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Welcome,
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Goals

• Why Work for the Federal Gov’t?

• How NIH Hires

• Finding NIH Jobs

• The Federal Application Process

• Your Federal Resume 

• What You Can Apply/Qualify For 

• KSAs and Questionnaires 

• Once the Announcement Closes 

Presenter
Presentation Notes
These are the things we’ll be covering into today’s session. Please hold most of your questions towards the end.



3
The Future of HR Starts Here!

Why work for the Federal Gov’t?

• Benefits

• Work-life

• Contribution/service

• Continuous learning/growth

• Telework

• Strength in diversity

Presenter
Presentation Notes
FT Gov’t employees have the best health care plans, the best retirement, the best 401k which is called the Thrift Savings Plan (TSP), tuition reimbursement, loan repayment, bonuses, etc. 

Family-friendly work policies, on-site daycare, and flexible scheduling can be found at agencies government-wide. Financial, retirement, and work-life balance seminars are offered by agency training organizations to all employees.

You are making a personal contribution to our country by entering public service. NIH’s mission is the #1 reason people come here.

Continuous learning and growth are a part of many professional government occupations. You are only stale if you allow yourself to be. Career appointment means that after working in the government for 3 years, you are reinstatement eligible for life.

Telework is a huge initiative in many government agencies. More and more jobs are being filled for knowledge workers from outside of the commuting area.

EEO is a way of life – there are many diversity programs which bring together different people from different cultures to work together and solve the nation’s problems. This creates a strong, committed workforce. 
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How NIH Hires

• Title 5 positions (GS, WG, SES)
– Normal Federal application process
– Competitive/Direct Hire through USAJOBS.gov
– Delegated Examining

• Title 42 positions (AD) Scientific
– Sometimes on USAJOBS, posted in journals
– Staff Scientist, Tenure-track Jobs posted to the OITE 

website – www.training.nih.gov

• Title 42 Clinical Research Support
– Clinical Center only
– Through USAJOBS.gov

Presenter
Presentation Notes
General schedule positions are those hired as “competitive” through Title 5 USC. These are your general Federal positions, the one’s hired through the usual government application process. To hire someone from the general public, Title 5 positions use a delegated examining procedure that gives preference to some military veteran’s for most positions. 

Senior level Scientific and Clinical experts are hired through Title 42 USC and can be hired based on special expertise for temporary or indefinite periods of time. These appointments are not competitive, though, so to get a Title 5 position, you would have to apply through Delegated Examining.

Title 42 CRS is available for Clinical Center only and is based on Title 42 USC – can be hired for temporary or indefinite periods of time. 

T42 appointments are not competitive, though, so to get a Title 5 position, you would have to apply through Delegated Examining.

What does that mean? We’ll discuss that in a moment…

http://www.training.nih.gov/
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Finding Jobs

• Jobs@NIH Search 
(http://searchjobs.nih.gov) 
– Searches USAJOBS postings and postings on 

OITE, IC websites, and Science online

• USAJOBS
– Register now and use the powerful search 

agents

• Mid-Atlantic Higher Education 
Recruitment Consortium 
(http://www.midatlanticherc.org/) 

Presenter
Presentation Notes
As you can see, NIH hires through a variety of employment mechanisms and targets various communities of workers including scientific, executive, and blue collar. Not all of these positions are listed through USAJOBS so our jobs website has instructions so that applicants can find what they need. We’ve also recently added a search tool that consolidates jobs posted to many locations into one search engine. So now on our Jobs website, you can keyword search and have results returned from many different job boards.

USAJOBS hosts almost all government positions. USAJOBS’ Studentjobs.gov hosts jobs specifically for students or at the entry levels. Both are extremely effective job search tools. 

Job Search Agents are just spiders that send you updated job information on a regular basis. You determine the search criteria and whether you receive their e-mails daily, weekly, or monthly. I have 4 and I’m not actively looking for a job!

