
SUbJect~umerle C.lassiticQ.tion OutJ.ine
~~r the Classified Centr81 FUes (En;!irl 1)

Accounts Current (Money deposited to accounts ofdisbw-s=
i,,'11 offioers) .
Depositories

Audits
Exceptions (DisaUowed 1tems)

WaPoAo (General)
(File by State Be Do 0 0 Voucher No Q )

Bonding of Employees
Disbursetnents (Except salary cbecks-..fee :4-ccountinS 6)

Schedule of .
Expenses
P~rolls--6alariee

Checks (Salary~oept authorization to d1stribute.......£ee
Au:tho-rizat1ons ,$)

Ppll RePorts "{P~fJoAo~ntbly==Lio not index)
Receipts--Collections-ke:uaoursements

Cl1.ckt~ney Ordera-=CurrenCy===Poat&ge
Schedule of Collect1ons~~PoAo

Vouchers-Invoices·
Procedures

BUdget
Personnel Estimates

Expend!tures-Encumbrances
Report' ot Expenditures

J!r;reign Report of Expenditures
Tranafer of Funds
Availability of Funds

Advance of Funds
Deleg~tion of Authority
Meetingsg to attend
Powers of A't.tomey
Salary Checks 51 to distribute
Travel
Vouchers and Payrollsfj to approve
Letters of Authorization (FUed by number)
Sec.urity Officers (Hag1on 4=-OoWcIn)

(See 9ommitt~e! 2=-Security Advisor,- Board)

1)

2

1
1-1

3
4
!"=l
S
6
6=1

6=2
7
7=1:
1=2­
8
9

2-1
2=-1=1
:.3
4

!tPcounti!!i

1

1-1
2
2"?1
2-1=1

Authorizations.. .



Claims

1 DeathCla~

2 Claims--WoPoAo
2-1 Death Claims
2-2 Cert1ticate of Settlement
2-) Certified Certificate ot Settlement

Committees-
Board of Hospital COllSultants
Civll Service Comntit'tee of Expert FtXeminers for Fo-WoAo
Federal Committee on Highwq Safety

1 Appointments
2 Inter-Departmental {l.i'lle by ne:m.e)

Advisory Board of Surplus Property
Advisory Committee on Procurement. Policy
Committee on Postwar Oonstruction
Federal Contrraots Committee
Federal Inter-Departmental Safety Council
Federal Specifications Boal-d

Indust17 AdV1soqCouncil
Minutes 0.£ Meetings
Teohnical Committees
Technical Committees on Ottice SuPPlies

Inter-Agency COJIml..ittee on Development.of Alaska
Inter--Agency Committee on Federal &1plo,ment
Inter-Agency Committee on Special Employment Problems
Inter-Agency Construotion Coordinat.ing Committee
Presidents fI Scientific rl.esaarch Board
Public Works Construot.ion Industry Ad.V1sory Oommittee
Retraining and Reemployment .Advisory Council
Securi'ty Advisory Board
United States Standard Commodity Catalogue Board

(Inter-Agency Teohnical Committee)
3 Intra=Departmental (File by name)

Federal PlllQpert1' Comm1ttea
Federal Works Agency Division Commi'ttees

. (Filed by division number)
Federal Works Agency Dirleion Committee Wage Boards

(FUed by division number)
Federal Works Agenoy Loyalty Program
Federal Works Agency Welfare Committee

Communications

1 Mail
1.....1 Postage Stamps
1-2 Routing
2 Postal Lan end Regulations
2=1 Penalty Privi~eg8



Communioations (Con1iinusd)
DJiIM'" ._....

J Prepara~ion of Corr~spondence

4 Telegraph--Tale~e--Radio--Cablegram

S Telephone
5.....1 Toll Calls
6 Uo So Official Mall and Messenger Service

1 Cooperative Agreements-Memos of Underst.anding

Defense Industries

Eefense H0l!siJ.!i

1 Projects
2 Contra.ciia'
2-1 B1ds-Plans~pec1!"iea:r,ions

1 Insurance
2 Securities (Stocks-=Bonds)

PoWoAo Bonds (Purchase ot)
PoWoAo Bonds (RoFoCo)

.3 Taxation
3-1 Income Tax
.4 War Savings (Payroll Sa.vings)

Forms

Designation of

Labor
Unemployment
Wa.ges

Request for

1

1
2
3

1

Econom12!

