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N I H  BIOEDICAL BSEARCHCONTRACTs (NIH fXW360,4) POLICY 

1. 	 PURPOSE AND APPLTCABILITY This  issuance s t a t e s  the  p o l i c y  concerning t h e  
s e l e c t i o n  and use o f  t h e  c o n t r a c t  mechanism f o r  the  suppor t  o f  biomedical research 
by the  Nat ional  I n s t i t u t e s  o f  Heal th.  

2. 	 BACKGROUND I n  a d d i t i o n  t o  suppor t  o f  research and research t r a i n i n g  through 
the  gran ts  mechanism, w i t h  which t h e  biomedical research co rnun i t y  i s  w e l l  
acquainted, N I H  accomplishes i t s  several  miss ions through work conducted i n  i t s  
own f a c i l i t i e s  and suppor t  o f  m iss ion - re la ted  a c t i v i t i e s  i n  o t h e r  i n s t i t u t i o n s ,  
Federal and non-Federal. Work supported i n  o t h e r  Federal l a b o r a t o r i e s  i s  arranged 
by in teragency agreements and approp r ia te  t r a n s f e r  of funds. This represents  on l y  
a small  f r a c t i o n  o f  funds a v a i l a b l e  f o r  con t rac ts ,  bu t  i s  never the less s i g n i f i c a n t  

pw, 	 i n  t h a t  i t  makes a v a i l a b l e  t h e  t a l e n t s  and exper t i se  e x i s t e n t  i n  o t h e r  Governmental 
l abo ra to r ies .  The major  p a r t  o f  con t rac tua l  a c t i v i t i e s  a re  conducted i n  un i ve r ­
s i  t i e s ,  research foundat ions,  and commercial and i n d u s t r i a l  o rgan iza t ions  across 
the  Nat ion.  

Contracts are i d e n t i f i e d  i n  N I H  r e p o r t s  as " c o l l a b o r a t i v e  research and develop­
ment." This i s  because N I H  seeks c o l l a b o r a t i o n  w i t h  o t h e r  o rgan iza t ions  and 
f o s t e r s  c o l l a b o r a t i o n  among a number o f  o t h e r  i n s t i t u t i o n s  t o  accomplish c e r t a i n  
research goals. 

3. B A S I C  CRITERIA Contracts  a re  used f o r  support o f  research and development 
when one o r  more of the f o l l o w i n g  cons idera t ions  ob ta in :  

a. 	 the  awarding I n s t i t u t e  o r  D i v i s i o n  has i d e n t i f i e d  a need f o r  c e r t a i n  
research work t o  accomplish i t s  miss ion  and has determined t h a t  t h e  work 
must be done ou ts ide  i t s  own f a c i l i t i e s  and the  i n i t i a t i v e  f o r  under-
t a k i n g  the  a c t i v i t y  o r i g i n a t e s  p r i m a r i l y  w i t h i n  t h e  awarding u n i t  
( I n s t i t u t e  o r  D i v i s i o n )  o f  N I H ;  

b. t he  o b j e c t i v e  i s  t h e  a c q u i s i t i o n  o f  a s p e c i f i e d  se rv i ce  o r  end product ;  

c. 	 t he  c o l l a b o r a t i o n  o f  a number o f  i n s t i t u t i o n s  must be obta ined,  and work 
must be coord inated o r  c a r r i e d  on i n  a comparable manner by a l l  o f  these 
so t h a t  t he  data c o l l e c t e d  can be combined f o r  s t a t i s t i c a l  ana lys i s ;  o r  

The GUIDE i s  published a t  irregular in tervals  t o  provide pol icy ,  program, and 
adninis trat ive  information t o  individuals  and organizations who need t o  be kept
informed of requirements and changes i n  grants and contracts programs a h i n i s t e r e d  

W hy the National I n s t i t u t e s  of Health. 
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d. 	 t h e  N I H  awarding u n i t  p a r t i c i p a t e s  t o  t h e  degree necessary t o  accomplish 
i t s  miss ion i n  t h e  d i r e c t i o n  and c o n t r o l  over  t h e  manner o f  performance o r  
t i m i n g  o f  t h e  work.  

4. COROLLARY CRTTERIA used t o  d e f i n e  t h e  c o n t r a c t  as the  p r e f e r r e d  i ns t rumen t  o f  
support  may be: 

a. 	 t he re  i s  i n  a d d i t i f i n  a requirement f o r  extens ive p a r t i c i p a t i o n  by t h e  s t a f f  
o f  t h e  awarding u n i t  i n  t h e  program design, d i r e c t i o n ,  methodology, and 
e va 1uation : 

b. 	 a need t o  c a p i t a l i z e  immediately on i n f o r m a t i o n  through d i r e c t e d  i n i t i a t i o n  
o r  changes i n  p a r t i c u l a r  research and developmental p r o j e c t s .  

5 .  MANDATORY USE OF CONTRACTS When awards are  made t o  comnercial o r  i n d u s t r i a l  
p r o f i t - m a k i n g  corporat ions,  o r  when payments o f  an amount i n  excess o f  ac tua l  
costs  ( i .e.  p r o f i t  o r  fee)  i s  intended, t h e  use o f  t h e  c o n t r a c t  as t h e  inst rument  
o f  suppor t  i s  requi red.  

