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IMPAC Data (old records/WIPs) Clean-up 
 

Many times type 3s (supplements) are created and never awarded;  Fellows are awarded and never 
activated or early term (and an early termination is not properly performed); WIPs are created and 
never acted upon.  Having these records floating around out there can cause problems when trying to 
do reporting.  Also, program officials my have erroneous data in their portfolio if they are using the 
Program Module (PGM) and old records exist. The following will show how to clean up some of this 
old data.   
 
Open the Grants Management Module (GM) 
Open the ‘Cool Tools’ web page  http://impac2.nih.gov/tools/  
 
Start with the “old WIP search” 

Select your IC; then hit the ‘Run List’ button 
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You’ll get a list of results 

 
 
As a rule of thumb, anything older than three months (see the ‘Created Date’) should probably be 
deleted. 
From here, print the list out so you can use it in GM to delete old records.  This list was run on July 
13th.  So, any WIPs created prior to April 13th will be deleted. 
 
Go to GM 

1. Select ‘Clear’  
2. Enter the serial number 
3. Select ‘Run Query’ 
4. Highlight the WIP to be deleted/discarded 
5. Select ‘Discard WIP’ 
6. Repeat steps 2 – 5 until all of the old WIPS are deleted/discarded 
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Next select “Unawarded Administrative Supplement Search” 

Select your IC; then hit the ‘Run List’ button 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 



Page 4 of 4 
PLM/2004 

 
You’ll get a list of results 
 
 

 
 
As a rule of thumb, anything older than three months (see the ‘Created Date’) should probably be 
deleted. 
From here, print the list out so you can use it in GM to delete old records.  This list was run on July 
13th.  So, any Supplements created prior to April 13th will be deleted. 
 
Go to GM 

1. Select ‘Clear’  
2. Enter the serial number 
3. Select ‘Run Query’ 
4. Highlight the WIP to be deleted/discarded 
5. Select the red ‘X’ at the top of the page 
6. Repeat steps 2 – 5 until all of the old Supplements are deleted/discarded 
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Cleaning up old Fellows who terminated early and the procedure was either done incorrectly or prior 
to the implementation of the early termination feature (and are still listed as “to-be-paid”:) 
 

1. In the Activity Code box type “F%” (this will return all F series grants) 
2. In the “ICD” box type your IC’s call letters  
3. In the “Appl Status Group” drop down menu select ‘To be Paid’ 
4. Select a FY (Repeat this for additional years) 
5. Run Query 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
In most cases if you look at the notice of grant award for the previous year – in this case the 01A1 
year, NGA dated 2/18/2002, you’d find the following footnote 
 
This Fellowship Award is revised to terminate award as of 12/30/01 per 
Fellow's request of 12/15/01. 
 
This record just wasn’t early termed, so the future year still exists and is listed as “To be paid” 
 
For older FY, the IC may elect to unselect the e-mail feature on the release screen and early term the 
grant internally (without sending a copy to the grantee --- in the footnotes make an “internal copies 
only” comment.)  The following are instructions on early terming a grant.  A copy of the single page 
early term instructions can be found at 
http://odoerdb2.od.nih.gov/gmac/gmac/impacii_instructions/gm_early_termination.doc  
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Early Terminating a Grant 
 
Previously in IMPAC II GM, when a user changed the project end date, there was no way to determine if the end date was 
being shortened or if the award was being terminated. To resolve this issue, the GM application now includes the ability 
to terminate a project early. The Early Terminate Project check box has been added to the Administrative Review Screen 
with the project and budget start and end dates. 
 
Zeroing out monies and deleting  future years is not sufficient to terminate a grant.  This will not remove the shell for the 
future year (if a future year exists.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Open the IMPACII 
GM Module. 
 

2. Enter the serial/grant 
number to be 
terminated. 
 

3. Highlight the 
appropriate year. 
 

4. Select ‘Create WIP’ 
 

5. Select ‘Admin’ 
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6. Make sure the 
budget and project 
period end dates 
match. 
 

7. Select  the ‘Early 
Terminate 
Project’ box 
 

8. Answer ‘Yes’ 
 

9. The 
project/budget 
period end dates 
will be grayed 
out. Finish 
revising the award 
per usual 
(footnotes; 
worksheet; 
release, etc.) 
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