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1. General. This manual is for the nodernized
Cooperative Service Accountability (CSSA) version 1.0. The new
CSSA system provi des station information and netadata, observer
pay (CD-404), station inspection, and reports for stations within
t he Cooperative Qbserver Program (COOP) managed by the Nati onal
Weat her Service (NW5). The manual is witten by the NW5
bserving Services Division, Ofice of Cimate, Water and Wat her
Services, and includes NW5 policy for using the CSSA system The
manual has been divided into seven chapters covering system
overview, the quality control workflow process, data entry,
observer pay, station inspections, reports, and | ookup tabl es.
The NWS policy requirenments in this manual shall be adhered to by
all users of this system Questions on the use of the CSSA
system shall be referred to the regi onal cooperative program
manager ( RCPM .

2. Pur pose. The CSSA has been revised to increase the
quality and efficiency for the National Oceanic and At nospheric
Adm ni stration (NOAA) offices responsible for CSSA data. The new
CSSA is an internet based systemw th enhanced quality; increased
per f or mance standards, consistency, and near real tine
availability of data. The National Cimate Data Center (NCDC)
continues as the primary provider of COOP station netadata to
external custoners.

2.1 Hi story. The inportance of netadata quality and its
timely receipt by the user is paranount to understandi ng
observational data for users of the data providing operational
forecasts to those assessing climatic variability. The NW neans
of docunmenting COOP station netadata has progressed rapidly
during the last few years, fromhand typed forns to the DOS based
conput er generated fornms to the Internet based system used today.
The ready access to COOP station data and it's paranmeters provide
hi ghly val uabl e managenent tools. The previous CSSA system had a
nunber of limtations including consistency of data across the
system progranm ng deficits, and suffered froma | ack of

el ectronic transfer capabilities. The prior CSSA program was
based on DOS formats and users, including COOP managers at the
Weat her Forecast Ofice (WO |evel, experienced difficulty with
quality entry and mani pul ati on of data.

2.2 Moder ni zed CSSA. The noderni zed CSSA system repl aces

t he ol der DOS based FoxPro dat abase system and contai ns high

qual ity data graphical user interfaces for data entry and data
quality control. The new CSSA provides a better |evel of support

1-1
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to the COOP program managers at all levels while providing a
savings in manpower, an increase in reliability and availability
to custoners.

2.3 CSSA Policy. The new CSSA system shall be inpl enented
by all NW5 WFGs, NWE regi onal headquarters, and the NWS Nati onal
headquarters. This requires the quality, approval, and
timeliness of CSSA data provided by WFOs be the responsibility of
the neteorologist in charge (MC). The MCis authorized to

del egate the quality control duties, but responsibility to assure
the quality and tineliness of the submtted data shall remain
with the MC

a. The CSSA systemutilizes an Oracl e workfl ow software
process to approve or reject each formsubmtted using the CSSA
system Al data are marked as prelimnary pending final

approval by the National Cooperative Program Manager or designee.
Prelimnary data is authorized for informational purposes,
however, data is not official until the workflow approval process
is conpl et ed.

b. The CSSA provi des enhanced data entry quality control.
Wil e data quality control has been automated for many entri es,
the entries shall be checked for accuracy by the WWO. The M C or
desi gnee shall approve all data entries submtted to the regional
headquarters level. Chapter 2 explains the workflow process.

C. The M C is responsible for ensuring the netadata for a
cooperative observing station is entered into the CSSAin a
tinmely manner in accordance with the foll ow ng requirenents:

(1) The cooperative station data shall be entered into the
CSSA within 30 days of the effective date for changes related to:

(a) the station being opened (established),
(b) the station is reestablished,

(c) the station is closed,

(d) the station is made inactive,

(e) the station is reactivat ed.

1-2
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(2) The cooperative station data shall be entered into the
CSSA within 60 days of the effective date of the change for any
ot her reason not defined in 2.3.c.1

2.3.1 Responsibilities of Wather Service Headquarters(NWSH)
NWSH est abl i shes Nati onal policy and provi des guidelines for
program managenent common to all six NWS regions. NWH
establ i shes and tracks performance standards and procedures for
i nspecting and mai ntai ning COOP stations. The NWSH devel ops
program rel at ed handbooks and manual s t hat docunent equi prent

st andards, observing procedures, policies, etc. NWSH determ nes
accuracy and resol ution of observational nmeasurenents, the
frequency with which they should be reported and the

density/ spaci ng of observing sites. The CSSA programis a

nati onal program mai ntai ned and managed by NWSH

2.3.2 Responsibilities of National Cooperative Program
Manager (NCPM . The National Cooperative Program Manager (NCPM
establ i shes program activity and procedures needed to maintain
the integrity of COOP program networks and to assure that the
networ ks continue to neet the data requirenents. The NCPM sets
per f ormance standards and procedures for inspecting and

mai ntai ning stations, nonitors the COOP Program provides
Iiaison with other Governnent agencies, etc. The NCPM provides
final approval or rejection authority for all CSSA data

subm ssions through the Oracl e workfl ow process.

2.3.3 Responsibilities of Regional Cooperative Program
Manager. RCPMs inplenent national policies and procedures and
may add additional requirements unique to that region. RCPMs
coordi nate rel ated neteorol ogi cal and hydrol ogical matters with
NWS regional and field offices. They docunent COOP station
descriptions and histories, maintaining necessary files. RCPMs
work with the WFGs to nanage the paid cooperative observer
contract programwi thin the region, assuring conpliance with
established | aws and regul ati ons regardi ng i ssuance of governnment
contracts to private citizens and busi nesses. The RCPM provi des
regional |evel quality control of all CSSA data subm ssions in
the RCPMs region through the Oracle workfl ow process.

2.3. 4 Responsibilities of Local NW5 Representatives. Local
NWE Representatives (NWBREP) work at a WFO. The NWSREP is the
only level authorized, with the exception of CD 404 data, to

enter data into the CSSA system The NWSREP is responsible for

1-3
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the installation and nai ntenance of COOP station equi pnent,
quality control of the observational data, observer training,
verification of station fornms (e.g. Ws Form B-44), etc. NWSREPs
may i ncl ude assi gned Hydronet eorol ogi cal Technicians (HMI), the
Dat a Acqui sition Program Manager (DAPM, service hydrol ogists,
and desi gnated neteorol ogi sts or meteorol ogi st interns.

2.3.5 Responsibilities of Qbservers. (Cbservers provide
observations or other services related to the operation of

equi pnent. They are volunteers or contractors who are not NWS
enpl oyees. COOP observers may serve on either a paid or unpaid
basi s.

2.3.6 Responsibilities of National Oceanic and Atnospheric
Admi ni stration (NOAA) Support. The follow ng agencies wthin
NOAA support the COOP Program

(1) National Cimatic Data Center (NCDC). NCDC naintains
it’s own CSSA archives received fromthe centralized dat abase.
NCDC provi des the national level quality control, then nakes
recommendations to the NCPM for final approval or rejection of a
form NCDC will make CSSA data avail able to custoners on the
NCDC web sites and through other requests after the form has been
approved by the NCPM

(2) Adm ni strative Support Center (ASC). ASCs provide
financial, budgeting, and accounting support to the COOP Program
The ASCs make quarterly paynments to observers who are in a paid
st at us.

3. Cooperative Station Service Accountability (CSSA). The
CSSA systemis a collection of COOP station information residing
in a database on a centralized server at NWSH. The systemis
designed to provide for data entry and mani pul ati on, observer
payroll, reporting and other tasks associated with the NWS
Cooperative Program The CSSA does not include observati onal
data. The systemis used to support the nearly 12,000 stations
in the Cooperative network. The CSSA systemis designed to

provi de:

a. a single authoritative source for COOP station
i nformation;

b. a means of indicating the date of the last change in

1-4
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equi pnent, |ocation, exposure, etc., at a station as well as the
nature of station closures, relocations, etc.;

C. a nmeans of selecting separate listings of station types
accordi ng to geographical area, elevation, type of service,

| ength of observer service for awards, and information for
speci al studies; and

d. a basis for preparing reports of COOP stations, types
of equi pment, and servi ces.

e. The data is used at the national |evel to account for
t he funds expended in operating and mai ntai ning the cooperative
stations. Information in the database system can be used in

estimati ng annual operating costs for the reinbursabl e networks.
The data are used at NCDC to create a permanent archive of
station information critical to the interpretation of climate
data, and are conpiled in reports and internet websites for

cust onmers.

3.1 CSSA Sof t war e. The CSSA software uses version 8.05 of
Oracle’ s relational data base system (RDBMS), version 4.0 of
Oracle’s Application Server (OAS), version 2.5 of Oracle’s

Wor kfl ow cartridge, and version 3.0 of Oracle’ s Report Server
cartridge. The Oracle software resides on a server at NASH
Access to the CSSA nust be acconplished using the M crosoft

I nternet Explorer 5.0 (1E5.0) or higher browser. The CSSA nust
have Adobe Acrobat Reader software 4.05 or higher to display
reports. |E5.0 and Adobe Reader 4.05 nay be downl oaded free from
the Internet. Ensure IE5.0 is installed prior to installing
Adobe Acrobat Reader 4.05. No other software is required at WOs
to enter data into the CSSA system The Oracl e Di scoverer

sof tware program may be purchased to support queries of the CSSA
data base. The Observing Services Division at NWsH wi || provide
di rect support for specific WFO requests for reports and queries
of the database. Chapter 6 provides information on reports.
Contact RCPMs for additional information on Oracle Discoverer.

3.2 CSSA Hardware. The noderni zed CSSA version 1.0
software resides on conputer systens |ocated at NWSH in Sil ver
Spring, Ml. The systemis designed around a conbi nati on of

I nternet servers operating on the NOAA adm ni stration network.
The RDBMS and Workfl ow reside on a Sun Sparcserver 450 running
Solaris 2.7. OAS and Report Server reside on a Gateway Pentium
1l server running Mcrosoft Wndows NT 4.0. The servers are

1-5
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attended from8 AMuntil 4 PM Eastern Standard Tinme during
Federal Governnent business days. Data entry and access is
avai l abl e 7 days a week, 24 hours a day, 365 days a year.

3.3 CSSA Hardware Requirenents for NWs Data Entry. A
Pentium || personal conputer or its equival ent nust be designated
at each WFO for entering CSSA data, a nouse or other conparable
poi nter device nmust be available for use. This conputer shal
have connectivity to the Internet and be equi pped with IE5.0 or

hi gher and Adobe Acrobat Reader 4.05 or higher. Designation of
the conmputer shoul d be coordi nated by the | abor-mnagenment team
(LOT) in each WFO. The system nay be accessed from | apt op
personal conputers wth connectivity to the internet and capable
of running I E5.0 or higher.

3.4 CSSA Dat abase. One centralized CSSA database is
operated. There are no regional or |ocal CSSA databases. WOGs
enter data through an internet browser formand submt renditions
or corrections through the workfl ow process.

3.5 CSSA Access. The access to CSSA is protected through
user nanes and passwords. The use of user nanes and passwords is
restricted to authorized NOAA offices. Authorization wll be

i ssued through the designation of a user nane and password for a
particular office. Every WO has been assigned a user name and
password for the NWSREP and for the MC.  Application for the
user nanes and passwords for WFGs and RFCs nust be coordi nated
through the RCPM O her offices may apply for password i ssuance
t hrough the NW6 NCPM  There are five user nane/ password | ogon
levels. The first level is NASREP, the only data entry |evel.
The second level is Meteorologist in Charge (MC). The third
level is the RCPM Il evel. The fourth level is the NCDC | evel. The
fifth level is the NCPM

3.6 CSSA Enhancenents. The new CSSA systemw || be
enhanced to address additional requirenents and refinenents as
recommended by the LOT and the RCPMs. The RCPMs will consolidate
and forward these recomendati ons to the CSSA nodernization
wor ki ng group.

3.7 CSSA Training. Every individual WO staff nenber
designated to enter data shall conplete the National Wather
Service Training Center (NWSTC) sponsored on-line CSSA training.
WFO staff menbers belonging to the barginning unit shall not be
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hel d accountable for CSSA data until the NWSTC on-I|ine CSSA
trai ni ng has been conpl et ed.

a. The NWSTC has devel oped on-line training for the new
CSSA system The training is avail able on the NWSTC I nt er net
uni formresource |locator (URL) web site honme page at

I nternet Explorer 5.0 or higher nust be used to access the NWSTC
web site.
http://ww. nwst c. noaa. gov

sel ect: di stance | earning

Scroll down alpha list to: Coop listings

Select: CSSA training fromthe center columm and the
program starts.

b. The NWSTC training is initially directed towards N\
staff famliar with the previous CSSA system used by the NWS

C. A training account (sponsored by NWSH) is avail able for
any office to practice with the system This training account
may be accessed fromthe Internet URL

http://cnorahone. nws. noaa. gov/ cssat est/ cssa_nmi n. cssa_mai n_nenu

d. To log in, use the follow ng usernane and password
(passwords will be changed periodically, consult with RCPM:

User nane: cssatrnl
Passwor d: b44form

e. Additional training will be nade avail able on the NWSTC
web site and through the NWSTC COOP cl ass.

3.8 CSSA Wor kf | ow. CSSA uses an Oracl e workfl ow process
to ensure quality and accountability for quality of the new CSSA
system The workfl ow requires a chai ned approval process before
the CSSA data is considered official and can be distributed to
external custoners. Until the approval chain has been conpl eted
the CSSA data is prelimnary and authorized only for NOAA

di stribution. The workflow will be described in detail in
Chapter 2.
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4. CGetting Started.

a. Start Internet Explorer 5.0 (or greater). The screen
di splay size should be set to 1024 x 768 pixels with small font.

b. Log onto the web site and begin entering data. The
following Internet URL used to access the CSSA main nenu is:

htt p://cnorahone. nws. noaa. gov/ cssaf orni cssa_nai n. cssa_nai n_menu

C. After entering the URL, Exhibit 1-1, the Logon

Screen will be displayed. The NWSREP shoul d enter the assigned
user nane and password. Then select OK  Exhibit 1-2, CSSA Miin
Menu screen will then be displayed.

Exhibit 1-1. Logon
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g,
RS
i :
a 3
% z

A i

Cooperative Station Setvice Accountability (CSSA)
A2 ManMenu A2

Version 1.01 (OT&E]

Establish/Ecit Station Data
Establish/Eclit ASOS Station Data
Enter Inspaction Data
Edit/Update Insnection Data
Add/Change/Cancel Payrol Data
Process Rejgsted Form

Open Form on Hold

Reports Meny

Exhibit 1-2. CSSA Main Menu
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(1) Chapters 3 through 5 describe data entry rules and
navi gation actions to be followed fromthe CSSA Main Menu
sel ection.

(2) The exi sting database has been | oaded into the new
system \Wienever a cooperative station residing in the previous
dat abase i s accessed in the new database for the first tine, some
| evel of manual quality control is required by the WO This is
a one tinme activity for each cooperative station. The follow ng
manual procedures should be followed to ensure high quality data:

(A The equi prent | ayout information has not been
automatically inported to the new data base in the proper format.
A wi ndow wi |l pop up containing the equipnment |ayout and
obstructi ons dat a.

(B) The NWS representative responsi ble for the cooperative
station data entry (NWBREP) should “cut and paste” or manual ly
transcri be the data fromthe pop-up wi ndow to the correspondi ng
areas of the new CSSA system

(O The NWSREP and all others in the workfl ow approval
process should carefully check all entries to ensure high quality
of the station netadat a.

(3) Refer to Exhibit 1-3 for additional docunentation
sources on the preparation of CSSA dat a:
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Title

Description

NWE Oper ations Manual (WSOM
Chapters B-17, Cooperative

St ati on Managenent, and WSOM
B-11, Instrunent Standards and
Requi renent s.

WEOM B- 17 defines the m ssion
of the NWS COOP Program and
related policies. WSOM B-11
set standards for siting and
exposure of instrunents.

Federal Geographic Data

Comm ttee (FGDC) netadata

st andar ds handbook

WA f gdc. gov/ net adat a/ net a_wor

kbook. htnl to review the
Handbook.

The FGDC sets standards for
net adat a reporting and NOAA
conplies with the Federal

st andar ds.

NWE (bservi ng Handbook
Number 2 (WBOH#2)

Cooperative Station
Cbservations

NWS Qbservi ng Handbook
Nunber 6 (WSOH46)

COOP Program Qperati ons

NWS Location ldentifier
(NWSLI) User’s Manual

The NWSLI provides a |isting
of all official station
identifiers (SID). Refer to
regional directives for
procedures in requesting new
SI Ds.

Exhibit 1-3 Docunmentati on Sources on the Preparation of CSSA

Dat a
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CHAPTER 2 - THE WORKFLOW PROCESS

Review List

Click on the document number you wish to review.

Document Number Station Number  Station Name ~ Reason for Report CPA
LWX1011112 487730 ROMNEY 1 SW CHANGE LK
LWK1011114  46-5707 MARTINSBURG FAA AP CHANGE LIX
LWX1011834  46-6163 MOCREFIELD 1 SSE  CHANGE LiX

Return to Main Menu




THE WORKFLOW PROCESS

1. Pur pose. The workflow process is introduced prior to
the data entry chapter in this manual to ensure all participants
of the CSSA system understand the inportance of this process.

2. Ceneral. The Oracle workfl ow software is integrated
into the new CSSA systemto ensure quality control review and
accountability for approval of the CSSA data at all |evels of the

NWS and at NCDC. The station nmetadata and observer data provided
on the B-44 are reviewed in the workflow. The CD 404 has an
abbrevi at ed wor kfl ow process and the inspection data i s not
reviewed for quality in the workflow. The workfl ow process
automatically generates an email to the next |evel when the data
for a particular station is submtted and approved. An enai

will be automatically transmtted to the NWBREP whenever a form
is rejected. Emmil accounts nmay be added to the workfl ow through
consultation with the RCPMs. One entry |evel user name and
password is established for each WFO, but there may be multiple
wor kfl ow emai | accounts if desired. The Netscape emai

forwardi ng functions should be utilized if there is a question
within a WFO of the mail being received. This chapter will
descri be the workfl ow at each | evel of the system and depict the
screens. A sunmary table is provided at the end of the chapter.

3. NWSREP Level. This is the data entry |evel of the CSSA
system Chapter 3, describes data entry rules and navi gation.
After data entry is conpleted and the form has been submtted the
wor kf | ow process begins.

a. The formis designated as prelimnary until fina
approval by the NCPM The formw ||l remain designated as
prelimnary until the formhas been quality controlled and
approved through the workflow in the foll ow ng order:

(1) MC | evel, RCPMIlevel, NCDC | evel, and NCPM | evel

(2) The NWSREP wi ||l receive notification through the

wor kf |l ow process if any of the levels reject the quality of the
form The NWSREP wi Il receive an email notification of rejection

in the format displayed in Exhibit 2-1.

b. The NWSREP may either submt a corrected formw th the
sane rendition nunber or cancel the formand take no further
action. If the formis canceled the formdata will be PURGED

fromthe database. A correction to a rejected form should be
submtted within 30 days of receiving the rejection notice.

2-1
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From XXX

To; XXX

The foll ow ng Cooperative Station Docunent has been
rej ected by NCDC (M C/ RCPM NCPM) quality control
nmeasur es:

Docunent Nunber: SHvV101183
Submi tted By: CSSASHV
Last Seen By: CSSASR

Station Nane: ARCADI A
Station Nunber: 16-0277
Reason for Report: CHANGE

Reason for Rejection: The specific fields
requiring correction should be |isted here.

To review this request, go to the CSSA Form Wb
Site at
(http://cnorahone. nws. noaa. gov/ cssaf orm cssa_nain. c
ssa_rmai n_mnenu)

and sel ect the Review Docunent link. dick on the
Docunent Nunber Above.

Exhibit 2-1 Ennil Notification to the NASREP
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C. The workfl ow notices of approval or rejection will be
recei ved on the Netscape email system Upon a notification, the
NWSREP shoul d 1 ogon to the systemin accordance with Chapter 1,
par agraph 4, and select Process Rejected Forns. Refer to
Exhibits 1-1 and 1-2 for views of the Logon screen and CSSA Main
Menu.

d. Upon sel ecting Process Rejected Fornms from Exhi bit
1-2, the NWBREP wi ||l see the Rejected Docunent List screen.
Exhi bit 2-2 depicts the Rejected Docunent List screen.

aRAL,

- ,"
"-'@'- .
< 5

¢ o

LA B &

Rejected Document List

No rejected Station Info documents found.
No Rejected Payrall documents found.
E\a I a [« E

Exhibit 2-2. Rejected Docunent List

e. The NWSREP may select the formto act upon fromthe
review | i st and Rejected Fornms screen will be displayed. Exhibit
2-3, depicts the Rejected Forns screen.
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Choose an Option

Dacument Mumber LOX101167 was Rejsctad for the following reasanis):

NCDE REJECTED THIS CHANGE - Latitude in errar. Please recheck latitude and longitude.
Previous latitude was 34 degrees 44 minutes and longitude was 124 degrees 00 minutes. On
Rendition 9 latitude converts to 31 degrees 41 minutes and longitude ta 120 degrees 30
minutes,

Correnl Fris Camkl Form

Return to Main Menu

E
Exhibit 2-3. Rejected Forns
f. The NWBREP shoul d then select fromthe three buttons on
the Rejected Form screen:
(1) Selecting Correct Formw || display the CSSA Enter

Station Nunber screen (see Exhibit 3-1). The data entry rules in

Chapter 3, paragraph 2.4, must then be followed in processing the
rejected form

(2) I f the Cancel Form selection is nade ***CAUTI ON MUST
BE FOLLONED W TH THI S SELECTI ON***;
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(A for a station newWy established by the form the form
wi |l be PERVANENTLY PURGED FROM THE DATABASE, ALL | NFORVATI ON
PREVI QUSLY ENTERED, | NCLUDI NG THE STATI ON NUMBER, W LL BE
REMOVED.

