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FCIAI kOVISI ONS FOR bST-RE IMBURSEMENT KSEARCH 
1POLICY 

1. 	 Purpose The purpose of this release is to suggest the format 

of clauses to be employed in the Special Provisions of cost-

reimbursement research contracts with educational institutions. 


2 .  	 Background and References OMB Circular No. A-101 provides pol
icies and procedures for establishing consistency in the admin
istration of grants, contracts or other agreements with educa
tional institutions. The cornerstone of consistent government-
wide policies is reflected in OMB Circular No. A-21, which 
establishes principles for determination of costs applicable to 

the support of research and development under grants and con-

tracts with educational institutions. "he March 30, 1971, 
revision to Circular No. A-21 provides a definition of  "perma
nent equipment" and imposes certain approval requirements per

taining to the acquisition of such equipment. Procurement 

Circular HEW-71.3 prescribes policies and procedures pertaining 

to the acquisition of property by contractors, which are 

applicable to educational institutions. 


This release attempts to reconcile the policies reflected in 

the foregoing issuances as they pertain to items currently

covered by the Article entitled ttCompensationff
heretofore 

employed in the Special Provisions of cost-type contracts with 

educational institutions. A copy of a sample llCompensationll

wticle is attached hereto (Attachment 3) for reference. It 
is anticipated that this release will be supplemented from 

time to time to prescribe additional Special Provisions clauses 

and that it will be superseded eventually by the issuance of 

a standardized format for Special Provisions applicable to 

cost-type contracts with educational institutions. 


3. 	 Policy In keeping with the spirit of pertinent OMB Circulars, 
it is the policy of NIH to facilitate the negotiation and 
administration of resewch contracts with educational insti
tutions. It is the further policy of N I H  to strive for the 
maximum practical understanding between the parties to a con-
tract at the time of award -- thus avoiding unnecessaq
administrative action during the performance of the contract 

and obviating the postponement of necessary determinations; 

both of which reduce the effectiveness of contract performance

and to eliminate redundancies in &aft- special provisions 

with r e w d  to items adequately covered in the General Provisions 


1 -,I to HEW contracts. 
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It is a lso  NI�I policy to honor The stmdasd establisheg in 
Circular No. A-21 (R?R &-I 5.303-3) makise "cmsistenLcd with 
established institu.tionalpolicies and practices applicabie to 

the work of the institution generdly, including government 

a major considere;tionin the determination of the 
reasonableness of cosL Y  incurred uader research contracts with 
educasional institutions; and to honor the policjr established 
by Paragraph J.13 of Cisculaz No. A-21, regcardingprior approval
requirements in connection with the acquisition of permanent

equipment. 


In furtherance of the objective of achieving maximuin understand
ing of the respective rights and obligations of the parties at 

the time of award, and in conformance with the procurement
policies of the Department, it is NIH policy to identify cer

tain categories of direct costs the allowability of which must 
be expressly provided for in the contract, rsther than by less 

formal means, and to encourage the w e  of advance understandings. 

4. 	 Procedure The employment of the Special Irovisions article 
entitled Vompensation" (Attachmerit 3 )  in cost-reimbursement 
contracts with educational institutions, and modifications 
thereto, will be discontinued. In lieu thereof, Contracting
Officers will insert the articles and the alteration set forth 
in Attachments 1 and 2 hereto, 2nd discussed in paragraphs E 
and F below, in the Special Provisions of cost-reimbursement 
contracts with educational institutions. 

5 .  Discussion of New Clauses Prescribed by Attachment No. 1 

a. 	 Paragraph A., Maximum Actual Cost, of the "Coqensationll 
article will be replaced in its entirety by a separate 
article entitled "Estimated Cost.tt Clause 22, Limitation 
of Cost, of  the General Provisions (Form HEW-315 (Rev. 8/64))
provides that "the total cost to the Government for the 
performance of this contract will not exceed the estimated-cost set forth in this contract.ff Clause 22 also establishes 

procedures for increasing the ttestimatedcost.I1 All that 

is required in the Special Provisions is a statement of 

the amount of "estimated cost" in the manner prescribed in 
Attachment No. 1 hereto. 

