
June 28, 2002 

MEMORANDUM FOR:	 Doug Bellomo, P.E., Project Officer 
Eastern Studies Team 

Bill Blanton, Project Officer 
Central Studies Team 

Mike Grimm, Project Officer 
Western Studies Team 

[Original Signed] 

FROM:	 Matthew B. Miller, P.E., Chief 
Hazards Study Branch 

SUBJECT: Procedure Memorandum No. 27 – Procedures for Preparing Compendium 
of Flood Map Changes 

Background: In accordance with Paragraph 1360(I) of the National Flood Insurance Reform Act of 
1994, a Compendium of Flood Map Changes is published twice each year to inform interested parties of 
changes made by FEMA to NFIP maps. Two listings are provided in the Compendium to show 
communities affected by map changes made by letter—i.e., Letters of Map Change (LOMCs)—and 
communities affected by physical map changes. All LOMCs issued by FEMA and all new or revised NFIP 
map panels published by FEMA during the prior 6-month period are included in these listings. The two 6-
month periods extend from January 1 to June 30 and from July 1 to December 31 each year. 

Issue: Since the Compendium was first published in 1997, the content of the Compendium, the production 
schedule, and the procedures followed by FEMA and Flood Map Production Coordination Contractor 
(MCC) staff have evolved. However, the content and production requirements have not been documented 
formally. 

Action Taken: The purpose of this Procedure Memorandum is to formally document the requirements that 
FEMA and MCC staff must apply when preparing each Compendium. These are presented below and in 
Attachments 1 through 4. 

Final Procedure: MCC and FEMA staff are to apply the requirements documented below and in 
Attachments 1 through 4 each time a Compendium is prepared, beginning with the Compendium for the 6-
month period beginning on January 1, 2002, and ending on June 30, 2002. 

General Guidance: In implementing these requirements, all involved parties are to keep in mind that 
FEMA must produce a complete listing of LOMCs and effective NFIP panels for the appropriate 6-month 
period and have the Compendium published in a timely fashion (i.e., in approximately 60 days after the end 
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date of the 6-month period that is being documented). Therefore, close coordination among the MCCs and 
between the MCCs and the Hazard Mapping Division (HMD) Coordinator (Agnes Pearson) is expected 
and encouraged. 

Likewise, coordination between the HMD Coordinator and the Office of General Counsel (OGC) 
immediately before and during the production process is recommended. Such coordination is recommended 
to ensure that new publication requirements for Federal Register notices are addressed in the Compendium 
and that the Compendium is processed and published in a timely manner by the U.S. Government Printing 
Office (GPO). 

Production Process Requirements: The production process to be followed by FEMA and MCC staff in 
preparing the Compendium is presented in the flowchart in Attachment 1. 

Content Requirements: The content requirements for the standard preamble language, LOMC listing, and 
Map Revision listing are summarized below. 

Standard Preamble Language.  The standard preamble language to be used in each Compendium is 
presented in Attachment 2. The preamble is to be accompanied by two listings: one for the LOMCs issued 
by FEMA during the preceding 6-month period, and one for the new and revised Flood Insurance Rate 
Maps (FIRMs) published by FEMA during this same period. The content requirements for each listing are 
summarized below. 

Requirements for LOMC Listing. As shown in the sample page from a recently published LOMC listing 
(Attachment 3), the following information is to be included in the listing: 

• FEMA Region; 

• State; 

• Community name (e.g., Berlin, Town of); 

•	 Map panel (11-character number and suffix shown in title block of affected map panel for FIRM 
prepared in Z-Fold format or six-character Community Identification Number and suffix shown in 
title block of Index for FIRM prepared in 11 x 17 format); 

• Determination date (date that LOMC became effective); 

• Case number; and 

• Type (i.e., determination type). 

The case number is a nine-character number consisting of the following: 

• The first two characters identify the fiscal year in which the request is received. 
• The next two characters identify the FEMA Region in which the community is located. 
•	 The next four characters identify the consecutive request number for that Region during the fiscal 

year. 
•	 The letter suffix identifies the process under which the request was processed, and the following are 

to be used: “A” for Letters of Map Amendment and Letters of Map Revision Based on Fill; “P” for 
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Letters of Map Revision; “V” for LOMC Revalidation letters; and “X” for letters issued to correct 
determination letters for Letters of Map Amendment, Letters of Map Revision Based on Fill, 
Letters of Map Revision, and LOMC Revalidation letters. 

