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HANDBOOK 26
CHAPTER 7
SALARY ALLOTMENTS AND DEDUCTIONS
7A. Purpose
This chapter outlines salary allotment and deduction procedures for all AID
employees. The attached 4 FAM 556 (Attachment 7D), which is a Uniform

State/AID/USIA Regulation, sets forth the policy and procedures for Allotments of
Pay -- Foreign Service.

** END OF SECTION **
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7B.  Definitions
For the purpose of this chapter, the following terms are defined as follows:
1. Allottee -- the person or institution to whom an allotment is paid.

2. Allotter -- the employee from whose compensation the allotment is
made payable.

3. Allotment -- voluntary authorization for the recurring payment of all
or a portion of the compensation of a civilian employee to an allottee.
Unless otherwise specified, allotments are revocable at the will of the
allotter. Allotment records will not be disclosed without the written consent
of the employee, unless disclosure is required on an official basis, such as
by the IRS or a court order.

4, Deduction -- mandatory or voluntary item that reduces the net
amount paid to an employee, e.g. Civil or Foreign Service retirement, tax
withholdings, purchase of U.S. Savings Bonds (see 4 FAM 551).

5. Basic Salary for Foreign Service National (FSN) employees --that
portion of gross salary shown on the approved local compensation plan
which is considered to be exclusive of the value of all fringe benefits



(offsets for local government welfare programs, severance pay, family
allowance, bonuses, etc.) included in the gross rate.

6. Combined Federal Campaign -- the collective term for an
organization of voluntary health and welfare agencies authorized under
the provisions of Executive Order 10927 to solicit charitable contributions
in a local area.

7. Compensation -- (1) for American employees: the net salary due an
employee after all mandatory deductions (such as retirement or FICA, and
Federal tax withholding) have been made; (2) for FSN employees: the
basic salary due an employee less any mandatory deductions (for
example, retirement contributions under a mandatory program).

8. Exclusive Employee Representatives -- the American Federation of
Government employees (AFGE) for non supervisory Civil Service
employees, the American Foreign Service Association (AFSA) for Foreign
Service employees.

9. Net Pay -- the salary or wages due an employee after all payroll
deductions and authorized allotments. It may include allowances and
other expenses paid through the payroll system or otherwise included in
the employee's paycheck.

** END OF SECTION **
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7C. Purposes for Which Allotments May Be Made*

1. By American Employees Stationed Overseas Employees who are
serving under appointments of more than six months may make (without charge)
biweekly allotments of all or a portion of their net compensation. Form FS-479,
Allotment of Pay, Application and Authorization to Make, Change, or Discontinue
(see copy in 4 FAM 556), is used to authorize these allotments:

a. For the support of relatives or dependents of the allotter.

b. For fixed amounts to checking and/or saving accounts (an allotment
of net pay need not indicate a specific amount).

For payment of insurance premiums.

For installment payments on the purchase of an automobile.

Qo



e.

For payment to the State Department Federal Credit Union
(SDFCU), the Lafayette Federal Credit Union (LFCU), and the
American Foreign Service Protective Association (AFSPA).

*Allotments are not required for mandatory deductions such as retirement
contributions and/or FICA (or Medicare portion).

For payment to lawfully appointed attorneys.

For the purchase of prior years of service credit in the Foreign
Service or Civil Service Retirement Systems.

For allotments delineated in 7C3b.

For other similar purposes, not specifically prohibited and when
approved by the authorized certifying officer.

By FSN Employees

a.
b.
C.

For checking and savings accounts.

For the support of relatives or dependents of the allotter.

For group insurance in a private company underwritten by an
American insurance company or one not underwritten by an
American insurance company when approved by the post
administrative officer.

For purchase of prior years of service credit under the Civil
Service Retirement System.

For any purpose approved jointly by the heads of agencies
in a country and authorized jointly by headquarters agencies
participating in the interagency compensation agreement
published in 3 FAM 931.3.

By Employees in the United States (Foreign Service and Civil
Service)

a.

For credit to savings accounts with financial organizations.
The Department of the Treasury prescribes a service charge
of 6 cents for each payroll deduction plus 12 cents for each
payment. The service charge is deducted from the amount
paid to each financial organization. SF 1198, Request by
Employee for Allotment of Pay for Credit to Savings Account
with a Financial Organization (Attachment 7A), is used to
authorize this allotment.

For Combined Federal Campaigns, dues for exclusive
employees representatives (AFGE and AFSA), United
States Savings Bonds, state or D.C. income tax withholdings



(see 7H6), and others under basic authority in 4 FAM 556.2-
1.
C. For net pay to a checking account. (See 7H2)

** END OF SECTION **
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7D.  Purpose for Which Allotments May Not Be Made

1.

By American Employees (Foreign Service and Civil Service)

a. For contributions to charities other than through the Combined
Federal Campaign.

b. For payment of dues to civic, fraternal, or other organizations
except AFGE or AFSA.

c. For payment of indebtedness, except as specifically provided in
7C1.

By FSN Employees

a. For contribution to charities.

b. For payment of dues to civic, fraternal, or other similar
organizations.

c. For purchase of United States Savings Bonds.

d. For payment of indebtedness, except as specifically provided in
7C2.

e. For payment of taxes or other assessments levied by foreign
governments against FSN employees except where authorized by
U.S. Statute, Treaty, or Executive Agreement.

f. For any other purposes for which a payroll deduction is
prohibited.

** END OF SECTION **
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7E.

Authorized Allottees

An allotment may be made to any allottee specifically designated in writing by the
allotter within the limitations set forth in 7C. Allotters make all necessary
arrangements with their banks or other allottees prior to making an application for
an allotment of pay.

** END OF SECTION **
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TF.

Limitations on All Allotments 1. Allotments will be made on a pay period
basis only.

2. Allotments must be for four or more pay periods, with the exception
that an employee may have an allotment of pay for a lesser period to
make final interest payments in connection with the purchase of prior
service credit under the Civil Service or Foreign Service Retirement
Systems.

3. Not more than three allotments of pay of the types described in 7C1
or 7C3a, whichever is applicable, will be permitted to run simultaneously
for an employee.

4, An employee may not have more than one allotment of pay payable
to the same allottee at the same time. (Exception--allotment to a bank for
credit to a savings account, and allotment to same bank for credit to a
checking account.)

** END OF SECTION **
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7G.

Cancellation or Discontinuance of Allotments

1. Upon Change of Assignment



When a Foreign Service employee enters on rotational assignment
in Washington, or otherwise becomes ineligible to authorize allotments under
authority of the Foreign Service Act of 1980, as amended, allotments of pay for
purposes other than those described in 7C3 must be canceled. Allotments of pay
for credit to savings accounts with financial organizations become subject to the
service charge described in 7C3.

2. At Request of Allotter

An allotment of pay will be discontinued upon written application on
FS 479 or in the form of a memorandum from the allotter to M/FM/ESD. The
employee is responsible for notifying the financial organization.

3. By Certifying Officer Allotments may be discontinued by the
certifying officer who possesses the employee's pay records, without the
signature of the allotter, under the following circumstances:

a. On the retirement, death, or separation from the services of the
allotter.

b. On the death of the allottee or when allottee's whereabouts
becomes unknown.

C. On instructions from the principal officer of the applicable agency.
d. When the circumstances under which the allotments are permitted
(7C) no longer exist.

e. When, for any reason, such as leave without pay, the next pay due

the employee for a biweekly pay period is less than the amount of
employee's allotment for the same period (allotment resumes
automatically when sufficient pay is available unless allotment has been
cancelled).

f. The allotments of an employee in a "missing status,” as defined in 5
U.S.C. 5561, may be continued, suspended, and/or otherwise modified as
provided in 5 U.S.C. 5563.

** END OF SECTION **
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7H.  Special Allotments and Deductions
1. Upon Evacuation

Allotments may be authorized, for one of the purposes permitted by
7C, to become effective when an order of evacuation is issued. Payment of



allotments so authorized may not be made until the issuance of such evacuation
order.

2. Net Pay

a. To Financial Institutions An employee may elect to receive full
net pay, on a regular recurring basis, by deposit in a financial institution of
choice for credit to the employee's account, in lieu of a check drawn to the
employee's order. The account to be credited may be any account (single
or joint), the title of which includes the name of the employee. The
employee prepares SF 1199A, Authorization for Deposit of Federal
Recurring Payments, in triplicate, obtains the signature of an authorized
employee or official of the financial institution to whom the check will be
mailed, and forwards the original to M/FM/ESD. The employee and the
financial institution each retain a copy. (See copy in 4 FAM 556.)

b. To Designated Mailing Address

An employee may elect to receive full net pay on a regular recurring basis
in the form of a check drawn to employee's order and mailed to a designated
mailing address. The employee sends a signed memorandum to M/FM/ESD
authorizing the mailing of the check to the designated address.

3. Allotment of Pay for Credit to Savings Account
a. Eligibility

An employee whose place of employment is within the United
States may authorize an allotment of pay for a savings account, provided:

(1) the allotment is a fixed amount, in whole dollars (no cents), to
be deducted in each successive payroll.

(2) not more than two such specific allotments (to savings
accounts) for the employee are in effect at any time . (Employee
may also have a net pay allotment to a checking account.)

(3) allotments of pay are not otherwise available to the employee
under Subchapter IIl of Chapter 55 of Title 5 of the United States
Code.

b. Procedure
(1) The employee provides a written request on SF 1198 for an

allotment of pay for a savings account. SF 1198 serves as the
required written authorization and evidence (by endorsement



thereon by the financial organization), that the financial organization
is willing to act in this respect as agent of the employee and to
accept, at its expense, the related service charge.

