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F I N A L  REGULATIONS 

P A R T  203-FREEDOM O F  INFORMATION 
ACT: POLICIES  AND PROCEDURES 

P A R T  204-PRIVACY ACT: POLICIES  
A N D P R O C E D U R E S  

T h e  fol lowing e x c e r p t  is t a k e n  f r o m  Volume 43 ,  
R e g i s t e r  f o r  Wednesday ,  J a n u a r y  4 ,  1978 (pp. 774-  

[ 141003 ] conform with the requirements of the 
[DO&& NO. EM 77-12] Administrative Procedure Act, the Copy - 

P~~~ OF ~ T ~ O N  right Olflce k nqutred to publish cer- 
ACT: WLlClES AND PROCEDURES tain information in the Fmrw RECIS- 

PART r'm m- T". fuxi is required to adopt rules, regu- 
AND pRoCrrmFIEs lations, and p r d w  for the guidance 

of member8 of the public in exercbiw 
AGENCY: Lib- of -9 Cow- their rights under that statute. Although 
right OJ3ce. the C o ~ ~ r l a h t  Oiiace kr a de-ent of - 

ACIION: Fha l  regulations. 
SUMMARY: Thls notice Is to inform the 
public that the Conright Of6e oi the 
itibrsrg of c4mpess kl cdaptlne m 
reguhtiona implementim portbm of 
pub. L. ~4-553 (90 stet. a w l ) ,  the ~ c t  
for General Revision of the Co-t 
l a w .  and the Anmtnintnrtive Procedure 
Act pertrining to public Informotbn UKl 
privacy. The effect of the new e m  
istoestabllshtherulessPdpmcsdraes 
by which members of the public map ob- 
tain informeUon 8s sut&uWd under the 
M o m  oi Informatbn Act and the 
privacy Act pmvishms of the Admi&- 
trative Pmeedmc Act. 
EFpEczlvE DATE: January 4,1978. 

the ~ 6 i L - i  of congress. the appUcatlon 
of 5 U.8.C. 552 and SS2a to the Library 
o f C o ~ a s a ~ v e ! a g e n c y b n o t  
to be id- (36 CP'R 103). 

On December 5.1077. we published in 
the EL.omm (42 F%t 61476) a 
pro& that the nquhments of 5 
U.S.C. 552 and 552s be met by the ad- 
dition of new 00 203 and 104 to the 
m t d m s  of the Copyright Ofke. In- 
m t e d  parties were given until Decem- 
ber 27. 1977 to submit OOmments. 

Qne comment: which r&ws two ob- 
jectioas to the proposed regulations, has 
been received. 

The first objection Is thaC the p r o m  
remhthns make no proviaton for public 
hspectfon and cop- of records m- 

No. 2 of t h e  F e d e r a l  
777).  

tion and Privacy Acts, including pmvl- 
sions that obligate us to isolate and re- 
port requests made under those stat- 
utes. The procedares m p t  be followed 
only when a request 16 Oiece records 
invokes the Freedom of Information or 
Privacy Acts. 

It should not be inferred that all re- 
quests for Oftice records must follow the 
procedures set forth in these regulations. 
The Copyright Oiiece ls an oiece of pub- 
lic record, and sectIan 705 of title 17 re- 
quires that records of an deposits, regis- 
trations, recordations, and other actions 
taken under title 17 be open to public 
inspection. Section 706 provides that 
copies may be made of any public rec- 
ords or indexes of the Office. Regula- 
tions concerning access to, and public 
inspection and wpylng of, Ofllce records 
when the Freedom of Information or 
Privacy Acts are not invoked by the re- 
quester wil l  be the subject of a separate 
rulemaking procedure. 

The proposed regulations are adopted 
without change nnd are set forth below. 

POR FUR- INFORMATION CON- 
TACT: 

Victor Marton, Senior IDformatlOn 
Specialist. Copyrlght Ome. Lmrarg of 
Congress, Washington, D.C. 20559. 
703-557-8743. 