(B) for a previously established station, the Cancel Form
selection will cancel all changes nmade prior to submtting the
formto the workfl ow process. ALL | NFORVATI ON PREVI OQUSLY CHANGED
W LL BE PURGED FROM THE DATABASE.

(O Selecting Return to Main Menu will return the NWBREP to
the CSSA Main Menu with no further action taken.

g. Once a correction is nade to the rejected form the
corrected formshould be submtted in accordance with the rules
in Chapter 3, paragraph 2.4. This will not cause a new rendition
nunber to be generated.

h. Reasons for |ogging on at the NWSREP | evel.
(1) Initial data entry to a form

(2) Correct data in a form

(3) Notification received to correct form

(4) Ceneration of a report.

i When the rejected formhas been corrected and i s
submtted the workflow process will begin over.

J - CD- 404 Payroll Managenent data is submitted directly to
the RCPM |l evel in the workflow.

4. MC Level. The WWOMC is responsible for the quality
of all products dissem nated fromthe WO and shoul d ensure the
gquality of the CSSA data before it is submtted to the RCPM
level. The M C or M C designee should | og onto the CSSA M C

wor kf I ow form using M C user nane and password and is responsible
for ensuring accuracy of the data. The form can be approved,
rejected, or a report of data can be generated fromthe MC
level. If in the opinion of the MC or designee the quality of
the formis accepted, the formis approved and rel eased for
quality review by the RCPM If an error is noted in the form
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the formmy be rejected and comments provided with the reason
for rejection. Comments shoul d al ways be provided to the NWREP
expl aining the reason for rejection. After the comments are
entered into the dialogue box, the formshould be submtted. |If
approved, the formshould be submtted, wth optional coments.
|f the formapproval or rejection is canceled, it will be left on
hold at the MC level until submtted manually or automatically.

a. Ti mel i ness of manual quality control at the MC | evel

is inmportant in providing station netadata information. The

M C or designee will receive an email through the workfl ow
process informng the MC level there is a submtted station form
awai ti ng approval or rejection. The MC level will be notified
every five cal endar days by enail as a rem nder if the form has
not been submtted fromthe MC level. This rem nder will occur
three tines.

b. After the third rem nder, and fifteen days after the
initial email notification of the form subm ssion fromthe NASREP
level, the formw Il be automatically approved and forwarded to
the RCPM Notification will automatically be transmtted to

NCDC and the NCPM of the automated approval .

C. If rejected, a notification is sent via email to the
NWSREP. The NWSREP nust follow required actions in Chapter 2,
par agr aph 3.

d. Logon to the CSSA followi ng steps in Chapter 1

par agraphs 4.b and 4.c. The M C user nane and password shall be
used.

(1) Exhi bit 2-4, depicts the Wirkfl ow Main Menu.
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iy
S L
-"@‘. A "
8 3 i WA
2 b

L]

Cooperative Station Service Accountability (CSSA)

Main Menu

Version 1.0 (OT&E)

Review Submitted Document
Reports Menu

Exhibit 2-4. CSSA Wor kfl ow Mai n Menu

(2) The M C or designee should then sel ect

Revi ew Subm tted Docunent (select with the | eft nouse button).
The Reports Menu option will be described in Chapter 6, The
Reports. Exhibit 2-5, depicts the Review List screen.
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Review List

Click on the document number you wish to review.

Document Number §tation Number|  Station Name  Reason for Report CPA| -

Y1012 467730 ROMNEY 1 SW CHANGE LIX
LA1011114 465707 MARTINSBURS FAA AP CHANGE LW
LMRU01183d . 46-6163 .MOORFFIELD | SSF CHANGE T

Return to Main Menu

Exhi bit 2-5. Revi ew Li st

(3) The M C or designee should then select a station.
Exhibit 2-6, depicts how the Station Information tab of the form
is displayed pending approval. On the Review List screen, if the
docunent nunber is displayed in blue it has not been sel ected
before. If the docunent nunber is displayed in purple it has
been di spl ayed previously and the action was cancel ed and renai ns
pendi ng for approval or rejection.
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COOPERATIVE STATION SERVICE ACCOUNTABILITY (CS34A)

EAL R (el DESERYER DATA |CE INFQ | OTHER EQUIP INFD | DESTRUCTIONS | PUBLICATION DATA
Station Nzme: ROMNEY 1 Station Manker:$8- Climxts
sw 7?30 nivision:06

STATION LOCATICH Station To:-ROMWE
Horic Ref Vart Ref ETATION DETATIL

Berdition:13

Iatitrode Zoixritmoe

Datimn Datmn Eere Datuwn (River Sites) Time Ssie
393390 TE.ITIE A S MAVDEE EASTERN
Tat/Ion Socuice ;;: Staticn Iyps

INITIAL DATABASE LOAD - LAT/LON IN ER BODPERATIVE OBSERVER STH - 92
PLACE COOF MetrmoLR

Cownty State [ CODFP STATION CLIMATE - HYDRO [ABR)

HAMPSHIRE Yy 6T

STATION ADMIN

O] . . Siation
ETATTON MEMT .ﬁ;ﬂ'ﬂcr:z:ﬂg’ iu :}zorz.zatz.on Eaerin Primary Anth iei:ndary
cPA CHA H3A =« Ace Dot “
LK LW LyWx EALVIN
E4= e Lrachpl 0231356 MEADDWS,
BT EPC HIMTCPMLYYX
EHA [MARFC)
Feazan for Eeport [gewe Renzrka) Effective Pate MNWSEEP
10 CHANGE QE/D1.2000 TER
Topography

MOUNTAINOUS, § BRANCH POTOMAL RVE LOCATED JUST § & W JFSTATION. LATILON BY GFS
Driving Dirvecticns

FROM JCTH OF RT US B0 & 38 (TRAFFFIC LIGHT) IM CEMTER OF TOWHM, PRO-CEED ¥ ON RT B0 1.0 Ml
TO WATER PLANT OMER - [T [2 JUST EEFORECROZEING RVR.

SRR
ZOR EXP & TOFD AND CHG ODBEERVATION 2 EQLUIP SECTS

Anprave Dnnument Rajart Dinnumant Cannel

Exhibit 2-6. Wrkflow Station Information

(4) The M C or designee should evaluate all fields on the
station information screen for quality. Fields requiring
correction should be noted and the M C or designee should nove to
t he next screen, Qbserver Data by selecting the tab on the top of
the screen, (Cbserver Data. Exhibit 2-7, depicts the Cbserver
Dat a screen.
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COOPERATIVE STATION SERVICE ACCOUNTABILITY (CSSA)
CEEIS= 1LY 08 INFO| OTHER EQUP INFO | OBSTRUCTIONS [ PUBLICATION DATA |

Station Station

olimate
v :ROMNEY 1 muwnber-46- pivieion:06 mendition:13  Other Observers |
irisicn:
SW 7730
hgarver ohsartrer
Type Cendar Ranking
Title observer's Name/Focal Point  ||NDIWVIDUAL  WALE PRIMARY
MR JONATHAN E. LEWIS Ohazrver Sve Famly Sve  Last Award
Iugtitution Name Date Date Date
= 1011965
EEEL AT e Hone Bhonie OfFfice DPhene fome.
260 SCHOOL ST. Extensicn
ROMMEY WATER PLAMT Alternatse  Alternate
Fay Inmohei P Ext |
City ane Rtencion
ROMMEY,
Stats sz Cada Emmil Addvesa
WEST VIRGIMNIA 25FRT
Weh address

Qhaerter Contact Ioforzaticn

Previuus Observen | F of 2 HextCbservn

Apprave Document ‘ Reject Document | Cancel |

Exhibit 2-7. Wirkfl ow bserver Data

(5) The M C or designee should evaluate all fields on the
bserver Data screen for quality. Fields requiring correction
shoul d be noted and when there are nultiple observers sel ect Next
bserver and review the quality of field entries. The MC or
desi gnee should then nove to the next screen, b Info by
selecting the tab on the top of the screen, G Info. Exhibit
2-8, depicts the b Info screen.
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COOPERATIVE STATION SERVICE ACCOUNTABILITY {CSSA)

STN INFO| QBSERVER DATA [al=3ii'3e} OTHER EQUIP INFQ | OBSTRUCTIONS | PUELICATION DATA

Station Station tlimate

ane:ROMNEY 1 SW maber:46-T730 pivision:06 Rendition: 13 | UtherOts

Observed Element: TEMPERATURE

EQUIFMENT
Eqnipment Code Serial Mumber Owier Exp Tel Bquipment Description Azimmih Distance
KMTS-1 NS N MOD-AC/Serial No: 3074 230 12
REPORTING/PRY
ah Bept - ., Data Ingest Special
rime  Hethod Recipient Sponser Paid Via Yetork Mads Relay When?
0B00  B#1 LW NCDCS&E(H) N
0800 ROP LWX SEE(H) N

Previous Element | E of 3 MextElement

Approve Document ‘ Reject Document | Cancel |

Exhibit 2-8. Wrkflow G Info
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(6) The M C or designee should evaluate all fields on the
o Info screen for quality. Fields requiring correction should
be noted and when there are nultiple observation el enments sel ect
Next El ement and review the quality of field entries. The MC or
desi gnee should then nove to the next screen, O her Equip Info,
by selecting the tab on the top of the screen, O her Equip Info.
Exhibit 2-9, depicts the O her Equip Info screen.

COOPERATIVE STATION SERVICE ACCOUNTARBILITY (CSSA)

STN INFO] QESERVER DATA | DB INFO Relig 2§ e8] o iiF ol OBSTRUCTIDNS | PUBLICATION DATA

station Name:ROMNEY 1  station Number:d8-  Climate

SW 7730 oirision:0B Rendition:13
. Seriazi . q
ERUIEMEET §1 Eglat Equip hex Owoer Exp Tel Azimuth Diet Backup?
MSC CRS HW3 N 20 % N
Equipment
Deserintion
. serial - -
EDQUIFMERT §2 EgCat Egquip - owmetr Exp Tel Azimuth Ddst Backip?
DAA  TOUCH MWS N 000 0 M
EQUIEMERt ) roT MODEL 730 SPEAKERPHONE
Descripiico
. Seriai . q
EQUIEMERT §3 EgCat Equip Owaer Exp Tel Azimudli Disé Backup!
Muber
TEMP KXMN NS N 0 6 ¥
Equipment
Description
Approve Document Reject Document | Cancel ‘

Exhi bit 2-9. Wor kf |l ow & her Equi pnment | nfo
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(7) The M C or designee should evaluate all fields on the
bserver Data screen for quality. Fields requiring correction
shoul d be noted. The M C or designee should then nove to the
next screen, Qbstructions by selecting the tab on the top of the
screen, Cbstructions. Exhibit 2-10, depicts the Obstructions
screen.

*Ttems in Red indicabe required fields

COOPERATIVE STATION SERVICE ACCOUNTABILITY (CSSA)

3TN INFO)OESERVER DATA| OB INFO|OTHER EQUIP INFOQ Rel=hisiiie) ol i3 PLBLICATION DATA

Staticn NmROMNEY1 Station Ntlmber:ds- ol imate

W 7730 division:0B Rendition:13

CBETRUCTION

Cbstrnction Arimuth/Tiue Direction  Distance/Range (feet) Angle/Elevation

ELOG 320-359 14 0
BLDS 000030 i 15
Approve Document Reject Document ‘ Cancel ‘

Exhibit 2-10. Wbhrkflow Gbstructions
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(8) The M C or designee should evaluate all fields on the
bstructions screen for quality. Fields requiring correction
shoul d be noted. The M C or designee should then nove to the
next screen, Publication Data, by selecting the tab on the top of
the screen, Publication Data. Exhibit 2-11, depicts the

Publ i cati on Data screen.

COCPERATIVE STATION SERVICE ACCOUNTABILITY (CESA)

=110 PUBLICATION DATA

station Name:ROMNEY 1 statior muper:dB- Climate

SW 7730 gl Atk
PUBLICATICONS
Docwpent Name Prblication Nailed? Mail Iregquency
CLIMATE DATA DALY MAY/MIN TEMPERATURE  NO
CLIMATE DATA DALY PRECIFITATION MO
HOURLY FRECIPITATION DATA MO
Approve Document Feject Document | Cancel |

Exhibit 2-11. Wrkflow Publication Data
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(9) The M C or designee should evaluate all fields on the
Publ i cation Data screen for quality. Fields requiring correction
shoul d be noted. After reviewing all fields on all screens, the
M C or designee may then select the Approve Docunent, Reject
Docunent or Cancel buttons on the bottom of each screen.

(10) | f Cancel is selected the screen will return

to the CSSA Workfl ow Main Menu (see Exhibit 2-4) and the form
will remain in a pending review status.

(11) | f Approve Docunent is selected, the Add Note screen

will display. Exhibit 2-12, depicts the Add Note screen. A note
may be added to approved forns. After optionally adding a note
the form should be submitted or cancel ed, by selecting the
appropriate Cancel or Submt button on the bottom of the screen.
Canceling the formw Il return it to review pending status and

di splay the CSSA Workfl ow Main Menu. Submtting the formwl|
generate an automated email informng the RCPMthe form has been
approved and is ready for RCPM quality review

yiLis, i
e -

Add Note

At this time, you may add an optional note to this request. This block is a good place to indicate
comiments regarding the approval, additional instructions, etc. Please enter your 1ote helow.

[ |

Exhibit 2-12. Add Note (approval)

2-15



THE WORKFLOW PROCESS

(12) | f the Reject Docunent button is selected, the Add Note
screen will display. Exhibit 2-13, depicts the Add Note screen
(rejection). It is strongly reconmended a note be added to

rejected forms. The note should state which field is rejected
and should provide a brief explanation for the rejection. After
adding a note the formshould be submtted or cancel ed, by

sel ecting the appropriate Cancel or Submit button on the bottom

of the screen. Canceling the formwIll returnit to review
pendi ng status and display the CSSA Wrkfl ow Mai n Menu.
Submitting the formw || generate an automated email i nform ng

the NWBREP t he form has been rejected and includes the note.

Add Note

At this time, you may add an optional nate to this request. This block is a goad place to indicate
reasons for rejecting this Farm. Please enter your note below,

|

Submit | Gancl

Exhibit 2-13. Add Note (rejection)
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(13) Upon M C approval of a formsubmtted for any reason
identified in Chapter 1, paragraph 2.3.c.1, an autonated enai
notification of the activity will be transmtted to NCDC

5. RCPM Level . The RCPMis responsible for providing the
regional quality evaluation of all CSSA data in the region. The
RCPM shoul d 1 og onto the CSSA RCPM wor kfl ow form usi ng RCPM user
name and password and is responsible for ensuring accuracy of the
data. The form can be approved, rejected, or a report of data can

be generated fromthe RCPMIlevel. If in the opinion of the RCPM
the quality of the formis accepted, the formis rel eased for
quality review by NCDC and is approved. |[If an error is noted in

the form the formmy be rejected and comments provided with the
reason for rejection. Comments should al ways be provided to the
NWSREP expl ai ning the reason for rejection. After the comments
are entered into the coments di al ogue box, the form should be
submtted. |f approved, the form should be submtted with
optional comments provided. |If the formapproval or rejection is
canceled it will be left on hold at the RCPM | evel unti

submtted manually or automatically. The RCPMis the approving
authority in the workflow for the CD 404 payroll managenent

i nformation.

a. Ti mel i ness of manual quality control at RCPMis
inmportant in providing station netadata information. The
RCPM wi || receive an email through the workfl ow process informng
the RCPM |l evel there is a submtted station awaiting approval or
rejection. The RCPMlevel will be notified every five cal endar
days by email as a remnder if the formhas not been submtted
fromthe RCPMlevel. This rem nder will occur three tines.

b. After the third rem nder and fifteen days after the
initial email notification of the form subm ssion fromthe MC
level the formw Il be automatically approved and forwarded to
NCDC. Notification will automatically be transmtted to

NCDC and the NCPM of the automated approval .

C. If rejected, a notification is sent via enail to the
NWSREP wi th a copy to the MC |level. The NWBREP must then follow
required actions in Chapter 2, paragraph 3.

d. Logon to the CSSA followi ng steps in Chapter 1

par agraphs 4.b and 4.c. The RCPM user nanme and password shall be
used.
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e. Foll ow the steps in Chapter 2, paragraph 4.d,
substituting the RCPM |l evel for MC | evel where appropriate.

f. The RCPM eval uates the CD-404 payroll data submitted by
the NWSREP and is the final approving authority. The CD- 404

wor kf | ow does not go beyond the regional level. The CD 404

wor kf | ow process is the sane as described for B-44 data, but is
only between the NWSREP and the RCPM Chapter 4, The Payroll
describes the CD- 404 Payroll Managenent entries.

6. NCDC Level . NCDC provides National |level quality
control to the CSSA forns. The NCDC should | og onto the CSSA
NCDC wor kfl ow form usi ng NCDC user nanme and password and is
responsi bl e for ensuring accuracy of the data. The form can be
recommended for approval, rejection, or a report of data can be
generated fromthe NCDC level. [If in the opinion of NCDC, using
st andardi zed eval uati on techniques, the quality of the formis
acceptable, the formis recomended for final approval by the
NCPM |If an error is noted in the form the formmay be
recommended for rejection and coments provided with the reason
for rejection. Coments shoul d al ways be provided for the NWSREP
expl aining the reason for rejection. The NCPMw || receive the
recommendation for rejection notice, if any, and nust agree with
the rejection prior to the notice being sent to the NWSREP on t he
authority of the NCPM After the NCDC comrents are entered into
t he coments di al ogue box, the form should be submtted. The
form should be submtted with optional coments provided. |If the
formrecomendati on for approval or rejection is canceled it wll
be left on hold at the NCDC | evel until submitted manually or
automati cal | y.

a. Timeliness of quality control at NCDC is inportant in
providing station netadata information. The NCDC will receive an
emai | through the workfl ow process informng themthere is a
submtted station formawaiting approval or rejection. The NCDC
wll be notified every five cal endar days by email as a rem nder
if the formhas not been submtted fromthe NCDC to the NCPM
This rem nder will occur three tines.

b. After the third rem nder and fifteen days after the
initial email notification of the form subm ssion fromthe RCPM
level, the formw |l be automatically approved and forwarded to
NCPM Notification will automatically be transmtted to

the RCPM NCDC, and the NCPM of the automated approval
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C. If the formis rejected or approved by NCDC, a
notification is sent via autonmated email to the NCPM for
concurrence. The NCPM action is described in Chapter 2,
par agr aph 7.

d. Logon to the CSSA followi ng steps in Chapter 1
par agraphs 4.b and 4.c. The NCDC user nanme and password shall be
used.

e. Foll ow the steps in Chapter 2, paragraph 4.d,
substituting the NCDC | evel for MC | evel where appropriate.

7. NCPM Level . The NCPMis responsible for approving or
rejecting the NCDC recomendations for national approval or
rejection of a CSSA form The NCPM should | og onto the CSSA NCPM
wor kf | ow form usi ng NCPM user nanme and password. The NCPM has
the authority to determ ne which fornms should be accepted or
rejected based on recommendati ons fromthe National |evel quality
control perfornmed by NCDC. Once the formis approved at the NCPM
level it is final and official. NCDC will be notified via
automated email with notification copies to the RCPM M C and
NWSREP | evels. |If the formis rejected at the NCPM | evel, the
NWEREP wi |l be notified with notification copies to the NCDC
RCPM and MC levels. A report of data can al so be generated
fromthe NCPM |l evel. |If the formhas received final approva
fromthe NCPM NCDC should publish the NCDC desired netadata on
their internet location for COOP program netadata and in other
publications. |If the formapproval or rejection is canceled it
will be left on hold at the NCPM | evel until submtted manual |y
or automatically.

a. Timel i ness of final approval at the NCPMis

inportant in providing station netadata information. The
NCPM wi || receive an email through the workfl ow process informng
the NCPM there is a submtted formawaiti ng approval or

rejection. The NCPMlevel will be notified every five cal endar
days by email as a remnder if the formhas not been submtted
fromthe NCPM level. This remnder will occur three tines.

b. After the third rem nder and fifteen days after the
initial email notification of the form subm ssion fromthe NCDC
|l evel the formw Il be automatically approved and forwarded to
NCDC. Notification will automatically be transmtted to

NCDC and the NCPM of the automated approval .
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C. If the formis rejected, a notification is sent via
email to the NWBREP with a copy to the NCDC, the RCPM and the

MC | evel. The NWSREP nust then follow actions required in
Chapter 2, paragraph 3.

d. Logon to the CSSA followi ng steps in Chapter 1

par agraphs 4.b and 4.c. The NCPM user nanme and password shall be
used.

e. Foll ow the steps in Chapter 2, paragraph 4.d,

substituting the NCPM |l evel for the MC | evel where appropriate.
VWiile the NCPMis not expected to evaluate each formfor quality,
it is expected the NCPM review forns NCDC recommends for
rejection to ensure appropriate standards are in place.

