health AwarenessProgram Subsystem
(CHAPS-Web). MTRs contain medical informationwhich may be of material value in treating or
evaluating an employee for new or subsequent medical condition(s) affecting duty suitability or
performance. MTRs may be forwardedentirely or in part to anotherOffice of AerospaceMedicine
(AAM)medical facilityservingthe gainingorganizationwhen an employeetransferswithinthe FAA.
Upon retirement, resignation, or transfer to another agency an employee's paper-MTR becomes
inactive and must be set apart from the activerecords for futuretransfer to a FederalRecordsCenter.
PresentlyChaps-Web MTRs are maintainedin perpetuity.

5. Action. The Manager,OccupationalHealthDivisionshall.

a. Establish and maintain a process to assure CAMI clinic medical clearanceupon
separation or reassignment of MMAC employees to another region, center or Washington
headquarters.

b. Establishandmaintainproceduresto assurethat the followingactionsare taken:

(1) When a MMAC employeeis transferredwithinthe FAA,the CAMI clinic
coordinateswith the gainingAAM medicalfacilityto determineif the MTR shouldbe transferredor
placed into inactivestatus. If the decisionis made to transfer,the MTR willbe placedin a special
sealedenvelopeto assureprivacyand sentby FEDEX2-daygroundto assureproperdeliveryto the
acceptingAAM medical facilityincludinga memorandumof transmittal.
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(2) lfthe gainingmedicalfacilitydoes not agreeto the transfer,the MTR willbe
placed in the inactivesectionof the CAMIclinicMTR systemof files for futuretransferto a Federal
RecordsCenter.
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FederalAir Surgeon
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