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Discover Career Assessment Software
To help you assess your career-related interests, abilities, and job values, RVS offers Discover,

an online software program administered through ACT, Inc.

This questionnaire-based program will help you determine career options that are a good match for you.
Discover will also help you develop effective résumés, cover letters, job applications, and interviewing skills.

E-mail Returned Volunteer Services at rvs@peacecorps.gov for a free password.

PUBLIC SECTOR

FRENCH OR AMHARIC
TRANSLATION • DC
Position available with the Public
Defender Service for Washington,
D.C. Duties: translates a guide for
immigrant detainees. Qualifications:
fluent in French or Amharic;
familiar with immigration law vocabu-
lary. To apply, contact Ms. Zeleke
at 202.824.2545; e-mail:
szeleke@pdsdc.org.

TEACHERS • DC
Two positions available with the Latin
American Montessori Bilingual Pub-
lic Charter School for the 2005–06
school year. The first position is
for early childhood special education,
and the second position is for a
bilingual elementary Montessori
teacher of six- to nine-year-olds.
Enlightened generalists or teachers
willing to take Montessori training
over the summer will be considered
(we offer tuition assistance). Qualifi-
cations: first position does not need to
be bilingual; second position must be
a certified teacher and bilingual. Send
résumé by fax: 202.526.1762; e-mail:
cristina@layc-dc.org; website:
www.LAMBPCS.org.

PRIVATE SECTOR

FAMILY TEACHING COUPLE •
Tallahassee, FL; Las Vegas
Positions available for spouses with
Girls and Boys Town. Duties: imple-
ment a behaviorally based treatment

program, which involves teaching ap-
propriate behaviors as well
as independent living skills. Qualifica-
tions: some youth-care experience
and college credits preferred; must be
21 years old; possess valid driver’s
license with good driving record; sub-
mit to drug testing. Send résumé
by fax: 850.575.7225; phone:
877.639.6003; e-mail:
polifronea@girlsandboystown.org.

SENIOR PROGRAM ASSOCIATE,
FELLOWSHIPS • DC
Fellowship position available with the
American Association for the Advance-
ment of Science (AAAS). Duties: man-
ages operations of the NIH, Defense
Policy, Homeland Security, and Global
Security fellowship programs for scien-
tists, administered by AAAS; oversees
selection and placement; develops pro-
grams; establishes contacts; guides fel-
lows and agency staff; monitors activi-
ties; develops proposals and budgets.
Qualifications: B.A./M.S. in policy, sci-
ence communications, public affairs, or
related field; five to seven years’ experi-
ence in program management; skills in
developing, implementing, and moni-
toring programs; experience coordinat-
ing professional networks; excellent oral,
written, and interpersonal skills; flex-
ibility; resourcefulness; ability to man-
age a variety of tasks simultaneously, set
priorities, meet deadlines under pres-
sure; work independently and as part of
a team; experience in nonprofits and
grant-funding; experience with fellow-
ships or alumni a plus. Send résumé and
cover letter with salary expectations to
Human Resources, AAAS, 1200 New
York Avenue, NW, Washington,

DC 20005; e-mail: hrtemp@aaas.org;
website: www.aaas.org/careercenter/
employmentataaassenprogassociate.
shtml.

LEAD INSTRUCTOR • Bend, OR
Position available with Salmon Camp,
Oregon Museum of Science and In-
dustry. The camp is for students ages
8 to 18 who participate in three-week
research trips in the summer and en-
richment weekends and spring-break
trips during the school year. Duties:
assists with program support; helps
teach ecology, geology, astronomy,
natural resource management, and wil-
derness skills. Qualifications: B.A./
B.S. in natural science; teaching ex-
perience; experience working with
diverse youth populations; ability to
develop and implement lesson plans
in a variety of subjects; current first
aid and CPR certification; commer-
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HOT! OPPORTUNITIES
CHIEF OF PARTY • Angola
GS-14/15 position available with the Centers for Disease Control and Prevention Global AIDS Program
(GAP).  Duties: responsible for all GAP programs in-country, including HIV prevention, care, treatment,
surveillance, and infrastructure development activities;  supervises a staff of medical epidemiologists,
public health advisors, laboratory technicians, nurses, social workers, and other support staff; provides
leadership, direction, and technical expertise to the ministry of health, universities, medical institutions,
non-governmental organizations, and other collaborating organizations in HIV/AIDS medical and
health issues; recognized nationally and internationally as an expert in the  HIV/AIDS field.  Qualifi-
cations: proficiency in Spanish and Portuguese is preferred.  For information and to apply, visit
www2.cdc.gov/hrmo/vsearch.asp.

PROGRAM ASSISTANT • DC
GS-7 position available with the United States Department of Agriculture, Foreign Agricultural Service.
Duties: provides administrative and financial support with regard to the coordination, implementation,
and evaluation of professional development training programs in agriculture and related activities;
tracks administrative functions; solves programmatic, administrative, and financial problems; and other
duties. This position is a Schedule B hire. Qualifications: U.S. citizenship required. For information and
to apply, e-mail Edward.Gerard@usda.gov.

* indicates this announcement has appeared in previous issues of HOTLINE.

cial driver’s license; lifeguard; wilderness first
responder certification preferred. Salary: $24K. E-
mail: sciencecamps@omsi.edu; website:
www.omsi.edu/info/employment.

COMMUNITY ORGANIZER •
Baton Rouge, LA
Position available with Working Interfaith Net-
work (WIN). Qualifications: B.A./B.S. preferred
but not required; strong communication and ana-
lytical skills; background in community work or
ministry preferred. Salary commensurate with ex-
perience. Benefits include health and retirement
plan. Send résumé to Working Interfaith Network,
Rev. Jennifer Jones-Bridgett, Executive Director,
4550 North Boulevard, Suite 205, Baton Rouge,
LA 70806; phone: 225.201.0016; fax:
225.201.0018; e-mail: wwin@bellsouth.net.

