Office of Thrift Supervision
June 2006 Branch Office Survey

Branch Deposit Import Feature

Beginning with the June 2006 annual Branch Office Survey filing, EFS introduces
anew functionality that allows institutions to import deposit information for their
branches. Aswith every annual BOSfiling, theinstitution’s shell filing must be
requested and downloaded from the OTS using the Transmit-Download Financia Data
option in EFS. Once downloaded the current year’s shell branch filing must be imported
into EFS using the System-Financial Data-Import Downloaded Financia Data menu
optionin EFS. Below isasample shell filing:

Branch Office Survey

Bo1] | [B01)Prior | [BO2]1 |  [EO3] | Bo4]| [BO8] | [BOR] |

0000 0000 0 Ny New York .
0001 0001 0 Ny New ork

0002 0002 0 Ny Abary | —
0003 0003 0 Ny New York

0004 0004 0 Ny Albany

0005 0005 0 Ny New York

0006 0006 0 Ny Albany

% €

[B10] Taotal Reported Branch Deposits 0 == [SC710] 144,300 + [SCF12] 3.260
e — Branch Office Survey mﬁ | | o |
[BO1] Frior vear # I— [B03] Effective Date (MDD ) I—
[B02] Change Code I j [BD4] DepositzSavings Amounts [000s] I—
[BO5] Street Addreszs I

[BOB] State Iﬁ [BO?] County ar Independent City I j

[BD9] Zip Code I [BOB] City or Townd/Townzhip |




Once imported into EFS, the deposit import feature is accessible from the Branch
Office main screen using the following button:

The deposit import process consists of five steps:

Step 1-
Step 2 -
Step 3 -

Step 4 -

Step 5 -

Select the branch deposit source file from the computer

using the computer drive, folder and file boxes.

Select the type of data format that was used to create the branch
deposit sourcefile.

Name areject/error log filename that will output any entriesin the
source file that the import process failed to load.

Import the deposit information from the file and review it in the
preview grid. Review/edit the content of the reject file and the
source deposit files by double clicking on the file in the upper right
window. This can be repeated if necessary to reconcile any issues
with any entries failing to load.

Apply the imported deposit information to the user’s Branch
Office Survey.



The main interface for importing deposits is show below:

Branch Office Deposits Import Manager

1) Locate importfile...

I (= ﬂ commadelimimport. cay
Fejected. tat
) RejectedD epozits. txt
S PROGRA™ spacedelimimport, txt
S OTSEFS tabdelimimport. txt

21 Specify impaort file format... [V Tab delimited
[~ Space delimited
[~ Comma delimited

3 Output any rejected import file contents to file. Rejected.tat Iv¥ Append

41 Import deposits | Import deposzits from file I

Seq 11| Deposzits
0ooo 32,300
Qoo 46,000
nooz 4600
noos R200
0004 34,193
0005 17,250
NnAng AL

5) Apply to Branch Office Sureey




Branch Deposit Sour ce File Format

Thefirst two itemsin each file must be the unique OT S-assigned branch office
sequence number and subequently the branch office deposits. Additional information can
be found in thefile (i.e. address information), however it will be ignored by EFS during
the import process. Below are samples of the different file formats that EFS can
recognize when importing deposits:

Example of Tab Import
32,300

46,000

4600

5200

34,199

17,250

8,020

OOl WNEO

Example of Space Delimited Import file

0000 32300
0001 46000
0002 4600
0003 5200
0004 34,199
0005 17250
0006 8,020

Example of Comma Delimited Import file

0,"32,300"
1,"46,000"
2,4600
3,5200
4,"34,199"
5,"17,250"
6,"8,020"



Users will be prompted to replace branch deposit information for all entries
successfullly loaded from the source import file.

4

fre wou sure you wish ko completely replace all prior deposits For above branch sequence numbers?

Impart succesfully applied ta your Branch Office Survey,

The below screen shows the successfully imported deposit information

Branch Office Survey

[BO1] | [B0A]Prior | [BO2] |  [EO3] | EIIEE [BOB] |
000 Q000 u 32300 MY Mews Yark
0001 0001 u 46,000 MY Mews Yark
0002 0002 U 4600 MY Albany
0003 0003 u 5200 MY Mews Yark
0004 0004 u 34199 MY Albary
0005 0005 u 17.2500 MY Mew Yark
0006 0006 U 8.020 MY Albany
»

[B10] Total Reported Branch Deposits : 147563 = [SC710] 144,300 + [SCF1Z2] 3,260
[BOT] Seercet [ Branch Office Survey mﬁ ) = |
[BO1] Prior Vear # I— [BD3] Effective Date [MMADDAYYY) I—
[BDZ2] Change Code I j [BD4] Depositz/Savings Amounts (000z) I—
[BO5] Street Address |

[BD8] State Iﬁ [BOF] County or Independent City I j
[BD9] Zip Code I— [BOG] City ar Townd T awnship |




The deposit import process automatically applies a change code of ‘U’ for
‘Update Deposits’ to each branch affected by the import. No other fields will be affected
for these branches and no other branches will be affected that did not contain deposit
information in the import process. The import process can be done multiple timesiif
different source files contain deposit data for different subsets of the complete set of
branches the ingtitution reportson. NOTE: Data changes for all other change codes must
be done manually (i.e. home office redesignations, address changes, closures, new
branches). However, since an ingtitution’s filing usually consists simply of updating of
deposits for existing branches, preparing for and using the new branch office deposit
import feature can now replace the bulk of the BOS data entry.