6. SELECTION OF CONTRACTORS It i s  t h e  p o l i c y  o f  N I H  t o  adve r t i se  i t s  	requirements
P a r t i c i p a ­f o r  research and development c o n t r a c t  p r o j e c t s  as w ide ly  as poss ib le .  

t i o n  i n  such p r o j e c t s  i s  sought f rom a l l  segments o f  t h e  biomedical  s c i e n t i f i c  
research community and from engineer ing development o rgan iza t i ons  , where t h e  
e x p e r t i s e  f o r  t h e  performance o f  s p e c i a l i z e d  work may res ide .  Such a d v e r t i s i n g  i s  
conducted through t h e  medium of COWERCE BUSINESS DAILY and n o t i c e s  i n  general or 
s p e c i a l i z e d  s c i e n t i f i c  j o u r n a l s .  It i s  a l so  t h e  p o l i c y  o f  N I H  t o  encourage p o s s i b l e  
con t rac to rs  t o  submit statements o f  competence and i n t e r e s t  i n  regard t o  c o n t r a c t  
programs which w i l l  be announced i n  general terms , hencefor th ,  i n  t h i s  p u b l i c a t i o n .  
Such statements w i l l  serve as the  bas is  f o r  t h e  comp i la t i on  o f  l i s t s  o f  "sources". 
These sources may be requested d i r e c t l y  t o  submit proposals on i n d i v i d u a l  p r o j e c t s  
as they are  developed w i t h i n  a s p e c i f i c  program. 

N I H  p o l i c y  i s  t o  assure t h a t  awards o f  con t rac ts  are based on s c i e n t i f i c  and 
techn ica l  a b i l i t y  and judgment, a v a i l a b i l i t y  of f a c i l i t i e s ,  and o t h e r  such f a c t o r s  
as d i sp layed  i n  t h e  c o n t r a c t  proposal ,  as w e l l  as on p r i c e .  S c i e n t i f i c  rev iew o f  
proposals i s  conducted by s c i e n t i s t s  which may i n c l u d e  members o f  adv isory panels 
from t h e  s c i e n t i f i c  comnunity. Contracts proposed f o r  award by such bodies 
rece ive  f u r t h e r  rev iew by a sen io r  s t a f f  group o f  t h e  awarding u n i t .  

7. DESCRIPTIONS OF THE COLLAEORATIVE PROGRAMS of  t h e  N I H  awarding U n i t s  W i l l  be 
publ ished i n  f u t u r e  issuances o f  t h e  NIL! GUIDE FOR GRANTS A N D  CONTRACTS. It W i l l  
be t h e  p o l i c y  o f  NIH t o  assure t h a t  a l l  new c o l l a b o r a t i v e  programs a re  announced 
i n  t h i s  manner, as w e l l  as through o t h e r  media. The GUIDE a l s o  w i l l  p rov ide  i n f o r ­
mat ion on t h e  c o n t r a c t  programs o f  t h e  NIH awarding u n i t s  as w e l l  as f u r n i s h  
i n f o r m a t i o n  on procedural  and a d m i n i s t r a t i v e  po l  i c y  mat ters .  

8. The NIH/DRG NEWSLETTER w i l l  p u b l i s h  i n f o r m a t i o n  on research and development 
sources sought by N I H  c o n t r a c t  programs and on requests f o r  proposals f o l l o w i n g  
o f f i c i a l  a d v e r t i s i n g  i n  COMmRCE BUSINESS DAILY and o t h e r  o f f i c i a l  media. 

References 
o m r a n t s  Admin i s t ra t i on  Manual , Chapter 1-10, Considerat ions i n  Se lec t i ng  

Award Instrument--Contract  o r  Grant. 
( 2 )  O f f i c e  o f  Management and Budget C i r c u l a r  A-101, January 9, 1971. 
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CHANGE OF GRANTFF.INSTITUTION (NIH 5701) PotI CY cHANG E : 
1. PURPOSE The rev i sed  p o l i c y  s t a t e d  below ( a )  es tab l i shes  new procedures f o r  
t he  m i o n between domestic i n s t i t u t i o n s  o f  research p r o j e c t s  p r e v i o u s l y  
approved by t h e  NIH, (b) supersedes t h e  procedures as s t a t e d  i n  t h e  NIH GRANTS 
POLZCY GUIDE,NO. 1, A p r i l  30, 1970, page two, and ( c )  r e i t e r a t e s  prev ious p o l i c y  
concerning support o f  a new p r o j e c t  when t h e  p r i n c i p a l  i n v e s t i g a t o r  changes
i n s t i t u t i o n s .  