(2) The name of the employee must be exactly the same as it
appears on the Statement of Earnings and Leave. The title of the
savings account to be credited must include the name of the
authorizing employee. A financial organization may credit an
account which carries the employee's name with minor differences
from the name on the payments record (e.g., one or the other does
not contain a middle initial). The employee's depositor account
number is required on SF 1198.

(3) The financial organization identification number (a nine- digit
employer identification number assigned by the Internal Revenue
Service) is inserted in Block 5B on SF 1198 by the financial
organization. If the financial organization requires payments at
individual branch offices, a three-digit branch code uniformly
applicable to each branch office is shown as a parenthetical suffix
to the established nine-digit employer identification number.

Exclusive Employee Representatives (AFGE and AFSA)

a. An employee who is a member of the bargaining unit and is
identified to the Agency by AFGE or AFSA as a member of the
organization in good standing may make an allotment for dues to
that organization.

b. An employee who wishes to make this allotment must complete
and submit to the organization SF 1187, Request for Payroll
Deductions for Labor Organization Dues. Dues withholding will be
effective at the beginning of the first full pay period after the SF
1187 is received in the payroll office. SF 1187 can be obtained from
AFGE or AFSA.

c. An employee who wishes to revoke this allotment must submit to
the organization a memorandum or SF 1188, Cancellation of
Payroll Deductions for Labor Organization Dues. Revocation of the
allotment will be effective the first full pay period following March 1
or September 1, whichever date occurs first after the revocation is
received in the payroll office. d. The Agency shall discontinue
paying an allotment when the dues withholding agreement between
AID and the organization is terminated or ceases to be applicable
to the employee.



Combined Federal Campaign

a. An employee may make an allotment for charitable purposes
only to the Combined Federal Campaign.

b. The allotment shall be made for a term of one year beginning the
first pay period which begins in January and ending the last pay
period which begins in December.

c. An equal amount of not less than 50 cents may be deducted
each pay period. The amount to be deducted may not be changed
during the term of the allotment but may be voluntarily discontinued
by the employee by sending a memorandum to M/FM/ESD. The
discontinued allotment may not be reinstated.

d. Allotments will be discontinued automatically upon expiration of
the one year withholding period or upon termination of Federal
Service. If an allotter transfers to another federal agency during the
term of allotment, the allotment authorization will be transferred
unless canceled.

State or District of Columbia Income Tax Allotment/Deduction

a. An employee may make an allotment for the payment of State or
District of Columbia income taxes when employed outside of, but is
an official resident of a State (or the District of Columbia) with which
the Secretary of the Treasury has entered into an agreement to
withhold such taxes (Attachment 7B). If an employee's official
residence and regular place of employment is in the same State (or
in the District of Columbia) and if the above referenced agreement
has been entered into, such taxes will be a mandatory deduction.

b. Deduction for Maryland or Virginia State Income Taxes
Employees who are official residents of Maryland or Virginia and
who complete Form MW 507, Employee's Maryland Withholding
Certificate, or Form VA.-4, Virginia Exemption Certificate, as
appropriate, thereby indicate the number of exemptions claimed.
Once filed, a withholding exemption certificate takes effect
immediately and remains in effect until an amended certificate is
furnished. A new certificate may be filed at any time if the number
of withholding exemptions to which the employee is entitled
changes. Instructions for completion of Form MW 507 and Form
VA.-4 are printed on the back of the forms. Withholding of taxes
pursuant to agreements between the Secretary of the Treasury and
the States and D.C. is a mandatory deduction. Maryland and



Virginia taxes will be deducted on the basis of one exemption until
the withholding certificate is received.

c. Allotments of Compensation for District of Columbia Income
Taxes Employees who are residents of the District of Columbia but
are employed outside of the District of Columbia may voluntarily
agree to have D.C. taxes withheld.

d. Every AID/W employee who is not a resident of D. C. and is not
having State tax withheld must file Form D-4-A, Certificate of Non-
Residence in the District of Columbia. Otherwise, D.C. taxes will be
withheld as a mandatory deduction from the employee's earnings.

7. United States Savings Bonds
a. Authorization

A U.S. citizen employee wishing to begin, change or cancel
participation in the Payroll Savings Plan completes SF 1192, Authorization
for Purchase and Request for Change, United States Series EE Savings
Bonds, (Attachment 7C). A separate form must be completed for each
bond of a different denomination or registration (ownership, beneficiary,
etc.). The completed form is to be forwarded to M/FM/ESD, Room 506,
SA-12, AID/W. Authorizations to initiate, cancel, or change bond
purchases may be made at any time.

b. Amounts of Deductions

(1) Deductions are made on a pay period basis and are authorized
in amounts which, in a given number of pay periods, will exactly
equal the purchase price of the bond.

(2) Payroll deductions each pay period may be applied to up to five
separate bonds. The minimum amount deductible is $3.75 per
bond. c. Registrations

(1) The employee may name another person as owner of any or all
bonds. However, the employee may not alternate bond registrations from
one pay period to the next. An employee wishing to have bonds with
different registrations should authorize the purchase of more bonds with
smaller deductions. Four types of bond registrations are possible.

(a) Sole owner -- no co-owner or beneficiary designated; e.g., John A.
Smith.
(b) Co-owner; e.g., John A. Smith and Mary E. Smith.



(c) Beneficiary -- party to whom the bond is payable on death of the
owner; e.g., John A. Smith, payable on death to Mary E. Smith. The
Treasurer of the United States may be designated as co-owner or
beneficiary of a savings bond for the purpose of making a gift to the United
States.

(d) Fiduciary, private or public--treated as sole owner in that no co-owner
or beneficiary can be named; e.g., National Multiple Sclerosis Society.
NOTE: A married woman must show her given name in all cases; e.g.,
Mary E. Smith, not Mrs. John A. Smith.

(2) Bonds of all employees payrolled by AID/W are delivered by mail.
employees should assure that the mailing address is correct. All new and
revised bond authorizations by overseas employees must provide the
address in one of the following forms:

(a) The employee's name followed by a complete U.S. address in
conventional form including a Zip code. This is the recommended
alternative due to potential delays in receipt or loss of time when
transferring to another post;

(b) The employee's name followed by the address as prescribed by the
Agency for personal mail (see Handbook 21, Part I, App. 1A) at the
employee's post. Missions shall remind newly arrived personnel of the
need to promptly update addresses by filing new SF 1192 forms if they are
to receive bonds at post.

(c) Protecting Against Loss

As the employee receives the bonds from the Department of the Treasury,
the employee should keep a record of the bond's denomination, serial number,
and issue date. The SF 1192, "Authorization for Purchase and Request for
Change, United States Series EE Savings Bonds," has a detachable record for
this purpose (see Attachment 7C). In the event a bond is lost, damaged, stolen,
or incorrect, the employee should advise the Department of the Treasury in a
letter, stating the situation and providing the above information. If the serial
number of the missing bond cannot be established (with the help of M/IFM/ESD),
the employee's social security number should be provided. If the bond has been
mutilated or defaced, all available pieces or parts of the bond, in whatever form,
should be included in the letter as supporting evidence. The letter should be
mailed to:

Bureau of the Public Debt.
200 Third Street
Parkersburg, West Virginia 2610l

A copy of the letter should be sent to M/IFM/ESD. A substitute bond
bearing the original issue date will be issued by the Department of the Treasury
in approximately six months.



(d) Disposition of Unapplied Bond Balance

When a bond authorization is canceled by an employee, any unapplied

balance remaining in the bond account is refunded on a current payroll. In those
cases where the employee separates from the Agency, or is terminated, the
balance remaining in the employee's bond account is included in the employee's
final check.

(e) Cashing Bonds Overseas

Mission employees may present their savings bonds for cashing through

the appropriate U.S. Embassy, to the Disbursing Officer serving the Mission.

8. United States Federal Income Tax Withholding Deduction
Attachment 7E sets forth the policy and procedure for the Federal Income
Tax Withholding Deduction.

9. FICA (Social Security) Tax

a. Employees excluded from the Foreign Service Retirement and
Disability System (FSRDS) or the Civil Service Retirement System (CSR),
but subject to FICA Tax

The employer's contribution and the deduction made from the employee's

compensation for the full FICA tax are computed at the percentages shown
below on compensation paid up to the wage ceiling.

Maximum
Calendar Employer Employee FICA Wage Annual
Year Contributions Deduction Ceiling Deduction
1984 7.00% 6.70% $37,800 $2,532.60

b. Employees hired on or after January 1, 1984, Subject to FICA (Social
Security) and Modified CSR or FSRDS. All active employees not subject
to the FICA tax are subject to the Medicare portion of the FICA tax. If
eligible for either the Foreign Service or Civil Service Retirement System,
the following percentages of basic salary paid beginning January 1, 1984,
are contributed and deducted respectively.

Employee

Calendar Employer Employee FICA FSRDS or CSR
Year Contributions Deduction Ceiling Deduction

1984 7.00% 6.70% 1.30%



The employee FICA deduction is limited by the wage ceiling and resulting
maximum annual deduction set forth in a, above.

c. Employees Hired before January 1, 1984, and Serving Under Civil or
Foreign Service Retirement Systems, Hospital Insurance Portion of FICA Tax
(Medicare) On compensation paid on or after January 1, 1983, the employer's
contributions and the employee's deductions for FSRDS or CSR, and for the
Hospital Insurance portion of the FICA tax, are as follows:

Medicare Maximum Annual
Calendar FSRDS Tax Wage Deduction or
Year or CSR Rate Ceiling Contribution
1983 7% 1.3% $35,700 $464.10
1984 7% 1.3% $37,800 491.40
1985 7% 1.35% (To be determined)

d. Applicability - Active Employees

The above rates are applicable to compensation paid each employee or
Personal Services Contractor subject to the tax within each calendar year. When
the wages taxable limitation has been reached (that is, when the maximum
annual tax has been deducted for each employee in each calendar year) no
further deductions are made. Taxable compensation consists of basic salary,
premium pay, language incentive payments, differentials, danger pay, physicians'
comparability, and awards paid in a calendar year. Also taxable are lump-sum
annual leave payments made to employees who have FICA withholding at time
of separation for leave earned after calendar year 1950.

e. Separating Employees

FICA tax is deducted from lump-sum annual leave payments made to
employees subject to FICA withholding at time of separation, for leave earned
after January 1, 1951, within the ceilings specified above.

f. Deceased Employees - Final Payment

The unpaid salary and unused annual leave of deceased employees are
subject to FICA taxes within the amounts specified above, if paid in the same

calendar year. If paid after the year of death, FICA taxes are not applicable.

