	EMERGENCY LOCATOR INFORMATION

All USDH (GS/FS)/USPSCs of USAID are to complete this form

and forward to M/HR/POD/T3, USAID/W

	EMPLOYEE NAME (last, first, middle) TYPE OR PRINT
     

	OFFICE SYMBOL/MISSION

     

	CHECK ONE 

 FORMCHECKBOX 
  GS                               FORMCHECKBOX 
  FS                               FORMCHECKBOX 
 OTHER (Specify):     


	 MAILING ADDRESS (street, city, state, zip code)

      
      
	HOME PHONE NO. (incl. area code)

     

	
	DATE  (mm/dd/yyyy)
     

	CONTACT FOR EMERGENCY PURPOSES



	NAME:

      
	RELATIONSHIP

     

	ADDRESS:

     
     
	DAY PHONE NO. (incl. area code)

     

	
	NIGHT PHONE NO. (incl. area code)
     

	NAME:

     
	RELATIONSHIP

     

	ADDRESS:

     
     
	DAY PHONE NO. (incl. area code)
     

	
	NIGHT PHONE NO. (incl. area code)

     

	REMARKS OR SPECIAL INSTRUCTIONS

     


	PRIVACY ACT STATEMENT

The information requested on this form is needed to allow the Agency to contact the relative(s) or friend(s) you list in any emergency requiring such action.  As an employee of the Agency, it is mandatory that you provide it.  Failure to do so could result in the Agency being unable to locate relatives or friends should an emergency arise.

The Foreign Assistance Act of 1961, as amended, constitutes authority for requesting the information.

Disclosure of information provided will not be made outside the Agency without the written consent of the employee concerned except (a) pursuant to any applicable routine use listed under USAID’s Foreign Service Employment Personnel Records and Civil Service Employee Officer Personnel Records System, USAID-1 and USAID-2, respectively, in USAID’s Notice of Systems of Records for implementing the Privacy Act as published in the Federal Register, or (b) when disclosure without the employee’s consent is authorized by the Privacy Act and provided in USAID Regulation 15.  (A copy of the Regulation and Notice of Systems of Records is available from the Information and Records Division on request.)
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