2. APPLICABILITY NIH research p r o j e c t  grants .  

3. EFFECTIVE DATE J u l y  1 , 1971. 

4. 	 BACKGROUND Since May 1, 1970, t h e  NIH's p o l i c y  has been t h a t  when t h e r e  i s  a 
change o f  grantee i n s t i t u t i o n , p r o j e c t s  i n  b e h a l f  o f  t h e  same i n v e s t i g a t o r  may 
rece ive  support  a t  t h e  new i n s t i t u t i o n  prov ided t h a t  (a )  t h e  p r o j e c t  i s  no l onger  
supported a t  t h e  o r i g i n a l  i n s t i t u t i o n ,  (b) t h e  i n v e s t i g a t o r  p lans no s i g n i f i c a n t  
change i n  research o b j e c t i v e s  and l e v e l  o f  expendi tures,  and (c )  t h e  new i n s t i t u ­
t i o n  submits a shor t - form a p p l i c a t i o n  (Form PHS-2590) f o r  suppor t  o f  t h e  p r o j e c t .  
Ifcond i t i ons  (a) o r  (b) a re  n o t  met, a complete a p p l i c a t i o n  (Form PHS-398) i s  
requi red,  reviewed i n  t h e  same manner as a new a p p l i c a t i o n ,  and competes f o r  
avai  1able funds. 

5. POLICY (Revised) The p r o j e c t  i n  beha l f  o f  the  same i n v e s t i g a t o r  may be 
w 	 supported a t  t he  new i n s t i t u t i o n  f o r  a p e r i o d  up t o  t h e  remainder o f  t h e  

p rev ious l y  approved p r o j e c t  p e r i o d  i n  an amount no t  t o  exceed t h a t  p r e v i o u s l y  
recomnended f o r  t h e  remaining p e r i o d  rov ided  t h a t  (a )  t h e  p r o j e c t  i s  no longer  
supported a t  the  o r i g i n a l  i n s t i  t u t i o : m e x e s t i g a t o r  p lans no s i g n i f i c a n t  
changes i n  research o b j e c t i v e s  and l e v e l  o f  expendi tures f rom those descr ibed i n  
t h e  p r o j e c t  p r e v i o u s l y  approved, and (c )  t h e  new i n s t i t u t i o n  submits an app l i ca ­
t i o n  (Form PHS-398) f o r  suppor t  o f  t h e  p r o j e c t .  Th i s  a p p l i c a t i o n  w i l l  r ece i ve  
a d m i n i s t r a t i v e  rev iew and de te rm ina t ion  o f  t he  l e v e l  o f  funding by t h e  N I H  
awarding u n i t .  

I n  t h e  case where e i t h e r  p r o v i s o  (a) o r  (b) i s  n o t  met, t h e  a p p l i c a t i o n  (Form 
PHS-398) which has been submit ted by t h e  new i n s t i t u t i o n ,  w i l l  be s u b j e c t  t o  t h e  
same rev iew as a new a p p l i c a t i o n ,  and w i l l  compete f o r  a v a i l a b l e  funds. I n v e s t i ­
gators  t r a n s f e r r i n g  t o ,  from, o r  between f o r e i g n  i n s t i t u t i o n s  w i l l  f o l l o w  t h i s  
l a t t e r  procedure. 

6 .  	 IMPLEMENTATION When a p r i n c i p a l  i n v e s t i g a t o r  expects t o  t r a n s f e r  f rom t h e  
i n s t i t u t i o n  which was awarded t h e  g r a n t  t o  another i n s t i t u t i o n ,  he should n o t i f y  
the  approp r ia te  N I H  awarding u n i t  as soon as p r a c t i c a b l e .  A t  t h a t  t ime, i f  he 
proposes t o  request t r a n s f e r  of t h e  research p r o j e c t ,  he should a l s o  request  
proper forms and i n s t r u c t i o n s  fo r  doing so from t h e  N I H .  

' 7 .  RESCISSION Th is  issuance supersedes page two, N I H  GRANTS POLICY GUIDE, No. 1 , 
dated A p r i l  30, 1970. 
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\ \ \ \ \ \ \ \ \ \ \ \ \ \ \ \ \ \\ \ 

PROCEDURE NOTICE'<~ 

i ' \ \ \ \ \ \  \ \ \ \ ' \ \ \  \ \ \ \ \ \  

1. PURPOSE This  issuance s t a t e s  the  s e r i e s  o f  dead l ine  dates which have been 
e s t a b l i s h e d  f o r  r e c e i p t  o f  a p p l i c a t i o n s  by the  D i v i s i o n  o f  Research Grants, 
Nat ional  I n s t i t u t e s  o f  Health. 

2. BACKGROUND App l i ca t i ons  f o r  N I H  g ran ts  and fe l l owsh ips  a re  accepted by t h e  
N I H  a t  any t ime, bu t  they  a r e  reviewed on a f i x e d  schedule. Therefore,  dead l ine  
dates have been es tab l i shed  f o r  r e c e i p t  o f  app l i ca t i ons  coord inated w i t h  t h e  
f i x e d  review schedules. App l ican ts  a re  urged t o  submit a p p l i c a t i o n s  w e l l  i n  
advance o f  t h e  dead l ine  dates i n  o rde r  t o  rece ive  maximum N I H  s t a f f  cons ide ra t i on  
and a t t e n t i o n .  