SPONSORSHIP MANAGER • DC
Position available with KaBoom! Duties: respon-
sible for building relationships with corporate
partners; secures funding primarily through spon-
sorship sales; manages current relationships with
corporate partners. Qualifications: B.A.; M.B.A.
preferred; strong negotiation and communications
skills; two to five years’ experience. For informa-
tion and to apply, e-mail hr@kaboom.org.

MANAGERS AND
TECHNICAL ASSISTANTS • DC
Positions available with KaBoom! Duties: respon-
sible for two major aspects of online community
programs; administration of community assistance
challenge grant programs and technical assistance
response. Qualifications: must be able to work
independently; excellent oral, written, and organi-
zational skills; B.A./B.S. with two or more years’
experience; fluent in Spanish preferred. Send
résumé to hr@kaboom.org; website:
www.kaboom.org.

ADMINISTRATIVE ASSISTANT • DC
Position available with KaBoom! Qualifications:
must be proficient in MS Office; excellent oral and

written communication skills; team-orientated; avail-
able immediately. Send résumé to hr@kaboom.org;
website: www.kaboom.org.

MANAGER OF PARTNERSHIPS AND
PROGRAMS—RESEARCH, EVALUATION,
AND KNOWLEDGE MANAGEMENT • DC
Position available with KaBoom! Duties: respon-
sible for conducting qualitative and quantitative
research related to use and delivery of programs and
services leading to improved quality and process;
analyzes flow of information. Qualifications: B.A./
B.S. with two or more years’ experience; previous
research experience; fluent in Spanish preferred.
Send résumé to hr@kaboom.org; website:
www.kaboom.org.

INTERNATIONAL ASSISTANCE
COORDINATOR • DC
Position available at Worldwide Assistance Ser-
vices. Duties: provides quality customer service and
travel assistance to customers; handles calls from
members and providers; documents case files in
computer; provides follow-up and problem resolu-
tion on medical and non-medical cases. Qualifica-
tions: undergraduate degree preferred; two years’
minimum undergraduate coursework required; flu-
ency in a second language; one to two years’ expe-
rience working in a call center environment, prefer-
ably in the insurance industry; excellent communi-
cation skills; problem resolution and organization
skills required; must be available some nights and
weekends. Salary: $25K–$30K. Send cover letter
and résumé to Worldwide Assistance Services, HR,
1825 K Street, NW, Suite 1000, Washington, DC
20006.

OVERNIGHT HOUSE SUPERVISOR • DC
Position available with the Latin American Youth
Center. Duties: monitors the residents’ evening ac-
tivities; oversees night activities on weekends, ac-
cording to schedules and regulations; responsible
for the provision of security and building mainte-
nance. Qualifications: bilingual in English and Span-
ish; high school diploma required. Send résumé to

Ana Lopez, LGSW,  Latin American Youth Center,
3031 15th Street, NW, Washington, DC 20009;
phone: 202.319.2624; website: www.layc-dc.org.

ASSOCIATE PROJECT MANAGER • DC
Position available with KaBoom! Duties: coordi-
nates and executes the building of children’s play-
grounds nationwide. Qualifications: must be able to
travel 70 percent of the time; must understand
dynamics of project management; B.A./B.S.; MS
Office; professional; fluent in Spanish preferred.
Salary: $28K–$31K. Send résumé to
hr@kaboom.org; website: www.kaboom.org.

PROGRAM ASSISTANT • DC
Position available with IFES. Duties: provides ad-
ministrative support to team; compiles and edits
proposals, briefings books, and reports; prepares
budget; generates financial tracking and budget
reports; maintains project records and documents,
including consultant contracts; drafts correspon-
dence for project activities; organizes project finan-
cial reports for review; supports project recruiting;
provides administrative support for meetings, brief-
ings, and seminars at IFES; makes regional project
travel arrangements; attends briefings, meetings,
and embassy events, as directed by supervisor;
conducts regional research and tracks Middle East-
ern news and developments. For information and to
apply, contact jobs@ifes.org.

REGISTERED NURSE •
Greene and Columbia Counties, NY
Position available with the Association for the Help
of Retarded Children from 6/5/2005 to 8/30/2005 at
camps that serve developmentally disabled adults
and children. Duties: works for two overnight camps
in Columbia and Greene Counties in New York.
Benefits: room and board and completion bonus.
For information and to apply, contact Mary Haner,
RN, at 518.329.5649 or 917.270.8931; e-mail:
Mary.Haner@ahrcnyc.org.

EXECUTIVE DIRECTOR • Providence, RI
Position available with the Elmwood Foundation, a
nonprofit urban community development corpora-
tion. Duties: produces affordable housing and com-
mercial ventures through a community land-trust
model, tax credits, and public and private funding.
Submit cover letter, résumé, and three professional
references to Elmwood Foundation, 693 Broad
Street, Providence, RI 02907; fax: 401.274.3670.

PROPOSAL WRITER: CIVIL SOCIETY/
AZERBAIJAN • Arlington, VA
Position available with International Relief and
Development (IRD), a nonprofit organization spe-
cializing in international development and humani-
tarian assistance. Duties: writes proposals. Qualifi-
cations: understanding of community mobilization
programs; knowledge of the NIS/Azerbaijan; Rus-
sian language skills. Send cover letter, résumé, and
three e-mail references with contact information to
careers@ird-dc.org, referencing “Proposal Writer
Civil Society”; fax: 703.248.0194.

SENIOR HYDROLOGIST • Fort Defiance, AZ
Position available with the Navajo Nation Depart-
ment of Water Resources. Duties: supervises field
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technicians; prepares drought, flood, mitigation,
and climate studies; writes grant proposals; devel-
ops program budget. Qualifications: B.A. degree
required (M.A. preferred) in hydrology, climatol-
ogy, geology, civil engineering, or related field;
four years’ progressively responsible professional
level work experience; excellent writing skills; pro-
ficient in modern computer software applications;
familiarity with GIS, data analysis, and database
management. Salary: $49,483. Phone John Leeper
or Hope Wilson at 928.729.4004; e-mail:
johnleeper@navajo.org.

