‘U.S. DEPARTMENT OF THE INTERIOR
Form DI-552 OFFICE OF THE SECRETARY/OFFICE OF COMMUNICATIONS
(Rev.10/98) WASHINGTON, D.C. 20240

Exhibit Production Authorization Request

INTRODUCTION
Completion of form DI-552 (Exhibit Production Authorization Request) is the first step in obtaining
Departmental approval for the construction or purchase of an exhibit structure. Fallure to
submit a DI-552, and obtalning authorization prior to beginning an audiovisual project is in
violation of the Departmental Manual.

INSTRUCTIONS

Section A - Project
1. Subject of Exhlbit. Check appropriate block for stock purchase or custom production.
2. through 8. Self explanatory.
9. How will project be financed? Include appropriation account number.

Section B - Cost Estimates

10. Estimated Project Costs - Estimate the entire cost of producing the exhibit. Include all applicable
categories for contractor costs only.

Section C - Approvals
Obtain bureau approvals. Forward to the Office of Communications, Office of the Secretary for
further review.
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