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ANNOUNCEMENT from the Copyright Office, Library of Congress, Washington, D.C. 20559 

' 4 ~ r  OF C 
@+ 

NOTICE OF CURRENT SYSTEMS OF RECORDS 
AND ESTABLISHMENT OF NEW SYSTEMS OF RECORDS. 

PRIVACY ACT OF 1974: CURRENT SYSTEMS OF RECORDS: ESTABLISHMENT 
OF NEW SYSTEMS PRIVACY ACT EXTRACT PRCGRAM 

The f mowing excerpt i s  taken from Valume 51, Number 104 of 
t h e  Federal Register f o r  Friday, May 30, 1986 (pp.1962~19635) 

LIBRARY OF CONGRESS 

Copyright Otfko 

Prlvacy Act of 1974; Currmnt Sy.1.n# 
of Record.; E- ot Maw 
S y 8 t ~ P ~ A c t ~ R o g l . m  

r a m  Library of Conpss.  Copyright 
Office. 
r ~ t l ~ n :  Notice of current systems of 
records and of establishment of new 
systems of records. 

SUMMARE The Copy-right Office last 
published the full test of its systems of 
records under the Privacy Act of 1974 (5 
U.S.C. 55a)  at 47 FR 36998. Augtrst 24. 
1982; and a notice of estaMishment of a 
new system of records at 49 FR 48828, 
November 28,1984. This publication of 
the Copyright Office systems of records 
reflects changes in the records 
maintained by the Office in llght of its 
new functions and duties under the 
Semiconductor Chip Rotection Act of 
1984. Pub. L 9HjZO. New systemr CO- 
21 and CO-22 have been established to 
cover the registration and recordation 
files relating to claims of protection in 
mask worh  under the 1- Act. 

There han also been a change in en 
existing system of records. The name of 
system CO-2 has been changed from 
"Deposit Accounts System" to 
"Copyright In-Proceu System (COINS]." 
The recorda in this rev14 syaem cover 
all fee service requests to the Office, 
and not just information pertaining to 
deposit accounts. Before September 14, 
1985, records pertaining to individuals 
who requested fee aervicas. and did not 

maintain deposit accounts with tbe 
Office. were kept in i n k  cads In the 
Master Index Card Files (CO-1). No 
cada were produced and addad to 
system CO-1 after September 14, UW. 
This information ia now maintnined in 
automated fonn in system CO-a 

The titles and addresses of several 
system managers have been changed 
and the respective system revised 
accordingly. Additional technical 
changes have been made throughout the 
text. 
DATE Comments should be received on 
or before June 30. I W .  
roonrssrs: Interested persons should 
submit five copies of their written 
comments: 
If by mail to: Office of General Counaei, 

Department D.S., Library of Congress. 
Washington. DC 20510; or 

By hand to: Office of General Coumel, 
Copyn&t Office, Library of Congress. 
Room 403. James Madison Memorial 
Building, 1st and Independence Ave., 
SE., Washington DC 2 W .  

FOR FURTHER w-nm COKTACE 
Dorothy Schrader, General Counsel, 
Copyright Office. Library of Congresa 
Washington DC 20558; (202) 287-6380. 

These systems of rec& will become 
effective June 30.1988. unlw the 
Copyright Office publishes notice to the 
contrary. 

Datad: May 15. lm 
-Omre 
Register of Copjrighb. 

Appmvad: 
D.nid I. Boontln 
The Libm'an of Congn?~. 

The Copyright Ofem serves primarily 
as an office of public record. Section 705 
of title 17 of the United States Code 
requires the Register of Copyrights to 
provide and keep in the Copyright Office 
recoda of all deposits, registrations, 
recordations. end other actions taken 
under title 17, and to prepare index- of 
all ruch recordr It also provider that 
such rscords and Indexes, as well as the 
articles deposited in connection with 
completed copyright registrationo and 
retained under the control of the 
Copyrisht Office, shall be opem to public 
hapection,,Theref. infonnatron from 
them racordr and indexw is routinely 
disclosed to the public. Further, in 
accordance with 17 U.S.C. 7Wa). copies 
may be made of the public records and 
indexes of the Copynght Officc In 
accordance with section 908(b) of title 
17, the provisions of chapter 7 relatiq to 
the records and publications of the 
Copynght Office apply to recotda 
pertaining to mask work  under chapter 
9 of title 17 U.S.C 

The source for Copyright Office 
system of recotda are, wherever 
possible. the individualr to whom the 
records pertain or their authortrsd 
agents. Copyright Ofiica parrc~ael 
frequently make additions or no ta t iw 
on Office records in the performance of 
their official duties. TO the extent they 
add information on individuals to Ofice 
files. they should be considered sources 
of records. However, because of the 
volume of such additions and notations, 
Copyright Office personnel have not 
been cited specifically under the 
heading "source categories" in this 
Systems' Notice. 



Tab of Contoots 
CO-1-Master Index Card Files 
CO-Z--Copyright In-Process System (COINS) 
C03--Copynght Claims Registration Files 
CO-9--Miacellaneow Gomspondenca Filer 
CO-&Recorded Document Files 
C0-s-Motion Pictun Agreement Files 
Ca7--Depoeit Recordation File 
CO-B-Compliance Activity File 
COB--Office Mailing Lieu 
CO-lWrecdom of Information Act and 

Rivacy Act Requests and Didoruns 
File 

C a l l - A d d m n  PUe 
CO-12--8ibUopphic PUe 
Ca1- Trammiuloua by Cable 

Syrtws: Initid Notice of Identity and 
Ch.nga File 

CO-ICSeurndary Trarumirriom by Cable 
Systems: StaLaments of Account 

C G 1 W b l e  System Videotape Transfer 
Conmcb File 

CO-16-Notice af Intention to Obtain 
Compulsory Licerue for Making and 
Distributing Pbomncordr Embodying 
Nondramatlc Muriul W o h  File 

Calf-Jukebox Ucanrs Application# 
Ca1bVoIuntu-y Ucensirg Apemenla Fils 
C a l M c e n r i P g  Mvlaion Cor~op~ndancs 

File 
Cazo-Sec0ndm-y Tranrmtriom by Cable 

Svstem: ComWILdonca W a  
~&zi--Ma& ~ o k ~ e g i s m t i o a  Filer 
CaZZ-Ma& Work Recorded Documents 

sv8nmYIYL: 

Master Index Card Files. 

SVsTeNCOCIllOK 

Copyrfght Office, Library of Congress, 
Washington. D.C. 2055% 

UrnoomuOCHIOIV*WIlUCOVIIID~~ 
s v m  

Remitter8 of all ca8h received by the 
Office. and individuals who submit 
documents for recordation. whether or 
not accompanied by a remittance. 

c A m o o a N a ~ ~ D 1 1 ) ( 1 ~  
Records of material and remittances 

received; records of final disposition of 
cases (in the fonn of registration 
numbers or identity of other fee 
servim), the amount charged and/or 
the amount refunded, if any. Lest cards 
produced 9/14/85. 