SrnZ'ImmmTARY I N P O ~ T I O N :  
Sect- 7Ol(d) of Pub. L 94-553. 90 
Stat. 2541. provides that, except as set 
forth in section 106(b) ' and the regtl- * 
latitma issued in accordance with that 
section, all actsons fahn by tbe Reg.lsDa 
of Copyrights under Me 17, U.8.C.. sn 
subject to the provisions of the a- 
istrative Procedure Act of June ll. 1946. 
as amended tc. 324. 60 Stat. 237, ti* 
5, U d e d  States Code. Chapter 5. Sub- 
chapter I1 and Chapter 7). In order to 

lated to pending wpyright appltcatians. 
However, this ki not the case. A Freedom 
of Infonnation Act request for pending 
comrkht appllcatians and related ffles 
would be a nquest made for "ncords" 
under section 552(a) (3) of the Act. The 
Procedures governing Ell& Freedom of 
Infermation Act nquests are set forth 
in $203.4 (d). (e) and (f) .  The Oiace 
will make records of pending appllca- 
tions pmmptly available under the Free- 
dom of Information Act upon receipt of 
a proper request as specified in the pro- 
Posed rellwh*. 

The secand objection ia that the pro- 
cednns for inspection and copying of 
OfRce recards are unnecessarily compli- 
cated. The procedures in the proposed 
regulations, howwer, are required to 
comply wlth the Freedom of Informa- 

1 Section 70B(b) provide6 that copies or 
reproductions of deposited articles retained 
under the control of the Copyrlght Omce 
shall be authoritad or furPbhsd only under 
the conditions apeci.Ued by Copyright OfRce 
regulatlona These regulations will be the 
subject of a separate rulemaking procedure. 

'A  second conlment has been recelsed 
rtlsted to the application of these rtgula- 
tiom to information propoecd to be requlnd 
to be filed by cable systems in a kpuate 
proceedlng (Docket RM 77-2). That com- 
ment wil l  be ddre68ed in the Anal rule- 
rnaklng in t h t  promdlng. 

ML-188 1 *Error;  l i n e  should read: " f o r t h  i n  s e c t i o n  706 (b) and t h e  regu-" 



Since the purpase of these regulation8 
1 9 t o o l d t h e ~ ~ h t r u c i r i n g i k w i r  
rleab under the R.esdan of Infoma- 
tlon and PrhncJ Acb, the Orsoe WLcres 
that it would not be tn the p l h b  inter- 
est to d e w  the eiltcttre -ti at the reg- 
ulatlons. .nd thadoae the mguhtbns 
are &e &ecthc on ~ a n l n r ~  1 1971. 
(17 U.B.C. 701: and ~nder  follortng W- 
tlons of TLth 17 of tbe US. OoQ -=-• by Pub. L 9S-SSS: 706; W 701; 7W.) 

Dated: December 29. 1077. 

Approved : 
Dunn.J.Eooasrm. 

Ubrcrrton Of Cmqras. 
37 CFR chapter II is amended by add- 

ing new Parts 203 aad 204 to read as 
follows: 

o . s A m m A ~  
Boe. 
203.1 W e d .  
203.2 Authority and functlons. 
203.3 OrganhatLon. 

P B O ~ D n a r s  

203 4 Methods of operations. 

~ v u u m a r ~  w xmamunoN 

203.6 lnspsctlon m d  cspylng. 

C R A E ~ ~  IhrrrcH -1 ~ 0 ~ ~ 1 0 ~  

203 6 &hedub of f w  and mbthoQ Of pay- 
ment lor mrvicaa rendered. 

Awmourr: O m -  Ad.  PPb. L. 9(-659; 
00 atot. s~i -aam (17 WAC. lox-no). 

Osourarrnon 
Q 203.1 C d .  

