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COPYRIGHT OFFICE, LIBRARY OF 
CONGRESS 

A~E- Copyright Office. Library of 
Congress. 

Policy Deciriorc Notice of 
revised procedures. 

S U M W r :  The Copyright Office of the 
Library of Congress ideues thin Policy 
Decision to inform the public of changes 
in the procedure for requestmg and 
obtaining rpecial handling, i.e.. 
expedited rervice. in connection with 
regirtration of d a i .  to copyright 
recordation of documents, and other 
remcer rendered to the public under 
the Copyright Act title 17 of the U.S 
Code. The baric procedures and the fee 
for the rpecial handling remce are 
unchanged. The Copynght Office will 
now accept payment for the rpecial 
handling remce by personal check and 
the required justification has been 
simplified 
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Section fOB(a] of the Copynght Act 
title 17 of the United Stater Code. 
prerviber a rchedule of fees that murt 
be remitted to the Copyright Office on 
filing applicationr to regrster daim to 
copyright to record documents 

pertaining to copyright and for other 
senricer .rendered to the public under 
the Act. Subrection (101 of rection 708(a] 
giver the Reglrter of Copyrights the 
authority to fix a fee for any special 
services requiring e sobrtantial amount 
of time or expenre bared on the cost of 
providing the rpecial rervice. 

"Special handling" ir a procedure 
established within the Copyright Office 
to reduce the length of time required to 
procerr an application for registration of 
a claim of copyright or to record a 
document pertaining to copyright. 
Speclal handling is granted at the 
discretion of the Regirter of Copynghts 
in a limited number of carer as a service 
to copyright regirtranta who have 
compellrng rearonr for the expedited 
issuance of a certificate of regirtration 
or a certificate of recordation of a 
document. In June 1982 a rpecial 
handling fee for regirtration war fixed 
by the Regirter of Copyrlghta. 

Special handling of requerta for 
issuance of a certificate of registration 
impacts upon every rtep of the 
rclpstration procesr. Under normal 
procedurer application8 for registration 
pars through the various procerring 
steps in lgoupr which are 
adminirtratively efficient. A claim that 
receiver rpecial handling must be 
proccrred outside of the normal work 
flow necerritating individual handing at  
each rtep and individual routixq 
between work stationr. A separate 
ryrtem of controlr murt be maintained 
for the upecial handling of c la im to 
assure both that they move 
expeditiourly through the necerray 
procedures and that they can be located 
quickly if the need rhould arire. Each of 
these actlvitiea involver more employee 

time than claimr in the normal work 
flow r i m  employee8 could otherwise 
be more efficiently occupied procerring 
ordinary claimr. 

The copyright Office reviewed ita ' 
experience under these procedunr in 
1984 and re-evaluated the corta 
asrociated with rpedal ban- of 
regirtration applicatlonr. The Office 
found that processing of rpecial 
handling requerta involved more rpecial 
adminlrtrative procedurer than had 
been Mentified at the time the Regirter 
set the original rpecial handling fee. The 
Office alro found that the lame number 
of rpecial handling r e q u u b  war more 
dirruptive of routine procesring 
procedure8 than we anticipated The. 
w a t e r  of Copynghtr comequentl y 
determined that the rpecial handling fee 
would be i nmared  to $a#) to recover 
the adminirtrative coats of pmvidlng 
thlr rpecial wrrvice. At that time the 
Mfice a h  e r t ab l i l ed  a fee for 
proceuing multiple applicationr. In 1085 
the Regum of Copynghts determined 
that the fee for the rpecial handli 
recordation of a document shouldn&of a 
S200, based on the coat of t h ~ s  rervlce. 

Under the authority of rection 
70B(a)(10) the Regirter of Copyrights 
determined that the requestor of rpecial 
handling rervice should pay. In addition 
to the normal applicable filing fee or 
recordation fee. the coat of additional 
rtaff time involved in the rpecial 
handling of cases, computed at overtime 
rates plus a reasonable adrn~nistrative 
fee. 

The special handling fee is charged for 
each application for registration or for 
each recordatton of a document 
pertaining to copyright for which special 
handling remce  is requested and 
granted with the following exception: If 
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'Error line hould read: 
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special handling is requested for only 
one of reveral claimr rubmitted at the 
name time with a ringle deposit which 
is an acceptable deposit for all the 
claimr, the fee for processing the 
additional claimr is 550.00 each plur the 
filing fee for each claim. The claim for 
which rpecial handling is requerted ir 
procerred for the SZCKl.00 rpecial 
handling fee plur the filing fee. This 
n m w  exception applies only where a 
ringle set of deporit copier may 
appropriately be rubmitted to register 
multiple claimr. in accordance with the 
practicer of the Copyright Office. The 
applicant is given the optlon of 
rubmitttng en additional set of copies 
for each application to avoid asserrment 
of the rpecial SS0.00 fee. If multiple 
applicatlonr are accompanied by 
individual reta of depmit copier. claim 
for which rpecial handling u not 
requested are procersed routinely. O d y  
the claima(r) for which rpecial handling 
ir requerted and granted am procerred 
rpecially. 

