
pose. Complete Form W-4 so that your
ployer can withhold the correct Federal
me tax from your pay. Because your tax sit-
on may change, you may want to refigure
r withholding each year.

Head of household. Generally, you may claim
head of household filing status on your tax
return only if you are unmarried and pay more
than 50% of the costs of keeping up a home for
yourself and your dependent(s) or other qualify-
ing individuals. See line E below.

mption from withholding. If you are
mpt, complete only lines 1, 2, 3, 4, and 7 and

the form to validate it. Your exemption for
3 expires February 16, 2004. See Pub. 505,
Withholding and Estimated Tax.

Check your withho
takes effect, use Pu
amount you are ha
your projected total
especially if your 
(Single) or $175,000ic instructions. If you are not exempt, com-

e the Personal Allowances Worksheet
ow. The worksheets on page 2 adjust your
holding allowances based on itemized

Two earners/two j
spouse or more th
number of allowanc
on all jobs using wo
W-4. Your withholdi
rate when all allow
Form W-4 for the 
allowances are claim

Personal Allowances Worksheet (Keep for your records.)

Enter “1” for yourself if no one else can claim you as a dependent
● You are single and have only one job; or

Enter “1” if: ● You are married, have only one job, and your spouse does not work; or
● Your wages from a second job or your spouse’s wages (or the total of both) are $1,000 or less�

Enter “1” for your spouse. But, you may choose to enter “-0-” if you are married and have either a working
more than one job. (Entering “-0-” may help you avoid having too little tax withheld.)
Enter number of dependents (other than your spouse or yourself) you will claim on your tax return

Add lines A through G and enter total here. Note: This may be different from the number of exemptions you claim on your tax 
● If you plan to itemize or claim adjustments to income and want to reduce your withho

and Adjustments Worksheet on page 2.For accuracy,
complete all
worksheets
that apply.

● If you have more than one job or are married and you and your spouse both work an
from all jobs exceed $35,000, see the Two-Earner/Two-Job Worksheet on page 2 to 
withheld.

● If neither of the above situations applies, stop here and enter the number from line H on 
�

Cut here and give Form W-4 to your employer. Keep the top part for your records.

Employee’s Withholding Allowance CertificateW-4m
artment of the Treasury
nal Revenue Service � For Privacy Act and Paperwork Reduction Act Notice, see page 2.

Type or print your first name and middle initial Last name 2 You

Home address (number and street or rural route) MarriedSingle3 Married, but 

Ci d ZIP d

Note: If married, but legally separated, or spouse is a non

Enter “1” if you have at least $1,500 of child or dependent care expenses for which you plan to claim a c

4 If l t diff f th t h

Enter “1” if you will file as head of household on your tax return (see conditions under Head of household

e: You cannot claim exemption from with-
ding if: (a) your income exceeds $750 and
udes more than $250 of unearned income
, interest and dividends) and (b) another

son can claim you as a dependent on their
return.

Nonwage income. If you have a large amount of
nonwage income, such as interest or dividends,
consider making estimated tax payments using

Recent name chan
differs from that sh
card, call 1-800-772
rity card.

Child Tax Credit (including additional child tax credit):

● If your total income will be between $42,000 and $80,000 ($65,000 and $115,000 if married), enter “1” if you have one or two el
“2” if you have three eligible children, “3” if you have four eligible children, or “4” if you have five or more eligible children.

● If your total income will be between $15,000 and $42,000 ($20,000 and $65,000 if married), enter “1” for each eligible child plu
if you have three to five eligible children or 2 additional if you have six or more eligible children.

(Note: Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for det

Tax credits. You can take projected tax credits
into account in figuring your allowable number of
withholding allowances. Credits for child or
dependent care expenses and the child tax
credit may be claimed using the Personal
Allowances Worksheet below. See Pub. 919,
How Do I Adjust My Tax Withholding? for infor-
mation on converting your other credits into
withholding allowances.

Nonresident alien.
alien, see the Instru
completing this Form

p pp y y
may claim fewer (or zero) allowances.
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Check Your

Withholding

Since you last filed Form W-4 

with your employer did you . . .

u
Marry or divorce?

u
Gain or lose a dependent?

u
Change your name?

Were there major changes to . . .

u
Your nonwage income (interest, dividends, capital gains, etc.)?

u
Your family wage income (you or your spouse started or ended a job)?

u
Your itemized deductions?

u
Your tax credits?

If you can answer “YES”. . . To any of these questions or you owed 

extra tax when you filed your last return, you may need to file a new Form W-4. 

See your employer for a copy of Form W-4 or call the IRS at 1-800-829-3676.

Now is the time to check your withholding. For more details, get Publication 919, 

How Do I Adjust My Tax Withholding?, or use the Withholding Calculator at

www.irs.gov/individuals on the IRS website.

Employer: Please post or publish this Bulletin Board 

Poster so that your employees will see it. Please indicate

where they can get forms and information on this subject.
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