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Overview

The User's Manual provides the information necessary for the user to effectively use the e-Form 4473
automated information system distributed by ATF. The e-Form 4473 application runs identically in
both Windows (PC) and Mac versions so this User's Manual is applicable to both versions.

1 Description of Application Release

The e-Form 4473 application provides an easy and intuitive method for electronically entering
information necessary for completing ATF Form 4473 (Firearms Transaction Record Part | — Over-
the-Counter). The human review of the Form 4473 will remain. However, the application ensures the
highest possible data input integrity through edit checks, mandatory field logic and Seller Alerts based
on Buyer and Seller answers. Using these techniques, the application minimizes errors due to
omissions and invalid entries, helps to ensure compliance to ATF regulations, and largely eliminates
unintelligible data entry due to manual scripting.

2 System Requirements to Install and Run this Application

This application is a stand-alone desktop application requiring no network connectivity to run. The
only need to for Internet connectivity is to download the application, supporting software, User’s
Manual and updates from the ATF Internet site. The following depicts the environment and software
required to run the e-Form 4473 application on both Windows (PC) and Mac:

2.1 Microsoft Windows ®

Operating System:
o Microsoft Windows Vista ™
o Microsoft Windows XP ™
Internet access
Adobe Reader ® v9.0
QuickTime ® XP/Vista

2.2 Apple Macintosh ®

e Operating System:
o Mac OS X 10.5 Leopard ™
o Mac OS X 10.4 Tiger ™

e Internet access

e Adobe Reader ® v9.0

e-Form 4473 User Manual -1- 11/18/2008
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3 Installing, Updating, and Upgrading e-Form 4473

3.1 Initial Installation
3.1.1 Installing in Windows

3.1.1.1 Online Installation

Open an Internet browser and navigate to the following URL: www.atf.gov/applications/e4473. You
will see a page like the one shown in Figure 1.

; ATF Online - Bureau of Alcohol, Tobacco and Firearms - e-Form 4473 - Microsoft Internet Explorer -7 5[

JEi\e Edit  View Favorites Tools Help ‘ ;','

JGEack - Q) - |_L| |§| 7:‘1 | /'\15earch \;n'\?Favnntes &

Alcohol & Tobacco Diversion Firearms Arson & Explosives Laboratories

473

iy, Download @ Answers Support

_Z.,\ Getthe application & Commaon guestions e-Form 4473 support

Welcome to ATF e-Form 4473

ATF, in response to the president's Government Paperwork Elimination Act (GPEA), Public L. No 105-277, signed in 1999, and requests from the
firearms industry, has developed the e-Form 4473 to assist in the proper completion of the Federal Firearms Transaction Record (ATF Form 4473)

The e-Form 4473 is a "smart” form will help eliminate blanks or omissions
The form will automatically populate certain fields. For example, based on the zip code entered, the city, state and county will automatically populate

ATF Hotline Numbers If you have any guestions regarding the e-Farm 4473, you may contact us at ed473@atf.gov. If you have questions on general firearms laws ar
USA.gov regulations please contact your local ATF field office (http:/fwe atf govicontactindex htm)

LS. Department of o

Justice You have entered an Official United States Government Systermn, which may be wsed only for authorized purposes. The government may monitor and audit usage of this

astermn, and alf persons are heraby notified that use of this systern constitutes consent to such monitoring and auditing. Unauthorized attermpts to upload information andior
changs Infarmation on these web sifas are strictly profibited and are subject to prosecution undear the Compltar Fraud and Abuse Act of 1986 and Title 18 U .5 C. Sec 1007 J
ancd 10150 d

T emtemee

Regulations.gov

Figure 1 e-Form 4473 Home Page

From the e-Form 4473 Home Page you can access the download page to download the application
ZIP Codes, Country Codes, User’'s Manual, and Quick Reference Guides; get answers to frequently
asked questions (FAQSs), or go to the support page to email your e-Form 4473 questions..

\[lg; Download
To install the application and supporting software select the Download - csttreamaicaten  |ink. This will

display the e-Form 4473 Download Page shown in Figure 2 e-Form 4473 Download Page on page 3:

e-Form 4473 User Manual -2- 11/18/2008
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sl i

Search ATF Online
——

Bureau of Aleohol, Tobacco, Firearmegndalisplosives

Alcohol & Tobacco Diversion Firearms Arson & Explosives Lahoratories

1. Download G Answers Support

) Getthe application S0 common questions \ e-Form 4473 support

portunities

Download The Application

Download the user manual
The user manual contains installation instructions and step by step instructions on using e-Form 4473

#  User manual (Updated: 9/18/08)
ATF Hotline Numbers #  Seller's Quick Reference Guide (Updated: 11/04/08)
USA.gov ®  Buyer's Quick Reference Guide (Updated: 11/04/08)

LS. Department of
Justice Download the e-Form 4473 Application for your operating system

Regyulations.gov
Downloading the application could take up to approximately 30 minutes.

Microsoft Windows & Apple Macintosh ®
System Reguirements Systern Requirements
#  Operating System: #  Operating System:
#  Microsoft Windows Yista ™ * Mac 05X 10.5 Leopard ™
#  Microsoft Windows XP ™ # Mac 0S¥ 104 Tiger ™
# |nternet access # Internet access
#  Adobe Reader @ v8.0 # Adobe Reader @v3.0
#  Quicktime ®
£ .--'/‘—.
,#J‘ Download Now! tj Download Now!
{Updated: 10V31/08) (Updlated: 10/31/08)
(Please only click once) (Flease only click once)

Download the zip code and country code tables

This step is ony necessary if you have previously installed the e-Form 4473 application and need to update your application with newer zip code
and country codes.

# Zip Codes (Updated: 11/04/08)
®  Country Codes (Updated: 9/19/08)

Cortact Us | Comvert PDF to Test | Data Quality Guidslines | Privacy Policy | Legal Polices and Disclaimers | Site Map

ATF.govis an official site ofthe LS. Department of Justice

Figure 2 e-Form 4473 Download Page

Supporting Software
Adobe Reader version 9 and QuickTime version 7 are required to run the e-Form 4473 Application on

Windows. If the computer running the e-Form 4473 application does not have Adobe Reader or
QuickTime currently installed, the software can be installed, at no cost, from their respective websites

by clicking the Adobe Reader # Adobe Reader ®v5.0 Jink or the QuickTime ®  GUICKLiME @ jinks,
This will take you away from the ATF web site to the respective commercial sites. Follow the install
instructions as posted for each product.

e-Form 4473 User Manual -3- 11/18/2008
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Adobe - Adobe Reader download - Microsoft Internet Explorer =& x|
| Be Edt Vew Favortes Took Help | o
J Qe - () - ﬂ E] . ‘ ) search Favorites {57 | e i Hngdress 1 i fiwonn adobe. comjproducts/acrobatireacstepz himrpromoid=BUIG0 v (69 Go
Your account Cantact | United States (Change: =
= SEIEY Search Adobe.com. B '\‘
Home Solutions Products Support Communities Company Downloads Store Adobe

Home i i

Adobe Reader

Download the latest version of Adobe Reader

Adohe Reader 9 33.5MB
{includes Acrobat.com on Adobe AIR)
Windows XP SP2 - SP3, English

Different language or operating system?

Learn more | System Reguirements | License | Distribute Adobe Reader

Total file size:
33.5MB

Download now

By clicking the Dawnload button you agree to
the License Agreements and Privacy Policies
for the goftware included.

rline Pri

[{&] http: frwse. aciobe .comigefgn_comp

[T [ e mternet
Figure 3 Adobe Reader 9.0 for Windows
e - Download rosoft Internet Explorer ==l x|
| Bl Ede view Favortes Took Hel | o
J Qﬁa(k -©- ﬂ E] . /": Sl \;f'\;« Fevmiis SN el Hngdress [ http i, apple. comfuicktime/downioad! B>

Store Pod + iTunes. Phone Downloads Support I Q Search

[ESETI—

QuickTime 7

QuickTime Guide
Why QuickTime Upgrade to QuickTime 7 Pro

QuickTirre Playsr

r QuickTime 7.5.5 with iTunes for $2999
QuickTime Pro for Windows %P or Vista

The perfect companion for your Windaws PC, QuickTime 7 Prowill convert yau
MFEG-2 Playback from avideo watcher to a video maker. Harness the power of QuickTime 7 Pro for
[ .
- 1t QuickTime 7.5.5 for Windows =9 everything from creating podcasts t transcoding media in more than a dozen
roadcaster or Yisl

farmats. All for just $29.99.

S

Strearning Server .
Sign-Up Five Reasons to Co Pro

Developer [~ FREE weekly New Music Tuesday subscription.

Create video using the web's
Keep me up to date with Apple news, L iy Eeelee (4 SEa
L WA, e S5 [ IR Y o

o an products and services,

2. Record audio for producing

) podcasts
fpple Customer Privacy Policy
3. Create mowies for iPhone, iPod, and
Email Address Apple TV
| 4. New full-screen controls
5. Sawe movies from the web

Free Download Now

Windows Minimum Requirements

* QuickTime 7 Windows Features * QuickTime FAQ
® & Pentium processorbased P or compatible somputer . .
O ARl FEND IR L D A T QuickTirme User Guide (FDF)
= Wiindows XP Service Pack2 o Vista ie btk iy

End User Lisense Agreement

Which iPod are you?

—_—

& T Internet
Figure 4 QuickTime 7 for Windows
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e-Form 4473 Application
To install e-Form 4473 application click on the Download Now ’&‘ Download Now! 1. The File
Download Security Warning dialog box is displayed. Click the “Run” button to start the install process.

File Download - Security Warning il

Do you want to run or save this hile?

Mame: ATF-eform-4473-Windows. exe
Type: Application, 45.3 MB

From:  wiaw, atf, gon

Bun Save [ Cancel

While files fram the Internet can be uzeful, this file type can
0 potentially harm your computer. |f you do not trust the source, do not

run or zave this software. What's the risk?

This dialog box is automatically closed and download progress dialog box is displayed.
Note: The application download process could take up to 30 minutes to complete.

50% of ATF-eform-4473-Windows.e o ]

Cpening:

.. ATF-efarm-4473-Windaows, exe From wiwa, atF . gov

Estimated time left 3 min 30 sec (22,3 ME of 45,3 MEB copied)
Download to: Temporary Folder
Transfer rate: 112 KBiSec

¥ Cloze thiz dialog box when download completes

Hpen | DpenEoIderl Cancel I

This dialog box automatically closes and an Internet Explorer Security Warning dialog box is
displayed indicating that no digital signature is included with the application download. This is an

approved ATF application and can be run without security implications. Click on the “Run” button to
proceed.

Internet Explorer - Security Warning 5[

The publisher could not be verified. Are you sure you want to run this
software?

MName: ATF-sform-4473-Windows, exe

Publisher: Unknown Publisher

Run

This file does not have a walid digital signature that verifies its publisher, You
should only run software fram publisbers you trust, How can I decide what
software to run?

This dialog box is automatically closed and an install progress dialog box is displayed.

e-Form 4473 User Manual -5- 11/18/2008
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WinZip Self-Extractor - ATF-eform-4473-W
Y Copying files. please wait... Setup |
I - o RS dI About |

A DOS command prompt window is displayed listing all the files being copied to the computer. When
this has completed both the install progress dialog box and the DOS command prompt window are
automatically closed.

WINDOWS  system32' cmnd.exe
OCUME™ ~cahogan“LOCALS “1:\Temnp“WZSEA .THP *nkdir 'c:“Program Files“ATF ed4473~" l’

subdirectory or file c:“Program Files“ATF e4473 already exists.

:\ggggHE"1\cahngan\LOCﬂLS”i\Temp\HZSEB.THP)xcopy sz sy * % "givProgram Files“AT
o N

:ATF eForm 4473.1nk

:Desktop.bat

ATF eForm 4473~.DE_Store

ATF eForm 4473“ATF eForm 4473 .exe

:ATF eForm 4473“ATF eForm 4473.USR

:ATF eForm 4473\Countries.csv

:ATF eForm 4473~DBConverter.dll

eForm 4473~DBEngine.dll

eForm 44735\ DOMSupport.dll

eForm 4473 FML1A.d11

eForm 4473“FMLayout .dll

eForm 4473~FHOLE_d11

eForm 4473~FMPA Acknowledgements .pdf
eForm 4473~ FMRERC.d11

eForm 4473\FMEcript.dll

eForm 4473\FMUserModel.dll

eForm 4473“FMWrapper.dll

eForm 4473\GdiPlus.d11

ooooOOOooooaoOooOOOoma - Qe

N

ATE eForm
The following e-Form 4473 application icon EssEl is installed on the computer desktop. Double
clicking on this icon will launch the e-Form 4473 application. See Section 4, Using e-Form 4473, for
detailed instructions on using the application.

3.1.1.2 Update Reference Tables

The e-Form 4473 uses two reference tables supplied by ATF (i.e., ZIP Codes, Countries). The first

time you download the application, the ZIP Codes and Country Codes are automatically installed.

Subsequently, ATF will periodically update (e.g. quarterly) these files. Incorporating these updates

into the e-Form 4473 application is a two step process.

1. The first step, described in this section, pertains to downloading an extract file (Comma Separated
Volume) from the ATF web site to the PC or MAC running e-Form 4473 application.

2. The second step, described in Section 4.1.2 Administrator Settings Screen on page 20, pertains to
the importing the data extract into the e-Form 4473 application from the Administrator Settings
screen.

Both of these steps must be performed on both the ZIP Codes and Countries in order to
update them into the e-Form 4473 application.

These tables will be updated on the ATF web site. Once the reference tables have been updated and
posted to the web site they are available for downloading and incorporation into the e-Form 4473
Application. The ATF web site download page will reflect the last revision dates of the e-Form 4473
application, ZIP Codes and Country Codes, i.e., Zip Codes (updated 9/19/08). The application was
designed to select from the reference tables but also allow keyboard entries to overwrite select
information therefore an out of date reference table will not prohibit the user from completing the

e-Form 4473 User Manual -6- 11/18/2008
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Form. This section discusses the downloading of the updated reference tables. The importing of
those tables into the application is covered in Section 4.1.2 Administrator Settings Screen on page 20.

Updating ZIP Codes

On the e-Form 4473 Download Page shown in Figure 2 on page 3, click
*¢ Zip Codes {Updated: 9/159/08)

File Download

Do you want to open or save this file?

@ Mame: ZIP Codes.csy
[H]

Tupe: Microsoft Excel Worksheet, 5.71 MB

From: s, atf,gosw

Qpen Save

on the ZIP Codes

link. A File Download dialog box is displayed.

x|

¥ &lways ask before opening this type of file

While files fram the [nternet can be useful, some files can patentially
harm pour computer. [f you do not tust the source, do not open or
zave thiz file. What's the risk?

Click on the “Save” button. This closed the File Download dialog box and displays a Save As dialog

box.

Save in: | ) ATF eFom 4473 R N N e

21

@ Docurmenkation

E Extensions

| )Microsaft, YCE0,CRT

| Microsaft, YCE0,MFC

L) Microsoft, WC30, MFCLOC

M,

"

by Computer

ks

File hame: j Save I
Save as lype: | Microsatt Excelwarkshest | Cancel |
g

Navigate to the following Windows folder in which to save the “ZIP Codes.csv” file.

o “C:\Program Files\ATF e4473\"

Do not change the name of the file from “ZIP Codes.csv”. Click on the “Save” A Save As
Warning dialog box will display indicating that the file already exist and asking if it can be replaced.

e-Form 4473 User Manual -7-
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saveas =

' Ci\Program Files\ATF e4473VATF eForm 44731 ZIP Codes.csv already exists,
L] Do ywou wank ko replace ik?

Yes

Click on the “Yes” button. A Final File Download dialog box will display and automatically close when
the download completes.

20% of 2IP Codes.csy Completed _ o] x|

3

Saving:

ZIP Codes, sy From wiww, akF.goy
(NEEEEEEER
Estimated time left 1 min 2 sec (86,0 KE of 5.71 ME copied)
Download to; Ci\Program Files\ATF |, \ZIP Codes,csy
TransFer rate: 83.0 kB/Sec

v Cloze thiz dialag box when download completes

Hpen Dpen Ealder, | Cancel I

Updating Countries
On the e-Form 4473 Download Page shown in Figure 2 on page 3, click on the Country Codes

P - . . . .
Country Codes (Updated: 3/13/08) ik A File Download dialog box is displayed.
x|

Do you want to open or save thiz file?

lgl Mame: Countries,csy
HL

Tupe: Microsoft Excel Worksheet, 12.6 KB
From: wen, akF,goy

W Zlways ask before opening thiz type of file

While files fram the [nternet can be useful, some files can patentially
harm wour computer. |f you do nat tust the zource, do not open or
save thig file. What's the rigk?