If the nquert for rpeclal handling ir 
aanted. the lee ir not refundable. The - 
Copyri&t Office maker w e y  effort to 
procerr the claim within five w o m  
dayr after the requert ha8 been 
approved Within that period the Office 
either imuer the certificate of 
reglrtration or notifier the applicant of 
any defect la the claim. If 
correspondence ir required the Office 
will make evey effort to proceu the 
claim expeditiourly after the reply ir 
received 

Recently. the Copyright OfRw 
reviewed the general polider govenzing 
rpecial handling. Based on thin review. 
the OPRce confirm8 the policiem 3 
dercrlbed about but maker the following 
adjurtmentl regardmg the payment of 
the fee md the averment required to 
justify a requert for mpecial handbig. 

a. Psrsonal check.. Under ellrtlng 
policies. the Copyright Officq ha8 
requ~red payment of the specla1 
handling fee in the form of carh. 
certified check. cashier'r check. or 
money order. Personal checks have not 

'Error line should red: 
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been accepted. The Office has noted 
that this policy poses problems for those 
who request special handllng by mail: 
The Office returns the pemonal check 
and murt delay processing the rpecial 
handling request until acceptable 
payment is received. After several years 
of experience with rpecial handling, the 
Office ir pr~pared to change it8 policy 
and accept perronal chejtr in payment 
of the rpecial handling fee. The Office 
cautions. however, that the registration 
or recordation will be cancelled if the 
check ir returned for insufficient fundr. 
The Office will refuse to accept future 
personal c h e h  from a rpecial handling 
reguertor once any personal check is 
returned for insficient Funds. 

b. justific4tion for special handling. 
Requests for rpecial handling are only 
granted in carer involving pending or 
prorpective litigation curtomr matters. 
or contract or publirhing deadliner that 
necerritate the expedited irsuance of a 
certificate. The existing policy require8 
requestors to une the form available in 
the Public Olficc or to rubmit a cover 
letter answering variour quertionr 
concerning the need for rpecial 
handling. The Otfice has decided to 
accept either the rpecial form or a letter 
that clearly anrwers the question: "Why 
ir there a need for rpecial handlingt' In 
either case the requert must include a 
rigned rtatement certifying that the 
information contained in the requert is 
true. 

3. Pfucducs for Rsqumlting Special 
Wlndliap 

Requerta for special han- may bc 
made in penon on the form available in 
the Public Information Offiw of the 
Copyright Office. mom UMOI. lamer 
Madimon Memorial Building. Libra y of 
Congress. 101 independence Avenue. 
S E  Warlungton. MI The Office will 
alro conrider requerta by mail provided 
that the Special Handling Requert form 
ir wed or a cover letter rubmitted. 
which gtver an anrwa to the following 
questios "Why ir them an ugent need 
for mpccial handkng?" It ir a h  

necessary to artify that the answer to 
thin quertion is correct to the best of the 
requertor'r knowledge A mailed requeat 
for rpecial handling should be sent to: 
tfbmy d CongeM. Box 100. 
Warh@toa DC a 0 ~ 0 . ~  
The letter inride cl-rtl, Wcot, 
that it u a mqutrt far .padP1 hrrdling. 

The mquert for apeaal h- d a 
regismtian muat k accompanied by l 
completed mpplicetloa the ngrrircd 
dcporit cop i4  pbonorrtord* o? 
I d m m  material rad tb SX~M.IO h 
plum h appliubla Wrtg fee. The 
r e q m e a t f r x a p u i a l ~ o f a  
ncordatioa of a document psrtPiniag to 
copyright muat k accompanied by a 
d.rmmmt meotbg tb mquirrmentr for 
recordation d the SaOO fee plum 
r e d t i o n  fern ($20 for a document 
listing no mom thrn 1 title. plus $10 fa 
each p u p  of 10 or fewer additional 
titlea). The fete may k chaged to a 
depodt account ertabluhed in the 
C~pyAght Office. If the deporit account 
con- M d u r t  fundr to cover the 
total rpedal handliq fee, or U the 
remitter docr not matnhin a deporit 
vcc4unt the total qmdd handling fee 
may k paM elthe? in panon at the 
Publc Information Office in 
Washington, DC or it may be remitted 
by mail. Sucb payment muat be in caah, 
check, or money order nude payabk to 
the Regirtcr of Copyrightr. Cash &odd 
not k beat by mail however. 

A mquert for rpsckl hndLng will k 
granted only in uww involving pendine 
or prorpectiw PtQatioa c u t o m  
matten. or contract or publuhrng 
deadlimr thrt necerriteta the urpcdited 
isruance of a cutificate. Spcdal 
handhg p d u r e a  may k applied to 
cau r  pen- in tbe Copyr+ght Office. 
provided the pmviauly mentioned 
criteria am met 

4 Ndr  Um thlr addrear exactly ma rhown 
Do no( Lnclude m n h m n w  to the CopynJht 
OWce or any other information. 

b; h e  should read: 
'described above but mak= the following' 
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