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FLIGHT LOCATING PROCEDURES
[135.23(l)]

MY COMPANY has established the following procedures to be followed in the event an FAA flight plan cannot be filed for a particular flight:

1.
The Pilot-in-Command (PIC) will telephone the MY COMPANY corporate offices (collect, if long distance) and relay the flight plan information as if it were being filed with the FAA along with the time when the PIC will again telephone the corporate offices after completion of the flight.

2.
The employee taking the call will record the information on the flight locating board, together with the calculated search commence time (one hour after the contact time given by the PIC, or the time calculated for fuel exhaustion, whichever is sooner).

3.
The Director of Operations will check the flight locating board beginning one-half hour before the flight due time and every 30 minutes thereafter to learn if the pilot has closed his company flight plan.

4.
If a flight goes beyond the search commence time without reestablishing contact, the Director of Operations will immediately contact the nearest Flight Service Station, give them particulars of the flight, request a search be commenced, and ask them to notify the NTSB.