Click on the “Save” button. This closed the File Download dialog box and displays a Save As dialog
box.
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savens 21 x|
Savejn | () ATF eFom 4473 =l O % =
| )Documentation:
[E]Extensions

\C)Microsoft, WCa0,.CRT
L2 Microsoft, WCE0,MFC
|5 Microsaft, YCE0, MFCLOC

My Documents

™

My Computer

File name: IEountries.csv vI Save

It

Save as bype: IMicmsofl ExcelWorksheet j Cancel

Navigate to the following Windows folder in which to save the “Countries.csv” file.
o “C:\Program Files\ATF e4473\"

Do not change the name of the file from “Countries.csv”. Click on the “Save” A Save As
Warning dialog box will display indicating that the file already exist and asking if it can be replaced.

saveas =

' Z:'\Program Files\ATF e4473VATF eForm 4473 Countries. csv already exists,
] Do wiou wank to replace it?

Yes

Click on the “Yes” button. A Final File Download dialog box will display and automatically close when
the download completes.

il

C:\Program Files\ATF .. \WCountries.csy

Catcel
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3.1.1.3 Upgrade Application

Upgrading the e-Form 4473 application to a new version follows the exact same steps as outlined in
Section 3.1.1.1 Online Installation on page 2.

Special Note: Re-installing/upgrading the e-Form 4473 Application over an existing
installation will completely replace the existing version including all data relating to completed
Form 4473s. Prior to installing a new version the FFL administrator should Export the existing
data. See Section 4.1.2, Administrator Settings Screen, Exporting Database Records.

3.1.2 Installing in Mac

3.1.2.1 Online Installation

Open an Internet browser and navigate to the following URL: www.atf.gov/applications/e4473. You

will see a page like the one shown in Figure 1 e-Form 4473 Home Page on page 2. To install the
1. Download

application and supporting software select the Download &' cettearicaton |ink, This will display the

e-Form 4473 Download Page shown in Figure 2 e-Form 4473 Download Page on page 3.

Supporting Software

Adobe Reader is required to run the e-Form 4473 Application on Mac. If the computer running the
e-Form 4473 application does not have Adobe Reader currently installed, the software can be

installed, at no cost, from the Adobe website by clicking the Adobe Reader # Adobe Reader ®v3.0
link. This will navigate away from the ATF web site to commercial site. Follow the install instructions
as posted the product.
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ann Adobe - Reader Download =
- e A% [T e/ v acoioe cor products facraatread sep2 M aremoic— GO v |» (G- Googee a
T

LI adobe - Reader Downioad

- Search Adebe com. '\‘
Home  Soktions  Products  Suppot  Communitics  Compeny  Downkads  Store

Adobe Reader

Download the latest version of Adobe Reader

Adobe Reader updates

STEP10F 2

Selsct your varsion of Mac 0S:

Distributc Adobe Reader
F buls

/) TRUSTe

Figure 5 Adobe 9.0 for Mac

e-Form 4473 Application

To install e-Form 4473 application click on the Download Now €8 Pownlead New! i - An Opening

ATF e-Form 4473 dialog box will display. Your MAC system may look like it is downloading differently
as it is dependent upon your internet browser, this example is using “Firefox”: Click the Open with
radio button and then click the OK button to install the e-Form 4473 Application.

™ ™ Opening ATF-eForm-4473-Macintosh-1.0b7.zip

You have chosen to open

) ATF-eForm-4473-Macintosh-1.0b7.zip
which is a: PC ZIP Archive
from: http:/ fwww.atf.gov

What should Firefox do with this file?

@ Open with = Stufflt Expander (default)

() Save to Disk

am

"1 Do this automatically for files like this from now on.

"f_ Cancel \ ( OK )

A downloads dialog box will display indicating the progress of the download. When the download is
completed this dialog box will automatically close and the Install Progress dialog box will display.
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00 80% of 1 file - Downloads

@’ ATF-eForm-4473-Macintosh-1.0b7.zip Cancel

J

Pause 22.9of 28.3 MBat 19.3 KB/sec; 04:48 remain

All files downloaded to: (] Desktop Clean Up

The Progress dialog box indicates the progress of the uncompress (installation) of the e-Form 4473
application to the Downloads folder. When the installation is complete the Progress dialog box will
automatically close.

Note: The application download process could take up to 30 minutes to complete.

N Progress

Expanding "classes.nib” to "Drownloads”
! — — / Stop |

The figures below show the location of the installed e-Form 4473 application. The application Folder
ATF eForm 4473 is placed in the Downloads folder. If a previous version has already been installed
and not removed prior to the new installation the application will be installed into the ATF eForm
4473.n folder where n starts at 1 and is incremented by 1 for each new install.

e 0o [£] Downloads =
(<[> ) EEo[m] [o|[%-] Q
DEVICES Name 4| Date Modified size | Kind
[l Chuck's CR... I. 810bfb8d-90b8-48...8-9f79¢99d55b2.pdf Sep 20, 2008, 9:05 PM 32 KB Porta...t (PDF)
L . |i 41081. pdf Sep 21, 2008, 4:30 PM 1.1 MB Porta...t (PDF) U
e I b [ ATF eForm 4473 Sep 24, 2008, 6:41 AM . Folder
El ipisk » [l ATF eForm 4473.1 Sep 24, 2008, 6:41 AM --  Folder
— LETAS 4. 2 ATF F 4473-A pg 1-L.pdf Sep 30, 2008, 8:54 PM 1MB  Porta..t (PDF)
PLACES - ATF F 4473-A pg L.pdf Sep 30, 2008, B:29 PM 1MB Porta...t (PDF)
Desktop ] ATFF 4473-A pg l.pdf.iChatTransfer Sep 30, 2008, 8:26 PM 4 KB iChat ...ansfer
A ik - CRGT Welcome.pdf Oct 6, 2008, 7:55 PM 12 KB Porta...t (PDF)
= S 1 Documentation 10.fcl10.zip.iChatTransfer Yesterday, 8:01 PM 4 KB iChat ...ansfer i
%APP"C““’“S < 7 Documentation.zip.iChatTransfer Sep 24, 2008, 11:31 AM 4 KB iChat ...ansfer v
Il Bocuments  *" = )7MBP Macintosh HD » (i Users » @} Chuck = (] Downloads
22 items, 96.8 CB available i
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800 (I ATE eForm 4473 =
Blm] (o] (%] a -

DEVICES | Name & Date Modified Size Kind

[ Chuck’s CRGT Mac +1 ATF eForm 4473.app Sep 24, 2008, 6:41 AM 71.7 MB Application

=] 17MBP Macintosh HD - AR G Today, 11:14 AM 13.1M8  FileM...ument

B ibisk [J Countries.csv Aug 5, 2008, 7:04 PM 16 KB Micro...ument

: » || Documentation Sep 24, 2008, 6:41 AM - Folder

o EETAS ACE = | ZIP Codes.csv Sep 16, 2008, 12:08 PM S7MB  lext

PLACES

E Desktop

£ Chuck

A Applications : =4 17MBP Macintosh HD = [ Users = ¢f% Chuck = [iZ] Downloads = [_] ATF eForm 4473

. 5 items, 96.8 GE available 7

The FFL administrator can create an “alias” for the ATF e-Form 4473.app file and place the alias on
the desktop or drag the ATF e-Form 4473.app file to the “Dock” This allows for convenient launching
of the e-Form 4473 application

3.1.2.2 Update Reference Tables

The e-Form 4473 uses two reference tables supplied by ATF (i.e., ZIP Codes, Countries). The first
time you download the application, the ZIP Codes and Country Codes are automatically installed.
Subsequently, ATF will periodically update (e.g. quarterly) these files. Incorporating these updates
into the e-Form 4473 application is a two step process.

1. The first step, described in this section, pertains to downloading an extract file (Comma Separated
Volume) from the ATF web site to the PC or MAC running e-Form 4473 application.

2. The second step, described in Section 4.1.2 Administrator Settings Screen on page 20, pertains to
the importing the data extract into the e-Form 4473 application from the Administrator Settings screen.

Both of these steps must be performed on both the ZIP Codes and Countries in order to
update them into the e-Form 4473 application.

These tables will be updated on the ATF web site. Once the reference tables have been updated and
posted to the web site they are available for downloading and incorporation into the e-Form 4473
Application. The ATF web site download page will reflect the last revision dates of the e-Form 4473
application, ZIP Codes and Country Codes, i.e., Zip Codes (updated 9/19/08). The application was
designed to select from the reference tables but also allow keyboard entries to overwrite select
information therefore an out of date reference table will not prohibit the user from completing the
Form. This section discusses the downloading of the updated reference tables. The importing of
those tables into the application is covered in Section 4.1.2 Administrator Settings Screen on page 20.

Updating ZIP Codes

On the e-Form 4473 Download Page shown in Figure 2 on page 3, right click on the ZIP Codes

¢ Zip Codes (Updated: 5/15/08) link. This displays the drop down menu shown below.
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Open Link in New Window
Open Link in New Tab

Bookmark This Link...

Save Link As...
Send Link...
Copy Link Location
Properties
From the menu select “Save Link As...”. The menu is closed and the displays the Save As dialog
box shown below is displayed.
@@ e Save As
Save As: ZIP Codes.csv @
[« » | [ss]|=|m! [ ATF eForm 4473 B (Q search
DEVICES Name A Date Modified
] Chuck's ... Sep 24, 2008 6:41 AM
L 17mep . Yesterday, 11:14 AM
. Countries.csv Aug 5, 2008 7:04 PM
El ipisk =
= [_] Documentation Sep 24, 2008 6:41 AM
PLACES ZIP Codes.csv Sep 16, 2008 12:08 PM
P Deskiop
3 Chuck

51\! Applicati... *

" Pnrimante

ar

Eormat: | Comma Separated Vars |

[ New Folder ~ Cancel Save

A

Navigate to the ATF e-Form 4473 directory where the application has been installed. Click on the
“Save” button. The Save As dialog box is automatically closed. Because the old ZIP Code file exists
a replacement confirmation is required as shown below.

“ZIP Codes.csv" already exists. Do you
want to replace it?

@ A file or folder with the same name already exists in
the folder ATF eForm 4473, Replacing it will
overwrite its current contents.

_(_ Cancel \ "’ Replace \

Click the “Replace” button to replace the old ZIP Codes.csv file. This displays the Downloads
progress dialog box shown below. This box is automatically closed when the download is completed.
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a00o 11% of 1 file - Downloads

U

‘ | ZIP Codes.csw Cancel

=

Pause 645 KBaof 5.7 MBat 14.7 KB/sec; 05:54 remain

All files downloaded to: (] Desktop Clean Up

Note: After the ZIP Codes have been downloaded, go to Section 4.1.2 Administrator Settings Screen
on page 20 to complete the update process. (See heading Importing ZIP Codes.)

Updating Countries
On the e-Form 4473 Download Page shown in Figure 2 on page 3, right click on the Country Codes

¢ Country Codes (Updated: 9/19/08) jin - This displays the drop down menu shown below.

Open Link in New Window
Open Link in New Tab

Bookmark This Link...

Send Link...
Copy Link Location

Properties

From the menu select “Save Link As...”. The menu is closed and the displays the Save As dialog
box shown below is displayed.

MO Save As
Save As: Countries.csv f:!
[« > [22[=m) [C0ATF eForm 4473 B (@ search
DEVICES N!;mg 4| Date Modified :
& Chuck's ... Sep 24, 2008 6:41 AM
= a7 Yesterday, 11:14 AM
El iDisk Coun Aug 5, 2008 7:04 PM
IS -
— T . || Documentation Sep 24, 2008 6:41 AM
= ZIP Codes.csv Today, 11:27 AM
PLACES
E Desktop
3 Chuck
A Annlieati
Eormat: | Comma Separated Vars Je ]
New Folder ~ Cancel Save

A
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Navigate to the ATF e-Form 4473 directory where the application has been installed. Click on the
“Save” button. The Save As dialog box is automatically closed. Because the old Countries file exists
a replacement confirmation is required as shown below.

“Countries.csv" already exists. Do you
want to replace it?

-

\a A file or folder with the same name already exists in

the folder ATF eForm 4473, Replacing it will
overwrite its current contents.

( cancel ) ( Replace )

Click the “Replace” button to replace the old Countries.csv file. This displays the Downloads
progress dialog box shown below. This box is automatically closed when the download is completed.

anon Downloads -
Countries.csv Open
| Done Remove

All files downloaded vo: [£] Desktop Clean Up

Note: After the Countries have been downloaded, go to Section 4.1.2 Administrator Settings Screen
on page 20 to complete the update process. (See heading Importing Countries.)

3.1.2.3 Upgrade Application

Upgrading the e-Form 4473 application to a new version follows the exact same steps as outlined in
Section 3.1.2.1 Online Installation on page 10.

Special Note: Re-installing/upgrading the e-Form 4473 Application does not replace the
current version of the application. If the install is performed in the same directory as other
versions of the application, the new ATF eForm 4473 folder will have a version number
appended to the directory as such: “ATF eForm 4473.n” where n is a sequential number based
on the prior installs. If you want the application installed in the same directory as the
previous version you must first delete that directory then install the new version. Prior to
installing a new version the FFL administrator should Export the existing data. See Section
4.1.2, Administrator Settings Screen, Exporting Database Records.
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4 Using e-Form 4473

The e-Form 4473 application runs identically in both Windows (PC) and Mac versions so this User’s
Manual is applicable to both versions.

There are two subcomponents of the e-Form 4473 application:
e Set Up Component

0 Administrator Setting

0 Seller Settings (Must be completed prior to completing the first Form 4473)
o Form Completion Component

0 Buyer Section

o0 Seller Section

Both of these components are covered in this guide. The Setup component allows for the initial set
up and configuration of the application for each FFL and for the periodic update of ZIP Code and
Country lookup data supplied by ATF. The Form Completion component including the Buyer and
Seller sections are used to enter the information necessary to complete each individual 4473 Form.

ICONS AND BUTTONS:

Button Description

Displays Notices, Instructions & Definitions button

Next button, displays the next screen

- Close button, closes current 4473 Form, erase the data and returns to Start
Screen

Exit button, exits the application

Back button, displays the previous screen

ﬁ Print button, prints Form 4473

& @ Reduce and Enlarge Form Previews

Displays the Administrator Settings Screen (Setup Component)

Displays the Buyer Warning Screen (Starts the Form 4473, Form Completion
Component)

Displays the Start Screen

Displays the Seller Settings Screen

Displays the Administrator Settings Screen

Imports updated ZIP Code data into the application

Imports updated Country data into the application

Exports all Form 4473 data to specified file format

Displays Start Screen from application Opening Screen

Closes current 4473 Form, erases the data and returns to Start Screen

Ends the Buyer or Seller section for the current 4473
form. Once pressed the user cannot return.
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NOO ATE eForm 4473

Bureau of Alcohol, Tobacco, Firearms and Explosives
U.S. Department of Justice

Browse

Figure 6 Opening Screen

The following sections describe the use of the Set Up (Administrator and Seller), and the Buyer
sections.

4.1 Application Set Up

4.1.1 Entering Set Up Component

Special Note: Prior to completing a 4473 Form, the FFL administrator must proceed to the Seller

Settings screen by selecting the Set Up " s button on the Start screen shown in
Figure 7. This displays the Administrator Setting page. Then click on the Seller Settings button to
display the Seller Setting screen shown in Figure 9. The FFL Seller must complete the
Trade/corporation Name, Address, and at least one Federal Firearms License Number (first three and
last five numbers of FFL). This information needs to be entered once and only modified when the
information changes. You must complete the Seller Settings page before starting a form. You
cannot complete a form without this information first being entered.
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User Manual

ATF eForm 4473

>
4473

Exit

Browse

Figure 7 Start Screen

The Start screen shown in Figure 7 Start Screen allows the administrator/seller to navigate to either
the Set Up Component or the Form Completion Component.

If the Administrator Password is set to “Mandatory”, the Administrator Password dialog box shown in
Figure 8 displays and prompts the administrator for a password. Enter the administrator password and
(see page 21) select OK. Making the Administrator Password mandatory will prevent unauthorized
persons from viewing or changing the Set Up information. The Administrator Settings Screen shown
in Figure 9 is displayed. In this screen the Administrator Password can be set to “Mandatory”.

Administrator Password

Please enter the ATF E-Form administrator password below
to proceed to the application adminstration settings.

Password

!’_ Cancel \f’ oK \

Figure 8 Administrator Password
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4.1.2 Administrator Settings Screen

e Administrator Password Mandatory (Optional)
The Administrator Settings Screen allows the FFL administrator to perform a number of periodic,
administrative tasks including updating the ZIP Codes or Foreign Countries, or exporting the database
of Form 4473 records. These tasks are performed as necessary when the updated ZIP Code and

Foreign Countries data is provided by ATF. See Section 3.1.1.2 Update Reference Tables on page 6
for Windows or Section 3.1.2.2 Update Reference Tables on page 13 for Mac.

B ATF eForm 4473

eFopy

Setup

Adminstrator Settings

Administrator Password
Mandatory, this will
prevent unauthorized
persons from viewing or
changing your Set Up
information.

If you click to make the D

By clicking the Import
Countries button will
allow you to import an
updated file of countries.

