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1. Infroduction to INCAST

1.1. Welcome to INCAST

InCAST is a software application, developed by FEMA in cooperation with NIBS, to
facilitate the collection of building-specific data for HAZUS, FEMA’s multihazard loss
estimation program.

The INCAST User’s Manual provides guidance and background information to enable the
user to effectively operate INCAST. The first section explains how to install and
uninstall InCAST, and then introduces the main features of this new data collection
utility, including a description of screen features, tool bar, and an overview of the system
requirements. The first section concludes with information on how the user can obtain
technical support in the application of InCAST, or any other component of the HAZUS
multihazard loss estimation program.

The second section of the User’s Manual provides step-by-step instructions on how to
use InCAST to collect multihazard data. Appendix A contains a detailed Data
Dictionary.

1.2. Installing and Uninstalling INCAST

The InCAST installation wizard makes it simple for the user to install and uninstall the
InCAST software application.

Installation of InCAST
To install InCAST, complete the following steps:
1. Close all applications that are currently open.

2. Insert the InNCAST CD into the CD ROM drive. (Note: InCAST can also be
downloaded from the FEMA website)

3. Click on Start» Run on the Windows taskbar and type D:\setup.exe, where D
corresponds to the CD ROM drive. If you have downloaded the application from
the FEMA website, type in the location of file that was downloaded.

4. Click OK.

5. Follow the instruction in the InCAST installation wizard.

Uninstallation of InCAST
To uninstall InCAST, complete the following steps:

1. Close all applications that are currently open.
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Click on Start» Settings»™ Control Panel
Click on the Add/Remove Programs option.
Select INCAST and Click on Change/Remove button.

A

Follow the instruction in the InCAST uninstall wizard.

1.3. Exploring the INCAST Main Screen

Once the INCAST database file is open, the main screen appears as shown below.

Menu Bar —————»  Fie Edit Help

) H 4 b 7| B i
Tool Bar First | Prewvious | MNext Last I\Ew Duplicate | Delete
Main Tabs —————» General I Earthquake | Flood | Wwind
Main
—_
| erelm Recard/Site [D: I‘I
Building Mame of Building: |Thomas Law Building
Hazard-specific —» -
pe Ecanomic Address: |4222 Morthside Parkway, ME
Tabs o
Capacity § -
[ City: IManetta
Pizc.
Stater |GA =
Zip Code: |30388-1125
Building Owner: ITom and Debbie Thomas
Contact Perzon: ITed Harmilton
Phone Humber; |[770]321-5497
Status Bar ————— | C\Documents and SettingsiMewhersion. mdb Record 1 af 4 10: 1 41042001
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A description of the elements of the main screen is outlined below.

Element Purpose

Menu Bar The area containing the menu options.

Tool Bar A bar that consists of buttons that are shortcuts to menu
options and commands.

Main Tabs The dialog tabs allow the user to change input screens within

the same record. They are organized according to hazard and
include a general screen for inputting information that is not
specific to a hazard.

Hazard-specific Tabs

These tabs allow the user to switch between section while
inputting data related to a specific hazard.

Status Bar

This bar provides information on the InCast database. The
information in the status bar includes the database name, the
current record ID#, the total number of records in the database
and the date.

1.4. Exploring the Tool Bar

The tool bar consists of buttons that are shortcuts to many of the menu commands. The
following buttons are available with InCAST.

Button Purpose

ﬂ Move to the first record in the database

d Move to the previous record in the database
F Move to the next record in the database.

ﬂ Move to the last record in the database.

D Insert new record in the database

| Create a duplicate of an existing record

ﬂ Delete an existing record

1.5. System Requirements

In order for INCAST to run properly, your computer system should have the following

features:
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=  Windows 2000 installed

=  Pentium class CPU (266 MHz or faster recommended)

= 64 megabytes (MB) of RAM minimum

= 2-GB hard disk with a minimum of 650 MB of free space.

= A color graphics card and monitor (SVGA is recommended)
= A mouse

= A CD-ROM reader

1.6. Technical Support

Technical support is an important feature of the HAZUS multihazard loss estimation
program. Users of INCAST can take advantage of the complementary technical support
that is available through FEMA, via telephone, FAX or email.

e The HAZUS technical support representative can be reached by calling the 1-800-
955-9422 toll free telephone number. The hours of operation are 9:00 am to 5:00
pm (ET), Monday thru Friday.

e HAZUS related questions and problems can also be faxed to (404) 261-0117. The
fax should be sent to the attention of HAZUSHELP.

e The email address for questions and problems is hazushelp@durtech.com
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2. Getting Started

This section of the manual instructs the user on how to operate the InNCAST program to
collect multihazard inventory data.

2.1. Launching the Program

To start the INCAST application, click Start on the Windows taskbar and then click
Programs W FEMA Risk Assessment System W InCAST. Alternatively, click on the
InCAST icon on the desktop.

2.2 Opening an INCAST Database File

Once the InCAST application is started, you will be prompted (through the following
dialog screen) to select the database that you will work on during this session.

EJincasT startup Pl

“Welcome o InCAST - the |nventony, Collection
and Azzesement tool,

AllnCAST data is stored in a databaze. Pleaze
chooze how vou want to proceed from the 3
optionz lized below:

{+ Create new databaze
" Open existing databaze

" Open most-recently uzed database

Cloze |

To create a new InCAST database, select the corresponding radio button and click on
OK. Type the filename in the filename box. (Note: If you want to change the location of
the database file, specify the drive and folder). Click Save. A properly formatted
database will be created. Since the new database is empty, the user is prompted with the
following dialog.
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Database Empty X

Database is emply. Select "Edit| Add Mew Record” or click "Mew" button to proceed.

To open an existing INCAST database, select the corresponding radio button and click on
OK. Type the filename in the filename box. (Note: If you want to change the location of
the database file, specify the drive and folder). Click Open.

To open the most recently used INCAST database, select the corresponding radio button
and click on OK. The last database that you were using will be automatically opened.

23. Adding, Deleting and Duplicating Records

To add a blank record to the database, click on Edit ™ Add New Record or the D
button. A new record will be appended to the end of the database.

To delete an existing record in the database, click on Edit » Delete Record or the i
button. You will be asked to confirm that you want the record deleted. Click Yes and the
currently displayed record will be deleted.

To duplicate an existing record to the database, click on Edit ™ Duplicate Record or the

Unl button. A copy of the currently displayed record will be appended to the end of the
database.

24. Editing a Record

The user can edit the fields in the database by either directly typing the data in the field or
using the pull down menu to select from a group of applicable choices. As with database
applications (versus spreadsheet applications) the changes are automatically made to the
database and the file is updated.

25, Renaming the INnCAST Database
To save the InCAST database file with a new file name:
1. Click File ™ Save Database As ...

2. Type the filename in the filename box. (Note: If you want to change the location
of the database file, specify the drive and folder).
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3. Click Save.

2.6. Closing INCAST

To close the current database, click File ®» Close Database. This will return you to the
startup screen where you can select to work on another database or quit InCAST
altogether. To quit and close InCAST, click the Close button.
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