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SWMARY: This is to inform the public 
that the Copyright Office is making 
available a Document Cover Sheet. 
which may be submitted to the Office 
with documents to be recorded under 
t ? e  recording systems specified in the 
Copright Ad. title 17 of the United 
Siatea Code. This Document Cover 
Sheet will expedrte the recardation of 
documents and constitutes the second 
step in changes in the Copright Office'r 
document procedure, to ensure the 
more timely recordation of documents. 

On a volunmy hesic. a Document 
Cover Sheet. which contdnr all of the 
information required by the Offica to 
process a document. may be submitted 
with the document for recordation. I b e  
Office will rely on the information 
provided on the Document Cover Sheet. 
and will not eramine the document 
itself except for actual signature (when 
required) and legibility. 
E m C M  DATE: January 8,1983. 
Fm CVRMER nK)RY*TKIJ c o n r A c r :  
Dorothy Scbader. General Counsel. 
U.S. Copright Office. Ubrary of 
Congress Washington. DC 20540.' 
Telephone (202) 707-8380. 

TheCoPP t 05- maw& a wide 
variety of ocumeats under seetiom 
203.205.302(~) and 3W(c) of thf~ 
Copyright M and W o n  803(b) of the 
Semiconductor Chip A d  These d o n r  
contnin minlmal requirements for 
recordation. For eumple: The only 
rtatutary requirements to r d  a 
transfaw or other document pert.iolng to 
a co yrlght under 17 U.S.C 205 am that 
the 1-nt m u t ( l ) t m a r t h e m  
signature of the peraon(s1 who executed 
it. or (2) be scmmpanled by a rwom or 
officinl cenifiurtion that it u a true copy 
of the origtnal ugned document. and (3) 
be accompanied by the recording fee. 

On June 17.1992.57 PR 27074. the 
Copyriebt Office infonned the public of 
new examining practicaa with respect to 
recordation of documents pertaining to 
arpydghtr 'Zbir 05- l a n o u n d  that 
it would examine documents mbmitted 
for reavdation only for compliance 
with the requhmentr of the Copyright 
LAa and Office regulations. The Offioe 
does not examine documents for 
apparent legal suffioency. This change 
in practices wac made to accelerate the 
recordation process in order to provide 
more time1 public aaxm to documenb 
submitted h r  rsmrdation. This Policy 
Deasion constitutes a second step in 
changes intended to process documents 
faster. 

2. Document Corer Sbeet Policy 
.Decbion 

In order to shorten the processing 
time for document recordation, the 
Copyright Office adopts a Policy 
Decision encoura~ing mcordation of 

documents by means of a Document 
Cover Sheet procedure. 

This Notice i n f o m  the public of 
changer in Office p r o c e d w  for those 
documents voluntarily submitted with a 
Document Cover Sheet. Attached as an 
appendix to this h o u n c e m e n t  is a 
copy of the New Document Cover Sheet 
with instructions for I t s  completion. 

The Document Cover Sheet. when 
fully completed. will contain all of the 
information uired by the Copyright "1 Office to comp ete the recordation 
procedure on a priorit basis. The Office 
will not examine the I ocument itself 
except for actual signature, when 

uired. and legibility. 
? h e  Copylight Office will record the 
document baaed on the information 
contained on the Document Cover Sheet 
and will not verify the correctness of the 
information by reference to the 
document. The person submitting the 
document bears the responsibility for 
correctly completing the Document 
Cover Sheet. 

The Document Cover Sheet will be 
recorded with the document. The 
Cedfimte of Recordation of the Office'r 
index m r d  of the mcordation will be 
based on the Document Cover Sheet. An 
error on a recorded Document Cover 
Sheet cnn only be c o r n e d  by making 
a new recordation. ThIs urn be done by 
submitting a corrected Document Cover 
Sheet. a new document. and a new 
recording fee. The original, allegedly 
incomta recardation will elm remain in 
the records of the Copyright Office. The 
corrected Document Cover Sheet mud 
be marked clearly at the top of the sheet: 
"Corrected Document Cover Sheet." 

Use of the Document Cover Sheet is 
voluntary. Them are. however. 
advantages to its use both for the 

'Error: linc should rcad 
Congress. Wa<h~nflon.  LX: ?ovn 
ML-455 



remitter m d  the Office. Documents 
~ b m i t t e d  with fully completed 
Document Cover Sheets will be glven 
priority in proms$-. Urn of this 
Document Cover Sheet p d u m  by a 
majority of remitters rhould result in 
sidficant reduction in average 
p&ssing time for recordation of 
documents. Documents submitted with 
incomplete Document Cover Sheets will 
be processed in the order in which they 
are received along with documents 
~ b m i t t e d  without a Document Cover 
Sheet. 

The Office suggests that a properly 
certified copy of the document rather 
than the original signed document be 
submitted for recordation in all ceses, to 
avoid the delavs associated with - - ~ -  ~ 

returning the 6riginal document. if it is 
submitted for recordation. The 
Document Cover Sheet itself provides a 
sworn certification at Space 11. to 
facilitate submission of copies of 
documents. Copies of documents on file 
in a Federal. state or local government 
office must be aampanied  by an 
official certification by the appropriate 
Government official. 