3. APPLICABILITY The dead l ine  dates a re  app l i cab le  t o  NIH's research gran t ,  
t r a i K i n g  g ran t ,  research career  development award, and f e l l o w s h i p  a p p l i c a t i o n s .  
They may co inc ide  w i t h  b u t  are n o t  in tended t o  be app l i cab le  t o :  

a. a p p l i c a t i o n s  f o r  t h e  Nat iona l  I n s t i t u t e  o f  Mental Heal th,  

b. app l i ca t i ons  submi t ted t o  t h e  Bureau of Hea l th  Manpower Education, o r  
W 

c. a p p l i c a t i o n s  submi t ted t o  o the r  bureaus o r  agencies o f  t h e  DHEW. 

4 .  DEADLINE DATES 

Research gran ts :  
New app l i ca t i ons  Type 1 February 1 June 1 October 1 
Competing con t inua t ion  [Type 21 January 2 May 1 September 1 

T ra in ing  gran ts  February 1 June 1 October 1 

Research career  awards December 1 May 1 October 1 

F e l l  owshi ps January 2 June 1" October 1 

*Change i n  dead l ine  e f f e c t i v e  June 1972. 
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&SFARCH GRANT !WARD ADJUSTWNTS RFIA TFD \ '\\.\ \ \ \ \ \ \ \ \ \ \ \ \ \ \ \ 

TO THE ESTIMATED AND ACTUAJ UNEXPENDFB ;PROCEDURE\ NOTICE:
FD GRANT &UNCFS (NIH m> \ \ \ \ \  \ \  \ \ \  \ \  \ \ \ \ \ \ \  

1. PURPOSE This re lease s ta tes  t h e  rev i sed  procedure t o  be fo l l owed  by t h e  NIH's 
a w a r d i n g i t s  w i t h  regard t o  t h e  d i s p o s i t i o n  o f  est imated unexpended and unob l i ­
gated balances repor ted  by grantee i n s t i t u t i o n s  i n  con junc t ion  w i t h  t h e  request  
f o r  noncompeting con t inua t ion  g ran t  funds on the  App l i ca t i on  f o r  Cont inuat ion  
Grant. Also s ta ted  i s  t he  procedure t o  be fo l lowed when a budget pe r iod  i s  found 
t o  be underfunded because t h e  ac tua l  unexpended balance o f  a g ran t  i s  l e s s  than 
was t h e  est imate o f  unob l iga ted  balance f o r  t h a t  grant.  

2. APPLICABIUTY This  procedure app l i es  t o  a l l  N I H  research p r o j e c t ,  program 
p r o j e c t ,  and center  grants,  except  Animal Resources gran ts  (PO 6) and Special  
Research Resources gran ts  (PO 7) .  

3. BACKGROUND P r i o r  t o  J u l y  1, 1964, the  PHS supported research p r o j e c t s  w i t h  
annual grants.  Each g r a n t  was l i m i t e d  t o  a 12-month pe r iod  o f  t ime, w i t h i n  which 
funds cou ld  be ob l i ga ted  o r  expended, Where suppor t  was cont inued f o r  another  
year ,  t h e  grantee was normal ly  a l lowed t o  c a r r y  fo rward  as a d d i t i o n a l  funds f o r  
p r o j e c t  use up t o  $5,000 o f  any unexpended funds from the  prev ious  year.  Grantees 
were then i n s t r u c t e d  by the  awarding u n i t  on a grant -by-grant  bas is  as t o  t h e  
d i s p o s i t i o n  o f  unexpended funds i n  excess o f  t he  a l l owab le ' ca r ryove r .  As o f  
J u l y  1, 1964, the  p r o j e c t  pe r iod  concept was i n s t i t u t e d .  W i th in  t h i s  concept, the  
funds awarded i n  support o f  each budget pe r iod  a re  intended t o  remain a v a i l a b l ew 	 f o r  t he  d u r a t i o n  o f  t he  p r o j e c t  per iod .  The use o f  unexpended balances, there fore ,  
i s  an i n t e g r a l  p a r t  o f  t h e  n e g o t i a t i o n  o f  noncompeting con t inua t ion  awards. 

4. PROCEDURE 

a. 	 When an est imated unob l iga ted  balance o f  l e s s  than $2,500 i s  repo r ted  by 
the  grantee i n s t i t u t i o n  on t h e  PHS 2590-1 a p p l i c a t i o n  (noncompeting 
con t inua t ion ) ,  t he  N I H  awarding u n i t  w i l l  use no p a r t  o f  t h e  es t imated  
balance t o  reduce the  amount o f  funds awarded f o r  t he  nex t  noncompeting
con t inua t ion  budget per iod .  When an est imated unob l iga ted  balance o f  
$2,500 o r  more i s  repor ted ,  t h e  N I H  awarding u n i t  may use a l l  or any p a r t
o f  t he  est imated balance as an o f f s e t  t o  reduce the  amount o f  funds 
awarded f o r  t h e  nex t  budget per iod.  