8. Sunmmary Table. Table 2-1, is a sunmary of
the workflow and rel ated notifications. The workflow process

ensures accountability for enhanced quality assurance to the

data. The follow ng table describes the workfl ow
Level in Action required Time franes for Acti on Action taken Conment s
wor kf | ow accessing taken if if formis
process wor kf | ow formis rejected

screens approved
WFO Enter data and Refer to Submi t Enter the If aformis
NVWSREP submt form It paragraph 3 in form required rejected
( NWs is the policy corrections during the
of ficial responsibility of statement. and submt wor kf | ow
responsi bl e the data entry form process the

for

official to ensure

NWSREP r evi ews

entering accuracy and the reason for
the nmeta timeliness of data corrections
data for a entry. and nekes
particul ar appropriate
cooperative corrections
observing the cycle
station starts over
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Level in Action required Time franes for Action Action taken Conment s
wor kf | ow accessing taken if if formis
process wor kf | ow formis rejected
screens approved
*M C or Approve or Reject An aut omat ed Submi t Rej ect form RCPM and NCPM
Desi gnee formfromthe MC emai | remn nder formto and enter notified of
screen. will be issued RCPM Level reason for aut o- approval
every 5 days for rejections in vi a aut onmt ed
for 15 days quality comment s email .
after receipt assurance field of
of form from revi ew by form NWS
NWSREP.  After approval REP is
15 days if no conmmand notified via
action is taken but t on. aut omat ed
by the MC the emai | to nmeke
formwll corrections
automatically and resubmt
be approved. form Verbal
direction may
al so be
provided to
NWSREP.
**Regi onal Approve or Reject An aut onat ed Submi t Rej ect form Noti fy NCPM of
Cooperative formfromthe RCPM | enmi |l remi nder formto and enter aut o- appr oval
Program | screen will be issued NCDC f or reason for vi a aut omat ed
Manager every 5 days quality rejections in emai | .
for 15 days assurance comment s
after receipt revi ew by field of
of form from appr oval form NWS
MC  After 15 conmand REP is
days if no but t on. notified via
action is taken aut omat ed
by the RCPMthe emai | to make
formwill corrections
automatical ly and resubmi t
be approved. form
NCDC Approve or Reject An aut omat ed Submi t Rej ect form Noti fy NCPM of
formfromthe NCDC | enmil rem nder formto and enter aut o- approval
screen will be issued NCPM f or reason for vi a aut omat ed
every 5 days quality rejections in emai | .
for 15 days assurance comment s
after receipt revi ew by field of
of form from approval form NCPM
RCPM  After 15 | conmmand is notified
days if no but t on. vi a aut onmt ed
action is taken emai | of
the formwll rejection.
automatically
be approved.

2-21




THE WORKFLOW PROCESS

Level in Action required Time franes for Action Action taken Conment s
wor kf | ow accessing taken if if formis
process wor kf | ow formis rejected
screens approved
Nat i onal Approve or Reject An aut omat ed Aut omat ed Rej ect form
Cooperative form emai | reni nder update to and enter
Program will be issued form as reason for
Manager every 5 days final in rejections in
for 15 days O acle comment s
after receipt snapshot . field of
of formfrom Notify form RCPM
NCDC. After 15 RCPM M C, notified via
days if no and aut onat ed
action is taken NWSREP emai | and
the formw I formis NWS REP is
automatical ly final. notified via
be approved. aut onat ed
emai |l to nmake
corrections
and resubmt
form
* Upon M C approval of form if reason for report is any reason listed in Chapter 1, paragraph

2.3.c.1,

then an automated emil

will

information to NCDC on the station.

be sent to NCDC.

This will

provide prelimnary

**Upon RCPM rejecti
2.3.c.1,

on of form if

then an automated enail

will

reason for

report
be sent to NCDC.

is any reason listed in Chapter

1, paragraph

Table 2-1.

Summary of Workfl ow Process
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CHAPTER 3 - DATA ENTRY

DATA ENTRY

*Ttems in Bed indicate required fields
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DATA ENTRY

1. Ceneral. This chapter is designed to cover the data
entry areas of the nodernized CSSA system Chapter 3 is divided
into sections covering entry of W6 Form B-44 data. Screen
depictions and tables of field entry details are provided to help
explain the data entry requirenents.

2. COOP Program Station Information and Mt adat a.

2.1 I ntroduction. The B-44 has been used to provide a
conpl ete and pernmanent record of a COOP station’s information and
nmetadata. This new Internet-based formcontains a conplete file
on the | ocation, observation and equi pnent information, observer
nane, etc., for each COOP station. Wile the electronic B-44
will continue to be used, the data requirenents have changed from
previ ous versions. Sone fields have been del eted and ot hers have
been added to the requirenents for station information and

net adat a.

2.2 Reasons for Entering Data. The NWSREP responsible for
the COOP station enters data in the CSSA system for any changes
to the observing site. The NWSREP nmay only enter data for COOP
stations within the NWBREP's COOP Program Area (CPA). Enter data
into the system when:

a. establ i shing, reestablishing, inactivating, or
di scontinuing a station (30 days to submt formafter action), or

b. docunenting any changes at a station (change of
equi pnent, instrunent exposure, tine of observation, etc.) or to
t he observing program (60 days to submt formafter action).

C. Det ai | ed expl anations on the various reasons for
reports are provided in Chapter 7, paragraph 3.1

2.3 CSSA Data Entry Area.

a. To begin the data entry process, refer to Chapter 1,
paragraph 4, Getting Started. Wen the CSSA Main Menu is

di spl ayed, select Establish/Edit Station. The NWSREP is pronpted
to enter the station nunber. Enter a valid station nunber for
the CPAin the required format and select OK. Exhibit 3-1,
depicts the Enter Station Nunber screen and the required fornat.
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St ati on Nunber

Entry Screen Depiction

For mat

Exlorer User Fomgt

ot
Ener onh 3

T

The station nunber
must be entered in
the format ss-nnnn.
Where ss = state
nunber.

nnnn=i ndex nunber.
The station nunber

i s assigned by NCDC.

Exhibit 3-1.

Enter Stati on Nunber

b. If the station nunber

is a new station, the Station

Not Found in CSSA Dat abase screen is displayed. Exhibit 3-2,
depicts the Station Not Found in CSSA Dat abase screen.
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'; Elalivn Murnber Chech - Microsoll ialernel Exploner prosaded by MER

..\:-'N,.p

"
@

Station not found in CSSA data base

Station number 15-9070 was not faund in the C&SA data base.
Wauld yau like to establish a new station?

Establish Station
Ee-enter Station Nurber
Retumn to Main Menu

Sl

[GITE [ s

Exhibit 3-2. Station Not found in CSSA Dat abase

C. If the station is a current station or you are
reactivating a station enter the correct station nunber into the
Station Nunber Entry screen. The Station Nunmber ss-nnnn was
Found in the Database screen is displayed. Exhibit 3-3, depicts
t he Stati on Nunber ss-nnnn was Found in the Database screen.
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] Etolion Mumber Check  Microack Iniernet Explarer provided by MEH

Station Number 18-9070 was found in the data base.

Station number 18-9070 was faund in the CSSA data base.
This station is currently ACTIVE
Please select one of the following aptions

Change/EditCorrect Existing Surface Station Information and Metadata
Close Station

Compatible Station Reloeation

Equipment WMove At 2 Station

Inactivate Station

Re-enter Station Nurnber

Return te Main Menu

Sl

i | [fir=r=

Exhi bit 3-3. Stati on Nunber ss-nnnn was Found in the Data

Base.
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d. Tabl e 3-1,

DATA ENTRY

provi des information on the nmenu sel ections

for the screen depictions in Exhibits 3-2 and 3-3.

Menu sel ection Exhibit 3-2

Action

Establ i sh Station

Di spl ays Cooperative Station
Service Accountability

(CSSA) screen. Ready for data
entry of new station data.

Re-enter station Nunmber
(common to Exhibits 3-2&3-3)

St ati on Nunber
(Exhibit 3-1)

Di spl ays
Scr een.

Entry

Return to Main Menu
(common to Exhibits 3-2&3-3)

CSSA Mai n Menu.
1-2)

Di spl ays
( Exhi bi t

Menu sel ection Exhibit 3-3

Change/ Edi t/ Correct Existing
Surface Station Infornmation
and Met adat a

Cl ose Station

Conpati ble Station Relocation

Equi prent Move At a Station

| nacti vate a Station

Di spl ays Cooperative Station
Service Accountability
(CSSA) screen. Ready for
editing of existing data.
Ensure the proper nenu

sel ection to safeguard the
correct “Reason for Report”
code i s generat ed.

Table 3-1 Menu Sel ections for

Exhi bits 3-2 and 3-3.

e.

To begin entering new data or editing existing data,

choose the applicable nenu selections in Exhibits 3-2 or 3-3.

Refer to Chapter
t he proper nenu choi ce.

7, paragraph 3.1,
This will
Station Service Accountability (CSSA) Screen

for expl anations on choosing
di spl ay the Cooperative
For existing

stations the previous values are in place for each field and may

be edited.

f. At the tinme of

the selection for reestablishing a station is not avail abl e.

i npl enentati on of the new CSSA system

| f

a previously established station needs to be reestablished

contact the RCPM for
to the programas the historical

i nstructions.
dat abase i s integrated

This selection will be added
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into the system

2.4 CSSA Data Entry. The tabbed nmenu bar across the top of
the screen displays the tabs listed in the
subpar agr aphs bel ow. Chapter 3, paragraph 2.4,
describes the fields in detail. Chapter 7 provides
i nformati on on | ookup values within the fields.

a. To facilitate data entry, the form has been subdi vi ded
into six tabbed entry areas. Depictions of the screens are
included in the description of each area. Exhibit 3-4 depicts

t he Cooperative Station Service Accountability (CSSA) Screen.

*Tlama i Ted ireliciubas eweguieesd |islada
COOFERATIWE STATION SERVICE ACCOUNTAEILITY (TSSA)
| smnro [cairc | omenconrunro | opsroucnons | rublicenongate |
S kA Station Narder-]3= i it FiTdsdoeT
I = dtemereled cone =1
s o J080 B
WIM1INK LI | e Dlerdion TP CTATLUN DETALL
letituda Icrgiiwda L’::’; (e ::::H”"" Luow Puli WG SLBoe]  Toaw doac
TR -
[ [ [ra = =] [Famav ] =
HEuale Togm
Lud MTame Soncve TR Figae |‘DF‘TI‘R. S OEsEEEE TS -]
= OFZRATYZ OESE~VE= 3T +-92 -
[ UHEFND A x| ER
el e TS
Coerty State Tizwation — — —
— e —— . [C20r S0 CUASTS i |
SLATION MOMI
SAmfEsrTang ARkt zabr on AEakian Jagre Acandare
CFRL ChE Trsa TS Pulye Bl A=ty Gl Al
LXK S I I [ I
T BT
Ticavor Lox Report Jeos Ponorke] Brfoctdee Dats NFISTER
[ = =l [T T T [ [
Lopoyragtiy
=l
=l
Ar=erfray M rAstfame
=l
=l
ol A
=l
Sac o hir Fogrzzs Cabnyzforsoaz orosl Cl== dmnzzz Ceazel 7=

Exhibit 3-4. Cooperative Station Service
Account ability (CSSA)
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b. Movi ng between fields should be acconplished by
depressing the tab key after entry or editing of fields. The
“Tabs” on the top of the screen and the various buttons on the
screen may be selected with the | eft-hand nouse button or other
poi nter devi ce button.

C. Thr oughout Chapters 3, 4, and 5, the various fields
wi ||l be explained though the use of tables follow ng each field
name. Table 3-2, Table Definitions, defines the table

par anet er s.

Fi el d Nane The nane of the field.

Met hod of Entering Data j§ Met hods:

1. Auto fill - The program
automatically fills in the data.

2. Pull Down - Select froma pull
down nenu in the field box.

3. Text - Enter text/nunber.

4. Date - Enter a date. Date format
is always mm dd/yyyy.

Mandatory Entry Fi el d nanmes highlighted in RED on the
screens are nandatory entries. Field
nanes in BLUE are optional entries.
“Yes” for mandatory or “No” for
optional is provided in the table.

Fi el d Description An expl anation of the field specific
requirenents.

Field Type The choi ces are:

1. Text (al phanuneri c)

2. Nuneric

3. Floating Point Nunber

4. Date (format mi dd/yyyy)

Field Length Maxi mum | ength of the field.

Val ues Range of entries or nenu sel ection
choi ces. Chapter 7 provides nenu
sel ection choices. When there are no
specific values this row nay be
del et ed.
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Table 3-2. Table Definitions

2.4.1 STN INFO The first tab on the CSSA screen is the “STN
I NFO' tab. The station information tab provides information on
station location and adm nistration. The station information tab
is the default screen whenever the selection is nmade to access
the data entry area. Each field will be described for the
station information screen. Exhibit 3-4, Cooperative Station
Service Accountability (CSSA), al so depicts the STN I NFO screen.

2.4.1.1 Stati on Nane.

Fi el d Nane St ati on Name

Met hod of Entering Data | Text

Mandatory Entry Yes

Fi el d Description Exi sting stations -

Oficial Name as it appears on the
Station’s B-44 and/or B43 form

Est abl i shnents -

Select a Primary Nane that references
the closest city/town or a readily

i dentifiabl e geographic | ocation that
isin a current edition of the Rand-
McNal ly Atlas. Station names are WO
assigned in accordance w th WSCH #2.
e.g., Kansas City.

For new stations being established
clearly outside the city limts,
suffix the Primary Names with both

di stance and direction to the station
fromthe city center in whole mles
and to 16 points of a conpass froma
credible map. e.g., Kansas Gty 8NNW
| f desired, a secondary nane may
follow the Primary Nane to provide
clarification.

e.g., Kansas City NWSTC.

Re- Activation - Assure the Primary
Nane of the station at reactivation is
the sane as it was when inactivat ed.
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Field Type Text
Field Length 80 characters
2.4.1.2 Station Nunber.

Fi el d Nane

St ati on Nunber

Met hod of Entering Data

Auto Fill Locked by the program

Mandatory Entry

Yes (Auto Filled)

Field Description

This nunber is requested from NCDC to
establish a new stati on.

Field Type

Text

Field Length

7 characters, format ss-nnnn

Ss = state nunber
nnnn = i ndex nunber

Val ues Supplied by NCDC in sequential order
by state.

2.4.1.3 Cdimatic D vision.

Fi el d Nanme Climatic Division

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Fiel d Description

State climatic divisions are usually
assigned by NCDC in conjunction with
the station nunber. dimtic Division
maps al so appear on the back cover of
a state’s Cimatol ogi cal Data
publ i cati on.

Field Type Text
Field Length 2
Val ues 01-10
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2.4.1. 4 Rendi ti on.
program (auto filled) and there wll
Rejected forns that are corrected w il

Rendition is controlled by the
be no m nor

rendi tions.
not generate a new

rendi ti on nunber.

Rendi ti on cannot be changed by the NWSREP

Field Name Rendi tion
Met hod of Entering Data | Auto Fill Locked by program
Mandatory Entry Yes

Fi el d Description

Sequentially entered after every

submi ssion. A correction to a
prelimnary formw Il not increase the
rendi ti on nunber.

Field Type Nuneric

Field Length 4

Val ues 01- 9999

2.4.1.5 Station ID.

Fi el d Nanme Station ID (SID)
Met hod of Entering Data | Text

Mandatory Entry Yes

Fi el d Description

The SIDis requested fromthe NWSLI
Apply for a SID when establishing a

new station, per regional directives.
Field Type Text
Field Length 5
2.4.1.6 Latitude. This is in the station |location section
of the form Accurate latitude for a station is of paranount
i nport ance.
Field Name Latitude
Met hod of Entering Data | Text
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Mandatory Entry

Yes

Field Description

The station latitude is entered to the
nearest second as referenced fromthe
primary rain gauge, or observing
instrunment if no rain gauge. Latitude
may be entered in decinmal or

Degr ees. m nut es. seconds. Format:

1. In Degrees. nmnutes.seconds the
format is DD.mMm ssN (North or South)

2. In Decimal the format is DD. nnnnN
nnnn=deci nmal equi val ent of nmm ss

The programw || convert DD. mm ssN and
di splay only decimal. North is
positive and south is negative.

The Federal standard is for decinmal.
Deci mal degrees is the desired node.
Entries in degrees. m nutes. seconds
will be automatically converted to
deci mal .

Field Type

Text/ Fl oati ng Poi nt

Field Length

9

2.4.1.7 Longitude. This is in the station |ocation
section of the form Accurate longitude for a station is of

par anount i mportance.

Fi el d Nanme Longi t ude
Met hod of Entering Data | Text
Mandatory Entry Yes

Fi el d Description

The station longitude is entered to

t he nearest second as referenced from
the primary rain gauge, or observing
instrunment if no rain gauge.

Longi tude may be entered in decimal or
Degrees. m nutes. seconds. Fornmat:

1. In Degrees.seconds. mnutes the
format is DD.mm ssW (East or West)
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2. In Decimal the format i s DD. nnnnW
nnnn=deci mal equi val ent of nm ss

The programw || convert DD. mm ssW and
di splay only decimal. The Federal
standard for West Longitudes is for
the decinmal group to be prefixed with
a “-“. Ensure the “W or “FE’ is
suffixed in entering decimal or
Degree. m nutes. Decinal degrees is
the desired node. Entries for West

| ongi tudes degrees. m nutes. secondsW

will be automatically converted to a
decimal prefixed with a “-“. The W
nmust be suffi xed.

Field Type Text/ Fl oati ng Poi nt

Field Length 10

2.4.1.8 Hori zontal Reference Datum This is a new field

for the CSSA, and is in the station |ocation section of the form
Hori zontal reference datumis required to be reported/ changed
when latitude or longitude is changed or a new station is

est abl i shed.

Fi el d Nane Hori zont al Ref erence Datum

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Fi el d Description Sel ect the horizontal reference datum
used to determ ne the spatial fix of
the Station. Refer to map | egend or
setup options in your GPS receiver

Al'l GPS receivers should be set to a
hori zontal reference datum of NADS3.
Every effort should be nmade to
determ ne the proper datum sel ect
“unknown” when i n doubt.

Field Type Text

Field Length 16
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Val ues Chapter 7, paragraph 3.2

2.4.1.9 Vertical Reference Datum This is a new field for

the CSSA and is in the station |ocation section of the form
Vertical reference datumis required to be reported/ changed when
el evation is changed or a new station.

Fi el d Nane Vertical Reference Datum

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Fi el d Description Sel ect the vertical reference datum
used to determ ne the el evation of the
station. Do not use unconfirnmed GPS
el evations. Refer to | egend/ notes on
maps or software used to determ ne
station’s elevation and note verti cal
datum used. Every effort should be
made to determ ne the proper datum

sel ect “unknown” when in doubt.

Field Type Text
Field Length 16
Val ues Chapter 7, paragraph 3.3

2.4.1.10 Lat/Lon Source. This is in the station |ocation
section of the form Latitude and |ongitude source is required
to be reported/changed for changes to lat/lon information or for
new st ations.

Fi el d Nane Lat/ Lon Source

Met hod of Entering Data | Pull Down

Mandatory Entry Yes
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Fi el d Nane

Lat/ Lon Source

Field Description

Sel ect the source of |atitude and

| ongi tude data. |If the GPS receiver
used is not listed, contact your RCPM
to have it added to the CSSA drop down
selection list.

Field Type Nureri c

Field Length 3

Val ues Chapter 7, paragraph 3.4
2.4.1.11 CPA Region. This is in the station |ocation

section of the form

Field Name CPA Regi on - COOP Program Area Regi on
Met hod of Entering Data | Auto Fill - |ocked by program
Mandatory Entry Yes

Field Description

NWE Region the station is |ocated in.

Field Type Text

Field Length 5

Val ues NWSLI Tabl e

2.4.1.12 County. This is in the station |ocation section
of the form

Field Name County

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Field Description

The county the station is |located in.

Field Type

Text

Field Length

30
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Fi el d Name County

Val ues NWELI Tabl e

2.4.1.13 State. This is in the station |ocation section of
the form

Fi el d Nane St at e

Met hod of Entering Data

Auto Fill/Pull Down

Mandatory Entry

Yes

Fiel d Description

The state the station is |ocated in.

Field Type Text
Field Length 2
Val ues NWSLI Tabl e

2.4.1.14 El evation.
section of the form

This is in the station | ocation

Field Name El evati on
Met hod of Entering Data | Text
Mandatory Entry Yes

Field Description

Enter the elevation of the station to
t he nearest whole foot above MSL. Do
Not use GPS el evations. The elevation
of the station is the average

el evation of the ground in a 20-neter
(60ft) circle around the primary rain
gauge. El evations bel ow sea-|evel are
preceded by a m nus.

Tower / Roof tops - This ground

el evation al so applies to el evated
gauges | ocated on towers and/or roof
tops. The distance fromthe ground to
the gauge orifice shall be entered in
t he gauge’ s equi pnent description
entered on the OB INFO tab

Ri ver Stage/lLake Level Only -

At

3-15



DATA ENTRY

Fi el d Nane El evati on
stations with no rain gauge, the
el evation entered will be the ZERO
DATUM of the gauge.
1st & 2™ Order Stations - The el evation
of the official tenperature sensor for
the station is entered for el evation.
Field Type Nuneric
Field Length 6

2.4.1.15 Zero Datum Thi
the form

S is in the station detail section of

Fi el d Nane

Zer o Datum

Met hod of Entering Data

Text

Mandatory Entry

Mandatory only if hydrol ogi c val ues
such as river or |ake levels are
reported by the station.

Fiel d Description

Enter the agreed/published standard
el evation of the primary river gauge
to the nearest hundredth of a foot.
This is usually the Gauge ZERO of the
river or |ake gauge. Leave blank if
no hydrol ogi c values, e.g., river or

| ake |l evel s are reported.