For the “Type” column, the following two-character codes are to be used: 

• 01 Letter of Map Revision Based on Fill 

• 02 Letter of Map Amendment 

• 05 Letter of Map Revision With Base Flood Elevation Changes 

• 06 Letter of Map Revision Without Base Flood Elevation Changes 

• 08 Denial 

• 12 Floodway Revision 

• 17 Letter of Map Revision-Inadvertent Inclusion in Floodway 

• 18 Letter of Map Revision-Inadvertent Inclusion in V Zone 

• 19 Letter of Map Change Revalidation 

The entries in the LOMC listing are to be in ascending numerical order by FEMA Region, starting with 
FEMA Region I and ending with FEMA Region X. Within each FEMA Region, the entries are to be in 
alphabetical order by state, and then in alphabetical order by community name within each state. The entries 
for each community are to be further organized in ascending numerical order by determination date, case 
number, and panel number when more than one LOMC for a community is included. In addition, the name 
that appears in the “Community” column for counties is to have a single asterisk to the right of the name to 
indicate “unincorporated areas.” 

Requirements for Map Revision Listing. As shown in the sample page from a recent published Map 
Revision listing (Attachment 3), the following information is to be included in the listing: 

• FEMA Region; 

• State; 

• Community (community name); 

•	 Map panel (11-character number and suffix shown in title block of affected map panel for FIRM 
prepared in Z-Fold format or six-character Community Identification Number and suffix shown in 
title block of Index for FIRM prepared in 11 x 17 format); and 

• Panel date (date that map panel became effective). 

The entries in the Map Revision listing are to be in ascending numerical order by FEMA Region, starting 
with Region I and ending with Region X. Within each FEMA Region, the entries are to be in alphabetical 
order by state, and then in alphabetical order by community name within each state. Panel numbers are to 
be listed in ascending numerical order with the Index appearing last. 

In addition, asterisks are to be added as follows: 
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•	 A single asterisk (*) is to appear to the right of the name that appears in the “Community” column 
for counties to indicate “unincorporated areas.” 

•	 Two asterisks (**) are to appear to the right of the panel number for those panels on which the 
Special Flood Hazard Areas (SFHAs) have not been changed or have been changed only to 
incorporate LOMCs issued before the map effective date. 

•	 Three asterisks (***) are to appear to the right of all panel numbers if a FIRM has been created by 
letter using FEMA special conversion procedures. 

Format Requirements for Draft Deliverables: For draft deliverables, the Originating MCC for each 
territory is to prepare the LOMC and Map Revision listings using information taken directly from their in-
house management information systems or databases and information provided by the other MCCs for 
cases in their Regions. The Originating MCC is to provide the Coordinating MCC with a complete listing of 
LOMCs and map panels. The Originating MCC is to provide the Coordinating MCC with complete listings 
prepared as a TEXT file with the special, Microcomp formatting embedded. Microcomp is the software 
used by GPO for such documents. 

The Originating MCCs and Coordinating MCC are as follows: 

• Originating MCC, Eastern Territory—Dewberry & Davis LLC 

• Originating MCC, Central Territory—PBS&J 

• Originating MCC, Western Territory—Michael Baker Jr., Inc. 

• Coordinating MCC—Michael Baker Jr., Inc. 

Before submitting the draft deliverables to the Coordinating MCC, the Originating MCCs are to perform a 
thorough Quality Assurance/Quality Control (QA/QC) review to identify errors or omissions in the data. 
The Originating MCCs are to address all problems identified during the QA/QC review to ensure an error-
and omission-free file is delivered to the Coordinating MCC. 

Format Requirements for Final Deliverables: For the final deliverable to FEMA, the Coordinating 
MCC is to consolidate the three files for each listing and combine the listings and standard preamble into 
one Federal Register notice. 