b. 	 When t h e  awarding u n i t  rece ives  t h e  Report o f  Expenditures and i t  i s  found 
t h a t  the  ac tua l  unexpended balance f rom p r i o r  budget per iods  p l u s  o the r  
funds (e.g., a cash refund, e t c . )  and c u r r e n t  awarded funds are  i n s u f f i ­
c i e n t  t o  equal t he  a l ready  approved budget f o r  t h e  c u r r e n t  budget per iod ,  
then such d e f i c i e n c i e s  w i l l  be t r e a t e d  as f o l l o w s :  

(1) 	When the  i n s u f f i c i e n c y  i s  $250 o r  more the  awarding u n i t  w i l l  i s sue  
a rev i sed  award n o t i c e  o r  a supplemental award f o r  t h e  balance 
needed t o  meet t h e  l e v e l  o f  t h e  c u r r e n t  budget per iod ,  as approved. 

( 2 )  	Upon w r i t t e n  request  f rom the  appropr ia te  grantee i n s t i t u t i o n  
o f f i c i a l ,  any amount l e s s  than $250 which i s  requ i red  f o r  t h e  
approved cu r ren t  budget w i l l  l i k e w i s e  be provided by the  awarding 
u n i t .  



Page S i x  

( 3 )  	 No a d d i t i o n a l  funds can be awarded a f t e r  the  te rm ina t ion  o f  t h e  
p r o j e c t  per iod.  

5. EFFECTNE DATE Became e f f e c t i v e  February 1, 1971, as an N I H  ope ra t i ng  
procedure. 

References 

(1 )  App l i ca t i on  for Cont inuat ion  Grant, Form PHS 2590-1 (Rev. 1/70), Sec t ion  I11 
F isca l  Data f o r  Current  Budget Period. 

2 Report o f  Research Grant Expenditures ( R O E ) ,  HEW Form 489, (Rev. 9/67).1 1  Not ice  o f  D ispos i t i on  of Grant Unexpended Balance, Form N I H  1686, 8/70.3 
( 4 )  N I H  Grants P o l i c y  Guide No. 3, August 14, 1970, p.6. 



N I H  Guide f o r  Grants and Contracts ,  No. 6, A p r i l  26, 1971 Page Seven 

PNNUAJ RPORTS GRANTS FXPFNDITURFS \ \  \ \ '. \ \ \ \ \ \ \ \ \ \ \ \OF TRAINING $PROCEDURE NOTICE;llu!imQ , \ \ \ - \ \ \ \ ,\ ' . \ \ \ \ \ \ ~ \ \ '  

1. PURPOSE This  issuance l i s t s  NIH-supported t r a i n i n g  g r a n t  programs and t h e  
n u m b m h e  app l i cab le  form t o  be used i n  r e p o r t i n g  t r a i n i n g  g ran t  expendi tures.  
I t  a l s o  announces a rev i sed  form N I H  1741 (2 -71  which supersedes form PHS-2933 
(5-58). The new form and i n s t r u c t i o n s  a re  at tached. 

2. APPLICABILITY 

Awarding Un i t s  I d e n t i f y i n g  code- P r e f i x  Report Form No. 

N I H  research I n s t i t u t e s  
and t h e  Nat ional  L i b r a r y  A1 1 "T" p r e f i x e s  N I H  1741" 
o f  Medi c i  ne 

Bureau o f  Hea l th  A l l  "A" p r e f i x e s  PHS-4885-3 
Manpower Education D02, D04, 008, D10 PHS 4885-3 

E01, E03, E04 PHS-4885-3 
E02 N I H  1499-3 
D06, DO7 N I H  1741* 

w *Supersedes PHS-2933 

3. PROCEDURE 

a. 	 For a l l  t r a i n i n g  g r a n t  programs which rece ive  support f rom t h e  NIH ,  unless 
s p e c i f i c a l l y  i n s t r u c t e d  otherwise,  a r e p o r t  o f  expendi tures i s  requ i red
120 days a f t e r  t h e  end o f  each budget per iod .  

b. 	 The r e p o r t  forms are  r o u t i n e l y  ma i l ed  t o  t h e  grantee be fore  t h e  end o f  t h e  
budget pe r iod  w i t h  the  approp r ia te  i n s t r u c t i o n s  and t h e  requ i red  da te  o f  
submission. 

c. 	 The newly r e v i s e d  form ( N I H  1741) w i l l  be a v a i l a b l e  by May 1, 1971, and 
w i l l  be p rov ided t o  grantees. It i s  intended f o r  use i n  r e p o r t i n g  
expendi tures on a l l  app l i cab le  g ran ts  w i t h  te rm ina t ion  dates f o l l o w i n q  
r e c e i p t  of t he  form i n  the  grantee i n s t i t u t i o n .  

d. 	 Use o f  t h e  rev i sed  form i s  mandatory f o r  a l l  app l i cab le  g ran ts  w i t h  a 
te rm ina t ion  a f t e r  June 30, 1971. 