Field Type Fl oat i ng Poi nt
Field Length 9.2
Val ues 0. 00- 999999. 99

2.4.1.16 Tine Zone. This is in the station detail section of

the form
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Field Name Ti me Zone

Met hod of Entering Data | Pull Down

Mandat ory Entry Yes

Field Description The tinme zone the station is in.
Field Type Nuneric

Field Length 2

Val ues Chapter 7, paragraph 3.7

2.4.1.17 Station Type. This is in the station detail section
of the form

Fi el d Nanme Station Type

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Field Description Sel ect the appropriate station type
fromthe drop down |ist. Cooperative
Weat her stations are normally type
“92", ASCS are type “06". If nore
than one type applies, enter the

| onest nunbered type

Field Type Text
Field Length 2
Val ues Chapter 7, paragraph 3.6

2.4.1.18 COOP Network. This is in the station detai

section of the form If a coopis in the “a” network the station
it is a climtological station and nust be published in the CD
(PCN and TMP). Each “a” station must have at | east one piece of
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tenperature and one piece of precipitation equipnent. Stations in
the “b” network are naintained to support the hydrol ogic and
stations in the “c” network support neteorol ogical activities.

Fi el d Nane COOP Net wor k

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Field Description Sel ect the network as shown on an

exi sting B-44 or approved B-43 for the
station. Network definitions appear
in WBOM Chapter B-17 and WSOH#6.

Field Type Text
Field Length 16
Val ues Chapter 7, paragraph 3.5

2.4.1.19 CPA. This is in the station managenent section of the
form The program sets the RFC as a default val ue based on the
user nane |ogon. The NWSREP | evel may select a different CPA to
enter in the database.

Fi el d Name CPA - Coop Program Area

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Fi el d Description The SID of the NWS office responsible
for the managenent of the station.

Field Type Text

Field Length 5

Val ues NWELI Tabl e

2.4.1.20 COM. This is in the station managenent section of
the form The program sets the CWA as a default val ue based on
t he user nanme | ogon. The NWSREP may sel ect a different CWA
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Fi el d Name CWA - County Warning Area
Met hod of Entering Data | Pull Down
Mandat ory Entry Yes

Field Description

Select the SID of the WO wi th
assigned warning responsibility for
the area in which this station is

| ocat ed.

Field Type Text

Field Length 5

Val ues NWELI Tabl e

2.4.1.21 HSA. This is in the station managenent section

of the form

on the user nane | ogon.

The program sets the HSA as a default val ue based

The NWSREP nay sel ect a different HSA

Fi el d Name HSA - Hydrol ogic Service Area
Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Fi el d Description

Select the SID of the WFO responsi bl e

for hydrol ogy services/support.
Field Type Text
Field Length 5
Val ues NWELI Tabl e

2.4.1.22 ET.
form

This is in the Stn Managenent Section of the
The NWSREP may sel ect an ET if necessary.
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Fi el d Nane

ET - El ectronic Technician's WFO SI D

Met hod of Entering Data

Pul | Down

Mandatory Entry

No

Field Description

Select the SID of the el ectronics
technician’s office responsible for
mai nt enance of any equi pnment at the
station. Leave blank if no equi pnment
i s maintained by an N\Ws El Tech.

Field Type Text
Field Length 5
Val ues EM RS Tabl e

2.4.1.23 RFC. This is in the station managenent section of the
form The programsets the RFC as a default val ue based on the
user nane |ogon. The NWSREP nmay select a different RFC

Fi el d Nanme RFC - River Forecast Center
Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Field Description

Select the SID of the R ver Forecast
Center (RFC) responsible for the area
in which the station is |ocated.

Field Type Text
Field Length 5
Val ues NWELI Tabl e

2.4.1.24 Authorizing Doc.
section of the form

This is in the station adm ni strati on
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Fi el d Name Aut hori zi ng Doc
Met hod of Entering Data | Text
Mandat ory Entry Yes

Field Description

| ndi cate the docunent type authori zing
t he establishnment of this station.
Normal ly a W6 Form B-43, sone stations
may have ot her authorizing docunents.

Field Type

Text

Field Length

16

2.4.1.25 Authorization Date.

This is in the station

adm ni stration section of the form

Field Name Aut hori zation Date
Met hod of Entering Data | Text
Mandatory Entry No

Fi el d Description

The date the authorizing docunent was
signed and approved. Nornally the
date the authorizing B-43 was approved
by Regi onal Headquarters. The date
nmust be provided if known, otherw se

| eave bl ank.

Field Type

Date (format mmi dd/yyyy)

Field Length

Fi xed
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2.4.1.26 Station Beqgin Date. This is in the station

adm ni stration section of the form

Fi el d Nanme Station Begin Date
Met hod of Entering Data | Text
Mandatory Entry Yes

Fi el d Description

Enter the date the station was

est abl i shed as appearing on Rendition
1 of the station’s B-44. Normally
refers to the first day the station
began reporting data. This is not

t he observer’s date of service as
several observers may have provided
service since the station began
(Rendition #1). Use the format

m dd/ yyyy.

Field Type

Dat e

Field Length

Fi xed

2.4.1.27 Primary Auth.
section of the form

This is in the station adm ni strati on

Field Name Primary Auth - Primary Authority
Met hod of Entering Data | Text
Mandatory Entry Yes

Field Description

Used to indicate the title (HMI, DAPM
and location (SID) of the primary
person responsi ble for the station and
entries on the B-44. Regional and/or

| ocal guidelines apply. Use the
format: DAPM XXX. (O other applicable
title)

Field Type

Text

Field Length

32
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2.4.1.28 Secondary Auth.

section of the form

DATA ENTRY

This is in the station adm ni stration

Fi el d Nanme Secondary Auth
Met hod of Entering Data | Text
Mandatory Entry No

Fiel d Description

I ndicate the title and | ocation (SID)
of the secondary person responsible
for B-44 quality control at the | ocal
office. This may be the MCor MC
desi gnate. Regional and/or | ocal

gui delines apply. Use the format:

M C/ XXX, DAPM XXX, etc.

Field Type

Text

Field Length

32

2.4.1.29 Effective Date.

Effective date and renditi on nunber

must change every tine a formis submtted (except for processing
rejected records). The effective date of a new rendition cannot
be earlier than the effective date of any previous rendition

record.

Fi el d Name Ef fective Date
Met hod of Entering Data | Text

Mandatory Entry Yes

Field Description

Enter the effective date that the
change(s) relative to this B-44

subm ssion take effect. Use the fornmat
mm dd/ yyyy.

For a new station, effective date
refers to the date the first
observation/reports are taken/reported
fromthe station and not the date of
the B-43 authorizing the

est abl i shnent .

For changes to an existing station,
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the effective date refers to the date
t he change(s) take effect, e.g., a new
observer is recruited and trained.

The effective date of this change is
the date this new observer takes their
first observation which is also the
date of service for all future

| ongevity awards, e.g., an MMIS is
installed at the station the effective
date is the date the data fromthe
MMTS was first reported.

Field Type

Dat e

Field Length

Fi xed

2.4.1.30 NWBREP. This is in the station adm nistration section

of the form

Fi el d Name NWEREP - Nati onal Wather Service Rep
Met hod of Entering Data | Text
Mandatory Entry Yes

Field Description

The initials of the individual with
managenent and mai nt enance
responsibility for this station.

Field Type

Text

Field Length

5
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2.4.1.31 Topography.
section of the form

DATA ENTRY

This is in the station adm nistration
Topogr aphy descri bes the type of

terrain/vegetation in the vicinity of the station. Do not put

at/lon source in this section.

Fi el d Nane

Topogr aphy

Met hod of Entering Data | Text

Mandatory Entry

Yes

Field Description

Descri be the topography within the
vicinity of this station. (No | onger
report lat/lon source in the field)

formfield with word wrap.

Field Type

Text

Field Length

512

2.4.1.32 Driving Directions. This is in the station

adm ni stration section of the form

Fi el d Nane

Driving Directions

Met hod of Entering Data | Text

Mandatory Entry

Yes
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Fi el d Nane

Driving Directions

Field Description

Enter driving directions to the
station, referencing a | ogical
starting point such as hi ghway

i ntersections, |landmarks or mle

mar kers. Enter driving distances
shall be entered to the nearest 10'" of
amle. This is a scrolling 512
character, free formfield.

Field Type

Text

Field Length

512

2.4.1.33 Remarks. This i
of the form

s in the station adm nistration section

Fi el d Name Remar ks
Met hod of Entering Data | Text
Mandatory Entry Yes

Fi el d Description

Avai | abl e for any additional
information relative to this station
whi ch does not appear el sewhere on the
form Assure remarks contains
information that:

1. May affect the safety of future
visitors, e.g., dangerous dog,

hazar dous bridge, etc.

2. Mght restrict or provide access,
e.g., gate locked at 5PM Key in
vehi cl e gl ove box.

3. Limted hours available for
visitations, e.g., hours of operation
are 7AM 4PM Mon-Fri only.

4. This is a scrolling 512 character,
free formfield wth word w ap.

Field Type

Text

Field Length

512
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2.4.1.34 Reason for Report. Refer to Chapter 7, paragraph 3.1
for additional information.

Fi el d Nanme Reason for Report

Met hod of Entering Data | Auto Fill Locked

Mandatory Entry Yes

Fi el d Description System gener at ed based on Exhibits

3-2 and 3-3 nenu sel ections.

Addi tional coments are required in
the remarks section (see Chapter 7,
par agraph 3.1)

Field Type Nuneric
Field Length 2
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2.4.1.35 Navigation Buttons. There are four navigation
buttons at the bottomof the Station Info screen.

But t on Functi on/ Resul t
Save Wirk in Saves formto CSSA dat abase on hol d
Progress W thout submtting the information. It

is recomended to save work in progress
after every tab.

Submit for Approval Submits prelimnary formto workfl ow
process. All entries should be verified
before submitting to the next |evel of

approval. If quality control finds an
error at this point the programw |l go
tothe field with the error. A pronpt
will be displayed at time of subm ssion
to print a draft.
G ear Changes Cl ears the changes on the current screen.
Cancel Form For a station newy established by the
*** CAUTI ON MUST form the formw |l be PERVANENTLY PURGED
BE FOLLOWED W TH FROM THE DATABASE, ALL | NFORMATI ON
TH' S SELECTI ON*** ENTERED, | NCLUDI NG THE STATI ON NUMBER

WLL BE REMOVED. For a previously
establ i shed station, ALL | NFORMATI ON
CHANGED W LL BE PURGED FROM THE DATABASE

2.4.2 Qoserver Data. The second tab on the CSSA screen is

t he “OBSERVER DATA” tab. This tab provides general information
about the COOP station’s observer(s). The Cbserver Data tab may
be selected with the left nouse button at the top of the CSSA
screen. Exhibit 3-5, depicts the Cbserver Data screen. Each
field is described for the Observer Data screen. The nanes,

addr esses, tel ephone nunbers, and other information are included.

a. One primary observer/focal point is required and up to
9 alternate observers nay be entered for each station.

b. Even if the primary observer is declared to be an
institution, a primary observer/focal point nust be provided.
C. An Institution does not take observations, a person
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does, and that person/focal
screen.

DATA ENTRY

poi nt should be identified on this

®Ttems in Fed indicate reguired flelds

COOPERATIVE STATION SERVICE ACCOUNTABILITY (C554)

LG | OBSERVER DATA  Jlilli(Ew
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Exhibit 3-5. The Qoserver Data
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2.4.2.1 Title.

Fi el d Name Title

Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Fi el d Description

Sel ect the title of the observer or

focal point frompull down list. |If
there is no title select “no title”

Field Type Nuneric

Field Length 2

Val ues Chapter 7, paragraph 3.9

2.4.2.2 (Qbserver’s Nane/ Focal Point.

Fi el d Nanme bservers Nane/ Focal Poi nt

Met hod of Entering Data | Text

Mandat ory Entry Yes

Field Description

Ent er observer’s or focal point’s ful
name. Nicknames or adopted nanes
shoul d be avoi ded as nmuch as possi bl e,

e.g., enter Charles instead of adopted
Chuck. For Institutions or Governnment
the focal point may be provided.

Field Type Text

Field Length 40

2.4.2.3 Qoserver Type.

Fi el d Nanme Qbserver Type
Met hod of Entering Data | Pull Down
Mandatory Entry Yes
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Fi el d Description

Person - Individuals or private
resi dences where individual awards are
to be presented based on 5 year

increnents, after conpleting the first
10 years and equi pnent on private
property.

I NSTITUTION - |If the station is not at

a private residence and LCS awards are
to be provided on 25 year increnents,
e.g., water treatnent plant, radio
station, etc. Any local, Federal or
state governnent other then the NW5

GOVERNMENT - NWS or ot her Gover nnent
agencies not eligible for LOS awards.
Field Type Text
Field Length 1
Val ues Person, Institute or Governnent
2.4.2.4 Gender .
Field Name Gender
Met hod of Entering Data | Pull Down
Mandat ory Entry Yes

Field Description

Mal e or Femal e for
point. Blank may be
gui del i nes apply).

Sel ect either
observer or focal
sel ected (regional

Field Type Text
Field Length 1
Val ues Mal e or Fenal e
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2.4.2.5 Qobserver Ranki ng.

Field Nanme bserver Ranki ng
Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Fiel d Description

Select the primary official
observer/focal point at the site or
sel ect secondary/ suppl enental for
backup observers.

Field Type Nuneric

Field Length 2

Val ues Chapter 7, paragraph 3.8
2.4.2.6 Institution Nane.

Field Name I nstitution Name

Met hod of Entering Data | Text

Mandatory Entry No

Field Description

Enter the nane of the institution,
e.g., ANYTOMWN WATER TREATMENT

PLANT, USDA SO L CONSERVATI ON OFFI CE
Leave bl ank for stations not

i ndi cated as Institution.

Field Type

Text

Field Length

40
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2.4.2. 7 Observer Service Date.

Fi el d Nane Observer Service Date
Met hod of Entering Data | Text

Mandatory Entry Yes

Fi el d Description

Enter the date the station type began
service with the COOP program This
refers to the date the observer took
the first observation. Use mmidd/yyyy

format. Regional guidelines apply.
Field Type Dat e
Field Length Fi xed
2.4.2.8 Fam |y Service Date.
Fi el d Nanme Fam |y Service Date
Met hod of Entering Data | Text
Mandatory Entry No

Field Description

Enter the date the first nenber of the
fam |y began service in the COOP

Program Use mi dd/yyyy fornat.
Regi onal qui del i nes apply.

Field Type Dat e

Field Length Fi xed
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2.4.2.9 Last Award Date.

Fi el d Nanme Last Award Date
Met hod of Entering Data | Text

Mandatory Entry No

Fi el d Description

Enter the date of the |last award
presented to the observer/station.
t he observer has not received their
first longevity award, |eave bl ank.
Use mm dd/yyyy format. The type of
award presented should be indicated in
the Cbserver Contact field. Regional
gui del i nes apply.

| f

Field Type

Dat e

Field Length

Fi xed

2.4.2.10 WMiiling Address.

Fi el d Nanme Mai | i ng Address
Met hod of Entering Data | Text
Mandat ory Entry Yes

Field Description

Enter the mailing address of the
observer or institution. Do not use
abbreviations. Do not enter the

observer’s nanme, city, or zip code in
this field.

Field Type Text

Field Length 40 per line
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2.4.2.11 CGity.

Fi el d Nanme Cty
Met hod of Entering Data | Text
Mandatory Entry Yes

Fi el d Description

Enter the conplete city nane for the
observer/station’s mailing address.

Field Type Text
Field Length 25
2.4.2.12 State.

Fi el d Name State

Met hod of Entering Data | Pull Down
Mandat ory Entry Yes

Field Description

Sel ect the state as applies to the
observer’s, institution’s or
Government’ s mai |l i ng address.

Field Type Text
Field Length 2
2.4.2.13 Zip Code.

Fi el d Name Zi p Code
Met hod of Entering Data | Text
Mandatory Entry Yes

Fi el d Description

Enter the zip code of the
observer’ s/station’s mailing address.

Use format: 12345 or 12345-6789
Field Type Text
Field Length 10
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2.4.2.14 Hone Phone.

Fi el d Nane

Honme Phone

Met hod of Entering Data

Text

Mandatory Entry

Mandatory only if Individual

Fi el d Description

Enter the conpl ete home phone nunber,
i ncl udi ng area code, of i ndividual

observers. Leave blank if no honme
phone, or this is an institution or
Governnent office. Use 888 888-8888
Field Type Text
Field Length 12

2.4.2.15 Ofice Phone.

Fi el d Name O fice Phone

Met hod of Entering Data | Text

Mandatory Entry Mandatory Only if Institution or
Gover nnment

Fi el d Description

Enter the conplete office phone
nunber, including area code, of the
observer or station. May be left
blank if the station type is

| ndi vidual . Format is the sane as hone
phone nunber.

Field Type

Text

Field Length

12
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2.4.2.16 Ofice Extension.

Field Name O fice Extension
Met hod of Entering Data | Text

Mandatory Entry No

Fi el d Description Enter if avail able.
Field Type Text

Field Length 8

2.4.2.17 Fax Nunber.

Field Name Fax Number

Met hod of Entering Data | Text

Mandatory Entry No

Fi el d Description

Enter the conpl ete Fax nunber,
i ncludi ng area code, of the observer
or station. Use 888 888-8888 fornmat.

Field Type

Text

Field Length

12

2.4.2.18 Alternate Phone.

Fi el d Name Al ternate Phone
Met hod of Entering Data | Text
Mandat ory Entry No

Field Description

Enter as needed, conplete with area

code. Use 888 888-8888 format.
Field Type Text
Field Length 12

3-37




DATA ENTRY

2.4.2.19 Alternate Extension.

Field Name Al ternate Extension
Met hod of Entering Data | Text

Mandatory Entry No

Field Description Enter if avail able.
Field Type Text

Field Length 8

2.4.2.20 Enmil Address.

Field Name Emai | Address

Met hod of Entering Data | Text

Mandatory Entry No

Fiel d Description

Enter conplete email address if known.

Field Type Text

Field Length 256
2.4.2.21 Wb Address.

Fi el d Name Web Address
Met hod of Entering Data | Text
Mandatory Entry No

Field Description

Enter conplete URL of observer/focal
poi nt honme or office web site.

Field Type

Text

Field Length

128
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2.4.2.22 pserver Contact | nformation.

Fi el d Nane Observer Contact | nformation

Met hod of Entering Data | Text

Mandatory Entry No

Fi el d Description Ent er any suppl enental information
that may be beneficial in contacting
t he observer/focal point, e.g., focal
point’s office is on the 2" floor of
the water plant in room 119.

Field Type Text
Field Length 512

2.4.2.23 Navigation Buttons. There are eight navigation buttons
at the bottom and one in the upper right of the Cbserver Data
screen.

But t on Functi on/ Resul t
Save Wirk in Saves formto CSSA dat abase on hold
Progress Wi thout submtting the information. It

is reconmended to save work in progress
after every tab.

Submt for Approval Submits prelimnary formto workfl ow
process. All entries should be verified
before submtting to the next |evel of
approval. If quality control finds an
error at this point the programwll go
to the field with the error. A pronpt
will be displayed at tinme of subm ssion
to print a draft.

Cl ear Changes Cl ears the changes on the current screen.
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Submt for Approval Submits prelimnary formto workfl ow
process. All entries should be verified
before submtting to the next |evel of
approval. If quality control finds an
error at this point the programwll go
to the field with the error. A pronpt
will be displayed at tinme of subm ssion
to print a draft.

Cancel Form For a station newy established by the
*** CAUTI ON MUST form the formw ||l be PERVANENTLY PURGED
BE FOLLONED W TH FROM THE DATABASE, ALL | NFORMATI ON

THI' S SELECTI ON** * ENTERED, | NCLUDI NG THE STATI ON NUMBER

W LL BE REMOVED. For a previously
established station, ALL | NFORVATI ON
CHANGED W LL BE PURGED FROM THE DATABASE

Add Qbserver Add a new observer, then enter al
i nformati on.
Previ ous Qbserver Go to the previous observer screen.
Next Observer Go to the next observer screen.
Del ete Observer Del ete the observer and associ at ed

i nf ormati on.

O her (bservers Views the list of observers not on the
current screen.

2.4.3 B INFO. The third tab on the CSSA screen is the “OB
| NFO' tab. The observation information tab nmay be selected with
the left nouse button fromthe button at the top of the CSSA
screen. Exhibit 3-6, depicts the Qb Info screen. Each field
W Il be described for the G Info screen.

a. Each observer provides at | east one elenent. Each
station has at |east one observation el enent, equipnent type, and
time the elenent is observed. The report method used (how the

el enent is transcribed/forwarded), the recipient (who gets the

el enent data), and the sponsor (who pays for the service) are

al so docunent ed.
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b. Only one primary piece of equi pnent can be
associated wth each observation el enent. Backup or secondary
equi pnent shall be entered on the O her Equi pnent Info Screen.

C. Note: Selecting OB INFO tab may bring up an EXPOSURE
DATA box whi ch shows equi pnment and obstructions as inmported from
the ol d CSSA database. This box is to be used as a tool to
facilitate entry of new equi pment orientation and obstructions
into the current web based version of the CSSA using new
formatting requirenments. Do not close the box as you nay need it
for future reference. Instead, mnimze it. Cut and paste data
fromthe pop-up box as required. Qbserve new CSSA EXPOSURE DATA

entry formats!
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*Ttems in Bed indicate reguired fields

COOPERATIVE STATIOMN SERVICE ACCOUNTABILITY |C5SA|
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Blalie N statzce twper:157 090 ciimets Mivzezon:0] rana o Cove il

Observed Element: |DC#FC T THFCRATUR: B

TQUIEHERT
fE:j Y spcial Wurde:  Owes By Tel Egeigvenl Desveigbion Buinelle Dixlance
| i | o —
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L et Fe?
¢h Tine |ept Hotkeod Recipiont Fponsor  [Faid Tngest '"ih;”t Mode Relay  |Mhzn?

iz .
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Exhibit 3-6. Ob Info
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DATA ENTRY

Sel ect the observation elenent to be

reported. Additional

observation el enments may be sel ected using

t he next el enent navigation button.