A ~ t O C l ~ O C T ) ( I  
8- 

17 U.S.C. 705.708. 

mmawuw-Yuwrumom 
IWI*.lty.I(KLUDII#cATIOOCIEIOC 
u . R I A N O ~ - O i ~ U I U :  

The Office uses this system: (1) To 
keep a record of the receipt and 
disbursement of all incoming cash: (2) to 
locate cases in-process before the 
permanent catalog record is available; 
and (31 to prepare refund vouchers. 

8ToMOE 

4 x 0 index cards in file cabinets. 

RRTumv- 

Alphabetically by remitter's name. 

8 A n a u m &  

These records are maintained in a 
room which is generally restricted to 
authorized ~ m n n e l  and locked durinu 
n o n - w o k  hours. ~imited, provlsiod 
~ubl ic  access to these records is allowed 
A m  10 a.m. to 11 am.. Monday through 
Friday, except legal holidays. 

~ L U l D ~  

Five Year8 from 8/14/85. 

m N N l M U ( 8 ) U 1 D -  
Section Head Mail and 

Correspondence Control Section. 
Receiving and Rocerring Division. 
Copyright Office, Library of Congress, 
Washgton, DC u)559. 

Inquiries about an indlvidual'r record 
should be in writiaa a d d r e d  to the 
Supervisory Cop&t Information 
Specialist Information Section, 
 dorma at ion and Reference Division. 
Copyright Office, Llbrary of Congress, 
Washington. DC 2OSB. 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure". 

-mcoaoCCIOCIWCU: 
See rules published in 37 CFR Part 

204. 

ItIw w"a CAI.- 

Remitters or their authorized agents. 

8 V m  W A U R  

Copyright In-Process System (COINS). 

8VmYCOCITBOW 
Copyright Office. Library of Congress. 

Washington. DC 20559 

~ m a o m 8  oc O(OMWW covenmo rv nn 
8- 

Individuals who make fee service 
requests to the Office, including 
individuals who maintain depoeit 
accounts. 

If remittance received: Name of 
remitter, appropriate cross-references. 
title of work, amount received. amount 
used, class of application or fee service 
code. number of copies, nature of 
deposit code. 

if deposit account: Name of deposit 
account holder, title of work, debit. 

credit notation, old balance, new 
balance, class of application or fee 
service code. number of copies. nature 
of deposit code. 

A V I I I # C I V ~ - O C ~ E  
8- 

17 U.S.C. 705,708 

The Office uses these records: (1) To 
record copynght fee charges, reconcile 
deposits of fees and generate accounting 
reports: (2) to create a record of receipt 
of all fee service requests; (3) to 
determine the status of recently 
submitted requests, including the 
registration number assigneled: (4) to send 
periodic statements to deposit account 
holders of their transactions with the 
Office; (3) to notify deposit account 
holder8 that their accounts have become 
depleted. 

Record8 kept from November 1,1977. 
All such records.am on computer discs 
and tapes. 

# n n n m  

By name of remitter. title. deposit 
account holder, deposit account number. 
and transaction identification number. 

Records*are stored on tapes and discs 
in a room which is restricted to 
authorized personnel and locked during 
nonworking hours. Computer access is 
by functional passwords which are 
restricted to personnel who require 
access to these records in the 
perfomance of their official duties. 

RCTIWl lOW~DIICOUC 

The computerized system is used to 
store transactions for at least six 
months, at which time the record is 
transferred to microfilm for permanent 
retention. 

rvr rw uuuouqr)  rwo romrss: 
Section Head, Fiscal Control Section. 

Receiving and Processing Divieioni 
Copyright Office. Library of Congress. 
Washington. DC 20559. 

N o n n C A n 0 1 r  m o a m  
Inquiries about an individual's record 

should be in writing addressed to the 
Supervisory Copyright Information 
Specialist. Information Section. 
Information and Reference Division. 
Copyright Office. Library of Congrees. 
Washington, DC 20559. 

n r c m  A c a 8 8  -Dune 
Requests from individuals should be 

in writing addressed to the official 



designed under "Notification 
procedure." 

COWTCITIM MCO(ID CIK)CUWIm: 

See rules published in 37 CFR Part 
204. 

I I L C O o ~ c A Y 8 ~  

Individuals who request fee services. 
includmg deposit account holders and 
Office charge sheets. 

S Y m Y  WYE 

Copyright Claims Registration Files 

Copyright Office, Library of Congress. 
Washington, DC 20559: Landover Center 
Annex. 1701 Brightseat Road. Landover. 
Md. 20785: Washington National 
Records Center. Washington. DC 26109. 

URQOII(U OC H#VIOUW COV-D DY Tm 
8 Y m Y :  

Authom and other copyright owners. 
copynght claimants, applicants for 
registration or copyright renewal. or the 
authorized agents of such individuals. 

~ l ~ ~ ~ l ~ ~ ~ ~ ~ # a m ~ s r n r m r r r r a w :  
Names and addresses of copyright 

claimants; certified statements 
pertaining to authorship. creation. 
publication. and other registration- 
related iqformation; general 
correspondence pertaining to 
registration of claims to copyright. 

The Office uses these records: (I] In 
the preparation of search reports at the 
request of a member of the public; (2) to 
respond to requests by the public for 
information; (3) to correspond with 
applicants or otherwise process 
applications and related materials: (4) to 
monitor and control the flow of work in 
the Office: and (51 to establish and 
maintain a public record. It is the 
general policy of the Copyright Office to 
deny direct public inspection of in- 
process application forms and 
correspondence, and any related 
material forming part of a pehdmg 
application, except upon the requert of 
the copynght claimant or hislher 
authorized representative. However, 
information about the material facts 
alleged in the application will be given 
to the public upon request. Once 
registration of a copyright claim has 
been completed or refused at the final 
agency level, the registration and 
correspondence records pertaiNng to 
that claim are open for public inspection 

from 8:30 a.m. to 5 p.m., Monday through 
Friday, except legal holidays. 

8ToMQE 

Manila envelopes in file cabinets and 
on shelves: index cards in file cabinets; 
bound volumes and microform computer 
taper, and disco. 

Registration number, cross-referenced 
by name of author. name of claimant 
and title of work in the Copynght Card 
Catalog and post-1977 automated 
catalog files; alphabetically by author's 
pseudonym (prior to 1938) in Pseudonym 
Card File; on computer terminals by 
correspondence control number,' 
remitter's name and any entered m s s -  
references: in the case of physical files. 
by correspondence control number on a 
bar code label attached to each file. 

UAQUI lPC 

With the exception of the Copyright 
Card Catalog and post-1977 automated 
catalog files, these records are 
maintained in areas that am restricted 
to authorized pemonnel. AU records in 
this system are maintained in areas that 
are locked during nonworking hours. 

~ U I D ~  

Retained permanently. 

r r 8 T a m ~ S ) m * o o f f # :  

Section Head Renewals Section, 
Examining Division. Copyright Office. 
Library of Congress. Washington. DC 
20559: Section Head Mail and 
Correspondence Control Section, 
Receiving and Processing Division. 
Copyright Office, Library of Congress, 
Washington, DC m59; Section Head. 
Records Storage Section, and Section 
Head. Card Catalog Section. Information 
and Reference Division. Copyright 
Office. Library of Congress, Washington, 
DC 20559. Section Head. Technical 
Support. Cataloging Division. Copyright 
Office. Libram of Conxress, Washinnton, 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copynght Information 
Specialist Information Section. 
Information and Reference Division. 
Copynght Office. Library of Congress, 
Washington. DC 20559. 