The Mid-Atlantic Higher Education Recruitment Consortium’s mission is to share information and resources among its member institutions to attract outstanding employees. Specifically the MA-HERC website allows Dual Career searches of member institution job postings. So if you were to find a job at NIH, a search for your spouse or significant other at surrounding institutions is also possible. NIH is a founding member, but other organizations include AU, FDA, University of Baltimore, George Mason, UMD, UVA, and Georgetown to name a few.

http://searchjobs.nih.gov/
http://www.midatlanticherc.org/
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Federal Application Process

• Title 5 vacancies
– Requirements

– Vacancy Announcements

– Example of a Federal Job

– Qualifications

– How to Apply

Presenter
Presentation Notes
Specifically, we are here to talk about permanent Federal positions – those Title 5 vacancies I talked about earlier.
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Title 5 Requirements

• U.S. Citizen by the closing date of the 
announcement

• Selective Service registration for male 
citizens born after 12/31/59
– www.sss.gov

• Special requirements
– Individual jobs may have additional 

requirements

Presenter
Presentation Notes
While non-citizens are eligible for many opportunities at NIH, the permanent Career Federal positions do require that you are a U.S. citizen by the closing date of the announcement. This also includes our Federal Career Intern Programs.

If you are male, you will also need to have registered for selective service. 

Any additional requirements such as medical exams, security clearance, or drug testing will be listed clearly in the vacancy announcement.

http://www.sss.gov/
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Vacancy Announcements

• Read them from front to back

• Contact the HR Specialist with any 
questions

• Print a copy for your records

• Use online tools to track your applications

Presenter
Presentation Notes
Once you’ve applied to a vacancy in USAJOBS, you may log back in at a later date and review the vacancy announcement and the materials that you submitted. More on that later.
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Example of a USAJOBS Posting



10
The Future of HR Starts Here!

Example of a Federal Job

• GS-0401, Biologist, grade 11, promotion potential to GS-11

• GS – Pay plan, general schedule (the most common)

• 0401 – Biology series

• Position title – Biologist

• Grade means the job can be filled at the 11 level and has 
no further promotion potential

Presenter
Presentation Notes
The general schedule pay plan is what most of the government uses and it usually indicates a career, permanent government job. Other pay plans are used for special occupations or positions that are hard to fill. Or, some agencies are using pay for performance systems that are based on the General Schedule (as far as pay ranges, etc.) but that offer more flexibility. Department of Homeland Security and National Institute of Standards and Technology both have pay for performance systems (pay banding).

The series of the job determines the requirements of the position as well as the nature of the work to be done. 

The position title can be generic or highly specialized. This is a quick way to find jobs that are more or less interesting to you.

Grade levels have to do with qualifications and pay. Promotion potential indicates how far you can grow in that particular job. The higher grades, and the Senior Executive Service, are usually reserved for Leaders, Supervisors, and Special Experts.
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Qualifications

GS-5
$33,269

GS-7
$41,210

GS-9
$50,408

GS-11
$60,989

4-year course 
of study 
leading to a 
bachelor's 
degree

•1 full year of 
graduate level 
education OR
•Bachelor’s with 
GPA of 3.0 or 
higher out of  4.0

•master's or graduate 
degree OR
•2 full years of 
graduate education 
leading to such a 
degree OR
•LL.B. or J.D., if 
related

•Ph.D. OR
•3 full years of 
graduate 
education 
leading to such 
a degree OR
•LL.B. or J.D., 
if related

OR 1 year of specialized experience at the next lower grade level

Presenter
Presentation Notes
This scale I’ve provided is for professional series jobs. 

Many of the scientific professional jobs have an occupational educational requirement. 

For example, the Biologist requires: (1) Bachelor's (or graduate) degree in a biological science, agriculture, natural resource management, chemistry, or related disciplines appropriate to this position, from an accredited college or university OR (2) Combination of experience and education which includes courses comparable to a major in a biological science, agriculture, natural resource management, chemistry, or related disciplines appropriate to this position, AND appropriate experience or additional education which demonstrates similarly appropriate skills or abilities needed to perform the duties of this position.  

Read the announcement carefully and always submit any transcripts or documents requested to support your education.
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How to Apply

• Start by reading the announcement 
carefully
– Follow all directions specifically

– Ask the contact to clarify anything you 
don’t understand

– Note any special qualifications or job 
duties

– Note any required documentation

Presenter
Presentation Notes
If you do not submit your documentation on time and in the format requested, you will not be considered, regardless of how great your resume looks. This is not true for all agencies, but pretend that it is.
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Your Federal Resume

• Write in first person singular

• Use the Action, Task, Result approach to 
explain job experience 

• Include volunteer experience and self- 
development!