-] Check here to make Admin Password Mandatory |

By clicking the Import v

Exit

Browse

Figure 9 Administrator Settings Screen

Special Note: All data is automatically saved when entered. Leaving this screen by clicking

either Exit Exit , Seller Settings ) =, or Return to Start : buttons will

save your information.
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Importing ZIP Codes

Periodically ATF will provide updated ZIP Code files with the latest ZIP Code information. This update
can be imported into the e-Form 4473 Application to keep it current with the latest information. The
updated ZIP Code file (ZIP Codes.csv) can be downloaded from the ATF e-Form 4473 site
http://www.atf.qov/applications/e4473/download.htm. See Section 3 Installing, Updating, and
Upgrading e-Form 4473 for instructions on downloading updated ZIP Code information.

Select the Import ZIP Codes : button to start the ZIP Code update process. Three
subsequent dialog boxes will be displayed. The first shows the progress of removing the outdated
ZIP Code data. The second displays the progress of importing the new ZIP Code data. When the
ZIP Codes have been imported, a third dialog box is displayed, confirming a successful import.
Clicking OK completes the ZIP Code import process.

Impart

Delete

Importing from:

Records remaining to delete: 59849 2

Bytes Remaining: 4444689

ZIP Codes Imported

A new list of ZIP codes have been imported.

ok )

Figure 10 Importing ZIP Codes

Importing Countries

As with the ZIP Code file, ATF will periodically provide updated Foreign Countries files with the latest
Country information. This update can be imported into the e-Form 4473 Application to keep it current
with the latest information. The updated Foreign Countries file (Countries.csv) can be downloaded
from the ATF e-Form 4473 site http://www.atf.qov/applications/e4473/download.htm. See Section
3 Installing, Updating, and Upgrading e-Form 4473 for instructions on downloading updated Foreign
Countries information.

Select the Import Countries ' button to start the Foreign Country update process.
When the Countries have been imported, a dialog box is displayed, confirming a successful import.
Clicking OK completes the Countries import process.
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Countries Imported

A new list of countries have been imported.

( oK )

Figure 11 Importing Foreign Countries

Exporting Database Records

Select the Export Records ' button from the Administrator Settings screen.

The Export Record to File screen displays. In the Save As field, use the drop down arrow to browse
to a location on your computer to save the file. Select the type of file format you want to use. Select
the SAVE button. Therefore as an administrator you should export data frequently.

Export Records to File

Save As: -Umitied.tab | F1

Where: | [5] Desktop & ]

Type: | Tab-Separated Text -4 ]

After saving: || Automatically open file

" Create email with file as attachment

{ Cancel ) [ Save )

Figure 12 Exporting Database Records

Administrator Password Mandatory
The Administrator Password is “F1lrearm5” without the quotes and is case sensitive. Clicking on the
“Click here to make the Admin Password Mandatory” check box X toggles the answer on and off. A

check box with an “X” means the password check is required. A check box without an “X” means a
password is not required.

There are three ways to exit the Seller Settings screen. Clicking on the Exit Exit button exits the
e-Form 4473 application. Clicking on the Seller Settings ' button displays the Seller
Settings page. Clicking on the Return to Start button return you back to the start

page. Information you have entered on this page will be saved.

e-Form 4473 User Manual -22- 11/18/2008



e-Form 4473 User Manual

e
=
[

Seller Settings Screen

Trade/corporate Name

Trade/corporate Address

City

State

ZIP Code

FFL Number (first three and last five numbers)
Seller's Password

Seller's Password Mandatory

The Seller Settings page is used to configure the FFL information. This must be done once when the
application is first loaded and only need be updated if the FFL information such as Name, Address,
FFL Number or Seller Password requires changing.

MM ATF eForm 4473
eFopy
Setup Trade / Corporate name
Seller Seﬁings Trade / Corporate Address

City State Zip Code

the city, county, and |' || |'| | |"|
State. If there are Federal Firearms License Number (Must contain at least first
multiple cities or counties three and last five digits of FFL Number X-XX-XXXXX.)

in the zip code area use Ho- XX - X0

the drop downs to select N N e ]
the correct choice(s).

will automatically enter

Selecting a zip code first H

If you click to make the =
Seller Password
Mandatory, this wil [ 1Check here to make Seller Password Mandatory

prevent unauthorized a Seller's Password
persons from viewing or v | |

Exit

Browse

Figure 13 Seller Settings
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Special Note: All data is automatically saved when entered. Leaving this screen by clicking

either Exit Exit Administrator Settings , or Return to Start
buttons will save information you have entered.

Entering Trade/corporate Name

Tab to or click on the Trade/corporate Name field and enter the name. This field must be completed
prior to starting a 4473 Form.

Entering Trade/corporate Address

Upon entering the Seller’'s Settings screen the cursor is automatically positioned in the ZIP Code field.
This is because by entering the ZIP Code first the City and State fields are auto filled. You can enter
the ZIP Code by typing it in or by selecting it with the mouse. When the Seller tabs away from the ZIP
Code field or clicks on another field, the City and State information is filled.

If more than one City or State exists for the ZIP Code entered, the appropriate one can be selected by
clicking on the down arrow in the field and selecting from the list. At any time the auto filled
information can be overwritten by manually typing in the desired information.

To enter your Trade/corporate Address click or tab to the street address field.

Optional Seller’s Password

If you click to make the Seller's Password mandatory, this will prevent unauthorized persons from
completing the Seller’s portion of the e-Form 4473. The Seller can change this password at any time.
Simply replace the current password displayed in the Seller's Password field by typing over the
present password. The new password is automatically saved.

Clicking on the “Check here to make the Seller Password Mandatory” check box toggles the
answer on and off. A check box with an “X” means the password check is required. A check box
without an “X” means a password is not required.

There are three ways to exit the Seller Settings screen. Clicking on the Exit Exit button exits the e-
Form 4473 application. Clicking on the Admin Settings button displays the
Administrator Settings page. Clicking on the Return to Start button returns you

back to the start page. Information you have entered on this page will be saved.

e-Form 4473 User Manual -24- 11/18/2008



e-Form 4473 User Manual

4.2 Form Completion

4.2.1 Entering Buyer Information

The following section describes the steps for the Firearm Buyer to enter the information required for
the e-Form 4473 application.

Launch the e-Form 4473 application by double clicking the mouse on the e-Form 4473 icon on the
desktop. The e-Form 4473 application will open to the opening screen; see Figure 6 Opening Screen
on page 18.

Select the Continue button on the bottom right hand corner of the screen. The next
screen (Figure 7 Start Screen on page 19) displays buttons for Administration or Proceed to Form.

Select the Proceed to Form : button. This will begin the Buyer portion of the Form
Completion Component.

4.2.1.1 Buyer Warning Screen
The first screen is the Buyer Warning screen shown in Figure 14 Buyer Warning Screen The Buyer

should read the Warning statement before selecting the Next button on this screen.

! ATE eForm 4473
%R M Click here for "Notices, Instructions and Definitions
Warnings Warning: You may not receive a firearm if prohibited by Federal or

State law. The information you provide will be used to determine
whether you are prohibited under law from receiving a firearm. Certain
violations of the Gun Control Act, 18 U.5.C. §§ 921 et. seq., are
punishable by up to 10 years imprisonment and/or up to a $250,000
fine.

Section A - Must Be Completed Personally By Transferee (Buyer)

Browse

Figure 14 Buyer Warning Screen
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Every Buyer and Seller screen has a Notices, Instructions & Definitions button in the upper right
corner of the screen. Clicking on this button displays the Notices, Instructions & Definitions screen
shown in Figure 15 Notices, Instructions & Definitions Screen as found on the form. This screen
reflects the information at the end of page 3 and on the back of Form 4473. At any time if the Buyer
or Seller would like more information on e-Form 4473, clicking this button will display all information
contained on the form.

OO ATF eForm 4473
£2 € I“44'%’{
MNotices, Instructions Purpose of the Form: The information and certification on this O
and Definitions form are designed so that a person licensed under 18 U.5.C. § 923

may determine if he or she may lawfully sell or deliver a firearm
to the person identified in Section A, and to alert the buyer of
certain restrictions on the receipt and possession of firearms. This
form should only be used for sales or transfers where the seller is
licensed under 18 U.S.C. § 923. The seller of a firearm must
determine the lawfulness of the transaction and maintain proper
records of the transaction. Consequently, the seller must be
familiar with the provisions of 18 U.S.C. §§ 921-831 and the
regulations in 27 CFR Part 478. In determining the lawfulness of
the sale or delivery of a long gun (rifle or shotgun) to a resident of
another State, the seller is presumed to know the applicable State
laws and published ordinances in both the seller’s State and the
buyer’s State.

After the seller has completed the firearms transaction, he or she
must make the completed, original ATF Form 4473 (which

includes the Notices, General Instructions, and Definitions), and

any supporting documents, part of his or her permanent records. | a
Such Forms 4473 must be retained for at least 20 years. Filing v

Browse

Figure 15 Notices, Instructions & Definitions Screen

With your mouse cursor, move the scroll button on the right side of the screen to read

information. After you have read the information, click the button to return to the Buyer Warnings
screen.

From the Buyer Warnings screen, select the Next button to proceed to the Name & SSN screen
and begin entering the Buyer information.

4.2.1.2 Name & SSN Screen

First Name

Middle Name (If no middle name, state (“NMN”)
Last Name

Social Security Number

Unique Personal Identification Number
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The Name & SSN screen allows the Buyer to enter personal identification information. The scroll box
on the left contains information from the back of Form 4473 that pertains to Buyer. With the cursor

keys or mouse, move the scroll bar U up or down to read information about the fields. Select the

information button for Notices, Instructions, and Definitions from the back of the Form 4473.

LOLO) ATF eForm 4473

%ﬁ% Click here for “Notices, Instructions and Definitions

Buyer Information

First Mame
Name & SSN | |
Middle Name (If no middle name, state "NMN")
Question 1. | |
Transferee's Full D Lt Mames

MName: The buyer must | |
personally complete
Section A of this form
and certify (sign) that the
answers are true,
correct, and complete. Social Security Number (Optional, but will help prevent misidentification)
However, if the buyer is | | 2 I___i = |____| ()

unable to read and/or

write, the answers (other

than the signature) may |
be completed by another
person, excluding the -

Unigue Personal Identification Number (UPIN) if applicable {See instructions)

Close |

Browse

Figure 16 Name & SSN Screen

Entering Buyer’'s Name

The cursor defaults to the First Name Field when this screen opens. Enter Buyer's first name by
typing from the keyboard. Tab to or click on the Middle Name field and enter the Buyer’'s middle
name. If no middle name is used enter “NMN” This field must be completed prior to starting a 4473
Form. Tab to or click on the Last Name field and enter the Buyer's last name.

Entering Social Security Number (SSN)

Tab to or click on the first field for Social Security Number (SSN). The SSN is an optional field, but
will help prevent misidentification. To enter your SSN type in the first three digits of your number [click
or tab to] the second two numbers [click or tab to] and then enter your last four numbers. [To the right
of the entry field the screen will display SSN in the standard format XXX-XX-XXXX as you click or
tab.]

Entering Unique Personal Identification Number (UPIN)

Tab to or click on the UPIN field. For Buyers approved to have information maintained about them by
the FBI NICS Voluntary Appeal File, NICS will provide the Buyer with a Unique Personal Identification
Number, which the Buyer should record in question 9.
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After entering the Buyer’s information, select the Next button to display the Primary Residence
screen.

Note: Clicking the Close & button displays a dialog box prompting the Buyer to confirm or cancel
the close operation. Clicking on Cancel returns the Buyer to the Name & SSN screen. Clicking on
the OK button erases the current 4473 Form data and returns the Buyer to the Start screen.

Close Form Confirmation

By closing the form you will erase or lose all of your entries. Are you
sure ywou want to throw away your entries and start over?

r Cancel ) [ oK 3

Figure 17 Close Confirmation Dialog Box

4.2.1.3 Primary Residence Screen

Number and Street Address
City

County

State

ZIP Code

The Primary Residence screen shown in Figure 18 Primary Residence allows the Buyer to enter
information concerning the primary residence. The scroll box on the left contains information from the
back of Form 4473 that pertains to Buyer residence. With your cursor keys or mouse, move the scroll

bar D up or down to read information about the fields. Select the information button for Notices,
Instructions and Definitions from the back of the Form 4473.

e-Form 4473 User Manual -28- 11/18/2008



e-Form 4473

User Manual

XU ATF eForm 4473

=

eFopm

Buyer Information
: Number and Street Address

Primary Residence

(Selecting a zip code first will automatically enter the city, county and
state)

City

Question 2. Current i

Residence Address: U

U.S. Postal

abbreviations are - ‘
State

acceptable. (e.g., St., |

Rd., Dr., PA, NC, etc.).

Address cannot be a

post office box. County

and Parish are one and

the same.

County

Wi

Zip Code

]|

If the buyer is & member
of the Armed Forces on

active duty acquiringa |«

Close

Browse

Figure 18 Primary Residence

Entering ZIP Code, City, County, & State

Upon entering the Primary Residence screen the cursor is automatically positioned in the ZIP Code
field. Entering ZIP Code automatically fills the City, County, and State fields. ZIP Code can be typed
in or selected from a drop down. When the Buyer tabs away from the ZIP Code field or clicks on
another field, the City, County, and State information is filled. as shown in Figure 19 Residency Fields.

Zip Code

20852

v

20824
20825
20827
20830
20832
20833
20837
20838
20839
20841
20842
20847
20848
20849
20850
20851
20852

City County State
NORTHBETHESDA [] |[MONTGOMERY v [MD 7]
N BETHESDA MONTGOMERY MD

NO BETHESDA
NORTH BETHESDA
ROCKVILLE

Figure 19 Residency Fields
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If more than one City, County, or State exists for the ZIP Code entered, the appropriate one can be
selected by clicking on the down arrow in the field and selecting from the list. At any time the auto
filled information can be overwritten by manually typing in the desired information.

Entering Number and Street Address

After entering the ZIP Code, City, County, and State information the Buyer can tab to or click on the
Number and Street Address field to enter the street address of the Buyer’s residence. The Number
and Street Address information can be entered in two lines.

Note: If the Buyer has an additional residence (see instructions for question 2), it may be entered by

clicking the Add Second Residence button. The Secondary Residence
Screen displays.

After entering the Buyer primary residence information, select the Next button to display the

Personal Information screen. Clicking on the Back button returns the Buyer to the Name & SSN
screen.

Note: Clicking the Close button displays a dialog box, Figure 17 Close Confirmation Dialog Box
on page 28, prompting the Buyer to confirm or cancel the close operation. Clicking on Cancel returns
the Buyer to the Primary Residence screen. Clicking on the OK button erases the current 4473 Form
data and returns the Buyer to the Start screen.

4.2.1.4 Secondary Residence Screen

Number and Street Address
City

County

State

ZIP Code

The Secondary Residence screen shown in Figure 20 Secondary Residence allows the Buyer to enter
information concerning the secondary residence (see instructions for question 2).

See section 4.2.1.3 Primary Residence Screen for details on entering ZIP Code, City, County, State,
and Street Address residency information.

After entering the Buyer’'s secondary residence information, select the Next button to display the

Personal Information screen. Clicking on the Back button returns the Buyer to the Primary
Residency screen.

Note: Clicking the Close " button displays a dialog box, Figure 17 Close Confirmation Dialog Box
on page 28, prompting the Buyer to confirm or cancel the close operation. Clicking on Cancel returns
the Buyer to the Secondary Residence. Clicking on the OK button erases the current 4473 Form data
and returns the Buyer to the Start screen.
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FROLE ATF eForm 4473

&’&ﬁ% Click here for "Notices, Instructions and Definitions”

Buyer Information

Number and Street Address

Secondary Residence

state)

Residence Address: City County

U.S. Postal
abbreviations are
acceptable. (e.g., St.,
Rd., Dr., PA, NC, etc.).
Address cannot be a
post office box. County
and Parish are one and
the same.

Question 2. Current U (Selecting a zip code first will automatically enter the city, county and

jState: : Zip Code
i [*]

If the buyer is a member
of the Armed Forces on
active duty acquiringa '+

Close

Browse

Figure 20 Secondary Residence

4.2.1.5 Personal Information Screen

Birth Date

Place of Birth (City/State) OR Foreign Country of Birth
Gender

Height (Feet (Ft.) and Inches (In.))

Weight (Pounds (Lbs.))

Race (Ethnicity)

The scroll box on the left contains information from the back of Form 4473 that pertains to Buyer’'s

information. With your cursor keys or mouse, move the scroll bar U up or down to read information

about the fields. Select the information button for Notices, Instructions, and Definitions from the
back of the Form 4473.
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&'&ﬁ%{ Click here for “Notices, Instructions and Definitions”

Buyer Information
Birth Date

Personal Information VIMIDLIY YY)

(Selecting a state first will change the drop down for city to show only
those cities in the state selected)

Question 10. Race

(Ethnicity): Any other Place of Birth :Clty ., Sate Foreign Country of Birth
race of ethnicity that : v 7 "OR- T
does not fall within those Gender Heignt Waight
indicated, please select (Male () Female Pt in. Lbs.

the closest
representation.