ECONOMIC DEVELOPMENT
PROPOSAL WRITER • Arlington, VA
Position available with International Relief and
Development Inc. (IRD).  Duties: writes proposals.
Qualifications: understanding of small-business de-
velopment; knowledge of the NIS/Azerbaijan; Rus-
sian language skills. Send cover letter, résumé, and
three e-mail references with contact information to
careers@ird-dc.org; referencing “Economic
Development Proposal Writer”; fax: 703.248.0194.

INTERNET ORGANIZER • DC
Position available with Greenpeace. Duties: helps
with mass mobilizations and days of action; works
with media; helps with creative pressure tactics;
educates; assists with decision-making. Qualifica-
tions: experience in grass-roots and event organiza-
tions; understanding of technology; persistent in
making pitch calls for donated banner ads and
online news stories to build e-activist lists; re-
sourceful and solution-oriented; proven track record
of meeting deadlines and working in a fast-paced
environment; excellent written skills. For informa-
tion and to apply, visit www.greenpeace.org/usa/
about/jobs; e-mail: résumés@wdc.greenpeace.org.

DIRECTOR OF INFRASTRUCTURE •
Arlington, VA
Position available with International Relief and
Development Inc. (IRD). Duties: monitors and
evaluates program operations, policies, and pro-
gram development. Qualifications: advanced de-
gree in engineering or equivalent engineering expe-
rience; minimum six years’ work experience in a
nongovernmental organization; knowledge of U.S.
government (USAID, USDA, and USDOS) and
other donor and grant regulations; proven ability to
manage business development and program imple-
mentation team. E-mail cover letter and résumé to
careers@ird-dc.org; reference “Director of Infra-
structure” in the subject heading.

PARTICIPANT SUPPORT MANAGER •
Portland, OR
Position available with AFS Intercultural Programs.
Duties: oversees all support issues arising in both
hosting and sending programs within the region(s);
ensures overall quality of support for all outbound
and inbound participants, host families, schools,
and natural families; works on cases involving
specific exchanges; oversees orientation programs;
communicates with national travel and logistics
team to manage the travel and logistics coordina-
tion needed for both arrival and departure of partici-
pants from the United States; responsible for train-
ing and supervising participant support coordina-

tors, travel and logistics coordinator, and seasonal
support and orientation staff. Send résumé to
jstella@afs.org.

HEAD COOK • Edison, NJ
Position available with the Kiddie Keep Well Camp.
Duties: prepares meals for summer campers, staff,
and guests (approximately 225); develops and imple-
ments proper operation of kitchen and dining hall;
orders and maintains inventory of food and sup-
plies; supervises and evaluates kitchen staff;
responsible for the proper management of food
services as stated in the state nutrition program
guidelines. Phone: 732.548.6542; e-mail:
infor@kiddiekeepwell.org.

PROGRAM ASSOCIATE • DC
Position available with the World Wildlife Fund
(WWF). Duties: conducts research and analysis;
writes and edits reports, publications, and corre-
spondence; coordinates major activities for the de-
partment; provides administrative support. Qualifi-
cations: general knowledge of international conser-
vation, economics, and public policy; experience
working with nonprofit organizations; self-starter;
proven ability to work both independently and as
part of a team; B.A. and at least two years’ experi-
ence required. For information and to apply, visit
www.worldwildlife.org/about/jobs.cfm.

DIRECTOR OF CLIENT SERVICES • DC
Position available with KaBoom! Duties: respon-
sible for managing KaBOOM! relationships with
20 distinct funding partners; ensures that the client
services team identifies new partners annually for
playground builds. Qualifications: six or more years’
experience in management, marketing, or public
relations; excellent oral and written skills; experi-
ence managing budgets; B.A./B.S. required. Send
application to hr@kaboom.org; website:
www.kaboom.org.

FUNDRAISING COORDINATOR;
PROPOSAL WRITER • Arlington, VA
Two positions available with the Nature Conser-
vancy. Fundraising coordinator duties: manages
major gift prospect tracking; responsible for gift
coding, tracking, and reporting; coordinates strat-
egy to assure timely prospect cultivation, solicita-
tion, and follow-up; provides administrative sup-
port to team. Proposal writer duties: develops phil-
anthropic and marketing materials; works as the
primary information manager; coordinates devel-
opment of donor proposals, reports, and grant re-
quests; location is negotiable. Qualifications: B.A.
in journalism, marketing, or related field; two to
four years’ related experience or equivalent. Dead-
line: 5/31/2005. Send cover letter and résumé to
rbowman@tnc.org; include job title in the subject
line. Website: www.nature.org/careers.

SPANISH ACCREDITATION
COORDINATOR • Arlington, VA
Position available with Accrediting Commission of
Career Schools and Colleges of Technology
(ACCSCT). Duties: coordinates team visits to mem-
ber schools to ensure compliance with standards of
accreditation; evaluates accreditation applications
and institutional self-studies for compliance; con-

ducts on-site evaluations. Qualifications: excellent
writing, analytical, and auditing skills; knowledge
of Microsoft Office applications; fluent in Spanish;
must be team-oriented and able to multitask; must
have a high level of professionalism and sound
judgment; must be able to travel two to three weeks/
month. Send cover letter, résumé, and salary re-
quirements to ACCSCT, 2101 Wilson Boulevard,
#302, Arlington, VA 22201; e-mail:
asantalla@accsct.org.

PROGRAM ASSISTANT • DC
Position available with Citizens Development Corps.
Duties: develops and reviews annual program work
plans; budgets; conducts searches for volunteers
using database; creates and updates country brief-
ing books; obtains visas, tickets, and other necessi-
ties; follows up with volunteers after assignments to
determine results and impact of assignments vis-à-
vis larger program goals. Qualifications: B.A. with
one to three years’ related work experience; over-
seas work experience desired; Portuguese required,
Spanish preferred; excellent written and communi-
cations skills; ability to work independently in a
cross-cultural environment. Submit salary history
and requirements, cover letter, and résumé to Daphne
Sorensen at dsorensen@cdc.org; fax: 202.872.0923.