Presenter
Presentation Notes
Write as though you’re describing your job to someone who knows very little about it 
Devote the most space and detail to describing your current position
Action, Task, Result – In my current position as an HR Specialist (Information Systems), I increased the efficiency of our help desk ticket completion rate from 55 to 86% over a one month period by reengineering the incoming ticket review process.

Offer detailed descriptions of your positions and complete information in all sections (RESULTS, RESULTS RESULTS)
Include numbers, whenever appropriate, to quantify results and highlight your experience

Never assume that the HR staff who are reviewing your application know how to do this job or what you may have done in a similar position.
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Your Federal Résumé

• Personal info 

• Job details for all relevant work experience with 
start & end dates

• Education/Training

• Special Skills, awards, associations

• Additional work experience, volunteer 
experience

• Other qualifications

• CV/bibliography

Presenter
Presentation Notes
You have to use your Social security number on your application but please don’t include it on your resume. It makes it difficult to guard your personal information when HR transfers a resume or application to a hiring manager.

Make sure you have the most up-to-date contact information on your resume. Call the HR Specialist if your contact information changes before you are informed that the job(s) are filled

Include information about how to contact your current employer or other references. Saves time in the future.

Date, date, date. Education and experience doesn’t expire, but experience at a certain grade level over a certain time period is determined by the dates on your resume. If you don’t include the dates, you don’t get credit for the whole time period.

Some vacancy announcements ask for a CV or bibliography. Others do not. Don’t send a CV/bibliography unless it is requested in the announcement – chances are you will be asked to bring it to the interview. 
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KSAs

• KSAs are attributes required to perform a 
job and are generally demonstrated through 
qualifying experience, education, or 
training

• Don’t refer to another portion of your 
application

• Give the reader a context for each KSA

• Describe your role

Presenter
Presentation Notes
NIH is using more announcement with self-assessment questionnaires

However, some jobs still require you submit a narrative response to KSAs. These responses are then manually rated by an HR Specialist or a subject matter expert based on the narrative response and your other application materials. 

Use the job description and duties from the vacancy announcement as a guide for what experience/education to talk about in your narrative responses.

Remember Action, task, result in KSAs. Quantifying work helps or giving examples of a project or daily routine to demonstrate your knowledge is important. 
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Questionnaires

• Review questions to see if you have those 
skills, abilities

• Use the questions to guide your résumé 
revisions

• Answer the questions truthfully but don’t 
underestimate, either

• Allow adequate time to thoughtfully 
complete all questions

Presenter
Presentation Notes
Automated systems simplify the Federal application process by replacing the KSA job-element statements with on-line self-assessment questions. 

Your resume and responses to the self-assessment questions are an integral part of the process for determining your basic and specialized qualifications for the position. Any long answer questions aren’t auto-rated but the points assigned to a corresponding question may be dependent upon your narrative response. 

Do not over-estimate nor under-estimate your abilities on the questionnaire

High self-assessment that is not supported by information in your resume, essay responses, and/or supporting documents may eliminate you from consideration for the position or result in a lowered score.
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Do you want to stand out?

• More is better

• Mirror your question/KSA responses

• Read the announcement and follow 
instructions

Presenter
Presentation Notes
If you don’t take away anything else from this session today, know this. Many NIH applicants do not read the announcements and fail to provide enough information to qualify them for the positions they’re applying to. 



18
The Future of HR Starts Here!

Once the job closes…

• HR screens for eligibility
• HR sends top candidates to program areas who 

will determine who they wish to interview
• HR communicates status to applicants online – 

http://my.usajobs.opm.gov

Presenter
Presentation Notes
You may be ineligible because you don’t meet minimum qualifications, if you are not a citizen, if you are not in the area of consideration, if you do not meet selective factors, or if you do not submit supporting documentation required.
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Interviews

• Managers decide who to 
interview

• Interview tips you’ve heard 
before:
– Do your research
– Do a mock-interview with a 

friend
– Update your resume and bring 

copies

Presenter
Presentation Notes
HR is out of the process now and even though managers by law now have 45 business days to interview and make a selection, they can sometimes take even longer.

When you’re interviewing with a company or the Federal Gov’t make sure you have a good idea of what the organization does and what your role would be. That’s where having the copy of the announcement comes in handy. You can review it before the interview, review your application package and see what questions they could ask. 

Mock-interviews help you practice for those horrible interview questions we all dread: What is your strongest asset? How can we help you learn to do this job more efficiently. It will also help you think of questions you want to ask about the job while you’re there.