Race (Ethnicity) (Check one or more boxes. See Instructions.)

_|Hispanic or Latino
_|Black or African American
_|Asian

£
i)
o
=
1]
I
i)
=
)
&
=
o
=y
o
=i
=
1]
=
o
i)
o
=
(2]
E
o
-
(=%
[10]
-

Close .

Browse

Figure 21 Personal Information Screen

Entering Birth Date

Upon entering the Personal Information screen the cursor is automatically positioned in the Birth Date
field. Birth Date can be entered in the form of MM/DD/YYYY or by clicking the calendar icon to the
right of the date field and selecting the appropriate date. An example of using the calendar function is

shown below for MAC and Windows

071572008 [6]

- October 2008 = Nl

Sun Mon Tue Wed Thu Fii
2 29 ;W 1 2 3 4
E 7 8 9 10 M

14 18 16 17 18
1920 21 22 23 24 %
26 27 [28]28 3 ;1
2 3 4 5 B 7 8

Today: 10/15/08 [ IToday: 1042872008

MAC Windows

Sum Mon Tue Wed Thu Fri 5at
1 1 2 3 4
{5 6 7 & 9 10 11

12 13 14 15 16 17 18
115 20 21 22 23 24 25
o286 27 28 29 30 31

Note: In the Windows version, in order to scroll through the years, the Buyer must click on the actual
year in the calendar to expose the up & down arrows.
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Entering Place of Birth/Foreign Country of Birth

The Buyer can enter Place of Birth OR Foreign Country of Birth but not both. By selecting the State

first, you may click on the drop down button to select the correct City or you may type the City/State in
the appropriate boxes. If the Buyer elects to enter a Foreign Country, click on the drop down to select
the appropriate country. See Figure 22 Place of Birth/Foreign Country of Birth Drop Downs

State MNon-Us Country
CO [+ AUSTRALIA 7]
AA AFGHANISTAN 0
AE ALAND ISLANDS
AK ALBANIA
AL ALGERIA
AP AMERICAN SAMOA
AR ANDORRA
AS Place of Birth :City 5 ANGOLA
AZ BalLEY "] C ANGUILLA
CA BAILEY ANTARCTICA
co BALDWIN ANTIGUA AND BARBUDA
cT BANK AMERICARD ARGENTINA
DC BARTON ARMENIA
DE BASALT ARUBA
FL BATTLEMENT MESA AUSTRALIA
FM BAXTER AUSTRIA
GA . BAXTERVILLE AZERBAIJAN .
GU , BAYFIELD BAHAMAS 3

Figure 22 Place of Birth/Foreign Country of Birth Drop Downs

Entering Gender & Race (Ethnicity)

Gender and Race (Ethnicity) are mouse selectable fields only and cannot be tabbed to. Only one
Gender (Male or Female) can be selected. One or more Race (Ethnicity) selections can be made, but

at least one selection must be made. Clicking on the Race (Ethnicity) check box toggles the
answer on and off. A check box with an “X” means the Race (Ethnicity) selection is made. A check
box without an “X” means the Race (Ethnicity) selection is not made.

Entering Height & Weight

The Buyer can tab to or click on the Height (feet and inches) and Weight (Lbs.) fields. Height and
Weight take numeric entries only.

After entering the Buyer personal information, select the Next button to display the Questionnaire

(1 of 4) screen. Clicking on the Back button returns the Buyer to the Primary Residency screen.

Note: Clicking the Close " button displays a dialog box, Figure 17 Close Confirmation Dialog Box
on page 28, prompting the Buyer to confirm or cancel the close operation. Clicking on Cancel returns
the Buyer to the Personal Information screen. Clicking on the OK button erases the current 4473
Form data and returns the Buyer to the Start screen.
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4.2.1.6 Questionnaire (1 of 4) Screen

The Questionnaire (1 of 4), shown in Figure 24 Questionnaire (2 of 4) Screen, requires the Buyer to
respond to three questions. The scroll box on the left contains information from the back of Form
4473 that pertains to the questions on the right. With your cursor Keys or mouse, move the scroll bar

ﬂ up or down to read information about the fields. Select the information button for Notices,
Instructions, and Definitions from the back of the Form 4473.

@9 e ATE eForm 4473

&.’&ﬁ% Click here for "Notices, Instructions and Definitions"

Buyer Information

Are you the actual transferee/buyer of the firearm(s) listed on this
: . form? Warning: You are not the actual buyer if you are acquiring
Questionnaire (1 of 4) the firearm(s) on behalf of another person. If you are not the actual
buyer, the dealer cannot transfer the firearm(s) to you. (See
(Screen 1 of 4) 0 Instructions for Question 11.a.) Exception: If you are picking up a
repaired firearm(s) for another person, you are not required to

. answer this question.
Question 11.a. Actual

Transferee/Buyer: For ()Yes (UNo (NMNo Response Required

purposeref s lon, Are you under indictment or information in any court for a felony, or

you are the actual any other crime, for which the judge could imprison you for more
transferee/buyer if you than one year? (See Instructions for Question 11.b. at left)

are purchasing the Yes ()No

firearm for yourself or

otherwise acquiring the Have you ever been convicted in any court of a felany, or any other
firearm for yourself (e.g., crime, for which the judge could have imprisoned you for more than

one year, even if you received a shorter sentence including

Icweming e Tremnn probation? (See Instructions for Question 11.c. at left)

from pawn/retrieving it -
from consignment, , Yes (UNo

Close .

Browse

Figure 23 Questionnaire (1 of 4) Screen

Responding to Questions

All fields in this screen are mouse click fields. Only one answer per question can be selected (Radio
Button). Clicking on Yes/No/No Response Required fills in the corresponding radio button.

(¥es (No (No Response Required

The first question may be left unanswered if the Buyer meets the exception (see instructions for
Question 1) However, if the Buyer does make a selection and then wishes to remove that selection,
clicking on the No Response Required button will result in the same outcome on the printed form as
leaving the question unanswered.

After entering questionnaire 1, select the Next button to display the Questionnaire (2 of 4) screen.

Clicking on the Back button returns the Buyer to the Personal Information screen.
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Note: Clicking the Close " button displays a dialog box, Figure 17 Close Confirmation Dialog Box
on page 28, prompting the Buyer to confirm or cancel the close operation. Clicking on Cancel returns
the Buyer to the Questionnaire (1 of 4) screen. Clicking on the OK button erases the current 4473
Form data and returns the Buyer to the Start.

4.2.1.7 Questionnaire (2 of 4) Screen

The Questionnaire (2 of 4), shown in Figure 25 Questionnaire (3 of 4) Screen, requires the Buyer to
respond to three questions. The scroll box on the left contains information from the back of Form
4473 that pertains to the questions on the right. With your cursor keys or mouse, move the scroll bar

ﬂ up or down to read information about the fields. Select the information button for Notices,
Instructions, and Definitions from the back of the Form 4473.

B ) ATF eForm 4473

&j&ﬁ% Click here for "Notices, Instructions and Definitions

Buyer Information

Are you a fugitive from justice?

Questionnaire (2 of 4) Yes (No
(Sereen 2 of 4) 0 Are you an unlawful user of, or addicted to, marijuana or any
depressant, stimulant, narcotic drug, or any other controlled

substance?
Question 11.b. - T1.1.

Definition of Prohibited OYes (UNo

Person: Ganacaly, 18 Have you ever been adjudicated mentally defective (which includes

U.S.C. § 822 prohibits a determination by a court, board, commission, or other lawful
the shipment, authority that you are a danger to yourself or to others or are
fransportation, receipt, or incompetent to manage your own affairs) OR have you ever been
PRSI W GF ?t‘)lr?n;ltttlzg}to a mental institution? (See Instructions for Question
affecting interstate By ]
commerce of a firearm (Yes (UNo
by one who: has been
convicted of a /7
misdemeanor crime of |+

Close

Browse

Figure 24 Questionnaire (2 of 4) Screen
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Responding to Questions

All fields in this screen are mouse click fields. Only one answer per question can be selected (Radio
Button). Clicking on Yes/No Required fills in the corresponding radio button.

Yes (No

After entering questionnaire 2, select the Next button to display the Questionnaire (3 of 4) screen.

Clicking on the Back button returns the Buyer to the Personal Information screen.

Note: Clicking the Close " button displays a dialog box, Figure 17 Close Confirmation Dialog Box
on page 28, prompting the Buyer to confirm or cancel the close operation. Clicking on Cancel returns
the buyer to the Questionnaire (2 of 4) screen. Clicking on the OK button erases the current 4473
Form data and returns the Buyer to the Start.

4.2.1.8 Questionnaire (3 of 4) Screen

The Questionnaire (3 of 4), shown in Figure 25 Questionnaire (3 of 4) Screen, requires the Buyer to
respond to four questions. The scroll box on the left contains information from the back of Form 4473

that pertains to the questions on the right. With your cursor keys or mouse, move the scroll bar U up

or down to read information about the fields. Select the information button
Instructions, and Definitions from the back of the Form 4473.

for Notices,

100 ATF eForm 4473

eFopy

Buyer Information

Have you been discharged from the Armed Forces under
dishonorable conditions?

Questionnaire (3 of 4) ] )
Yes (O No

(Screen 3 of 4) O

Question 11.b. - 11.1.
Definition of Prohibited
Person: Generally, 18
U.S.C. § 922 prohibits
the shipment,
transportation, receipt, or
possession in or
affecting interstate
commerce of a firearm
by one who: has been
convicted of a
misdemeanor crime of -

Browse

Are you subject to a court order restraining you from harassing,
stalking, or threatening your child or an intimate partner or child of
such partner? (See Instructions for Question 11.h.)

()Yes (ONo

Have you ever been convicted in any court of a misdemeanor
crime of domestic violence? (See Instructions for Question 11.1.)

()Yes (ONo

Have you ever renounced your United States citizenship?

“Yes (ONo

Close

Figure 25 Questionnaire (3 of 4) Screen
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Responding to Questions

All fields in this screen are mouse click fields. Only one answer per question can be selected (Radio
Button). Clicking on Yes/No fills in the corresponding radio button.

(1¥es (No

After entering Questionnaire (3 of 4), select the Next button to display the Questionnaire (4 of 4)

screen. Clicking on the Back button returns the Buyer to the Personal Information screen.

Note: Clicking the Close button displays a dialog box, Figure 17 Close Confirmation Dialog Box
on page 28, prompting the Buyer to confirm or cancel the close operation. Clicking on Cancel returns
the Buyer to the Questionnaire (3 of 4) screen. Clicking on the OK button erases the current 4473
Form data and returns the Buyer to the Start.

4.2.1.9 Questionnaire (4 of 4) Screen

The Questionnaire (4 of 4), shown in Figure 26 Questionnaire (4 of 4) Screen, requires the Buyer to
respond to three questions. The scroll box on the left contains information from the back of Form
4473 that pertains to the questions on the right. With your cursor keys or mouse, move the scroll bar

ﬂ up or down to read information about the fields. Select the information button for Notices,
Instructions, and Definitions from the back of the Form 4473.

OO ATF eForm 4473

%ﬁ% Click here for “Notices, Instructions and De

Buyer Information

Are you an alien illegally in the United States?

Questionnaire (4 of 4) “Yes (ONo
S dofd Are you a nonimmigrant alien? (See Instructions for Question 11.1.)
(Screen 4 of 4) O If you answered “no” to this question, do NOT respond to
the next question and instead continue to the next screen.
Quejs.tfton 11.b. - f‘” )Yes (ONo
Definition of Prohibited
Person: Generally, 18 If you are a nonimmigrant alien, do you fall within any of the
U.5.C. § 922 prohibits exceptions set forth in the instructions? (If “yes," the licensee must
the shipment, complete question 20d.) (See Instructions for Question 12.) If you

fransportation, receipt, or answered "no” to the previous question, do NOT respond to this
d ! and instead continue to the next screen.
possession in or

affecting interstate _Yes (ONo (U No Response Required
commerce of a firearm

by one who: has been

convicted of a /7

misdemeanor crime of |

Close |

Browse

Figure 26 Questionnaire (4 of 4) Screen
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Responding to Questions
All fields in this screen are mouse click fields. Only one answer per question can be selected (Radio
Button). Clicking on Yes/No/No Response Required fills in the corresponding radio button.
(¥Yes (No (No Response Required

The third question may be unanswered if the Buyer meets the exceptions (see instructions for
Question 12). However, if the Buyer does make a selection and then wishes to remove that selection,
clicking on the “No Response Required” button will result in the same outcome on the printed form as
leaving the question unanswered.

After entering Questionnaire (4 of 4), select the Next button to display the Residency/Citizenship

screen. Clicking on the Back button returns the Buyer to the Questionnaire (3 of 4) screen.

Note: Clicking the Close " button displays a dialog box, Figure 17 Close Confirmation Dialog Box
on page 28, prompting the Buyer to confirm or cancel the close operation. Clicking on Cancel returns
the buyer to the Questionnaire (4 of 4) screen. Clicking on the OK button erases the current 4473
Form data and returns the Buyer to the Start.

4.2.1.10 Residency/Citizenship Screen

State of Residence

Country of Citizenship (U.S.)
Country of Citizenship (Non-U.S.)
U.S. Issued Alien Number

The Residency/Citizenship screen shown Figure 27 Residency/Citizenship Screen in allows the Buyer
to enter information concerning the residency and citizenship. The scroll box on the left contains
information from the back of Form 4473 that pertains to Buyer residence. With your cursor keys or

mouse, move the scroll bar U up or down to read information about the fields. Select the information

button for Notices, Instructions, and Definitions from the back of the Form 4473.

Entering State of Residence

Upon entering the Residency/Citizenship screen the cursor is automatically positioned in the State of
Residency field. Enter a state by typing the two character state abbreviation or by selecting the
desired state from the drop down list as shown below.

State
AA

AE
AK
] AL
AP
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@9 e ATE eForm 4473

@&ﬁ% Click here for "Notices, Instructions and Definitions”

Buyer Information

Whatis your State of residence (f [ ]
Residency/Citizenship any)?

(See Instructions for Question 13.)

Residence: The State in
which an individual
resides. An individual
resides in a State if he or

What is your country of citizenship? United States?

Question 13. State of ﬂ

(List'check more than one, if
applicable. If you are a citizen of
) 4 the United States, do not answer Non-US Country
she is present in a State the next question and continue to
with the intention of the next screen)
making a home in that

State. If an individual is
a member of the Armed If you are not a citizen of the United |

Forces on active duty, States, what is your U.S -issued
his or her State of alien number or admission number?

residence also is the 1
State in which his or her |+

Close

Browse

Figure 27 Residency/Citizenship Screen

Entering Country of Citizenship (U.S.)

Clicking on the “Yes” check box for Country of Citizenship (United States) means the Buyer is a U.S.
citizen. If the box before the Yes does not have an “X” it means the Buyer is not a U.S. citizen.

Entering Country of Citizenship (Non-U.S.)

By tabbing to or clicking on the Country of Citizenship (Non-U.S.) field the Buyer can enter or select
the desired foreign country from the drop down list.

Non-US Country

[AUSTRALIA [v]
AFGHANISTAN Q
ALAND ISLANDS

ALBANIA

ALGERIA

AMERICAN SAMOA

Note: The Buyer must designate a Country of Citizenship. Either United States must be checked,
Non-U.S. Country entered/selected, or both.
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Entering U.S. Issued Alien Number

By tabbing to or clicking on the U.S. Issued Alien Number field the Buyer can enter the appropriate
information. This field is only required when the “Yes” check box for Country of Citizenship United
States is not selected with an “X”.

After entering the Buyer residency/citizenship, select the Next button to display the Buyer Form

Preview screen. Clicking on the Back button returns the Buyer to the Questionnaire (4 of 4)
screen.

Note: Clicking the Close " button displays a dialog box, Figure 17 Close Confirmation Dialog Box
on page 28, prompting the Buyer to confirm or cancel the close operation. Clicking on Cancel returns
the Buyer to the Residency/Citizenship screen. Clicking on the OK button erases the current 4473
Form data and returns the Buyer to the Start.

4.2.1.11 Buyer Form Preview Screen

The Buyer Form Preview screen allows the Buyer to review the answers provided as they will appear
in the printed form. The Buyer may return to previous pages to change answers. Select the

information button for Notices, Instructions, and Definitions from the back of the Form 4473.

Controlling Preview Size

The Buyer Form Preview screen, shown in Figure 28 Buyer Form Preview Screen on page 41, allows
the Buyer to view the Form 4473 as it will be printed based on the entries made in the prior screens.

The Buyer can scroll through the form preview moving the scroll bar U up or down with the mouse.
The user can enlarge and reduce the view of the form in two ways, using the magnifying glass icons
on the Navigation Bar of the screen or using the view size control at the bottom left of the screen.

e Arc vou an un

. Have you eve
authority thar
comimited 1o

| e, Have vou boe
| 100 4wl Browse
OR

Clicking on the “+” and “-* magnifying glass icons will enlarge and reduce the view respectively.
Likewise, clicking on the rising graph and falling graph at the bottom left will enlarge and reduce the
view respectively.