ELECTION PROCESSES ADVISOR • DC
Position available with IFES. Duties: provides tech-
nical expertise for the design and implementation of
individual project activities dealing with election
administration and political process development.
Areas of expertise may include election planning
(systems design, organizational development and
capacity building, budgeting and operations, and
logistics), election law, policy and procedures, voter
and civic education, public outreach, media and
election process, engaging political parties and
entities and civil society in election process, elec-
tion monitoring (international and domestic), and
general democracy and governance issues related to
electoral process. For information and to apply,
visit jobs@ifes.org.

PROGRAM DEVELOPMENT SPEC. • PA
Position available with OIC International. Duties:
market research and funding mobilization; man-
ages new business and develops strong networks
within private, public, and nongovernmental orga-
nizations; organizes staff members, consultants,
and representatives of partner institutions for the
development of project design, terms of reference,
and proposals for funding requests. Qualifications:
M.A. in agricultural development, business admin-
istration, economics, rural development, or related
background required; experienced in market
research and USAID operations; French language
with up to five or more years’ experience in program
development; developing-country targeting.
Deadline: 6/30/2005. For information and to apply,
e-mail recruit@oici.org.

MONITORING AND EVALUATION
OFFICER • PA
Position available with OIC International. Duties:
ensures efficient data collection from target coun-
tries for headquarters; designs proposal; manages
baseline surveys, program reviews, and other food
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PEACE CORPS FELLOWS/USA
Peace Corps Fellows/USA works with nearly 40 universities that offer financial assistance to RPCVs who wish to attend graduate
school and work in underserved U.S. communities. Below is a partial list of universities and subject areas. For the complete list,
visit www.peacecorps.gov/fellows; call 800.424.8580, ext. 1440; or write to fellows@peacecorps.gov.

* indicates this announcement has appeared in previous issues of HOTLINE.

New Mexico State University
Las Cruces, NM
Public health, border health, health education, social work,
nursing. Dr. Sue Forster-Cox, phone: 505.646.2183;
e-mail: sforster@nmsu.edu.

New School University
New York, NY
Urban policy analysis/management, health services
management and policy, human resources management,
organizational change management. Suzy Stein, phone:
212.229.5311, ext. 1215; e-mail: sstein@newschool.edu.

Northern Arizona University
Flagstaff, AZ
Business. Ted Bouras, phone: 928.523.3657; e-mail:
ted.bouras@nau.edu or mba@nau.edu.

Seton Hill University
Greensburg, PA
Art therapy, business administration, elementary education,
marriage and family therapy, special education,
technologies-enhanced learning, popular-fiction writing.
Jenell Krymowski, phone: 724.838.4283; e-mail:
krymowski@setonhill.edu.

Southern New Hampshire University
Manchester, NH
Community economic development, international
community economic development, business, National
Weekend Program. Dr. Catherine Rielly, phone:
603.644.3156; e-mail:ced@snhu.edu or c.rielly@snhu.edu.

Teachers College, Columbia University
New York, NY
Urban education, including bilingual education, teaching
math or science, ESOL, special education, reading special-
ist. Reed Dickson, phone: 212.678.4025; e-mail:
PCFellows@tc.edu.

Carnegie Mellon University
Pittsburgh, PA
Public policy/management, arts management, or
healthcare policy management. David Eber, phone:
412.268.2164; e-mail: deber@andrew.cmu.edu.

DePaul University
Chicago, IL
Elementary and high school special education
certification. Justin Speer, phone: 312.362.6911;
e-mail: jspeer@depaul.edu.

Duke University
Durham, NC
Public policy (MPP) with option to earn joint degrees
in professional or Ph.D. programs; international devel-
opment policy (PIDP) with several concentration
options. MPP: phone: 919.613.7325; e-mail:
dukempp@duke.edu; or Chuck Pringle, phone:
919.613.7325; e-mail: DukeMPP@duke.edu. PIDP:
Stephanie Alt Lamm, phone: 919.613.7356;        e-mail:
pidpinfo@duke.edu.

Duquesne University
Pittsburgh, PA
Social and public policy, business administration,
conflict resolution, peace studies. Dr. Evan Stoddard,
phone: 412.396.5179; e-mail: stoddard@duq.edu.

Florida Institute of Technology
Melbourne, FL
Environmental science, engineering, management,
teaching, and other areas of education (science,
mathematics, computer). Dr. Tom Marcinkowski,
phone:  321.674.8946; e-mail: marcinko@fit.edu.

Fordham University
Bronx, NY
International political economy and development.
Dr. Henry Schwalbenberg, phone: 718.817.4064;
e-mail: iped@fordham.edu.

George Mason University
Fairfax, VA
Elementary education and English as a second language
master’s programs. Dr. Jack Levy, phone: 703.993.3689;
e-mail: jlevy@gmu.edu. Lynn Walker Levy, phone:
703.993.3602; e-mail: lwalker3@gmu.edu.

George Washington University
Washington, DC
Transition special education, secondary education.
Dr. Jeanne Embich, phone: 202.973.1061; e-mail:
jembich@gwu.edu.

Illinois State University
Normal, IL
Applied economics, political science, sociology with
sequences in applied community and economic
development. Phone: 309.438.7090; e-mail:
stevensoncenter@ilstu.edu. Beverly Beyer, phone:
309.438.8685; e-mail: babeyer@ilstu.edu.

Johns Hopkins University
Baltimore, MD
Nursing, public health. Mary O’Rourke, phone:
410.955.7548; e-mail: orourke@son.jhmi.edu.

Loma Linda University
Loma Linda, CA
Public health, including global health, humanitarian
assistance, and reproductive health. Dr. Barbara
Anderson, phone: 909.558.4902; e-mail:
banderson2@sph.llu.edu.