Bring copies of your references, too. That way, if they ask, you’ll be prepared and won’t have to prolong the process any further. 
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Resources

• http://www.jobs.nih.gov

• http://www.usajobs.gov/infocenter/resume 
tips.asp

http://www.jobs.nih.gov
http://www.usajobs.gov/infocenter/resumetips.asp
http://www.usajobs.gov/infocenter/resumetips.asp
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Questions?

Thank you!

Alesia Booth
ar61h@nih.gov
301-435-6396

Michelle Lipinski
lipinskim@mail.nih.gov
301-594-2286

mailto:ar61h@nih.gov
mailto:lipinskim@nih.gov
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Goals

		Why Work for the Federal Gov’t?

		How NIH Hires

		Finding NIH Jobs

		The Federal Application Process

		Your Federal Resume 

		What You Can Apply/Qualify For 

		KSAs and Questionnaires 

		Once the Announcement Closes 





These are the things we’ll be covering into today’s session. Please hold most of your questions towards the end.
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Why work for the Federal Gov’t?

		Benefits

		Work-life

		Contribution/service

		Continuous learning/growth

		Telework

		Strength in diversity





FT Gov’t employees have the best health care plans, the best retirement, the best 401k which is called the Thrift Savings Plan (TSP), tuition reimbursement, loan repayment, bonuses, etc. 



Family-friendly work policies, on-site daycare, and flexible scheduling can be found at agencies government-wide. Financial, retirement, and work-life balance seminars are offered by agency training organizations to all employees.



You are making a personal contribution to our country by entering public service. NIH’s mission is the #1 reason people come here.



Continuous learning and growth are a part of many professional government occupations. You are only stale if you allow yourself to be. Career appointment means that after working in the government for 3 years, you are reinstatement eligible for life.



Telework is a huge initiative in many government agencies. More and more jobs are being filled for knowledge workers from outside of the commuting area.



EEO is a way of life – there are many diversity programs which bring together different people from different cultures to work together and solve the nation’s problems. This creates a strong, committed workforce. 
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How NIH Hires

		Title 5 positions (GS, WG, SES)

		Normal Federal application process

		Competitive/Direct Hire through USAJOBS.gov

		Delegated Examining

		Title 42 positions (AD) Scientific

		Sometimes on USAJOBS, posted in journals

		Staff Scientist, Tenure-track Jobs posted to the OITE website – www.training.nih.gov 

		Title 42 Clinical Research Support

		Clinical Center only

		Through USAJOBS.gov





General schedule positions are those hired as “competitive” through Title 5 USC. These are your general Federal positions, the one’s hired through the usual government application process. To hire someone from the general public, Title 5 positions use a delegated examining procedure that gives preference to some military veteran’s for most positions. 



Senior level Scientific and Clinical experts are hired through Title 42 USC and can be hired based on special expertise for temporary or indefinite periods of time. These appointments are not competitive, though, so to get a Title 5 position, you would have to apply through Delegated Examining.



Title 42 CRS is available for Clinical Center only and is based on Title 42 USC – can be hired for temporary or indefinite periods of time. 



T42 appointments are not competitive, though, so to get a Title 5 position, you would have to apply through Delegated Examining.



What does that mean? We’ll discuss that in a moment…
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Finding Jobs

		Jobs@NIH Search (http://searchjobs.nih.gov) 

		Searches USAJOBS postings and postings on OITE, IC websites, and Science online

		USAJOBS

		Register now and use the powerful search agents

		Mid-Atlantic Higher Education Recruitment Consortium (http://www.midatlanticherc.org/) 





As you can see, NIH hires through a variety of employment mechanisms and targets various communities of workers including scientific, executive, and blue collar. Not all of these positions are listed through USAJOBS so our jobs website has instructions so that applicants can find what they need. We’ve also recently added a search tool that consolidates jobs posted to many locations into one search engine. So now on our Jobs website, you can keyword search and have results returned from many different job boards.



USAJOBS hosts almost all government positions. USAJOBS’ Studentjobs.gov hosts jobs specifically for students or at the entry levels. Both are extremely effective job search tools. 



Job Search Agents are just spiders that send you updated job information on a regular basis. You determine the search criteria and whether you receive their e-mails daily, weekly, or monthly. I have 4 and I’m not actively looking for a job!