Before preparing the final deliverables, the Coordinating MCC is to perform a visual QA/QC review of the 
files submitted by the Originating MCCs to ensure each entry in the LOMC listing and each entry in the 
Map Revision listing is complete and in the required format.  If the Coordinating MCC identifies any quality 
problems with the data submitted by an Originating MCC, the Coordinating MCC is to contact the 
Originating MCC to discuss the changes to be made and to establish a schedule for providing a revised file. 
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Once the visual QA/QC has been performed and all problems have been addressed, the Coordinating 
MCC is to deliver the Federal Register Notice to the HMD Coordinator in final form, with the Microcomp 
formatting embedded. The Coordinating MCC is to provide the following: 

• One original concurrence form; 

•	 One original preamble, ready for signature by the Acting Executive Associate Director for 
Mitigation; 

• One original and four hard copies of the complete Compendium, including the preamble; and 

• One diskette containing the Microcomp file for the Compendium. 

Requirements for Posting Compendium on FEMA Website:  After the Coordinating MCC sends the 
file and copies to the HMD Coordinator, the Coordinating MCC also sends a copy of the file to the MCC 
responsible for posting the Compendium on the FEMA Flood Hazard Mapping website 
(www.fema.gov/mit/tsd). Dewberry & Davis, the MCC responsible for posting the Compendium on the 
Flood Hazard Mapping site, runs a procedure to strip out the embedded Microcomp formatting and 
reformats the Compendium into PDF format for posting in the Compendium Archive on the website. The 
Compendium is then included with the next update to the website. The Compendium Archive can be 
accessed through the following link: 

http://www.fema.gov/mit/tsd/dl_comp.htm 

Routing Process and Documentation: The routing process to be followed by FEMA and MCC staff is 
presented in the flowchart in Attachment 1. The form to be used to ensure correct routing of the 
Compendium is presented as Attachment 4. 

Schedule Requirements: Unless specifically directed to do otherwise by the HMD Coordinator or HMD 
Management, the schedule below is to be met for each Compendium. Day 1 is to occur 2 weeks after the 
end of the 6-month period (i.e., July 15 for the first half of the year and January 15 for the second half of the 
year). 

Day 1 Originating MCC begins compiling information for LOMC and map panel listings 

Day 8 Originating MCC obtains information from other MCCs, when appropriate, for LOMCs 
in the Originating MCC’s territory that were processed by another MCC 

Day 22 Originating MCC provides compiled information to Coordinating MCC 

Day 36 Coordinating MCC combines information from other MCCs and delivers final 
Compendium to HMD Coordinator for review and distribution 

Day 38 HMD Coordinator begins concurrence process and distributes hard copies to 
appropriate FEMA staff 

Day 52 OGC sends hard copy and Microcomp file for Notice to GPO 

Day 59 Notice published in Federal Register 
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Changes to Requirements: The HMD Coordinator or other HMD staff will notify the MCCs of changes 
to the processing requirements for the Compendium, if required, either through an e-mail message or other 
written form or through a revision to this Procedure Memorandum. 

Attachments 

cc: See Attached Distribution List 
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Distribution List (electronic distribution only)


Federal Insurance and Mitigation Administration, Office of the Administrator


• Bob Shea 
• Joe Coughlin 

Hazard Mapping Division 

• Mike Buckley 
• Matt Miller 
• Fred Sharrocks 
• Doug Bellomo 
• Bill Blanton 
• Mike Grimm 
• Mark Crowell 
• Allyson Lichtenfels 

Regional Offices 

•	 Region I 
� Kevin Merli 
� Mike Goetz 
� David Knowles 
� Dean Savramis 

•	 Region II 
� Mike Dabney 
� Bob Reynolds 
� Paul Weberg 

•	 Region III 
� Bob Gunter 
� Marty Frengs 
� Gene Gruber 
� Jon Janowicz 
� Nikki Roberts 

• Harriette Kinberg 
• Carol Ledbetter 

• John Magnotti 
• Mary Anne Lyle 
• Phil Myers 
• Max Yuan 
• Helen Cohn 
• Cynthia Croxdale 
• Agnes Pearson 
• Anne Flowers 

•	 Region IV 
� Todd Davison 
� Laura Algeo 
� John Plisch 
� Bruce Buckerfield 
� Mark Vieira 
� Mohammed 

