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SYSTEM LOCATION:

Office of Justice Programs, 633
Indiana Avenue NW., Washington, DC
20531.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Employees who have filed the
following forms in the Office of the
Comptroller: Property Sign-out, OJARS
Administrative Form 1820/1; Equipment
Control Records, OJARS Administrative
Form 1820/2.

CATEGORIES OF RECORDS IN THE SYSTEM:

Property Sign-out, OJARS
Administrative Form 1820/1; Equipment
Control Records, OJARS Administrative
form 1820/2.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

The system is established and
maintained in accordance with 5 U.S.C.
301, 1302.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The property data is used for
inventory control.

Release of information to the news
media: Information permitted to be
released to the news media and the
public pursuant to 28 CFR 50.2 may be
made available from systems of records
maintained by the Department of Justice
unless it is determined that release of
the specific information in the context of
a particular case would constitute an
unwarranted invasion of personal
privacy.

Release of information to Members of
Congress: Information contained in
systems of records maintained by the
Department of Justice, not otherwise
required ta be released pursuant to 5
U.S.C. 552, may be made available to a
Member of Congress or staff acting upon
the Member's behalf when the Member
or staff requests the information on
behalf of and at the request of the
individual who is the subject of the
record.

. Release of information to the National
Archives and Records Administration
(NARA) and to the General Services
Administration (GSA): A record from a
system of records may be disclosed as a
. routine use to NARA and GSA in

- records management inspections
conducted under the authority of 44
U.S.C. 2904 and 2906.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

Information maintained in system is
stored on index cards. :

RETRIEVABILITY:

Information is retrieved by name of
employee and type of equipment.

SAFEGUARDS:
Data is maintained in a locked room.

RETENTION AND DISPOSAL:

Documents relating to equipment
control are closed when employee
leaves agency. Records are destroyed
three years thereafter. Operating files
are destroyed when an individual
resigns, transfers, or is separated from
Federal service.

SYSTEM MANAGER(S) AND ADDRESS:

Comptroller; Office of the
Comptroller; Office of Justice Programs;
633 Indiana Avenue NW., Washington,
DC 20531.

NOTIFICATION PROCEDURE:
Same as the above.

RECORD ACCESS PROCEDURE:

A request for access to a record from
the system shall be in writing, with the
envelope and letter clearly marked
“Privacy Access Request."” Access
requests will be directed to the System
Manager listed above.

CONTESTING RECORD PROCEDURES:
Individuals desiring to contest or
amend information maintained in the
system should direct their request to the
System Manager listed above, stating
clearly and concisely what information
is being contested, the reasons for
contesting it, and the proposed
amendment to the information sought.

RECORD SOURCE CATEGORIES:

Individual to whom record pertains,
employee's supervisors.
SYSTEMS EXEMPTED FROM CERTAIN
PROVISIONS OF THE ACT:

None.

JUSTICE-OJP-006

SYSTEM NAME:

Congressional and Public Affairs
System

SYSTEM LOCATION:

Office of Justice Programs (OJP); 633
Indiana Avenue, NW., Washington, D.C.
20531.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Members of Congress, and other
public figures.

CATEGORIES OF RECORDS IN THE SYSTEM:
Correspondence with Congressional
Committees, members of Congress, and
the general public. The file also contains
biographical data, speeches, press

releases, and photograph files relating to:
public figures. -

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM: ’

The system is established and
maintained in accordance with 5 U.S.C.
301.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

Information in this system is used or
may be used in response to inquiries
from the general public or member of
Congress.

Release of information o the news
media: Information permitted to be
released to the news media and the
public pursuant to 28 CFR 50.2 may be
made available from systems of records
maintained by the Department of Justice
unless it is determined that release of
the specific information in the context of
a particular case would constitute an
unwarranted invasion of personal
privacy.

Release of information to Members of
Congress. Information contained in
systems of records maintained by the
Department of Justice, not otherwise
required to be released pursuant to 5
U.S.C. 552, may be made available to a
Member of Congress or staff acting upon
the Member's behalf when the Member
or staff requests the information on
behalf of and at the request of the
individual who is the subject of the
record.

Release of information to the National
Archives and Records Administration
(NARA) and to the General Services
Adminstration (GSA): A record from a
system of records may be disclosed as a
routine use to NARA AND GSA the in
records management inspections
conducted under the authority of 44
U.S.C. 2904 and 2906.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

Information is indexedona
correspondence control log and stored

“in ﬂlg folders.

RETRIEVABILITY;

Information is retrieved by name of
the member of Congress who is the
correspondent, or by the name of the
public figure.

SAFEGUARDS:

Records are maintained in file
cabinets. Entrance to the building is
controlled by required employee
identification or security clearance
procedures. Records are used by
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employees on a need to know basis
only.

RETENTION AND DISPOSAL:

Records are retained for two years,
then retired to Federal Records Center.
Six years thereafter.records are
destroyed.