References 
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( 3 )  NIH GRANTS POLICY GUIDE,  No. 3, No t i ce  o f  D i s p o s i t i o n  o f  Grant Unexpended 

Balance, ( N I H  5002). 
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Thc Annual R e p o r t  o f  T r a i n l n g  G r a n t  E x p c n d l t u r c s  I S  r c q u i r r d  0 5  docur : !en ta t i on  o f  t h c  f l n a n c i o l  s t a t u s  of t h e  p r o i e c t  
o c c o r d i n g  I O  ~ h co f f i c i a l  o c c o u n : i n g  r c c o r d s  of i h c  g r a r i t c c  r n s t i t u t ~ o r i .  

A r c p o r t  o f  e x p s n d t t v r c s  f o r  c a c h  b v d g r t  p e r i o d  ( l ~ s u a l l y12 mont!ls), n>u> t  b e  s u b m i t t e d  t o  thc g r o n t i , i g  agency n o  l a t e r  
f1lot1 120 d c y s  a f t c r  the c l o s c  of t h e  b u d s c t  F c r i o d .  Thc report n l u s f  c o v e r  ony e x f c n s i o n  in t i n x  of t h e  b u d g e t  p c r i o d  
a u t h o r i z c d  by t h e  o w o r d i n g  u n i t .  F o r  the  f i n a l  bi;c!gct p c r i o d  of the p r o j c c l  pe:iod, t h c  r e p o r t  rn l rst  h a v e  n o  I u n l i q c i d 3 t c d  
o b l i g o i i o n s  and m u s t  i n d i c o l e  t h c  e x o c t  b a l a n c e  c,f u n c x p c n d c d  f a n d s .  

T h c  o r i g i n a l  and t h r e e  c o p i e s  s h o u l d  b e  r c l u r n c d  t o  t h e  N o t i o n o l  l n s t t t u t e s  of H e a l t h ,  O f f i c e  of F i n a n c i o l  Monogernen t ,  
G r a n t  E x p e n d i t u r e s  and R e p o r t s  S e c t i o n ,  E e t h e s d a ,  M o r y l o n d ,  20014. 

INSTRUCTIONS 


I n  o r d e r  t o  f a c i l i t a t e  c o m p l e t i o n  of  t h e  form, e x p l a n a t i o n s  
o f  s e l e c t e d  i t ems  a r e  g i v e n  below: 

PHS Accoun t  No. - I n s e r t  t h e  PHS a c c o u n t  
-amber shown on t h e  award n o t i c e .  

I n s t i t u t i o n  I D  No. - I n s e r t  g r a n t e e  
i n s t i t u t i o n  i d e n t i f i c a t i o n  number. 

G r a n t  No. - I n c l u d e  program d e s i g n a t i o n  
p r e f i x ;  e.g., 101, 102,  e t c .  E x p e n d i t u r e s  
u r d e r  a s u p p l e m e n t a l  award s h o u l d  be 
combined and r e p o r t e d  w i t h  t h e  p a r e n t  
g r a n t ;  e.g., 1 TO1 AM-11111-01, and 
OlSl. 

Budget P e r i o d  - R e p o r t  f o r  t h a t  
p o r t i o n  o f  t h e  p r o ' e c t  p e r i o d  
( u s u a l l y  12 m o n t h s j  s u p p o r t e d  by 
t h e  g r a n t .  

P r o j e c t  P e r i o d  - I n s e r t  t h e  t o t a l  
t i m e  f o r  u h i c h  s u p p o r t  f o r  t h e  
p r o j e c t  has been recommended. 

Item 1. E x p e n d i t u r e s  of  DHEU Funds F o r  T h i s  
Budge t  P e r i o d  - I n c l u d e  i n  p r o p e r  c a t e g o r t e s  p r i o r  
budge t  p e r i o d ' s  u n l i q u i d a t e d  o b l i g a t i o n s  ( e s t i m a t e d  
e x p e n d i t u r e s )  w h i c h  u e r e  l i q u i d a t e d  ( a c t u a l  e x p e n d i t u r e s )  
d u r i n g  t h i s  budge t  p e r i o d .  

I t e m  l a .  P e r s o n n e l  - I n c l u d e  a p p l i c a b l e  f r i n g e  
b e n e f i t s  u n l e s s  they  a r e  cha rged  as an i n d i r e c t  c o s t  
u n d e r  y o u r  a c c o u n t i n g  system. 

I t e a  l b .  C o n s u l t a n t  S e r v i c e s  - I n c l u d e  c o n s u l t a n t  
t r a v e l .  

I t e m  l e .  and  I f .  T r a v e l  ( S t i f f )  - I n c l u d e  h e r e  
t r a v e l  c o s t s  i n c u r r e d  o n l y  by s t a f f  p a r t i c i p a t i n g  i n  
t h e  p r o j e c t .  

I t e a  l g .  P a t i e n t  Care C o s t s  - I n c l u d e  a l l  p a t i e n t  
c a r e  c o s t s  p a i d  t o  p r o v i d e r s  of  s e r v i c e s .  T r a n s p o r t a t i o n  
o f  p a t i e n t s ,  i n - p a t i e n t  and o u t - p a t i e n t  ca re ,  and a l l o w a b l e  
fees ,  p a ~ dt o  c o n s u l t i n g  p h y s i c i a n s  a r e  t o  b e  I n c l u d e d .  