After previewing the 4473 from, select the Next button to display the Buyer Certification screen.

Clicking on the Back button returns the Buyer to the Residency/Citizenship screen.
Note: Clicking the Close " button displays a dialog box, Figure 17 Close Confirmation Dialog Box
on page 28, prompting the Buyer to confirm or cancel the close operation. Clicking on Cancel returns
the Buyer to the Buyer Form Preview screen. Clicking on the OK button erases the current 4473
Form data and returns the Buyer to the Start.
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N0O ATE eForm 4473
my Click here for “Notices, Instructions and Definitions” L 1
473
Buyer Information Purpose of the Form: The information and certification on this 0
. form are designed so that a person licensed under 18 U.S.C. §
Form Preview 923 may determine if he or she may lawfully sell or deliver a

firearm to the person identified in Section A, and to alert the

buyer of certain restrictions on the receipt and possession of
firearms. This form should only be used for sales or transfers
where the seller is licensed under 18 U.S.C. § 923. The seller

of a firearm must determine the lawfulness of the transaction

and maintain proper records of the transaction. Consequently,
the seller must be familiar with the provisions of 18 U.S.C. §§ '}
921-931 and the regulations in 27 CFR Part 478. In determining

e & Q Close @) L%

OME Ne. 1140-0000

U5, Department of Justice
Burcau of Alcobe], Tobacco, Fircarms and Explosives Firearms Transaction Record Part I -

Over-the-Counter

WARNING: You may not receive a firesrm if prohibited by Federal or State law. The information you provide will | Transferor's Transaction
be used to determine whether you are prohibited under law from receiving s firesrm. Certain violations of the Gun Serisl Mumber (f anyd
Contral Act, 18 U/S.C. 65921 e, seg.. are punishable by up to 18 years imprisonment and/or up to s $358508 fine.

Prepare in original enly. All entries mist be handwritten im ink. Resd the Notiees, Instruetions, and Definitions on
this form, “PLEASE PRINT."

Section A - Must Be Completed Personally By {Buyer)
L. Transferee's Full Name
Last Name First Name [Middlie Nare (1f mo middle name, state “NMN)
Jos John NMN
2. Currend Residence Address (U5, Postal abhrevintions are acceptable. Cannot be o post office bax.)
Numaber amd Street Addness Ciry | Conmry Sule |ZIP Code
123 Smith St arington | PROVIDENCE wa 02900
3. Place of Birth 4. Height (5. Weight |6 "-l:ndl:r |7. Birth Date
LS. City and State -OR- | Forcign Country Pt fLbs) Male [X] | Moath | Day |Year
ariiregton, VA to; 0 200 Female[ o a0 | 1698
8. Social Security Number {ptiomai, tut will help preverd misisdentificanion) |9, Unique Personal Idemtification Number (UPIN) if applicable: (See
123 .42 0234 Irstructions for Question 9.0
10. Race (Erviciy) (Cheok ome or e boves, See Insrrucsions for Quetion 104
[] American Indian ar Alaska Native [] Btack or African American [] Mative Hawaizan or Other Pacific Istander
[ Hispanic or Latino [[] Asian [x] white
11._Answer questsons | La. fnee excprice throagh |11 and 12 A applicahle) by (h-xku_\; or marking “ywes™ ar o™ m the bowes io the nght of the questions:
@ Are you the actual transfenee buyer of (e firearmis) lsted on this form? Warning: You are nol the actual bayer if you are Yoz | Mo
wcquiring the firearm(s) on behalf of another person. If yon are not the actual buyer, the dealer camnot transfer the frearmafs) [ |
to you. (See dnstructions for Question § 1.0} Excepiion: If you awe picking up a repaired firearm(s) for another person. yow are mef
regquired to muswer §1 0 and may proveed to guestion 1B,
b, Are vou under indictment or information in amy court for a felony, or any other crime, for which the judge could imprison you for Yes | No
more than one year? (See Insiructions for Question J 1.6 4 ]
¢, Have you ever been convicted in any court of a felomy, ar any other crime, for which the judge could bawe impeisoncd you for more | Yes | No r
than one year, even if you reccived a shoncr sentence including probation? (See fiow {Huestion {1.c ) L4 v
100 o ul Browse ]

Figure 28 Buyer Form Preview Screen

4.2.1.12 Buyer Certification Screen

The Buyer Form Certification screen, shown in Figure 29 Buyer Certification Screen, requires the
Buyer to read the certification statement (as it appears on ATF Form 4473). Select the information

button “=* for Notices, Instructions, and Definitions from the back of the Form 4473.
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Certifying Answers
The Buyer agrees with the certification statement by clicking on the “I agree with and certify the above

gyl | U1 allld e

Adapove st

statement”
the Seller at this point.

button. The Buyer is instructed to notify

MO0 ATE eForm 4473

@&ﬁ M Click here for “Notices, Instructions and Definitions” {8 &

Buyer Information | certify that my answers to Section A are true, correct, and
complete. | have read and understand the Notices, Instructions,
Certification and Definitions on ATF Form 4473. | understand that answering

"yes" to question 11.a. if | am not the actual buyer is a crime
punishable as a felony under Federal law, and may also violate
State andfor local law. | understand that a person who answers
"yes" to any of the questions 11.b. through 11.k. is prohibited
from purchasing or receiving a firearm. | understand thata
person who answers "yes" to question 11.1. is prohibited from
purchasing or receiving a firearm, unless the person also
answers "yes" to question 12. | also understand that making
any false oral or written statement, or exhibiting any false or
misrepresented identification with respect to this transaction, is
a crime punishable as a felony under Federal law, and may also
violate State and/or local law. | further understand that the
repetitive purchase of firearms for the purpose of resale for
livelihood and profit without a Federal firearms license is a ]
violation of law (See Instructions for Question 16).

—_—

Browse 4

Figure 29 Buyer Certification Screen

Note: Once the certification button is clicked, the Seller Login page is displayed and the Buyer
can no longer make revisions to his/her answers. The Seller will now complete the remaining
portion of the form.

Clicking on the Back button, prior to certification, returns the Buyer to the Buyer Form Preview
screen.

**********End Of Buyer’s Input Section*************
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4.2.2 Entering Seller Information

0.0 ATF eForm 4473
eFopyM
4473
Seller
) Buyer — you have completed Section A
Login please notify Seller.

Sections B&D - Must Be Completed By
Transferor (Seller)

Browse

Figure 30 Seller Login Screen

After the Buyer has completed Section A of ATF Form 4473 and has certified his/her answers by
clicking on the certification button, the Seller Login Screen, shown in Figure 30 Seller Login Screen, is
displayed.

If you chose the Seller Password to be mandatory (in the Seller Settings page) there will be a security
feature that helps to prevent unauthorized access to the remainder of the form.

Select the information button for Notices, Instructions, and Definitions from the back of the Form
4473.

Logging into the Seller Section
In order to continue filling out the application the Seller must click the Proceed to Seller’'s Entry

button. If the Mandatory Seller Password option is enabled the
Seller’s Password dialog displays.
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Seller's Password

Please enter the Seller's password to continue.

Password

Cancel ) [ oK ‘\

o If the Seller selects the Cancel button, or enters the incorrect password and clicks the OK
button, the Seller’'s Password Incorrect dialog box is displayed. Clicking the OK button closes
the dialog box and the Seller Login Page is displayed.

Seller's Password Incorrect

The Seller's password entered 'was incorrect. Please try again

( OK )

o If the Seller enters the correct password and clicks the OK button, the Firearm Information
screen is displayed.

4.2.2.1 Firearm Information Screen

The Firearm information screen, shown in Figure 31 Firearm Information Screen, prompts the Seller
to enter the Type of Firearm(s) being purchased and information pertaining to a gun show or event
(Name of Event, City and State) if relevant. The scroll box on the left contains information from the
back of Form 4473 that pertains to Buyer residence. With your cursor keys or mouse, move the scroll

bar D up or down to read information about the fields. Select the information button for Notices,
Instructions, and Definitions from the back of the Form 4473.
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FROLE ATF eForm 4473
&'Q A Click her e fo tices, Instructions and D )
hié
Seller

Firearm Information

Type of Firearm(s) to be transferred {check all that apply)

Firearm(s): Check all E!Long Gun (rifles or shotguns)
boxes that apply. [ |Other Firearm (Frame, Receiver, etc. See

“Other” refers to frames, Instructions for Question 18.)
receivers and other

firearms that are not
either handguns or long If sale at a gun show or other qualifying event.
guns (rifles or shotguns), Name of Event

such as firearms having | |

a pistol grip that expel a
shotgun shell, or
National Firearms Act Gy Stale
(NFA) firearms. 1 | |,| | |,|
If a frame or receiver can | v

Question 18. Type of B [ IHandgun

(Selecting a state first will change the drop down for city to show only
those cities in the state selected)

Browse

Figure 31 Firearm Information Screen

Firearms Information
Using the mouse, the Seller clicks on all applicable Firearm Type(s) putting an “X” in the desired

box(es) D. More than one selection may be made however at least one selection must be made.

Note: There is an age dependency associated with Firearm Type.
e Buyers purchasing a Long Gun (rifles or shotguns) must be 18 years of age or older.

e Buyers purchasing a Hand Gun or Other (Frame, Receiver, etc.) must be 21 years of age or
older

If the age requirement for the purchase is not met the Seller will receive a warning in the Seller
Warnings Screen the shown in Figure 38 on page 57.

Entering Gun Show Information

Tab to or click on the Name of Event field to enter the name of the gun show or qualifying event. For
the location of the event, City information is dependent upon the State value entered or selected.
Tabbing to or selecting first the State field allows the Seller to enter or select the appropriate City.
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State City

MD |~ NORTH BETHESDA |~

AA N BETHESDA

AE NO BETHESDA

AK NORTH BETHESDA

| AL ROCKVILLE

AP

After entering the firearm information, select the Next button to display the Identification Check

screen. Clicking on the Back button returns the Seller to the Seller Login screen.

4.2.2.2 Identification Check Screen:

In the Identification Check screen, shown in Figure 32 Identification Check Screen on page 47, the
Seller enters information specific to the identification supplied by the Buyer. The Buyer must present
at least one form of identification with adequate information necessary to purchase the firearm(s) (see
instructions for question 20.a.).

The scroll box on the left contains information from the back of Form 4473 that pertains to these

questions. With your cursor keys or mouse, move the scroll bar D up or down to read information

about the fields. Select the information button for Notices, Instructions, and Definitions from the
back of the Form 4473.
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YOO ATF eForm 4473
&'&R M Click here for "Notices, Instructions and Definitions”
Seller
|dentification (e.g., Virginia Driver's license (VA DL) or or other valid
identiﬂ cation ChECk government issued photo identification. (See Instructions for Question 20a.)

Izzuing Authority Type of Identification

Question 20a. |
Identification: List
issuing authority (e.g.,
State, County or
Municipality) and type of
identification presented

(Ie.g,, Virginia driver's Alternate Documentation (if driver's license or other identification document
license (VA DL), or other does not show current residence address)

valid government-issued
identification).

Number on [dentification Expiration of Identification (if any)

IE (MMADDIYYYY)

Know Your Customer:
Before a licensee may
sell or deliver a firearm to | +

Browse

Figure 32 Identification Check Screen

Entering Identification Information

Upon entering the Identification Check screen the cursor is automatically positioned in the Issuing
Authority field. The Issuing Authority, Type of Identification, Number on Identification, & Alternate

Documentation fields are all text entry fields and can be tabbed to or clicked on with the mouse. Data
is entered using the keyboard.

Entering Expiration Date

Tab to or click on the Expiration of Identification field. The expiration date can be entered in the form
of MM/DD/YYYY or by clicking the calendar icon to the right of the date field and selecting the
appropriate date. An example of using the calendar function is shown below for MAC and Windows.

(1071572008 [&]

- Cctober 2008 s

Sun Mon Tue Wed Thu Fri
223 a0 1 2 3 4
E 7 8 9 1 N
Ell 12 14 15 16 17 18
19 20 21 22 23 24 25
% 7[28]29 W A O
2 3 4 5 B 7 8
[ |Today: 1042872008

MAC Windows

Sun Mon Tue Wed Thu Fri Sat
1 1 2 3 4
[ B 7 8 9 10 11

12 13 14 15 16 17 18
118 20 21 22 23 24 25
(26 27 28 28 30 31

Today: 10/15/08

Note: In the Windows version, in order to scroll through the years, the Buyer must click on the actual
year in the calendar to expose the up & down arrows.
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After entering the firearm information, select the Next button to display the Aliens screen. Clicking

on the Back button returns the Seller to the Firearm Information screen.

4.2.2.3 Aliens Screen

In the Aliens screen, shown in Figure 33 Aliens Screen, the Seller enters information relevant to the
Buyer. This information is required if the Buyer did not select U.S. as his/her Country of Citizenship
on the Residency/Citizenship Screen shown on page 39.

The scroll box on the left contains information from the back of Form 4473 that pertains to these

guestions. With your cursor keys or mouse, move the scroll bar D up or down to read information

about the fields. Select the information button for Notices, Instructions, and Definitions from the
back of the Form 4473.

OO ATF eForm 4473

eFopy o

Seller

s, Instructions and Defi

All Aliens: Type and dates of documents that establish 80-day residency
t (£.0., utility bills or lease agreements).
A"ens (See Instructions for Question 20.c.)
Date(s) of residence indicated on
Question 20.c. U Type(s) of Documents documents

Documentation for All | EI; gMMiDDrY YY)
Aliens: L pamioorryyy)
Sale of Firearms to Legal Il paMDDrYYYY)
Aliens: A buyer who is
not a citizen of the
United States must

3 Il

[

provide additional MNonimmigrant Aliens Must Provide: Type of documentation showing an
exception to the nonimmigrant alien prohibition. (See Instructions for

documentation (beyond Question 20.d.)
a valid government- !

issued photo

identification that

contains the buyer's /7
name, residence v

Browse

Figure 33 Aliens Screen
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Entering Document Information

Upon entering the Aliens screen the cursor is automatically positioned in the first of three Type(s) of
Document fields. The Type(s) of Document and Exception Documentation fields are all text entry
fields and can be tabbed to or clicked on with the mouse. Data is entered using the keyboard.

Entering Date(s) of Residence

Tab to or click on the Date(s) of Residency fields. The date(s) can be entered in the form of
MM/DD/YYYY or by clicking the calendar icon to the right of the date field and selecting the
appropriate date. Enter the earliest date on the document (example 01/01/2007). An example of
using the calendar function is shown below for MAC and Windows.

[TOr1572008 ]

- Cctober 2008

Sun Mon Tue Wed Thu
2950012 03 4
E ¥ & 83 10 M
kg 1 14 15 16 17 18
02 o234 N

27 2 310 3
3 4 5 B
Today: 10/15/08 [ 1Today: 1042842008

MAC Windows

Sun Mon Tue Wed Thu Fri Sat
] 1 2 3 4
[ B 7 8 9 10 11

12 13 14 15 16 17 18
118 20 21 22 23 24 25
|26 27 28 28 30 31

Note: In the Windows version, in order to scroll through the years, the Buyer must click on the actual
year in the calendar to expose the up & down arrows.

After entering the firearm information, select the Next button to display the Identification Check

screen. Clicking on the Back button returns the Seller to the Identification Check screen.

4.2.2.4 NICS Screen

Not all firearms transactions require a NICS check. The NICS screen shown in Figure 34 NICS
Screen on page 50, allows the Seller to indicate that a NICS check is not required for this purchase.
This screen can be skipped if a NICS check is required to complete the transaction.

Indicating NICS Exceptions
Upon entering the NICS screen the cursor is automatically positioned in the Issuing State field not in

the first check box because check boxes are mouse click fields only. Clicking on the check box
places or removes the “X”. A check box with an “X” means the NICS check is not required.

Entering Permit Information
Click on the "down arrow” to the right of the Issuing State field to display the drop down lists for states.
Select the appropriate State by clicking on it with the mouse. That State will be displayed in the field.
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State
co T
AA 7
AE
AK
1 AL
AP

The Permit Type and Permit Number fields are all text entry fields and can be tabbed to or clicked on
with the mouse. Data is entered using the keyboard. The field memory feature will assist the Seller
with entry of Permit Type by auto-filling from previously entered data as you type the information.

The scroll box on the left contains information from the back of Form 4473 that pertains to these

guestions. With your cursor keys or mouse, move the scroll bar ﬂ up or down to read information

about the fields. Select the information button for Notices, Instructions, and Definitions from the
back of the Form 4473.