This infomaation ie furnished for ths 
guidePee of tbe p u b k  and in amplf- 
ancc with the mquitemmb of 6ecUon 
552 al title 6, Vhtted State6 Code, u 
amended. 
5 203.2 Authority and functions. 

t a) The sdmtnbht ion of the copy- 
right law was entrusted to the Llbrary of 
Congress by an act of Congnss in 1870, 
and the Copyright OlYke hrs been a 
separate department of tbe LLbruy slnce 
1897. The statutory functhrrs of the 
Copyright Ofece are conteincd In and 
carried out in accordonce with the 
cop&t Act. Pub. L. 94-5S3. (SO sG. 
2541-2602). 17 U.S.C. 101-710. 

$203.3 Orgpnhtion. 
The organization of the Copyright 

Office consists of- (a) The OdPce of the 
Register of copyrights, which includes 
the Register of Copnights and the 
Assistant F&gisters. The R a t e r  of 
Copyrights provides overall direction of 
the work of the Copyright Omce. The 
Register is asslsted by Assistant Re&- 
ters of Copyright, who have delegated 
responsibilities for rmrticular aspects of 
the sctivltfea of the Cowrlsht Ornee, by 
theancralCounaelamdtbeleg8IstalY, 
and by the Pdminhtrative sta8. 

tb) The Assistant Register of Copy- 
rights for Reglstration serves as a dep- 

uty to the Register of ckxmighb and ha6 
m h t  oi the ~par-  d i e  prj- 
muily involYed in the lwbtrattan oi 
materials for awdght. Thee operat- 
jng divisicms are: 
(1) the Acqulsitiom md Processinp 

Division which receives incoming mate- 
rials. dispetches outealne materla. -- 
tabushes CQLltrola o m  dscal eccourlb 
and controls over the d e c t i o ~  of the 
Library of Conllrern, throueh imple- 
mentation of the deposit requiremenb of 
the copyright statute. 

( a )  the xnvision which u- 
ermines all 8lmuca-- and mtellaJ 
Presented to the Copyright O&e for reg. 
Istration of original aid renewal cops- 
right claims and which detamfnes 
whether the materials deqxxdted uxnstl- 
tutes coygrlghtable abject  matter md 
whether the other legal end fonnd rn 
puirements of Title 17 have been met. 

(c) The Asafstant Ryristcr of Copy- 
rlghb for Automation md Recards 
oversas om- end divlstons amcerned 
with plannlag and pnp.rstlan for ap- 
puca t la~~  of lwtcmlation GqRipment md 
techniques to apmoprhte activities in 
the Copgrlght Office: prepatetion, pm- 
C~VBUOXL md s ~ r v l ~ c  of omcial CODY- 
r i g h t m n i a :  rtorage and Preser~ation 
of capyrlght deposib: end implementa- 
tion of licensing provisions in the copy- 
right statute. Thcae omces and divi- 
sions are: 

( 1 ) The Planning and Technical Omce 
which has immediate nsponslbility for 
studies and recommendations con- 
cerned with automation of copyright 
procedures and related o-tional 
studies and for implementatton of ap- 
proved automation applicatione in the 
Copyright Omce. 

(2) The Cataloging Division which 
prepares the bibliogrgphic description of 
all copyrighted works reatered or re- 
cdved in the Copyright Offke. produces 
catalog cards for such works, and pre- 
pares the Catalog of Copyright Entrles. 

(3) The Information and Reference 
Mvlsion which ~rovides a national cow- 
right information service through 6 e  
public information odlce, educates s W  
and the pubUc on the copyright law, is- 
sues and distributes infannation mate- 
rials, responds to reference requests re- 
garding copyright matters, preparea 
search reports based upon copyrlght rec- 
ords, certdfles copies.of legal document8 
concerned with copyrlght. and maintains 
llabon with the United States Customs 
Service, the Department of the Treasury. 
and the United States Postal Service. 