Waliullah 

•	 Region V 
� Stuart Rifkind 
� Ken Hinterlong 
� Eric Berman 

•	 Region VI 
� Frank Pagano 
� Jack Quarles 
� Gary Zimmerer 
� Jim Orwat 

• Howard Leiken 
• Paul Loyd 

• Cecelia Lynch 
• Kathy Miller 
• Jay Scruggs 
• Scott McAfee 
• Priscilla Scruggs 
• Tony Hake 
• Paul Rooney 

•	 Region VII 
� Bob Bissell 
� Bob Franke 
� Al Schulz 

•	 Region VIII 
� Steve Olsen 
� Dan Carlson 
� Louise Hughes 
� John Liou 

•	 Region IX 
� Sally Ziolkowski 
� Jack Eldridge 
� Ray Lenaburg 
� Les Sakumoto 

•	 Region X 
� Carl Cook 
� Mark Carey 
� Joe Weber 
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Distribution List (Cont’d) 

Congressional and Intergovernmental Affairs Division 

• Fran McCarthy 
• Vince Fabrizio 
• Loretta Schaffer 
• Mary Jo Vrem 

Office of General Counsel 

• Mike Herman 
• Rick Neal 

Flood Map Production Coordination Contractors 

• Zekrollah Momeni, D&D 
• Fernando Pasquel, MBJ 
• Vince DiCamillo, PBS&J 

Map Service Center 

• Brenda Walguarnery, ZAI 

Harvard Design and Mapping 

• Mark Mesterhazy 
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Attachment 1 

ORIGINATING MCC COMPILES INFORMATION PROVIDED BY OTHER MCCS, 
PEFORMS DETAILED QUALITY CONTROL REVIEW FOR COMPLETENESS AND 
ACCURACY, AND SUBMITS COMPILED INFORMATION TO COORDINATING MCC 

ORIGINATING FLOOD MAP PRODUCTION COORDINATION CONTRACTOR (MCC) 
FOR EACH TERRITORY COMPILES INFORMATION FOR 

LETTER OF MAP CHANGE (LOMC) AND MAP REVISION LISTINGS 

COORDINATING MCC COMBINES INFORMATION FROM OTHER MCCS, 
PERFORMS FINAL QUALITY CONTROL REVIEW, AND 

PREPARES COMPENDIUM FOR DELIVERY TO 
HAZARD MAPPING DIVISION (HMD) COORDINATOR. 

ORIGINATING MCC OBTAINS INFORMATION FROM OTHER MCCS, WHEN 
APPROPRIATE, FOR LOMCS IN THE ORIGINATING MCC'S TERRITORY THAT 

WERE PROCESSED BY ANOTHER MCC 

HMD COORDINATOR BEGINS CONCURRENCE PROCESS AND DISTRIBUTES 
HARD COPIES TO APPROPRIATE FEMA STAFF 

AT END OF CONCURRENCE PROCESS, OFFICE OF GENERAL COUNSEL 
SENDS HARD COPY AND ELECTRONIC FILE FOR NOTICE TO 

U.S. GOVERNMENT PRINTING OFFICE (GPO) 

COORDINATING MCC DELIVERS FINAL COMPENDIUM PACKAGE TO HMD 
COORDINATOR TO INITIATE CONCURRENCE PROCESS AND SENDS 

COMPENDIUM FILE TO MCC RESPONSIBLE FOR POSTING COMPENDIUM ON 
FEMA FLOOD HAZARD MAPPING WEBSITE 

GPO PUBLISHES COMPENDIUM AS NOTICE IN 
FEDERAL REGISTER 

FEMA POSTS COMPENDIUM IN PDF FORMAT ON FLOOD HAZARD MAPPING 
WEBSITE (http://www.fema.gov/mit/tsd/DL_comp.htm) 

COMPENDIUM COMPLETE 

Procedures for Preparing Compendium of Flood Map Changes 
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Attachment 2 

FEDERAL EMERGENCY MANAGEMENT AGENCY 

Compendium of Flood Map Changes 

AGENCY:Federal Emergency Management Agency (FEMA) 

ACTION: Notice 

SUMMARY: This Notice provides listings of changes made to National Flood Insurance Program (NFIP) 
maps produced by FEMA effective during the last 6 months of 2001. 