w 



, 
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b .  	 Paragcaph B., Indirect Costs, of the ftCompensation" a r t i c l e  
w i l l  be eliminated i n  i t s  entirety. All cost-reimburse
ment contracts with educational inst i tut ions are required 
t o  contair, the following paragraph ( g )  as an  addition t o  
General Provisions Clause 27, Negotiated Overhead Rates: 

I I ( g )  Submission of proposed provisional , prede
temnhed and/or f i n d .  overhead ra tes  together with 
supportimg data t o  the Secretary, and agreements on 
provisional, predetermined and/or f i n d  overhead 
r a t e s  entered into with the Department of Health, 
Education, and Welfare as evidenced by a Negotiated 
Overhead Rate meement signed by both par t ies ,  sha l l  
be demed t o  f u l f i l l a t h e  requirements of pa rwaphs  
(b),  (d),  and (e)  above.ft 

-" 
The incorporation of the required paragraph (g) i s  accomp
lished by imer t ing  the foregoing language i n  the a r t i c l e  
en t i t l ed  Wodifications of  General Provisions." Further 
reference, elsewhere i n  the Special Provisions, t o  the 
incornoration bs  reference of Nemtiated Overhead Rate 
Agreements i s  redundant. (FPR 81-15.307 permits n e p 
t i a t i o n  of  a fixed amount in l i eu  of over-2 ead i n  particular 
contracts. Where such a lump sum has been negotiated, HEM 
Negotiated Overhead Rate Agreements are inapplicable and 
the contract must provide fo r  the negotiated fixed amount 
i n  a separate Special Provisions a t i c l e . )  

c .  	 Paragraph D., Cost Determination, of  the "Compensationf1 
a r t i c l e  w i l l  be eliminated i n  i ts  entirety.  The only
principles applicable t o  the determination of  costs, under 
research and development contracts with educational ins t i tu 
t ions,  are those prescribed by OMB Circulas No. A-21 i ~ s  
embodied i n  FPR Subpat 1-15.3, which are,  i n  turn, incorpo
rated by reference i n  Clause 23, Allowable Cost and Payment, 
of the General Provisions. 

. 

d .  	 Pangraphs C . ,  Direct Costs, and E., Prior Authorization 
of  Certain Direct Costs, of  the Wompensationtf a r t i c l e  
w i l l  be replaced by a separate a r t i c l e  en t i t l ed  Vrovisions 
Applicable t o  Direct Costs,11 as prescribed i n  Attachment 
No. 1 hereto. 

8 
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Puagraph A of the prescribed clauee addresses the 
allowability of certain items which, because of fheir 
special nature, should be resolved at the time of 

negotiation and should not be reserved for some sub-

sequent informal agreement. In the event that the 

incurrence of costs relating to any of these items 

is unforeseen at the time of awazd, the allowability

of such costs will be covered in a formal amendment 
to the contract. The use of Standard Form 30 (see 
FPR 81-16.901-30) to effectuate such amendments is 
encouraged. 

The impropriety of directly charging to Govern
ment contracts the cost of acquiring interests 
i n  real property i s  obvious; and the unallowa
bility of such costs is consistent with estab

lished Government policy, although not expressly

specified in pertinent cost principles. 


Pursuant to FPR 81-15.309-30, lfSpecialFdaxrange
ment and alteration costs incurred specifically
for the projectftare unallowable unless ttsuch 
work has been approved in advance.If 

Restrictions on the acquisition of items of 
Itgeneralpurpose office furniture or office 
equipmentt1conform t o  the policy expressed
in Procurement Circulaz FEN-71.3, which im
poses vazious administrative requirements

designed to discourage such acquisitions under 

ordinary circumstances. 


Vrintingffis included in the category of expressly
unallowable items because of the importance attached 
to the policies established by the Joint Committee 
on Printing of  the Congress. 

prescribed Vrovisions Applicable to Direct Costs" 

article makes no mention of other items heretofore 

requiring '.'priorauthorizationf1pursuant to paragraph E. 

of the ttCompensationll
article, since these and other 

prior approval requirements axe covered adequately in 

either the applicable cost principles or in other specific 

General Provisions clauses or Special Provisions articlee; 

e.g., the ttSubcontractingtt
clause and the prescribed
"Consultant Servicesttarticle. 
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(3 ) .  	 Pmagraph B of the prescribed "Provisions Applicable to 
Direct Costs" article addresses the matter of ((travel
costs,I1an item which has traditionally proven sensitive 
and has aroused particular concern among university con-

tractors. The basic principles governing the allowa

bility of travel costs are set forth in FPR 81-15.309-44 
and, except for emphasizing the restrictions prescribed

by the latest revision to Circulaz No. A-21 concerning 

Itforeigntravelf1and total expenditures for domestic 

travel, do not require reiteration in the Special

Provisions. 