Fi el d Name Qobserved El enment
Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Fiel d Description

Sel ect the observation el enent from

the pull down menu.
Field Type Text
Field Length 16
Val ues Chapter 7, paragraph 3.10
2.4.3.2 Equi pnent Code. Only one equi pnent code may be

sel ected for each observed el enent.
is selected fromthe O her

equi pnent

Backup or secondary
Equi prrent I nfo screen.

The equi pment code |ists selections for the observation el enent.

Fi el d Nanme Equi prrent Code
Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Field Description

For the observed el enent being
entered/ edited, select the appropriate
pi ece of equipnent.

Not e: Separate el enent-specific

pul | down equi prment |ists appear for
different el ements being entered.

Field Type Text
Field Length 10
Val ues Chapter 7, paragraph 3.10
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2.4.3.3 Serial Nunber. The serial nunber for the primry
observi ng equi prent.

Field Nanme Serial Nunmber

Met hod of Entering Data | Text

Mandatory Entry Yes

Fi el d Description

Mandat ory for
Bi nary- Deci nal

F&P, MMIS, Antenna, and
Transmtter. O her
serial nunbers, when known, shoul d be
entered. If the serial nunber is
unknown enter “unknown”. Exanpl es:
F&P gauges serial nunbers include the
year and nonth the gauge was
manuf act ured and the gauge nunber,
e.g., F&P Serial nunber (SN
ZMA1022M77. List Belfort serial
nunbers in their entirety, e.g.,
7603A2217M A . For Antenna, e.g., is

34. Binary-Decimal Transmtter, e.g.,
6411M33. Refer to Regional guidelines.
Field Type Text
Field Length 16
2.4.3.4 Owmer. The owner of the primary observing equi pnent.
Fi el d Name Owner
Met hod of Entering Data | Pull Down Menu
Mandat ory Entry Yes

Field Description

Sel ect the owner of the specified
equi prent fromthe pull down Iist,
e.g., NWS = National Wather Service
owned, OBSVR = observer owned,

COE = US Arny Corps of ENngi neers.

Field Type

Text

Field Length

8
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Field Name Owner

Val ues Chapter 7, paragraph 3.16
2.4.3.5 Exp.

Fi el d Name Exp - Exposure

Met hod of Entering Data | Pull Down

Mandatory Entry No

Fi el d Description

Only used to indicate equi pnent
exposure for specific equi pnent

| ocated on: R - Rooftop, T - Tower

S - Shielded rain gauges, Conbinations
acceptable, e.g., RTS = Rooftop,
Shi el ded, Tower. Leave blank if not
appl i cabl e.

Field Type Text

Field Length 8

Val ues Chapter 7, paragraph 3.17
2.4.3.6  Tel.

Fi el d Name Tel. - Tel enetered

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Fiel d Description

Select Yes (Y) or No (N) if this
specific piece of equipnent is
telenetered (queried renotely).
Applies to the F&P recording rain

gauge, or other telenetered gauges.
Field Type Text
Field Length 1
Val ues T or F
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2.4.3.7 Equi pnent Description. This field provides further
i nformati on about the primary observing el enent equi pnent.
Field Nanme Equi prrent Descri ption

Met hod of Text

Entering

Dat a

Mandat ory As provided in the field description.

Field Enter a detailed description of this piece of
Description |equipnment. Regional policy may require

addi ti onal descriptions.

Requi red equi pment descri ptions:

Tenperature systens

Hygr ot hernoneter. Enter nodel or the Agency

St ock Nunmber (ASN) found in Engi neering Handbook
No. 1 (EHB-1), Instrunmental Equi pnent Catal og.
For exanpl e: HO 83

MMIS-1 & MMIS-7 - Enter the type of line
protection, if any, e.g., LP1 (Line protection
(Grey Box), LP2 (line protection using inside AC
outlet), LP3 (Non Service Entrance Pl an).

F&P - Preci p gauges:

Punch Tape (F&P)

Format Ex: DCN NW5 Mbdel 3/ Mdd 6

Gauge Type and Telenetry Status: e.g., AC or DC
DCN (Battery w thout Telenmetry equi prnent)

DCY (Battery with Tel enetry equi pnent)

ACN (AC Power wi thout Telenetry equip)

ACY (AC Power with Tel emetry equi pnment)

Tinmer: Installed on gauge, e.g., NWS Mddel 3
Timer. ©Md # Mst current nodification
performed on the gauge, e.g., MOD 6 (Sol ar Pane
& Rechargeabl e Battery), MOD 7 (Shaft encoder
installed), MO 8,9..(Not yet defined, describe).
UNIV - Enter type of universal recording rain
gauge, pen type, and chart drive gearing, e.g.,
6"-12" Dual Traverse/ Series 72 G.P/ 24 hour 2.4"
Single Traverse/ Capillary/ 192 hour

Wre Weight -Enter the surveyed or published
check bar reading for this installed wre weight
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river

e.g.,
SF -

the Staff River Gauge and nounting | ocation,

e.g.,

PALMER - Enter the Probe Depth/Probe Cover/ Soi
Type/ Sl ope Dir, e.g., 4"/ Bare/Loam 2 degrees NNW

SRG -
t ube,

SNWSTK -  Enter the Iength of the snow stake in
whole feet, e.g., 10 ft.
Storage Gauge - Enter the can type and | ength,

and t

can/orifice height - 10.2 feet
Antenna - Enter the type, e.g., YAQ.
Bi nary-Decimal Transmtter - Enter the type,

gauge to the nearest hundredth of a foot,
Check Bar: 24.32.
Enter the Section Ranges for each section of

2-6/6-10/10-14 on West Bridge Pier.

Enter the type of funnel and neasuring
e.g., Fiberglass funnel, plastic tube.

he orifice height For exanple, 42" x 8"

e.g., 50DBlI 014A.
W nd Equi pnent - Enter the nodel nunber or ASN,
e.g., F104D.

Field Type Text

Field Length | 256
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2.4.3.8  Azinuth.

Fi el d Name Azi nmut h
Met hod of Entering Data | Text
Mandatory Entry Yes

Fi el d Description

Enter the azimuth fromthe primry
rain gauge or other primary observing
equi prent if there is no rain gauge.
Enter the azimuth in whol e degrees
TRUE. Note: Enter a 3 digit azinuth
fromthe prinmary gauge,

e.g., SRGis primary, azinuth = 000,
MMTS azimuth = 103.

Rai n gauge priority list:

SRG standard rai n gauge

Recordi ng Rain Gauge (F&P, Univ or
HTP)

4 inch plastic rain gauge (PLASTIC
Ti ppi ng bucket rain gauge (TB)

Field Type Text

Field Length 3

Val ues 000- 360

2.4.3.9 Di st .

Fi el d Name Dist - D stance
Met hod of Entering Data | Text

Mandat ory Entry Yes

Field Description

For each azinmuth entry, enter a
correspondi ng distance in feet to this
specific piece of equipnent.

e.g., SRGis primary, distance = 000,
MMTS di stance = 012.

Field Type Text

Field Length 4
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Fi el d Nane

Dist - D stance

Val ues

0-9999

2.4.3.10 Qo Tine.

Field Name G Tinme - Cbservation Tinme
Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Field Description

Select the local tinme the elenent is
observed using a 24 hour tine
convention ranging from 0001 to 2400.
Recordi ng precipitation gauges shoul d
be entered as “MD’. Manua
observations taken at m dni ght should
be entered as 2400. SR = Sunri se,

SS = Sunset,

VAR = Variabl e (nonspecific ob tine).

Field Type

Text

Field Length

6

Val ues

Chapter 7, paragraph 3.11
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2.4.3.11 Rept Method. This entry represents how the observed
data is transcribed or forwarded to the NWS

Fi el d Nanme Rept Met hod

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Fi el d Description Sel ect the formon which the el enent

is recorded or the nethod in which
reports are transmtted. El enents
recorded on a formand al so
transmtted by the observer are
docunented as 2 separate el enents,
e.g., B91 ( Entered by observer on B9l
form, RDP (PCPN digital report sent,

e.g., ROSA)
Field Type Text
Field Length 16
Val ues Chapter 7, paragraph 3.12

2.4.3.12 Recipient. Enter the SID of the WFO t hat receives
the observation data. If data is forwarded to NCDC, an acceptable
entry of SID NCDC where SIDis the identifier for the CPA

Field Name Reci pi ent

Met hod of Entering Data | Text

Mandatory Entry No
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Fi el d Nane

Reci pi ent

Field Description

Enter the SID of the WFO that is the
initial recipient of this observed
el enent, e.g., EAX. Forns forwarded
to NCDC shoul d have the WFO SI D

foll owed by a comma and NCDC, e.g.,

EAX, NCDC. ROSA reports - The SID of
the WFO that is identified in the PIL
of the RR3 product, e.g., RR3 PIL of

NEWRR3LCH, SID entry should be LCH

Field Type Text

Field Length 16

2.4.3.13 Sponsor. Select the sponsor corresponding to the
institution or agency supporting the collection of data at the
COOP st ati on.

Fi el d Name Sponsor

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Field Description

Sel ect the correspondi ng sponsor code
that represents the funding for

t aki ng, collection, and/or
transm ssion of this el enent,
S&E(H) - NWS hydrol ogy funding. FC-6
- Yazoo River funded. FC1 - NWS S&E
Recordi ng Rain Gauge Networ k

e.g.,

Field Type Text
Field Length 8
Val ues Chapter 7, paragraph 3.13
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2.4.3.14 Paid.

Fi el d Name Pai d
Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Fi el d Description

Indicate “Y" Yes, if the observer is
paid for performng this particular
observation or service el enent.

Field Type Text

Field Length 1

Val ues Y or N

2.4.3.15 Data Ingest Via. Enter a tel ephone nunber, radio
transmtting frequency, or other nmethod used to access the

observed data. The fiel
accessi bl e by renote col

d should be bl ank for el enents not
| ection net hods.

Fi el d Nane

Data | ngest Via

Met hod of Entering Data

Text

Mandatory Entry

Mandatory only for RDP (reported
digitally from observer), REP
(reported manually from observer),
(Tel enetered data), and ADP (Data
reported electronically to NCDC)

TEL

Field Description

The tel ephone nunber, radi o frequency
or Internet URL of the data collection
system used by the observer/station,
e.g., 816 555-5555 (phone nunber
cal l ed by observer), 816 999-9999
(Primary Phone nunmber of ROSA conputer
call ed by observer), 102.45 nmhz (Radio
frequency used to report data),

wwv. nws. of fice.rosa I nternet address.

Field Type

Text

Field Length

16
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2.4.3.16 Spec. Network. |If an observation record is in a
speci al network, the network name or identification should be
provi ded. Special networks have special funding or are a result
of a special project.

Fi el d Nanme Spec. Network - Special Network

Met hod of Entering Data | Text

Mandatory Entry No

Field Description | ndi cate any special network in which
this elenent is being utilized, e.qg.,
CRN (dimate Reference Network).

Field Type Text
Field Length 16
Val ues Separate values with a conma.

2.4.3.17 Mde. Enter the nethod the data is initially collected
for further dissem nation, e.g., radio, phone, GOES, conputer,
nternet, etc.

Fi el d Nane Mbde

Met hod of Entering Data | Text

Mandatory Entry Mandatory only for RDP, REP, TEL, and
ADP.
Field Description e.g., ROSA (ROSA reports entered via

t el ephone), WEB (reports via Internet,
WKCODER), RADI O (Reports transmtted

by radi o).
Field Type Text
Field Length 16
Val ues Separate values with a Comma
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2.4.3.18 Relay.
Reci pient field.

The primary NW5 user should be entered in the
Any automated functions that further

relay the

data via radio relays or gateways nay be noted.

Fi el d Nane

Rel ay

Met hod of Entering Data

Text

Mandatory Entry

Mandat ory only for
ADP.

RDP, REP, TEL, and

Fi el d Description

Means used to ingest data into NWS

systens and operations, e.g., AWPS.
Field Type Text
Field Length 16

Val ues

Separate values with a conma.

2.4.3.19 \en.

Enter the frequency the data is coll ected.

Fi el d Nane

VWhen

Met hod of Entering Data

Text

Mandatory Entry

Mandatory only for
ADP.

RDP, REP, TEL, and

Field Description

How often the data are relayed to the

recipient, e.g., 7PMif river stage
above 12'.

Field Type Text

Field Length 64
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2.4.3.20 Navigation Buttons. There are eight navigation buttons
at the bottom and one in the upper right of the G Info screen.

But t on Functi on/ Resul t
Save Wirk in Saves formto CSSA dat abase on hol d
Progress W thout submtting the information. It

is recomended to save work in progress
after every tab.

Submit for Approval Submits prelimnary formto workfl ow
process. All entries should be verified
before submitting to the next |evel of

approval. If quality control finds an
error at this point the programw |l go
tothe field with the error. A pronpt
will be displayed at time of subm ssion
to print a draft.
Cl ear Changes Cl ears the changes on the current screen.
Cancel Form For a station newy established by the
*** CAUTI ON MUST form the formw |l be PERVANENTLY PURGED
BE FOLLOWED W TH FROM THE DATABASE, ALL | NFORMATI ON
THI' S SELECTI ON*** ENTERED, | NCLUDI NG THE STATI ON NUMBER

WLL BE REMOVED. For a previously
establ i shed station, ALL | NFORMATI ON
CHANGED W LL BE PURGED FROM THE DATABASE

Add CQbserver Add a new observer, then enter al
i nformation.
Previ ous Qbserver Go to the previous observer screen
Next Observer Go to the next observer screen
Del et e Cbserver Del ete the observer and associ at ed

information. The deletion occurs at the
time of form subm ssion

2.4.4 O her Equi pnent Info. The fourth tab on the CSSA
screen is the “OTHER EQU P INFO' tab. This tab may be used to
docunent equi pnent that is used as backup or secondary equi pnent
to support the observations collected at the station. The other
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equi pnent information tab is selected with the |eft nouse button
on the button at the top of the CSSA screen. Exhibit 3-7,
depicts the OTHER EQU P I NFO screen. Each field wll be
described for the other equipnment information screen.
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Exhibit 3-7. Oher Equip Info
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2.4.4.1 EqCat. This is the backup or secondary category of
equi pnent used for an observation or to support the observation

transmn ssi on.

Fi el d Nanme EgqCat - Equi pnent Category
Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Fi el d Description

Sel ect an equi pnent category for
backup, secondary, or dissem nation
equi pnent used at this site, e.g.,
TEMP (CRS with MXWN as backup to an
VMTS)

Field Type

Text

Field Length

10

Val ues

Chapter 7, paragraph 3.15

2.4.4.2 Equip. This is the actual piece of equipnment used as
backup or secondary to the primary observing el ement(s).

Field Name Equi p - Equi pnent
Met hod of Entering Data | Pull Down
Mandatory Entry Yes

Field Description

Sel ect the actual equipnent used as
backup or secondary, e.g., CRS.

Field Type Text
Field Length 10
Val ues Chapter 7, paragraph 3.15
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2.4.4.3 Seri al Nunber.

This is the serial nunber for the

equi pnent sel ected in Chapter 3, paragraph 2.4.4. 2.

Fi el d Nane

Seri al Nunmber

Met hod of Entering Data

Text

Mandatory Entry

Mandatory for F&P, MMIS, Antenna, and
Bi nary-Deci mal Transm tter. Refer to
Regi onal Cui del i nes

Field Description

Enter the seri al
| f the serial

nunber for equi pnent.
nunber i s unknown enter

“unknown”. See Chapter 3, paragraph
2.4.3.3, for additional instructions.
Ref er to Regi onal Cuidelines.

Field Type Text

Field Length 16

2.4.4. 4 Oaner .

Fi el d Name Owner

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Fi el d Description

Sel ect the owner of the equipnent,

e.g., OBSVR for observer owned.
Field Type Text
Field Length 8
Val ues Chapter 7, paragraph 3.16
2.4.4.5  Exp.
Fi el d Nanme Exp - Exposure
Met hod of Entering Data | Pull Down
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Fi el d Nane

Exp - Exposure

Mandatory Entry

No

Field Description

Refer to instructions in Chapter 3,
par agraph 2.4.3.5.

Field Type Text

Field Length 8

Val ues Chapter 7, paragraph 3.17
2.4.4.6  Tel.

Field Name Tel - Tel enetered

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Fi el d Description

Refer to instructions in Chapter 3,
par agraph 2. 4. 3. 6.

Field Type Text
Field Length 1

Val ues T or F
2.4.4.7 Azi nut h.

Fi el d Name Azi nmut h
Met hod of Entering Data | Text
Mandat ory Entry Yes

Fi el d Description

Refer to instructions in Chapter 3,
par agraph 2. 4. 3. 8.

Field Type Text
Field Length 3
Val ues 0- 360
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2.4.4.8 Di st.

Fi el d Nane Di st - Distance

Met hod of Entering Data | Text

Mandatory Entry Yes

Fi el d Description Refer to instructions in Chapter 3,
paragraph 2.4.3.9.

Field Type Text

Field Length 4

Val ues 0- 9999

2.4.4.9 Backup.

Fi el d Nanme Backup
Met hod of Pul | down
Entering Data
Mandat ory Yes
Field Select “Y” or “N depending if this is backup
Description or not to a primary observing piece of
equi pnment .
Field Type Text
Field Length 1
Val ue Y or N
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2.4.4.10 Equi pnent Description.

Field Name Equi prent Descri ption

Met hod of Text

Entering Dat a

Mandat ory As provided in the field description.
Field Refer to instructions in Chapter 3,
Description paragraph 2.4.3.7.

Field Type Text

Field Length 256

2.4.4.11 Navigation Buttons. There are four navigation buttons

at the bottom of the O her Equi pnent Info screen.

But t on Functi on/ Resul t
Save Wirk in Saves formto CSSA database on hold
Progress Wi thout submtting the information. It

is reconmended to save work in progress
after every tab.

Submt for Approval

Submits prelimnary formto workfl ow
process. All entries should be verified
before submtting to the next |evel of
approval. If quality control finds an
error at this point the programwll go
to the field with the error. A pronpt
will be displayed at tinme of subm ssion
to print a draft.

Cl ear Changes

Cl ears the changes on the current screen.

Cancel Form

*** CAUTI ON MUST
BE FOLLOWED W TH
THI' S SELECTI ON* * *

For a station newy established by the
form the formw |l be PERVANENTLY PURGED
FROM THE DATABASE, ALL | NFORMATI ON
ENTERED, | NCLUDI NG THE STATI ON NUMBER

W LL BE REMOVED. For a previously
established station, ALL | NFORVATI ON
CHANGED W LL BE PURGED FROM THE DATABASE
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2.4.5 Obstructions. The fifth tab on the CSSA screen

is the “OBSTRUCTI ONS” tab. Definitions for obstructions are
found in WS0OM Chapter B-11, Appendix D. The obstructions tab is
selected with the left nouse button on the button at the top of
the CSSA screen. Exhibit 3-8, depicts the Cbstructions screen.
Each field will be described for the Cbstructions screen.

Fileams in Bl o imdicaler eoquieodl CiceTals
COOPERATIVE STATION SERVICE ACCOUNTABILITY |[CSSA)
SrRiEtor Harn station wmncr: 1 3-7080 citmare pevaesen: B nenatzson: ]
NASTRIC T T
bt ction Azimubr/Tiwe [Mrectdion Astance/Ramge (fesmt) Aqle TiesTaticn
I I I I
I | I I
I | I I
I | I I
I | I I
I I I I
I | I I
I | I I
I | I I
I I I I
Pede alz e k- i hean sel - aczesbochoehabe 2L =nlk-
prariurbn B | abnl cAomeesl | O A sges || Gzwdbunn

Exhibit 3-8. (Obstructions
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2.4.5.1 Obstruction.

Fi el d Nane hstruction

Met hod of Entering Data | Text

Mandatory Entry Yes

Field Description Docunent all potential obstructions
within 200 feet of the prinmary gauge.
O her obstructions may be docunented,
e.g., BLDG TREE

TREE LI NE

If there are no obstructions, |eave
this field blank.

NOTE: When docunenti ng obstructions,

t here nust be corresponding entries in
Azi mut h, Di stance/ Range, and Angle to
mat ch the obstruction(s) |isted.

Every Azinmuth/ True Direction entry
must have correspondi ng D stance/
Range entries as well as corresponding
Angl e entri es.

Field Type Text
Field Length 32
Val ues 0-9999
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2.4.5.2 Azi nut h/ True Direction.

Fi el d Nane Azi mut h/ True Direction

Met hod of Entering Data | Text

Mandatory Entry Yes

Fi el d Description Fromthe prinmary gauge, enter the TRUE
Azimuth direction in whol e degrees

(3 digits) for each obstruction (tree)
or obstruction group (tree line)
starting fromnorth and proceeding

cl ockwi se around the gauge, e.g.,
005-040 (for the BLDG,

050 (for the TREE)

070-150 (for the TREE LI NE)
070-150-195 (for the split TREE Line)
Azi mut h ranges are not to exceed 90
degrees total. |If ranged obstruction
exceeds 90 degrees of the horizon,
break it up into entries separated by
a dash. See split tree line exanple
above. ALQDS cannot be used.