1 Construction
Council or Economic Affairs

2 Price Control
.3 Housing
)-1 Rents
4 Rubber
S Sugar
6 14etel
7 Planning

Finpl?y!!~~ (Nongovernment)

Finance.



Restitution (rile by case number) Wo.P oAo

Acquisitipn
Disposition
Easements

WoPoAo

International Development Works Committee
Presidents u Oonference on Fire Prevention
Presidents n Conferenoe on Highwq Safety
Minutes
Hearings
Appo1ntments-Engagement5

16

Administrative Memoranda
Administrative Order~;

Commissioners Memoranda, Community Facilities
Administrativa Circulars
Staff Memoranda

1

1
2
.3

1

1
2
.3

1
2
3
4
S

1 Comptroller General Decisions
1=1 Daily Synopsis of Opinions
2 General Regulations

~gislati0l2-

1 Federal
1-1 House Resolutions (File by number)
1..2 Senate ResolutioJ.'i"s (FUe by number)
1-3 Proposed
2 State

!1lustrations.

1 Charts-Graphs-Maps-Drawings
2 Photography and F1J.ms
2-1 .Aerial

!nventiOtle-Pa~ents

Inve.~t1ga.tiops

~itigation

Opinions-=Decisions-

Orders-



Orders (Continued)

Organization

1 Functions-Procedures
2 Policy
.3 Reorganization
3-1 Comm18s ion on Organization ot Executive Branch of the

Government

6
7

Per80nn~

1.
1=1
1-2
2

)
3-1
34
,3-)
.3=4
:;-4=1
3-4-2
3=5
3c06
4
S
6
6-1
64
6-3
6-4
6=5
7
7-1
8
9
10
10=1
11
ll....l
12
13
14
1,$
1$-1
16

Special Orders
Executive Orders

Appohltments=-&aploym.ent
iteinstat.eJD.ent-Reem.ployment
Applioa.tions

Classificat1on~uties

Classification Sheets
Contributions

Commun1ty Chest
Infantile Paralysis Campaign (Mile ot Dimes)
Red Cross
War Loan Campa.ign

6th -flu Loan Campaign
7th .~ar Loan Campaign

Nationld Symphony' Orchestra.
Canoer Dri"'9

U£1cienty Ratings
Identifioation Carda and Building Passes
Leave

Annual
Compensatory
Holidsys
Mllita.r.Y
Sick

Promotions
Meritorious Advancement

Safety
Transt'ers
Recommendations

Advan.ce Planning Program
Terminations

Het1rement
Deferment of Government Employees
Detail o1~ Personnel
Hours of Duty
&nployee Sugges-t,1ol18

Suggestion Gommittee
Reprssen't,atives of Govemm.ent (Agents.......Experts)

11



Personnel (Continued

Postwar PlannH!i

Activities
Employee Haalth Service (Emergency Room)

Monthly Reports
Vouchers9 SoF 0 1080 Revised

.Arabitecta and Engineers
Federal Highway Act
llobUizat1on-Reconvarsion Act

Duplicating Work
Field Printing

General» P.,ioAo
W~P~Ao

P~RoAQ

Inventory
Surplus

Monthly Progress Reports
Surplus War PropartyNswsletter
Catalogues of Su..-rplus Property
Orders and Regulations ---
Advance News Releases
Real Property

Notice of Sal.i98 (AvailabU1tjr)
Transfer

17
17<=>1
17-1wl
17-1-2

1
2
.3

1
2

1
2
j

Printing (Binding and Engraving)

Procurement (Supp11ee-Equipment-=Materials)
:1 lI'....