B ) ATF eForm 4473
&j&n M Click here for "Notices, Instructions and Definitions
4473
Seller
NICS

!_] No NICS check was required because the transfer involved only

NFA firearm(s). (See Instructions for Question 22.
Question(s) 21, 22, 23, e { )

NICS BACKGROUND
CHECKS: 18US.C. §
922(t) requires that prior

[] No NICS check was required because the buyer has a valid

: permit from the State where the transfer is to take place,

to transferring any which qualifies as an exemption to NICS (See Instructions for
firearm to an unlicensed Question 23.)

person, a licensed

! lssuing State  Permit Type Permit Number (if any)
importer, manufacturer, | v | 11 |
or dealer must first " | !
contact the National Date of Issuance (if any) Expiration Date {if any)

Instant Criminal | =] (amimprvyyy)| =] pamioprvyyy)

Background Check =
System (NICS). NICS
will advise the licensee |~

Browse

Figure 34 NICS Screen

Entering Issuance/Expiration Dates

Tab to or click on the Issuance and Expiration Date fields. These dates can be entered in the form of
MM/DD/YYYY or by clicking the calendar icon to the right of the date field and selecting the
appropriate date. An example of using the calendar function is shown below for MAC and Windows.
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(1071572008 [5]

- October 2008
Sun Mon Tue Wed Thu Fri Sat Stn Mon Tue ‘wWed Thu
] I 2z 3 4 2 3 1 2

{5 6 7 8 9 10 11 B 78 03
12 13 14 15 16 17 18 Pl 12 14 15 16

18 20 21 22 23 24 25 20 21 22 23
|26 27 28 29 30 31 7r[28]2

3 4 5 B
ilic Ay O/ ITs 08 [_|Today: 10/28/2008

MAC Windows

Note: In the Windows version, in order to scroll through the years, the Seller must click on the actual
year in the calendar to expose the up & down arrows.

After entering the firearm information, select the Next button to display the Section D screen.

Clicking on the Back button returns the Seller to the NICS screen.

4.2.2.5 Section D Screen

On the Section D screen shown in Figure 35 Section D Screen, the Seller lists all firearms (up to five
can be listed), being purchased by the Buyer (see instructions for questions 26 through 30.c).

The scroll box on the left contains information from the back of Form 4473 that pertains to these

guestions. With your cursor keys or mouse, move the scroll bar D up or down to read information

about the fields. Select the information button for Notices, Instructions, and Definitions from the
back of the Form 4473.

Entering Firearms Description

Upon entering the Section D screen the cursor is automatically positioned in the first
Manufacturer/Importer field. The Seller can move to the Manufacturer/Importer, Model, Serial
Number, Type, & Caliber/Gauge fields in the Firearms table by tabbing from field to field, left to right
or by clicking on the field with the mouse.
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CROUO) ATFE eForm 4473
eF&R y Click here for “Notices, Instructions and Definitions” @ &
4473

Seller Marufacturer andier

Importer (ifthe Caliber
) .r:ﬂ;z:gﬁranﬂ impanter oF
SECtan D the F:‘I:L sr.\o'i.\la include Gauge

bath.}

Model Serial Number

Completed By
Transferor (Seller)

Section D Must Be m

Question(s) 26, 27, 28,

29 and 30, Firearm(s)
Description: These
blocks should be
completed with the
firearm(s) information.
Firearms manufactured
after 1968 should all be
marked with a serial
number. Should you a
acquire a firearm thatis |« |

Is any part of this transaction a
Pawn Redemption?

¥Yes (ONo

For Use by FFL {See Instructions for Question 30c¢.)

Total Number of Firearms (Text only, Do Not
Use Numerals). ﬁ

Browse

Figure 35 Section D Screen

Data is entered using the keyboard. With the exception of the Serial Number entry, the field memory
feature will assist the Seller with entry of the firearms description by auto-filling from previously
entered data as you type the information. If no Serial Number is indicated on the firearm the Seller
should enter “NSN” (No Serial Number), “N/A”, or “None”.

Note: Fields for the firearm(s) information (questions 26 through 30) will allow the following number
of characters depending on your usage of capital letters:

o Manufacturer/Importer 20 to 29 characters
e Model 9 to 14 characters

e Serial Number 24 to 36 characters

e Type 11 tol5 characters

e Caliber/Gauge 7 to 11 characters
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Entering Pawn Redemption

The Seller must indicate if any part of the transaction is a pawn redemption by clicking on the
appropriate Radio Button and selecting “Yes” or “No”, as appropriate.

(¥es (U No

Note: This field must be completed by the Seller however it is not a mandatory field in the application
at this time. The Seller must take care to answer this question prior to certifying the answers.

Entering Total Number of Firearms

Tab to or click on the field and enter total number of firearms (Do not use numerals). The entry
should match the total number of firearms purchased in the transaction. The entry should be the
written word representation of the total number, (e.g., “One”, “two”, “THREE”", etc).

Entering For Use by FFL

Tab to or click on the field and enter the information. This field is for the FFL’s use in recording any
information he/she finds necessary to conduct business and may contain any amount of alpha or
numeric characters.

After entering the firearm information, select the Next button to display the FFL Information

screen. Clicking on the Back button returns the Seller to the NICS screen.

4.2.2.6 FFL Information Screen

The FFL Information screen shown in Figure 36 FFL Information Screen on page 54 will auto-
populate based on information you entered during Set Up (Seller Settings).

The scroll box on the left contains information from the back of Form 4473 that pertains to the

qguestion(s). With your cursor keys or mouse, move the scroll bar D up or down to read information

about the fields. Select the information button for Notices, Instructions, and Definitions from the
back of the Form 4473.
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278 %) ATE eForm 4473
&'QR M Click here for “Notices, Instructions and De )
4473
Seller Trade/corporate name and address of transferor (seller)
: Trade / Corporate Name
FFL Information Trade / Corporate Address 1
Trade / Corporate Address 2
Question 32. Federal Small Town, OH 12346
Firearms License
Number: Must contain
at least the first three Transferor's Transaction Serial
Federal Firearms License Mumber Mumber (if any)

and last five digits of the
FFL number, for instance
K=K -2O00KK

1
N |

Transferor's/Seller's Mame

Transferor's/Seller's Title

Browse

Figure 36 FFL Information Screen

Selecting Federal Firearms License Number

Click on the “Down Arrow” at the right of the Federal Firearm License Number field to display a
dropdown list for the FFL numbers you entered during Set Up (Seller Settings). Select the
appropriate key by clicking on it with the mouse.

Federal Firearms License Number
2-33-44444 v |

1-22-33333
2-33-44444
3-44-55555
4-55-66666
5-66-77777
6-77-88888
7-88-99999

Entering Seller Name, Title, & Transaction Serial Number

Tab to or click on the Transferor's Transaction Serial Number, Transferor's/Seller's Name, and
Transferor's/Seller’s Title fields. Data is entered using the keyboard. With the exception of the
Transferor's Transaction Serial Number entry, the field memory feature will assist the Seller with entry
of the Seller's Name and Title by auto-filling from previously entered data as you type the information.
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After entering the firearm information, select the Next button to display the Seller Form Preview

screen. Clicking on the Back button returns the Seller to the Section D screen.

4.2.2.7 Seller Form Preview Screen

The Seller Form Preview screen allows the Seller to review the answers provided as they will appear
in the printed form. The Seller may revisit previous pages to amend/change their answers. Select the

information button for Notices, Instructions, and Definitions from the back of the Form 4473.

Controlling Preview Size

The Seller Form Preview screen, shown in Figure 37 Seller Form Preview Screen on page 56, allows
the Seller to view the Form 4473 as it will be printed based on the entries made in the prior screens.

The Seller can scroll through the form preview moving the scroll bar D up or down with the mouse.
The user can enlarge and reduce the view of the form in two ways, using the magnifying glass icons
on the Navigation Bar of the screen or using the view size control at the bottom left of the screen.

e Arc vou an un

. Have you eve
autharity thar
committed 1o

| e, Have vou boe
100, w Browse
OR

Clicking on the “+” and “-* magnifying glass icons will enlarge and reduce the view respectively.
Likewise, clicking on the rising or falling graph and falling graph (found at the bottom left of the
screen) will enlarge and reduce the view respectively.

After previewing the 4473 from, select the Next button to display the Seller Warning screen.

Clicking on the Back button returns the Seller to the FFL Information screen.
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OIS ATF eForm 4473
Click here for “Notices, Instructions and Definitions”
eFQj’ M wp
473
Seller

Purpose of the Form: The information and certification on this m
form are designed so that a person licensed under 1B U.S.C. §
923 may determine if he or she may lawfully sell or deliver a
firearm to the person identified in Section A, and to alert the

buyer of certain restrictions on the receipt and possession of
firearms. This form should only be used for sales or transfers
where the seller is licensed under 18 U.S.C. § 923. The seller

of a firearm must determine the lawfulness of the transaction

and maintain proper records of the transaction. Consequently,
the seller must be familiar with the provisions of 18 U.S.C. §§ '
921-931 and the regulations in 27 CFR Part 478. In determining '+

@ 2 &

OME Ne. 11400020

Form Preview

U8, Department of Justice
Bureau of Alcohol, Tobacco, Fircarms and Explosives Firearms Transaction Record Part I -

Over-the-Counter

WARNING: You may not receive a fircarm if probibited by Federal o State law, The information yon provide will | Transicror's Tramsacton
be used t whether vou are under law from receiving a fincarm. Certain violations of the Gun | Seraal Number (1f any)
Contral Act, 18 U.S.C. §§921 et seq.. are punishable by up to 10 years imprisen ment andior up to 3 $250,000 fine.

Prepare In orlginal enly. All emirles must be handwrltien in ink. Read the Noiboes, Instrucilons, and Definltlons on .
this form, “PLEASE PRINT." 17E
Section A = Must Be Completed Personally By Transferve (Buyer)

L. Transferee's Full Name

Last Mame [First Name Middie Name (1 mo middle nome, stote “NMN )
Joe Jabn NMN

2 Current Residence Address (U5, Postal abbreviations are acceptable. Cannot be = post affice bax )

Numibser and Street Address Ciry | Cousmiy Sute | ZIP Code

123 Semith St aringiton PROVIDENCE va  joe0g

3. Phace of Birth 4. Height |5. Weight |6, Gender |7, Birth Date

U8, City and State -OR- |Fercign Country Fi oS fLbs} Make [X] | Moot Day [Wear

aringten, VA m_9 200 Fermute[ 0 o4 1800

¥, Secinl Security Number (Opsisnal, but wit! heip prevent misidentification) (9. Unbque Pemsonal |demification Number (UPIN) if spplicable (See
12342 . 4234 Inswructioans for Question 9.)

10, Race (Exknicin (Check one or more boxes. See Instrocsions for Question 10)
[] Aumerican Indian or Alaska Native [] Btack or African American [ ] Native Hawaisan or Other Pacific lslander
[] Hispanic or Latirno [] Asian [X] whine

1. Answer questons | 1.a. e excaprionsy theoagh 111 and 12 4if applicahles by checking or marking “yes = ar “ne ™ m the boxes o the ripht of the questions.

1

a. Are you the actual tramsferee/buyer of the fircarmis) lsted on this form? Warning: Yeu are oot the actual buyer if you are
acquiring the Mirearm(s) o behall of amother person. 1 you are not the actual buyer, the dealer canmol transfer the frearm(s|
to you. fSee Instructions for (estion | 1.a.} Exception: If you are picking up @ repaired firearm(s) for another persown. you are net
rieaguired to anower {1 and may proceed o gueestion {16,

-
]
#
&

B, Are you under Indictment or information in any court Nor a felony, o any ofher crime, for which (hc Judge could lmprisan you for yes: | Mo
more than one year! ¢See Imstructions for Question 1.5} | [d a
¢ Have you ever been convieted in any cawrt of a feleny, or any ofber crime, for which the jadge could have imprisoncd you for mare | Yes | No
thain ane year, even if you received a shoster semtence dncluding probation? (See Instrctions for (estion 11.ci (1] &I X
100 o ul Browse A

Figure 37 Seller Form Preview Screen

4.2.2.8 Seller Form Preview Screen

After the Seller has completed entering the information required to complete the Form 4473 he/she
has an opportunity to review any warnings generated by the application based on the answers
provided by the Buyer and Seller. These warning (if any) are displayed on the Seller Warning screen
shown in Figure 38 Seller Warnings Screen. The Seller can revisit all the previous Seller screens and
return to the Warnings screen at any time prior to certification. If the Seller observes a message that
indicates that the transaction cannot continue, he/she may cancel the transaction at this time.
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The scroll box on the left contains information from the back of Form 4473 that pertains to Seller

Warnings. With your cursor keys or mouse, move the scroll bar U up or down to read information

about the fields. Select the information button for Notices, Instructions, and Definitions from the
back of the Form 4473.

WO ATE eForm 4473
&'& M Click here for "Notices, Instructions and Definitions”
4@73
Seller
Warnings The buyerl/transferee does NOT meet the lawful age

requirement to complete this transaction.

based on information
provided by
buyerftransferee.

This screen contains
warnings to the Seller

Please review before
continuing. Information
& instructions pertinent
to this transaction may
be indicated.

The Seller may returnto
this page at any time. - =

Browse

Figure 38 Seller Warnings Screen

Select the Next button to display the Seller Certification screen. Clicking on the Back button
returns the Seller Form Preview screen.

Note: Clicking the Cancel Transaction S putton displays a dialog box prompting
“OK” or “Cancel”. Clicking on Cancel button returns the Seller to the Warnings screen. Clicking on
the OK button erases the current 4473 Form data and returns the Seller to the Start screen.
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Close Form Confirmation

By closing the form you will erase or lose all of your entries.
Are you sure you want to throw away your entries and start

uiar?

(" Cancel \I( OK }

4.2.2.9 Seller Certification Screen

The Seller Form Certification screen, shown in Figure 39 Seller Certification Screen on page 58,
requires the Seller to read the certification statement (as it appears on ATF Form 4473). Select the

information button “* for Notices, Instructions, and Definitions from the back of the Form 4473.

MO ATF eForm 4473

eFQ}? y Click here for “Notices, Instructions and Definitions” {8 &

Seller | certify that my answers in Sections B and D are true, correct,
and complete. | have read and understand the Motices,

Certification Instructions, and Definitions on ATF Form 4473. On the basis
of: (1) the statements in Section A (and Section C if the transfer
does not occur on the day Section A was completed); (2) my
verification of the identification noted in question 20a (and my
reverification at the time of transfer if the transfer does not occur
on the day Section A was completed); and (3) the information in
the current State Laws and Published Ordinances, it is my belief
that it is not unlawful for me to sell, deliver, trans port, or
otherwise dispose of the firearm(s) listed on this form to the
person identified in Section A.

—_—

100 Browse e

Figure 39 Seller Certification Screen
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Certifying Answers

The Seller Form Certification screen, shown in Figure 39 Seller Certification Screen on page 58,
requires the Seller to read the certification statement (as it appears on ATF Form 4473) and agree
with the statement by clicking on the “| agree with and certify the above statement”

button.

Note: Once the certification button is clicked, the Form 4473 Print page is displayed and the Seller
can no longer make revisions to his/her answers. The Seller will now print the completed ATF
Form 4473.

Clicking on the Back button, prior to certification, returns the Seller to the Seller Warnings screen.

4,2.2.10 Form 4473 Print Screen

Scrolling Through and Controlling Preview Size

The Seller Print Preview screen, shown in Figure 40 Print Preview Screen on page 60, allows the
Seller to preview and print the ATF Form 4473. The Seller can scroll through the print preview

moving the scroll bar U up or down with the mouse. The user can enlarge and reduce the view of
the form using the view size control at the bottom left of the screen.

g Are vou an un

. Have you eve
||.5.||'.|'|r|r.l|'|' |'|lll'|'r
committed 1o

| . Have vou beg
1100 4 Browse
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NOO; ATE eform 4473

US. Depart t of Justice OMB No. 11400020 Hr
L artmen us
Burea of Alcabol. Tobacc, Fircarma and Explogives Firearms Transaction Record Part I -

Prin Over-the-Counter Next ‘o’

WARNING: You may mot receive 8 firearm if prohibited by Federal or State law. The information you provide will | Transferors Tramsachon
be used to determine whether you are prohibited under law from receiving s firearm. Certaiin violations of the Gun Serial Number (I anyd
Contral Act, 18 U.S.C. §§931 e seq.. are punishable by up to 18 years imprisonment andjor up to = $380,508 fine.

Prepare in oeriginal anly. All emtries most be handwritien in ink. Read the Notbees, Instroctions, and Definitions on
this form, “PLEASE PRINT.”

