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Sanpl e Cover Letter and Schedul e for
Grants to Public International O ganizations

M. John Doe (Dat e)
(Title)

(Organi zati on)

(Addr ess)

Subject: Gant No.

Dear M. Doe:

Under the authority contained in the Foreign Assistance Act of 1961, as
amended, the U. S. Agency for International Devel opnent (USAID) hereby grants
to (Organization)(the Gantee), the sumof $ to provide support
for a programin as described in Attachnent 1 (the Schedul e)
of this grant and in Attachnment 2, entitled "Program Description."”

This grant is effective and obligation is made as of the date of this letter
and will apply to expenditures made by the Grantee in furtherance of program
obj ectives during the period beginning with the effective date and endi ng

This grant is nade to the Grantee on condition that the funds are adm ni stered
in accordance with the terns and conditions as set forth in Attachnment 1 (the
Schedul e); Attachnent 2 (the Program Description); and Attachrment 3 (the
Standard Provisions); all of which have been agreed to by your organization.

Pl ease sign the original and all enclosed copies of this letter to acknow edge
your receipt of the grant, and return the original and all but one copy to ne.

Si ncerely yours,

Gant Oficer

Attachnents:
1. Schedul e
2. Program Description
3. Standard Provisions

ACKNOW.EDGED:
(Organi zati on)
BY:

TI TLE:
DATE:




FlI SCAL DATA

For Al DY W Acti ons:

Appropriation:

Fi scal Year:

Fund Account:

ol i gated Amount this Action:

Total Obligated Ampunt:

Total Estinmated Anount:

Payi ng O fice:

For M ssion Actions:

Appropriation:

Budget Pl an Code:

MAARD No. :

Strategic Oojective No.

Total Obligated Ampunt:

Total Esti mated Anpunt:

Payi ng Office:
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Attachnent 1: Schedul e

Pur pose of G ant

The purpose of this grant is to provide support for (title of program,
as nore specifically described in Attachment 2 (the Program Description)
of this grant.

Peri od of G ant

1. The effective date of this grant is . The expiration
date of this grant is .

(For increnentally funded grants add the followi ng sentence:)

2. Funds obligated hereunder are avail abl e for program expenditures
for the estimated period from to as shown
in the Gant Budget bel ow.

Amount of Grant and Paynent

(For fully funded grants use the follow ng:)

1. USAI D hereby obligates the anbunt of $ for purposes of
this grant.

2. Paynment shall be made to the Grantee in accordance with procedures
set forth in Attachnent 3 (the Standard Provisions).]

- Or -

(For increnentally funded grants use the following in place of the

above:)

1. The total estinated amount of this grant for the period shown in
B.1 above is $ .

2. USAI D hereby obligates the anbunt of $ for program
expenditures during the period set forth in B.2. above and as
shown in the Grant Budget bel ow.

3. Payment will be made to the Grantee in accordance with the
procedures set forth in Attachment 3 (the Standard Provisions).

4, Addi tional funds up to the total anpbunt of the grant shown in C. 1.

above may be obligated by USAID subject to the availability of
funds, the nutual agreenent of the parties to proceed, and the
requi renents of the Standard Provision of the Grant entitled
"Revi si on of Grant Budget."

Gr ant Budget

The following is the Grant Budget. Revisions to this Budget nay be made
only in accordance with the Standard Provision of this Grant entitled
"Revi si on of Grant Budget."

Gant Activity USAI D Contri bution O her Sources Tot al




Total $

E. Reporting and Eval uati on

(Describe both fiscal and technical reporting requirements and
eval uation criteria and schedules. Specify the address to which each
report is to be delivered.)

The Grantee must prepare and submit a copies of the final report
required by this grant to the Bureau for Program and Policy
Coor di nati on, Devel opnent Experience O eari nghouse PPC/DEl). E-Mil al
docunents to docsubmt @ec.cdie.org. If you wish to mail the docunents,
you may do so to

Devel opnent Experience C earinghouse
8403 Col esvill e Road, Suite 210
Silver Spring, NMD 20910

or you nay fax it to (301) 588-7787.

The title page of all reports forwarded to USAID nust include a
descriptive title, the author's nane, grant nunber, the project nunber
and title, the grantee's nane, the name of the USAID office, and the
publication or issuance date of the report.

F. Speci al Provi si on

(Use this paragraph to delete inapplicable Standard Provisions and to
add provisions of special applicability as necessary, such as waivers,
aut hori zed local cost financing, title to property, source and origin
requirenents, and any alterations to the Standard Provisions that have
been approved as devi ations.)
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