** END OF SECTION **
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1. Authority

5 CFR 581, Processing Garnishment Orders for Child Support and/or
Alimony

2. Policies

a. Employees, excluding personal services contractors, can have their pay
garnished for child support or alimony; a court order or other legal process must
be provided.

b. Requests for garnishment of retirement or similar benefits to former or
retired employees must be served on the Agency administering the benefit
program (for Foreign Service employees, Department of State; for Civil Service
employees, U.S. Office of Personnel Management).

3. Moneys Subject to Garnishment

Generally speaking only base, overtime and danger pay are subject to
garnishment. Post differentials and allowances are not subject to garnishment.
Certain moneys normally withheld from amounts paid to an employee, such as
social security, retirement, health and basic life insurance premiums, and
Federal, state and local taxes, also are excluded.

4. Procedures

a. The court order or other legal process via certified or registered mail,
return receipt requested, or by personal service, to Assistant General Counsel,
Employees & Public Affairs, NS 6892, Washington, DC 20523.

b. If known, the legal process should be accompanied by the full name of
employee; employee's date of birth; employee's social security number; and
employee's official duty station.

c. Within 15 days of receipt, GC/EPA will send to the employee at his/her
duty station or last known address, a written notice:

--that such process has been served, including a copy of all documents
served on the agency; --of the maximum garnishment limitations with a
request that the employee submit supporting affidavits or other
documentation necessary for determining the applicable percentage
limitation;



--that by submitting supporting affidavits or other necessary
documentation, the employee consents to the disclosure of such
information to he garnisher;

--of the percentage that will be deducted if he/she fails to submit the
documentation; and

--that the Agency does not represent the interest of the employee in the
pending legal proceeding.

Attachments:

7A. SF 1198, Request by Employee for Allotment of Pay for Credit to
Savings Account with a Financial Organization

7B. State Tax Withholding Agreement List

7C. SF 1192, U.S. Savings Bond Accounts regulations

7D. SF 1199A, Allotments of Pay

7E. Form W-4, Income Tax Withholding

** END OF SECTION **
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SF-1198
Request by Employee for Allotment of Pay for Credit to
Savings Account with a Financial Organization
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ATTACHMENT 7B

STATE TAX WITHHOLDING AGREEMENT LIST

Section 5517 of Title 5 of the United States Code, and Executive Order
10407, dated November 6, 1952, provide for withholding State and
Territorial income taxes from the compensation of Federal employees if an
agreement has been entered into between the Secretary of the Treasury
and the proper official of the State or Territory. Pursuant to Section 5516
of Title 5 of the United States Code (47 D.C. Code 15869) and Executive
Order 10672, dated July 9, 1956, the Secretary of the Treasury and the
Commissioners of the District of Columbia entered into an agreement for
the withholding of the District of Columbia (D.C.) income taxes from the
compensation of Federal employees. Up to December 1971, agreements
have been reached with each of the following states for the withholding of
State income tax by Federal agencies from the compensation of
employees of the United States whose regular place of employment is
within the State:

STATE CODE
01 Alabama 17 Louisiana 36 Oregon
50 Alaska 18 Maine 37 Pennsylvania
02 Arizona 19 Maryland 38 Rhode Island
03 Arkansas 20 Massachusetts 39 South Carolina
04 California 21 Michigan 43 Utah
05 Colorado 22 Minnesota 44 Vermont
07 Delaware 23 Mississippi 45 Virginia
08 District of 24 Missouri 47 West Virginia
Columbia 25 Montana 48 Wisconsin
10 Georgia 26 Nebraska 52 Hawaii
11 Idaho 30 New Mexico
12 lllinois 31 New York
13 Indiana 32 North
14 lowa Carolina 15 Kansas 34 Ohio
16 Kentucky 35 Oklahoma

The agreements entered into by the Secretary of the Treasury and the respective
States constitute the basis on which Federal agencies, including AID, withhold

the State income tax from the compensation of their employees. The agreements
contain the general provisions required by Executive Orders 10407 and 10672 as



well as certain specific provisions providing conformity, as nearly as practicable,
with usual fiscal practices of Federal agencies.

The heads of agencies or their designees comply, subject to the provisions in the
agreement, with the State laws with respect to withholding the tax, filing the
returns, and paying the tax. Agencies deal directly with the respective tax
authorities, obtaining from the appropriate authority the needed forms,
instructions, etc., making returns, and paying the tax.

** END OF SECTION **

CDT: 1993/06/15
EDT: 1987/12/31

U.S. Energy Savings Bonds



S5 0.5, Escogy fSaviegs Bonds

5.1  Ewploymss ElLigible Lo
e b pat w

The payroll dedsection plan for e
parchise of L5, Encogy Savimgn Bodds
is avallable o esploysss of the

Pt el SEates. Bowswer, Beeddy
Sawings Borcls may not be lesoed o
civilisn employess of the Oodted
Staten wie are ot citisess of the
Taited Brabes and who resids im a

ALl prespeestx to inltlate, chamsge, or
cauarl & bood dedoction are  docmsesnted
on Form SF=11971, Auekhor leseion For
Parchais dad Beguest for Chapge United
States Serisa EE Pnecgy Savings foods.
The Form in prepared im am origimal
::, e hE.-l:nl:lli.ml Mﬁﬁ-d cua:.l.u-lr ?
YIS o
Ehe amplopwe®s
Eshibie 5582 .Eﬂl

L mmErwrt i onm.

b. Hond Denominatlons

The parebiss prices aml SyEEciEy
valuea of Series EE bonds which may be
purchase) throngh the payrall
dedwction plan are an bollows;

Burchase Frice Haturiky Valss
&  I5.04 5 50,00
i TS.00
5080 106.00
Y0 . g2 200 .00
258_ 04 %00, 00
508 . 00 1, 000,00
2,500, 00 5,008 00
5, BOO_ 08 0, 000,00

c.  Permisssble fcoed Dedect dodn Asosots

An allotment should be an sligeot pert
jan amcant which Aivides egually inko
Eh wbsle wivhsor a ressiocker) of Che
Eobtal pesrchais pEion Of & SiGGle lood
O a combinstion of e or msore bonds.
Gl ject o tlee slnises allotsese,
Loz, £1-T5, allotessits ia whole

ol lar ascaat-s BAY D mede,

(1] Peaeflclacy] ®.dfj.y Sous &.
Smith, payabls oo deatd to Hary Eo
i,

(% In vhe aboes csasmples, Ricy
Lmummm

(7 Oemliwsry to Gthess &t Thed r
ot af

2} Dmlivecy by mail to any
designated Lndiwideal , oomeern, o
address in the Dnited States.

E. The SF-1192
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IO STATH/ATD/USICA EEEAILATIONS

U FOR PEEPARATION OF SF-1193

Hr., Mrm., Miss desigmation not
Tequlred .

Hamsn of ssployes a5 AU appsars om
this payrall.

Regular post of assigmsent.

Check appropriste bas bo Ledieate
action regulred.

Fhipw addresa whate bonds &ra £ b
daliversd. If bonds are o be

ma il t spme address in the
Poited Seaves, indicats “oy Hail®
in Block E Othar Actios on Feverms
pidas apd show ths place oo which
thia smployesn wishes the bonds
mailed, @.g., "cfoc Jossphine M,
Fims, 683F Balkirks Orive;
Batheeds, Maryland 20814.°

Inlicnts the given nass st all
times {(@.q9., Josophisns M. Siss,
not Mre. BREalph H. Siss) .

@'ﬂltl-.l‘l'.hlm-lﬂnfim

quent to the dabe ashows at top.

Ghiee social security nmsber of
vmer and of coowner or beseficiary.

ADDTTIOHAL THEOTRNT IOMS

Bond amthorizsaticms may be cance

1. BF-11%2 prepaced by the emplogpos;

2, Latimr from the employes; aF

1. Dmath, retiresent, ssparation from ths Service, of for adeinistrative

THAELE -

4. ~Cable, Collowsd by EF-1193 or oonfirmarics lettas,

Tha band adtkarizatiom [SP-1192) iIa Cilad with the payroll recoeds =8 long am
it remaies in affect. When an omployes tragsfecs to & post serviced by
appther payroll office of to the bepartssnt, bosd ieformstion will be forwardaed
to the mew payroll offics via telegraphic mssans.
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UMIFORM STATE/AID/USICA REGULATIONS

3548 Maintenapce of Individeal
EE AS ek a

s. EER Used and sancer of Poating

The payroll office is responsible Sor
maintdining an Individual Bond ASSdiEh
Rocord for each eoployss pasticipating
in the payroll deduction plan for tbew
perchass of 0.5. Enecqy Savings Bonda.
All dedoceiong far bonds, bond
ispuances, unapplied balances and
rufundd nust be shown in this recofd.
Hisile this dits =may be salstained in
autoaated files, a printout sisilac to
that shewn bn Exhibat 554.%a (p= 1]
must be prodoced biweekly st the time
e Bond woaucher e preparsd.

b Laptrols

Aiequate interpal controls to assuce &
Balance betwesn payroll vouchecs, bapd
voushien, and Ledividia] assesuses,
must be a part of the autonated
myatex. Predetermined caontrals of
umappiied balamnces beginning and end
of pariod, current pay pEciad
dodustions, bond [ssuances and
refunds, oust be establisbed.