I t e m  11. T r a i n e e  Expenses - I n c l u d e  payment:. 
f r o m  t h e  g r a n t  t o  t r a i n e e s  f o r  (a )  s t l a e n d s ;  ( b )  dependency 
a l l o w a n c e s ;  ( c )  a l l o w a n c e s  f o r  t r a v e l  expenses; and 
( d )  r e q u i r e d  t u i t i o n  and f e e s .  

Itea 11.  I n d i r e c t  c o s t s  - Gran ts  t o  S t a t e  and l o c a l  
governments a r e  cove red  by t h e  O f f i c e  of  Management and 
Budget C i r c u l a r  A-87.  F o r  t h e s e  g r a n t s ,  i n d i r e c t  c o s t s  
s h o u l d  be based on r a t e ( s )  e s t a b l i s h e d  w i t h  t h e  O f f i c e  
of  G r a n t  A d m i n i s t r a t i o n  P o l i c y ,  OHEM. 

F o r  o t h e r  g ran tees ,  re imbursemen t  i s  a l l o u e d  a t  t h e  
l e s s e r  of  t h e  i n s t i t u t i o n ' s  a c t u a l  i n d i r e c t  c o s t s  o r  
88 o f  t h e  t o t a l  a l l o w a b l e  d i r e c t  c o s t s .  Check a p p r o ­
p r i a t e  b l o c k  t o  i n d i c a t e  whe the r  t h e  base  used  was 
s a l a r i e s  and wages o r  t o t a l  a l l o w a b l e  d i r e c t  c o s t s ,  and 
i n d i c a t e  t h e  r a t e  and t h e  amo,ant of  base  t o  w h i c h  t h e  
r a t e  i s  a p p l i e d .  I n d i r e c t  c o s t s  w i l l  n o t  be a l l o w e d  on 
d i r e c t  c o s t  e x p e n d i t u r e s  f o r  (a )  a l t e r a t i o n s  and renova­
t i o n s  o f  any type; I b )  o a t i e n t  c a r e  c o s t s :  o r  f c )  tuition 
o r  r e l a t e d  , f eeu , (See  a l s o  i n s t r u c t i o n s  f o r  I t e m s  6 and 9 
b e l o w ) .  

I t e m  2.  E x p e n d i t u r e s  f rom P r i o r  P e r i o d s  - E n t e r  
amounts r e p o r t e d  f3r  a l l  p r i o r  y e a r s  of  t h e  p r o j e c t  
p e r i o d .  T h i s  f i g u r e  must t a k e  i n t o  c o n s i d e r a t i o n  a l l  
a u t h o r i z e d  a d j u s t m e n t s  t o  p r e v i o u s  e x p e n d i t u r e  r e p o r t s  
a b o d t  w h i c h  t h e  g r a n t e e  i n s t i t u t i o n  has been n o t i f i e d .  

I t e a  1. T o t a l  Amount Awarded - C u m u l a t i v e l y  -
Shou t h e  c u m u l a t i v e  t o t a l  o f  t h e  amounts awarded f o r  a l l  
budge t  p e r i o d s  f rom t h e  b e g i n n i n g  of  t h e  p r o j e c t  p e r i o d  
t h r o u g h  t h e  end o f  t h e  budge t  p e r i o d  b e i n g  r e p o r t e d .  
The c u m u l a t i v e  f i g u r e  s h o u l d  a l s o  r e f l e c t  t h e  amount of  
a r y  s u p p l e m e n t a l  o r  r e v i s e d  award n o t i c e ,  o r  any change 
made by t h e  a w a r d i n g  u n i t ,  such as  a w i t h d r a w a l  of  f unds  
o r  r e d u c t i o n  o f  a u t h o r i z a t i o n  r e l a t e d  t o  p r e v i o u s  budge t  
p e r i o d ( s )  t o  d a t e .  

I t e m  6 .  U n l i q u i d a t e d  O b l i g a t i o n s  - a r e :  ( 1 )  b i l l s  
r e c e i v e d  b u t  n o t  pa id ;  and (2 )  o b l i g a t i o n s  i n c u r r e d  f o r  
w h ~ c ht h e r e  i s  ev idence  of  a commitment o r  p r o m i s e  t o  
pay f o r  goods, f a c i l i t i e s ,  t r a i n e e  s t i p e n d s ,  o r  s e r v i c e s  
~n any c a t e g o r y  o f  e x p e n d i t u r e ,  w h e t h e r  o r  n o t  t h e  goods 
o r  se rvbces  have been r e c e i v e d  o r  a b i l l  r e n d t r e d .  
E n t e r  t h e  amount o f  such u n l i q u i d a t e d  o b l i g a t i o n s  
~ n c l u d i n gr e l a t e d  i n d i r e c t  c o s t s .  

I t e m  Bb. G r a n t  R e l a t a d  Income - O t h e r  - R e p o r t  
income f r o m  r o y a l t i e s ,  s a l e  o f  p r o d u c t s  o r  s e r v l c e s ,  
f e e s  r e c e i v e d ,  e t c .  