Field Type Text

Field Length 32
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Fi el d Nane

Di st ance/ Range

Met hod of Entering Data

Text

Mandatory Entry

Yes

Field Description

Fromthe primary gauge enter the
correspondi ng di stance in whol e feet
for every azimuth entry. Distance
entries shall correspond with

associ ated azinuth entries, e.g.,
120- 150 (for the BLDG

60 (for the TREE)

160-180 (for the TREE LI NE)
160- 180- 195 (for the split TREE Line)
Field Type Text
Field Length 32
2.4.5.4 Angle.
Fi el d Name Angl e
Met hod of Entering Data | Text
Mandatory Entry Yes
Field Description Mandatory - Fromthe prinmary gauge

enter a correspondi ng el evation angle
in whole degrees (2 digits) for every
obstruction azi nut h/ di stance entry.
Angl es are to be taken fromthe top of
the primary gauge, e.g.,

20-15 (for the BLDG

28 (for the TREE)

16- 022 (for the TREE LI NE)
16-22-30 (for the split TREE Line)
Field Type Text
Field Length 32
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Fi el d Nanme Angl e

Val ues 0-90

2.4.5.5 Navi gation Buttons. There are four navigation buttons
at the bottom of the Cbstructions screen.

But t on Functi on/ Resul t
Save Wirk in Saves formto CSSA database on hold
Progress Wi thout submtting the information. It

is reconmended to save work in progress
after every tab.

Submt for Approval Submits prelimnary formto workfl ow
process. All entries should be verified
before submtting to the next |evel of
approval. If quality control finds an
error at this point the programwll go
to the field with the error. A pronpt
will be displayed at tinme of subm ssion
to print a draft.

Cl ear Changes Cl ears the changes on the current screen.
Cancel Form For a station newy established by the
*** CAUTI ON MUST form the formw |l be PERVANENTLY PURGED
BE FOLLOWED W TH FROM THE DATABASE, ALL | NFORVATI ON

THI S SELECTI ON*** ENTERED, | NCLUDI NG THE STATI ON NUMBER

W LL BE REMOVED. For a previously
established station, ALL | NFORVATI ON
CHANGED W LL BE PURGED FROM THE DATABASE

2.4.6 Publication Data. The sixth tab on the CSSA screen is
t he “PUBLI CATI ON DATA” tab. This tab indicates how NCDC wil |
publish the data and shoul d not be confused with the

di ssemi nati on of data docunented on the “OBS | NFO' screen. The
publication data tab is selected by clicking with the |Ieft nouse
button on the tab at the top of the CSSA screen. Exhibit 3-9,
depicts the Publication Data screen. Each field will be
described for the Publication Data screen.
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COCPERATIVE STATION SERYICE ACCOUNTABILITY (CS5A4)
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2.4.6.1 HPD. This selection determ nes whet her the
observation data should be published in the HPD, and if so, if
t he observer receives publication in the mail and how often.
Check the boxes in accordance with guidance in the table bel ow

Fi el d Nane HPD

Publ i shed ? Check “yes” if the hourly
precipitation data is published in the
HPD. Check “no” if unpubli shed.

Distributed ? Check “paper” if the HPD publication
is distributed to the observer. Check
“none” if the observer does not desire
to be on a distribution list for the
HPD dat a.

Frequency ? Check “nonthly” if the published
hourly precipitation data is
distributed to the observer nonthly.
Check “annually only” if the published
hourly precipitation data is

di stributed to the observer once a
year only.

2.4.6.2 CD. This is the summary of the day publication
information for the climatic data (CD) summary publications.

a. Tenperature. This selection determ nes whether the
tenperature data should be published in the CD, and if so, if the
observer receives the publication in the mail and how often.

Fi el d Nanme Tenper at ure

Publ i shed ? Check “yes” if the summary of the day
tenperature data is published in the
CD publications. Check “no” if the
answer i s negative
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Fi el d Nanme Tenper at ure

Distributed ? Check “paper” if the published sunmary
of the day tenperature data (CD) is
distributed to the observer. Check
“none” if the observer does not desire
to be on a distribution list for the
CD dat a.

Frequency ? Check “nonthly” if the CDwth
tenperature summary of the day data is
distributed to the observer nonthly.
Check “annually only” if the CDwth
Tenperature summary of the day data

is distributed to the observer
annual | y.

b. Precipitation. This selection determ nes whether the
precipitation data should be published in the CD, and if so, if
t he observer receives the publication in the mail and how often.

Fi el d Nanme Precipitation

Publ i shed ? Check “yes” if the summary of the day
precipitation data is published in the
CD publications. Check “no” if the
answer i s negative.

Distributed ? Check “paper” if the published sumary
of the day precipitation data (CD) is
distributed to the observer. Check
“none” if the observer does not desire
to be on a distribution list for the
CD dat a.

Frequency ? Check “nonthly” if the CDwth
precipitation sunmary of the day data
is distributed to the observer
monthly. Check “annually only” if
the CD with precipitation summary of
the day data is distributed to the
observer annually.
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C. Evaporation. This selection determ nes whether the
evaporation data should be published in the CD, and if so, if the
observer receives the publication in the mail and how often.

Fi el d Name Evapor ati on

Publ i shed ? Check “yes” if the summary of the day
evaporation data is published in the
CD publications. Check “no” if the
answer i s negative.

Distributed ? Check “paper” if the published sumary
of the day evaporation data (CD) is
distributed to the observer. Check
“none” if the observer does not desire
to be on a distribution list for the
CD dat a.

Frequency ? Check “nonthly” if the CDwth
evaporation sunmary of the day data is
distributed to the observer nonthly.
Check “annually only” if the CDwth
evaporation sunmary of the day data

is distributed to the observer
annual | y.

d. Soil Tenperature. This selection determ nes whet her
the soil tenperature data should be published in the CD, and if
so, if the observer receives the publication in the nmail and how
of t en.

Fi el d Name Soi |l Tenperature

Publ i shed ? Check “yes” if the summary of the day
soil tenperature data is published in
the CD publications. Check “no” if
the answer is negative.

Distributed ? Check “paper” if the published summary
of the day soil tenperature data (CD)
is distributed to the observer. Check
“none” if the observer does not desire
to be on a distribution list for the
CD dat a.
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Fi el d Nanme Soi | Tenperature

Frequency ? Check “nonthly” if the CD with soil
tenperature summary of the day data is
distributed to the observer nonthly.
Check “annually only” if the CDwth
soi|l tenperature summary of the day
data is distributed to the observer
annual | y.

2.4.6.3 Navi gation Buttons. There are four navigation buttons
at the bottom of the Publication Information screen.

But t on Functi on/ Resul t
Save Wirk in Saves formto CSSA dat abase on hold
Progress Wi thout submtting the information. It

is reconmended to save work in progress
after every tab.

Submt for Approval Submits prelimnary formto workfl ow
process. All entries should be verified
before submtting to the next |evel of
approval. If quality control finds an
error at this point the programwll go
to the field with the error. A pronpt
will be displayed at tinme of subm ssion
to print a draft.

Cl ear Changes Cl ears the changes on the current screen.
Cancel Form For a station newy established by the
*** CAUTI ON MUST form the formw |l be PERVANENTLY PURGED
BE FOLLONED W TH FROM THE DATABASE, ALL | NFORVATI ON

THI S SELECTI ON*** ENTERED, | NCLUDI NG THE STATI ON NUMBER

W LL BE REMOVED. For a previously
established station, ALL | NFORVATI ON
CHANGED W LL BE PURGED FROM THE DATABASE
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3. ASCS Locations Designated as COOP Stations. Sone

aut omat ed surface observation (ASOS) | ocati ons have been assigned
COOP Station nunbers. This section of Chapter 3, will provide
informati on on data entry specific to the ASCS.

3.1 ASCS Menu Sel ection. The CSSA nenu screen may be
accessed after logon, fromthe CSSA Main Menu. Sel ect
Establish/Edit ASOS Station Data fromthe CSSA Main Menu. Enter
the station nunber at the pronmpt. Exhibits 3-3 or 3-2 will be
di spl ayed. Sel ect the appropriate nmenu choice and if applicable
conplete the formfollowi ng instructions in Chapter 3, paragraph
2.4. Chapter 3, paragraph 3.2, provides reporting criteria
specific to the ASCS.

3.2 Reporting Criteria for ASCS in the CSSA.

a. ASCS | ocations assigned COOP station nunbers shall be
entered into the new CSSA dat abase

b. The fields for the ASCS portion of the new CSSA
should follow the rules in Chapter 3, paragraph 2.4.

C. The el evation for the ASOS is the el evation of the
ASCS primary precipitation gauge.

d. Remar ks shoul d i nclude i nformation about the ASCS
comm ssi oni ng and backup equi pnment. For exanple, “ASCS site
conm ssi oned 03/01/1994. SRG at WFO used as backup, SRG
1.2 mles west of the ASCS precipitation gauge”.

e. The publication screen entries should report that the
tenperature and precipitation are published in the CD and the
hourly precipitation is published in the HPD. Soil tenperature
and evaporation data may be added for staffed ASCS sites.
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CHAPTER 4 - THE PAYROLL

*Items in Bed indicate required fislds
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1. | nt roduction. The CD-404 is an agreenent with an
observer at a COOP station where paynent is involved. Wen a new
station is opened or when an existing station changes its pay
status. The NWBREP and RCPM shoul d coordinate on preparing the
form

2. Filling in the CD-404 Data. Electronic CD 404
information is entered by the NWSREP responsi ble for the COOP
Station. The information is quality controlled by the RCPM

t hrough an abbrevi at ed wor kfl ow process. The RCPM approves the
regional CD-404 for quality prior to subm ssion to the ASC.

The CD- 404 nust be printed out fromthe reports nenu (see Chapter
6) and nailed to the ASC. Future revision of the system may
all ow for automated transm ssion of the CD 404.

3. Processing of Form CD-404. The CSSA program provi des
the neans to prepare CD-404 data for mail. CD-404 data are
mai l ed to the appropriate ASC by the WFO. The ASC nakes
quarterly paynents to observers. During July or August, the ASCs
send draft CD 404s to the regional headquarters. The RCPM
coordinates with the NWSREP who will edit the CD 404s if
necessary. The nodified CD-404s are returned to the ASCs.

4. Reporting Cycle. The follow ng reporting cycles
are observed.

a. Weekly. NWBREPs and RCPMs review CD 404 dat a.
b. July or August. ASCs review CD 404 data and nodify as

necessary. Forward nodified CD-404s to RCPMs.

C. Sept enber/ Cct ober. The NWSREP conpi |l es end of the
fiscal year data.

4. CD-404 CSSA Main Menu. Refer to Chapter 1, paragraph
4, for instructions to logon to the CSSA system (Cbserver pay
data cannot be entered unless a station has been established in
the CSSA system Establish the station, if necessary, in
accordance with Chapter 3. At the CSSA Main Menu sel ect

Add/ Change/ Cancel Payroll Data. Enter the station nunber as
required. Select Mddify Contract at the This Station was
found/ (not found) in the database screen. The CD- 404 Payrol
Managenent screen will be displayed. Exhibit 4-1, depicts the
CD- 404 Payrol | Managenent screen.
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*itemg in Ked indicate regqnired Fields

CODPERATIVE STATION SERVICE ACCOUNTABILITY [GSSA)
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5.1 CD-404 Payroll Managenent Screen. The screen provides
specific information about the COOP station’s pay information.
The pai d observer nane, pay rates, addresses, and other
informati on are included.

5.2 Fields for the CD-404. Information is provided in this
par agr aph about the fields on this screen.

5.2.1 Qoser ver.

Fi el d Name Qoser ver

Met hod of Entering Data | Auto Fill/Pull Down

Mandatory Entry No

Fi el d Description This menu is auto filled fromthe CSSA
Qobserver Data information. Select the
pai d observer’s nane.

Field Type Text

Field Length 40

5.2.2 Pai d Observer’'s Nane.

Fi el d Nane Pai d Observer’s Name

Met hod of Entering Data | Text

Mandatory Entry Yes

Field Description Enter the paid observer’s nane from
the pull down nmenu.

Field Type Text

Field Length 40

5.2.3 Paid Observer’s Miiling Address.

Fi el d Name Pai d Cbserver’s Miling Address

Met hod of Entering Data | Text

Mandatory Entry No
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Fi el d Nane

Pai d Cbserver’s Miling Address

Fi el d Description

Enter the paid observer’s street
address. 3 lines are available. 40
characters per line.

Field Type Text

Field Length 40 per line
5.2. 4 Gty.

Field Name Gty

Met hod of Entering Data | Text
Mandatory Entry No

Field Description

Enter the paid observer’s address
city.

Field Type Text
Field Length 25

5.2.5 State.

Fi el d Name State

Met hod of Entering Data | Pull Down
Mandatory Entry No

Fi el d Description

Sel ect the paid observer’s address
state fromthe pull down nenu.

Field Type Text
Field Length 2
Val ue NWELI Tabl e
5.2.6 Zip.
Fi el d Nane Zip - Zip code
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Met hod of Entering Data

Text

Mandatory Entry

No

Fiel d Description

Enter the paid observer’s address zip

code.

Field Type Text

Field Length 10

5.2.7 Sub.

Fi el d Name Sub

Met hod of Entering Data Pul I Down

Mandatory Entry No

Field Description This is the nunber of nonths, in
quarterly increnments, left in the
fiscal year the observer will be
paid. Select fromthe pull down
menu. A selection can al so be
made if the Pay Order (PO is to

be canceled or the Paid bserver’s
addr ess changes.

Field Type

Text

Field Length

14

Val ue Chapter 7, paragraph 3.19
5.2.8 O der Date.

Fi el d Name Order Date

Met hod of Entering Data Text

Mandatory Entry Yes
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Fi el d Nane

Order Date

Fiel d Description

The Order Date is the effective
date of the CD-404; the date on
whi ch services began. This is a
critical entry, used in the
conputation of the quarterly
paynment anount, first quarterly
paynment date, nunber of quarterly
paynents, and in building the
actual Order Nunber and accounti ng
data. This date nust be the first
cal endar day of a cal endar
quarter: January 1, April 1, etc..

Field Type Dat e

Field Length f or mat =M1 dd/ yyyy
5.2.9 Cancel l ati on Date.

Field Name Cancel | ation Date
Met hod of Entering Data Text

Mandat ory Entry Yes

Field Description

Enter the date the PO is cancel ed.
Every tinme a Cancel PO is found in
the SUB field, the follow ng
statenent is printed on the

CD- 404, CANCEL ALL EFFECTI VE

nm dd/ yyyy. The date nust be the
first day of a cal endar quarter:
January 1, April 1, etc..

Field Type

Dat e

Field Length

Format nust be nm dd/yyyy

5.2.10 Tax/ Soci al Security Nunber.

Fi el d Nane

Tax/ SSN

Met hod of Entering Data

Text
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Fi el d Nane

Tax/ SSN

Mandatory Entry

Yes

Fi el d Description

The observers social security
nunber or tax nunber. Do not use
hyphens.

Field Type Text
Field Length 12
5.2. 11 Peri od.

Fi el d Name Peri od
Met hod of Entering Data Text
Mandat ory Entry Yes

Field Description

Enter the period of tinme for which
paynment is being nmade. Typica
entries; WKENDS & HOL or SAT AM
OCT-JUN. For a recording
precipitation service the entry
woul d be 12 MONTHS.

Field Type Text

Field Length 16

5.2.12 Description.

Fi el d Nanme Descri ption
Met hod of Entering Data Pul I Down
Mandat ory Entry Yes

Field Description

Sel ect the CD-404 Paid Service
Code fromthe pull down nmenu. The
Menu contai ns vari ous comnbi nati ons
of observations/ services for

whi ch an observer may be paid

Field Type

Text

4-7




THE PAYROLL

Fi el d Nane

Descri ption

Field Length

1

Val ue

Chapter 7, paragraph 3.18

5.2.13 Q.

Fi el d Nane

Qy - Quantity

Met hod of Entering Data

Auto Fill

Mandatory Entry

Yes

Fi el d Description

The conputer cal cul ates the nunber of

months left in the fiscal year. An
exanple, if the Order Date is
04011988, the calculated entry is 6.

Field Type Text

Field Length 1

5.2.14 Rat e.

Fi el d Name Mont hly Rate

Met hod of Entering Data | Text

Mandat ory Entry Yes

Field Description

Enter the nonthly rate of pay in
dollars and cents. E.g., $7.60

Field Type

Fl oati ng Poi nt

Field Length

6.2

5.2.15 Task Code.

A task code is required for each line entry

in the Paid Services Section.

Fi el d Nane

Task Code

Met hod of Entering Data

Auto Fill/Pull Down Menu

Mandatory Entry

Yes
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Fi el d Nane

Task Code

Fiel d Description

The task code is auto filled under
whi ch the servi ces/observations are
pai d.

Field Type

Text

Field Length

8

5.2.16 Navi gati on Buttons. The navigation buttons at the

bottomand 1 in the upper right of the CSSA CD 404 Payr ol

Managenent Screen.

The table below lists the button functions.

But t on

Functi on/ Resul t

Save Wrk in
Pr ogr ess

Saves formto CSSA database on hold

W thout submtting the information. It
is recomended to save work in progress
after every tab.

Submt for Approval

Submits prelimnary formto workfl ow
process. All entries should be verified
before submtting to the next |evel of
approval. If quality control finds an
error at this point the programwll go
to the field with the error. A pronpt
will be displayed at tinme of subm ssion
to print a draft.

Cl ear Changes

Cl ears the changes on the current screen.

Cancel Form

*** CAUTI ON MUST
BE FOLLOWED W TH
THI' S SELECTI ON* * *

For a station newy established by the
form the formw |l be PERVANENTLY PURGED
FROM THE DATABASE, ALL | NFORMATI ON
ENTERED, | NCLUDI NG THE STATI ON NUMBER

W LL BE REMOVED. For a previously
established station, ALL | NFORVATI ON
CHANGED W LL BE PURGED FROM THE DATABASE
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CHAPTER 5 - THE STATION INSPECTION

*Tlemy in Red iodicole peguiced |iolds

COOPERATIVE STATION SERVICE ACCOUNTABILITY |[CEEA]
SITE INSFECTION REPORT

statdanr Tran: ROMNEY 1 SW stattar Naahar:36-7 830 climatn Matader: DB mrmditian 12
IWSEECTIOH DETA

Aespactar; | j
Fer laew: =
IrtpecEion Fope: | ﬂ i

ARipeckzon Late:
ampling Coxk
SFaTT Hmra

Toep Cowlky
Mudes Jrives

COUTPHEHRT Maioloyanee Perloenesd More Lhon v may be choasen
= I'Hez Facriced " Painted, ["KedoZiwd [ Zeolazed [ KovadiRelcoatad
I Fouzons Haissanance | Zalibrszad [ Zewai [ Izztalles [ Zznovad
et FHe. Fozwlicew F Dululee Chwdoolee T Rcno ol TR v d S Rodeoal v
oo o Beis_cnupee | Zalilec_sd [ Sesaizes [ Toslallec [ Zenoced
rI'-Jf.— Hariced |— Hainter |_h'f.f|' =1l |— =cn anad l_h'f.\'a.‘l." Ke 1aeatad
hirnivil]
I Br—-na Mai-—anamoe [M@libra—ad [ -ewaiced [ iestallad [ o-emacad
. Fre. Gezwica F Puinlew FChedo ime Coea_uced  FCHoved RBaloculed
FReo__os Beisn snanee  |[F¥slilea-sd T Sesgizes [ Ioslallec T Senscsd
[ iinte Cred- i [aea”arimd T Favadibe Iasabad
HHTE-1
Cilibra—ad [ oarwad TCerralled [ oarmacad
Fro- fexvicac C raintac FCrEedzcies [Zas_aced  [CEewediTalomates
Freozone Deixsenance | Zalibrz—ed [ Zamaizes [ Ixstallec [ Zanaved

B

PemsLRr j

HEL T el v T T I Mre= LA ezl Dhavy-r I
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1. | ntroduction. This chapter is designed for the station
i nspection data entry areas of the CSSA system Screen
depictions and tables of field details are provided to explain
the data entry requirenents.

2. Station Inspections. The requirenments for conducting
station inspections are described in NWs Cbserving Handbook
NO. 6 and Chapter WSOM B-17.

3. Station Inspection Menu. Refer to Chapter 1, paragraph
4, for instructions to logon to the CSSA system and di splay the
CSSA Main Menu. Select the appropriate choice for inspections
fromthe CSSA Main Menu. Station inspection data cannot be
entered unl ess a station has been established in the CSSA system
Establish the station, if necessary, in accordance with

Chapter 3.

3.1 Site Inspection Report Screen. The Site Inspection
Report screen provides information about the COOP station’s

i nspection. The type of inspection, inspection dates, ml eage
driven, costs, and other information are included. The tables
and subparagraphs in Chapter 5, paragraph 3.3, provide
information on entering data to the Site Inspection Report
screen. Exhibit 5-1, depicts the Site Inspection Report screen.