(4) The Licensing Mvlsion which im- 
plements the sectdons of Pub. L 9 4 4 5 3  
dealing with secondary transmisatons of 
radio and television programs, compul- 
sory licenses for maklna and distributine 
phonorecords of nondramatic musical 
works, public performances through 
coin-operated phonorecord players. and 
use of Published nondramatic musical. 
~ictorial, graphic. and eculptural work6 
in connection with noncommercial 
broadcasting. 

(5) The Records Management Division 
which develops. services. stores, and 

pkatlom for re6istration, biographic 
o t M  and mate- 

r U  demmlted for cowrlghtlregistration 
that are not selected by 
Coqpws for addition to 

(d) The omce has no 
tion. 

te) XIW omce is present+ located in 
Bullding No. 2. Crystal MalI., 1921 Jeffer- 
son ~avis ~ l g h w w .  m s  City, Va. 
22202. The Public Informa'dbn Omce is 
located in Room 101. Its hou s are 8 a.m. 
to 4 pa . .  Yonday through L d a y .  The 
phone number of the Pubac Informa- 

formation about the Copyfight Offlce 
and its functions may be obtained free 
of charge from the Public $nfonnation 
Omceupan request. 

(f) M c%pnleht Oface l o w  may be 
obtained free of charge fro@ the Public 
Information OfBCe. 

PJlOCEOnnrs 

8 203.4 Methods of  operatiob. 
(a) In aceordance with seqtion 552 (a) 

(2) of the Freedom of Infor@ation Act. 
the Copyright Oface makes ahrailable for 
publtc inspection and copyin& records of 
coppr&ht registrations and (Df 5nal re- 
fusals to register claims to1 copyright; 
statemenb a policy and intkpretations 

ber of the public. 
(b) The Copyright Oface /also main- 

tains and makes available for public 
inspection and copying currknt indexes 
providlag identUyIng informkction as to 
matters issued, adopted, or omulgated T after July 4. 1967. that are ,within the 
scope of 5 U.S.C. 552 (a) (2) .I The Copy- 
right Oface has determined 
cation of these indexes is 
and impractical. Copies of 
will be provided to any mer+ber of the 
public upon request a t  the c&t of repro- 
duction. 

(c) The material and indedes referred 
to in paragraphs (a) and (h) of this 

101. Building No. 2. Crystal *all Annex, 
1921 Jefferson Davls Highw+y, Crystal 
City. Va. 22202. between thelhours of 8 
a m .  and 4 p.m.. Monday t h 4  Friday. 

(d) The Supervisory Co yright In- 
formation Specialist is reransib!e for 
rescanding to all initial re uests sub- 
mitted under the Freedom $ Informa- 
tion Act. Individuals desirinq to obtain 
access to Copyright Oface i formation 
under the Act should makefa written 
request to that effect either lby mail to 

*Error; line should read: "1  r Pub .L. 94-553: 705; 706; 7 



pm. on any working &Y at  101- 
copyright Om=, Building No- a. 
~ ~ 1 1 ,  ioai H e m o n  Ikve ~ W ~ -  
h w n .  Va. U a rs~mt m e  
md, ~ t h  the and the envaPe  
~arr~rinrr  it should be PWW marked 
Freedom of In iOrI l l a t~  Act 
Failure to m mark a mailed r e Q U a t  w 
delay the Office respansee 

(e) w o r d s  must be reasonabb de- 
scribed. A request reaeonably describes 
records ii it enables the Oface to identify 
the records requested by W process 
that is not unreasonably burdensome or 
disruptive of omce operations. The Su- 
pervisory Copyright InfoXmfbtion em- 
cialist m, upon reauest, aid members of 
the public to formulate their requests in 
such a manner as to enable the Omce 
to respond effectively and ndUCe search 
costs for the requester. 