Marquette University
Milwaukee, WI
Business, engineering, communication, English,
economics, history, international affairs, philosophy,
political science, public service. Carole Ferrara, phone:
414.288.5861; e-mail: carole.ferrara@marquette.edu.

security programs; monitors innovative projects in-
troduced by food security staff; attends conferences;
ensures proper allocation of funds. Qualifications:
M.A. in sociology, economics, international studies,
rural-development studies, or related background;
excellent research, training, writing and French lan-
guage skills; good understanding of USAID opera-
tions and five or more years’ experience in monitor-
ing and evaluation. Deadline: 6/30/2005. Send cover
letter, résumé, and salary requirement to
recruit@oici.org.

INTERNATIONAL

HIV/AIDS ADVISORS AND
PROGRAM  MANAGERS •
Malawi; Mozambique
Position available with Save the Children. Qualifica-
tions: 5 to 10 years’ or more experience
providing technical, operational, and coordinative
support to local programs;  M.A. in public health or
related degree or experience required; Portuguese

language skills  preferred. To apply, visit
www.savethechildren.org/careers/index.asp.

REFERENDUM EXPERT AND
FIELD COORDINATOR • Baghdad, Iraq
Two positions available with IFES. Duties: train
election administration staff; advise on develop-
ment of laws and procedures pertaining to elections
and education of voters and election stakeholders
regarding the electoral process; assist with coordi-
nation of governorate and district election offices
(GEOs and DEOs) regarding security, logistics,
and communications; develops concepts for inter-
national assistance activities in support of Indepen-
dent Electoral Commission of Iraq, governorate,
and district-level activities. For information and to
apply, e-mail jobs@ifes.org.

ELECTION SPECIALIST/
DATABASE ADVISOR • Baghdad, Iraq
Position available with IFES. Duties: trains elec-
tion administration staff; advises on development
of laws and procedures pertaining to elections and

education of voters and election stakeholders
regarding the electoral process; assists
with database design for a variety of uses, including
registration, political entity certification, results,
and MIS;  assists with the establishment of
an Independent Electoral Commission of Iraq database
section, including recruitment, training,
management, and mentoring; assists with IT project
management, including detailed specifications and rig-
orous quality assurance. For information and to apply,
e-mail jobs@ifes.org.

HEALTH SCIENTIST/
DIRECTOR OF INFORMATICS  • Uganda
GS-13/14 position available with the Centers for Dis-
ease Control and Prevention (CDC). Duties: works as
a lead member of an interdisciplinary team, including
epidemiologists, social scientists, entomologists, labo-
ratory experts, and computer scientists to produce highly
accurate and efficient information systems to meet the
needs of the Global AIDS Program; plans, designs,
oversees, implements, and participates in scientific
studies, surveys, investigations, and projects that de-
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You can download these publications at
www.peacecorps.gov/rvs/publications.

velop and establish standards for surveillance and
health information systems; consults, monitors, and
measures the outcome of studies and projects within
CDC and among its prevention partners; leads the
design, implementation, and analysis of significant
collaborative studies in data standards with interna-
tional or national policy or program of National
Center for HIV, STD, and TB prevention; strives to
build local capacity through training and partner-
ships.  For information and to apply, visit
www2.cdc.gov/hrmo/vsearch.asp.

TRANSLATOR–ARABIC/ENGLISH •
Baghdad, Iraq
Position available with IFES. Duties: trains elec-
tion administration staff; advises on development
of laws and procedures pertaining to elections and
education of voters and election stakeholders re-
garding the electoral process; interprets in meetings
between members of the IEAT (International
Election Assistance Team) and the Independent
Electoral Commission of Iraq (IECI) from Arabic to
English and vice versa; translates documents devel-
oped by the IEAT or the IECI; coordinates transla-
tion and interpretation needs within the IECI
language services unit. For more information and to
apply, e-mail jobs@ifes.org.

PUBLIC HEALTH ADVISOR–DEPUTY
DIRECTOR FOR OPERATIONS • Côte d’Ivoire
GS-13/14 position available with the Centers for
Disease Control and Prevention. Duties: serves as
the principal management and administrative of-
ficer for all Global AIDS Program (GAP) activities
in the duty country under the supervision of the
chief of party; responsible for administration and
management; program planning and evaluation;
formulation and implementation of policies and
programs; and management of resources, property,
contracts, memoranda of agreement, and procure-
ment; in the absence of the chief of party acts with
full authority on all matters involving non-scientific
program operations and field activities; provides
advice and assistance on the implementation, direc-
tion, and evaluation of the management of program
activities funded through collaborative agreements
and contracts. Qualifications: proficiency in French
is preferred. For information and to apply, visit
www2.cdc.gov/hrmo/vsearch.asp.

TEACHERS • Guatemala City, Guatemala
Positions available at the Colegio Decroly
Americano. Positions include math, science, lan-
guage arts, and literature teachers. Duties: teaches
and assists with supervision of lunch and recess
time. Qualifications: B.A./B.S. required; ability
to interact within a different culture; ability
to adapt to the conditions of the country and
the school; fluency in Spanish is not required.
Math and language arts teachers
needed immediately. Other positions begin
7/4/2005. For information and to apply,
visit www.decrolyamericano.com, e-mail:
gendirsec@decrolyamericano.com.

VARIOUS MEDICAL POSITIONS •
Afghanistan; Indonesia; Liberia; Sierra Leone;
Sri Lanka; Sudan
Positions available with International Medical
Corps. Afghanistan positions include certified
nurse midwives,  pediatricians, and ObGyn phy-
sicians. Indonesia positions include a psychia-
trist. Liberia positions include a country director.
Sierra Leone positions include a country director.
Sri Lanka positions include a community devel-
opment specialist. Sudan positions include a coun-
try director. For information and to apply, visit
www.imcworldwide.org.

VOTER REGISTRATION AND
ELECTION PLANNING COORDINATOR •
Baghdad, Iraq
Position available with IFES. Duties: trains elec-
tion administration staff; advises on the develop-
ment of laws and procedures pertaining to elec-
tions and education of voters and election stake-
holders regarding the electoral process; develops
operational concepts and timelines for the upcom-
ing election cycle; advises Independent Electoral
Commission of Iraq with current needs regarding
voter registration databases; provides assistance
with general operational planning and breakdown
of registration/voter lists per region to voter
registration and polling station levels. For
information and to apply, visit jobs@ifes.org.