[Exhibit S54.4b). This recoed will be
used ©o ansure eche owerall accuracy of
the data abown dn the Individeal Bond
Accouant Becord [(23.8ap. V)l

= Fuar-End Hepaet by

In order that proper countral nay b
eerrciaad Dy tho Do and obbeer
agenoies over dedectlons nide [rom the
galary of amployadcs for the

of 0.5. Energy Gavings Bonds snd the
iszuance of Ehogse baosds, each payesall
captar saking bond deduections and
1n-1uﬂul inm rm.h':ll-ut:- l.‘lln-::t-

s an sach ao = porelng
LR LI'II]J.I‘E the Imml.l.:d ba Lanoe
rrmieses Esrsanl fsao cha pravicus
calendsar year, TUITEAt pear e
deductions [(deducticons less cefunds) ,
LEmtdnces amn] ol ans Balance ak
phe end of the current célsrdar year.
{Gee Emhibit 554.% for

caport.] This repart ia to he
transmitted Ba che hesdquarters nl’.r_Lu
af sach servioed sgency.

HACOHP AP -

Unappiied bond balances st the end of
the calendar yesr are coasolidatsd Dn
tha DepaFement of SEALE of reopective
sEnoy and this consalidated smemt is
compaced with the Depacement of
Treasury bajlamces Ln the Genscal [adgar
Aczounbing Braneh &8 e tha
administrarive scooanting offioe of
tke other agemciss. Any diffesances
are Efmn fdentlfied and Feconc] led.

59,5 Imsnianes of Beends

a. QDating of Eoeds

A $50.00 U.5. Energy Eavimgs Bond is
dated ap of the first day of the somth
ke which total deductions egeal ehe
puarchase foe of the bond {that &s,
525,00, If che denomipnatlon k8
#75.00 or larger [purchase price of
$£37.%0 or mare] , the bonds are datsd
an of the first day of che sonth wn
which ons-half or moce of che purchase
pElee i secosilitad ln ehe asplives’s

At tha oloas of esch payroll pericd, a
review of individeal bond ascounts
determines to whos bonds ase o D
imswed. This review miy be & sanaosl
ar avtsnated cperation. &kn SP=-1183,
saEaal oF avtomated, (Exbibie 55N.5h
(pp- Y amd 2§} is prepared for sach
bond denaninatlion and Pesus saskh.

Supparting sach SF=1163 will ba &
Listieng [r.n:ltt'ifl.J.nu Daka Lisk)
gontaining complete insoription datcs
for esch boad o be lasusd. [Bee
Exhibic 358.30 (pp= 3 and %))«
Imnvance af bonds may be an agtomated
P Be , howsEra, EhE AF-7001 and Rl
ILnooripoion Daca List showld b
prepired to support action By the
distaroing offlcer.

The aF=1103 and scsaspanying
Inesription Data List acre (acwarded
il cowEE of the SF-1166 (Do
pection $5548.5z) to the disbuaraing
officer.
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IBEFORM STATE/ATD/USICA BEGULATIONS

GOIbE FORE FEEPAMATION OF IwDEVIDOAL

@ A saparats Macord pust be Balsn-
cainad for asch Agensy Bureau.

Thisd enount must agres with the
Onapplied Dal Eod of Perled figice
shown on tha Indiwvidaal Boad Aesount
Necsrd for the immsdiste priorc pay
pariod.

@ This amount must sgual the Ending
Onagplisd Balancs on the Fre=

detarnined Sond Copcrol Rezosd
for tha sass pay pasiod.
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R IFOFe BTATESRID,

ITA FETULATICNE

GUILE FoR FREPARATION OF PEEOETERMINED

A sepacrate Control Record mudt be
maintained for aach Agescy/Bureai.

Ascunts in this colums ars taken
frem the pavrell voucher (FF=L1E6) .
Amounts shown are dadocclioss Leos
eafunds. The amoumt should sgual
chis Wicthbhaldlaogs sipus Hefgnds
anpucts shown on the tobal Lline of
the related Individuoal Bond

Aseaiant Récapd far the ﬁﬂu#ﬂﬂﬂ
pay perind. [Sas figures in Exhibic
Sfd.dnip. 110

Unapplied Hond balamce brought
forward from previcas vear.

®

4 | Amount =ust agres with tha Tozal
Liges Opapplied Balanos End of
Pariod colump of the relatad
Individual Bond Account Racand
peeduced by the attomated syocem.

Verifier will sign or initial
cppenite sach pay pericd®p
Enging Onapplied Balasca aftec
varification. Any diserapancy
srast be reconmcliled. Silgoatuce
or isleials earclfiod that the
patonated Ipdividusl Besd Acsount
Pecord is &n sgreepant wieh cha
manaally preparsd Predetarmined
Bond Control Racord.




AGENCY: Staes nnEali=

SAMPLE FORMAT U.S5. ERENGY SAVINGI BONDS
YEAR END StiMARY REPORT
e e e

0.8, Fopacy SRVINCES BONDS YEAR END SUMMARY AEPORT

PAYBOLL GFTICE: BAMG, Parviwm

ChLENDA&E ¥EAR: 1377

Unapplied Bomd Bal, Beg. of L1977 $75.00
Hae Dafuctloss [Deduyssisas lass Nafonds)s gL,178.00
ITmngancen: 1,200.00
Unapplied Bomd Bal. End of 1977 FS0. 00
MWotm: Figures shovn must egoes with vezlfled totals frem Predstarmipad U.S.

Enazgy Saviegs Bapds Conrral RBEQOTT.




SapiE FORMAT FOR SP-11831 EUBESCRIBER LIST
oA ISHUANCE OF UKITED GTATES BRVIRGE BORGS

Aubm Dom,; 2960
LU, Parls
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URIFCAR STATE/AID/UBICK PEGULATICNS

SAMFLE FOQ FOR DHECRITTION DATA LIETIHG

DI DENOMINATION: | L | 50,089

IFSUE ROETH: ¢+ 2 ) Ju 150K

Aillism T. Browm
American Cmbansy
Londen, Epgland

gy Aactha N, Dreum

Richard A: Jofian
1215 Skyline Brive

Harrigonbuaeg, Yiegisla 13835

p.a.d, Japa L, Jores

Jehe A. Lawcshca

oo Jacoh Lawrsnoe

4465 léeh Strmm:
Elaskegrer, YVirginia 33184

or MaFfdn P, LawWfeics

Charyl L. Potear

a/e Hise Romm A, Las

145 Burrs AVEnuE

Penver, Colarado #0303

pat. . Roes k. Laa

Andeww B, Scruthar

Ammrican Fpbasoy

London, England

pacad. Foooh A. Struchar
M, imbarts

4020 Woreh Slxth Steeat

Wildwood, Hes Jersay 0E332

pe.0.d. Hary h. Roberta

ECHEILE KD
5B LIET B

1 14
1%

HUMEER OF BOHDS: | 5: 9

PACE 1 or

@ 2120=12-3035

@

@

L3 3=-45=6T00

£31=-G1=6321

I34-36-7030

2¥2-45-7597

111=-22=3333

234-56-THFL

213-31-4444

£Th-21-3454

131=44=5555

238-57-5434

tdd=35=AGER

—it
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UNIFORM BTA hI

FUIDE FOf PREFPARATION COF IRSCRIVTION DATH LISTIHG

ATTACEMENT TO SF-1181 SmSCRINER LIST FOR
L390ANCE OF DWITED SThabd ESERGY EAVINGS BOKDS

ICA

LATIONE

A separate listimg 1s propaged for
sach Bomd Dapopination of bondep
thar 1z, 590.00 and §75.00 bands
pay not be &5 the sama listlng.

& saparace listing is prepared Ior
gacth Iascae Hasth withim & Bapd
pepominavion for thoss dencmins=
eioneg of $75.00 or mare.

Enter the nunbsr af tha covacing
SF-11f%, f(9aa Ewnibit 5254.5=.)

Subscriber Lise pumbers begin with
Ho. L apd run conpecutlvaly
throughout the figcal yesr for aach
agenoy/DusEdis

fHew number of boads %o ba issusd
ag shown by data imporipticns
Listed.

Hana of Juner.

o Address of Ownat.

)

)
19

Social Sesurity Humber of Owner.
yasa of Coowner, LE applicanle.

gfaatis! Secarley Number of Codemar,
4f appliledblie.

Hams of Pepefleiary, if appllcable.

Sacial Security Huzber of Depeflolary
Lf applicabla.

Cacwaes i designated by “or®.

A marrisd wopan"@ OWRL GLFED RADR =
usafd; oot that of har husbend. Fer
gxapples, "Harian P, Ledienca®™ EoC
fEya, Jokn [, Ladrence” . ME., KWEOA..
&F Mims are not ko be shown on che
bomd fnscription.




UNIFQRM STATE/AID/TSICA REGULATIONS

G =
%iiﬁfjﬂi

Farm GF-1166, Woucher and Sohedole of
Fayments, in progared For asch
ageEnlyDureay reflecting issuances FOE
the pay period [Eubibie 558.%c). Thim
FF-1166 with related SF=1183's amd
Insocripgeion Dats Lists ge forwarded to
Bl disburning afficer for peoceising.

Tia dizboraing officer skould receive
] irmal amil one copy of che 4F-
V165 and the payroll office sbould
cetaln ane copy for comtrol and eocard
Ferpesel. Additional copiss an
Eoquired by the centerts Leeeemal
omntral dfe to be determiped and
docusented by the center.

d.  fit 3 UEiin

Upn receipt of & propecly certafied
SE=1168 with supparting SF-11831 and
Imsceipkion Daka List, the disbwesing
aificer will Emsus snd diseribuace
Dondi in aocordance with this
doounentacicon.

