Opening a NEW Commission Prime
application in eGrants

Please note that these screen-shots are taken from our test database and do
not reflect the data entered for your commission.

1. First select the program
Gelect a NOFA

Pleases select 5 program ares snd press G0, Then select & NOFA from the list provided

It are starting your secand oF third yasr of your grank, oF if you Sre & Senior Cargs
arantes and are baginning the first year of & 1 vear grant, uss the “View all spplication/grants

ink in the MY GRANTS/APPLICATIONS Sechon of the Home Page to create a Continuatien or &

2. Then select the NOFA

Select a NOFA

Flease select & HOFA and k on the “net” buston, Please refer to the spp
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Summary;
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gram
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Due Date: L Fal i

SUnmary:

i AmenCorps Indian Tribes FY 2006 {new)
Dhige Dake:

BUMEary:



3. The next screen asks you to select a state and a Prime application ID. For
new Commission Prime application, leave these BLANK.

Which State are vou applying to?

IlILLINOIS =

Select a Prime application 1D

Select a Prime Application ID ... -]

Select a Prime Application ID .,
OeRACOSE740 - test

A4

Select either Competitive or Formula and click next

worites  Tools  Help

Zat | @Search (3e] Favarites @Media @ | %v =5 m =

antsZtest.cns. gowfespan/gr_appfinitislinfo. jsprnof a=3648sid=fe01a89008c54bEbac Pocdd2dedir62e

Welcome Earnest Start New Grant App

12/1/2005, 8:50 AM, EST m

B Toitiel Intortion Initial Information

Please provide the following initial information needed to create an application for this NOFA, If
you are creating a sub application, select a state, then & prime application. Selecting of a Prime

Grant Application 10: is optional To create a prime application, |eave the state and prime application fields empty,
O6ACOSED2E and select either Formula or Competitive,

MOFAL Cormmission
ArneriCorps State FY 2006 NOFA information

Tupe: New Please review the MOFA you selacted, If this is not the correct NOFA, hit cancel,

Status: Prime Applicant . .
NOFA: Comrmission AmeriCorps State P 2006

Due Date: 02/05/2006
Summary: AmeriCorps State Program. Applicants apply directly to the Commission of the

Initisl Entry

state in which their program will operate.

Hlinois Commizsion on

Heontesriinyg and ‘Which State are you applying to?

Cornmunity Service

IDHS/IL Comrmission an Choose a State ... -

walunteerizm
535 W, Jafferson, 3rd Floor Select a Prime Application 10 if this is to be a sub application {optional)

Springfisld, IL 62702
First select a State vl

Please select...
o Competitive  Farmula

T
Mict... | End Program - ’l b please chec... I EGrants Pri... | @Initial Info... “ @ @ @ & (E]’u,ﬂ

4. The next screen asks you to provide “Project Information”.



. e O =1
l &ifthamra #nd Subrma

T NOFA: Commission AmenCorps Stats Fr 2008

L Due Dater G205/ 2006

H Grant Application Tnfo Summary; ArmenCorps Siate Program., Apphcants spply dwecily Bo the Camfmassan of the

state in which ther program wll operate

Grant Applicetion TD
DEACOSE¥1d
WAL E arnreiaaben Applicant information L1

N AmadiComps State FY 2008 Applicant/User: Janst Bans

Tyoar Haw
Statug: Peima Apphcant Mon
Carmpatiea Enkey

Authorized Reprosentative:

B
] & The propect infarmation sechon defmas the name and locabon of the project, the state i
Violantsar Moridat which the voluntears or members will by serang, and the narne and contact infermation for
408 Bouth Monros Sirast the project dirsctar

Tallshageaw, FL 32301 k - %

First-bme applicants: Use tha "enter mew” link to enter the mformation about your projact
(Mt Sebect & uroque propect narme for sach apphcation that you submit,§

Conbhuatich Reguedtd and Reacoamnpete Apphcants: Uds the weaw/add ik 1o faview the praject
narme and address and update a3 necessary and confirm that the profect name assocated
withi thig FRguasrt matched the project nams ulsd |51T jasr

Satect 4 Projact | Fadoct an exoiting projadt ., ;]
enter new | viewfedit B

|

I

[ -

b Projeck Dwector: [Salect a Propect Dirsckor ... =]
‘ 1 enter new © viewfedie B
|
I

Prapect Webste URL 7]

a it

Select “enter new” and enter a project name that includes whether the
Prime application is the Formula or Competitive application. This is how your
sub-applicants will determine between the two if both are open at the same
time.