The Mid-Atlantic Higher Education Recruitment Consortium’s mission is to share information and resources among its member institutions to attract outstanding employees. Specifically the MA-HERC website allows Dual Career searches of member institution job postings. So if you were to find a job at NIH, a search for your spouse or significant other at surrounding institutions is also possible. NIH is a founding member, but other organizations include AU, FDA, University of Baltimore, George Mason, UMD, UVA, and Georgetown to name a few.
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Federal Application Process

		Title 5 vacancies

		Requirements

		Vacancy Announcements

		Example of a Federal Job

		Qualifications

		How to Apply





Specifically, we are here to talk about permanent Federal positions – those Title 5 vacancies I talked about earlier.
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Title 5 Requirements

		U.S. Citizen by the closing date of the announcement

		Selective Service registration for male citizens born after 12/31/59

		www.sss.gov 

		Special requirements

		Individual jobs may have additional requirements





While non-citizens are eligible for many opportunities at NIH, the permanent Career Federal positions do require that you are a U.S. citizen by the closing date of the announcement. This also includes our Federal Career Intern Programs.



If you are male, you will also need to have registered for selective service. 



Any additional requirements such as medical exams, security clearance, or drug testing will be listed clearly in the vacancy announcement.
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Vacancy Announcements

		Read them from front to back

		Contact the HR Specialist with any questions

		Print a copy for your records

		Use online tools to track your applications





Once you’ve applied to a vacancy in USAJOBS, you may log back in at a later date and review the vacancy announcement and the materials that you submitted. More on that later.
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Example of a USAJOBS Posting
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Example of a Federal Job

		GS-0401, Biologist, grade 11, promotion potential to GS-11

		GS – Pay plan, general schedule (the most common)

		0401 – Biology series

		Position title – Biologist

		Grade means the job can be filled at the 11 level and has no further promotion potential







The general schedule pay plan is what most of the government uses and it usually indicates a career, permanent government job. Other pay plans are used for special occupations or positions that are hard to fill. Or, some agencies are using pay for performance systems that are based on the General Schedule (as far as pay ranges, etc.) but that offer more flexibility. Department of Homeland Security and National Institute of Standards and Technology both have pay for performance systems (pay banding).



The series of the job determines the requirements of the position as well as the nature of the work to be done. 



The position title can be generic or highly specialized. This is a quick way to find jobs that are more or less interesting to you.



Grade levels have to do with qualifications and pay. Promotion potential indicates how far you can grow in that particular job. The higher grades, and the Senior Executive Service, are usually reserved for Leaders, Supervisors, and Special Experts.
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Qualifications

GS-5

$33,269

GS-7

$41,210

GS-9

$50,408

GS-11

$60,989

4-year course of study leading to a bachelor's degree

		1 full year of graduate level education OR

		Bachelor’s with GPA of 3.0 or higher out of  4.0



		master's or graduate degree OR

		2 full years of graduate education leading to such a degree OR

		LL.B. or J.D., if related



		Ph.D. OR

		3 full years of graduate education leading to such a degree OR

		LL.B. or J.D., if related



OR 1 year of specialized experience at the next lower grade level



This scale I’ve provided is for professional series jobs. 



Many of the scientific professional jobs have an occupational educational requirement. 



For example, the Biologist requires: (1) Bachelor's (or graduate) degree in a biological science, agriculture, natural resource management, chemistry, or related disciplines appropriate to this position, from an accredited college or university OR (2) Combination of experience and education which includes courses comparable to a major in a biological science, agriculture, natural resource management, chemistry, or related disciplines appropriate to this position, AND appropriate experience or additional education which demonstrates similarly appropriate skills or abilities needed to perform the duties of this position.  



Read the announcement carefully and always submit any transcripts or documents requested to support your education.
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How to Apply

		Start by reading the announcement carefully

		Follow all directions specifically

		Ask the contact to clarify anything you don’t understand

		Note any special qualifications or job duties

		Note any required documentation





If you do not submit your documentation on time and in the format requested, you will not be considered, regardless of how great your resume looks. This is not true for all agencies, but pretend that it is.
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Your Federal Resume

Write in first person singular

Use the Action, Task, Result approach to explain job experience 

Include volunteer experience and self-development!



Write as though you’re describing your job to someone who knows very little about it 

Devote the most space and detail to describing your current position

Action, Task, Result – In my current position as an HR Specialist (Information Systems), I increased the efficiency of our help desk ticket completion rate from 55 to 86% over a one month period by reengineering the incoming ticket review process.