SYSTEM MANAGER(S) AND ADDRESS:

Director, Office of Congressional and
Public Affairs: Office of Justice
Programs, 633 Indiana Avenue NW.,
Washington, DC 20531,

NOTIFICATION PROCEDURE:
Same as the above.

RECORD ACCESS PROCEDURE:

A request for access to a record from
the system shall be in writing, with the
envelope and letter clearly marked
“Privacy Access Requesl."” Access
requests will be directed to the System
Manager listed above.

CONTESTING RECORD PROCEDURES:
Individuals desiring to contest or
amend information maintained in the
system should direct thelr réquest to the
System Manager listed above, stating
clearly and concisely what information
is being contested, the reasons for
contesting it, and the proposed
amendment to the information sought.

RECORD SOURCE CATEGORIES:
Sources of information are
Congressional members.
SYSTEMS EXEMPTED FROM CERTAIN
PROVISIONS OF THE ACT:
None.

JUSTICE/OJP-012

SYSTEM NAME:

Public Safety Officers Benefits
System.

SYSTEM LOCATION:

Bureau of Justice Assistance, Office of

Justice Programs, (O]P), 633 Indiana
Avenue, NW., Washington, D.C. 20531.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Public Safety Officers who died while
in the line of duty and their surviving
beneficiaries. e

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains an index by
claimant and deceased Public Safety
Officers: case files of eligibility
documentation; and benefit payment
records. '

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

Authority for maintaining this system
exists under 42 U.5.C. 3796 and 44 U.S.C.
3103.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

Information contained in this system
is used or may be used to determine and
record eligibility of Public Safety
Officers under the Public Safety Officers
Benefits Act. It may be released to:

(1) State and local agencies to verify
and certify eligibility for benefits; (2)
researchers for the purpose of
researching the cause and prevention of
public safety officer line of duty deaths;
(3) appropriate Federal agencies to
coordinate benefits paid under similar

programs; and (4) Members of Congress '

or staff acting upon the member's behalf
when the Member or staff requests the
information on behalf of and at the
request of the individual who is a party
in interest.

. --RELEASE OF INFORMATION IN AN

ADJUDICATIVE PROCEEDING:

It shall be a routine use of records
within this system or any facts derived
therefrom, to disseminate them in a
proceeding before a court or
adjudicative body before which the OJP
is authorized to appear, when

i. The OJP, or any subdivision thereof,
or

ii. Any employee of the OJP in his or
her official capacity, or

iii. Any employee of the OJP in his or
her individual capacity, where the
Department of Justice has agreed to
represent the employee, or

iv. The United States, where the OJP
determines that the litigation is likely to
affect it or any of its subdivisions, is a
party to litigation or has an interest in
litigation and such records are
determined by the O]JP to be arguably
relevant to the litigation.

RELEASE OF INFORMATION TO THE NEWS
MEDIA:

Information permitted to be released
to the news media and the public
pursuant to 28 CFR 50.2 may be made
available from systems of records
maintained by the Department of Justice
unless it is determined that release of
the specific information in the context of
a-particular case would constitute an
unwarranted invasion of personal
privacy. .

RELEASE OF INFORMATION TO THE NATIONAL
ARCHIVES AND RECORDS ADMINISTRATION
(NARA) and to the General Services
Administration (GSA):

A record from a system of records
may be disclosed as a routine use to the
NARA AND GSA in records
management inspections conducted
under the authority of 44 U.S.C. 2904 and
29086.

Release of information to Members of
Congress. Information contained in
systems of records maintained by the
Department of Justice, not otherwise
required to be released pursuant to 5
U.S.C. 552, may be made available to a
Member of Congress or staff acting upon
the Member's behalf when the Member
or staff requests the information on
behalf of and at the request of the
individual who is the subject of the
record.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE: . X

** Information in this system is
maintained on a master index, in folders
and on computer magnetic tape. -

RETRIEVABILITY:

Information is retrievable by name of
claimant, name of deceased Public
Safety Officer, and case file number.

SAFEGUARDS:

Computerized information is
safeguarded and protected by computer
password key and limited access.
Noncomputerized data is safeguarded in
locked cabinets. All files are maintained
in a guarded building.

RETENTION AND DISPOSAL:

Files are retained in the Public Safety
Officer Benefits (PSOB) Office on hard
copy. Files will be disposed of pursuant
to OJP Handbook 1330.2A.

SYSTEM MANAGER(S) AND ADDRESS:

PSOB Program Officer Bureau of
Justice Assistance Office of Justice
Programs, 633 Indiana Avenue, NW.,
Washington, D.C. 20531.

NOTIFICATION PROCEDURE:
Same as above.

RECORD ACCESS PROCEDURES:

Request for access to a record from
this system should be made in writing
with the envelope and the letter clearly
marked “Privacy Access Request.”
Access requests will be directed to the
System Manager listed above.