The restriction on foreign travel is straightforward 

and self-explanatory. The restriction on total expendi

tures for domestic travel means that individual trips

will not require prior approval unless the prescribed

cumulative limits of $500 or 125% of the amount allotted 
for such travel have been or will be exceeded. If 

applicable, the amount allotted for domestic travel 

should be specified in a separate article in the Special

Provisions.


'11' 

In furtherance of the policy expressed in this release, 

NIH will accept established institutional travel policies 

as consistently applied. The approval of such policies,

and revisions thereto, is reserved to cognizant audit 

agencies and not to individual contracting officers. 

There is no requirement that mileage and per diem rates 

be specified in the contract; and such rates will be 

specified only in cases where the institution has not 

established a generally applicable travel policy.

Revisions to an institution's established travel policy

approved by the cognizant audit agency, occuring during 

the contract, will become effective automatically. 


6. 	 Approval of Equipment Purchases llPermanentequi merit," which 
term is synonomous with ((nonexpendablebersonal4 propertyt1as 
heyetofore used throughout NIH, is defined as Ifan item of 
property which has an acquisition cost of $200 or more and has 
an expected service life of one yeax o r  more.I1 For contracts 
with educational institutions, Paragraph 5.13 of OMEI Circultu: 
No. 8-21 requires prior ap roval for the acquisition of (perm-
anent research equipment L.e., scientific equipmen47 costing 
#l,OOO or more" and for the acquisition of a l l  other equipment 
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(i.e., item of preperty costing #200 or more), categorized
therein as ffgensralurpose permanent equipment,It with examples 
given. Paragraph (bP of Clmae 26, Subcontracting, in General 
Provisions Form HEW-315 reqdires prior contracting officer 
approval of: 7 ) purchase of items of property or equipment
having a unit value exceeding One Hundred Dollars (100.00), 
or (2) purchase orders or su5contracts exceeding One Thousand 
Dol la r s  ($l,OOO.CO> 1mless s ecified otherwise elsewhere in-this contracttt (emphasis i k m e prior approval require
ment of Clause 26, which is more restrictive than the require
ment of Circular No. A-21,  m a y  be modified by appropriate 
language in the Special Provisions. 

Attachment 2 hereto sets forth an alteration to General Pro-
visions Clause 26, Stbcontracting, which will be irzcorporated 
into all cost-reimbursement contracts with educational institu

tions, and modifications thereto. The alteration substitutes 

the prior approval requirement of Circular No. A-21 for the 
approval requirement currently contained in Clause 26. This 
substitution will be accomplished by inserting in the Special
Provisions article entitled ffModificationsof General Provisionsff 

the language of Attachnent 2. 


7, 	 Advance Understandings "lie use of advance understandings re- I' 

garding the approval of particular activities under the con-
tract, or the allowability of certain items of cost, is 
encouraged. The emplopent of advance agreements should con-
tribute to maximizing mutual understanding at the time of a,ward 
and minimizing administrative approvals during contract per
formance. Such advance weements will be set forth, as 
applicable, in a separate Special Provisions article en$itled 
ffAdvaaceUnderstandings,ftwhich will be tailored to the particular
contracting situation. The uticle m a y  include, among other 
things, agreements concerning the allowability of the cost of 
items made unallowable pursuant to paragraph A of the axticle 
entitled ttFrovisionsApplicable to Direct Costs,ftprescribed
by Attachment No. 1 hereto, the acquisition of particular items 
of equipment otherwise requiring prior approval pursuant to 
Attachment 2 hereto, or of other items not clearly allowable 
or unallowable pursuant to the cost principles. A further 
consideration in drafting the tfAdvanceUnderstandingslfarticle 
is t o  asure that sufficient flexibility is provided in order 
to avoid turning the article into a straight-jacket which will 
defeat the very purpose of the advance agreement. 