3.2 ASCS Site Inspection Report. The ASCS Site I nspection
Report screen provides ASCS specific information about the COOP
station’s inspection information. Exhibit 5-2, depicts the ASCS
Site Inspection Report screen.
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*Ttems in Red indicate required fields

COOPERATIVE STATION SERVICE ACCOUNTABILITY |CSSA)
SITE INSPECTION REPORT

station Nane: WASHGTN DULLES INTL AP statice Mumber:44-8903  Ctinate Divivion:04  Rendition:$
IFSPECTION DATA

Tnepector: | j
Per DMem: | =
Inspection Type! | j e I__I

Trip Dmber: I
Inspection Dike: Soslies Cosk
pplies Cosk: I
Staff Howrs reio Cost
rE5p Cosk: I
Nilex Driven

EQUIPHENT Maintenance Performed - More than one may be chosen
— Koo 3zrwized I Paznted TMad:fied [Replsced [ ¥owed/3elacszz
Mioatire Nsirtenance [ Zalibrated | 3assired [ Inzzzllied [ Reroved
- CKoz 3zrwized I Paznted CMad:fied [Replaced [ ¥owed!3elacszs
[ioatire Nsirtenance [ Zalibrated | 3sssires [ Inzzzlled [ Reroved
\Rema rks j
32 1spedlior Segar Clee-Chargas Cance Changes |
1 [ ¥

Exhibit 5-2. ASCS Site |Inspection Report
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3.3 Fields for the Site |Inspection Report Screen.
3.3.1 | nspector.
Fi el d Nanme | nspect or

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Fi el d Description Sel ect the position of the Inspector
fromthe pull down |ist.

Field Type Text

Field Length 4

Val ues Chapter 7, paragraph 3.23

3.3.2 | nspection Type.

Fi el d Nanme | nspection Type

Met hod of Entering Data | Pull Down

Mandatory Entry Yes

Field Description Sel ect the type of the inspection from
the pull down nmenu.

Field Type Text

Field Length 2

Val ues Chapter 7, paragraph 3.24

3.3.3 | nspection Date. This is the date the station is

visited for an inspection.

Fi el d Name | nspection Date

Met hod of Entering Data | Text

Mandat ory Entry Yes
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Field Description Enter the date of inspection using the
format mm dd/yyyy. Exanple 01/31/2001
Field Type Dat e
Field Length Fi xed
3.3.4 Staff Hours.
Fi el d Name Staff Hours
Met hod of Entering Text
Dat a
Mandatory Entry Yes
Fi el d Description Enter the tinme spent driving to and

fromthe site and at the site. For
driving tinme calculation for multiple
station visits divide the driving tine
equal |y anong each site. As in Tine
and Attendance (T&A), 15 mnutes = .1
30 mnutes = .2 and 45 mnutes = . 3.
Round your nunbers to the nearest 15
m nut e mark.

Exanpl e: You visited five stations
and total driving time was 3 hours and
you were at station "A" for 1 hour and
15 m nutes then you woul d encode 1.3
for total staff hours at station A
This includes 32 mnutes (180/5) for
driving and 1 hour and 15 m nutes for
being at the station. If two personnel
were on the trip then just double the

total tine. 1In this exanple the new
total tinme would be 3 hours and 30
m nut es.

Field Type Fl oat i ng Poi nt

Field Length 6
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3.3.5 Mles Driven.

Fi el d Name Mles Driven
Met hod of Entering Data | Text

Mandat ory Entry Yes

Field Description

If only one station is visited for the
day then enter all the mleage with
that station. |[If you visit nore than
one station then divide the mles
equal | y anong each station visited.

Field Type Text

Field Length 4

Val ues 0- 9999
3.3.6 Trip Nunber.

Fi el d Nanme Trip Nunmber
Met hod of Entering Data | Text
Mandatory Entry Yes

Field Description

DT and for all
order

For day trips enter
other trips enter the travel

nunber/voucher nunber.
Field Type Text
Field Length 4
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3.3.7 Suppl i es Cost.

Field Name Suppl i es Cost
Met hod of Entering Data | Yes

Mandat ory Entry Yes

Field Description

Enter the nonthly supply cost in
dollars and cents in the first station
visited followi ng the nonth the costs
were accrued in. Include in the cost
all credit card and NLSC purchases for
t he COOP program

Exanple: In March you spent 43.55 on
supplies. This cost would be entered
in the supplies cost block on the
first station visited in April. If
you did not have any visits schedul ed
in April then the cost would be
entered in the first station visited
in My.

Field Type Fl oati ng Poi nt
Field Length 10. 2

3.3.8 Trip Cost.

Fi el d Name Trip Cost

Met hod of Entering Data | Text

Mandatory Entry Yes

Fiel d Description

If only one station is visited for the
day then enter all the trip cost with
that station. |[If you visit nore than
one station then divide the trip cost
equal | y anong each station visited.

Field Type

Fl oat i ng Poi nt
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Field Description If only one station is visited for the
day then enter all the trip cost with
that station. |[If you visit nore than

one station then divide the trip cost
equal |y anong each station visited.

Field Length 10. 2
3.3.9 Renar ks.
Fi el d Nane Remar ks

Met hod of Entering Data | Text

Mandatory Entry No

Field Description Use this block to better describe your
actions during the station visit.
Enter the established Check Bar Val ue
(EWN and the current Check Bar
reading (WWN. Adjust if the
di fference exceeds .06. River Staff
Gage (SF) and Water Stage Recorder
Reading (WBR) and tinme conpleted if
appl i cabl e.

Exanpl e: Replaced MMIS-1 with MMIS-7
nodel. Replaced fluids in F/ P. EVWV
22.22 WN 22.34. Adjusted Check Bar.

Field Type Text
Field Length 256
3.3.10 Check Boxes. The check boxes are self explanatory and

shoul d be used where applicable. ASCS |ocations will only be
i nspected for the heated tipping bucket and the hygrothernoneter
in the COOP Program (See Exhibit 5-2).

3.3.11 Navi gation Buttons. There are 3 navigation buttons at
the bottomof the Site Inspection Report screen. The table bel ow
lists the button functions.

Butt on Functi on/ Resul t

5-8



THE STATI ON | NSPECTI ON

Save | nspection
Report

Saves Report to CSSA dat abase.

G ear Changes

Cl ears the changes on the current screen.

Cancel Changes
*** CAUTI ON MUST
BE FOLLONED W TH
THI' S SELECTI ON***

The changes will be PERVANENTLY PURGED
FROM THE DATABASE, ALL | NFORVATI ON
ENTERED, W LL BE REMOVED.
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THE REPORTS

1. | ntroduction. This chapter is designed for the reports
of the nodernized CSSA system Screen depictions for the reports
menu are provided to explain how to generate reports.

2. Station Reports. The requirenents for generating CSSA
reports are described in NWs Observi ng Handbook No. 6, WSQOM
Chapter B-17, and regional headquarters gui dance.

3. Station Report Menu. Refer to Chapter 1, paragraph 4,
for instructions to logon to the CSSA system Reports cannot be
generated unl ess a station has been established in the CSSA
system Establish the station, if necessary, in accordance with
Chapter 3. The reports require Acrobat Adobe 4.05, or greater,
software to be | oaded on the conmputer. Currently there are three
reports available fromthe reports nmenu. Additional reports
shall be provided in the future. The reports will load directly
onto the Adobe software and are avail able for view ng or
printing. Exhibit 6-1, depicts the CSSA Report Menu screen.

The report nmenu is a selection on the review screen

(see Exhibit 2-4) or fromthe CSSA Main Menu (see Exhibit 1-2).

3.1 Report Menu Screen. The screen provides a series of
predefined reports that can be printed for a station or a series
of stations. Additional reports will be provided and the

sel ections for the reports nenu will change fromthose depicted
in Exhibit 6-1.

3.2 Browsi ng Forns. The CSSA forms nmay be browsed using
the reports selection. Select the CSSA report, and the report is
avai l abl e after entering the station nunber (see Exhibit 3-1).
This browse feature is read only.

3.3 Queries and Reports not listed on the Reports Menu.

It is recognized there may be additional reports or queries
required by the WFGs not available in the CSSA system

Addi tional reports will be supported through individual requests
fromeach WWO. An ermail should be provided to the RCPM and
either the RCPM or the NCPMwi ||l generate the report or query of
t he CSSA dat abase and provide the information to the WO
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Cooperative Station Service Accountability (CSSA)
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Exhi bit 6-1. Report Menu

6-2




CSSA LOOKUP TABLES

CHAPTER 7 - CSSA LOOKUP TABLES

Fi el d Val ues Description - Inspection Type
S SEM - ANNUAL

A ANNUAL
E ENVERGENCY

ES EMERGENCY&SEM - ANNUAL

EA EMERGENCY&ANNUAL

Field Values Description - Equipment Exposure

R ROOFTOP

RS ROOFTOP, SHIELDED

RST ROOFTOP, SHIELDED, TOWER

RT ROOFTOP, TOWER
S SHIELDED
ST

T

SHIELDED, TOWER
TOWER




CSSA LOOKUP TABLES

1. | nt roduction. This chapter describes the new CSSA

| ookup tables. Wile this manual attenpts to capture the current
state of the new CSSA system due to ongoing devel opnent, sone of
the tabl e val ues nay be changed.

2. Pur pose. These tables are used to generate pull down
menu lists to facilitate data entry. Each table is described in
t he applicabl e subsection. Table values may be added or renoved
t hrough coordination with the LOT and the RCPM

3. Lookup Tabl es.

3.1 CSSA Reason for Reporting Code Lookup Table. This

| ookup table contains remarks to descri be code enabling the
NWSREP to nake the nobst accurate menu sel ection choice fromthe
menu selections in Exhibits 3-2 and 3-3.

Field Description - Reason for Report
Val ues
01 ESTABLI SH A STATION - This entry Is used when a

station is being installed for the first tine and a
climatol ogically conpatible station did not exist
in the past. |[If such a station has existed
previously, refer to code 03. Establishnent of a
station that has a network service should have a
statement in remarks, A NETWORK AUTHORI ZATI ON FROM
ANYTOMN, USA (99-9999-0) CLOSED 2/ 2/ 66

02 CLOSE A STATION - This entry is used whenever a
station is closed or expected to be inactive (refer
to code 06) for longer than 6 nonths. |If the

station had "a" network services, remarks should
have a statenent, A NETWORK AUTHORI ZATI ON REVERTS
TO PLANNED STATUS

03 REESTABLI SH A STATION (COVMPATIBLE) - This entry Is
used when a station is reinstalled at the sane

| ocation or at a clinmatol ogically conpatible

| ocation. Entry includes the distance in mles and
direction using a 16-point conmpass fromthe old
site to the newy, re-established site and the
station nunber for the old station. If the |location
is identical, enter REESTABLI SHED SAME SI TE

(Stn #). Exanple: In 1940, a station was
established at Bliss, ID. The station was within

t he town boundari es and was assigned the station
nunber, 10-1002-7. In 1975, the station was cl osed
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Fleld
Val ues

Description - Reason tor Report

when the observer quit. No replacenent observer
was found until 1983. The new observer was | ocated
at aranch 4 mles NWof the Bliss Post Ofice.

The data from both | ocations are consi dered
climatol ogically conpatible. Entry: REESTABLI SHED
4 M NW(10-1002-7) Remarks m ght be: A NETWORK
AUTHORI ZATI ON FROM BLI'SS, 1D (10-1002-7) CLOSED
1975. PREVI QUS NAME - BLI SS

04

RELOCATE A STATI ON (COWPATIBLE) - Used when a
station is noved and remains climtol ogically
conpatible with its previous location. Enter the
di stance and direction fromthe old site to the new
site and the old station nunber, if different.
Exanpl e: RELOCATED 1.3 M SW Remarks m ght be:

LOCATI ONS COVPATI BLE. PREVI QUS NAME - ANYTOMN 4 NW

05

LOCALI ZED EQUI PMENT MOVE ( COMPATI BLE AND SAME NAME)
- Use this entry when the observing equi pnent is
noved, but the station remains at the sane site for
all practical purposes. An observer m ght ask that
an equi pnent be noved to another area of his/her
yard or the NWSREP/ DAPM HMI' m ght nove equi pnent to
i nprove exposure. Enter the distance in feet and
the direction fromthe old site to the new site.
Exanpl e: EQUI PMENT MOVED 100 FT E

06

| NACTI VATE A STATION - Use this entry when a
station will be inactive for not nbre than six
months and it is expected that observations wll
resume within that period. This situation m ght
occur when an observer is on vacation and there is
no relief observer or when equi pment becones

i noperative and the NWSREP/ DAPM HMI i s unable to
visit the site. |If observations are not resuned
within six nonths, the station should be cl osed.
Remar ks m ght be: OBSERVER ON SUMMER RANGE FOR 2
MOS, NO BACKUP OBSERVER AVAI LABLE. or MR JONES
QU T 3/3/88, WLL TRY NEW RECRU TMENT JUNE 1988.

07

REACTI VATE AN | NACTI VE STATION - Entry is used to
change the status of a station frominactive to
active. Exanple: REACTI VATE STATION. Stations that
are reactivated at new | ocations shoul d sel ect
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Field Description - Reason for Report

Val ues
rel ocate a station (code 04).

09 CORRECT A PREVI QUS RENDI TI ON - NOT AVAI LABLE

10 CHANGE - Use this entry to note any changes to W5
Form B-44 itens not covered by the above codes.
Exanpl e: CHANGE OBSERVATI ON TI ME AND HOVE PHONE.

3.2 CSSA Horizontal Datum Lookup Tabl e.

Field Description- Horizontal Datum

Val ues

'NAD33 North Anerica Dat um 1983

NAD27 North Anmerican Datum 1927

ad Hawal i an Hori zontal Datum - to be used in the

Hawaiian |Pacific Region only

UNKNOWN UNKNOWN - SELECT WHEN | N DOUBT

3.3 CSSA Vertical Datum Lookup Tabl e.

Field Description - Vertical Datum

Val ues

NAVDS8 North Anmerica Dat um 1988

NAGVD29 North Anerica Datum 1929

IVBL Mean Sea Level - to be used in Pacific Region Only

UNKNOWN UNKNOWN - SELECT WHEN | N DOUBT

3.4 CSSA Lat/Lon Source Lookup Table. Select from one

of the nmenu choices in the table.

is not on the table list contact the RCPM and the table will

| f a Lat/Lon source being used

updat ed.

Field Description - Lat/Lon Source

Val ues

10 GPS — NON SPECI FI ¢ BRAND NOT SPECI FI ED
20 USGS TOPOGRAPHI CAL MAP

30 GPS — GARM N, MODEL 45

60 GPS — GARM N, MODEL 11

40 GPS — GARM N, MODEL 450

50 GPS — GARM N, MODEL 50

70 GPS — GARM N BRAND, MODEL NOT G VEN
80 GPS — LOARANCE GLOBALMAP 100

90 GPS — MAGELLAN MARI NER

100 GPS — MAGELLAN MERI DI AN XL
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Field Description - Lat/Lon Source

Val ues

110 GPS — MAGELLAN NAV 5000

120 GPS — MAGELLAN BRAND, NO MODEL G VEN
130 ASCS SI TE SURVEY

140 DELORVE VAP ATLAS

150 FAA — PROVI DED Al RPORT REFERENCE POl NT
160 I NI TI AL DATABASE LOAD — LAT/LONG | N PLACE
61 GPS - GARM N, MODEL 11T PLUS

3.5 CSSA Net wor k Code Lookup Tabl e.

Field Description - NETWORK CODE

Val ues

COOPA COOPERATI VE STATI ON CLI MATE (A
COOPAB COOPERATI VE STATI ON CLI MATE — HYDRO ( AB)
COOPABC COOPERATI VE STATI ON CLI MATE — HYDRO — MET  ( ABO)
[COOPAC | COOPERATI VE STATION CLIMATE — MET (AQ)
COOPB COOPERATI VE STATI ON HYDRO ( B)

COOPBC COOPERATI VE STATI ON HYDRO — MET (BO)
COOPC COOPERATI VE STATI ON NVET (O

3.6 CSSA Station Type Code Lookup Tabl e.
Field Description - Station Type

Val ues

92 COOPERATI VE OBSERVER STATI ON

6 ASCS

40 WEATHER FORECAST OFFI CE ( WEO)

60 RI VER FORECAST OFFI CE ( RFQ)

10 DATA COLLECTI ON OFFI CE ( DCO)

(73 WS CONTRACT MET OB ( WACMD)

03 BASI C CONTRACT OBSERVI NG STATI ON

01 AUTO MET OBSERVI NG STN ( AMOS)

02 SUPP AVI ATT ON WK REPT STN ( SAVRS)

04 FLI GHT SERVI CE STATI ON ( FSS)

05 LITM TED AVI ATI ON WK REPT SIN ( LAVRS)

07 SYNOPTI C OBSERVI NG STATI ON

08 COVBI NED SYNOPTI C7 BASI C OBSERVI NG STN
09 MARI NE REPT/ COAST GUARD STN ( MARS)
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3.7 CSSA Tine Code Zones Lookup Tabl e.
Field Description - Tinme Zones

Val ues

10 ATLANTI C

20 EASTERN

30 CENTRAL

40 MOUNTAI N

50 PACI FI C

60 ALASKAN

70 HAVWAI | OR BERI NG

80 I NDI ANA

90 ARl ZONA

100 NEWFOUNDLAND (GMI — 3: 30)

110 M DWAY | SLAND, SAMOA (GMI — 11: 00)
120 ENWWETOK, KWAJALEIN (GVIT — 12: 00)
130 VARSHALL | SLANDS (GMII +12: 00)
140 SOLOMON | SLANDS (GMI + 11:00)
150 GUAM PORT MORESBY (GMI + 10: 00)
3.8 CSSA dimate Cbserver Ranki ng Lookup Tabl e.
Field Val ues |Description - Cbserver Ranking
10 PRI MARY

20 SECONDARY

30 ALTERNATE #3

40 ALTERNATE #4

50 ALTERNATE #5

60 ALTERNATE #6

70 ALTERNATE #7

80 ALTERNATE #8

90 ALTERNATE #9

3.9 CSSA (bserver Title Lookup Tabl e.
Field Description - Cbserver Title

Val ues

1 VR.

2 VRS.

3 NVB.
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Field Description - Cbserver Title

Val ues

4 M SS

5 DR.

6 REV.

7 NO TI TLE

3.10 CSSA (nserved El enents Lookup Tabl e.
Field Descri ption -Cbserved El enent Equi pnrent Cat egory
Val ues Code
[TMP | TEMPERATURE TENP
VWAD W ND VELOCI TY AND/ OR DI RECTI ON W ND
SOT SO L TEMPERATURE SO L
SNO SNOW DEPTH SNOW
SND SNOW WATER EQUI VALENCY SNSRG
RV Rl VER STAGE RV
PCN PRECI PI TATI ON PCPN
EVP EVAPORATI ON EVAP
DPT DEW PO NT TEMPERATURE TEMP
RES RESERVO R OR LAKE LEVEL RV
[HPR HOURLY PRECI Pl TATI ON REPORT HPCPN
3.11 Qbservation Tinme Lookup Tabl e.

Fi el d Val ues Description - Qbservation Tinme
0700 7: 00 AM

1700 5:00 PM

M D M DNI GHT

0800 8: 00 AM

1600 4:00 PM

SR SUNRI SE

SS SUNSET

0600 6: 00 AM

0630 6: 30 AM

0700 7: 00 AM

0730 7:30 AM

0800 8: 00 AM

0830 8:30 AM

0900 9: 00 AM

0930 9:30 AM
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0800 8:00 AM
1000 10: 00 AM
1030 10: 30 AM
1100 11: 00 AM
1130 11: 30 AM
NOON 12: 00 PM
1230 12: 30 PM
1300 1: 00 PM
1330 1: 30 PM
1400 2: 00 PM
1430 2: 30 PM
1500 3:00 PM
1530 3:30 PM
1600 4. 00 PM
1630 4. 30 PM
1700 5:00 PM
1730 5. 30 PM
1800 6: 00 PM
1830 6: 30 PM
1900 7: 00 PM
1930 7: 30 PM
2000 8: 00 PM
2030 8:30 PM
2100 9: 00 PM
2130 9: 30 PM
2200 10: 00 PM
2230 10: 30 PM
2300 11: 00 PM
2330 11: 30 PM
M D M DNI GHT
2400 M DNI GHT
0030 12: 30 AM
0100 1: 00 AM
0130 1: 30 AM
0200 2: 00 AM
0230 2: 30 AM
0300 3:00 AM
0330 3:30 AM
0400 4. 00 AM
0430 4. 30 AM
0500 5:00 AM
10530 5. 30 AM
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3.12 CSSA Reporting Method Lookup Tabl e.