Requests .bum individuals should'be 
in writing addressed to the official 
designated under "Notification 
procedure." 

--- 
See rules published in 37 CFR Part 

204. 

~ ~ C A -  

Remittem or their authorized agents. 

C04 

lYmY- 

Miscellaneoue Correspondenoe Files. 

t*mYLOCITIO*: 

Copyright Office. Library of Congress. 
Washington. DC 20559. 

Individuab who have: (1) Written to 
the Copyright Office for general 
information about copyright; or (2) 
request fee services such as search 
reporto, copies of recomb or additional 
cerlificates of copyright registration. 

CA-OF-IT)(.- 

General comspondence. including, 
where appropriate, the requerter'r name 
and action taken by thuQffia. 

l l O v r m u r e r o r ~ y u l T y l l D m  
T m m ~ # C W # W Q C I - O C  
U I R I U I D T I I ~ O C a e n U I E C  

The Office wes these recomh (1) To 
maintain a record of comspondence 
with individwlr who addmu inquirler, 
to the Office and with i n d i v i d d  who 
requert fee services; (2) to record the 
removal and mturn of document8 in a 
file by Office personnel; and [3] to 
control and monitor the processing of 
requests. 

ITOluQT 

Manila envelopee in file cabinets and 
on shelves, and, on occasion. 3 x 5 paper 
slips in a file cabinet. 

RRTmmvUIcn: 

Alphabetically by correspondent's 
name. 

8AmQUU#: 

These records are maintained in areas 
that are restricted to authorized 
pemonnel and locked during 
nonworking hours. 

nmnunoMmDntOllL: 
Some filer, are retained indefinitely, 

while othem are only retained for 3 
years. 



t W T l Y m 8 J h N D -  

Section Head. Certification and 
Documentn Section, Information and 
Reference Division, Copyright Office. 
Library of Congress. Washmgton, D.C. 
20559; Sectfon Head. Mail and 
Correspondence Control Section. 
Receiving and Proceming Division 
Copyright Office. Library of Congress. 
Washington, DC 2OS5Q. 

mmRU~I(IOQDUE 

Inquirie~ about an individual's record 
should be in writing addnssed to the 
Supervisory Copyright Information 
Specialist, Information Section, 
Infonnation and Reference Division. 
Copyright Office. Library of Congress. 
Washington, DC 20559. 

-AcaaMOCIWII: 

Requestn fmm individuah should be 
in writing addressed to the official 
d m i g ~ t e d  under "Notification 
procedure." 

See den published in 37 (Zit Part 
201. 

Individual to whom the record 
pertaim, or their authorized went. 

svsramlUllE 
Recorded Documentn Files. 

8vmmmmnae 
Copyright Office. Library of Congtess. 

Washington DC 20559. 

Individuals who are parties to. or 
have submitted for recordation, 
assignments, licenses. notices of 
termination of transfer, and other 
documents pertaining to a copyright; 
notices of error in the name in a 
copyright notice: authors of anonymous 
and pseudonymous works in instances 
whek any having an interest in 
the copyright in such a work submits a 
statement identifymg one or more 
authors of the work; nuthors of works in 
instances where any person having an 
interest in the copyright in a particular 
work submits a statement of the death 
of the author or a statement that the 
author is still living on a particular date. 

Assignments, licenses. notices of 
termination of transfer. W, statementn 
of abandonment of copynght, affidavitn 
(such as a statement with respect to the 
authorship of a work), agreementn or 
contracts, and other documentn 
pertaining to copynght awnemhip. 
statements of identity of an anonymour 
or pseudonymous author, statementn of 

the date of death of an author or that the 
author is still living on a particular date. 
and notices of error in the name in a 
copyright notice. 

A u n m a f W P m ~ O C M  . 
sv1TBc 

17 U.S.C. UM(e)(4). 205.302 W c ) ,  
408(a)(2). 705. 

mnmrusaswmumosyun~r 
-.*mY.maLmWmu-OC 
u . u I A m ~ ? u P o u s O C ~  

Records of recorded documentn ant 
open to public inspection h m  8:30 a.m. 
to 5 p.m.. Monday through Friday. 
except legal holidays. In addition, the 
Office uses these records to compile an 
index to documents received for 
recordation. The index to documento 
received and recorded through 1877 L 
located in the Copynght Card Catalog. 
Since January 1,1978. access to 
assigment documentn recorded after 
1877 is available in the automated 
document cntalog file. 

Prior to recordation, records ere 
maintained in manila envelopes in file 
cnbinetn. Once recorded. o n g i d  
documento are microfilmed and returned 
to the remitter. Copies of copynght 
assigmnents and related documentn 
received prior to lQ54 are in bound 
volumes as well as on microfilm. 

By the date the Office received the 
document and cross-referenced it in the 
Copyright Card Catalog or automated 
document catalog file by individual 
names and titles of works. 

SAR- 

Prior to recordation, documents and 
related materials are maintained in a 
room which is restricted to authorized 
personnel. All records are maintained hi 
areas that ere locked during nonworking 
hours. 

Retained permanently. 

Supervisor. Documents Unit, 
Technical Support Section, Cataloging 
Division. Copynght Office, Library of 
Congress. Washmgton, DC U)559; and 
Section Head. Reference and 
Bibliography Section. Information and 
Reference Division, Copyright Office. 
Library of Congress. Washington. DC 
20559. 

lnquires about an individual's record 
should be in writing addressed to the 
Supervisory Copynght Information 

Specialist, Motmation Section, 
Information and Reference Division 

~ - -  ...-.-. 
Copyright office. Library of Congress, 
Washington, DC Zm59. 

Requestn from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

See rules published in 37 CFR Part 
204. 

r n c o m s a m a C A T c ~  
Individual to whom the record 

pertaina, ouch individuel's authorized 
agent, and other parties to the document 
recorded, or such parties' authorized 
agents, aa well as individuals having an 
interert in the copyright in a work which 
is the subject of the document submitted 
for recordation. 

MllYlUllE 

Motion Pictum Agreement Plies. 

Capyright Otiice. Library of C o ~ ~ ,  
Washgton, DC 20569. 

CI-OC#IVIOUIUCOIRllDmvM - 
Copyright deporitom who have agreed 

to return to the Library one archival 
quality copy of any motion picture 
returned to the deporitor if the Library 
of Congreu requeata such retam within 
two yeam of the date of deposit. 

Records contain the name and 
a d k  d the depositor and the date on 
which the Motion Picture Agreement 
was executed by the Librarian of 
Congress. 

The Office user these records to 
determine if the Library of Congress has 
a Motion Picture Agreement with the 
depositor of a motion picture. If the 
Library has such an agreement. the copy 
of the motion picture submitted will be 
retuned to the remitter if a written 
reqwst has been made. In the absence 
of such an a@reement, the Office will 
retain the copy. 