8 .  	Implementation The w e  of the articles and alteration set 
forth in Attachments 1 and 2 hereto will become mandatory 
after July 1, 1972. However, they may be used prior to that 
date at the discretion of the contracting officer, and should 

'111
be used whenever requested by the contractor. 
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Attachment 1 


ARTICLE I11 


ESTIMATED COST 


The presently estimated cost of the work under this contract is $ . 

ARTICLE IV 


PROVISIONS APPLICABLE TO DIRECT COSTS 


A .  Items Unallowable Unless Otherwise Provided 

Notwithstanding the clause of this contract entitled "Allowable 
Cost and Payment," unless otherwise expressly provided elsewhere 
in this contract or in any amendment thereto, the costs of the 
following items or activities shall be unallowable as direct 

costs under this contract: 


1. 	 acquisition, by purchase or lease, of any interest in 
real property; 

2. special rearrangement o r  alteration of facilities; 

3 .  	 purchase or lease of any item of general purpose 
office furniture or office equipment; and 

4. printing, binding, and duplicating as defined by the 

Government Printing and Binding Regulation in effect 

on the effective date of this contract. 


B. Travel Costs 


1. Foreign Travel Foreign travel, herein defined as travel 
outside the United States, its Territories and Possessions, 

and Canada, shall not be performed and the costs thereof 

shall not be allowable without the prior written approval 

of the Contracting Officer. 

2. Domestic Travel 


a. 	 Total expenditures for domestic travel shall not exceed 
$500, or one hundred twenty-five percent (125%) of the 
amount, if any, specified elsewhere in this contract 
as being allotted for such Lravel, 1wLichever is greater,

without the prior written apprcval of the Contlacting

Officer. 


b. 	 "he cost of travel. bg grivately-owned automobile shall 
be rcimbussed at Lhe ci1e.q.erate prescribed hy the 
Contractor's established, generally applicable travel 
policy1 in lieu of 3.ctci;l costs;provide$, lis*rever, 
that such reimbursement shall not exceed the otherwise 
allowable comparative cost of travel by common carrier. 
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c. 	 Reasonable ac-tual costs c,f loLgire an6 subsistence, o r  
per  diem i n  IieL 3f actual c?s t s ,  sha l l  be allowable 
t o  the extent that  such actual coats o r  per diem amounts 
do not exceed tke amolrnts 0- per die!? rn-tes prescribed
by the  Contractor's established, t:e:ii?rally appliccble 
t rave l  policy.* 

d. 	 A n y  revision t o  the  5ontract::r's established, generally 
applicable travel p d i c y  a.:proved by the cognizant audit 
agency during the period 01 ptrfonnvlce of this aontract 
sha l l  be effectj.ve, withcut f ~ i - m l .modification t o  this 
contract;, upon delivery. t o  the Contracting Officer of a 
copy of sucn reviseu p.3j.k)- tcgether with evidence of  
ccgrAaant t iadit  agency a p p o v a l  thersoi .  

--. 
1. 	 Substitute s specified mi.leage rate i n  thuse situations 

where the Contractor does not ham an established, gene-
rally applicable travel policy. 

2. 	 Substitute specific ce i l ing  amwai ts  c:i actual costs and/or
specified per diem ra t e s  i n  those si tuations where the Con-
t rac tor  does not have an established, generally applicable
travel policy. 

Attaohment 1 


i 
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Attachent 2 


Alteration to Form REw-315 (Rev. 6/64) Clause 26, Subcontract
ing, in Cost-Reimbursement Contracts with Educational Institutions 

Clause 26 (Subcontracting) is amended as follows: 


In paragraph (b) the words 1 1 ( 1 )  purchase of items 
of property or equipment having a unit value exceed
ing One Hundred Dollars ($100.00), or (2) purchase
orders or subcontract5 exceeding One Thousand Dollars 
($l,OOO.OO)ll are deieted and the following is sub
stituted therefor: 

ll(1) purchase o r  rental of items of per
sonal property, other than permanent re-

search equipment, having a unit acquisition 

cost of $200 or more, (2) purchase or rental 

of any item of  permanent research equipment 
having a unit acquisition cost of $1,000or 

more, or ( 3 )  any other subcontracts exceeding 
$1 ,000" 



-- 

---- 

--- 
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Attachment 3 

C O l i T R l C T  N O .  