Fi el d Val ues

Description - Reporting Method

B91

DAILY RIVER & CLI MATOLOG CAL REPORT

B92 (E22) DAI LY EVAPORATI ON AND CLI MATOLOG CAL REPORT
B18 FI SHER & PORIER TYPE GAGE PUNCH TAPE
"RDP DI G TALLY REPORTED DATA

REP MANUALLY REPORTED DATA FROM OBSERVER

TEL TELEMETERED DATA

ADP DATA REPORTED ELECTRONI CALLY TO NCDC
B16 SURFACE WEATHER OBSERVATI ON DAl LY RECORD
[B27 COOPERATI VE STATI ON SUPPLY REQUEST

E1 PRECI PI TATI ON RECORD OF STORAGE GAGE

F6 PRELI M NARY LOCAL CLI MATOLOG CAL DATA
[B82 (F7) COOPERATI VE OBSERVER WORKBOOK

BS3A (F10A)

B83B (F10B) |

REFERENCE CLI MATOLOG CAL REPORT

CLI MATOLOG CAL SUPPLENVENTARY REPORT

F11 VEEKLY WEATHER AND CROP REPORT
F53 SNOW ON GROUND VEEKLY REPORT
VEM 10A FI RST AND SECOND ORDER OBSERVATI ONS FORM
MFMF 10B FI RST AND SECOND ORDER OBSERVATI ONS FORM
MFMF 10C SECOND ORDER AND SAVRS OBSERVATI ONS FORM
1074 HYGROTHERMOGRAPH SUMVER CHART
1074C HYGROTHERMOGRAPH W NTER CHART
1076 THERMOGRAPH CHART, - 20° TO 110° F
[1076C THERMOGRAPH CHART, W THOUT TI VE AND TEMPERATURE |
[452-2 UNI VERSAL CHART, 2.4-1NCH ST, 24 HOUR
1028C UNI VERSAL CHART, 12-1NCH DT, 24 HOUR
1028H UNI VERSAL CHART, 12-1NCH DI, 192 HOUR (4046B)
3.13 CSSA Sponsor Code Lookup Tabl e.
Sponsor Code | Net wor k Description - Sponsor
Val ue
FC 1 B SALARY AND EXPENSE (FC 1)
[S&E A SALARY AND EXPENSES
( CLI MATOLOG CAL)
S&E (A C SALARY AND EXPENSES (AGRI CULTURAL)
S&E (H) B SALARY AND EXPENSES ( HYDROLOG CAL)
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Sponsor Code | Network Description - SponsG8SA LOOKUP TABLE

Val ue

S&E (M B SALARY AND EXPENSES ( MOUNT ST.
HELENS)

"ASSO BC ASSOCI ATE

BPA- 1 B BONNEVI LLE POWER ADM NI STRATI ON

FC 2 B LONER M SSI SSTPPI Rl VER

FC-5 B W LLAVETTE Rl VER

FC- 6 B YAZOO RI VER

FC 7 B RED RI VER

FC- 8 B WALLACE LAKE RESERVO R

FC- 9 B M DDLE ARKANSAS Rl VER

FC- 10 B HUNTI NGTON DI STRI CT

FC 11 B LOU SVI LLE DI STRI CT

FC 12 B NASHVI LLE DI STRI CT

FC 13 B MOBI LE REPORTI NG NETWORK

FC 15 B ST. FRANCI S R VER

FC- 16 B LONER ARKANSAS Rl VER

FC 17 B SNAKE RI VER (RH 1)

[FC 18 B DELAWARE RI VER ( RH 2)

FC- 20 B QUACH TA RI VER

FC 21 B UPPER TRINI TY BASIN

FC 22 B BRAZOS RI VER

FC- 23 B NORTH CONCHE RI VER

FC 24 B BUFFALO BAYOU

FC- 25 B BAYOU BODCOU RESERVO R

FC- 26 B TEXARKANA RESERVO R

FC 27 B FARRELL' S BRI DGE RESERVO R

FC- 28 B VORRI NGSPORT RESERVO R

FC 30 B ROANOKE RI VE

FC 32 B M DDLE M SSI PPI Rl VER

FC- 33 B KANSAS CI TY DI STRI CT REPORTI NG

FC- 35 B LEON R VER

FC- 36 B SAVANNAH RI VER

FC 39 B GENESES Rl VER

FC- 40 B HO RDS CREEK RESERVO R

FC 42 B GUADALUPE RI VER

FC- 43 B | NTRA- COSTAL CANAL

FC 44 B NACHES RI VER

FC 46 B SAN FRANCI SCO DI STRI CT

FC- 48 B ALBUQUERQUE DI STRI CT

FC- 49 B PHI LADELPHI A DI STRI CT

FC- 50 B OVAHA DI STRI CT

FC 51 B PUERTO RI CO DI STRI CT

FC 52 B NORFOLK DI STRI CT
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| RPN- 1 B DEPARTMENT OF THE | NTERI OR

| RPN- 2 B DEPARTVENT OF THE | NTERI OR

| RPN- 3 B DEPARTVMENT OF THE | NTERI OR

T RPN- 4 B DEPARTVENT OF THE | NTERI OR

T RPN 5 B DEPARTVENT OF THE | NTERI OR

| RPN- 6 B DEPARTMENT OF THE | NTERI OR

| RPN- 7 B DEPARTVENT OF THE | NTERI OR

| RPN- 8 B DEPARTVMENT OF THE | NTERI OR

"PRAN B PUERTO Rl CO HYDROLOG C NETWORK |

[SSE ( B) A SALARY AND EXPENSES ( BENCHVARK
STATI ON)

S&E (P) C SALARY AND EXPENSES (PUBLI C
SERVI CE)

SRE(R) C SALARY AND EXPENSES ( VARl NE)

SCS-1 B NATURAL RESOURCES CONSERVATI ON
SERVI CE

SIRA B SAN JACI NTO Rl VER AUTHORI TY

3.14 CSSA Equi pnent Cat egory Lookup Tabl e.

Field Val ues Description - Equi pnent Cat.

TEMP TEMPERATURE

PCPN PRECI Pl TATI ON

RV Rl VER

DAA DATA ACCESS

[TEL TELEVETRY

EVAP EVAPORATI ON

SNOW SNOW

SNV SNOW WATER EQUI VALENCY

SO L SO L

'SOLR SOLAR RADI ATI ON

W ND W ND

M SC M SCELLANEOUS

HPCPN HOURLY PRECI PI TATI ON

3.15 CSSA Equi pmrent  Code Lookup Tabl e.

Equi prment Equi prent |Descri ption Equi prent Code

Code Cat egory |Needed Descri ption

AVS TENVP F Al RVAYS SHELTER

ATENP TEMP F ASCS HYGROTHERMOVETER

HTG TEMP F HYGROT HERMOGRAPH

HYGR TEMP T - Mandatory |HYGROTHERMOVETER
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Equi prent Equi prent |Descri ption Equi pnent Code

Code Cat egory |Needed Descri ption

VMTS- 1 TEMP T - Mandatory |VAX M N ELECTRONI C TEMP |
SYSTEM ( C450- 1)

MMTS- 7 TEMP T - Mandatory |[MAX/ M N ELECTRONI C TEMP
SYSTEM ( C450- 7)

VXIVN TEMP F - Mandatory [VAX/ M N THERMOVETERS

PSY TENMP F PSYCHROVETER

SIX-T TEMP F SI XES THERMOVETER -
TAYLOR

TG TENP F THERMOGRAPH

TEMPX TEMP T - Mandatory |OTHER TEMPERATURE
EQUI PNVENT

AHTB PCPN F ASOS HEATED TI PPI NG
BUCKET

F&P HPCPN T - Mandatory |PUNCH TAPE RECORDI NG
RAI NGAUGE

PLASTI C PCPN F 4-1NCH PLASTI C RAI NGAUGE

[SRG PCPN F 8-1NCH STANDARD |
RAI NGAUGE

STO PCPN T - Mandatory |STORAGE GAUGE

B HPCPN T - Mandatory |11 PPI NG BUCKET RAI NGAUGE

UNI V HPCPN T - Mandatory |UNI VERSAL RECORDI NG
RAI NGAUGE

PCPNX PCPN T - Mandatory |OTHER PRECI Pl TATI ON
EQUI PVENT

[ADR RV F ANALOG DI G TAL RECORDER |

BUBLER RV F BUBLER RI VER GAUGE

ENCODER RV F SHAFT ENCODER ON
RECORDER

SF RV T - Mandat ory STAFF Rl VER GAUGE

STV7000 RV F STEVENS MODEL 7000

[STVA35 RV F STEVENS MODEL A35

T™ RV F TELEMARK

VER RV F S M LI QU D SENSOR

WV RV T - Mandatory |W RE WEI GHT Rl VER GAGE

RI VX RV T - Mandatory |OTHER RI VER EQUI PVENT

[ TOUCH DAA T - Mandatory |ENCODER PAD OR TOUCH |
TONE PHONE

MODEM DAA T - Mandatory |MODEM

DAAX DAA T - Mandatory |OTHER DATA ACCESS
EQUI PMVENT

ARC TEL F AUTO REMOTE COLLECTI ON
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SYSTEM

ANT TEL T Mandat ory |ANTENNA

DARD TEL F DARDC ( AHOST)

'DCPH TEL F DATA COLLECTI ON PLATFORM|
— HANDAR

'DCPO TEL T - Mandatory |DATA COLLECIT ON PLATFORM
— OTHER

LARC TEL F LI M TED AUTOVATI C REMOTE
COLLECTI ON

RADI O TEL T - Mandatory |RADI O TRANSM TTED

TELX TEL T - Mandatory |OTHER TELEMETRY
EQUI PMENT

EVAP- C [EVAP F PAN, ANEMOVETER, GAGE, |
SI XS

[GALVAN (F) EVAP F GALVANI ZED PAN, FIXED |
PO NT

GALVAN (H) EVAP F GALVANI ZED PAN, HOOK
GAGE

NMONEL (1) EVAP F NONEL PAN, FI XED POl NT

MONEL (H) EVAP F MONEL PAN, HOOK GAGE

[STXES  |EVAP F ST XES - EVAPORATION |

EVAPX [EVAP T - Mandatory |OITHER EVAPORATI ON
EQUI PMENT

TOTAL EVAP F TOTALI ZI NG ANEMOVETER

ADI RK SNOW F ADI RONDACK SNOW SCALES

FEDERAL SNOW F FEDERAL SNOW SAMPLER

[Pl LLOW SNOW F SNOW Pl LLOW

[SCALE SNOW F SNOW SCALES

SNOWSTI CK SNOW F SNOW MEASURI NG STI CK

SNOWSTAKE SNOW F SNOW STAKE

SNOWK SNOW T Mandat ory |OTHER SNOW EQUI PMENT

BRI STOL SO L T - Mandatory |BRI STOL RECORDER

[FRONTI ER SO L T - Mandatory |FRONTIER

PALMER SO L T - Mandatory |PALMER

SO LX SO L T Mandatory |OTHER SO L EQUI PMENT

PYR SOLR N PYRANOVETER

[PYRH SOLR F PYRHELT OVETER

[SOLRX SOLR T - Mandatory |OITHER SOLAR EQUI PMENT |

ACCUM W ND F DI RECTI ON COVPONENT

ANEM W ND T - Mandatory |VELOCI TY TRANSM TTER
ONLY

REMOTE W ND T - Mandatory |VELOCI TY/ DI RECTI ON

TRANSM TTER
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W NDX W ND T - Mandatory [OTHER W ND EQUI PNENT

CRS M SC F COTTON REG ON SHELTER

TONER M SC T - Mandatory |EQUI PMENT TOAER

WSEHI ELD M SC T - Mandatory |WND SHI ELD

M SCX M SC T - Mandatory |OTHER M SCELLANEQUS
EQUI PVENT

3.16 CSSA Equi pnent Owners Lookup Tabl e.

Fi el d Val ues Descri ption- Equi prent Owners

[NVE NATI ONAL WEATHER SERVI CE

ASSCC ASSOCI ATE

CCE ARMY CORPS OF ENG NEERS

OBSVR OBSERVER

BLM BUREAU OF LAND MANAGEMENT

BPA BONNEVI LLE PONER ADM NI STRATI ON

[CRREL COLD REQ ONS RESEARCH AND ENG NEERI NG LAB |

FAA FEDERAL AVI ATI ON ADM NI STRATI ON

FW5 FI SH AND W LDLI FE SERVI CE

NPS NATI ONAL PARK SERVI CE

USGS GEOLOG CAL SURVEY

NRCS NATURAL RESOURCES CONSERVATI ON SERVI CE

USBR BUREAU OF RECLAMATI ON

USCG COAST GUARD

USFS FOREST SERVI CE

USDA DEPARTMENT OF AGRI CULTURE

3.17 CSSA Equi prent  Exposure Lookup Tabl e.

Field Val ues Description - Equi pnment Exposure

R ROOFTOP

RS ROOFTOP, SHI ELDED

RST ROOFTOP, SHI ELDED, TOWNER

RT ROOFTOP, TONER

S SHI ELDED
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ST SHI ELDED, TOWER

T TONER

3.18 CSSA Docunent ati on Codes Lookup Tabl e.
Docunent Descri ption

Code Val ues .

ﬂDD I:KJJRLY PRECI Pl TATI ON DATA
CD CLI MATE DATA

3.19 CSSA Publication Codes Lookup Tabl e.

Docunent Pub Code Descri ption
Code Val ues Val ues

CD TEMP DAI LY MAX/ M N

TEMPERATURE

iD PRECI P DAI LY PRECI Pl TATI ON
£D E\_/AP E\_/APCRATI ON

CD SA L SO L TEMPERATURES
3.20 CSSA Coop Program Area Sequence Lookup Tabl e.
Field Name Field Type Field Length

CPA SID Text 1

CPA Last Sequence |Nuneric 9
3.21 CSSA CD-404 Sub Code Lookup Tabl e.

Field Val ues Descri ption

VM 12 MONTHS OF PAY

MD 9 MONTHS OF PAY

M6 6 MONTHS OF PAY

e 3 MONTHS OF PAY

_CN (_‘ANCEL THE PO

DA CHANGE THE ADDRESS
3.22 CSSA CD-404 Paid Description Code Lookup Tabl e.
Field Descri ption

Val ues

A PRECI PI TATI ON REPORTI NG ( HYDROLOJ C)
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B Rl VER STAGE REPORTI NG ( HYDROLOG C)

C RECORDI NG PRECI PI TATI ON ( CHANGE CHART OR TAPE)

D PRECI PI TATI ON AND Rl VER REPORTI NG ( HYDROLOQ C)

E PRECI PI TATI ON, RI VER AND RECORDI NG PRECI PI TATI ON
SERVI CES

F SNOW DENSI TY REPORTI NG

G SNOW DEPTH REPORTI NG

H AGRI CULTURAL WEATHER REPORTI NG

I RECORD EVAPORATI ON OBSERVATI ONS

J RECORD CLI MATOLOGE CAL OBSERVATI ONS

K RECORD AND REPCORT SO L TEMPERATURES

L PRECI PI TATI ON AND SNOW DENSI TY REPORTI NG

M PRECI PI TATI ON AND SNOW DEPTH REPORTI NG

N PRECI PI TATI ON, SNOW DENSI TY, AND SNOW DEPTH
REPORTI NG

O PRECI PI TATI ON, RI VER, AND SNOW DENSI TY REPORTI NG

P PRECI PI TATI ON, RI VER, AND SNOW DEPTH REPORTI NG

Q AVI ATI ON OBSERVATI ON

R RECORD AND REPORT SYNOPTI C OBSERVATI ON

S PRECI PI TATI ON REPORTI NG AND RECORDI NG PRECI PI TATI ON

T Rl VER REPORTI NG AND RECORDI NG PRECI PI TATI ON

U DI SPLAY MARI NE STORM WARNI NGS

\/ PROVI DE WEATHER REPORTS

W SERVI CE RECORDI NG RAI N GAUGE

3.23 CSSA I nspector Code Lookup Tabl e.

Field Description - | nspector

Val ues

[DPM NETWORK PROGRAM MANAGER

ET ELECTRONI CS TECHN C AN

HMT HYDRO- MET TECHNI Cl AN

MC METEOROLOG ST | N CHARGE

OTH OTHER

"RCPM REG ONAL CPM

SH SERVI CE HYDROLOG ST

3.24 CSSA Inspection Type Code Lookup Tabl e.

Field Val ues Description - |Inspection Type

S SEM - ANNUAL

A ANNUAL

E EVMERGENCY
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ES EMERCGENCY&SEM - ANNUAL

EA EMERGENCY&ANNUAL

3.25 CSSA CAMS Project Task Lookup Tabl e.

_Fi el d_Narre Ei el d Type Field Length

FI MA TASK Text 6

Code

FI VA Phase Text 2

Code

4. External Validation Tables. The follow ng tables are

external to the CSSA system and are not maintai ned by the NWS
Headquarters, Cbserving Services Division, National Cooperative
Program Manager (WQOS7). These tables are used as external

val idation tables within the new CSSA system Information is
provi ded on each table. The tables are naintained by the

Confi guration Managenent Branch.

4.1 NWSLI County Lookup Tabl e.

Field Name Field Type Field Length

Pl ace Name Text 128

County Name Text 128

Stat e Text 2

Abbrevi ati on

[Conpr essed Text 128

Name

4.2 NWSE Location Identifier (NWELI) State Lookup Tabl e.
State |State State State SI D State
Abb. Nane Regi on | No. Code Country
[AB~ | ALBERIA 7 68 A6 CA

BC BRI TI SH COLUMBI A 7 69 B2 CA

VB MANI TOBA 7 70 ;e CA

NB NEW BRUNSW CK 7 71 B3 CA

NF NEWFOUNDL AND 7 72 N9 CA

NS NOVA SCOIT A 7 74 S4 CA

NW NW TERRI TORI ES 7 73 T6 CA

ON ONTARI O 7 75 b CA

PE PRI NCE EDWARD 7 76 El CA
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State |State State State SI D State
Abb. Nane Regi on | No. Code Country
I SLAND

PQ "QUEBEC 7 77 QL CA
SK SAKATCHEWAN 7 78 4 CA
YK YUKON 7 79 Y2 CA
AG AGUASCALT ENTES 7 A5 VX
BJ BAHA CALI FORNI A 7 Bl VX
CH CHI HUAHUA 7 C6 VX
"CL COAHUI LA 7 C/ VX
CM CAMPECHE 7 C4 VX
CM COLI VA 7 C8 VX
CP CHI APAS 7 03 VX
DF DI STRI TO FEDERAL 7 D3 VX
DR ' DURANGO 7 D4 VX
Y] GUANAJUATO 7 €% VX
R GUERRERO 7 €% VX
HD H DALGO 7 =7 VX
JL JALT SCO 7 J1 VX
NC ™M CHOACAN 7 C9 VX
VR MORELCS 7 R2 VX
VX VEXI CO 7 X1 VX
NL NUEVO LEON 7 W VX
[OX OAXACA 7 o7} VX
PB PUEBLA 7 3 VX
xR QUI NTANA 7 08 VX
Qr QUERETARO 7 [0 VX
SL SAN LU S POTOSI 7 S3 VX
SN ST NALOA 7 S5 VX
SO SONORA 7 S6 VX
TB TABASCO 7 T3 VX
TL TLAXCALA 7 5 VX
TP TAVAULI PAS 7 T4 VX
VC [VERACRUZ 7 V4 VX
[YC YUCATAN 7 Y1 VX
ZC ZACATECAS 7 Z1 VX
AK ALASKA 5 50 A2 US
AL ALABANA 2 1 Al US
AR ARKANSAS 2 3 Ad US
AZ ARl ZONA 4 2 A3 US
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CA CALI FORNI A 4 4 Cl US
CO [COLORADO 3 5 C2 US
Cr CONNECTT CUT 1 6 C3 US
DC DI STRI CT OF 1 18 D2 US
COLUMBI A
DE DELAWARE 1 7 D1 US
FL FLORI DA 2 8 F1 US
GA GEORG A 2 9 Gl US
HI HAVAT | 6 51 HL US
A T OMA 3 13 T4 US
| D | DAHO 4 10 I 1 US
L TLLI NO S 3 11 [ 2 US
N I NDI ANA 3 12 13 US
KS KANSAS 3 14 K1 US
KY KENTUCKY 3 15 K2 US
LA LOUI SI ANA 2 16 L1 US
VA MASSACHUSETTS 1 19 VB US
VD VARYLAND 1 18 VP US
M M CHI GAN 3 20 VE US
VN M NNESOTA 3 21 Vb US
Ye) M SSOURI 3 23 M7 US
VS M SSI SSI PP 2 22 3 US
M VONTANA 4 24 VB US
NC NORTH CARCLI NA 1 31 N7 US
ND NORTH DAKOTA 3 32 NS US
NE NEBRASKA 3 25 N1 US
NH NEW HAMPSHI RE 1 27 N3 US
NJ NEW JERSEY 1 28 N US
NM NEW NVEXT CO 2 29 NG US
NV NEVADA 4 26 ND US
NY NEW YORK 4 30 N6 US
[OH OHl O 1 33 Ol US
[OK OKLAHOVA 2 34 (07 US
R OREGON 4 35 3 US
P1 PACI FI C REG ON | 6 01 P5 US
P2 PACI FI C REG ON I1 6 92 P6 US
P3 PACTFIC REGON ITT_ |6 93 P7 US
PZ PACTFIC REGON 1V |6 94 P3 US
PA PENNSYLVAN A 6 36 P1 US
PR PUERTO RI CO 6 66 P4 US
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Rl RHODE | SLAND 1 37 R1 us
SC SOUTH CAROLI NA 1 38 S1 us
SD SOUTH DAKOTA 3 39 S2 us
TN TENNESSEE 2 40 T1 us
X TEXAS 2 41 T2 us
ur UTAH 4 42 Ul us
VA VI RG NI A 1 44 V2 us
VT VERMONT 1 43 V1 us
WA WASHI NGTON 4 45 WL US
W W SCONSI N 3 47 VB us
W/ VEST VI RG N A 1 46 W us
WY WYOM NG 3 48 Wi us
Vi VI RG N I SLANDS 2 67 V3 US
4.3 NWE Location Identifier (NWSLI) Reqgion Lookup Tabl e.
Regl on Regi on Nane Val ues Regl on Abbrevi ation
Nurber Val ues

Val ues

1 EASTERN REGQ ON ER

2 SOUTHERN REG ON SR

3 CENTRAL REQ ON CR

4 WESTERN REG ON VR

5 ALASKA REG ON AR

6 PACI FI C REQ ON PR

7 | NTERNATI ONAL | T

8 NATI ONAL HQ' NC NH

4.4 NWS Location Identifier (NWSLI) SID Lookup Tabl e.
Field Name Field Type Field Length

ST D Text 5

Cty Text 25

Count y Text 30

State Text 2

Stati on Nane | Text 128

Stati on Text 255
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Det ai |

[Country Text 2
Regl on Numeri c 1
Lati tude Text 9
Longi t ude Text 10
MTe Text 10
[Type Text 8
WFO Text 5
ET ID Text 5
COCP I D Text 5
HSA 1D Text 5
'RFC 1D Text 5
| CAO I D Text 5
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