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(b) Performance test reports. If you use
add-on control devices, you must sub-
mit reports of performance test results
for emission capture systems and add-
on control devices no later than 60 days
after completing the tests as specified
in §63.10(d)(2). You must submit reports
of transfer efficiency tests no later
than 60 days after completing the tests
as specified in §63.10(d)(2).

(c) Startup, shutdown, and malfunction
reports. If you used add-on control de-
vices and you had a startup, shutdown,
or malfunction during the semiannual
reporting period, you must submit the
reports specified in paragraphs (c)(1)
and (2) of this section.

(1) If your actions were consistent
with your SSMP, you must include the
information specified in §63.10(d) in the
semiannual compliance report required
by paragraph (a) of this section.

(2) If your actions were not con-
sistent with your SSMP, you must sub-
mit an immediate startup, shutdown,
and malfunction report as described in
paragraphs (c)(2)(i) and (ii) of this sec-
tion.

(i) You must describe the actions
taken during the event in a report de-
livered by facsimile, telephone, or
other means to the Administrator
within 2 working days after starting
actions that are inconsistent with the
plan.

(ii) You must submit a letter to the
Administrator within 7 working days
after the end of the event, unless you
have made alternative arrangements
with the Administrator as specified in
§63.10(d)(5)(ii). The letter must contain
the information specified in
§63.10(d)(5)(ii).

§63.3130 What records must I keep?

You must collect and keep records of
the data and information specified in
this section. Failure to collect and
keep these records is a deviation from
the applicable standard.

(a) A copy of each notification and
report that you submitted to comply
with this subpart, and the documenta-
tion supporting each notification and
report.

(b) A current copy of information
provided by materials suppliers or
manufacturers, such as manufacturer’s
formulation data, or test data used to
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determine the mass fraction of organic
HAP, the density and the volume frac-
tion of coating solids for each coating,
the mass fraction of organic HAP and
the density for each thinner, and the
mass fraction of organic HAP for each
cleaning material. If you conducted
testing to determine mass fraction of
organic HAP, density, or volume frac-
tion of coating solids, you must keep a
copy of the complete test report. If you
use information provided to you by the
manufacturer or supplier of the mate-
rial that was based on testing, you
must keep the summary sheet of re-
sults provided to you by the manufac-
turer or supplier. If you use the results
of an analysis conducted by an outside
testing lab, you must keep a copy of
the test report. You are not required to
obtain the test report or other sup-
porting documentation from the manu-
facturer or supplier.

(c) For each month, the records spec-
ified in paragraphs (c)(1) through (6) of
this section.

(1) For each coating used for
electrodeposition primer, primer-sur-
facer, topcoat, final repair, glass bond-
ing primer, and glass bonding adhesive
operations and for each coating, except
for deadener and for adhesive and seal-
er that are not components of glass
bonding systems, used in coating oper-
ations added to the affected source pur-
suant to §63.3082(c), a record of the vol-
ume used in each month, the mass frac-
tion organic HAP content, the density,
and the volume fraction of solids.

(2) For each thinner wused for
electrodeposition primer, primer-sur-
facer, topcoat, final repair, glass bond-
ing primer, and glass bonding adhesive
operations and for each thinner, except
for thinner used for deadener and for
adhesive and sealer that are not com-
ponents of glass bonding systems, used
in coating operations added to the af-
fected source pursuant to §63.3082(c), a
record of the volume used in each
month, the mass fraction organic HAP
content, and the density.

(3) For each deadener material and
for each adhesive and sealer material,
a record of the mass used in each
month and the mass organic HAP con-
tent.

(4) A record of the calculation of the
organic HAP emission rate for
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electrodeposition primer, primer-sur-
facer, topcoat, final repair, glass bond-
ing primer, and glass bonding adhesive
plus all coatings and thinners, except
for deadener materials and for adhesive
and sealer materials that are not com-
ponents of glass bonding systems, used
in coating operations added to the af-
fected source pursuant to §63.3082(c) for
each month if subject to the emission
limit of §63.3090(a) or §63.3091(a). This
record must include all raw data, algo-
rithms, and intermediate calculations.
If the guidelines presented in the
“Protocol for Determining Daily Vola-
tile Organic Compound Emission Rate
of Automobile and Light-Duty Truck
Topcoat Operations,” EPA-450/3-88-018
(Docket ID No. OAR-2002-0093 and
Docket ID No. A-2001-22), are used, you
must keep records of all data input to
this protocol. If these data are main-
tained as electronic files, the elec-
tronic files, as well as any paper copies
must be maintained. These data must
be provided to the permitting author-
ity on request on paper, and in (if cal-
culations are done electronically) elec-
tronic form.

(5) A record of the calculation of the
organic HAP emission rate for primer-
surfacer, topcoat, final repair, glass
bonding primer, and glass bonding ad-
hesive plus all coatings and thinners,
except for deadener materials and for
adhesive and sealer materials that are
not components of glass bonding sys-
tems, used in coating operations added
to the affected source pursuant to
§63.3082(c) for each month if subject to
the emission limit of §63.3090(b) or
§63.3091(b), and a record of the weight
fraction of each organic HAP in each
material added to the electrodeposition
primer system if subject to the limita-
tions of §63.3092(a). This record must
include all raw data, algorithms, and
intermediate calculations. If the guide-
lines presented in the ““Protocol for De-
termining Daily Volatile Organic Com-
pound Emission Rate of Automobile
and Light-Duty Truck Topcoat Oper-
ations,” EPA-450/3-88-018 (Docket ID
No. OAR-2002-0093 and Docket ID No.
A-2001-22), are used, you must keep
records of all data input to this pro-
tocol. If these data are maintained as
electronic files, the electronic files, as
well as any paper copies must be main-
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tained. These data must be provided to
the permitting authority on request on
paper, and in (if calculations are done
electronically) electronic form.