( f )  The Omce will respond dl Prop- 
erly marked mailed res~umts and all 
personally delivered npuests within 10 
working days of receipt by the Bumr- 
visory copyright Information S~ecialist. 
The Ofece response will notiIy the re- 
q u ~ t e r  whether or not the request will 
be granted. I f  the request is denled, the 
written notiflcation wfll include the 
basis for the denial and also include the 
names of all individuals who partici- 
pated in the determination and a de- 
scription of procedures available to ap- 
peal the determination. 

(g) In the event a request Is denied 
and that denial is appealed. the Super- 
visory Copyright Information Specialist 
will refer the appeal to the -era1 
Counsel. A~peals shall be set forth in 
writing and addressed to the Sumlsa ry  
Co~vrlght Information S~ecialist a t  the 
address listed in paragraph (d) of this 
section. The appeal shall include a 
statement explafning the basis for the 
appeal. Determinations of appeals will 
be set forth in writing and signed by 
the General Counsel or his or her dele- 
gate within 20 working days. If. on ap- 
peal, tllc denlal is in whole or in part 
upheld, the written determination will 
include the basis for the aDpeal denial 
and will also contain a notification of 
the ~rovisions for judicial review and 
the names of the persons who partici- 
pated in the determination. 

'h) In unusual cfrcumstances, the 
General Counsel may extend the time 
llmlts prescribed in para~raphs (f )  and 
(R)  of this section for not more than 10 
worklna davs. The extension period may 
be split between the initisl request and 
the appeal but the total neriod of exten- 
Sio~l shall not exceed 10 working 
d w a .  Extensions will be by written no- 
tlCe to the Person makhg the request. 
The Copyright Office will advise the re- 
cuester of the reasons for tc+ extension 
and the date the determination is ex- 
pected. As .red in this parag-aph "un- 
usudl circumstances" means. 

(1) The need to search for and collect 
the requested records from e-tablish- 
ments that are ~h~s ica l ly  seperste from 
the office processing the request 

(2) The need to search for, collcct, and 
examine a voluminous amount of sep- 

arate and distinct records, which a n  de- 
manded in a single nquest; or 

(3) The need far con~uh~tion, which 
shall be conducted with dl p a c t k d  
speed. wfth another .gency havine a sub- 
stantial interest in the detennInation of 
the mueat  or among two or more com- 
ponents of the Copyright OfUce whlch 
have a substantid subject matter inter- 
est thenin. 

$ 203.5 Inspection and copying. 
(a) When a requeet for information 

has been approved, the person making 
the request may make an apmintment to 
inspect or copy the materials rwuested 
during regular business hours by writing 
or telephoning the Bupervlsory COPY- 
right Information m i d s t  at the ad- 
dress or telephone number listed in 
8 203.4(4). Such material may be copied 
manually without charge, and reeaon- 
able facilities are aveflable fn the Public 
Information Omce for that purpose. AhO. 
copies of individual pages of such mate- 
rials will be made available a t  the price 
per page specified in .paragraphs (a) and 
(b) of 8 203.6. 
CHARGES FOB ~ E A R C H  FOR ~ P R o D D C T I O ~  

5 203.6 Schedule of frer and methad of 
payment for servieea r e n d d .  

(a) Fees shall be charged aceordine 
to the schedule in paragraph <b) of thls 
section for services rendered in respond- 
ing to recruests for Colrgrl~ht Omee 
records under this section. The Copy- 
M h t  Omce will furnish the documents 
without charge or a t  a reduced charge 
when the Of3ce determines that waiver 
or reduction of the fee is in the publlc 
interest beeause furnishing the informa- 
tion can be considered as primarily ben- 
eflting the general public or where the 
requester claims indigency. When the 
request is for a copy of a record for 
which a specific fee is required under 
section 708 of Pub. L. 94-553. that fee 
shall be charged. Copies of Copyright 
Oface publications are offered for sale 
to the public at  prices based on the cost 
of reproduction and dtstribution. ar re- 
quired under section 707 of Pub. L. 84- 
553. 