PROJECT MANAGER • Baghdad, Iraq
Position available with IFES. Duties: trains elec-
tion administration staff; advises on the develop-
ment of laws and procedures pertaining to elec-
tions and education of voters and election stake-
holders regarding the electoral process; under the
direction of the chief of party, provides adminis-
trative and program management support to all
program activities; manages IFES field office and
staff in Iraq. Project duration contingent upon
continued funding. For information and to apply,
visit jobs@ifes.org.

IT NETWORKING SPECIALIST •
Baghdad, Iraq
Position available with IFES. Duties: maintains
Independent Electoral Commission of Iraq (IECI)
IT infrastructure, including management of IT
contracts; oversees the deployment of network
and communication systems to all regional of-
fices; develops IT communications plan for the
district election offices of Iraq; develops standard
operating procedures and user rules for IECI
networks; develops plans for IT training for IECI
staff with the prospect of conducting or oversee-
ing basic IT training. For information and to
apply, visit jobs@ifes.org.

PROJECT COORDINATOR •
Bucharest, Romania
Position available with Doctors of the World-
USA. Duties: coordinates key training and com-
munity outreach activities, strategy development,
monitoring, reporting, and project evaluation;
works with various ministry representatives, in-
ternational and local NGO partners, and target
groups; frequent local travel. Qualifications: col-
laborative work style; comfortable working with

diverse groups; flexibility; fluency in Romanian re-
quired; university degree in public health, medicine,
or other related field and at least three years’ work
experience in health administration or project imple-
mentation within the public or private sector re-
quired; strong work ethic and computer
skills; excellent organizational skills and English
language skills; ability to translate between
Romanian and English; driver’s license and good
driving record required. Send CV and cover letter
with the subject heading “PC Search,” to
humanresources@dowusa.org; fax: 212.226.7026;
address: Doctors of the World-USA, 375 West Broad-
way, NY, NY 10012.

HOUSEHOLD INCOME MANAGER •
Afghanistan
Position available with Relief International. Duties:
oversees and manages programs; assesses market
opportunities and identifies training needs; estab-
lishes vocational training guidelines; trains national
staff; oversees micro-credit loan officers; establishes
monitoring and evaluation systems; networks with
NGOs and other organizations to create synergies
with other programs; coordinates with partners and
stakeholders. Qualifications: vision, commitment to
women’s development, strong management and com-
munication skills; higher education degree required,
preferably in relevant field; minimum three years’
leadership experience, with a demonstrated track
record in gender sensitive development. Send résumé,
cover letter, date of availability, salary history, and
three professional references to HR@ri.org.

HUMAN RESOURCES OFFICERS •
Darfur (Sudan)
Temporary positions available with World Food
Programme (WFP).  Qualification: fluent in English.
Deadline: 6/30/2005.  For information and to apply,
visit www.wfp.org; e-mail: Tsega.wolday@wfp.org.

CHIEF OF PARTY • Azerbaijan
Position available with World Learning (WL) for
International Development. Duties: responsible for
large USAID program, assisting civil society in in-
creasing citizen participation in the community and
government; focuses on youth involvement; estab-
lishes constructive relationships between citizen
groups, local nongovernmental organizations, and
government; promotes corporate and private philan-
thropy; supports advocacy for policy reform and use
of media; ensures optimal strategic direction and
achievement of program objectives for WL and
Azerbaijani partners; complies with WL program
quality standards and USAID requirements. This
five-year position is dependent upon approval of
USAID project proposal anticipated to begin Sep-
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How to Apply
For additional assignments and more detailed descriptions of these assignments, including the required qualifications, visit the Crisis Corps website at
www.peacecorps.gov/rpcv/crisiscorps; or call 202.692.2250 or 1.800.424.8580, ext. 2250. Applications can be downloaded from the website.

Ecuador
The Red Cross of Ecuador and CEMOPLAF
request Latin America RPCVs with strong HIV/
AIDS and public health backgrounds for two six-
month HIV/AIDS Advisor assignments in Quito.
Both assignments will involve travel and require
strong Spanish language skills.

Namibia
The Namibian Ministry of Education and Re-
gional AIDS Committees for Education
(RACE) request a team of four HIV/AIDS Vol-
unteer Coordinators for six-month assignments.
Duties: implement the national HIV/AIDS policy
and establish and strengthen the “Window of
Hope” and “My Future Is My Choice” after-
school programs;  establish HIV/AIDS clubs;
train teachers to serve as HIV/AIDS coordina-
tors; provide project-specific orientation and train-
ing for the incoming Peace Corps Trainees as-
signed to RACE.

tember 2005. For information and to apply, e-mail
recruitment@worldlearning.org with “COP/
Azerbaijan” in the subject heading.

DEPUTY DIRECTOR • Guinea
Position available with World Education, Inc.
Duties:  assists the country director with program
design and implementation strategies and activities;
builds the technical capacity of nongovernmental
partners; oversees the development of training pro-
gram sessions and materials; oversees and manages
the sub grant program, including finance with part-
ners. Qualifications: M.A. in relevant field; mini-
mum of five years’ experience in Africa; experience
in community participation, gender equity, and lit-
eracy programs preferred; knowledge of USAID
funding regulations and guidelines preferred; flu-
ency in French and English required; willingness to
work exclusively in Guinea. Send cover letter and
résumé to Jenn Berberian at jberberian@worlded.org.

HIV TECHNICAL ADVISOR • Congo
Position available with Population Services Interna-
tional. Duties: helps manage HIV prevention pro-
gram, which includes targeted behavior change,
communication, and social marketing of various
products and services in HIV prevention. Qualifica-
tions: relevant M.A. or equivalent experience; mini-
mum two years’ work experience in a developing
country, preferably in Africa; strong financial and
personnel management skills; general HIV and BCC
expertise; proficiency in French. For information
and to apply, visit www.psi.org.  No phone calls or
e-mails.