1.6 af 2.5,
W

tnatrucecions cwgardimg the cashing of
L.z, Emergy Savings Donds are
ooRtaimred in section 523 and im 7 FAH
FLL

538.7  Dhapon £ Una
Balapca

a. IEapnfec of Esployee

Shen an employes Bas been reansigned
tO afdtfier poxt, the Depactssnt, or
ather agency tie current SF-1192
autborizing bond deductions contisues
in elfoct aalass the enployes regquesko
cancellation. If aaployee does aot
Ceqsest camcellation, the band
totormstion will e transmitesd to the
it payroll center telegraphically
long sith ether daca contadsed in ehe
bransier of auCkority o pay. Any
ursipplisd balance remaining in che

LT n bomd acoounE i3 refundsd an
4 currént pAYEsll Woucher.

5. Casesllation of Sond Ceductiong

When an esployes dissoesinues bond
deduction oF i3 being separaked foom
Lthe agencsy, any unapplied balance
remalning in saployes's bord acooapt
in refended. If tha assant of Ebs
refund axcesds the ssoant of the
deiuctions [ov the agency for the
period, the trassaction is recorded as
A payment an 5F=122%.

. Decmamey Ewplovess

Hafumd of wnapplicd bond balances dos
bhe savates of decessed Amscican
smployees is bandled in socordames
with the instrections in ssctiom 82,
The eseave of 4 Forelgs Sacvics
Hatjanal enployes will receive

una pplised balsnoes dus in accordanos
wWikh local lLae.

3398  Misaang or Dasaced Bonds

If the 0.58. Energy Savingo Bands
retucned o the post By the issuing
offioe asdé ip sutblacod ar defacecd
condition when ceceived oy Che ST
the bondy are raturned . toe BELUAg
offioe supparted by Treasury
Oepartmene Facm TF5-158, Ragnesr Zoc
Beissuance ar Cancellatios of U.3H.
Esmcgy Favings Banda.

More cnan ofs bacd eay be lisesd an a
Single Tro=33, wvhon the bonds are ko
be canceled; of whws they are

reqlabered to oneE oWEs ard sre bo Ge

cuiLigged. (88w Exhibit S.k.da.)
E. Honrecsipe of Bond

The [ollowing procediiees ars Ooklowsds
when bands ace misoimg:

(1 When D.8. Ensegy Fawisga
Bonds are missing, Lo seuividual or
poat writes direstly to Che caslursing
aifioe which ismued ebs Donds Jiving
a8 such infofmation ap possibls abour
the misiing bonds. This commenicaticon
Lecluden the name af the bood owner
amd the autborized Lnessigtion. on
adilition, the serial momber af the
bond, if keown, is given.




UNIFDRM STATE/AID/USICA BEGULATIONS

EANFLE FURMAT FoR SF-1166 VOOCHER AND SCHEDULE OF PAYHENTS

maezil Fom b | G}
" O S TOOCHER AND SCHEGULE OF PAYMEMTS 4 o 14
e BEENFTHERT OF STATE Shovt i o
[k ke G 11 — .
L - Ee L
hmecican Enbassy = Pk a7
LIS I Tamie T me cevms ECE TR - , :
BARE, Taris |1!-nu-un'.| &
L alenat AEE RS LT
Lexnasn 5806.3% @ i
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pay paricde ¢ Wil sz speion thal &n
emnployes sy save an allownent of jay for

lmna team fuf pay pericds b= make flral
lminreat =y (Y] i the pur-
chasn of prisr servics cradit cuder B Ciwil
Sarvice or Fordlgn Sarvice Rethremant
Eyaterm, a8 spplicaiie

- M Mot mare ihsn ihras sllotmants of pay wnill
be mermiiied 4o run siresibeneooely fer 2o am-
pleyen

A, An employes may o1 have mors shin ses

allotmess ol pay pyakls 10 1h8 aLmE Llloties
at the same Tirrs,

28, 0-8  Diaconlzuance of gllalsem

An alipitmaeck of pay will be dscontinusd ak ihe
regme st of the alliiier opes wrillen application
on FE=4T%, Allstnssas imay be fiacontinusd by
the cestliying ofTHlosr whi possssses the employs
ea's pay rerd, withost the ol praturd of (ks
wilpitar, onder tha follewing clirowmstamosa:

= On tha retiremend, death, op ssparation
from the esrvice of the alltttor.

b, On the desik of the allittes or whan aliobi-
e’ wharesboues bscomes unknown.

g, @n instraciions fram the Deparisent, oihar
sgeecy, oF the prizcipal efficar of the spplisabls
Ll

d. 'Wias the circumatinoes wrdar which alles-
Eenti ice pariteed undar ssciion 304, 3 £
longer amia

5. Whas, [&F any Feasss, auch an leave
withies pay, che saf pay dus s sresloves dor
& bluseily pay parkod ja leas thae ihs pmou=t
af amployes’s milotmant for the same period,
Fxcaptlon to this provirian |8 made In the
s =l “Totel Net Pay Nalsnca' w]intmmed s
ol pay [nem mection SEE. E-|),

$34.3-7 Special Alletmesia

Allstsenta may be dsihorized, (o cza of the
plrposes parmirted by eection 556 3-F e
bagnma sflsgtive whan &n arder of ev¥ecuation
im imwmed, Puyroand of silofmengs sb sulhoFoaeu
iy nal ba mads unkil the lssuasce of soch
avkeudtion erder.

" D, and Yoyl Gfcer
i CHE

LEE, 4=1 leatbon to Make, Chinpe, ar
continue an Allstment of EI
FE-479, Allotmant ol Pay, Applicsiles and

Axthorizstios to Maks, Chenge, or Discamlinved,
iw wamd for employess sfaticosd ot & post nver
seki, ULy oompleted o8 Mustraled in Fghibis
Gfd. d=1. I evccwed by the smgloyes whe=
emiployes |8 abhsen [Eom podl af aesigmmeds,

the winits, grman, mne Biue fopiaE rs (o el
to the poat whick is payroiling smzioyes, Taks
form may be azacuied by the cartilying cdfiser
ko di i a= ki = of puy w=dar the
circumatasices cullined in section SE&. 3-&

658, 4-3 Hecording Allobmecis o Pay

Alter thié FS=ATY s bewn agproved asd diw-
iFibuted, the gayrell oilies should record the
infarmation coatmingd therean, in 1He Bpses
providad on the smployes's pay card, i opere.og
onder = mares] wysiam, or &8 providsd |= i
powt operating masusl, f exder & machanisesd
aywbem. Al subaequent changes bn lletrmanss
are recorded when elleciive. Allnbnents o
tmeal employees may be recardeil on the ru-
verar of ihe employes' s pay card, or as stha -
wise provided by the payrodling posi

558,.4-3 Youchering Allctmesis of Pay

l’l—l-lﬂ,I Forslgs Sarvicw Liat for Allotment
of Piy, will ba amd lor vouchering sllctmazia
of pay. (Hee Exhibiis 554§ &-3n and b |




UNIFORM ETATE/ALD/USIA REGULATIONS
FE-4T8, ALLOTMENT OF PAY
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GUIDE FOR FREFPARATION OF F5-477%

@ Ml"w' ok,

'@ Whem applscatinm n made o change ar
dagcanlisue an slloeenn, staie ibe ammomt
o prossnt allsEnest in U5 dellsrs or

local Tuirency, as applicable.

@ When spplication s mads io chaspr or
iliscomtinese an sllotment, indicate the
rading dite of preseni allobmesl as “alles
PeF prorvod fanclusive dstes]™,

¥hen slictincnl s disconiimsed shows
allmiier here; o there g 3 changs sl
wld searir and sddrcyy.

Wheeti three ts & chamge im the e 1
b credsted, shie old dccouni brre.

@ Acciminl sirucitores sill be ibe samee as
for regular salary ol employes,

Endicare post el approving ollicer bensath
ke Lille when @ post other than the re-
Eular posi of sssigainenl of the employes
effetis & change wn am allctmani af pay,

@ blliq ane (e amiouind of the new allotemse
im U5 dallars or local currency as
applicable, U spproved lor nel salary,
el "ol salary, alirr all viher sugho-
rized deduciions, incleding any other
allioomvenis. have loem mads, ©

®

® 6

®@ @ @

Indicais the brgioming deaic jor the prw
allotrmani sn il pay peried |aclusive
alatea]™. Leawe blamk, of alloimswi o
for Eamcy P Pl
Camiplels whca allmen! broimnrs
wifwgiiwe.

Indicatr disconfmuanie dafr 45 "o
el e atiom™ or Valler pay porssd
[mclogive daisa}™,

U allotmani iw o & ank be sure o
imderaie 1hf &oT i 1 e o Poedd e,

Inficader aciiom weil an "X im the

approgrials pladc sl aimcod line
% ol the sutbariesiion s isdicsted.

Sigmatare ol oingiliner musl dpprar on
the spplication fur allobmeni, When
magRaiure Canned b aldsimrd, cuir ibe
regulatiom auiburizmp the s o imiae e

Comgiileraign =hen emengeney © e anio
iw ordered il allotment is 18 brooine
Elertine,

Cwraginal FH-47F will br sigmed by ihe
payrell cortilying officer =k possraics
e rmployes’s pay amid alliseancr card,
Copies of F5-ATY may be sramped =itk
the migravsre of e cerlilying officer.

ADDITEIONA L HETHPCT IS

A DHsrileation of F5-4T%

Origisal [white] - Far GALL  Submil 1= the Department of other agency with memikly

SAidimanls.

Dhiplicate green) - For oibics preparing ralls.

Triplicate [blus] - Far certilying officer,
Duadraplicate [piak) - For the smployer.

