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the System Munager. When requests are
in writing, the envelope and letter
should cleurly be marked ‘Privacy
Access Request'.

CONVESTING RECORD PROCEDURES:

Individuals desiring to contest or
amend information maintained in the
system should direct their request to the
Syslem Manager, slating clearly and
concisely what information is being
contested, the reasons for contesting it,
and the proposed amendmenl(s) to the
information.

RECORD SOURCE CATEGORIZS:
Information contained in this system

is obtained from the applicant and

riferences providad by him.

SYSTEMS EXEMPTED FROM CERTAIN
PROVISIONS OF THE ACT:

None.

JUSTICE/DAG-010

SYSTEM NANME:

United Stales Judge and Department
of Justice Presidential Appointee
Records.

SYSTEM LOCATION:

Office of the Deputy Attorney
General; United States Department of
Justice; 10th and Conslitution Avenue,
NW.: Washington, D.C. 20530.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

This system encompasses all United
Slates Judges and all Department of
Justice Presidential Appointees.

CATEGORIES OF RECORDS IN THE SYSTEM:

A. 1. Curd index relating to United
Slates Judges which includes name,
salary, Congress of appoinlment, State
of birth, political party (if voluntarily
provided), religion (if voluntarily
provided), and American Bar
Association rating

2. Information on the above
mentioned card index, except religion, is
ulso maintained on word processing
equipment.

B. Cross index of judges’ names and
districts.

C. Rostcer of districts showing the
dates of duty of district court judges and
Department of Justice Presidential
Appointees, indexed alphabetically by
name.

D. Book of commissions of United
Stales Judges and Department of Justice
Presidential Appointees in order by date
of appointment and indexed
alphabetically by name.

"E. Nomination book showing the name
of the nominated Judge or Department of
Justice Presidential Appointee, the date

the proposed nomination was sent to the
White House, the date the nomination
was made to the Senate, the date of
confirmation, the date of appointment,
and the date of entrance on duty. This
book is in chronological order, and is
indexad alphabetically by name of the
nominee.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

These records are maintained
pwsuant to 5 U.S.C. 301.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USEHS AND THE PURPOSES OF SUCH USES:

These records are maintained to make
responses to public inquiries regarding
these individuals noted in Calegories of
individuels (the political party and
religion of an appointee is not released).
and for Department internal purposes.

Release of information to the new
media: Information permitted to be
released o the news media and the
public pursuant to 28 CFR 50.2 may be
made available from system of records
maintained by the Department of Justice
unless it is determined that release of
the specific infcrmation in the context of
a particular case would consiitule an
unwarranted invasion of personal
privacy.

Release of information to Members of
Congress. Information contained in
systems of records maintained by the
Department of Justice, not otherwise
required to be released pursuant to 5
U.S.C. 552, may be made available to a
Member of Congress or staff acting upon
the Member's behalf when the Member
or staff requests the inforation on behalf
of and at the reguest of the individual

-who is the subject of the record.

Release of information to the National
Archives and Records Administration: A
record from a system of records may be
disclosed as a routine use to the
National Archives and Records
Administration (NARA) in records
management irspections conducted
under the authority of 44 U.S.C. 2904 and
2906.

Release of information to civil or
criminal law enforcement agencies:
Information may be disclosed to any
civil or criminel law enforcement
agency, whether Federal, State, local, or
foreign, which requires information
relevant to a civil or criminal
investigation.

Release of information lo agencies
regarding the hiring or retention of
employees: Information may be
discloscd to officials and employees of
the White House or any Federal agency
which regquires infermation relevant to
an agency decision concerning the

hiring. appointmaent, or retention of an
employee; the issuance of a security
clearance; the execution of a security or
suitability investigation; the
classification of a job; or the issuance of
a grant or benefit.

Release of information to Federal, -
State, and local licensing agencies:
Information may be disclosed to
Federal, State, and local licensing
agencies or associations which require
information concerning the suitability
or eligibility of an individual for a
license or permit.

Release of information before a court
or adjudicative body: Ihformation may
be disclosed in a proceeding before a
court or adjudicative body before which
the Office of the Deputy Attorney
General (ODAG) is authorized to
appear when (a) ODAG, or any
subdivision thereof, or (b) any employee
of ODAG in his or her official capacity.
or (c) any employee of ODAG in his or
her individual capacity where the
Department of Justice has agreed to
represent the employee, or (d) the
United States, where ODAG determines
that the litigation is likely to affect it or
any of its subdivisions, is a party to
litigation or has an interest in litigation
and such records are determined by
ODAG 1o be arguably relevant to the
litigation.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are kept on cards, in
folders, in books, or on diskettes.
RETRIEVABILITY:

Information is retrieved by those data
elements identified in the "Categories of
Records in the System" section of this
notice.

SAFEGUARDS:

Biological sketches and diskettes are
kept in a locked safe. All other
information is kept in cabinets or card
files.

RETENTION AND DISPOSAL:

This information is maintained
indefinitely.
SYSTEM MANAGER(S) AND ADDRESS:

Associate Deputy Attorney General,
Office of the Deputy Atlorney General,
United States Department of Justice,
10th and Constitution Avenue, NW.,
Washington, D.C. 20530.

