General guidelines to help reconcile grantee records with NIH and PMS

	IF
	AND
	SUGGESTED ACTION

	No FSR submitted or FSR not received/processed by NIH 
	Final Budget Period or Project Period End date is between 7/1/04 and 9/30/04
	Contact Myles Burgess via email for manual resolution

	No FSR submitted or FSR not received/processed by NIH
	Disbursements reported to PMS for the document are correct
	Submit a FSR to NIH/OFM in order to adjust the final Authorized Amount in PMS to reflect what was actually spent on the segment per the FSR and PMS.

	FSR submitted and processed by NIH
	Disbursements reported to PMS for the document are correct and equal Disbursements reported to NIH as outlays on the FSR for the document (excluding unliquidated obligations)  but do not equal Authorized Amount in PMS
	Contact the appropriate FSR processor who handles FSRs for the applicable NIH Institute ( e.g. NCI, NIAID) or Myles Burgess for manual adjustment of Authorized Amount.

	FSR submitted and processed by NIH
	Disbursements reported to NIH as outlays on the FSR for the document (excluding unliquidated obligations) equal Authorized Amount in PMS but do not equal Disbursement Amount in PMS
	Adjust disbursements reported to PMS on the 272 FCTR to reflect what was actually spent on the segment per the FSR.

                (or)

Submit a revised FSR to NIH/OFM in order to adjust the final Authorized Amount in PMS to reflect what was actually spent on the segment per the revised FSR.

	FSR submitted and processed by NIH
	Disbursements reported to NIH as outlays on the FSR for the document (excluding unliquidated obligations) equal both Authorized and Disbursement Amount in PMS.
	Actions were taken by the grantee and/or NIH/OFM after letter was sent to reconcile the document and resolve the issue.

No further action necessary

	ADDITIONAL TIPS
	
	

	To submit FSRs

Electronically

Hardcopy
	Via eraCommons FSR

https://commons.era.nih.gov/commons/
Mail to:

NIH
OFM/Government Accounting
Building 31, Room B1B05
31 Center Dr.
MSC 2050
Bethesda, MD 20892-2050

	Allow approx. one week to register your organization



	This letter is sent due to unreconciled reporting discrepancies and does not grant authority to draw and spend additional funds beyond the budget or project end date
	If there is continued support for this project in another segment and document number, NIH/OFM will transfer additional funds for “unliquidated obligations” reported on the FSR to the next PMS document
	Other problems with document reconciliations may be caused by PIs change of institutions, improper allocation of pre-award costs and grant segments awarded under different PMS document numbers