Caeniuplicats fwiite] - Far payroll office makang payment ol apecial mmergescy

cvarnalion allotmment.




Whrn allsimg funds for the purchase of prior years' service efcdil b6 ke Forsigs Servios
rriuremes) systcm e following =l b undscaled in the alloties bock

Departmend ol S
Cr: mame of conplayce)
Purchase of F.5% H. priur sefwiiie credils.

When a Stair Departnoal or USA smployes is Lransfor red (rom ose post o another, &
copy of sach Allormemt of Pay [F5=4TH which costissen i ciioct will be silached o ihe
BSEL-%41, Amthosity to Pay Documssi, (or iransmissies 1@ the gisisg post.

When & Sale Depsrime st emplopes in trameferred b the Departnsent payrall, all
alloivvenis of pay wall be canceled,

When & USIA employes is tramsferred (o Washingion or to s poai i e Tumnimencsal
United States, all allsaments of pay will be conceled.

Whes an Al esmployee is ransierred to another post &7 fo Fashington, all alloenencs
ol pay will be camcelbeds




FOEIGEN SERVHE-E LT POl ALLOTMENT OF PAY - FS-a8a

(Whem I]lrlll.-; Voacker Alletments Other Than for Third-Country Mabione]s )
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GUIHE FiOH FREEFARLATION OF Fhi—ibi
When Fued io Vour ey Allctmenis Dikey Thas lor Thrd -Cosant ry Flaiomns 1§

B=leie all miries rerepi ihe ones lor thes Special e meesl e E@eT el 1
alimtmemn, == fhe catra Copy. Provesl eTFor oF ENASans S nEm e
amd acddresses of alloibcrs. In rach om-
Oine chedb inay be propared be coeer e slamre whers the alloties e 5 hank,
ksl domwount of all allvétmenis o ithe Sale corpordlion, dssecialion, or oiber
Drpartment Federal Groist Dasmng the samnilar comrern, the names of the allisrey
Amerbign Farcign Service Prodeclive wr wiher sdewbilcals wl the im
Associateon or the Lalsyens Credai Unson b credited masl be chown 55 5 pary el

the alloiies's sddrrem.
All enirbes on the lisi covermy American

payrolls sill be in U.5 dollars. Abhdire vnair ansd shorirn sddress 3l
othey mforves o when posnble (1.,
I A0 will e vyped with cach allofies®s 17 for | Teh, CR fof credit &14. L

Todal of all allMment pEymecils for SEats

mpacE 3@ Whisiraied. Upder & mochaniscid

e and addregs heang sepavated by one
paprall sysieom 8 machiss lisng may he @

subsstituted b the F3-4B0. irunscribed 1o lhie P ol (he Sy

woCtism of the corrospomsdang piyroll
When payrall veucher is paid imscet wisschrra. Total sllotsent s ymests
applicable chech sambars. Each check ler AL pmployres will be Lranss s iled
wrilll ahiow fame and addross of Ethe pin the applicalesd SF-L16L, Yeoucher
aliottes 58 Fecarded on the FS-480. andl Srhedule of Paymesin,

ADDITIONAL INSTRIM TICRS

A, Prepared from mformation fedarded m Americin cmployess pay cards) frmm
the Fii-4TH sulsnilled by loral smployecs ar lrosn the file of allofer cards wnder the
mecbanized mystem,

B, When res o ere allovimamis are payalde o he Statc Deparimend Fedoral Credis Dmiom,
the American Foreign Service Probective Ass*n. or the Lslsgerte Cicdil Union, and one
cueck is being =Fitlen for the fotsl amaont papabie o cach, they sball roneiiute 3 separate
eslry an shown. List aliotters slphaletically and show the amosnt ol their midividia
allotments. An extrs copy of FS-4B0 shall be preparc] and [rassenilied to the allotes wiil

the Treasury chech (new seciiom 556, 4-4]. Eotries oo the sxtra copy which di ol apply s
ther alloties will be deleied. N preferable, such allotmenis may be esterod oo separals
| o

C. When allotmeents of pay are sppreved lor local smployers payable 6 the same allotice, the
Fi-480 lav salenisdiem will the momikdy sccoenis may be prepared se isdiested imdes
e B abuwe, widk h im ocal curremscy saiis,  Dodivids |l arrang =
iy e mades betwern the USTHD amd the allottes relative im the furmishing of
EU IEFIE T T Tl TR




o

E

Wihen ailotmemis 3re spprevod b i | = P hle o alloiices b Sl coenlry.
thr F5- 480 sbonbd be prepared o accordase r il Enbabuan %5k 4-

Froparr in as maoy copes &8 Teguirod. The original will be siscked to the origoal
PEyTall o § il 5 copy 1o e deglicale payroll soucker, Additiomal cepicss a8
applicable, will be submitied 0 ike Saie Drparimest Federal Coedit Union, the Lalayetis
Gredil Undoss, sl the Asnerecan Forcigh Scirvicoe Proteotive Assscuaiom.




PO RN SER VICE LEST FOR ALLOTMIDNT OF PAT I%‘

{Wihew Used in Voacher Alloments of Pay for Thivd- Country Mationals]

T i Y de—
— . ey (Tt — o agy) —— |
S ORI VR LT PO ML G THNT OF FAY
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n P} Emiv)§ 1500 | Ba T3S
" Teviim
Stute Besk of Tells Fiom Bgih Fesrm s w000 | 1
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ol Clrels
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GUIME Fill FREPARATION OF F5-480
U to Yowcher Allotme st L] Hatimals

@“—m-ﬂlhm“ﬂﬂrﬁm'l @Tﬂ.—ll—:-l.nrr—-r.——l.-h-u‘:

Bdme and sddress bring ssparatcd by one im Agfocenenl w il 10l Smasanl il oased

gpace as dlustirated. [msier & woechasized on payradl ar payroll comired reginisr.

payrodl aystem & machine linting may bs Toial of all allcbnesis of pay for Stalr

subsbvinted for the FS-480, Deparimenl and USLA cangildpoes will be
IrEnEL Fibed 1o Lise reo of the summary

Payrolling affice nserts the smaoant of wcclion of lhe corfcapamling payroll

the allstmeni in local curremcy amsd the winigchera. Total sllooment paymens lar

L5 dallar eguivalesl AID ssnployees will be transcribed o the
applicable S8F-116h, Voucher amil Schedile

@E’mﬂ:.hlnﬂlﬁllﬁ:ﬁlﬂﬂlm ol Papuivenls.

check marsber 2ol seouint (b6 units of the

currency of the comniry where paid) [(See @ﬁ Dilice drdws ome dsdlay chedl,

pRra, ¥hb.4-8c). Esch local depositary P o they Treasurer of tbe 0.5 for

cheek drawn will shew name and silklress each counlry o whichk 3 FemiILERCE I8

af aliotiesr 38 Tecarded on Fi-480, bew s

@ Special care masi be sxercised io provesd
prrar orf ommmiaiins in e dmes &id
sddresacs of sllotires, In ssch instance
where the dlleilcr is & baak, the sdnc ol
ihie allopier or siker sdentdlration of the
dccousd 19 be e rvdited masl be shosn &6
& part of the sllsftes's addreas,

ADDITIONAL NETRICTICNS

Prepare in as many copien as requiresd. Ssparais F5-480"'s will be preparesd for sach cousiry
to which & remillance i8 [0 be maide. In cach insmare original will ke amsched 1o ike omnginal
payrall voucker amid & copy to the deplicate payrall voucher, Twe gopies of Fi-480 will he
forwarded io ibe SO in the ¥ in which puy im U0 be made with the ©0vering

Treasusy chetk [(Sec DETE. 358 4-4c).




Sl Aol

d. Chechs ¥

Whan the addrens of the allotiee is oty
tham the Unsied Ssics, ils Termiories o
possratioms, lhe allvtmear chiesh b8 encloged
i & Frgular Farciggn Scrvice envelope, Franked
Trrasory Depsiimen eovelopes will ml lec
used. The powst detrrmanes il proper meibod
of iorsspiling is e sddrcasce. In case ol
whimled . ansd B may b requested brom
ke Dwps vikvent or USLA by OO, muahs it
TR TN ECA TIOMS [Courier sl Powc k) oF
from AID, by airgram, The posl makes sure
hal Fesbriciione jplac ed by Treasury in 3] CFR
Zil om mailing checks to rerain &perilied
coiim] Fies [Albamis, Nalgaris. Commmnist-
conlrolled Chifs, Corchoslovakis, Extonis,
Bumgary, Latwia, the Union of Sovict Socialis
Republicn, the Rassian fome of O v upation el
Carmany. the Boswisn Section of Ok cupalion of
Rerlin, Cermany, assd Narh Eorcal are ob-
serwed. I addition. checks sre ol maiked to
mny EhEF couniry where ihe poscsl Cransperta -
tion, banking Lacilifies. or Joval ¢osdidons im
genaral afe such thai the pasi belisves ihare s
ol & ressomahle saamrasce Thal @ gayee is (e
aress will aroually recesve the check smd be sbie
Bk metgpiliale ke same for full valas,




URIFORM STATESAID/WSIA REGLLATIONS

B8d. a %ﬁﬁm%ﬂn Tiembe rahip
i

M5 S paliahed]

G548 Deposit of Met Pay in I, 5, Basks

In addition 1o making sllotments of pay, am
smplayes may have smplayes's nel salary and
allowance cheek [If drawa in U, 5. dollafs]
deoposited in a bank of employes’s Cholce tn
the United Sares. This.will ba dane of &
unifozm hasls which @il 2limlnats tha naed of
preparing adéitiomal asthorizang [orms whes
e eimployes moves 10 anorther posl or Do the
Urdind Blalms.