SPECIAL PROVISIONS PAGE OF PAGES 

ARTICLE 111 

COMPENSATION 


lune tLth A. i-laxirnumActual Cost 
CR C o n O ~ a a )  

The maximum actual cost to the Government for all allowable costs, 
accepted by the Contracting Officer, for performance of the work 
called for in Article I shall riot exceed $- -_ .  

G A P  COMRACTOKS 
rIlzc&de idten B. Indirect Costs 
f i e  Cc&taactclr .i.~an 
e c i u c d o m t  Incorporation of provisional indirect cost rates and/or final 
i r u m o n  04 a rates shall be performed in accordance with Clause 27 (Negotiated 
n o n [ ~ 4 o i Go t g d z a - Overhead Rates) paragraph (g) of the General Provisions HEW 
A o n  ~ i . t k ~ L L f  without further action of the Contracting Officer. 
rJhed&tbV7ILned 4C&h ) . 

( [I'Lth B. Indirect Costs 
pmde tmnined

I 1. Incorporation of new predetermined, provisional, and/or final 
indirect cost rates shall be performed in accordance with 
Article h'egotiated Overhead Rates - Predetermined, 
Paragraph (h) without further action of the Contracting 

Officer. 


C. Direct Costs 


In addition to the provisions of Clause 23 (Allowable Cost, (fixed

fee) and Payment), of the General Provisions the Contractor will 

be reimbursed for all direct costs, within the limitations stated 

below, which are claimed by the Contractor, and accepted by the 

Contracting Officer: 


1. 	 Travel expenses incurred by the Contractor exclusively in 

direct performance of this contract, and any other travel 

approved by the Contracting Officer, shall not exceed: 


a. 	 Cost of air travel by most direct route using "air 
coach'' or "air tourist" (less than first class) unless 
it is clearly unreasonable or impracticable (8s defined 
in FPR 1-15.205-46(f)). 

b. 	 Cost of rail travel by most direct route, first class with 

roomette or nearest equivalent; or 


c. Cost of travel by privately owned automobile shall be 

reimbursed at the rate of $0 .  per mile in lieu of 
actual costs. Hcwever, reimbursement for transportation 
by this ncans shall not exceed the cost of a. or b. above,
whichever is less. 



-- 
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C O N T R A C T  N O .  

SPECIAL PROVISIONS PAGE OF PAGES 

d. 	 Actual cost of related Ground Transportation when not 

included in allowable per diem pay. 


e. 	 Actual subsistence costs not to exceed $ 
per day. 

OR
-
Per diem rate of $- in lieu of actual costs. 

Such other costs not expressly excluded by other provisions of this 

contract as should, in the opinion of the Contracting Officer, be 

included in the cost of the work called for by this contract. Approval 

of such costs shall be identified as being allowable under this 

subparagraph. 


(Une t u a  D. Cost Determination 
educationat i n o m0126 I 

"The allowability of costs shall be determined in accordance with: (1) 
Clause 23--Allowable Cost and Payment and Clause 27--Negotiated Overhead 
Rates of the General Provisions; (2) FPR Subpart l-15.3--Principles 
for Determining Costs Applicable to Research and Development Under 
Grants and Contracts with Educational Institutions;and (3) Office 
of Management and Budget Circular A-21, Revised--Principles for 
Determining Costs Applicable to Research and Development and 
Educational Services Under Grants and Contracts with Educational 
Institutions; except that costs for contractor's independent research 
and development shall =be allowable. (Copies of the Federal 
Procurement Regulations and the OMB Circular A-21 may be purchased 
from the Superintendent of Documents, U. S. Government Printing 
Office, Washington, D. C. 20602).If 

E. Prior Authorization of'certain Direct Costs 


In addition to those item requiring prior approval under Clause 26 
(Subcontracting) of the General Provisions, prior authorization in 
writing by the Contracting Officer is also required for the costs 
listed below, unless specifically authorized under Article 1114. 
Their incurrence with the intent of claiming reimbursement as direct 
costs shall therefore be at the Contractor's own risk, if without 
prior authorization. 

1. Rearrangement, alteration, or relocation of facilities. 
I 

2.  Overtime, shift, or other incentive premium. 

3. 	 Travel for general scientific meetings and all travel outside the 
United Stetes. ( h f i ~ ydoh doheign c o W C t 6 ) .  