DATES: The listings include changes to NFIP maps that became effective July 1, 2001, through December 
31, 2001. 

FOR FURTHER INFORMATION CONTACT: Michael K. Buckley, P.E., Director, Hazard 
Mapping Division, Federal Insurance and Mitigation Administration, FEMA, Washington, DC 20472, 
(202) 646-2756. 

SUPPLEMENTARY INFORMATION: In accordance with Paragraph 1360(I) of the National 
Flood Insurance Reform Act of 1994, this Notice is provided to inform interested parties of changes made 
by FEMA to NFIP maps. The two listings provided show communities affected by map changes made by 
letter and communities affected by physical map changes. For each Letter of Map Change, the first listing 
provides the map panel(s) affected, effective (determination) date of the change, case number, and 
determination type. For each physical map change, the Map Revision listing provides the map panel(s) 
affected and the effective date of the change. The listing also identifies: (1) those panels on which the 
Special Flood Hazard Areas have not been changed or have been changed only to incorporate the Letters 
of Map Change issued before the effective date; and (2) those panels for which a Flood Insurance Rate 
Map is created by letter using special conversion procedures. Future Notices of changes to NFIP maps will 
be published approximately every 6 months. 

Dated: 

Robert F. Shea, 

Acting Administrator, Federal Insurance and Mitigation Administration.
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Attachment 2 

Two listings are provided below. The first listing includes all Letters of Map Change issued by FEMA from 
July 1 through December 31, 2001. The following types of letters are included in the listing: 

Type Description 
01……… Letter of Map Revision Based on Fill 
02……… Letter of Map Amendment 
03……… 
06……… 

Letter of Map Revision With Base Flood Elevation Changes 
Letter of Map Revision Without Base Flood Elevation Changes 

08……… Denial 
12……… Floodway Revision 
17……… Letter of Map Revision-Inadvertent Inclusion in Floodway 
18……… Letter of Map Revision-Inadvertent Inclusion in V Zone 
19……… Letter of Map Change Revalidation 

The second listing includes map panels that FEMA physically revised and republished from July 1 through 
December 31, 2001. For those map panels on which the Special Flood Hazard Areas have not been 
changed or have been changed only to incorporate Letters of Map Change issued before the effective date, 
two asterisks (**) are shown to the right of the map panel number. For those map panels for which a Flood 
Insurance Rate Map is created by letter using special conversion procedures, three asterisks (***) are 
shown to the right of the map panel number. 

For both listings, a single asterisk (*) is shown to the right of each county name that appears in the 
“Community” column. This asterisk indicates the area covered is the unincorporated areas of that county. 



Procedure Memorandum No. 27 – Procedures for Preparing Compendium of Flood Map Changes 

Attachment 3 
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Attachment 4 

FEDERAL INSURANCE AND MITIGATION ADMINISTRATION 
HAZARD MAPPING DIVISION 

COMPENDIUM OF FLOOD MAP CHANGES 

Date: ________________________ 

Initials  Date 

Routing: Agnes Pearson, IM-HM-MS (Concur) _______ _______ 

Cecelia Lynch, IM-HM-MS (Concur) _______ _______ 

Matthew Miller, IM-HM-HS (Concur) _______ _______ 

Michael Herman, GC (Concur) _______ _______ 

Howard Leikin, IM-AA(IN) (Concur) _______ _______ 

Robert Shea, IM (Sign) _______ _______ 

Van Scott, IM-HM (Dispatch) _______ _______ 

Synopsis:	 This version of the Compendium of Flood Map Changes has been prepared in accordance 
with Paragraph 1360(I) of the National Flood Insurance Reform Act of 1994. As required 
in Paragraph 1360(I), two listings are provided in the Compendium to show communities 
affected by map changes made by letter and communities affected by physical map 
changes. All Letters of Map Change issued by FEMA and all new or revised Flood 
Insurance Rate Map panels published by FEMA during the 6-month period that began on 
July 1, 2001, and ended on December 31, 2001, are included in this version of the 
Compendium. 
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From:	 Agnes Pearson, IM-HM-MS 
Ext. 2746 
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