NOTIFICATION PROCEDURE:
Same as the above.
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RECORD ACCESS PROCEDURE:

A request of access to these records
should be directed orally or in wriling to
the System Manager. When requests are
in writing the envelope and letter should
clearly be marked "Privacy Access
Request.” -

CONTESTING RECORD PROCEDURES:

Individuals desiring to contest or.
amend information maintained in the
system should direct their request to the
System Manager, stating clearly and
concisely what information is being
contested, the reasons for contesting it,
and the proposed amendment(s) to the
information, .

RECORD SOURCE CATEGORIES:

Information contained in this system
is obtained from the individuals who are
the subjects of the records and from
other Department of Justice records.

SYSTEM EXEMPTED FROM CEHTAIN PROVISIONS
OF THE ACT:

None.
JUSTICE/DAG-011

SYSTEM NAME:

Miscellaneous Attorney Personnel
Records System.

SYSTEM LOCATION:

Office of the Deputy Attorney Gencral
United States Department of Justice,
10th and Constitution Avenue. NW.,
Washington, D.C. 20530.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Persons who applied 1o or are
employed by the Department of Justice
as attorneys and are not included within
another OAAG system.

CATEGORIES OF RECORDS IN THE SYSTEM:
This system of records consists of
records folders which may contain up to
a total of four sections. The personnel
section contains records such as
resumes, letter of recommendation, law
school grade transcripts, completed
Civil Service forms, and related
personnel matters. The character section
contains completed or portions of
ongoing background investigations and
matters related thereto. The
Congressional section contains
Congressional and other political type
recommendations regarding
appointment. The protest section
contains correspondence, if any exists,
. protesting the appointment of
applicants. The complaint section
contains correspendence from
individuals or groups complaining about
office holders and may contain matters
relating to the disposition of those
complaints. Rarely does a personnel

folder contain more than the pursonnel
and characler sections.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

The records are maintained pursuant
to 5 U.S.C. 301

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:
These records are used only by
Department of Justice personnel.
Information contained in a folder may
be used as the basis for answering
future inquires from other government
agencies about a former employee’s
qualifications. The personnel section
may be made available to other federal

. agencies, al their request, upon the

transfer of an employee to such an
agency.

Release of information to the news
media: Information permitted to be
released to the news media and the
public pursuant to'28 CFR 50.2 may be
made available from systems of records
maintained by the Department of Justice
unless it is determined that release of
the specific information in the context of
a particular case would constitute an
unwarranted invasion of personal
privacy.

Release of information to Members of
Congress: Information contained in
systems of records maintained by the
Department of Justice, not otherwise
required to be released pursuant to §
U.S.C. 552, may be made available to a
Member of Congress or staff acting upon
the Member's behalf when the Member
or staff requests the information on
behalf of and at the request of the
individual who is the subject of the
record.

Release of information to the National
Archives and Records Administration: A
record from a system of records may be
disclosed as a routine use to the
National Archives and Records
Administration (NARA) in records
management inspections conducted
under the authority of 44 U.S.C. 2904 and
2908.

Release of information to civil or
criminal law enforcement agencies;
Information may be disclosed to any
civil or criminal law enforcement
agency, whether Federal, State, local, of
foreign, which requires information
relevant to a civil or cnmmal
investigation.

Release of information to agencies
regarding the hiring or retention of
employees: Information may be
disclosed to officials and employees of
the White House or any Federal agency
which requires information relevant to
an agency decision concerning the

hiring, appointment, or retention of an
employee; the issuance of a security
clearance; the execution of a security or
suitabilily investigation; the
classification of a job; or the issuance of
a grant or benefit.

Release of information to Federal,
State, and local licensing agencies:
Information may be disclosed to
Federal, State, and local licensing
agencies or associalions which require
information concerning the suitability
or eligibility of an individual for a
license or permit.

Release of information before a court
or adjudicative body: Information may:
be disclosed in a proceeding before a
court or adjudicative body before which
the Office of the Deputy Allorney
General (ODAG]) is authorized to
appear when (a) ODAG, or any
subdivision thereof, or (b) any employee
of ODAG in his or her official capacity,
or (c) any employee of ODAG in his or
her individual capacity where the
Department of Justice has agreed to
represent the employee, or (d) the
United States, where ODAG determines
that the litigation is likely to affect it or
any of its subdivisions, is a party to
litigation or has an interest in litigation
and such records are determined by
ODAG to be arguably relevant to the
litigation.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records aré stored in paper
folders.

RETRIEVABILITY:

Information is retrieved by use of an
individual's name, as the folders are
filed alphabetically by name.

SAFEGUARDS:

These records are maintained in
cabinets stored in a lockable room.

RETENTION AND DISPOSAL:

These records are retained until the
subjects of the files resign or otherwise
leave their offices for non-federal
employment. In that instance, the
personnel section is sent to the St. Louis
Records Center for an indefinite period.
If the individual transfers to another
agency of the Federal government, the
personnel section is sent to the gaining
agency. All other sections of the folder
are destroyed six months after the
individual leaves office. The entire
folders of individuals who were
applicants and were not offered -
employment or did not accept
employment with the Department are