12345
Section A - Must Be Completed Personally By Transferee {Buyer)
L. Transferee's Fall Name
Last Name First Name |™iiddle Name (1 mo meiddie mame, sioie “NMNT
Dos Jakn | NMN w
2 Cument Residence Address (U.S. Postal abbreviations are acceptable. Cannod be 3 pust affice bax)
Mumber and Streer Address Ciry County Sute | ZIP Code
123 Smith 5t arfington PROVIDENCE wa 02009
3. Pllace of Birth 4 Height |5, Weight |6 Gender |7. Birth Date
LS. Ciry and Suate -OR- | Foreign Cowntry Fr _& Lhs.j Male ’Z | Moath Day Wear
ariinglon, VA In _Q 200 Female[ ] | 1 1 1893
8, Social Sccurity Number (Qpsimaal, tur witl help prevent misidentification) (9, Unbque Personal Identification Number (UPEN) if applicable (See
Inseructions for Qwestion 9.
123424204
10, Race (Exhuicire) (Check one or misee boxes. See Instructions for Quiertion 10,)
[] American Indian or Alaska Native [] mtack o= African American [] mative Hawaitan or Other Pacific Islander
O Ilimlcmme [ Asian ] white
11, Answer 1. fner excupricnsd theowgh |11 and 12 /i applicable) by checking or marking “yes™ ar “me ™ i the boes to the wght of the questions.
@ Are you ihe actual tramsferee/buyer of the fircarenis) listed on this form? Warning: You are nol the actual buyer if you are Yez | Ne
acquiring the Girearmix) om behalfl of amother person. If you are oot the actual bayer, the dealer canmot trander the Grearm(c) [} | [x]
1o you. fSee dnstructions for Qwestion 11.a.) Evception: If pou are pickimg up @ repaived firearmix) for another person, you are nef
regquired fo anrwer 1 g and may proceed fe queestion 115,
b, Are you under indictment or information in any court for a felony, or any other crime, for which the judpe could imprason you for Yes | o
mute than one year? (See Imstructions for (uession 125 )
€. Have you ever been convicted in any cowrt of a felony. or amy other crime:, for which h‘Juﬂn could have imprisoned you for more | Yes | No
than one year, even if you received a shoser semtence dincluding probation™ (See Jor Owestion 11.ci Oj
d. Are you a fugitive from justice? \r'EJ‘ E
& Areyoo an unlawfil user af, or sddicted o, marijuana or any depressant, stimulant, narcotic drug, or sny other comralled substance? IYE‘ "[.E
. Have you ever been adjudicated mentally defective fwhich inchudes a determination by a court, board, commission, or other [ _
uur.narm. r.nar Yo are a dunger To yoirself or to others or are incompetent 1o manage Vowr own affairs OR have you ever boen E‘ E-L‘,
d 1o a mental institation® (See Lasrctions for Question 17
£ Have you been discharged from the Armed F A ‘E E
b Ase you subject 16 & courd arder restraining you from Barassing, stalling, o threalening your child or an ilimale partner of chald of | Yes | Mo
such partner? See hustructions far Question 11k ) O
L Have you ever b ed i any court of & 1 «ctime of domestic violence? (See Instructions for Question [1.0) \E“ Tﬁ
G Bl v e renoameed your Uinted Shebés catiscbip? Yes ﬁ
k. ATc you an alicn illegally in the United S4ates? ‘J‘:l" ‘ﬁ
L Are you a nanimmigrant alien? (See nsrructions for Question 110 If you answered “an fo this question, do NOT respond o Yes | Mo
question 12 anad proveed to question 13 Ol
12, If you are a nonimmigrant allien, do you Fall within any of the exceptions set forh in the instructions™ (If “yes.” the liceasee miest Ya | Mo
complete question 204.) (Fee Inseructions for Question 120 If question 111 is anvwered with a “na ™ regponse, then do NOT Ol &
respound to guestion {2 and groceed o guestion {3
3. What is your Stse of residence |14, What is yoar country of citizenship? (Listicheck move than {15 1f you are niot a citizen of the United States,
fifamys? (See Arstructions for ane, if applicable. If you are @ citizew of the United States, whan is your U.S.-issued alica number or
Quiestion 13.) proceed b question 163 Uniiod Stadcs of America s ision mumber?
VA [ oher (specifin
Naie: Previous Editians Are Obsalete Transferee {Bayer) Continue fo Next Page ATV Form 4471 (5300.9) Par |
Page | of 6 STAPLE IF PAGES BECOME SEPARATED Rewised Mugus I008
1 certify that my answers to Section A are true, correct, and complete. 1 have read and und d the Notices, I and Dy
on ATF Form 4473, 1 understand tha wering “yes™ (o guestion 1 1 am nat the sctwal buyer is a crime punishable as a felony under
Federal law, and may also violate State andior local law. | umderstand o person \th answers "3“ o any of the questions 11.b. threagh
11.k. is prohibited from purchasing or receiving a firearm. 1 d that a person ™ 1o guestion 111 is prohibited from
purchasing or receiving 8 firesrm, unless the person alsa snswers ')H o gquestion 12, 1 lkn lld!r!.nd that making smy false oral or
written ar any false or with Fespect to this iransaction, is a crime punishable 23 2 felony
under Federnl lww, and may abso viollate State lndJ‘lrln-ul lnw. 1 further mnderstand that the repetitive porchase of firearms for the purpose
of resale for livelibood amd profit wit hout » Federal firearms license is u violation of law (Ser Inaructons for Question 16, o
16, Transfere’s Buyer's Signature 17. Cenification Date &
v
100 o wall Browse A

Figure 40 Print Preview Screen

Select the button on this form to print the form.

Note: The ATF Form 4473 is represented as a graphic. Print quality may be affected by the settings
selected for your specific printer. Configuring the printer for high quality graphics may improve
print quality. Consult your printer’'s manuals for specific settings.
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Page Setup

Settings: | Page Attributes B

Format for: | HP Color Laserjet 3600-1 |$-!
HP Color Laserjet 3600

Paper Size: | US Letter 5
8.50 by 11.00 inches

Orientation: |ﬂ| Il

Seale: 1100 % |
@ ( Cancel ) (0K )
Print
Printer: [ 192.168.0.111 BIS
Presets: | Standard b
Copies: | 1 ] ™ Collated
Pages: @ All
OFrom: 1 to: |1
| Layout -
Pages per Sheet: | 1 I-?‘-]
SR (&1 [ a1
Layout Direction: B P CE PN
I Border: | None |-¢'i
Two-Sided: ' Off =
@ K PDF w» ) (" Preview \I ¢ Supplies... b ( Cancel )

Figure 41 Print Configuration MAC
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PrintSetup 2|

i~ Prirker

Nare:  [ETENNINIRIRIIDONI - |  Fooootc:. |

Status: Ready

Type: HP Lazerlet 8150 Series PCL
where:  IP_10.243202.1

Cormment:

— Paper Orientation

Size: ILetter j ' Partrait

L,
Source; IAutomaticaII_l,l Select j " Landscape

Metworl. .. | (1] I Cancel

~Printer

Mame:  |ath Floor x| Froperties... |

Status: Ready

Type: HP LaserJet 8150 Series PCL

Where: IP_10.243.202.21

Camment: I Print o file

—Prink range Copies

o al Number of copies; |1 3:

" Pages from: I 1 ko I 1
@ ™ collate
Mumber pages From: I i

OLE
’VI_ Update all Links before printing
Cancel |

Figure 42 Print Configuration Windows

After the form has printed select the Next button to display the Print Confirm screen

4.2.2.11 Print Confirm Screen

Select the information button for Notices, Instructions, and Definitions from the back of the Form
4473.
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87 e)%) ATE eform 4473
eFf ! M Click here for “N and De
4&7 3
Seller
NOTE: Did the Form 4473 print correctly? Are you
Print Confirm ready to close?

NOTE: Obtain signature from Buyer prior to
beginning NICS/POCS request.

Multiple Handgun Sale (Complete ATF Form
3310.4 For Multiple Purchases of Handguns Within
5 Consecutive Business Days).

If you answered "yes" to both NOTES then you can
click the “Return to Start" button to go to the
Opening page or “Exit” button to exit the
application.

Exit

Browse

Figure 43 Print Confirmation Screen

Clicking on the Back button, returns the Seller to the Print Preview screen. There are two ways to

Exit

exit the Print Confirm screen. Clicking on the Exit button exits the e-Form 4473 application.

Clicking on the Return to Start s button return you back to the start page.
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A.Appendix — Quick Reference Guide, Buyer.

ATF e-Form 4473 eFaﬁ%f

Quick Reference Guide for the Buyer

Warning:

The Buyer’s opening screen is the Buyer Warning screen.

You should read the Warning statement before selecting the Next button on this screen.

Notices, Instructions & Definitions:

Every screen has Notices, Instructions & Definitions button in the upper right corner of
the screen. Clicking on this button displays the Notices, Instructions & Definitions screen
which reflects all information contained on the form. Additionally, information relating to
specific questions may be found to the left of the screen.

Social Security Number:

The Social Security Number is an optional field, but will help prevent misidentification. To
enter your SSN, type in the first three digits of your number [click/tab] type the second two
numbers [click/tab] and then enter your last four numbers. [The screen to the right will show
this standard format XXX - XX - XXXX as you type].

Unique Personal Identification Number (UPIN):

For buyers approved to have information maintained about them in the FBI NICS Voluntary
Appeal File, NICS will provide you with a Unique Personal Identification Number, which the
buyer should record in question 9.

Primary Residence:

Upon entering the Primary Residence screen the cursor is automatically positioned in the ZIP
Code field. Entering ZIP Code automatically fills the City, County, and State fields. ZIP Code
can be typed in or selected from a drop down. When the Buyer tabs away from the ZIP Code
field or clicks on another field, the City, County, and State information is filled. If more than
one City, County, or State exists for the ZIP Code entered, the appropriate one can be
selected by clicking on the down arrow in the field and selecting from the list. At any time the
auto filled information can be overwritten by manually typing in the desired information. After
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entering the ZIP Code, City, County, and State information the Buyer can tab to or click on
the Number and Street Address field to enter the street address of the buyer’s residence.
This information can be entered in two lines.

Secondary Residence:

If you have an additional residence (see instructions for Question 2) it may be entered by

clicking the “Add Second Residence” button.

The Secondary Residence Screen displays.

After entering the buyer’s primary residence information, select the Next button to display

the Personal Information screen. Clicking on the Back button returns the Buyer to the
Name & SSN screen.

Date of Birth:

Upon entering the Personal Information screen the cursor is automatically positioned in the
Birth Date field. Birth Date can be entered in the form of MM/DD/YYYY or by clicking the
calendar icon to the right of the date field and selecting the appropriate date. An example of
using the calendar function is shown below.

10152008 |O|amMDOM YY)

October 2008

10/M12/2008 [N RaRs]
Octoles, =k

Sun Mon Tue Wed Thu Fa Sal
1 2 3 4
E 7T 8 9 MmN

Sun Mon Tue Wed Thu FriSa1

' 1 2 3 4

(5 & 7 &8 2 10 1
12 13 14 (150 16 17 18

119 20 21 22 23 24 25
® 27 28 19 0 31

5
k13 14 15 18 17 18
19 A N 2B NS
3 |3 WD

Teday: 10715/08 [ | Today: 104282008

Figure 44: Figure 45:
Macintosh Windows
Calendar
. . . Drop Down
Note: In the Windows version, in order to scroll through the years, the

Buyer must click on the actual year in the calendar to expose the up & down arrows.

Place of Birth:

City information is dependent upon the State value entered or selected. Tabbing to or
selecting first the State field allows the Buyer to enter or select the appropriate City. Foreign
Country can also be entered or selected. See Figures 3 through 5, Place of Birth / Foreign
Country of Birth Drop Downs
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Stale Man-US Country
CO [~ [AUSTRALIA [\]
AA AFGHANISTAN "E
AE ALAND ISLANDS
AR | ALBANIA
AL ALGERIA
AP AMERICAN SAMOA
AR, ANDORRA
AS Placa of Birth 2City ] ANGOLA
AZ BalLEY ] ANGUILLA
CA BAILEY | ANTARCTICA
co BALDWIN ANTIGUA AND BARBUDA
CcT BANK AMERICARD | ARGEMNTINA,
DC BARTOMN | ARMENIA
DE BASALT | ARUBA
FL BATTLEMENT MESA | AUSTRALIA,
FM BAXTER AUSTRIA
GA | BAXTERVILLE AZERBAIJAN
GuU ., BAYFIELD BAHAMAS
Figure 46: State Figure 47: City drop Figure 48: Country
drop down menu down menu drop down menu

Note: Place of Birth (City & State) and Foreign Country of Birth are mutually exclusive. The
Buyer can enter either Place of Birth OR Foreign Country of Birth but not both.

Answering Questions 11.a. and 12:

If you meet the “exceptions” (see instructions for 11.a. and 12), you may leave those
guestions blank. If you make a selection by mistake, and you wish to remove that selection,
click on the “No Response Required” button and it will leave the question unanswered on the
printed form.

Preview Screen:

The ATF e-Form 4473 Buyer Information Form Preview screen displays. You can review all

the answers on the electronic version of the ATF e-Form 4473. Select the Next button to
move to the next screen.

e-Form 4473 User Manual -66- 11/18/2008



e-Form 4473 User Manual

Icons and Buttons:

Button Description

Displays Notices, Instructions & Definitions button. On
every screen at the upper right corner of the screen.

Next button, displays the next screen

Close button, closes current 4473 Form, erases the data
and returns to Start Screen

Exit button, exits the application

Back button, displays the previous screen

Scroll bar-with your cursor, move the scroll bar up or down
to read information about the fields.

TAB or CLICK To move from field to field Tab or Click (in the box)

Reduce or Enlarge Form Previews. You may also use the
rising graph and falling graph at the bottom left of the
screen to enlarge or reduce the view.

e
b
Y
&

J
£

Ends the Buyer section for the current
4473 form. Once pressed the user
cannot return to the form.
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B.Appendix — Quick Reference Guide, Seller.

3,

ATF e-Form 4473 eFaﬁ_%f

Quick Reference Guide for the Seller

Downloading the Application:

This section provides information on installing the application at the Seller’s location for the
first time:

Installing on Windows:
Online Installation:

Download the ATF-eForm-4473-Windows-1.1.exe from the
http://www.atf.gov/applications/e4473/ Web site.

Supporting Software:

QuickTime and Adobe Reader are required to run the e-Form 4473 Application on Windows. If
the computer running the e-Form 4473 application does not have QuickTime and Adobe Reader
currently installed; the software can be installed, at no cost, from the Apple website by clicking
the QuickTime link or the Adobe website by clicking the Adobe Reader link, respectively. This
will navigate away from the ATF web site to commercial site. Follow the install instructions as
posted the product.

e-Form 4473 Software:

To install the e-Form 4473 application, click on the Download Now A1 pownload Now! |, The
File Download Security Warning dialog box is displayed. Click the “Run” button to start the
installation process. This could take up to approximately 30 minutes.

File Download - Security Warning x|

Do you want to run or save this file?

Mame: ATF-sform-4473-Windows.exe
Type: Application, 45.3 ME

From: v, atf,gov

Bun Save | Cancel I

while files from the Internet can be wseful, this file type can
potentially harm your computer. 1f you do not st the source, do not
1un or save this software. What's the risk?
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A File Download dialog box is automatically closed, and the Download progress dialog box is

displayed.

50% of ATF-eform-4473-Window: P ] 53

® &

Qpening:
... ATF-eform-4473-Windows .exe From wwww. atF,gov

ANNENNEENNENNNNNNEEEER

Estimated time left 3 min 30 sec (22,3 MB of 45.3 MB copied)
Download to: Temporary Folder

Transfer rate: 112 KBJSec

¥ Close this dialog box when download completes

MHpen | Upenfulderl Cancel I

This dialog box automatically closes, and an Internet Explorer Security Warning dialog box is

displayed. Click on the “Run” button to proceed.

Internet Explorer - Security Warning 1[

The publisher could not be verified. Are you sure you want to run this
software?

Mame: ATF-eform-4473-Windows, exe

Fublisher: Unknown Publisher

This file does not have a valid digital signature that verifies its publisher, You
shaould only run saftware From publishers vou trusk, How can I decide what
software to run?

User Manual

This dialog box is automatically closed, and an install progress dialog box is displayed.

WinZip Self-Extractor - ATF-eform-4473-Wi

opying files, please wait... Setup

I o SR dl Apowt |

A command prompt window is displayed listing all the files being copied to the computer.
When this has completed, both the install progress dialog box and the command prompt

window are automatically closed.

c INDOWS' system3 2t cmd.exe
G : “\DOCUME"1“cahogan“~LOCALS "1~ Temp “WZSEA.THP *mkdir “'c:“Program Files“ATF e4473." u

h gsubdirvectory or file c:“Program Filez“ATF e4473~ already exists.

g:\ggggﬂﬁ”i\cahugan\LOCﬂLS"I\Temp\HZSEB.THP)xcupy s Ay #. % "ciNProgram FilessAl
=3 ~

IC:ATF eForm 4473 .1nk

C:Desktop.hat

AIF eForm 4473%\.DS_Store

ATF eForm 4473“ATF eForm 4473.exe

ATF eForm 4473“ATF eForm 4473 _USR

ATF eForm 4473“Countries.csu

AIF eForm 4473“DBConverter.dll

AIF eForm 44735DBEngine.dll

ATF eForm 4473~DOMSupport.dll

ATF eForm 4473 \FML10.d11

ATF eForm 4473\FHLayout dll

ATF eForm 4473“FMOLE.d1l

ATF eForm 4473~FMPhA Rcknouledgementa pdf
ATF eForm 4473\FMRSRC.d11

ATF eForm 4473“FMScript.dll

AIF eForm 4473“FMUserModel.dll

ATF eForm 4473“FMUrapper.dll

ATF eForm 4473%GdiPlus.d11l

G:
G:
C:
C:
C:
G:
G:
-
C:
Gz
Gz
C:
C:
G:
G:
C:
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A

AT eForm
The following e-Form 4473 application icon IsEERN is installed on the computer desktop for
Windows users. Double clicking on this icon will launch the e-Form 4473 application. A
User’'s Manual is available for detailed instruction on using the application.