Upon receipt of them? Agreements. the 
Deposits and Acquieitions Division 



transcribes some of the information in 
the agreements onto 3 x 5 cards, copies 
of which are then sent to the Performing 
Arts Section of the Copyright Office 
Examining Division. 

mrmEvUILIIY: 

Alphabetically by depositor's name. 

UROUUDI: 

These records are maintained in a 
mom which is restricted to authorized 
personnel and locked during 
nonworkmg hours. 

R m w M m - o # r o u c  

Retained indefinitely. 

s v m v  w u u O u ( S )  uu, uxMur: 
Chief. Copyright Acquisitione Section. 

Deposits and Acquisitions Division, 
Copynght Office. Library of Congress, 
Wahmgton. DC 20559. 

~~~E 

Inquiries about an individual's record 
should be in writinn addressed to the 
Supervisory copyr;ght Information 
Specialist, Uomation Section. 
Momation and Reference Division, 
Copyright Office.,Library of Congress. 
Washragton, DC 20559. 

111:comAcan- 
Request from individuals should be in 

writing addreseed to the official 
designated under "Notification 
procedure." 

commwa neconu #roctoums: 
See rules pubiished in 37 CFR Part 

204. 

RECORD SOURCE CATEGORIES: 

Depositors' or their authorized agents. 

SYSTEM N A M E  

Deposit Recordation File. 

SYSTEM LOCATKm: 

Copyright Office. Library of Congress. 
Washington. DC 20559. 

CATLWRILS Oi I W D I W W W  COVtllED BY THE 
SYSTEMS: 

Individuals who, without 
simultaneously applying for copynght 
registration. have submitted deposit 
copies in accordance with the provisions 
of 17 U.S.C. 407. 

C A T L ( W M I U O i ~ # W D I I * ~ S v . M :  

Title of work, edition statement, 
imprint, collation. in notice statement, 
depositor, depositor's address, number 
of copies received, and date received. 

AVT)(OIMT-YII-WTnN 
s v m  

17 U.S.C. 407.705. 

ROU~NE vw oc RLCOI~DS YAIWTAI~D m 
mL s v n w ,  mcw~lrro c*stoomes oc 
U I I m A * D T n t ~ o F ~ ~  

The Office uses these records: (1) To 
keep a record of compliance with 17 . 
U.S.C. 407; (2) to locate and correspond 
with those who have published works 
with notice of copyright, but who have 
not deposited the required copies; (3) to 
prepare weekly statistics on the number 
and nature of deposits received; and (41 
to prepare search reports at the request 
of a member of the public. 

STORAQE 

4 x 8 cards in the cabinet and visible 
file. 

Alphabetically by depositor's name, 
author's name, and title of work. 

These records are maintained in a 
room which is restricted to authorized 
personnel and locked during 
nonworking horn. 

Retained permanently. 

s r m w  u r m s )  uco ro#rt: 

Chief. Deposits and Aquiritions 
Division. Copynght Office. Library of 
Congress. Waslungton, DC 20559. 

Inquires about an individual's record 
should be in writinn addressed to the 
Supervisory copyright Information 
Specialist. Information Section, 
~nformation and Reference Division. 
Copynght Office. Library of Congress. 
Washmgton, DC 20559. 

m C 0 0 0 ~ ~  

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

CouTEnlwl RECO(ID 

See rules published in 37 CFR Part 
204. 

~ ~ C 1 T e ~  

Deposit copies submitted. 

cod 

m)UY: 

Compliance Activity File. 

t*.TIyUKIllOK 

Copynght Office. Library of Congress, 
Washmgton. DC 20559. 

a ~ w m m m u u t O V t M D m v m  
l*m 

Individuals from whom the Office has 
demanded in accordance with 17 U.S.C. 

407, copies of works published with a 
notice of copyright in the United States. 
It also includes individuals whose works 
were found to be deposited in 
accordance with 17 U.S.C. 407 prior to a 
demand 

C l ~ O O C # E l o F m c o a o s m ~ ~  

Author's name, title of work, 
publisher. copynght claimant, dates of 
initial and follow-up action. 

n w n a a U I E I ~ - ~ r a e , m  
nu~))(QU#WQcAIMO#EIOI 
U I L I I , u c o n u - O C ~ ~  

The Office uses these records to avoid 
sending out duplicate correspondence. 

STOMae 
4 x 8 index d in a file cabinet. 

mmmwla 
Alphabetically by title and claimant's 

name. - 
These records are maintained in a 

room which is restricted to authorized 
personnel and locked during 
nonworlring horn. 

RLTU(TIO(I uu, D n l O I A C  

Retained indefinitely. 

SY- N-S) AND AD- 

Chief, Deposits and Acquisitions 
Division. Copyright Office, Library of 
Congress. Waslungton. DC 20559 

M o T m C A T K W l ~  

Inquiries about an individual's record 
should be in writing addreesed to the 
Supervisory Copyright Information 
Specialist, Information Section. 
Information and Reference Division. 
Copyright Office, Library of Congress. 
Washington. DC 20559. 

n E c o m w c e s s 7  
Requests from individuals should be 

in writing addressed to the official 
designated under "Notification 
procedure." 

~ U C O I l O ~  

See rules published in 37 CFX Part 
204. 

R E ~ ~ C A ~  

Printed bibliographies, publishers' 
catalogs, citations provided by the 
Library of Congress, published citations 
of the work, and Office personnel who 
have personally observed the item cited. 



s v m  WIYL: 

Office Mailing Liste. 

S V m Y  Wm 
Copynght Office. Library of Congress. 

Washington, DC 20559. 

Individuals who have frequent contact 
with the Copyright Office. or have asked 
to receive all Office information 
circulars. announcements, and other 
printed material prepared by the Office. 
Attorneys who are'listed in the annual 
edition of the "American Bar 
Association Section of Patent 
Trademark, and Copynght Law 
Committees" as members of the 
copyright-related committees are also 
included. 

C l l t Q ~ O t m r m # r A L S C ~  8 V  rrcL 
S V m Y  

Namer and addrere. 

The Office user there record to 
addrerr and mail Office information 
circulars, announcements and other 
printed material. The regulations of the 
Office now provide that these mailing 
lists will not be disclosed to the public 

#WCIl!S AND CIIACMLS FOR ITOMII(I, 

R C T R l m ,  ACCESSl)IO, RLTAYIIWQ, AND 
OISPOSIW OC MCORW IM Tm SVSRY: 

STORAOE 

Marila folders in a file cabinet and 
computer print out sheets in a binder, 
stored in a desk drawer. 

REmIEV~UTI: 
Alphabetically by name. 

SAFEOUMDS: 

These records are maintained in a 
room which is rertricted to authorized 
p e r s o ~ e l  and locked during 
nonworking hours. 

R m n T l O a A D l D ~  

Individuals may requert that their 
name8 be dropped from the list The lint 
is verified and updated.periodically. 

s r rnw uuuou(S) ur, - 
Section Head Publications Section. 

Information and Reference Division. 
Copynght Office. Library of Congrem 
Washington, DC 20559. 

mlTmcAnoUlrllOCUWMU 

Inquiries about an individuals record 
should be in writing addressed to the 

Supervisory Copyright Information 
