U.S. Department Headquarters 1200 New Jersey Ave SE

Of Transportation Washington, D.C. 20590
Federal Transit
Administration

May 23, 2008

Re: June 1, 2008 Semi-Annual Reports
Dear FTA Grantee,

Thank you for your continued commitment to the Department of Transportation’s (DOT)
Disadvantaged Business Enterprise (DBE) Program. The purpose of this letter is to
remind you that your Uniform Report of DBE Awards or Commitments and Payments
(semi-annual report) is due June 1, 2008. An electronic copy of this report and
instructions on how to complete the report can be found on FTA’s DBE webpage:
www.fta.dot.gov/dbe. We have also included a copy of the report form and instructions.

FTA strongly encourages all grantees to submit their semi-annual reports electronically.
To submit electronically, attach a copy of your report to the Civil Rights section of your
Transportation Electronic Award and Management system (TEAM) page. For more
information on TEAM and how to attach files, please contact the TEAM helpdesk at:
TEAM.Helpdesk @dot.gov or 1-888-443-5305.

If you attach a report to your TEAM page, please e-mail your Regional Civil Rights
Officers (RCRO) to inform them that you have submitted your report. For your
convenience, we have included a listing of each RCRO. For security reasons, we also
suggest attaching all reports as .pdf files. Alternatively, you may e-mail a copy directly
to your civil rights officer.

If you have any questions or concerns regarding your semi-annual report responsibilities,
please contact your Regional Civil Rights Officer. Thank you for your continued efforts
to ensure compliance with this important regulation.

Sincerely,

'L_X\u)

Cheryl Hershey
Acting Director
Office of Civil Rights

Enclosures (3)



FTA Regional Civil Rights Officers

Region RCRO Phone Number E-mail
1 Margaret Griffin (617) 494-2397 Margaret. Griffin @dot.gov
2 John Prince (212) 668-2179 John.Prince @dot.gov
3 Deborah Haines (215) 656-7255 Deborah.Haines @dot.gov
4 Frank Billue (404) 865-5628 Frank.Billue@dot.gov
5 Dwight Sinks (312) 353-3770 Dwight. Sinks @dot.gov
6 William Jones (817) 978-0558 William.Jones @dot.gov
7 Thomas Harris (816) 329-3928 Thomas.Harris @dot.gov
8 Rebecca Tanrath (720) 963-3313 Rebecca. Tanrath@dot.gov
) Derrin Jourdan (415) 744-2729 Derrin.Jourdan @dot.gov
10 Monica McCallum | (206) 220-4462 Monica.McCallum @dot.gov
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Office of the Secretary of Transportation

Fi. 26, App. B

APPENDIX B TO PART 26—UNIFORM REPORT OF DBE AWARDS OR COMMITMENTS AND

PAYMENTS FORM

INSTRUCTIONS FOR COMPLETING THE UNIFORM REPORT OF BRE AWARDS OR COMMITMENTS AND
PAYMENTS

L. Indicme G2 DOT Qpenating Administrotion (DAY that provides
sour Foderal financial asgistance. I sssistanes comes Hig moee
than one OhA, use o SepArIY repoting lories for each OA. Hvou are ap
FTA resipient, indicate your Vendor Number in the speec providod

2. ¥ you are an FAA reeipient, indicate the selevars AT Rumbers
coverad by this report. If moere Gian six, attach a separate sheet,

3, Speeify the Fedeanl fiscal year (3.0, Oclober | - September 30) in
whish the coversd reporting poried falls,

4. Sute the date of submission of this repory.

5. Cheek the apprepriate bor that indicatas the reporting period
that the dua provided in this repot covers.  [F this report is due
June 1, data should eover Cetsber | ~ March 31, 1F this repert s
dugs Decombar 1, data shovld cover April 1 - September 38 if this
report is due o the FAA, data should cover the entice year.

6. Name of the rezipient.

7. Suate your cnnoal. DBE goal{s) esiablished for the Federal fiseal
year of this Tepors to be zubmitted 15 and approved by the relevant
OA Your Qversll Goal is (0 be reported as welt as the breakdown
for gpeeific ace Conssians and Racs Moviral Goals (heth of which
include gender-conssions/nowtrat poals). The Race Conscious Goal
portion shonld be basad on programs that focus on snd provide
beaelits only for DBEs Thc use of contmer goals is & primazy

ple of 2 Race Cx The Racz MWeolra! Geal
poriten should include programs than while bensfiting DBEs, are
noy solely focused on DBE foms: For example, a simall business
oulreach  propram. fechnical nssistanee, sad prempt payment
clauses can assist a wide variety of businesses in addition to
helping DBE firms.