(b) The following charges will be as- 
sessed for the services listed : 

(1) For copies of certificates of cow- 
right registration, $4. 

(2) For copies of aU other Copvright 
Omce records not otherwise provided for 
in this section. L45 per page for a4 pages 
or less. and S.35 per page for 25 pages or 
more. with a mlnimlun fee of $4.00. 

(3) Fbr each hour or fraction of an 
hour spent in searching for a requested 
record. $10. 

(4) For certification of each docu- 
ment. $4. 

(5) Other costs incurred by the Copy- 
right Ofke in fufflling a request will be 
chargeable at the actual cost to the Of - 
flce. 

(c) No charge will be made for time 
spent in resolving legal or policy issues 

,u=ting to Omce records. No 
be made for the tkae in- 

m i d  in e m d g  records to deter- 
whether some or ell of such recards 

m a ~ r  or fl be withheld. Nor-lLV. no 
chlvge be made U the records re- 
quested a n  not found. Hawevet. If the 
time expended in processing the request 
is substantial. and if the muester ha!i 
been notified in advance that the COPY- 
right Omce cannot determine if the re- 
qumted record exists or can be located 
fees may be charged. 

(d) Where it is anticipated that the 
feea chargeable under th i s  section will 
amount to more than $50.00, and the re- 
quester has not indicated in advance 
wilingness to pay fees as high as are 
anticipated, the Copyright Omce shall 
furnish the requester an estimate of 
the anticipated fee. In such casee, a re- 
quest will not be deemed to have been 
received until the repuester L notified of 
the anticipated fee and agrees to. bear 
it. Such a notiflcation will pe trans- 
mitted as soon as possfble, but in any 
event. within Ave working days after the 
receipt of the Mtial request. The Bu- 
pervisory Copyright Information Spe- 
cialist will, when appropriate, consult 
with the requester in an effort to formu- 
late the request 80 as to reduce the total 
fees chargeable. 

te) Payment should be made by check 
or money order payable to the Register 
of Copyrights. - 
PART 20CPRIVACY ACt :  POLICIES A N 0  

PROCEOURES 
sbc. 
m.1 Purposes and ecope. 
204.2 ~ ~ l t l 0 ~ .  
204.3 Oeneral policy. 
304.4 Rocsdures for notlflcatlon of the en- 

Istence of records pertcrlnlng to In- 
dlvlducrls. 

101.6 Procedures for requestlng access to 
records. 

204.8 Fees. 
204.7 Requcats for comctlon or amend- 

ment of a record. 
204.8 Apped of refusal to correct or amend 

an lndlvidual's record. 
204.9 Judlclsl revlew. 

Avrno~rrY: Copydght Act. Pub. L. 94-553. 
90 Stat. 2541-2602 ( 1 1  U.8.c. 101-710) 

1 204.1 Purporee and scope. 

The purposes of these regulations are: 
(a1 the establishment of procedures 

by which an individual can determine if 
the Copyright OWce maintains a system 
of records in which there is a record per- 
taining to the individual; and 

(b) the establishment of procedures 
by which an individual may gain access 
to a record or information maintained 
on that individual and have such record 
or information disclased for the pumose 
of review. copying. correction. or amend- 
ment. 
5 204.2 Definitions. 

For purposes of this Part : 
(a) the term "individual" means a citl- 

7kn of the United States or an alien law- 
fully admitted for permanent residence; 

(b) the term "maintain" includes 
maintain. collect, use, or disseminate: 



tc) the term "record" means any item. 
collection, or grouping of information 
about a n  individual that  is maintained 
by a n  agemcy, including, but not limited 
to. his education, flnancial transactions. 
medical history, and criminal or employ- 
ment history. and that contains his or 
her name, or the identifying number. 
symbol, or other identifying particular 
assigned to the individual, such as a 
linger or voice print or a photograph; 

(d) the term "system of records" 
means a group of any records under the 
control of any agency from which in- 
formation is retrieved by the name of the 
individual; and 

(el the term "routine use" means, with 
respect to the disclosure of a recoid. the 
use of such record for a purpose which is 
compatible with the purpose for which it 
was collected. 
8 204.3 General policy. 