Specialist Information Section, 
information and Reference Division. 
Copyright Office, Library of Congress. 
Washington. DC 20559. 

Requests from individuals should be 
in writing addressed to the offical 
designated under "Notification 
procedure." 

See rules published in 37 CFR Part 
204. 

Individuals to whom the record 
pertains. Copyright Office records, trade 
reference sources, and annual edition of 
"American Bar Association Section of 
Patent Trademark and Copynght Law 
Committee." 

s*mY)(UI: 
Freedom of Information Act and 

Privacy Act Requests and Disclorurer 
File. 

s v m  Wm 

Copyright Office. Library of Congrerr, 
Washington DC 20559. 

Individual8 who have submitted 
Freedom of Information Act and/or 
Privacy Act requests in acccrdance with 
37 CFR Parts 203 and 204. 

UTIEOoaLS OC R E t a W  YI THE SYSTEM: 

Requests submitted under the 
Freedom of Information.Act and/or 
Privacy Act: requests submitted under 
the Privacy Act for correction or 
amendment of Office records; and 
copies of the Office rerponse to these 
requests. 

A ~ F o n w u w r r r r u r c r ~ r m  
S V H L Y  

17 U.S.C. 701. 

The Office uses these recordr: (1) To 
maintain an accounting of Reedom of 
Information Act and/or Privacy Act 
requerts and Office reaponsee to these 
requests; (2) to maintain an accounting 
of requests submitted under the Privacy 
Act to correct or amend a record 
pertaining to an individual and the 
Office rerponser to.these requests: (3).to 
compile the annual report required by 
the Freedom of Information Act and (4) 
to review and compile the annual report 
required by the Privacy Act 

rWaU UrD rrUcncU POIl m W 0 ,  
A C c U r m a ,  m T U M W 0 ,  AND 

D#COI(WQ OC -CORDS YI TH8 SV- 

1TOIUaE 

Manila folders in a file cabinet. 

MmmvUKITY: 

Alphabetically by requester's name. 

These records are maintained in a 
room which is restricted to authorized 
personnel and locked during 
nonworking hours. 

R ~ u r , D ( I C O I I L :  

Retained indefinitely. 

s v m  yuuoa(S) ur,- 

Section Head, Information Section, 
Information and Reference Divirion, 
Copyrisht Office. Library of Congress, 
Washington, DC 20559. 

-noU- 

Inquirler about an individual's record 
should be in writing addrerrsd to tb. 
S u p e ~ r o r y  Copyrisht Information 
Specialist Information and Reference 
Division. Copyright Office. Library of 
Congress. Washington, DC M. 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

conrrmr#mcoclonoctovrar 
See rules pubiished in 37 CFR Part 

204. 

R e ~ ~ C A r r ~  

Individuals to whom the record 
pertains, and Copyright Office records. 

s v m m  
Addrerr File. 

s v m  Wm 
Copyright Office, Library of Congress. 

Washington. DC 20559. 

c A r r ~ O C I W # V 1 D U I U C O V t l l O m v T m  - 
Copyright claimants of record whose 

addrerr har been requerted by a 
member of the public 

C A r r ~ O C ~ Y I m . m u r  

Name and addresr of claimant of 
record, year date of addrera 

17 uac. 70s. 

L ~ ~ o r ;  line should read: 
"Specialist, Information Section, 

Informatic.1 and Reference" 



instances where the Office determines 
that it would be in the public interest to 
preserve published copyright-related 
information about such authors. 

S Y m r  (UYE 

Secondary Tranemissiona by Cable 
System: M a 1  Notice of Identity and 
Changer Fie. 

The Office user these records to 
facilitate searching for address of 
copyright claimante when such 
addsesree ere requested by a member of 
the public. 

Newspaper clippinge, magazine 
articles, obituaries, book jackets and 
similar information., 

rrmwroufiow: 
Copyright Office. Library of Congrees, 

Washingtop DC 20557. PoucKsANDPaA~COIItTOIIII(Q. 
m W W @  A- RITAINIWQ. AND 

STDaAOC 

3 x 5 index carde in file box. 
C a b  ryrtsm omem who rubmit 

notice8 of identity for reeda t ion  in the 
Copyright Office, notices of ownership 
or control change, or notice8 of change 
in the eignal camage complement of 
cable ryrtem. 

ROVnNa USU OP RECORDS Y I U W l m  *I 
Tnt s v m  IWCUID(Na UROOII(U OF 
U ~ ~ T M C C M C O I E I ~ ~ U I I I :  

The Office uses these remrde: (1) In 
the preparation of search reports 
compiled at the requert of a member of 
the public: and (2) in the comptlation of 
an index to thin rystem. 

R E m K V U L I I * :  

~ l ~ h a b e t i c a l l ~  by claimant of records 
name. 

SAROUAIIDI: 

These records are maintained in a 
room which is restricted to authorized 
personnel and in locked dwing 
nonworking hours. 

C A R V O T R E ~ I M S V ~  

Stebment of identity and addreso of 
the pereon who owns the recandary 
transmiwion remcs, neme end location 
of the primary tranrrnitter or 
tramunittors whom rigndr are regularly 
carried, changer in any of the preceding 
catqories, and rslatad comrpondenca. 

IIZTBmO((mmmwu 

Retained i n d e f ~  tely; however. 
obrolete addrerrer are dirpored of an 
more current addresser are obtained. 

- 
Folders in file cabineta. 

~~ 
Alphabetically by author'o name. law 

firm'r name, or title of work. 

A v m o n r r r o r v u m r u r m t o r r m  
S V I I I Y  , 

17 U.S.C. ll(d)(l). s v m r ~ ) m u K m u r  
Section Hbad Reference and 

Bibliography Section. Information and 
Reference Divieion. Copyright Office. 

SArnOUUDfi 

These records are maintained in a 
room which is restricted to authorized 
personnel and locked during 
nonworking hours. 

Library of Congrese. Washington. DC 
20559. The Office user these records: (11 In 

the preparation of search reports 
compiled at the request of a member of 
the public and (2) in the preparation of 
internal statistical reports; and (3) to 
establirh and maintain a public record. 

NOTWlCAnOII PROCEDURE: 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
.Specialist. Information Section. 
Information and Reference Division, 
Copyright Office, Library of Congress. 
Washington, DC 20559. 

R r n N T m a  AND 

Retained permanently. 

r v m w  NANAOER(S) AND A D D R S ~ :  

Section Head, Reference and 
Bibliography Section, Information and 
Reference Divieion. Copyright Office. 
Library of Congress, Washington, DC 
20559. RECORD ACCESS PROCEDURES: 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

.ToIuOI: 

Manila folders in locked file cabinet 
and microfilm (microjackets). 

w n m c A n o u  WOCSWIIE 

Inquiries about an individual'r record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialiet. Information Section, 
Information and Reference Divirion, 
Copyright Office, Library of Congresr. 
Waslungton, DC 20558. 

C O W l M W O  RECORD CIIOCLWRLS: 

See rules published in 37 CFR Part 
204. 

Alphabetically by legal name of the 
owner of the cable system. - 