&%, B=1 gt by Employes for qm

Til'S or 8 ay L orealt to
oot o1 3 Plrancal OrgaBiHm

Farm 9F-1E80, RKeguessl by Emplioyes far
Payrmest of Salavies ar Wages oy Credil 1o
Accounl at s Finasclil Drganisatlan, will ba
e mapkdwide far requesting ind Guihorizlsg
tha depusit ol an amployes's net ealiry amd
allpwancas tn the has af gmployee’s chodce;
Huw Exbiblt 836, t=1 for illesiratlon of the
thres<part farm: Form 5F-1109 may ba re=
g sitioned [rom the approprlate GHA Regicnal
Office Tlated in & FAH, Appendiz A, [ollowing
the procedares outlined in & FAH H-EL1.

Fof an employpes oversess wishlng direct
sradii to an se2ooanf bn & Mmancisl sorgasdzation
within the rnited Stsiws, the [oren {pariially
sxpcizted by The employes] may be vamt witk the
fired checlk with & Feqaest 1hat the finansind
arganlastion complets i1 end retien it oo the
agancy payrollisg offce,

The EFC-338 ard WKFC-138, halling of Hel
Sxlary and Allowances Check, will coatinus io
b uaed far thoae employess prasssily uning
them for deposit af nel pay sod alloWwinc&d I6
banie in ibe United Scaies. The RFC/WFC-138
will ileo be fransferced ith the DELF |,
Acthprity. to Pay. whan the smnpioyen ia Aranes
[erred 1o a poat nol serviced by the Fleance
Center ar L6 Washisgton. Al the new station,
ihe employes may bE Laked 1o sxscute the
upiforem SF-118% to replace the AFC/WFG-334
at the merligst praceicable time. For pew
arnplopens sed thode emplayass baving thelr
net pay and allowsnces depasiied in banks in
the United Stares for the firet fime, the SF-
FIED will ba Ui,

The smployes may cancel the suthar|gation
at aoy tme by w0 sdvisieg employes's payroll
olfide in writing. No special cenccllatdion
farm 18 prescribed; 3 may =1 accormpliehsid
by memarandum [rem tie employes.  Any
guaaiticn as o cancallatlon advice 1S the finan-
clal orgamisation |5 a matier bepween ke eme-
ployes and the fizancial organiestion. [ tha
amployes moved to sncibeT Iocation. the
lisancial lastinisies aSoald be furaidhed the
naw sddrese.

BEA.8-2 Determinntiom of Ampupt
o] frIRELEg

The amouct by be deposited will be the groas
iy and allowsaces, lass the dedusticnp fgr
rarirament, e aurance, hexlth InEaFancs,
Ligen, @dvings Sanda, and alloiments of pay.
Shoazld the met pay vary bacawse of salary
Increases. chang=s Im tam witkholdings, o
ciher viclablas = miml amaunl of pay wikl
continee 1@ be Yars ~ded for depostit. @

will not be pesERpaFy 14 eaadile a wew BF -
LLAY bacsusn ol hess changes.

556, 6-1 Forowardlog of Indindmal Clecks
or a ﬁ List [o Sanks

a, W imdiwidual checks are proparei for wach
dAapaalrdr, duch ¢hécks in the nei smacni dag
the employme ahall ba dnscribad wik 18e T -
dowing Inlormation kf the order ndirated {sn
provided by the SF-11R0 K

§11 The name of the Hnancial erganisa-
tionr s tha paywsa

[E] The iddreas cf the finansial argini=
zation, which can be ény branch office as
wiaknd om the 5F <1180

[3)  The neme of the emploven Lo be
cracited, which should be sixted in sxncily
the sEfma Wiy ss carrisd in the agenoy's
puyrall recorda) and

[4F The smployes's [depealior) account
number a1 the fpancial argaslestian,

b. [ dw poasible that tnees may be acme
varisnss |n ihe formii of the depositors
NAME i il appears om the check, whan ¢omEs
pared ic the pame appearing in the recards
of the finasclal orgasisitien. B s assentlal,
iverelare, thil the dccounl sambar, as skied
én tae chack, be sccurnis.




UNIFORM STATESAID/USIA/REGULATIONS

. in ihDRE casew where severs! employecs &0
ik dashe payrcll have designaied the sam=
financinl organisation, a single [cemposite)
check iy be prepaced in favor of 15e Hrasclal
srganlaktbon, sccompanied by & remittance
recard which indicates:

§l] The nams and sdelress ef the remitling
pail afd payrall cifics;

(2] The name and addreas of the Misdnckal
afpinlistion. fallowed hy

(50 A Nanting of iyems @howingi
sl  The mama of the deposiior;
fb] The depositcr's accoonk nuembsr|

fo] The amidust Lo be crediisil [ tha
dppoalior's sccousl, ang

fd1 At rthe and ol the Tlaring. the ol
of all depilia, which mnist agrer with the
altached compaosits chack.

In addition to the remittance rocord and ac-
companying chack, a cower shess encitled
"SuEmary Sheet- - Beminance Becord for Met
Pay ko Finsncial Organization' is preopered forc
Washington Departmentsl and WFC payralls,
Undkl sach tlmse as the summary shest L pre-
peribad aw o slandard farm, tha paycall office
will reprodecs tha fnrrn incally,

Chethn drawn it favar al haseli]l srginiestlons
purmzant i this section will he relesssd by
digburaing offlces aonder ihs sames pokloy
applicable tn chochs drawn i layer &l the
smplnyess; namaly, sufficiasily n advance of
the Chaak-[§@ias oty 10 kave reaeonshie SEaLr-
snce of delivery to the Msuncial arganization

gn ihe check-iamse dekn.
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Form W-4
Employee's Withholding Allowance Certificate
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S51.¢ Compmtation

Thare are we sethods of oosputations
the wnge brschet wi thb]dDng sethod
aind the peroesbsge witblioldiog sethod.

SS1e1 % Brackat W thbhold e
__Ll—

Ponts wee the bracker wi Chvhgdaing
et for all hiveckly paymentn s
to reqular of conbract meploysos with
the exzoepiios provided in parsgraph d
(Gee Exhiibic 546 [T
14 thromgh 170 for the fax withholding
tahles. b

a. Begmlar of Partial Diweekly Period

Tazx withholding dedw-tionm § oo
salaries paid for a full or partial
pay period arn determined Cros the bi-
wemkly tax withholding table,

b. Two or More Regular Hlweskly

When 8 paysest of rogulir salary is
belng made for feo or sore pay peciods,
tax wi deductions arm o
puted individually for sesch pay period
(LT 1 pay period and cosbissd Dnto
A mingle smownt of tas withbolding for
heiz vl i Bl g ook,

o. MMitiomal Compensation with
L

TaE withibholdlsg dedoctions from =i-
LI ST on (mee pecilon S42)
pald as & part of the biswcekly salacy,

g Lind (1
Fied =] mt—-m

ifl. Additional C .iI_J._l:- ﬂ
o Reler Vo

Tazx withhalding deductions, {(ros ail-
ditional comspenration (s sectios S42]
paid separately Crom the cegolsc bi-
wwenkly malary, are oomputed st the flat
rate of 20 pereent, ilthout 4l lowsnos
for exreptions and withowt referesse to
any veqular pay of woges.

351.6-2 Parcentage Withholding Sethod

Wiere payrolls are prepared by the ase
af dats proosssing oqEipssnt, e

Wi rhispldings will be calealatesd by e
of the forsmlas givem in Exhibic
551.6-2. Pomtz st prepaciig payrolls
thmagh the sse of data processimg
equipement will me the pecoesbes
motheel for all paysests otber then bi-
werkly, iEing the forsmiss im Exhibic
SSY.6=2. Tn venmmus] ol ot ,
wagn brachet tables ssy be uaed am ex-
Plaimsd Li Section 551 624,

a., Withholdisg Exscsstion Values

The (ormalsx gives In Exhibitc 553 6=2
are for Eme after dan ssployes's gross
dalary (wagen) has been reducsd by thie
following applicablie asouent for sech
eormption oo beedc

Ampumt of COne Witkh-

Toil vepisd
BEWRERIY. . onrvnsnemenneeeeess ST, AES
Somimomtbly. csnsissssassscanas SHLEES
T R crramss W3 TP

Oaily or minoellaneous (per
day of sech period).........

b. 5t im il

o I [ L
Tax

The stigm in computiog the inoose Lax
to be withheld are:

1} Multiply the ssount of o
;!i'jih'rb-r-ﬂnmd-:{--- -t

= of = ons
g : Tt

{2} Sabirack the asoant thon
dotmrmined Erom the reployes"s gross
taal e gL o .

11) Despmreime asint to e owith-
held from app atm table (soo
Edhibit 553, ;i




e Emmple

An unmarried seployes han o bissskly
11 pericd for which ke is paid
250.00, and has in offect o with-
holding exesption cortificate claimisg
e eRempiion amd the special with-
boldisg alloswnes:

(1} Total wage payseat.....5¥50. 00
(2} Amount of one ezesption. $30.46
{3} Fusbher of seesploss

1'=:-l-ﬁl on form W=

rcludisg the special

withholding allowsnoed. ... ¥
(4] Line 2 mmltiplied by T

Bow Tewciiiisins K
(51 Amsant subject to

withholdimg (1ine 1

Bines line 4)..:000 000517308
16} Tam to bs withheld oa

$171.08 from tabls 2,

Enhlbie 553 .&-3) Tam

odi fhrmt $127.00. 0. ... 810,00

Tax on remalndes

U6 HD Ak 1ER.....0000s SB.Z9
Total to be withheld. oo.ooo.a. Iy o

d. Exoeption

It in simueed few paymsies will be made
on 3 wethly basis, TE, however, o pomt
han a large wolume of taxable payments
wihor than hiweskly, the approprises
m contained im
Tresoury Departsent, Internal Revenss
Bervice, Mublication Mo, 15, Esployer's
Tax Guids (Circular E) Bev Bowesber
1978, should be segummted from ihe De-
partment [EFSOr) .