TECHNICAL ADVISOR,
MALARIA PREVENTION • Congo
Position available with Population Services Interna-
tional. Duties: oversees the last 18 months of an
$8-million, three-year insecticide-treated nets pro-
gram for prevention of malaria; develops and imple-
ments marketing and communications campaigns;
manages logistical actions and raises funds for exist-
ing and new activities; manages budgets. Qualifica-
tions: relevant graduate degree (M.B.A., M.I.A.,
M.P.H.); significant experience in marketing and
product development; minimum two years’ work
experience in a developing country; fluency in French
required; familiarity with international health (spe-
cifically malaria), development issues, and the inter-
national donor community. For information and to
apply, visit www.psi.org. No phone calls or e-mails.

CHIEF OF PARTY (COP) • Haiti
Position available with IFES. Duties: serves as the
senior in-country IFES election representative with
USAID and local and international partners; ac-
countable for in-country managing and monitor-
ing of all program components to ensure that
overall project objectives and targets are met;
manages, implements, and monitors all activities
under the long-term election observation mission;
meets with Haitian election officials and coordi-
nates with international donors; conducts press
conferences; oversees technical assistance for in-
ternational implementers; manages and staffs IFES
field office in Haiti; handles all reporting activity.
For information and to apply, e-mail jobs@ifes.org.

PROGRAM MANAGER, ACCESS •
Kabul, Afghanistan
Position available with JHPIEGO. Duties: devel-
ops excellent relationships with in-country

The Crisis Corps is gearing up for recruitment of
Thai Team 3. For a current list of Thailand assign-
ments, visit www.peacecorps.gov/rpcv/crisiscorps.

tsunami-affected persons. Qualifications: degree
in international relations, business administration,
economics or related field; experience with data
collection and analysis and program monitoring
and evaluation. Previous experience with liveli-
hood programs and proposal writing is desired.

Zambia
Crisis Corps has four six-month NGO Develop-
ment and HIV/AIDS openings in Zambia with the
following host-country NGOs: Hands at Work,
Mpatamatu Home-Base Care, and the
Livingstone District Health Board’s Sepo
Center.

Returned Volunteer Services (RVS) offers a weekly e-mail listing of 25 to 30
employment and internship opportunities in international development.

Published by InterAction, a U.S.-based nongovernmental organization for international
development and humanitarian issues, this weekly e-mail

listing is available free to RPCVs.

To receive the weekly job announcements, contact rvs@peacecorps.gov with “InterAction”
in the subject line of the e-mail.

Development Jobs Via Weekly E-mails
Get on the list!

Thailand and Sri Lanka

Sri Lanka
The International Organization for Management
(IOM) requests three Livelihood Assistance Vol-
unteers. Duties: support all aspects of the imple-
mentation of IOM’s livelihood program, including
data collection and analysis, procurement, delivery,
monitoring, and reporting; identify and verify vul-
nerable populations for priority livelihood assis-
tance; brief Camp-Care Committees (where they
exist) on IOM’s livelihood program; consult with
beneficiaries to design locally relevant livelihood-
assistance packages; coordinate  with other organi-
zations working in the district; work with local
organizations to develop proposals for support to



Page 7

counterparts and donors; organizes technical and pro-
grammatic inputs; manages daily operations; develops
work plans and budgets; recruits and supervises staff;
prepares reports for USAID. Qualifications: advanced
degree in public health or social science; five to seven
years’ international experience; experience with pro-
gram development and advocacy work; understanding
of global health approaches; willingness to travel within
Afghanistan;  M.D. or R.N./midwife degree preferred;
knowledge of Dari or Pashtu preferred; USAID expe-
rience preferred. Send cover letter and résumé to
HR@jhpiego.net.

EDUCATION

GRADUATE FELLOWSHIPS •
80 colleges and universities nationwide
Integrative Graduate Education Research and
Traineeships (IGERT) National Recruitment Program
offers Ph.D. fellowship opportunities. Receive a $30K
stipend and tuition and fees coverage. The fellowship
is for students interested in pursuing graduate degrees
in science, mathematics, engineering, and technology.
IGERT programs equip Ph.D. scientists and engineers
with the technical, professional, and personal skills
needed to meet the career demands of the future. For
information and to apply, visit www.igert.org; e-mail:
questions@igert.org; phone: 866.593.9103.

FELLOWSHIPS • Various locations
The Population Fellows Programs offers two-year
professional fellowships to recent graduates with expe-
rience in population and reproductive health or popu-
lation and environment. Population fellows are placed
with organizations working to improve family plan-
ning and reproductive health programs in the develop-
ing world. Work on projects that link family planning
and environmental programming in the developing
world. Receive a professional-level stipend and ben-
efits. For information and to apply, contact the Popu-
lation Fellows Programs, University of Michigan, 1214
South University, 2nd Floor, Ann Arbor, MI 48104-
2548; phone: 734.763.9456; fax: 734.647.0643;
e-mail: michiganfellows@umich.edu; website:
www.sph.umich.edu/pfps.

*SCHOLARSHIPS • Monterey, CA
The Monterey Institute of International Studies offers
scholarships, ranging up to $10,000, to qualified
RPCVs. Programs include M.B.A., international and
environmental policy studies, public administration,
translation and interpretation, TESOL, and teaching
foreign languages. The Institute prepares students
for international careers in the private, public, and
nonprofit sectors. Half the students come from
more than 50 countries. Most American
students have lived, worked, or studied abroad. For
information, call 831.647.4123 or 800.824.7235;
e-mail: admit@miis.edu; website: www.miis.edu.

SUMMER INSTITUTE
IN INTERNATIONAL HEALTH • Boston
Boston University School of Public Health offers three
certificate and nine individual courses in international
health and development. Earn credits toward an M.P.H.
or attend as a summer scholar and pay a lower non-
graduate credit tuition rate. RPCVs may also apply for
competitive partial tuition scholarships. For informa-

tion and to apply, visit www.bu.edu/sph/siih or
contact Sarah Petty at spetty@bu.edu.