Them record8 are maintained in a 
room rertricted to authorized personnel 
and locked during nonworking hours. 

REC- SOURCE U m O O l t l l r  

Copyright claimants. their authorized 
agents, phone books, and city 
directories. 

RECOID-CllOQDUllE 

Reqwsto from individual8 rhould be 
in writing addrereed to the official 
designated under "Notification 
procedure." 

mummmmmeau 
Retained indefinitely. 

s v m  NIYL: 

Bibliographic Fila 
cowrrmr#~rclocmuff. :  

See d e n  pubkM in 37 CFR Part 201 
S V m  m S )  - AD- 

Chief, Licensing Division, Copyright 
Office. Library of Congress. Washington. 
DC. 20557. 

s v m  Lounm: 
Copyright Office, Library of Congrese. 

Washington, DC 20559. 

R L C O l C D ~ C A ~ I E l :  

Magazines, newspapers, book jackets, 
trade reference eources. Copynght Card 
Catalog, applicationr and other 
material& 

N o T m a n o u ~  
Inouirier about an individual'r record 

Well-known or prolific authors or 
authors of well-known works, in thore 

shouid be in writing addresres to the 
S u p e ~ r o r y  Copynght Information 



Specialist. Information Section. 
Information and Reference Division, 
Copyright Office, Library of Congress. 
Washmgton, DC 20557. 

Requests fmm individuals should be 
in writing addressed to the official 
designated under "Notification. 
procedure." 

COWTUtlW necom M O C t W R R f  

See rules published in 37 CFR Part 
204. 

IIKQ(#)soUnaUIWO(IIIC 
Individual to &om the reconl 

pertains or such individual's enthotized 
agent. 

s v m  WIYE 

Secondary Transmissions by Cable 
Systems: Statemmts of Account. 

S v s T e N L O U ~  

Copyright O&e. Library of Congress. 
Washington, DC 20557. 

cAnaoams oc WWDUAU COVIII(D mv nr 

Owners of cable systems who file this, 
semi-annual statement of accounts 
required by 17 U.S.C. lll(d)(2). 

CArroormOr- Imtsvmr:  

Legal names and addresser of owners 
of cable system. communities served by 
cable systems, call signs and locations 
of primary transmittem and related 
correspondence. 

MWnmUIEIOC-wuwrumDIM 
T ) # ~ m a u # # U t r o o # r r O C  
~ A N D T ) # - O C ~ U I E I :  

The Office uses these records: (1) In 
the ptepatation of search reports 
compiled at the request of a member of 
the public (2) to establish and maintain 
a public record; and (3) in the 
preparation of semi-annual compilations 
of statements of account which the 
Copyright Office must submit to the 
Copyright Royalty Tribunal as required 
by 17 U.S.C. Hl(d)(2]. 

SmnAae 
Manila foldem in a file cabinet and 

after three years, microfilm. 

S N E W U W :  

These records are maintained in a 
room restricted to authorized perronnel 
and locked during nonwotking how.  

nmENnomWDOIICOllC 

Retained indefinitely. 

svrreu UmmoEqS) AND - 
Chief. Licensing Division. Copyright 

Office. Library of Congress, Washington. 
DC 20557. 

~ ~ C I ) # I E W M :  

Inquiries about an individual's record 
should be in writing a d h e e d  to the 
Supervisory Copyright Information 
Specialist. Information Section. 
Information and Reference Division, 
Copyright Office. Library of Congress, 
Washington, DC 20558. 

MCOllO ACC888 

Requesb from individuals should be 
in writing addressed to the official 
designated under "Notification 
proced~ue." 

c Q w r m w O ~ ~  

See rules published in 32 CFR Part 
204. 

Individual to whom the record 
pertains or such individual's authorized 
agent 

-15 

SvsnUWUIL: 

Cable System Videotape Transfer 
Contracts File. 

S Y s K M L O U m  

Copytight Office. Library of Congreee, 
Warhington, DC U)557. 

Individualr to whom a cable rystem 
has transferred a videotape of a 
program nonsimultaneo~ly transmitted 
by it punuant to a written, nonprofit 
contract providing for the equitable 
shering of cosb of such videotape and 
its transfer. 

Tmfe ro r ,  transferee. title, date 
contract effective. date of reconlation. 
location of cable system. notation of 
acknowledgement of receipt by the 
Copyright Office, related 
correspondence. 

-COlluummAwEOCnr 
SrrrrY 

17 U.S.C. lll(e)(2)(A). 

--OCII1CO(IWmuaTUllO# 
n r ~ Y K U I # I # C 1 - O C  
~ - M C U I I C O # . O C s u c H ~  

The Office uses the= records: (1) In 
the pparation of =arch reports 
compiled at the request of a member of 
the pub& and (2) to ertablish and 
maintain a public record. 

.Io(uQT 

Manila foldem in file cabinet and on 
microfilm. 

These records are maintained in a 
room restricted to authorized personnel 
and locked during nonworking h o w .  

R m a M n o a A N D ~  

Retained indefinitely. 

sVrrplYI)IW11)(S)hm- 

Chief. Licenring Dividon. Copyright 
Office, Library of Congress. Washington. 
DC m 7 .  

I I ~ ~ M O # W I I L :  

Inquiries about an individual's record 
should be in writlng addressed to the 
Supervisory Copytight Information 
Specialist, Information Section. 
Information and Reference Division. 
Copyright Office. Library of Congress. 
Washington, DC 20557. 

n c w m ~ ~  
Requests from individuals should be 

in writing addressed to the official 
designated under "Notification 
procedure." 

C O W T L I T ) I ( Q l l L C O C l O C I I O C t ~  

See rules published in 37 CFR Part 
204. 

. . m a s a m c a C 1 ~  

Parties to the transfer contracts or 
such parties' authorized agents. 

s-)UYI: 
Notice of Intention to Obtain 

Compulsory License for Malung and 
Distributing Phonorecotds Embodying 
Nondtamatic Musicel Works File. 

. y l l t y L O U m  

Copyrieht Office. Library of Congress. 
Washington. DC 20557. 

C 1 n o o m E s ~ U I # V I # I ~ ~ m Y ~  
M 

Individuala who file a notice of their 
intention to obtain a compulsory license ~~ 

Alphabetically by legal name of the 
owner of the cable rystem. grouped 
accotdmg to accountmg period and year. 

for makmg and distributi& - 
phonorecords embodying nondramatic 
musical wotks. 



~ ~ e s w m c m m m m r v m u :  
Individual's name, name of copynght 

owner, titles, date of recordation of 
notice, internal notation of date upon 
which the Office informally 
acknowledged receipt of the notice. 

m ~ A ~ C C I O C I D I I I :  

Requests from individualr should be 
in writing, addmssed to the official 
designated under "Notification 
procedure." 

SVSTEN NAME 

Jukebox License Applicotionr. 

. Copyright Office, Library d Congress. 
Washington DC 20557. See ruler pabHahed in 27 CFR Part 

204. 
17 U.S.C. 115(b)(l). a n C O I D ~ U -  

Individual to whom the record 
pertains or such individual's authorized 
agent. 

Jukebox operators who have applied 
for, and been issued, a jukebox license. ~ ~ m ~ o r t u u c u w :  

The Office w e  these records: (1) In 
the preparation of search reports 
compiled at the request of a member of 