B51.7 WEage af] Tax Statemeni

Each pont in cespomaible oz Preparing
a Treasury Departssnt Form W-7, Rage
and Tax Gratesmnt, for Pederal tazes
withheld from compensaticn paid by the
post. [Ses Esxhibit 5%3.7 for deesils.)
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Collections and Adjustments of Salary Overpayments



ATTACHENT IF

UNIFORM STATE/ A/ TSICA REGULATIONS

bl L

Collecti 1 ad justments
of_Balary_ Hn:-:'lm

a. Prior Fiscal Frar

dhen A myroll dedoction canmst be
make [Tom the compepsstion of an
erployer to fecover a salacy
ovErpayRenl . « cash col lectism is
aliected. Such ricovery For a salacy
indebiedmess inourred Jaring & prior
Ciscal pear is haodled in il =anoaer
illastrated in Exhibit 557, 0a, item 5o
In making much recoverieos the et
owErpayment 5 recowiered Trom Ele
smployee direct. The net recowery
Ieom the esployers s sateread om FS-80%
dfid reporbed on 2F-1271 as a credit o
the appropriation charged with the
originas]l payments. [(Ses sech ion

123 _1=-1.) The balsnoe of the
awrpayment is recovered on 8 cursent
paryral ] by adjustment [i.e., coedit
ent ries) in the dedociion colimns im
which the ovrerdedeciions oorarred

The total of these credit adjostmenits
is recorded as a debit entoy in the
=gt her dedection®™ coless of FS-7T%.
and inclewded in the payroll deduct iom
portion of the certification and
sunmary section of FE-27% a5 a eredik
to the appropristion skich swas charged
with the origimal Sayments. Such
Ccreditn are takea up as callections on
FE-A6% and repocted omn GF-1721.

B. Same Fiscal Yoeuar

ahien 4 oonlleciice bs EmdeE ook aa
cEployee [or Salary DWerpaysent
incurred] during the sase [iscal ywar,
the net recovery [ros Lhe caployes is
entered om FO-565 and reporied on SF-
17271 as a credit Lo bhe approps Lot ion
#hich was charged with the original
paymenis. [Sce section J23.1-1.) The
halance of bthe overpayment is
recovered by adjusting the aggpropriate
dedurt ion aCOOURTS,; and thereky
redooing Lk charge To Che
approprisl ion. [See Exhioit 55%7.3a,
T

Ifecime Tax Levies Sepeed b

.n. Mstrict rectors of e

Inteinal Bevenoe Eepvioe

B. Awthority

5.5

Seciion GI1 af Lhkx Internal Pesome
Cofe of 1958 (26 LF.C. 6311} stabes
in part that a tax levy may bPe sale
wpn the salary or wages of an
replayer of tke Enlted Scates by
serving & motice of lewy om tha
eaplowver ol such cEployes. Toe tera
=lpwy™ an used in this Code inciaden
Elwr ponerr of distralst and meizores by
amy mreani. The Cossissioser of

It arnal Hevenue Service has
watablinhed 4 policy that, in the
alzence of specific imftrectlons Lo
the cmmtrary, btax levies @ill be made
o inst the *take-lise pay,® that is,
e net wages doe after maiing
disductions Tor sorsal payioll
purposes.  Allowances are nob to be
comat reed &8 salaries ar wages in
emmpaik ing e ammint Tor pel wages
[taze—home payl [or taxs levy purposes:
benaswier , any amounts dee Lhe emploees
may be withbheld to apply aon bla levy.
I leEwy on wages or salary is
contineous from the date of loey until
the Jiability oot of which the lewy
arope is satinfied. The levy attaches
bo hoth salary or sdges caroed ek not
yet paid at Ehe time al levy, amwl
malary or wages eaced and Deoosiog
payable subEegquent to the dite of the
levy, ontil the levy is celeased iy
the Intermal Pevenoe Seivice.

i notice of levy, Inteormal Sevense
Berwice Form GhB-L, is served spon and
receipted by a desigraved official at
Department or agency headquarters.
The Dipaftsenl of afqency imsediately
notifies the post and payroll office,
wsually by telegras, to 1nitiste
collect lon action and gives Che roooe
of the csployes, the amaunt and Sate
of veceipt of the lewy, ax wel]l an the
address of the Dintrict Director of
Intermsl Pewenue, and [orwards the
lewy motice o the post. LWlter a4
notice af lewy has been Serwed, $ake-
homse pay is met Lo by Jecreasied by phe
device of intreasing allotesais [(Sack
an thows Tor bonds and sllotsents of
pay)l in am elfort to awmid bax levy on

the oot woepe.




UNIFORM STATE/AID/USRICA REGULATIONS

Cortain ampunts payable to or received
by a taspayer as wages, salacy or
obler inComes sre excegt (mm levy.
Hage and falary asoontsn caempt froom
levy are determined by the nusber of
pEruonmg Clalssd by the TaNpayeEr as
depmadente. o ampunt prescribssl as
bring evmpt from levy Eor esch peroos
el b8 cladimed ax a dependest will b
S0 exeEpt, nleas o claim Tor

dent czemptbon 8 sulmivved o
the employer. A clais [or a dependent
exrmption is sade by the taxpayer in &
written statesent to the payroll
office, idemtifyieg. by name snd
relationship, =ach person for whos an
emreaption iz claimsed. The stateossnt
in migned by the tampayer and sest
include a declarstlion clause that it
im made wnder cie penalties of
e jRry.

i depimdent for the pacrpose of an
exenption [rom the lewy muse seet L
samne mguirensnts as one uses] foc
normal lnooss Laxs exespilon with the
eECEpLLon that thers will bBe no
addibional exenptions allowed for age
or disability. The taxpayer is nod
counten as dependent for this purpose.

The tanpayer wust submit the claim for
dependent cxesption so that it reaches
the payroll office at Lleast thoes
workdays prior to the #nd of the pay
peEriodd. This say cejuicre Eslegraphio
motification ko the payroll office
with ehe Sigeml stavement eo follos.
Fali lure on the part of the raspayer o
submie & vimely claim for dependent
egrmption will result in the loss of
che d dent exmaption for the
applicable pay period. 1f nome of e
salary or wages of a taxpayer arc
exrmpt from levy, the District
Dirsctor of the Ioternal BEvense
GBervioe wlall nobtily thie daeployer.

4. Petereinstion of Fxeept Lsognt

Ammumts payable to the taxpayer as
wages anl palary for oach payroll
perind are sxempt frow lewy an

Fol leresz
1) thar 11 el i
bivwwesly: $100, plas £33 far
wsarch puerdnen whio ia claimed an
a deparilent o
¥y LIf vl el L Flisd in
o ol P i

unk _baned Che sum of
an annual exemption of &2 ,600

plas & proportiosate asount of
armual exemption of §T00 Eor
each prroom whko s claimed as
a denendent.

e. Callection of Tex lavy

ifter establishing the amownk b0 s
recovered and paild to the .8
District Cirector of Intermal Pevans
rollection of this amount may be ma
by any of the vsual sethods of
recovery of indebtedness to che Unlbed
Srtates [(see Exhibit $57.%4 [pp. 1 - u)
much an payroll deductions, volumtary
cash paywent, and inscription of
unde] iversd clecks as well an
deductions from amounts otherwlas
payable to the smployes. TF dlrestaod
by the Imternal Pevenoe Service thak
the entire procecds of & checkh are to
e umied o pay the Leww, the ftace of
the check, dirsctly brlow the payestn
name, is ilnscribed &5 Follows:

“Bot neqgqotiable oy payes. For

depoait by the Director 3F Inkei
Revonue, purswant oo lewy wndor © b
Internal Pevenue Code.®

i check which excecds the amount Lo e
rucovered may be canceled and separate
Cchecks drawn [or delivwry to the

and vhe Wt District
Director of Inbcrnal fevenues an shown
im Exhibitc 55%7.5%4 - % and &) .




UNIFORM STATE/AID/USICA REGULATIONS

[. Henjitdoces ko 8. JigkCict
ﬁmE: af Intornal Peyapsd

Any rewltkance in satisfaction of a
cax Levy 18 pade by neand of &
Treasuey chese drawn o the arder of
or insreibted for pdynent 9 4 Juba
Dimkroct Cigsceos of Intersal Revenor.
fpon meceipt of weluntsary cash [orc
personal chiecm) payment to satinfy 4
tax levy, the poik bades gp che amount
ko itm ascounts and dzavs a Treddsry
chitck ko the order of cthe l.H.
Qistrist Cireccor of Internal Pevenuor.

Checkn in matisfactinn of 4 tax levy
are ®=ent by lekcber to the Distrist
BMirocesr of Intecnal Pevepue abown on
Ehe eax loavy notices. L copy of Ele
LateaE La @ént to tha DepapEming,
lersptlan: AACLAPSTOD, [Ses Exhibit
L T

For AID:

If vwolunesry cash or persansl checx
payment method is selected by the
grployee, the Tantroller at post
ahonld cable EB0 of bhe action to he
takonm by the epployes so that nek pay
will mok b gacniahed. LEIRAW
erploween should notify ESD in writing

af intent eEa satisiy debt by voluntary
caal af perscnal choeck. EAD ahaouwld
than forward a copy of the cable or
wrltton nofice to the 0.5. DistTict
ODieacenr of Intermesl Peienge,

Erackn in satinfackion of a4 tax Lewvy
are drawn ta che ordap of and are
accompanird by letker to the Diatrict
Dipeckor of Interndl Hevenue shosm on
the taw levy mobice. A copw of the
letter is sent ko AIDAFR/ESTL. (Res
Exhibit 557.%e.]