DEVELOPMENT PROJECT
MANAGEMENT INSTITUTE •
Chevy Chase, MD
The Development Project Management Insti-
tute (DPMI) is a three-week intensive certifi-
cate program. Learn project management skills
for strategic partnering, project planning, imple-
mentation and evaluation, and the training of
trainers. Taught by current practitioners, this
program helps participants develop the skills
needed for effective professional practice in an
environment that emphasizes both global and
local responses to development challenges. Pro-
gram dates are 5/23/2005 to 6/10/2005. To
apply, visit www.miis.edu/gsips-progs-
dpmi.html; e-mail: dpmi@miis.edu.

AMERICORPS/VISTA

ASSISTANCE PROVIDERS •
Glenmoore, PA
Positions available with Camphill Soltane. Du-
ties: live and work with disabled students and
an international group of volunteers. Activities
include cooking, pottery, painting, biodynamic
farming, sports, academics, and community-
building. Qualifications: empathy; ability to
interact with diverse populations; good team
skills. Benefits: room and board, small monthly
stipend, health insurance, and AmeriCorps edu-
cational award of $4,725. Program year runs
8/2005 to 7/2006. Deadline: 6/15/2005. For
information and to apply, contact Anne-Marie
McMahon, 224 Nantmeal Road, Glenmoore,
PA 19343; phone: 610.469.0933; e-mail:
amcmahon@camphillsoltane.org; website:
www.camphillsoltane.org.

PARK ASSISTANTS • VT
Positions available with Vermont Youth Con-
servation Corps (VYCC) and AmeriCorps.
Spend 9 to 11 months learning skills in state
park management, disaster relief assistance and
emergency management, national service, youth
leadership, environmental education, conflict
resolution, and team-building facilitation. Serve
six months in Vermont State Parks as a park
assistant and complete service with a local
nonprofit organization dedicated to creating
safer communities. Receive a living stipend
and an AmeriCorps education award of $4,725
at service completion. Positions include paid,
nationally recognized training. Deadline:
6/15/2005. Seasonal positions run from June
until late October. For information and to ap-
ply, visit www.vycc.org; phone: 800.639.8922
or 802.241.3699.

AMERICORPS*VISTA LEADERS •
Erie and Meadville, PA
Two positions available at Allegheny College
and AmeriCorps. Duties: support VISTA;
plan and facilitate trainings; monitor and
evaluate projects; network with local agencies;
recruit new members. Benefits include

housing in Meadville, $1K/month, relocation
allowance, health insurance, federal student
loan forbearance, and $4,725 education award
or $1,200 cash. Qualifications: completion of Peace
Corps service; project management experience;
good communicator; self-motivated; licensed driver
with car. Send cover letter and résumé to Scott
Van Alstine, Allegheny College, 520 N. Main
Street, Meadville, PA 16335; phone: 814.332.3112;
fax: 814.332.2340; e-mail:
scott.vanalstine@allegheny.edu.

AMERICORPS*VISTA LEADER • Baltimore
Position available with the Greater Homewood
Community Corporation. Duties: coordinates an
interdisciplinary team of 10 to 12 VISTA members.
Qualifications: excellent oral and written commu-
nication skills required. Program begins 8/2005.
For information and to apply, contact Christy
Zuccarini at czuccarini@greaterhomewood.org;
website: www.greaterhomewood.org.

CONSERVATION POSITIONS •
Barnstable, MA
Positions available with the Resource Development
Office and AmeriCorps Cape Cod. Duties: works
two days/week in team-oriented conservation
projects, including habitat restoration, invasive spe-
cies removal, shellfish propagation, trail mainte-
nance; works on long-term individual projects with
local government departments, nonprofit agencies,
and community-based groups. Placements include
land management plan development position, water
quality program assistant, and organic community
garden coordinator. One day/week develop com-
munity outreach projects, including education fairs
and large-scale community service events. Salary:
$6,225 with housing, health insurance, travel al-
lowance, and $4,725 educational award. Positions
run 9/5/05–8/10/06. Deadline: 5/31/2005. For
information and to apply, visit www.rdoac.org.

VISTA LEADER • Tallahassee, FL
Position with the Florida Alliance for Student Ser-
vice VISTA Initiative. Qualifications: one year
experience with AmeriCorps or two years’ experi-
ence with the Peace Corps; B.A. required; experi-
ence with service learning programs, K–12 educa-
tion, adult education and training, volunteer man-
agement, events planning, and fundraising. For
more information and to apply, contact Lynn Taff at
850.922.2283.
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Return Service Requested

Meet and talk one-on-one with
representatives from 30 organizations

that are interested in hiring
 returned Peace Corps Volunteers.

For more information, contact Heather Groome
 at 202.692.1437.

sponsored by
Returned Volunteer Services

May Career Fair

Wednesday, May 18, 2005
Paul D. Coverdell Peace Corps

Headquarters
1111 20th Street, NW

Washington, DC 20526

4 to 8 p.m.
This 369-page publication, categorized by career fields, organization,

and location, lists more than 1,500 RPCVs and other professionals who
have agreed to answer career-related inquiries on a voluntary basis.

For a copy of the directory, contact Returned Volunteer Services at
 rvs@peacecorps.gov and indicate whether you would like

a hard copy or CD-ROM.

Career Information Consultants Guide
   A partial list of recruiters includes

U.S. Department of Justice,
Antitrust Division
Action Against Hunger
Population Services International
Development Alternatives
International
Pact
U.S. Department of Labor
Management Systems International
Abt Associates
U.S. Department of Commerce—
International Trade Administration
Catholic Relief Services
Internal Revenue Service
U.S. Environmental Protection

        Agency
PADCO
Booz Allen Hamilton
U.S. Agency for International
Development

U.S. Department of State Information Session
Wednesday, May 18, 2005, from 1 to 2 p.m.

Paul D. Coverdell Peace Corps Headquarters
1111 20th Street, NW

Washington, DC 20526

Recruiters will discuss the Foreign Service Exam, student internships, fellowships,
and career opportunities that do not require taking the written exam.

For more information, contact Heather Groome at 202.692.1437.