Start Mew Grant Application
Applicant Info

cancel save & close B

Please enterfedit your project information, All guestions marked with an astenisk {*)are
required,

* Project Title: | |

* Project State: [Choose Your State ... =
* Street Address 1; | ]
Street Address 2: | |
: * City: | |
* Stats: |Choose Your State ... =

* Zipcode: :I - l:

*phone: | || | Jont. | |

¥




Opening a Commission Prime
application in eGrants for submission

Once you have created your application:

1. Go to the Application Info tab

2. Above the “Sub application Due Date” is a link that says...”"Open this
Project to Subapplication.”

3. First enter the “sub application due date” and click “Save.”

4. Then click on the link that says “"Open this Project to Subapplication.

5. Click the “Save” once again and your application is ready for subs to

apply.

Applicant Info ]/(npplicatiun II'IfD]
& spplication Info B ; ¥
(. i Flease enter the requested application information below,

Marratives

Subapplications

Reaviaw Areas affected by the project (Max. 1000 chars}) List Cities, Counties or States
#uthorize and Subrnit _I

F Y

=

Grant Application 10

O05ACOS6E8E6
Project Start and End Dates

MCFA Commmission
ArneriCorps State Fr 2005 Proposed Start Date: [Manth = /| Day =] /|2005 =]

Froposed End Date: |M-nnth;| leay ;I ,.r'lZDEI'S ;I

Tupe: Maw
Statuz: Prime Applicant
Initial Entry

II-—Suhapplil:-:ltinn due date
Open this Project to Subapplication &
Maine Cormrission for
Cormrmunity Service

38 Station House Station, Sub application due date: IMDI‘lth;I f"IDaY;I fIYear...;I
187 State 5t
Augusta, ME 04333

Other

The Application is. Subject to Review by State Executive Order 12372 Process,
Cives O Ng



How to create a new subapplication

1. Select AmeriCorps as your program area.
Gelect a NOFA

Pleass select & program ares and press GO, Then select a NOFA from the list provided

If are starting your second or third yaar of your grank, or if you &re 8 Senar Corgs
srantee and are beginning the first year of & 3 year grant, use the "View all application/grants
ink in the MY GRANTS/APPLICATIONS Sechon of the Home Page to create a Continuatien or &
Banews

2. Select "Commission AmeriCorps State 2007” in the list of eGrants NOFAs.

Select a NOFA

Fleaes select & HOFA and k on the “nest® buston, Please refer to the spp

" AmeriCorps Direct Education Awards Program 2005 (Havember)
Due Date: 1100602004

Summary:

© AmeriCorps Mational Professional Corps FY 2008
Due Date: 0525 200

Summary! These grant funds support multi-seate Prafessional Corps Ama

€ Commission AmeriCorps Stale FY 2005

Due Date:
Summary! These g - i i i e
caerate Imrough $EARS Gervice SOMMIEGH
_} & Commission Amerilorps State FY 2006
Due Date: 055 008
Summary; AmenCorps State Program. Applicarts apply d@rectly 1o the Cormmbision of the
h F program

 AmeriCarps National FY 2006 (NEW)
Due Date: 03008,/2008

Summary:

i AmerCorps Indian Tribes FY 2006 {now)
Drae Date;

Summary:

3. Select your state. As long as you have your application created and “"Open
for Subapplications,” your state will appear. If the application is not open for
subapplication submissions, your state will not show, and you will need to go



back and open your prime.

Wrhich State are vou applying to?

|ILLInGIS =l

4. Select the Prime Application ID Number.

Select a Prime application 1D

Select a Prime Application ID ... -]

Select a Prime Application ID .,
|O6ACOS6740 - test

If both the Competitive and Formula Prime applications are in the “Open for
Subapplications” status the Project Title of the individual Primes need to
reflect "Competitive” and “Formula” so that the subs will be able to
distinguish between the two and move forward with their application.