I t e m  9 .  Remarks - Use t h i s  space as n e c e s s a r y  t o  
c l a r i f y  i n d i r e c t  c o s t  compu ta t i on ;  t o  p r o v i d e  c a t e g o r i c a l  
breakdown o f  u n l i q u i d a t e d  o b l i g a t i o n s  i n  I t e m  6 ( i n d i r e c t  
c o s t  p o r t i o n  o f  u n l i q u i d a t e d  o b l i g a t i o n s  s h o u l d  appear  as 
a s e p a r a t e  c a t e g o r y ) ;  t o  r e c o r d  any o t h e r  e x p l a n a t i o n  
necessa ry  f o r  f u l l  u n d e r s t a n d i n g  o f  t h e  r e p o r t ,  o r  t o  
~ n d i c a t ed i s p o s i t i o n  o f  NIH s h a r e  of  g r a n t  r e l a t e d  income. 
A t t a c h  a d d i t i o n a l  pages i f  needed. 

S i g n a t u r e  - The r e p o r t  s h o u l d  be s i g n e d  by an a u t h o r i ­
zed o f f i c i a l  o f  t h e  g r a n t e e  i n s t i t u t i o n .  H i s  name, t l t l e ,  
and phone number s h o u l d  a l s o  be t y p ? d  i n  t h e  a p p r o p r i a t e  
space. "Per" s i g n a t u r e s  a r e  n o t  a c c e p t a b l e .  I f  t h e  
i n s t i t u t i o n  o f f i c e r  who would n o r m a l l y  s i g n  such  a docu­
ment i s  n o t  a v a i l a b l e  t o  s i g n  f o r  t h e  g r a n t e e  o r g a n i z a t l o n ,  
a n  o f f i c i a l  a u t h o r i z e d  t o  a c t  i n  h i s  b e h a l f  may s i g n  as 
i ' a c t q i g  f o r "  such  o f f i c i a l .  
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O F  T H I S  B U D G E T  P E R I O D  

N A M E  A N D  A D D R E S S  O F  G R A N T t E  I N S T I T U T I O N
irr I

1 -
T O  

]I Ll C H E C K  IF F I N A L  R F P O R l  _ _ ~~ J 

1. EXPENDITURES OF DHEW FUNDS FOR THIS BUDGET PERIOD I I. TRAINEE EXPENSES: 

b. Consul tant  s e r v i c e s  

-

C. Equipment 
-~ 

d. 	 Supplies 
_~_______ 

e. Trave l  (Stoff), domestic 
-
1. Travel  (Stoff). foreign 
- !-4 
9 .  Pat ien t  core cost  
-
h.. Al terat ions and renovations - _-
i. Other 

~ 

1. Stipends 6 

2. Dependency Allowance 

1 3. Travel

1 4. Tu i t ion  ond Fees 

I-----­
- k. Toto1 direct costs _ _ - ~ -
L. 	 INDIRECT COSTS: (See Instruct ions) 

Rote-% o S & W  \I]TAOC 

Bose S 

m. TOTAL 
_ _ ~ J-__--_____--­

- 2. 	 EXPENDITURES FROM PRIOR PERIODS ( p r e v r o u s f y  reported) 
~ ~ - .  . __ 

3. CUMULATIVE EXPENDITURES f f tem Jm p l u s  l tem 2) 
__- - ~ .~ ______ _--- -~ 

4. 	 T O T A L  AMOUNT AWARDED - CUMULATIVELY 
_ _  ____ ~-

5 .  UNEXPENDED BALANCE f f tem 4 Jess ltem 3) 

6 .  UNLIQUIDATED OBLIGATIONS (See Ins t ruc t i ons  6 and 9 )  

7. UNOBLIGATED BALANCE (Item 5 less l tem 6) 
\ 

8. GRANT R E L A T E D  INCOME kl 
0 .  INTEREST EARNED (enclose check) 

b. OTHER (indicote disposit ion ond enc lose  c h e c k  i l  refundobfe) 

9. REMARKS 

_ _ _ _ _ _ _ _ _ ~ - ~ _ ~  . .  
I hereby cer t i f y  that this report i s  true ond correct t o  the best of  m y  knowledge, and that 0 1 1  expenditures reported herein have b e e r ,  
made in  occordonce with grant pol ic ies and for the purpose se t  forth in the opplicotion and aword document. 

TYPED NAME, TITLE AN0 PHONE NUMBER OF INSTITUTION OFFICER SIGNATURE DATE 

ANNUAL REPORT OF TRAINING GRANT EXPENDITURES 
NIH 1 7 1  1 
2-7 I Form Approved 

Off ice of  Management and Budget No. 68-R1199 
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D i s t r i b u t i o n  a n d  A p p l i c a b i l i t y  o f  N I H  G r a n t s  P o l i c y  G u i d e  . . 


A s s o c .  D i r .  f o r  E x t r a m u r a l  R e s e a r c h  a n d  T r a i n i n g  

B u i l d i n g  1, Room 118 


B e t h e s d a ,  M a r y l a n d  2 0 0 1 4  
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