YEW-SSC 
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C O N T R A C T  NO. 

4. 


5 .  

6. 


7 .  

SPECIAL PROVlSlONS PAGE OF PAGES 

Any rental agreement for real or personal property. 

Any term contract for maintenance and/or repair of Government-owned 
property. 

Any office furniture or office equipment. 

A l l  printing, binding, and duplicating which are subject to the 
1irni:ations of Governmect Yrincing and Binding Regulation in ef fect  
on the date of t h i s  contract, incorporated herein by reference. 
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col I ABORATIVE (GINTRACT) PROGRPMSOF ME 
PI INSTITUTE OF DFNTAI F ~ F A R U  -

Most o f  t h e  c o l l a b o r a t i v e  ( con t rac t )  research i n  t h e  Nat ional  I n s t i t u t e  o f  Dental 
Research r e l a t e s  t o  the  Nat ional  Car ies Program. The development of means t o  
reduce f u r t h e r  the  un ive rsa l  disease o f  t o o t h  decay was i d e n t i f i e d  by the  Adminis
t r a t i o n  as a specia l  i n i t i a t i v e  area o f  biomedical research. S u b s t a n t i a l l y
increased funds were made a v a i l a b l e  f o r  t h a t  purpose i n  f i s c a l  yea r  1971 , w i t h  
$3,500,000 a1 loca ted  t o  c o l l a b o r a t i v e  research. 

Pr imary emphasis i s  placed on p r o j e c t s  which encompass t h e  a p p l i c a t i o n  o f  e x i s t i n g  
knowledge and which w i l l  prove o r  disprove t h e  f i n d i n g s  o f  e a r l i e r  l a b o r a t o r y  and 
animal s tud ies  when app l i ed  t o  man; p r o j e c t s  which seek new p reven t i ve  moda l i t i es  
t h a t  are f e a s i b l e ,  e f f e c t i v e ,  and l e s s  demanding o f  t h e  t ime o f  scarce profess ional  
manpower; and p r o j e c t s  which assess new, promising v a r i a t i o n s  o f  c u r r e n t  approaches.
I n  sho r t ,  most o f  t he  c o l l a b o r a t i v e  research i n  the  c a r i e s  area w i l l  be ta rge ted  t o  
the  a c c e l e r a t i o n  o f  t h e  development o f  prevent ive methods f o r  decreasing the  
inc idence o f  c a r i e s  and making t h i s  disease almost completely preventable w i t h i n  
t h i s  decade. The c o l l a b o r a t i v e  program a lso  recognizes the  need f o r  a c e r t a i n  
amount 9 f  c a r i e s - r e l a t e d  bas i c  research t o  f i l l  i n  impor tan t  gaps i n  knowledge.
Therefc -e , fundamental research judged most l i k e l y  t o  produce u t i l i z a b l e  new 
in fo rmt i t i on  w i l l  be supported. 

Three f a c t o r s ,  a l l  o f  which i n t e r a c t ,  are imp l i ca ted  i n  ca r ies :  (1) s u s c e p t i b i l i t y
o f  t e e t h  t o  the  deminera l iz ing a c t i o n  o f  acids,  (2)  presence o f  car ies- inducing 
bac te r ia ,  and (3)  a d i e t  which favo rs  the  c o l o n i z a t i o n  and d e s t r u c t i o n  a c t i v i t y  of 
car iogenic  organisms. Because o f  t h e  complex nature o f  ca r ies ,  i t  i s  u n l i k e l y  t h a t  
any one approach w i l l  completely so lve t h e  problem o f  i t s  con t ro l  and prevent ion.
E f f o r t s  are the re fo re  d i r e c t e d  t o  depressing t h e  e f f e c t s  o f  a l l  f a c t o r s  to a 
minimum and u t i l i z i n g  a combination o f  techniques i n s t e a d  o f  concentrat ing on one. 
The s t a t e  o f  t he  a r t  i n  c a r i e s  and s p e c i f i c  research goals r e l a t i n g  t o  these th ree  
f a c t o r s  a re  d e l i n i a t e d  i n  t h e  Nat ional  I n s t i t u t e  o f  Dental Research's brochure 
"Oppor tun i t ies f o r  P a r t i c i p a t i o n  i n  t h e  Nat ional  Car ies Program." 