% The amounts in items B(ARH(D) shouid include sl wvpes of
prine contracts awardcd sad ..i% :y'p::.s af subzontracts mwarded or
commined, [ ar ¥ SErvVICES,
senstyuation, purchasc uf malzm?s or sup;;hcs Jeaxe or purchase of
cquipment and any other types of services. Al doflar oraounts are
t2 reflect only the Federal share of such contacts, and should be
rounded i the searest dollar.

#(Ay  Provide the Joml dolar amouns for all prime cenmcls.
zasistsd with DOT funds that were awarded during 1his reporting
period.

S(B). Provid: the 4] number of all prime eontracls assisted with
EHFF fiundls that were awanled daring this reposting period

8(C'), Frem the teral doliar amount awarded in itemy B(A), provide
the dotlar smoun awarded to cortified DBEs during ez reporting
period

H(EY From the total number of prime contacis wverded in flem
8(8), specify the pupher swardsd o certifid DBEs during this
reporting porisd

B{E). Trom the tal dollar awarded jn 8(C), provide the galtar
amount awsrdsd o DBEs though the use of Race Conscious
methods. See the definitien of Race Conscions Goal in ftem ¥ and
the explanation of project lypes in kem 8 to isclude v your
calcutarion

B(F}. From the total number of prime contracts awamdzd o BD}
spegify the pumber awarded to DREs through Racz Comscious
methads

BiGh From tie 10t doflar amount swarded 1 item B(C}, provide
e doliar amaunt awardad o certified DBl ihsough the use of
Race Mentral methods, See the definition of Rage Newtsal Goal tn
et T and the explanation of project bypes fa i § 10 includs

£t} From the fomb nueber of grime contracts awardad in #{D),
wpecify the pusber swarded to DBES tuough Race Nontral imethodz

B0 OF all pome contracts awarded thas reposting period, ealoulate
the parsealage going to DRG: Divide the dollar amount in item
5C) by the doliar amount in dem HIA} to derive this porcentape
Round percontage to the acarest foath

HAYATE 1tems S{AND are devived in the =ums way a¢ ilems B(A}
A1), cacept that thess caloulasions should be based en subcontracts
mather than prime contmets.  Unlike prime contracts, which Ty
valy be awarded, sut may be cither fzd o1

HHAD- ZE(E) 'For ali Imi':s awml d pAme comiracts and av.“a’d..d or

dicated in BIC)-{D) ind 9(Cr{D), beeak
the dats down further h} mml dollar ameunt 5 well a3 the number
of all contraets poing to cach ethnic grovp as well a5 to non.
minorty women, The “Other” category inchudes those DHEs whoe
are not members of the prosumplively disadvantaged groups
already Hsted, bur who are detennined elipible for the DB propgram
on an individuzl basis {e.g. a Coucasian male with a desability), The
TOTALS vabue in 10{H) should equal the sum ol ®{C) plus 9(C), 2nd
sumitarly, the TOTALS vatos in 11H{E) showld equal the sum of B
Hus HD). Column i should only be fifled out i this report is due
on (xcember t, 25 indicaled in ttem 5. The valugs for this colomn
are derived by adding the values reported in coluran Hin your st
repon wils 1he values reperted in this sccend repett

52(A). Frovide the total number of prime contrscts compisted
during this reperting pediod that had Race Conscious goals Race
Conscious conttacts wre those with conlract poals or another Bate
Conscious maasure

12{B). Provide the fotal dollar valuz of prime contracts completed
this reporting period that had Rece Censtious goals

J2C). Provide the tetat dellar amount of DBE participation oz all
Race Cunstious prime <ontracts compleisd $his seporting periad
Ihat was nzcesdaty te meel the contract goals en them. This applics
only to Race Conscigus primg contracts

12(D}. Provide the sorunl wtal DBE participation in dollars on {he
Tace conscious primse cunbracls comploted this roporting perind.

12(E). OC el the prime contracts campleted this reponing peried,
ealeulate the pereentige of DBE partisipation.  Divide the actual
1etal dollar ameunt in $2(D} by the lotal dollar value provided in
12{B) to derive this parecntage. Rourd 20 the notest temh

THARIME). [ems (3H{A)-1{E) are denved in the sams mipner ag
itenis 12(A)-12(0), except these figures should be based on Race
Nentral prime contasts {he thage with no raee conseinng measares).

1HARI4E). Cakulate tha totals for each column by adding the
mee conscious and neutral figures provided in each row abave.
15, Name of the Authorized Represcntative pz

this form.

16. Ssgnature of the Authorized Reprosentative.
17, Phane number of the Authorized Representarive.
18. Fax number of the Autherszed Represonfative

**Submlt yaur completed repord to your Reglenal or Divislon Office,

323