The Document Cover Sheet procedure 
places the obligation on the mmitter to 
complete the Document Cover Sheet 
correctly and in conformity with the 
accompanying document. The remitter 
must make certain that the document is 
legally sufficient to accomplish the 
purpose for which it is intended. The 
remitter must ensure that the document 
satisfies the requirements of the 
Copyright Office for recordation under 
the Office regulations applicable to that 
class of document. 

Regulations issued by the Copyright 
Office under autharity of the Copynght 
Act concerning documents are found in 
37 CFR 201.4.201.10. 201.25. and 
201.26. No separate regulation 
concerning mcordation bas been issued 
under the Semiconductor Chip 
Protection Act. Docwnents pertaining to 
mash works are governed by section 
903. title 17 U.S.C. They are recorded 
under the procedun, for copyright- 
related documents. 37 CFR 201.4. 

All documents submitted for 
recordation must be both legible to read 
and capable of being legibly recorded on 
microform. The Omce will continue to 
examine for 1 

In the - %%ents submitted 
wlth Document Cover S b e e ~ .  however, 
the office will no longer examine a 
document for comphanw with the 

latory requirements: That 
transfers fO1lOwing an 7r other do cum en^ 
pertaining to copyright submitted under 
section 205 of the Copyright Act am 
complete by their own terms; that 
terminations of transfen submitted 
under eection 3M(c) of the Act em 
complete and exact duplicates of the 

notice of termination an m e d  m d  
include the eual rignature, or A 
reproduction of the a d  rl~puture. 
and are eccompanied by a statemeat 
setting fo& the date on which the 
notice was served and the manner of 
~ M W .  
In addition, the Copyright Office will 

rely golely on the information provided 
at s p m  4 of the Document Cover Sheet 
=naming completenena of documents. 

regulations at 37 CFR 201.4 
continue to requlrs that a tmsfer or 
other document pertnining to A 
copyright must be complete by it8 own 
terms to be recordable. A docunent is 
complete by its own terms if any 
Aedule .  appendix. exhibit. eddendum 
or other material referred to in the 
document is ~ b m i t t e d  for mada t ion  
with the document. or if the reference 
is deleted by the parties to the 
document. If an attachment is 
completely unavailable for recordation, 
is not essential to identify the subject 
matter of the document. and. if it would 
be impossible or wholly impracticable 
to have the arties to the document sign 
or initial a cf' eletion of the reference, the 
Office regulations permit recordation 
"as is." Completion of Space 4 to 
indicate that the document is not 
complete but should be recorded "as 
is." is deemed to be a written request for 
recordation "as is." which ntisfiea the 
conditions for such a request in the 
regulatiocs. 

Although the Document Cover Sheet 
prooedure is voluntary at this time. its 
u n  is encouraged. 

Two copies of a fully completed 
Document Cover Sheet should 
accompany each document to be 
recorded. Submission of two copies 
facilitates priority processing. 

A fully completed Document Cover 
Sheet is one that contains all of the 
requested information and q u i r e d  
signature(s1. The Document Cover Sheet 
will be recorded with the document and 
form the basis for the catalog record of 
the document. Tbe Copyright Office will 
not examine the document to verify the 
~~mctnesr of the information contained 
on the Document Cover Sheet. except 
for the correctnesr of the number of 
titlea it contains. 

Recordation of a document with or 
without a Document Cover Sheet does 
not constitute a determination by the 
Copyright Office of the validity of a 
document of the effect of that document 
The detennInation can only be made by 
a court of law. 

Document Cover Sheets am supplied 
f r ~  of charge by the Copyright Office 
and may be ordered at anytime by 
telephoning (202) 707-8100. Orders will 
be m r d e d  automatically and filled as 
quickly M possible. Please specify that 
You need Document Cover Sheets and 

the number needed. The Office will 
aocspt photoco ies of the Document 
Cowr Sheet. A Document Cover 

[Shee:s and attachments should be 8% x 
11 inches in size. The Office prefers that 
all documents also be the same size to 
promote uniformity of the minofom 
records. Documents should be typed or 
printed pmferably. hut the Office does 
not make that a requirement for 
recordation. , 
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Cover Sheet 
utuiv the readahan mnmmnmb d the Cawnaht A a  and C m h l  BASIC I N F O R ~ T I O N  

thee instructiuns be+ completing this fm. Make 
sure all appliolble s p a  have bun filled in b e e  you 

return this fonn, or thefonn connot be used. 
daummt R k k t m ~  a docummt nrbmittal with a without a aw&hcct 
=dmhrtcad.-honbytheCoWnghtOlficedthed-t'r 
v M t y  athr effect of Out d-t. Only a cwrt of L w  nuy nub such 

When to Use This Form: uu the ~ o n r m n t  covsshcet wkn 
you am M n i n g a  dacummt f o r d t i e n  i n  the US. Copyrieht 0 5 o c .  