(6) A record, for each month, of the
calculation of the average monthly
mass organic HAP content of:

(i) Sealers and adhesives; and

(ii) Deadeners.

(d) A record of the name and volume
of each cleaning material used during
each month.

(e) A record of the mass fraction of
organic HAP for each cleaning mate-
rial used during each month.

(f) A record of the density for each
cleaning material used during each
month.

(9) A record of the date, time, and du-
ration of each deviation, and for each
deviation, a record of whether the devi-
ation occurred during a period of start-
up, shutdown, or malfunction.

(h) The records required by
§63.6(e)(3)(iii) through (v) related to
startup, shutdown, and malfunction.

(i) For each capture system that is a
PTE, the data and documentation you
used to support a determination that
the capture system meets the criteria
in Method 204 of appendix M to 40 CFR
part 51 for a PTE and has a capture ef-
ficiency of 100 percent, as specified in
§63.3165(a).

(J) For each capture system that is
not a PTE, the data and documenta-
tion you used to determine capture ef-
ficiency according to the requirements
specified in 8§63.3164 and 63.3165(b)
through (g), including the records spec-
ified in paragraphs (j)(1) through (4) of
this section that apply to you.

(1) Records for a liquid-to-uncaptured-
gas protocol using a temporary total en-
closure or building enclosure. Records of
the mass of total volatile hydrocarbon
(TVH), as measured by Method 204A or
F of appendix M to 40 CFR part 51, for
each material used in the coating oper-
ation, and the total TVH for all mate-
rials used during each capture effi-
ciency test run, including a copy of the
test report. Records of the mass of
TVH emissions not captured by the
capture system that exited the tem-
porary total enclosure or building en-
closure during each capture efficiency
test run, as measured by Method 204D
or E of appendix M to 40 CFR part 51,
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including a copy of the test report.
Records documenting that the enclo-
sure used for the capture efficiency
test met the criteria in Method 204 of
appendix M to 40 CFR part 51 for either
a temporary total enclosure or a build-
ing enclosure.

(2) Records for a gas-to-gas protocol
using a temporary total enclosure or a
building enclosure. Records of the mass
of TVH emissions captured by the
emission capture system, as measured
by Method 204B or C of appendix M to
40 CFR part 51, at the inlet to the add-
on control device, including a copy of
the test report. Records of the mass of
TVH emissions not captured by the
capture system that exited the tem-
porary total enclosure or building en-
closure during each capture efficiency
test run, as measured by Method 204D
or E of appendix M to 40 CFR part 51,
including a copy of the test report.
Records documenting that the enclo-
sure used for the capture efficiency
test met the criteria in Method 204 of
appendix M to 40 CFR part 51 for either
a temporary total enclosure or a build-
ing enclosure.

(3) Records for panel tests. Records
needed to document a capture effi-
ciency determination using a panel
test as described in §63.3165(e) and (g),
including a copy of the test report and
calculations performed to convert the
panel test results to percent capture ef-
ficiency values.

(4) Records for an alternative protocol.
Records needed to document a capture
efficiency determination using an al-
ternative method or protocol, as speci-
fied in §63.3165(f), if applicable.

(k) The records specified in para-
graphs (k)(1) and (2) of this section for
each add-on control device organic
HAP destruction or removal efficiency
determination as specified in §63.3166.

(1) Records of each add-on control de-
vice performance test conducted ac-
cording to §§63.3164 and 63.3166.

(2) Records of the coating operation
conditions during the add-on control
device performance test showing that
the performance test was conducted
under representative operating condi-
tions.

() Records of the data and calcula-
tions you used to establish the emis-
sion capture and add-on control device
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operating limits as specified in §63.3167
and to document compliance with the
operating limits as specified in Table 1
to this subpart.

(m) Records of the data and calcula-
tions you used to determine the trans-
fer efficiency for primer-surfacer and
topcoat coatings and for all coatings,
except for deadener and for adhesive
and sealer that are not components of
glass bonding systems, used in coating
operations added to the affected source
pursuant to §63.3082(c).

(n) A record of the work practice
plans required by §63.3094(b) and (c) and
documentation that you are imple-
menting the plans on a continuous
basis. Appropriate documentation may
include operational and maintenance
records, records of documented inspec-
tions, and records of internal audits.

(0) For each add-on control device
and for each continuous parameter
monitoring system, a copy of the
equipment operating instructions must
be maintained on-site for the life of the
equipment in a location readily avail-
able to plant operators and inspectors.
You may prepare your own equipment
operating instructions, or they may be
provided to you by the equipment sup-
plier or other third party.

[69 FR 22623, Apr. 26, 2004, as amended at 72
FR 20233, Apr. 24, 2007]

§63.3131 In what form and for how
long must I keep my records?

(a) Your records must be in a form
suitable and readily available for expe-
ditious review according to §63.10(b)(1).
Where appropriate, the records may be
maintained as electronic spreadsheets
or as a database.

(b) Except as provided in §63.3130(0),
you must keep each record for 5 years
following the date of each occurrence,
measurement, maintenance, corrective
action, report, or record, as specified in
§63.10(b)(1).

(c) Except as provided in §63.3130(0),
you must keep each record on site for
at least 2 years after the date of each
occurrence, measurement, mainte-
nance, corrective action, report, or
record according to §63.10(b)(1). You
may keep the records off site for the
remaining 3 years.
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