the public (21 to establish and maintain 
a public records; and (3) in the 
preparation of internal statistical 
reports. 

Name and address of operator, 
manufacturer, serial number or model 
number, model name, model year, 
charge per play, capaaty, type of sound, 
person to be contracted for futber 
information, number of jukeboxes, 
amount of remittance. and d a t e d  
correspondence. 

S V m Y  NAm 

Voluntary Licensing Agreements File. 

SYmENLoCAnom 

Copyright Office. Library of Congress, 
Washington. DC 20557. 

Individuals who submit for 
recordation voluntary licensing 

STmAOI: 

Manila folders in file cabinet. 

n c r n m v m m  
Alphabetically by name d lrmitter 

and narne of copyright owner. 
l lOVlYI~wrrrnrrrrUCI~I I I  
l n m ~ ~ U r P o o r v r w  
wuasmm-wtuucuw: 
The Office u m  them? records: (1) in 

the prepamtion of rcnrcb reports 
compiled at h e  nq.d af a nrember of 
the public (2) to establish and -toin 
a public record; and (3) in the 
preparation of internal rtatutical and 
accounting reports. 

musical w& and pubbhed pictorial, 
graphic, and sculptural works and public 
broadcasting entities; and (2) copyright 
ownem of nondnrmatic literary works 
and public broadcasting entities. 

MRW- 

These records are maintained in a 
room restricted to authorized personnel 
and locked during mm*orlting h. 

U-w------IIlnR.*my: 
Copies of actual agreements 

submitted for recordation. copies of 
regishatian cartlflcater of record, and 
related comspondence. 

R E T E w n o m A ) * ) ~  

Retained indefinitely. 

AlmtomwCO( IY* IWIUULIC IOFm 

17 U.S.C. 118(b)(2) and (e)(l]. 
Chief, Licensing Division, Copyright 

Office, Library of Congress, Washington, S T m A O E  

Manila foldem in a file cabinet end, 
after three yearn, microfilm. 

MnmWIww(IICOIIDIYIYIAmaDIw 
m m m v ~ ~ U - o v  
~ m ~ c u I I c o . u o c ~ U I U :  

The Office urea these & (1) In 
the preparation of search report6 
compiled at the request of a member of 
the public; (2) in the preparation of 
internal statistical reports; and (3) to 
establish and maintain a puMic record. 

NOTIFIUnoU - 
Inquiries about an individual's record 

should be in writing eddresoed to the 
Supervisory CoWnght I n f o m a t h  
Specialist. Infomation Section, 
lr~formation and Reference Divirion. 
Copyright Office, Library of Congress. 
Washington, DC 20569. 

m e v U I U T V :  

Alphabetically by name of owner. 
LlJ-ou~ed by Ye=. 

These records are maintained in a 
r o o m r e s t r i c t e d b e a * ~  
and locked during aonwdcing hours. 

RE- ACCESS m-: 
Requests from individuals should be 

in writing addressed to the official 
designated under "Notification 
protiedun?." 

mWtlO(lm- 

Retained hdefidtely. 
mQE 

Manila foldem in a file cabinet and on 
microfilm. 

MTMCV-. 

Alphabetically by names of copynght 
ownem a d  public broadcestbq entities. 

WIQUUW: 

These records are maintained in a 
room restricted to authorized personnel 
and locked during nonworking h m .  

rrnowuuuea(s)m- 
Chid  Lice- DivSon, Copyright 

Office, Library of Co~grem, Washbgton, 
DC 20557. conrrmm,an-- 

See rules published in 37 CFR Part 
204. 

Inquiries about an individual's record 
should be in writing addreared to the 
Supervisory Copypight Information 
S p e c f i t  Infarmation Section. 2 
Information nd Refereuce Division. 
Copyright 0 &i ce. library of Congress, 
Washington. DC 2tX550. 

nLCOIU) - CA-. 
Individual to whom the recurd 

pertains or auch ixlividd's authorized 
agent. 

nsmwlowmocrrouc 
Retained indefinitely. 



room which is restricted to authorized 
personnel and locked during 
nonworking hours. 

Division Copyright Office General 
Counsel and the Register of Copynghte 
on the administration of the section 111 
compulsory licensing system. 

Chief, Lice- Diviaian, Copywt  
Office. Library of Conmesa. Washington. 

wTmcAmmecaame 
Inquiries about an individual's record 

should be in writing addressed to the 
Supervisory Copyneht Information 
Specialist. Information Section. 
Information and Reference Division, 
Copyright Office, Library of Congress. 
Washington DC ZQ559. 

Records are kept in the Open file until 
a reply is received or until the case is 
closed. Records in the Closed file are 
retained indefinitely. 

r a u a ~ ~ m r r u ~ r o r , m l m r , ~  
-ma rcauccrq #rurur# - 
~ O C U ~ a I n a ~ I I L T  

STmAac 
Manila folden in a file cabinet and 

bindem. s r r n v  wuuaa(S)  uo - 
Chief. Licensing Division, Copyright 

Office. Library of Congress. Washington 
DC 20557. Correspondence muaily accessible by 

date letter sent to member of public l l t c a o A ~ C l l O Q W M C  

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

mmRUnoM- 
Inquiries about an individual's record 

should be in writing addreseed to the 
Supervisory Copynght Information 
Specialist. Information Section 
Information and Reference Division. 
Copyright Office. Library of Congress. 
Washmgton. DC 20557 

~ U O C  

These records are maintained in a 
room which is restricted to authorized 
personnel and locked during 
nonworking hours. 

~ U 1 0 m ~  
Records are retained indefmitely. 

svmmwwraa(s)-- 

canmmwOII-- 
See rules published in 37 CFR Part 

204. 

nacoau wuaa an- 
Parties to voluntary licensing 

agreemenu or such parties' authorized 
agents. 

rn-AcaSa- 
Requests from individuals should be 

in writing addrssred to the official 
designated under "Notification 
procedure." 

Chief, Licensing Division. Copyright 
Office. Library of Congress, Washington. 

~ ~ C l l O Q W l l f C  

See rules published in 37 CFR Part 
m. 

Inquiries about an individual's record 
should be in writing addressed to the 
Superoisory Copyright Information 
Specialist, Information and Reference 
Division. Copyright Office. Library of 
Congress. Washmgton DC 20559. 

WIRY llWE 

Licensing Division Correspondence 
File. 

s m w c A m  
Copynght Office. Library of Congresa 

Washington, DC 20557. 

Individual to whom the record 
pertains or such individual's authorized 
agent. ~ A C C U I r c l o t m u # f i  

Requeata Emm individualo should be 
in writing addressed to the official 
designated under 'Notification 
Procedure.' 

C A - O C I ) # V # W c O v a e D B Y n r  
mrr 

Individuals who send lettem of 
transmittal and other incidental 
Licensing Division correspondence. 

~~ 
Secondary Transmissions by Cable 

Systems: Correspondence Files. . 
- - - -  ~ 

See rules published in 37 CFR Part 
204. 

c A n Q o # . O C - I T ) ( I ~  

General correspondence. 
Liceming Division. Copyright Office, 

Library of Congresa Washington. DC 
wrnm~CITIQO(IICC 

Licensing Division pemmel. the 
Copynght Office General Counsel and 
the Register of Copyrights. 