The Copyright OWce serves primarily 
as a n  oflice of public record. Section 705 
of title 17, United States Code, requires 
the Copyright OWce to open for publib 
inspection all records of copyright de- 
posits, registrations. recordations. and 
other actions taken under title 17. There- 
fore, a routine use of all Copyright Omce 
systems of records created under Title 17 
will be disclosure to the public. All Copy- 
right Office systems of records will also 
be available for public copying as re- 
quired by section 706(a). with the excep- 
tion of copyright deposits, whose repro- 
duction will be governed as authorized 
by Section 706(b) and the regulations is- 
sued under that  section. 
$ 204.4 Procedure for notification of tlie 

exibtcnce of records pertaining to 
individuals. 

(a)  The Copyright Office will publish 
annually in the FEDERAL REGISTER notices 
of all Copyright Office systems of records 
subject to the Privacy Act. Individuals 
desiring to know if a Copyright Office 
system of records contains a record per- 
taining to them should submit a written 
request to that  effect either by mail to 
the Supervisory Copyright Information 
Specialist, Information and Publications 
Section, Information and Reference Di- 
vision, Copyright Office. Library of Con- 
gress, Washington. D.C. 20559. or in Per- 
son between the hours of 9 a.m. and 4 
p.m. on any working day a t  room 101. 
Copyright Office, Building No. 2. Crystal 
Mall. 192 1 Jefferson Davis Highway. 
Arlington. Va. 

(b) The written request should iden- 
tify clearly the system of records which 
is the subject of inquiry, by reference, 
whenever possible. to the system number 
and title as given in the notices of SYS- 
tems of records in the FEDERAL REGXSTER. 
Both the written request and the en- 
velope carrying i t  should be plainly 
marked "Privacy Act Request!' Failure 
to so mark the request may delay the 
Oflice response. 

(c) m e  Office will acknowledge all 
properly marked requests within ten 
working days of receipt and will notify 
the requester within 30 working days of 
receipt of the existence or non-existence 
of records pertaining to the requester. 
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(d) Since all Ctbpyright Oilice records 
are open to public inspection, no iden- 
tity verification is necessary for in- 
dividuals who wish to know whether a 
speciflc system of records pertains to 
them. 
$204.5 Procedures for requesting access 

to records. 
(a)  Individuals desiring to obtain 

access to Copyright Office information 
pertaining to them should make a 
written request to that effect either-by 
mail to the Supervisory Copyright In- 
formation ~ ~ & i a l i s t .  Information and 
Publications Section, Information and 
Reference Division, Copyright OWce, 
Library of Congress, Washington, D.C., 
20559, or in Person between the hours 
bf 9 a.m. and 4 p.m. on any working 
day a t  room 101, Copyright Office, 
Building No. 2. Crystal Mall, 1921 Jeffer- 
son Davis Highway, Arlington, Va. 

(b) The written request should iden- 
tify clearly the system of records which 
is the subject of inquiry, by reference, 
whenever possible, to the system num- 
ber and title as given in the notices 
of systems of records in the FEDERAL 
REGISTER. Both the written request and 
the envelope carrying i t  should be plain- 
ly marked "Privacy Act Request." Failure 
to so mark the request may delay the 
Office response. 

(c) The OWce will acknowledge all 
properly marked requests within ten 
working days of receipt; and will'notify 
the requester within 30 working days of 
receipt when and where access to the 
record will be granted. If the individual 
requested a copy of the record, the copy 
will accompany such notification. 
5 264.6 Fees. 