A l l  proposals are f i r s t  reviewed by the  Nat ional  Caries Program Execut ive Committee 
f o r  responsiveness and relevance. Those which meet these c r i t e r i a  are reviewed f o r  
s c i e n t i f i c  m e r i t  by an ad hoc i n i t i a l  rev iew group composed main ly  o f  non-
governmental s c i e n t i s t s ,  and then f o r  p o l i c y  compliance and funding p r i o r i t y  by t h e  
I n s t i t u t e  Contracts Review Comi  t t e e .  
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The I n s t i t u t e  awards con t rac ts  f o r  research and development i n  th ree  p r i n c i p a l  
areas. Th is  n o t i c e  i s  being publ ished f o r  i n fo rma t iona l  purposes, s ince  no a c t i v e  
s o l i c i t a t i o n  f o r  sources o r  proposals a re  planned a t  present. 

1. Automation o f  t h e  C l i n i c a l  Laboratory. 

Research, development, and eva lua t i on  o f  rap id ,  r e l i a b l e  automated systems and 
instruments,  f o r  p o t e n t i a l  a p p l i c a t i o n  i n  a l l  aspects o f  c l i n i c a l  l abo ra to ry
sciences, i n c l u d i n g  c l i n i c a l  chemistry, t ox i co logy ,  hematology, microbio logy,  
v i r o l o g y ,  b lood  banking, e t c .  Subject  areas o f  i n t e r e s t  i n c l u d e  sample c o l l e c t i o n  
and l a b e l l i n g  techniques, new o r  improved a n a l y t i c a l  methods, data handl ing and 
reduc t i on  techniques f o r  compact computers, m i n i a t u r i z e d  and p o r t a b l e  t e s t  systems
f o r  emergency use, a l l  in tended t o  increase r e l i a b i l i t y ,  throughput, and c l i n i c a l  
s ign i f i cance .  

2. Pharmacology/Toxi c o logy. 

Research, development, and eva lua t i on  i n  a l l  aspects o f  t he rapeu t i c  drug use, 
i n c l u d i n g  synthesis,  t e s t i n g ,  assays i n  body f l u i d s ,  and s u r v e i l l a n c e  f o r  e f f e c t i v e 
ness, s i d e  e f f e c t s ,  and drug i n t e r a c t i o n s .  The p r i n c i p a l  aim i s  t o  promote safer 
and more e f f e c t i v e  use o f  drugs. Related problems inc lude  dose-response pa t te rns ,
k i n e t i c s  o f  uptake, d i s t r i b u t i o n ,  and e l i m i n a t i o n ,  metabol ic  t ransformat ions o f  
administered drugs, and q u a n t i t a t i v e  a n a l y t i c a l  methods and inst ruments f o r  
i d e n t i f i c a t i o n  and assay. 

3. Genetics and Genet ic Chemistry. 

Research, development, and product ion i n  areas where technologica l  c o n s t r a i n t s  
impede progress i n  genet ics  research. Representat ive problem areas i n c l u d e  
i s o l a t i o n ,  synthes is ,  separat ions,  p u r i f i c a t i o n ,  and product ion procedures f o r  
m a t e r i a l  and s y n t h e t i c  gene t i c  m a t e r i a l s  such as n u c l e i c  ac ids,  r e l a t e d  enzymes,
. t i s s u e  c u l t u r e  c e l l s ,  g e n e t i c a l l y  determined animals, e t c .  

I 



/PO 

N I H  Guide f o r  Grants and Contracts,  No. 20, June 8, 1972 Page Twenty-one 
rl 

RD F~TENTION REQUIREMENTS FOR 	 / / / / A / / / / / / / /

'// /LlCY / /ANG1/ / /CH / / /E:/ 
1. PURPOSE This issuance s t a t e s  the p o l i c y  on the  p e r i o d  o f  t ime f o r  which the  
grantee i s  requ i red  t o  r e t a i n  records r e l a t i n g  t o  grants  and awards received from 
the  Nat ional  I n s t i t u t e s  o f  Health. I t  supersedes N I H  Grants P o l i c y  Guide No. 5, 
February 5, 1971. 