C A ~ O C I w o M w . u ~ ~ n a  - 
Cable systems ownem and other 

individuals who correspond with the 
Licensing Division, the Copyright Office 
General Counsel or the Register of 
Copyfiehu concerning the 
administration of the cable compulsory 

~ u o T ) I l l l l l C O I E I O C ~ U I E C  

The Office urea there records to 
maintain a record of incidental 
correspondence with the Licensing 
Division. 

SVneNWIYE 

Mask Work Registtation Files. 

t rmYL#*TKWI:  

Copyrigkxt Office. Library of Congress. 
Washington. DC 20559. 

licensing aystem in section 111 of titlei7 
U.S.C 

rOUCElAaDmAcnCuCO(I- 
--=LmQ- 
DIICOII#OCIICO(#YnN.rmy 

CrOlUQE 

Manila foldem in file cabinet. 

UTHW)Ollt lWmDMDUWtOV~Wn+. 

S r m Y  
Mask work ownera applicants for 

mask work registration or the 
authorized agents of such individuals. 

Correspondence. 

m m w m W c 0 I ) N A m n m n a O C n a  - 
17 U.S.C. 111,705. 

~~ 
Alphabetically by correspondent's 

name. 

~ ~ O C - Y U C T U I D a 4  
MMCPI.YICLU#)#U-OC 
~ A M D n a c v I I o . o O C . u Q I ~  

The Office maintab these records to 
facilitate public accem to 
compondence of the Licensing 

C A ~ O C I I I ~ I n a S V 1 T t Y :  

Names and addresses of mask work 
ownem: certified statemenu pertaining 
to creation commercial exploitation 
ownership. and other registration- 

-QMW: 

These record8 are maintained in a 



related information; general 
correspondence pertaining to 
registration of mask work claims. 

A U T ) ( O ( I ( T T m Y l ~ O C t ) ( l  
svmm 
17 U.S.C. 9OB(b]. 705. 

The Office uses these recomb: (I] In 
the preparation of search reports at ,the 
request of a member of the public; (2) to 
respond to requests by the public for 
information; (3) to correspond with 
applicants or otherwise process 
applications and related materials; (41 to 
monitor and control the flow of work in 
the Office: and [5) to establish and 
maintain a public record. It is the 
general policy of the Copynght Office to 
deny direct public inspection of in- 
process application forms and 
correspondence, and any related 
material forming part of a pending 
application. except upon the request of 
the mask work owner or hielher 
authorized representative. However, 
information about the material facts 
alleged in the application will be given 
to the public upon request. Once 
registration of a claim to mask work 
protection has been completed or 
refused at the final agency level, the 
registration and correspondence records 
pertaining to that claim are open for 
public inspection from 8:30 a.m. to 5:00 
p.m.. Monday through Friday, except 
legal holidays. 

Manila envelopes in file cabinets and 
on shelvec computer tapes and discs; 
and microform. 

Registration number. cross-referenced 
by name of owner and title of work in 
the automated or microform catalog 
files: by correspondence control number, 
applicant's name, title of work. and any 
entered cross-references in the 
automated correspondence management 
system: by fee service number. 
applicant's name, title of work, and any 
entered cross-references in the 
automated receipts in-process system: in 
the case of physical files, by 
correspondence control number on a bar 
code label attached to each file, for in- 
process files, and by applicant's name 
for closed correspondence files. 

Automated records are available at 
computer terminals located throughout 
the Library of Congress. Physical 

records are maintained in areas that are 
restricted to authorized personnel. All 
records in this system are maintained in 
areas that are locked during nonworking 
hours. 

Retained permanently. 

svmy YANAORII AUD - 
Supervisor, Mask Work Unit 

Examining Division, Department MW, 
Library of Congress, Washington. DC 
20540. 

mmmnoa ~OCLDURL: 

Inquiries about an individual's record 
should be in writinn addressed to the 
Supervisory Copy<ght Information 
Specialist, Information Section, 
Information and Reference Division. 
Copyright Office, Library of Congress, 
Washington, DC 20559. 

~ A C C I U ~  

Requests from individuals should be 
in writing addressed to the official 
designated tinder "Notification 
procedure". 

See rules published in 37 CFR Part 
204. 

neam-utlQOI)IU: 

Applicants or their authorized agents. 

Mask Work Recorded Documents 
Files. 

utlaormrormnnwurtovaDmYnr 
eYsnw 

Individuals who are parties to, or 
have submitted for recordation 
assignments, licenses. and other 
documents pertaining to a mask work. 

Assignments. licenses, wills, 
agreements or contracts, and other 
documents pertaining to maak works. 

~ U I L I o r n m ~ Y * # I ~ m  
Tmm- 

Records of recorded documents are 
open to public inspection from 8:30 a.m. 
to 5:00 p.m.. Monday through Friday. 
except legal holidays. In addition. the 
Office uses these records to compile an 
index to recorded documents. which is 
interfiled in the automated catalog £ilea. 

S m m A a e  

Prior to recordation records are 

maintained in m d a  envelopes in file 
cabinea. Once recorded, original 
documents are mimfilmed and returned 
to the applicant. Mask work documents 
appear on separate reel(s] of microfilm; 
they are not interspersed with copynght- 
related documents. 

mtmRvUWW: 
Before recordation, by date the Office 

received the document: after 
recordation. cross-referenced in the 
automated catalog files by names of 
parties and titles of works. 

Prior to recordation, documents and 
related materials are maintained in a 
room which is restricted to authorized 
pernonnel. Automated records are 
available at computer terminals located 
throughout the Library of Congress. All 
records are maintained in areas that are 
locked during nonworlung hours. 

Retained permanently. 

Supervisor. Documents Unit 
Cataloging Division. Copyright Office. 
Library of Congresa Waslungton. DC 
20559. 

Inquiries about an individual's record 
should be in writing and addressed to 
the Supervisory Copyqht Information 
SpedaUa, Information and Refetence 
Division. Copyrisht Office. Library of 
Congmw, Waehington. DC 20559. 

Requeste from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure". 

See rules published in 37 CFR Part 
204. 

Individual to whom the record 
pertains. such individual's authorized 
agent and other parties named in the 
document recorded, or such parties' 
authorized agents, as well as  individuals 
having an interest in the mask work 
which is the subject of the document 
submitted for recordation. 
[FR Doc. B g l l W 9  Filed &294& &16 am] 
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3 ~ o r ;  l ine  should read: 
"Specielist, Information Sedim, 
Information and Reference" ll 