(a)  The Copyright Office will provide. 
free of charge, one copy to an  individual 
of any record pertaining to that  in- 
dividual contained in a Copyright Office 
system of records, except where the re- 
quest is for a copy of a record for which 
a specific fee is required under section 
708 of Pub. L. 94-553, in which case that  
fee shall be charged. For additional 
copies of records not covered by section 
708 the fee will be computed a t  the rate 
of t.45 per Page for 24 pages or less, 
and $.35 per Page for 25 pages or more, 
with a minimum fee of $4.00. The Office 
will require prepayment of fees estimated 
to exceed $25.00 and will remit any ex- 
cess paid or bill an additional amount 
according to the differences between the 
final fee charged and the amount pre- 
paid. When Prepayment is required, a 
request will not be deemed "received" 
until prepayment has been made. 

(b) The Copyright Office may waive 
the fee requirements whenever i t  deter- 
mines that such waiver would be in the 
public interest. 
$ 204.7 Request for correction or nmend- 

ment of records. 
(a) Any individual may request the 

correction or amendment of a record 
pertaining to her or him. With respect 
to a n  error in a copyright registration, 

the procedure for correcti* and fee 
chargeable is governed by section 408 (d) 
of Pub. L. 94353, and the regulations 
issued as authorized by thht section. 
IWth respect to an  error in !any other 
record, the request shall be b wrfting 
and delivered either by mail addressed 
to the Supervisory Copyright Informa- 
tion Specialist, Information rind p ~ b l i -  
cations Section, Information and Refer- 
ence Division, Copyright Om*. Library 
of Congress, Washington, D.C., 20559, or 
in Person a t  room 101, Copyriqht OWce, 
Building No. 2. Crystal Mall, 11921 Jef- 
ferson Davis Highway, Arlinkton, Va. 
The request shall explain wh the in- 
dividual believes the record & be in- 
complete, inaccurate, irrelevant, or 
untimely. 

(b) With respect to a n  error a copy- 
right registration. the time $it for 
Office response to requests for cbrrection 
is governed by section 408(d) pub. L. 
94-553, and the regulations Bssued as 
authorized by that section. wi th  respect 
to other requests for corredtion4 or 
amendment of records, the 0tfice will 
respond within 10 working d@s indi- 
cating to the requester that  the requested 
correction or amendment has b&n made 
or that it has been refused. 1fl the re- 
quested correction or amendment is re- 
fused, the  Ofllce response will indicate 
the reason for the refusal and the pro- 
cedure available to the indivficlual to 
appeal the refusal. 
5 204.8 Appral of refusal to cdrrcct or 

amend on individual's rccordi 
(a)  An individual has 90 calendar days 

from receipt of the Copyright OfIlce's re- 
sponse to appeal the refusal to correct 
or amend a record pertaining to /the in- 
dividual. The individual should submit 
a written appeal to the Register of Copy- 
right, Copyright Office, Library Qf Con- 
gress, Washington, D.C. 20559 for the 
final administrative determinatidn. Ap- 
peals, and the envelopes carryin4 them, 
should be plainly marked "Privajcy Act 
Appeal". Failure to so mark the 'appeal 
may delay the Register's respo&e. An 
appeal should contain a copy !of the 
request for amendment or correcti n and 
a copy of the record alleged to e un- 

vant. 
e timely, inaccurate, incomplete or ,irrele- 
I 

(b) The Register will issue a qritten 
decision granting or denying the hppeal 
within 30 working days after receipt of 
the appeal unless, after showin$ good 
cause, the Register extends the 40 day 
period. If  the appeal is grantedl, the 
requested amendment or correcti* will 
be made promptly. If the appeal Us de- 
nied, in whole or part, the Regbter's 
decision will set forth reasons fdr the 
denial. Additionally. the decisiofi will 

closure of such record. 
record and included in any futurd dis- 

8 204.9 Judiciak Review. 

Within two years of the receiptl of a 
final adverse administrative deter+ina- 
tion, an individual may seek judiciftl re- 
view Of that determipation as probided 
in 5 U.S.C. 552a(g) (1). 
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