Offer detailed descriptions of your positions and complete information in all sections (RESULTS, RESULTS RESULTS)

Include numbers, whenever appropriate, to quantify results and highlight your experience



Never assume that the HR staff who are reviewing your application know how to do this job or what you may have done in a similar position.
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Your Federal Résumé

		Personal info 

		Job details for all relevant work experience with start & end dates

		Education/Training

		Special Skills, awards, associations

		Additional work experience, volunteer experience

		Other qualifications

		CV/bibliography





You have to use your Social security number on your application but please don’t include it on your resume. It makes it difficult to guard your personal information when HR transfers a resume or application to a hiring manager.



Make sure you have the most up-to-date contact information on your resume. Call the HR Specialist if your contact information changes before you are informed that the job(s) are filled



Include information about how to contact your current employer or other references. Saves time in the future.



Date, date, date. Education and experience doesn’t expire, but experience at a certain grade level over a certain time period is determined by the dates on your resume. If you don’t include the dates, you don’t get credit for the whole time period.



Some vacancy announcements ask for a CV or bibliography. Others do not. Don’t send a CV/bibliography unless it is requested in the announcement – chances are you will be asked to bring it to the interview. 
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KSAs

		KSAs are attributes required to perform a job and are generally demonstrated through qualifying experience, education, or training

		Don’t refer to another portion of your application

		Give the reader a context for each KSA

		Describe your role





NIH is using more announcement with self-assessment questionnaires



However, some jobs still require you submit a narrative response to KSAs. These responses are then manually rated by an HR Specialist or a subject matter expert based on the narrative response and your other application materials. 



Use the job description and duties from the vacancy announcement as a guide for what experience/education to talk about in your narrative responses.



Remember Action, task, result in KSAs. Quantifying work helps or giving examples of a project or daily routine to demonstrate your knowledge is important. 
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Questionnaires

		Review questions to see if you have those skills, abilities

		Use the questions to guide your résumé revisions

		Answer the questions truthfully but don’t underestimate, either

		Allow adequate time to thoughtfully complete all questions





Automated systems simplify the Federal application process by replacing the KSA job-element statements with on-line self-assessment questions. 



Your resume and responses to the self-assessment questions are an integral part of the process for determining your basic and specialized qualifications for the position. Any long answer questions aren’t auto-rated but the points assigned to a corresponding question may be dependent upon your narrative response. 



Do not over-estimate nor under-estimate your abilities on the questionnaire



High self-assessment that is not supported by information in your resume, essay responses, and/or supporting documents may eliminate you from consideration for the position or result in a lowered score.
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Do you want to stand out?

		More is better

		Mirror your question/KSA responses

		Read the announcement and follow instructions





If you don’t take away anything else from this session today, know this. Many NIH applicants do not read the announcements and fail to provide enough information to qualify them for the positions they’re applying to. 
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Once the job closes…

		HR screens for eligibility

		HR sends top candidates to program areas who will determine who they wish to interview

		HR communicates status to applicants online – http://my.usajobs.opm.gov 





You may be ineligible because you don’t meet minimum qualifications, if you are not a citizen, if you are not in the area of consideration, if you do not meet selective factors, or if you do not submit supporting documentation required.
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Interviews

		Managers decide who to interview

		Interview tips you’ve heard before:

		Do your research

		Do a mock-interview with a friend

		Update your resume and bring copies





HR is out of the process now and even though managers by law now have 45 business days to interview and make a selection, they can sometimes take even longer.



When you’re interviewing with a company or the Federal Gov’t make sure you have a good idea of what the organization does and what your role would be. That’s where having the copy of the announcement comes in handy. You can review it before the interview, review your application package and see what questions they could ask. 



Mock-interviews help you practice for those horrible interview questions we all dread: What is your strongest asset? How can we help you learn to do this job more efficiently. It will also help you think of questions you want to ask about the job while you’re there.



Bring copies of your references, too. That way, if they ask, you’ll be prepared and won’t have to prolong the process any further. 
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Resources

		http://www.jobs.nih.gov

		http://www.usajobs.gov/infocenter/resumetips.asp
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Questions?

Thank you!

Alesia Booth

ar61h@nih.gov

301-435-6396

Michelle Lipinski

lipinskim@mail.nih.gov

301-594-2286