2. APPLICABILITY This  p o l i c y  app l i es  t o  a l l  grantees and t o  a l l  N I H  g ran ts  and 
awards (except s tudent  1oans) regard ing g ran t  records and r e l a t e d  documents. 

3. POLICY A l l  r e c i p i e n t s  o f  grants  and awards made by the  N I H  are r e q u i r e d  t o  
mainta in  g r a n t  records,  i d e n t i f i a b l e  by i n d i v i d u a l  g r a n t  number. O r i g i n a l  docu
ments such as invo ices,  checks, t ime records,  and p a y r o l l s  i n  support  of d i r e c t  
costs may be r e t a i n e d  i n  g r a n t  f i l e s  o r  i n  the grantees'  r e g u l a r  f i l e s  prov ided
the grantees'  account ing records con ta in  adequate reference f o r  i d e n t i f y i n g  and 
l o c a t i n g  t h e  o r i g i n a l  documents. 

a. 	 Grants Other than Construct ion Grants - A l l  records (e.g., account ing
records and proqress. - r e p o r t s )  s h a l l  be r e t a i n e d  i n  accordance w i t h  the 
f o l  l ow i  ng : 

(1) 	 Records may be destroyed 3 years a f t e r  t he  end o f  t h e  budget
p e r i o d  i f  a u d i t  by o r  on beha l f  o f  t he  DHEW has occurred 
by t h a t  t i m e .  

(2 )  	 If such a u d i t  has n o t  occurred by t h a t  time, the  records must 
be r e t a i n e d  u n t i l  a u d i t  o r  u n t i l  5 years f o l l o w i n g  t h e  end o f  
t he  budget p e r i o d  t o  which they p e r t a i n ,  whichever occurs 
f i r s t .  

(3)  	 I n  a l l  cases, records must be r e t a i n e d  u n t i l  r e s o l u t i o n  o f  
any a u d i t  quest ions r e l a t i n g  t o  i n d i v i d u a l  grants.  

b. Grants Made Under NIH's Construct ion A u t h o r i t y  

(1) 	 Records must i d e n t i f y  the source and expendi ture o f  a l l  funds used 
t o  pay the  cos t  o f  t he  cons t ruc t i on  p r o j e c t .  Also t o  be r e t a i n e d  
are a r c h i t e c t u r a l  and engineer ing records and o t h e r  records neces
sa ry  t o  v e r i f y  compliance w i t h  s p e c i f i c  terms and cond i t i ons  o f  
t he  award. 

A l l  records s h a l l  be r e t a i n e d  f o r  3 years a f t e r  t h e  c lose  o f  t he  
f i s c a l  yea r  i n  which the  cons t ruc t i on  i s  completed. Such records 
may be destroyed a t  t he  end o f  such 3-year p e r i o d  i f  the a p p l i 
cant  has been n o t i f i e d  o f  t h e  completion o f  t h e  Federal a u d i t  by
such time. If t h e  a p p l i c a n t  has n o t  been so n o t i f i e d  by the  end 
o f  such 3-year per iod,  such records s h a l l  be r e t a i n e d  (a) f o r  
5 years a f t e r  the c lose o f  t he  f i s c a l  yea r  i n  which the construc
t i o n  i s  completed o r  (b) u n t i l  the grantee i s  n o t i f i e d  o f  t he  
completion o f  t he  Federal aud i t ,  whichever i s  e a r l i e r .  I n  a l l  
cases where a u d i t  quest ions have a r i sen  before the  e x p i r a t i o n  o f  
such 5-year per iod,  records s h a l l  be r e t a i n e d  u n t i l  r e s o l u t i o n  
o f  such quest ions.  
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4. EFFECTIVE DATE This policy i s  e f fec t ive  on date of release. 

References 

(1) 	 DHEW Grants Administration Manual , Cahpter 1-100, "Retention o f  Records by
Grantee Agencies and Ins t i tu t ions ."  

(2) 	 Code of Federal Regulations, T i t l e  42-Public Health, Parts 52.24(a), 53.131(c),
57.8(e), 57.106(g), 57.406(g), 57.511(a), 57.610(a), 57.715(a), 57.808(g),
57.910(a), 57.1011(a), 58.9, 59a.7, 59a.20(a), 59a.37(d), 64.4(c). 
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