Installing on Mac:
Online Installation:

Download the ATF-eForm-4473-Macintosh-1.1.zip from the
http://www.atf.gov/applications/e4473/ Web site.

Supporting Software:

Adobe Reader is required to run the e-Form 4473 Application on Mac. If the computer running
the e-Form 4473 application does not have Adobe Reader currently installed; the software can
be installed, at no cost, from the Adobe website by clicking the Adobe Reader link. This will
navigate away from the ATF web site to commercial site. Follow the install instructions as
posted the product.

e-Form 4473 Software:

To install e-Form 4473 application click on the Download Now 8 Pownload Now! i - Ap
Opening ATF e-Form 4473 dialog box will display. Click the Open with radio button and then
click the OK button to install the e-Form 4473 Application.

(o ) Opening ATF-eForm-4473-Macintosh-1.0b7.zip

You have chosen to open

) ATF-eForm-4473-Macintosh-1.0b7.zip
which is a: PC ZIP Archive
from: hip:/ fwww.arf.gov

What should Firefox do with this file?

(%) Openwith  Stuftit Expander (default) j

() Save tw Disk

| Do this automatically for files like this from now on.

( Cancel ) oK

A downloads dialog box will display indicating the progress of the download. When the
download is completed this dialog box will automatically close and the Install Progress dialog
box will display.
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ann B0% of 1 file - Downloads =
e ATF-eForm-4473-Macintosh-1.0b7.zip Cancel

Pause 22.9of 28.3 MBat 19.3 KB/ sec; D4:48 remain

All files downloaded to: (] Desktop Clean Up

The Progress dialog box indicates the progress of the uncompress (installation) of the e-Form
4473 application to the Downloads folder. When the installation is complete the Progress dialog
box will automatically close.

Note: The application download process could take up to 30 minutes to complete.

AOUC Progress

. Expanding "classes.nib™ to "Downloads”
: — — : r Stop 3

The figures below show the location of the installed e-Form 4473 application. The application
Folder ATF e-Form 4473 is placed in the Downloads folder. If a previous version has already
been installed and not removed prior to the new installation the application will be installed into
the ATF e-Form 4473.n folder where n starts at 1 and is incremented by 1 for each new install.

800 [ Downloads =
(2 [>] = [ Q
DEVICES Name - Date Modified Size Kind
W Chie G | B10bfb8d-90b8-48..8-9f79¢98d55b2.pdf  Sep 20, 2008, 9:05 PM 32K Forta..t(PDF)
=} 17MBP Maci... = 41081.pdf Sep 21, 2008, 4:30 PM 11MB Porta.. .t (PDF)
Z e L] ATF eForm 4473 Sep 24, 2008, 6:41 AM -- Folder
= > [ ATF eForm 4473.1 Sep 24, 2008, 6:41 AM == Folder
LRI ATF F 4473-A pg 1-1.pdf Sep 30, 2008, 8:54 PM 1MB  Porta. t(PDF)
PLACES ~ ATF F 4473-A pg 1.pdf Sep 30, 2008, 8:29 PM 1MB  Porta..t(PDF)
I Deskion ) ATF F 4473-A pg 1.pdf.iChatTransfer Sep 30, 2008, 8:26 PM 4KB  iChat . ansfer
4+ Chuck . CRGT Welcome.pdf Oct 6, 2008, 7:55 PM 12 KB Porta...t (PDF)
3 ) Documentation 10.fc10.zip.iChatTransfer Yesterday, 8:01 PM 4KB  iChat. ansfer .
"I)' Appication, | | Documentation.zlp.iChatTransfer Sep 24, 2008, 11:31 AM 4 KB IChat ...ansfer
] Dueinieots : =} 17MBP Macintosh HD » (] Users = ¢} Chuck » (i3] Downloads
22 items, 96.8 GB available P
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ano []ATF eform 4473 =l
2] EEom] (o[- Q
DEVILES ) Name 4 Date Modified Sze Kind
B Chuck's CRGT Mac + | ATF 2Form 4i?3.alpp Sep 24, 2908. 6:41 AM 71.7 :f:B A.::phcauon
eI TS T =y ATF _F?r‘n 4473.USR Today, 11:14 AM 13.1 MB FileM...ument
= [ | Countries.csv Aug 5, 2008, 7:04 PM 16 B Micro..ument
= \L)Isk‘ . » || Documertation Sep 24, 2008, 6:41 AM - Folder
LJite A = | ZIP Codes.csy Sep 16, 2008, 12:08 PM 5.7 MB_ text
PLACES
I Desktop
11 Chuck
A
7 Applications + | =i 17MBP Macintosh 4D = [i]Users » ¢ Chuck = [i] Downloads » [ ] ATF eForm 4473
5 tems, 96.8 GE available i

The FFL administrator can create an “alias” for the ATF e-Form 4473.app file and place the
alias on the desktop or drag the ATF e-Form 4473.app file to the “Dock” This allows for
convenient launching of the e-Form 4473 application

Application Set Up (Administrator):

Access the application/form by clicking on the e-Form 4473 icon; on the opening screen click
“Continue”; on the e-Form 4473 screen click on the “Set Up” button; this will take you to the
Administrator’s Settings screen. If you click to make the Administrator’'s Password
Mandatory, this will prevent unauthorized persons from viewing or changing your Set Up
information. If the password is lost, you will have to download a new form from the Web site.
The password is defaulted to “F1rearm5” and cannot be changed.

You have completed the Administrator’'s Set Up and may click on “Seller Settings,” “Return to
Start,” or “Exit.”

Application Set Up (Seller):
Note: You must complete the Seller's Set Up prior to using the e-Form 4473.

From the e-Form 4473 screen click on the “Set Up” button; on the Administrator’'s screen click
on the “Seller Settings” button. On the “Seller Set Up” page you must insert your FFL name,
address, and first three and last five digits of your Federal firearms license number (you can
list up to five FFLs for the same licensed premises).

Upon entering the Seller's Settings screen the cursor is automatically positioned in the ZIP
Code field. This is because by entering the ZIP Code first the City and State fields are auto
filled. You can enter the ZIP Code by typing it in or by selecting it with the mouse. When
tabbing away from the ZIP Code field or clicking on another field, the City and State
information is filled.

If more than one City or State exists for the ZIP Code entered, the appropriate one can be
selected by clicking on the down arrow in the field and selecting from the list.

Note: This information needs to be entered once and only modified when the information
changes.
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You may also choose a password on this screen. If you click to make the Seller’s
Password Mandatory, this will prevent unauthorized persons from viewing or changing
your Set Up information. By entering this information, the form will automatically populate
guestions 31 and 32. Remember your password as you will need it to complete the Seller’s
sections (B and D) of the form. You may click on “Return to Start,” “Administrator,” or “Exit.”
Choosing any of these buttons will save your information.

Note: Once you have completed these steps you are ready to begin using the
e-Form 4473.

Updating the Application Set Up For Administrator (Importing
ZIP Codes and Countries):

The first time you download the form, the ZIP Codes and Country Codes are included.
Periodically ATF will provide updates. To update these files, follow these instructions:

Step 1:

Go to the ATF e-Form 4473 link: http://www.atf.gov/applications/e4473/download.htm

From the download page, click on ZIP Codes (Updated: 11/04/08) or
Country Codes (Updated: 9/19/08).

A File Download dialog box is displayed.

File Download x|

Do you want to open or save this file?

Igl Mame: ZIP Codes.csv
LH

Type: Microsaft Excel Wworksheet, 5.71 MB

From: v, atf.gov

Open Sawe

¥ Always ask before opening this lype of file

“while files from the Internet can be useful, some files can potentially
harm pour computer. If you do not tust the source, do not open ar
sk ?

save this file. ‘what's the risk

Click on the “Save” button. This closes the File Download dialog box and displays a Save As
dialog box.

savens 20
Save | ) ATF eFom 4473 HE o ® 2 E

| Documentation

| Extensions

| ) Microsoft, wCB0,CRT

| Microsoft.¥Ca0.MFC

| Microsaft.vCa0.MFOLOC
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ZIP Codes: Navigate to the following Windows folder in which to save the “ZIP Codes.csv”
file.

. “C:\Program Files\ATF e4473\"

Do not change the name of the file from “ZIP Codes.csv”. Click on the “Save” A Save As
Warning dialog box will display indicating that the file already exist and asking if it can be
replaced.

Country Codes: Navigate to the following Windows folder in which to save the
“Countries.csv” file.

. “C:\Program Files\ATF e4473\"

Do not change the name of the file from “Countries.csv”. Click on the “Save” A Save As
Warning dialog box will display indicating that the file already exist and asking if it can be
replaced.

savens X

] Zs\Program Files\ATF e4473\ATF eForm 4473 ZIP Codes, csy already exists,
L] Do you want ko replace it?

Click on the “Yes” button. A Final File Download dialog box will display and automatically
close when the download completes.

20% of ZIP Codes.cs¥ Completed o ] B |

&

Saving:

ZIP Codes.csw Fram wia, akF.goy

ENNNENEER

Estimated time left 1 min 2 sec (86,0 KE of 5.71 MB copied)
Download to: C:\Program Files\aTF .. \ZIP Codes.caw
Transfer rate: 83.0 kBJSec

[V Cloze this dialag box when download completes

Hpen [pen Eolder | Cancel I

Step 2:

A

ATE eForm
Open the application by clicking on the e-Form 4473 icon Ba&iESN and click “Continue”

on the first screen . Click on Setup ; , the next screen
will be the Administrator Settings Screen.
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0.0, ATF eForm 4473

Setup

Adminstrator Settings

If you click to make the
Administrator Password
Mandatory, this will

prevent unauthorized
persons from viewing or
changing your Set Up
information.

By clicking the Import
Countries button will
allow you to import an
updated file of countries.

[ICheck here to make Admin Password Mandatory |

By clicking the Import

Exit

Select the Import ZIP Codes WS button or the Import Countries

to start the ZIP Code or Country Code update process. Three subsequent
dialog boxes will be displayed. The first shows the progress of removing the outdated ZIP
Code/Country Code data. The second displays the progress of importing the new ZIP
Code/Country Code data. When the ZIP Codes/Country Codes have been imported, a third

dialog box is displayed, confirming a successful import. Clicking OK completes the import
process.
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Delete
Records remaining to delete: 59849
Import
Importing from:
"ZIP Codes.csv".
Bytes Remaining: 4444689

ZIP Codes Imported

A new list of ZIP codes have been imported.

[ OK )

Updating the Application Set Up For Administrator (MAC)
(Importing ZIP Codes and Countries):

The first time you download the form, the ZIP Codes and Country Codes are included.
Periodically ATF will provide updates. To update these files, follow these instructions:

Step 1:

Go to the ATF e-Form 4473 link: http://www.atf.gov/applications/e4473/download.htm

From the download page, right click on ZIP Codes (Updated: 11/04/08) or Country Codes
(Updated: 9/19/08).

A File Download dialog box is displayed. This displays the drop down menu shown below.
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Open Link in New Window
Open Link in New Tab

Bookmark This Link...

Save Link As...
Send Link...

Copy Link Location

Properties

From the menu select “Save Link As

#es Save As
Save As: ZIP Codes.csv =)
- =) | ATF eForm 4473 3 (Qsear
DEVICES Bame W Date Modified
B Chuck's ... :i': n : app Sep 24, 2008 ﬁ:l:M
e Fe S Yesterday, 11:14 A
B iDisk Cou es.Cs’ Aug 5, 2008 7:04 PM
Dis L
| Documentation Sep 24, 2008 6:41 AM
ACES ZIP Codes.c Sep 16, 2008 12:08 PM
[ Deskiop
£} Chudkc
A Applicat

Format: | Comma Separated Vars

[ New Folder )

Cancel Save |

User Manual

...”. The menu is closed and the displays the Save As
dialog box shown below is displayed.

Navigate to the ATF e-Form 4473 directory where the application has been installed. Click
on the “Save” button. The Save As dialog box is automatically closed. Because the old ZIP
Code (Countries) file exists a replacement confirmation is required as shown below.

“ZIP Codes.csv" already exists. Do you
want to replace it?

.
(@ A file or folder with the same name already exists in

the folder ATF eForm 4473, Replacing it will
overwrite its current contents.

(_ Cancel \l "’ Replace \'

Click the “Replace” button to replace the old “ZIP Codes.csv” (“Countries.csv”) file. This
displays the Downloads progress dialog box shown below. This box is automatically closed

when the download is completed.

8.nN0 11% of 1 file - Downloads =

2P Codes.csv

Pause 645 KB of 5.7 ME at 14.7 KB/sec; 05-54 remain

Al files downloaded to: [E5] Deskiop
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Updating the Application Set Up For Administrator (Exporting
Records):

If you would like to save the information from the forms that you have created, select the

Export Records : button from the ATF e-Form 4473 Administrator Set Up
screen. This will allow you to create a file of the information that can be saved to your
computer (for example, in Excel or Access). This is not a complete form, just the responses
to the questions.

Calendar:

Dates can be entered in the form of MM/DD/YYYY or by clicking the calendar icon to the right
of the date field and selecting the appropriate date. An example of using the calendar
function is shown below.

MOMS2008 O] MmOy

October 2008

10/M12/2008 |=EEI R ERT]
ER octobe, TR

Sun Mon Tue'Wed Thu Fa Sat

1 2 3 4
% B 7 8 9 1N
Bl 13 14 15 18 17 18
19 0 " 2 13 N5
% [E]lxw xR

Sun Mon Tug Wed Thu Fri St
| 1 2 3 4
(5 & 7 &8 9 10 1

2 13 14 15 16 17 18
119 20 21 22 23 4 25
% 27 28 9 30 3

Teday: 10/ 15/08

[ | Tosday: 10/2852008

Figure 49: Figure 50:
Macintosh Windows Calendar
Calendar Drop Note: In the Windows version, in order to scroll Drop Down

Down through the years, you must click on the actual year in the calendar to

expose the up & down arrows.

Aliens 90-day residency Documents (Question 20.c.):

Enter the Type of Document, for example: “Rent”. For Date of Residence indicate the
earliest date from that document. For example: “01/01/2007".

Firearm(s) Information Screen:

Fields for the firearm(s) information (question 26 through 30) will allow the following number
of characters depending on your usage of capital letters:

Manufacturer: 20 to 29 characters.
Model: 9 to 14 characters.

Serial Number: 24 to 36 characters.
Type: 11 to 15 characters.
Caliber/Gauge: 7 to 11 characters.
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Total Number of Firearms (question 30.a.) must be listed as a word for the total number such

as “one”, “two”, “THREE", etc. Do not use numerals.

If the buyer purchases more than five firearms during this transaction, the firearm(s)
information for the additional firearm(s) may be attached on a separate sheet; this question
must be answered by including those firearm(s) on the separate sheet as well as those
indicated on the electronic form.

FFL Information Screen:

Choose the Federal Firearms License Number by clicking on the “Down Arrow” at the right of
the FFL field to display the dropdown list for the numbers you entered during set up. Select
the appropriate number by clicking on it with the mouse.

To enter the Transferor’s Transaction Serial Number (if any) tab to or click to this field.

Warnings Screen:

Warnings will be displayed only if applicable. The right side of the warning screen may be
blank if there are no warnings. The warnings are based on the buyer’s responses to
questions; however, you should still review the form before transferring the firearm(s).

Seller Form Preview Screen:

P
This screen allows you to preview the whole form before printing. Clicking on the A
will reduce or enlarge the screen, respectively. You may click the back button to go to the

previous screen or click the next button to move forward to the next screen.
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Icons and Buttons:

Button Description

Displays Notices, Instructions & Definitions button.

Next button, displays the next screen.

Close button, closes current 4473 Form, erases the
data, and returns to Start Screen.

Exit button, exits the application.

Back button, displays the previous screen.

@i @\ Reduce and Enlarge Form Previews.

2 Print button, prints Form 4473.

Displays the Application Settings Screen.

Seller’'s Set Up.

Displays the Buyer Warning Screen (starts Seller’s
Section B of the Form 4473).

Displays the Start Screen.

Imports updated ZIP Code data into the
application.

Imports updated Country data into the application.

Exports all Form 4473 data to Seller’s specified file
format and location.

Displays Opening Screen from application.

Closes current 4473 Form, erases the data, and
returns to Start Screen.

Ends the Buyer or Seller section for
the current 4473 form. Once
pressed, the user cannot return.
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