1 Catalogs
2 B1ds-Contracts
.3 Purchase Orders
Ai Requisitions
S Pr1orit1es
6 Conserva.tion
6-1 Coal" fuel oil
6-2 GOvernment Mileage Conservation PI'Ogram
6=3 Paper.
l' fa;.~ Certificates

,£:ojects

ProEsrtl

1
2
2-1
2~

2=';
2-4
2-S
2=6
2=6-1
.3

1.&



1
2
2=-1
3
)=1

4
5
S=l
6
1
1=1

WoP oAo Alaska Guide
A1~icles

Acknowledgments and Requests
Postwar Public Works Data.

Department Bullet1ns-Leaflets-Period1cala
Mailing Lillts (General.)
lIailing Lists (Construction materials)

Press BBl<;!8.ses
Outside Books g Leafietss Periodicals (Not FoWcAo)

Newspaper Clippings
OoWolo Clearance
Directorie8

Telephone

~~~@ Re!atioilS

1 Invitations
2 Speeches
2=1 Cle~rance -with uoWolo
.3 Commenda'tions=-Congratulations=-Greet1ngs.
4 Radio Broadc.&stinga
S Contests--Judging
6 Criticisms

,~~..ordt!
1 Disp08i'tion of (National Archives)
1-1 General Sol18dule (Fila by number)
2 Federal Register (Correspondence onlyo Pub11aatiol1S5 rUed

under Publications)
j PQWoAo Records ' ....
4 Heferred
S WoPoAo Heoorda
6 Peraonnel
6=1 P~tix6em,ent

6-2 Senice
6=3 Leave PweCOl.~

~tlW:.ati0n.!

lispo~1J

1 Monthly
1=1 Personnel Heport for Jolnt Committee on Heduction of

Non=E..seential· Federal Expend;..t,ures
1=2 Foreign Commibnents
1=) Federal Civilian Employment,
1=4 Monthly Mail Report
1=5 1end=Lease .
1=6 SU!':,plus Real Property



1!tpo~ (Continued)

Service!

1 Flees (Architectural and engineering)
2 Cafeteria
2=1 OperativG Statements (Monthly)

Sp8.0!

1-1 Expenditures for Public Works
2 Annual
2-1 Penalty Mail
j Quarterly
3....1 Cash Transactions Abroad 14D-A-4o-B
)ca2 Faoilities and Installations Abroad liSa
)-3 PersonaJ. Property Abroad #51
3=~ Mail Report ,

.3~ Surplus Real Property (Estimates)
4 Weekly
4-1 Microfilm WeelrJ.y Progress Report,9 WoPcAo
4-2 Monthly Construction
4....3 Preconstruct1on Schedules
4-4 General
6 Project Control
1 Byrd Report
7=1 Monthly Personnel Report
8 Bureau. ot Budget Field Report
9 Weekly Report
9....1 Weekly Field Report
9-2 Weekly Reports on Child Care

.9=3 Weekly Tim~, Travel, Work Reports
10 Monthly .tteport
10-1 'iancial Reports
10m2 Contract Te~ations
10=) lliancial Statue Reports

Parld.ng (Inoludes permits)
Directory Boards and Bulletin Boards
Seron.ces (General only)

1
2
3

Statistics...
1 Research Vlork

.!r811Bp?::tatio..!!

1 Expreas-=-Freight.
1-1 Bills of La.ding



Travel (Classify by name ot individual).f'

1 Advance ot Funds
2 .Air
.3 Au'tomoblles (Use ot privately owned cars)
4 Hotels
S Itineraries
6 Regulat.ions
7 Transportation Requests
8 Household Furnishings

Veh:lclel (Except Property, Procuremant~ or Travel)

1 Accidents (Except claims of ir1jured employeesc=aee Personnel)
2 Maintenance-Repairs (Filed by lioense tag nmnbere) ,
2-.01 Monthly Heports g Expenditures~ Mlleage g Gas
3 ltileage Reports
3-1 llontbly
)=2 Quarterly
:;-3 Annual Report
At Operators 0 Permits