I 
PWVACV ACT ADV)GORY STATENENT 
Rqulnd by 199 Prlv8cy *a of 1974 (P.L 9,179) 

Th. w(hwiy kr ngurtirp hu inkmuam ia ti- 17 U.S.C..wc. 
205 Fwndnng #u inkmrbon u volunmy. But 11 ttm 
inkmaion ir not mwdd. 11 wmv k mrw I, &8r ramdebon. 

I w m p l m m ~  roquwakts  
Omu mutrr  u w r  irrludr wble nrO&bm and wwtmr m w a -  

I bon of pubic nd.x.* p+n of publc c8l8logi oi eopyrtght 
ncom00n* m d  proparmton of r u c k  upon rsqws~ 

NOTE: Noo(hra4Hcg rmtmmtml l  b ~ l w n  In eonmcnmmlh 
U n  .mlo.bon R r w  luao fhu rmtement and refer lo 11 11 we 

1 SPACE 1: Name of Party or Parties 
to the Document 

NameaUofthepamntothudocument. Ifadd~horulspacetsneedcd,uw 
awhte,81/2xll ~rrhhcctdpaptobstthe~~s.ThedaurnentwJIbr 
mdexed under the ~ m o  of h o e  putls For hdm, nohccr d termrru- 
hon and other -0-party docummb m&ate whtch u uagnor, pnta, or 
party I and whch u aulgnee. -tee, or party 2. 

Wculate the fer h n  the infomutian given in Space 5. 
NOTE: 'lhc m g h t  Office has the authority to adjust fes  at 5)nr 

in t tw l l r  bucd on dmnges in  the Coraumer Price Inder. The next ad 
m n t  apuein 1996. Please mud the C-ght Office after July 
~ t h e . a w l E c c r k d u l c  

7 SPACE 7: Deposit Account 

2 SPACE 2: Desaiption of Document - 

Ua Deposit A-t ia to br charged, give the Deposit Aaount number. 

Drmbr the document. T ? u  dcmpbon will br entered m the atdog 
m r d  of the F X U r d ~ h ~ .  8 SPACE 8: Date of Execution 

Give the date the a- nyrng document (riot this Cwer Sheet) was 
executed m d / a ~ a e & v e .  3 SPACE 3: Title(s) of Work(s1 

L~st the t~ue, of all w a l u  whch arc mduded m the document. lndude 9 SPACE 9: Affirmation 

w e  as the rover rheet m y  be akachrd: if needed. lnhcate k t  the b k  a, 
any addtlmal s h e  are ad&tlms to Space 3. 

Thrr space b tobr c~mp le td  by dl applicants. The party to the document 
nrbrruttma i t  for rrcorbticm or hidher authonzcd anent should lim the 
affirmah& and au~honubon amtund  In  thu apace.ha affum.&& aid 
auth-hcm u m t  a 1Ubrbhlt~ for the&ahcm UVCd fordocuments 
cmtunrng a phwrcopy up-. (5cc ~cr t i f tCaho~paoc 10.) 4 SPACE 4: Completeness of Document 

10 SPACE 10: Certification 
AU lccclm M5 donunnt. rnwl becan Iele by hew own t s n a  m on la  

to br m ~ b ~ e  L a r n ~ I e ,  d -on d'docummt. ,dude tndm d 
~ ~ ~ h t ~ r u n h ~ ~ a ~ d  ahrrdocumntspdauung roampynghtauchas 
ex wive and n a m d w l v e  L- amtnca. mmgaga, pow- of attor- 
n y ,  d l c a t r ,  of c h n ~  d c-te Nm a hue. wh, and d- d 
&stnbuhm. 

b m p l a e  this vctim only if rubmining phaaopied d a v m m h  in Leu 
d a document beanng the actual rigrutwe. 

Cerhflcahm Any tnmfs of cog~nght ownenhi or other document 
p ; u m g  to a copyright (&cm 2 nuy be nr& i n  the C- ht 
ficeifthedorummtbanthea-lrip-dthepmanor-wfo 

executed (sped) the documents. I f  a photar, d the origuul u 
docummt u auhnittck it must be aaomrrmigbv a swan or o& 5 SPACE 5: Number of Titles in Document 
cshf iahm A swan d ~ o h o n u p e d  by'at leaat &e d the parno to chc 
documnt or that authonted mrrsmuhve (who u tdmhf~ed as such) at 

l h e  nwnbrr d h h  det-a the rro~rbhcm fee The fee for a d m -  
mmt of any Im th cmulmng o n  hue u S20 Addthoml h u a  arc S10 for 
each gmup d l%or fewer The Copyright Office will vmfy btle counts 

- - - - - - . -. 
Space 10 will u q  h t  rquirr;rrnt. 

b p i -  of daumenb on file i n  a Federal, mhte, or Iwl Bwernrnent 
office mud b. accompanied by M official certification 


